
LEG204  Annual Update of Colorado Rules of Profesional Conduct 4
IPI Seminars 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis seminar will include discussion on ethical issues that
frequently arise in practice and how to approach them under the Colorado Rules
of Professional Conduct. Topics that will be covered include: Colorado Rules of
Professional Conduct; Conflicts of Interest; Ethixal Duty of Confidentiality;
Rule 1.13; Ethical Issues in trial Advocacy; Advertising, Marketing &
Solicitation; and, Lawyers and the Internet.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: verious 1115 0 0 3010 East 6th Ave. Denver,
CO. 80206 303-303-1265 Fax 303-333-1470 Avg Rating = 0 (0 raters)

ADM477  Contract Administration I (1022) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  A major objective of contract administration is obtaining
on-time, quality performance wothin regulatory and budgetary limitations.  This
course covers the critical duties performed by contracting personnel during the
post-award administration phase of the acquisition process.  Course content is
derived from the competency-based curriculum developed by the Federal
Acquisition Instutute for federal contract specialists.  The following units of
instruction are presented: Initiating Work Under the Contract; Quality
Assurance; Payment; Modifications and Options; Termination for Convenience,
Claims, and Closeout.
LOCATION: Various 578 0 0 8230 Leesburg Pike, Suite 800 Vienna,
VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

SMT399  Management Analysis: Data Gathering (43FL) 32 USDA Southwest
Training Center 3 True CONTACT; 303-966-3063
TARGET AUDIENCE:  Federal Employees who are program and management analysts,
auditors and other professionals who want to improve their ability to produce
thoroughly researched, useful management studies.
COURSE DESCRIPTION:  This is the second course in the Management Analysis
series.  It is designed for analysts who need advanced skills to conduct a full-
blown management analysis study.  It also introduces several useful quantitative
techniques.
Objectives:  You will learn:  ¥The role of an effective management analyst; ¥The
major phases of a management analysis (from problem definition to obtaining
management's approval); ¥The impact of Federal organizational structure,
authority and influence on a management study; ¥How to analyze and interpret
data, submit recommendations, write the final report, present information, and
set up monitoring systems.
Content:  Topic covered include:  ¥Analytical techniques including modeling;
¥Preparation of studies; ¥Preparing management for your conclusions.
PREREQUISITES:  Introduction to Management Analysis
COURSE LOCATION:  Various. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT363  Management Analysis: Statistical Review (43FE) 32 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Those experienced in program and
management analysis, program and project management, supervisors and managers of
analysts and auditing.
COURSE DESCRIPTION:  Experienced analysts need to refine their analytical skills
to keep growing in their profession.  The primary purpose of this course is to



provide advanced analysts to assist them in increasing the quality and lowering
the cost of their work.
Objectives:  The case studies and lectures provide a forum in which different
approaches to organizational problem analysis and resolution can be compared and
contrasted for suitability and effectiveness.  The diversity and complexity of
the cases will challenge the resourcefulness of experienced management analysts
in carrying out studies efficiently and effectively.
Objectives:  Specific objectives include:  ¥Planning a study, including dealing
with staffing; ¥Spotting and analyzing a problem systematically; ¥Analyzing
organizational direction; ¥Performing efficiency, economy, effectiveness and
productivity studies.
COURSE LOCATION:  Various. 565 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 Avg Rating = 0 (0 raters)

CRC142  Microsoft word 6.0 - Beginner (Comp 200) 8 Front Range
Community College 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  This class will introduce th estudent to Word nd the basic
word processing fundamentals.  Functios that will be taught are creating, saving
and editing a document, working with selected text, changing the layout of a
document, and using advanced features.
COURSE LOCATION: Westminster, CO. 50 15 0 3645 West 112th Ave.

Westminister, CO80030 404-5465  FAX 466-1623 841001037 Avg Rating = 0
(0 raters)

ENV622  Systematic Prevention of Acute and Comulatve Soft Tissue Injuries
56 AIHCE '98 - c/o Laser Registration 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-699-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to familiarize the participant with
the defferent types of respirators that are available, how they work, and what
are their linitations.  To enable the participant to select a respirator that
will provide adequate respiratory protection for any given situation.  To enable
the participant to set up a respirator program that conforms to both ANSI and
OSHA requirements including the inspection, maintenance, and storage of
respirators.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 520 0 290 1200 G Street, N.W. Suite
800 Washington, DC 20005 202-347-6659  FAX: 202-347-6674 Avg
Rating = 0 (0 raters)

SAF184  Violence in the Workplace 16 American Society for Industrial
Safety 3 True TARGET AUDIENCE:DOE Employees/ASIS Members
COURSE DESCRIPTION: Introduction to Workplace Violence: This session will define
the term Workplace Diversity and discuss examples of the problem, identifies
characteristics of the aggressors and the victims.  Managing Aggressive
Behavior:  Attendees will develop skills to identify aggressor behaviors through
verbal and nonverbal clues, minimize or eliminate aggression and gain an
understanding of the limits and liabilities of the use of force.  The Government
Role and Responsibilities: The roles and responsibilities of  the OSHA will be
discussed.  Also, defined are what government agencies have accountability for
in the workplace.  Legal Implications of a Workplace Violence Incident: This
session will attempt to provide the attendee with an understanding of legal
ramifications of a workplace violence incident.  Law Enforcement's Role: What



the law enforcement's role in a workplace violence incident will be discussed.
Workplace Violence from a Victims Perspective:  A case study will be used as an
example of the challenges and tough decisions faced by one company the employed
both a stalker and a victim.
COURSE LOCATION: Alexandria, VA. 565 0 0 1655 North Fort Myer
Drive, Suite 1200 Arlington, VA. 22209-3198 703-522-5800 Avg
Rating = 0 (0 raters)

ENV642 6th NDA Waste Characterization Conference 32 Lockheed Martin
Idaho Technologies Company 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEsome of the topics that will be covered include: Resolving
radiological Calssification and Release Issues for many solid DOE wastes; Total
Measurement Uncertainty Assessment for TRU Waste Shipments to WIPP; Passive
Active Neutron Radioassay Measurement Uncretainty for Aqueous Sludge Waste;
Destructive vs. nondestructive Assay Comparisons Using the SWEEP NDA Assay
Systems; and, Waste NDA Expert System Employing data clustering, Fuzzy Logic,
and Genetic Algorithms.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Salt Lake City, UT. 200 0 0

Avg Rating = 0 (0 raters)

GEN470 A Citizen's Guide to Disaster Assistance (IS-7) (Internet) 10
FEMA Independant Study Prog., Emerg. Mgmt. Institute 3 True SPONSOR:

DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees and Contractor Employees
COURSE DESCRIPTION:ÃEThis independent study course provides a basic
understanding of the roles and responsibilities of the local community, State,
and the federal government in providing disaster assistance.  It is appropriate
for both the general public and those involved in emergency management who need
a general introduction to disaster assistance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 16825 So. Seton Ave.

Emmitsburg, MD 21727 Avg Rating = 0 (0 raters)

PMT131 A Managers Guide to Project Management 32 Headquarters, HR-2/
Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this four day course you will cover such items as:
Financial Risk Analysis for Projects; Internal Rate of Return; Sample Pro Forma;
Managing Risks; Managing Risks In a Project environment; and, Managing by
Stakehohder Groupings and Categories.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Crystal City, VA. 0 0 0 1000 Independence Avenue,
SW Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

COM233 A Plain Language Approach to Better On-The-Job Writing 16
Dept. of Interior Denver Learning Center 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEAll federal employees responsible for writing general
correspondence, regulations, manuals, reports, etc.
COURSE DESCRIPTION:ÃE
 Writing Clearly
  - Start with a plan; create and follow a "blueprint," outline, or design
  - Get and keep your reader's attention
  - State your purpose; get to the point and stick to it

 Writing Concisely
  - Cut the clutter; make every word "tell"
  - Provide the precise level of detail your reader needs and expects
  - Use the active voice; focus on action and results

 Writing Conversationally
  - Write the way you would speak to your reader
  - Use plain English (unless your reader has asked you not to)
  - Select words your reader knows and expects (or define your terms)

 Writing Concretely
  - Avoid abstractions; write with precision
  - Answer the questions who? what? when? where? why? how?
  - Cut the "waffle"

 Writing Constructively
  - Write from a "solution orientation"
  - Prefer a positive approach even in difficult memos and letters
  - Consider benefits: "What's in it for your reader?"

 Writing Courteously
  - Employ a style and tone that will build and foster good relationships
  - Use plenty of "white space" to create reader-friendly documents
  - Avoid sexist and other inappropriate language

 Writing Consistently
  - Strive for parallelism in both content and grammar
  - Maintain an even and consistent tone
  - Manage the appearance of your documents for positive non-verbal results

 Writing Confidently
  - Approach writing as a three-phase process
  - Overcome writer's block (fear of the blank page or empty screen)
  - Use mindmapping, freewriting, and other techniques for getting motivated

 Writing Collaboratively
  - Clarify goals and objectives
  - Establish guidelines for giving and receiving constructive feedback
  - Capitalize on the strengths of each member of the writing team

 Writing Correctly
  - Recognize and correct the most common (and serious) errors in grammar
  - Master the most challenging problems in standard English usage
  - Understand and apply "rhetorical" punctuation

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

COM236 A Plan-Language Approach to Better On-The-Job Writing 0 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEAll federal employees responsible for writing general
correspondence, regulations, manuals,
 reports, etc.
COURSE DESCRIPTION:ÃECourse Description and Main Topics:

 Writing Clearly
  - Start with a plan; create and follow a "blueprint," outline, or design
  - Get and keep your reader's attention
  - State your purpose; get to the point and stick to it

 Writing Concisely
  - Cut the clutter; make every word "tell"
  - Provide the precise level of detail your reader needs and expects
  - Use the active voice; focus on action and results

 Writing Conversationally
  - Write the way you would speak to your reader
  - Use plain English (unless your reader has asked you not to)
  - Select words your reader knows and expects (or define your terms)

 Writing Concretely
  - Avoid abstractions; write with precision
  - Answer the questions who? what? when? where? why? how?
  - Cut the "waffle"

 Writing Constructively
  - Write from a "solution orientation"
  - Prefer a positive approach even in difficult memos and letters
  - Consider benefits: "What's in it for your reader?"

 Writing Courteously
  - Employ a style and tone that will build and foster good relationships
  - Use plenty of "white space" to create reader-friendly documents
  - Avoid sexist and other inappropriate language

 Writing Consistently
  - Strive for parallelism in both content and grammar
  - Maintain an even and consistent tone
  - Manage the appearance of your documents for positive non-verbal results

 Writing Confidently
  - Approach writing as a three-phase process
  - Overcome writer's block (fear of the blank page or empty screen)
  - Use mindmapping, freewriting, and other techniques for getting motivated

 Writing Collaboratively
  - Clarify goals and objectives
  - Establish guidelines for giving and receiving constructive feedback
  - Capitalize on the strengths of each member of the writing team



 Writing Correctly
  - Recognize and correct the most common (and serious) errors in grammar
  - Master the most challenging problems in standard English usage
  - Understand and apply "rhetorical" punctuation
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

SMT505 Accelerating Team Development (TDEV8101) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn: Evaluating your
current level of team effectiveness; Developing specific goals to improve your
team; Critical steps to becoming a high-performing team; Changing dysfunctional
team behavior; Improving your team's operating procedures; Using high-
quality/high-commitment decision making approaches; and, Anticipating obstacles
and developing proactive strategies to overcome them.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 365 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU303 Access '97 Level II (CAPC355) 8 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUse macros in database design as will as enhanced query
frorm and report design.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 110 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

CRC306 Access 97 Introduction 16 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3060
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this training you will cover: An introduction to
database concepts; Creqting and modifying tables; Creating and using queries;
Creating and using forms; and Creating and using reports.
PREREQUISITES:  Introduction to WindowsÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO.

220 0 0 P.O. Box 25046, MS801 - Denver Federal Center Denver,
CO 80225-0046 303-236-0083  FAX: 303-236-8888 635020130 Avg Rating = 0
(0 raters)

CRC282 Access Application Development 24 USGS - Technology
Information Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEDuring this course you will Learn: Using application design
concepts; Working with external data; Creating macros; Creating access Basic
modules; Creating custom menus and toolbars; and, Using security features.
PREREQUISITES:  Advanced Access
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 330 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC309 Access Query Techniques 24 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover: numeric and string
expressions; Total and crosstab queries; query by from; Parameter queries; Outer
and self joins; Access SQL; Subqueries; and, other query tips & tricks.
PREREQUISITES: Intermediate AccessÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Dernver, CO. 330 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC311 Access Tips & Tricks 4 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Navigation & Keyboard
shortcuts; Tricks for selecting Text; Editing & formatting shortcuts;
Customizing the Word environment; and, File management tips.
PREREQUISITES:  Introduction to Access.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 65 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

SAF378 Accident Investigation 16 Colorado Safety Association 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis seminar will teach participants how to use
sophisticated investigation techniques to identify the casual factors of an
accident and select effective corrective actions to prevent recurrence.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 265 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

SAF101 Accident Investigation (A/I) Workshop (MORT) 36 Department of
Energy 3 True TARGET AUDIENCE:  Individuals conducting appraisals,
inspections, audits, root cause analyses, and accident investigations.  DOE
employees and DOE support contractors.
COURSE DESCRIPTION:  A series of lecture and laboratory exercises make up this
workshop.  Participants conduct a mock accident investigation and develop a
prototype accident investigation report.  The Management Oversight and Risk Tree
Accident Investigation (MORT A/I) Workshop certifies the participant as a DOE
Trained Accident Investigator and trains the participant in the use of the MORT



system to analyze problems.  The course includes MORT analytical aids in problem
solving, such as energy and barrier analysis, change analysis, events and causal
factors, and root cause analysis.
Participants also receive accident investigation techniques, including advance
preparation requirements, establishing and coordinating accident review boards,
identifying proper resources, the role of specialists, accident investigation
analytical techniques, interviewing techniques, report writing, and management
closeout.
COURSE LOCATION:  Various. 0 0 0 Avg
Rating = 8 (1 raters)

OSH128 Accident Prevention (OSH 202) 30 Trinidad State Junior College 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to recognize hazards and design
elimination techniques through knowledge of accident prevention controls
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 108.6 0 0 600 Prospect Street

Trinidad, CO 81082 719-846-5621 Avg Rating = 0 (0 raters)

GEN459 Accounting for Non-Accountants (ACCT7100) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two day course you will learn: Understanding
important accounting terms;
¥ Maintaining accurate accounts, ledgers, journals, and journal vouchers; ¥ How
your agency is financed; ¥ Analyzing accounting reports; and, ¥ Key legal and
administrative controls relating to government accounting.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 345 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM496 Accounting Standards Workshop Series 16 The Center for
Applied Financial Management FMS 3 True SPONSOR: DOE/RFFO
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: These workshops offer agencies a complete assement of all
the federal government accounting standards emphasized by the National
Performance Review (NPR). Participants will be able to address related standards
and identify accounting changes. The workshop format includes lecture, group
discussion, and examples.
LOCATION: Various 365 0 0 401 14th St., SW, Room 1100 Washington, DC
20227 202-874-9560 Avg Rating = 10 (1 raters)

GEN466 Accounts Payable 8 National Seminars Group 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one-day course you will: Establish effective
controls that make sure all your bills are paid on time; ¥ Learn the secrets to
getting authorizations and sign-offs the quick and easy way; ¥ Discover secrets
to processing invoices faster; ¥ Discover how other AP pros are using the latest



software to boost their effectiveness; ¥ Master organizing and filing techniques
that allow you to access any document super-fast; and ¥ Deal with vendors more
confidently and more effectively.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

PMT121 Achieving Superior Results Through Streamlined Project Management 16
Project Management Institute 3 True SPONSOR: DOE-RF (TQP-

CONTACT:303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Project Managers Team Leaders and
Senior Managers.
COURSE DESCRIPTION: ÃEIt is time to reduce cost and project cycle time and to
deliver more successful projects more efficiently with streamlined Project
Management. Upon completion of this course you will be able to: Develop a proven
project process instead of reinventing the wheel each time you start a new
project; ¥ Deliver more projects more cost effectively; ¥ Reduce project cycle
time; ¥ Remove non-value adding activities and increase project quality;
¥ Eliminate toxic ad-hoc project management frustrations and energize personnel;
and ¥ Create a strong performance culture that works within your organization.
PREREQUISITES:  You should have considerable experience in project management.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: DENVER, CO. 795 0 0 P.O. Box 404 Broomall, PA
19008-0404 1-800-734-4843 Fax:1-610-734-3266 Avg Rating = 0 (0 raters)

ADM644 Acquisitio/Procurement Planning II (1211) 40 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEContracting personnel will gain the knowledge and skills to
perform critical duties and tasks required for acquisition planning for complex
acquisitions. Sthents will explore the competencies introduced in
Acquisition/Planning I at a deeper level.  After successful completion of this
course, the student will be able to; Understand legan environment of
contracting; Determine the government's need; Analyze the requirement; Provide
for adequate competition; Plan for source selection; and, Include the proper
terms and conditions in a solicitation.
PREREQUISITES:  Acqisition;Procurement planning I(1111) Contract Formation
I(1112), and Contract Administration I(1022)
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM112 Acquisition Management for Technical Personnel (PRS25) 40
Headquarters, HR-332.1 3 True TARGET AUDIENCE:  This course is

designed for project and program personnel and others with a need for a working
knowledge of the responsibilities for those generating procurement requests and
those involved in source selection.
COURSE DESCRIPTION:  Acquisition Management for Technical Personnel is a forty-
hour course that acquaints participants with knowledge on how to initiate a
procurement request and source selection responsibilities.  The course will
review relevant statues, regulations, DOE directives, manuals, handbooks, and
guides.  The content includes role of project and program personnel in



procurement, writing the statement of work/specifications, technical data
requirements, drafting evaluation criteria, special solicitation techniques,
potential sources of supply/service, unsolicited proposals, and the acquisition
cycle - PR initiation to award.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 8 (1 raters)

ADM582 Acquisition of Commercial Items (1018) 16 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for individuals involved in
contracting or subcontracting for commercial items in accordance with the
requirements of FAR Part 12. It covers the significant innovations and changes
in policies, procedures, and forms that were brought about by the Federal
Acquisition Streamlining Act of 1994 (FASA) and the Clinger-Cohen act of 1996.
Through class discussions and practical exercises, students will understand what
constitutes a commercial item and what procedures and methods are available to
them to take advantage of this streamlined approach.
PREREQUISITES:  Personnel should have a solid understanding of the federal
acquisition process, regulations, and roles of the key players prior to
enrollong in this course.ÃEmajor Topica include: Background and Rationale for
Adopting Commercial Practices; What's New about Commercial Items; Defining the
Requirement; Preparing the Solicitation; and, Evaluation and Award.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM583 Acquisition Reform Update (1997) 8 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on the changes to the acquisiton system
initiated by the Federal Acquisition Streamlining Act of 1994, and continued
through the Clinger-Cohen act of 1996, the FAR Part 15 Rewrite, the Alternative
Dispute Resolution Act of 1996, and other reforms such as those in the
socioeconomic arena. The course will keep pace with future reforms as they
develop and are implemented.  If you completed mandatory training before FASA
and need an encapsulated update on the major reforms since then, this course
would be ideal.  Topics include: Competition; Commercial Items; Simplified
Acquisition Procedures; Information Technology; and, Contract Administration.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 295 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM641 Acquisition/Procurement Planning I (1111) 80 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEContracting personnel will gain trhe knowledge and skills
necessary to perform the specific duties requierd for acquisition/procurement
planning in a two-week course. Course content is derived from the Units of
Instruction in the Federal Acquisition Institute's Contract Specialist Workbook.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1156 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM289 Activity Based Costing (ACCT7100) 16 USDA Southwest Training
Center 3 True SPONSOR: DOE
CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEDuring this two-day course, you will learn the basics of
activity-based costing(ABC) and its specific applicability to government.  You
will also learn the steps in developing an ABC system and pitfalls to look for
in its implementation.  This course will explain the links between the
techniques presented and the FASAB standard Managerial Cost Accounting Concepts
and Standards for the Federal Government.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 425 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM485 Activity Based Costing Principles (AMEC-292) 28 Army
Management Engineering College 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  Topics include:  ¥Definition of ABC;  ¥The process for
conducting an ABC analysis;  ¥How to use the ABC and the "to-be" modeling
process to prototype improvements;  ¥Overview of the linkages of ABC to other
business improvement actions;  ¥Ways to become more competitive.
LOCATION: Various 345 0 0 Attn: AMXOM-LO Rock Island, IL 61299-7040

1-800-399-3632 Avg Rating = 0 (0 raters)

ADM565 Activity-Based Cost Management 16 George Washington
University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn how to use activity-based
cost management for managing organizational change and strategic planning.  To
supplement the lectures and classroom discussions, the course features valuable
exercises, examples, and case studies that will enable you to apply the course
material to your daily business activities immediately.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 795 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

ADM571 Activity-Based Costing 16 ESI 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEActivity-Based Costing(ABC) is one of the key building
blocks of government reinvintion, provatization, OMB circular A-76 reviews, and
business process reengineering.  The ABC method evaluates how eddicientgly and
eddectively the organization is using its resources, hoe the organization's
activities contribute to costs, and how costs are linked to demand for products
and services.  It uields the financial information needed for strategic planning
and performance.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 895 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

CRC291 Administering Microsoft Windows NT 4.0 32 Berger & CO. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3060
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides students with the knowledge and skills
necessary to perform post-installation and day-to-day administration tasks in a
single-domain or multiple-domain Microsoft Windows NT-based network.  It also
provides students with the prerequisite knowledge and skills required for course
687 "Supporting Microsoft Windows NT 4.0 Core Technologies".
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 1125 0 0 1350 17th St. Suite 300 Denver,
CO 80202 303-571-4557 Avg Rating = 0 (0 raters)

CRC276 Administrating Windows NT 4.0 24 New Horizons 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides students with the knowledge and skills
necessary to perform post-installation and day-to-day administration tasks in a
single-domain or multiple-domain Microsoft Winsows NT - based network.
PREREQUISITES:  Working knowledge of an oerating system, such as Microsoft NS-
DOS, UNIX, Windows versionÃE3.x, Windows for Workgroups, Windows 95, or Windows
NT; Proficiency using the Windows 95 or Windows NT version 4.0 interface;,
including the ability t use Windows Explorer to locate, create, and manipulate
folders and files, to create shortcuts, and to configure the desktop
environment; Working knowledge of major netrworking components, including
clients, servers, local area networks, network adapter cards, drivers,
protocols, and network operating systems; Knowledge of basic computer hardware
components, including computer memory, hard disks, central porcessing units,
communication and printer ports, display adapters, and pointing devices.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 1125 0 0 10333 East Dry Creek,
Suite 100 Englewood, CO 303-745-0100 FAX 303-745-3608 Avg Rating = 0
(0 raters)

ADM592 Administration of Cost-Reimbursement Contracts (1005) 40
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis specialized course focuses on the unique demends of
administering cost-reimbursement contracts for services, supplies, and R&D.
Major Topics include: The Nature of a Cost-Reimbursement Contract; Funding,
Financing, and Payment; Monitoring, Inspecting, and Accepting Contractor
Performance; Monitoring Labor Compliance; Contract Modifications and Changes;
Government property; Subcontracting and Review of Subcontracting systems;
Contract Disputes Act; Contract Terminations and Remedies for Unsatisfactoty
Performance; and Contract Closeout.
PREREQUISITES:  Personnel should understand Basic federal contracting principles
and procedures.



AVAILABLE SLOTS: Not specified 683 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM503 Administration of Government Contracts 40 George Washington
University, Law School 3 True
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEcovers contract administration personnel, contract
interpretation; risk allocation, changes, differing site conditions, delays,
government property, pricing of adjustments, inspection, acceptance, and
warranties, termination for default, termination for convenience, payment and
discharge, disputes.
COURSE LOCATION: Various

1295 0 0 2100 Pennsylvania Ave., N.W. Suite 250 Washington, DC
20037-2770 202-223-2770 Avg Rating = 0 (0 raters)

CLE137 Administrative Assistant & Executive Secretaries Annual Seminar 32
P.S. Douglas & Associates Inc. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe Annual assistant's Seminar is an intensive three-day
workshop intended to explore and develop the intellectual, organizational and
interpersonal abilities of each participant. Rather than focusing on the
fundamentals, this program concentrates on the knowlege and specialized skills
that will sustain your career growth. The residential nature of the seminar
affords the participant a unique opportunity to consider the focal topics in
much greater depth than is possible at a one or two day, "home town" seminar. As
well, this program is comprehensive, and stands on its own. It is not intended
to build upon or act as a follow-up to any other seminar.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1695 0 0 645 South Center, #411 Seattle,
WA. 98188 780-444-8000 Fax 780-444-8002 Avg Rating = 0 (0 raters)

EDU343 Advanced  Electronics (EE 4225) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESwitching state models of discrete components and
integrated circuits including logic gates, comparators, and operational
amplifiers. Input, output, and transfer characteristics. Non-ideal properties.
Analog-digital and digital-analog conversion.
PREREQUISITES:  EE 3225ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 318 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

EDG232 Advanced (Hydrogeology) Groundwater Engineering (GEGN 581) 45
Colorado School of Mines, Office of Graduate Studies 6 True SPONSOR:

Colorado School of Mines
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELectures, assigned readings, and discussions concerning the
theory, measurement, nad estimation of ground water parameters, fractured-rock
flow, new or specialized methods of well hydraulics and pump  tests, tracer
methods.



PREREQUISITES:  GEGN 467 or consent of instructorÃE
AVAILABLE SLOTS: Not specified 473 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

CRC281 Advanced Access 24 USGS - Technology Information Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover: Principles of table
design and relationships; Advanced query techniques; Introduction to functions,
macros actions, and events; Advanced form techniques; and, Advanced report
techniques.
PREREQUISITES:  Intermediate AccessÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 330 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

ADM110 Advanced Acquisition Management (PRS22) 80 Headquarters, HR-
332.1 3 True TARGET AUDIENCE:  This course is designed for acquisition
personnel at the intermediate level (GS-9 to GS-12) or those who have had at
least 5 years experience in the acquisition field.
COURSE PREREQUISITES:  PR10-Basic Procurement (ADM105), PRS01-Contract
Administration (ADM106), PRS02-Cost/Price Analysis (ADM107), or equal.
COURSE DESCRIPTION:  Advanced Acquisition Management is an 80-hour course that
considers the federal acquisition mission of DOE, with attention to the nature
and use of management tools, along with analysis of representative procurement
problems and decision-making techniques.    This course includes acquisition
planning, funding, unsolicited proposals, socioeconomic programs, service
contracts, sealed bidding, negotiation, cost and pricing policies, protests,
quality assurance, contract modifications, claims and termination for
convenience.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM617 Advanced Appropriations Law: Appr. Law for Grants, Co-op Agmnt. and
Claims 8 Management Concepts Incorp. 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone who deals with federal
grants, credit programs, claims, and debt collection.  Topics that will be
covered include: Grants and cooperative agreements, including similatities and
differences with contracts; Loan programs, including coverage of changes in the
Credit reform act of 1990; Claims against the United States; Debt collection;
and, Which appropriations are charged for the payment of claims and jedgements.
PREREQUISITES:  Knowledge or Experience in Appropriations Law Seminar.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 195 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM618 Advanced Best Value Source Selection 16 ESI 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEBest-value source selection has officially become the
government's preferred basis of contractor selection. It is the most popular
procedure for contracting by competitive negotiation. In this exciting two-day
seminar, Professor Nash and Mr. Edwards detail their ideas for improving the
best-value source selection process. They describe innovative approaches to
simplifying and expediting proposal evaliation, facilitating government-offeror
communications, and preparing postaward government-industry partnerships.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Las Vegas, NV. 895 0 0 4301 Fairfax Drive, Suite
800 Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

COM210 Advanced Briefing Techniques (45BT) 16 USDA/National Capital
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUpon completion of this course you will be able to: Present
your ideas with confidence; Deliver powerful talks without fear; Make sure your
message is well-received;  Develop dynamic attention-getting speaking
techniques.  Topics to be covered include: How to organize information for
effective communication; Translating features of your product or service into
benefits that meet your audience's needs;  Building credibility statements and
asking for action; and, Designing powerful visual aids.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 330 0 0 1400 Wilson Blvd., Suite 1000

Arlington, VA 22209-2312 703-312-7300  FAX:  703-235-5935/7
Avg Rating = 0 (0 raters)

GEN490 Advanced Briefing techniques (45BT) 16 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees who are Graduates of "Brieding Techniques"
or "Making Presentations Work" as well as experienced presenters.
COURSE DESCRIPTION:ÃEDuring this course you will learn: Organizing information
for effective communication; translating features of your product into benefits
that meet your audience's needs; Delivering decision briefings and asking for
action; Using visual aids to enhance your briefings; Handling difficult
audiences; and, Managing questions and objections.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 265 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM572 Advanced Contract Administration 32 ESI 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDesigned to enhance your skills, career, and organization,
Advanced Contract Administration presents sophisticated, hands-on instruction.
Blending theory, everyday application, and proven practices, the course focuses
on the most complex aspects of contract admininstation, including planning,
changes, cost monitoring, price adjustments, accounting, past performance,
subcontracting, defective pricing, suspension, and debarment.  The emphasis is



on large, traditionally difficult, multi-task contracts, and on the options and
responsibilities government and industry adminintrators have at each key phase.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1095 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM122 Advanced Contract Administration(1008) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE:  DOE employees who are experienced
contracting personnel
COURSE DESCRIPTION:  This course is dedicated to those areas of contract
administration where difficult problems most often arise, and is designed for
experienced contracting personnel.  FAR Parts 42 - 52 are examined and applied
through extensive use of case studies.  Key decisions of various Boards of
Contract Appeals and Federal Courts and how they aer best applied to complex
problem areas are also discussed.  Major topics include:  Inspection and
Acceptance; Changes; Suspendion of Woek and Delays; Equitable Adjustments;
Differing Site Conditions; Termination for Default/Cause; Termination for
Convenience; Disputes; and, Contract Closeout.
COURSE LOCATION:  Various. 650 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 9.7 (3
raters)

GEN485 Advanced Contract Pricing 24 ESI 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESuccessfully pricing government contracts, especially for
complex products and services, requires competency in using the most advanced,
state-of-the-art tools in pricing and cost estimating. This course offers
government and industry procurement professionals concise skills-training on
understanding and applying the most effective techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 925 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM182 Advanced Contracting by Negotiation (1009) 40 Management
Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees who are
ecperienced contracting personnel
COURSE DESCRIPTION:  This thought-provoking course address those problematical
areas of negotiated contracting which place the greatest demands on the
practioner to use reasoned judgment.  It is designed for experienced contracting
personnel (and those who have completed a basic contracting by negotiation
course) and provides an in-depth examination of the Federal Acquisition
Regulation, Boards of Contract Appeals, General Accounting Office, and General
Services Board of Contract Appeals decisions.  Major topics include:  ¥Source
Selection Plans; ¥Evaluation Panels and Evaluation Factors; ¥The Evaluation
Process and Rating Proposals; ¥Award on Initial Proposals; ¥Competitive Range
Determination; ¥Discussions; ¥Best and Final Offers; ¥Contract Award,
Notification, and Debriefings; ¥Protests and Litigation.
COURSE LOCATION:  Various. 650 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 8 (1 raters)



ADM400 Advanced Cost and Price Analysis (1010) 40 Management Concepts
Incorporated 3 True SPONSOR: Management Concepts Incorporated
CONTACT:  Training Hotline / 4345
INTENDED AUDIENCE:ÃEFederal employees experienced in contracting.
COURSE DESCRIPTION:ÃEThis course covers troublesome areas of cost and price
analysis and is based on realistic case studies.  Major topics include:  Cost
Accounting Standards, Financial Indicators and Resources, Cost Principles, Cost
Analysis, Lease vs. Purchase, Use of Government Property and Supply Sources,
Proposal Evaluation, and Pricing Issues in Contract Administration.
PREREQUISITES:  NoneÃEspecified.
AVAILABLE SLOTS: Not specified
COURSE SOCATION: Various 650 0 0 8230 Leesburg Pike, Suite 800

Vienna, VA  22182 703-790-1371 541021611 Avg Rating = 0 (0 raters)

EEO172 Advanced EEO Counseling 24 Public Administration Forum 3
True TARGET AUDIENCE: DOE employees.

COURSE PREREQUISITE:  Advanced EEO Counseling - 1995 has been designed for EEO
Counselors who have already been through an introductory training program (such
as Summer School for EEO Counselors (EEO151), and who have had at least a full
year's experience in the role of a Counselor.
COURSE DESCRIPTION: Day One: attendees will have the opportunity to develop a
greater appreciation of some of the critical factors impacting on the counseling
process today.  Day Two: will offer eight seminars of which a participant can
choose four and design their own curricula.  Day Three: is a half day in
mediation training and will also attend a session in writing a legal and binding
resolution.
COURSE LOCATION: Washington  D.C. 465 0 0 225 Reinekers Lane, Suite
590 Alexandria, VA 22314 703-684-4799  FAX 703-836-7953 Avg
Rating = 0 (0 raters)

EEO162 Advanced EEO-Counseling  (42UF) 24 USDA Southeast Training
Center 3 True TARGET AUDIENCE:  DOE employees.  This course is
designed for the experienced counselor.  It is also appropriate for individuals
other than counselors who need to know more about EEO counseling than that
provided by "EEO Counselor - Basic Course."
COURSE DESCRIPTION:  Experienced EEO counselors who are seeking improved ability
in interviewing and counseling employees and applicants in the most difficult,
complex situations should attend this three-day training program.
Objectives:  In this program, participants will learn:  ¥New developments in EEO
laws, rules, and regulations, and case decisions; ¥Ways of strengthening good
working relationships with management and union officials; ¥Techniques for
developing workable solutions to difficult situations.
Content:  The following topics are among those that will be covered in this
course:  ¥EEO counseling and the EEO counselor; ¥Legal concepts and terminology;
¥Employer defenses; ¥Communication; ¥Information gathering;
¥Negotiations/mediation; ¥Sexual harassment; ¥Personnel management and EEO
interface; ¥Federal personnel agency appellant bodies.
COURSE LOCATION:  Various. 465 0 0 75 Spring, SW, Suite 940

Atlanta, GA 30303-3109 404-331-3488 Avg Rating = 9 (1 raters)

LEG169 Advanced EEOC & MSPB Advocacy 32 Public Administration Forum 3
True SPONSOR: DOE

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:  Please note that this is NOT a seminar for beginners.
Participants will receive extensive and in-depth instruction which presumes a
basic understanding of Board and Commission practice and procedure.  This course
will consist of a combination of lecture and practical exercises, and will
include more direct participation by EEOC and MSPB Administrative Judges, who
will provide practical guidfance in the areas of proof and evidence, motion
practice, and settlement of disputes and damages.  Also added to the program are
new segments on Office of Special Counsel (OSC) complaints, including Individual
Right of Action (IRA) appeals, practical considerations in dealing with OSC and
stay requests, as will as Petition for Review (PFR) appeal practice and interium
relief developments.  As in the past, EEOC and MSPB prehearing practice and
procedures will also be covered, including as expanded section on discovery and
the use of depositions.ÃE
PREREQUISITES:  Basic Understanding of Board and Commission practice and
procedure.ÃE
COURSE LOCATION: Various 615 0 0 225 Reinekers Lane, Suite 590

Alexandria, VA 22314 703-684-4799  FAX 703-836-7953 Avg
Rating = 0 (0 raters)

ADM281 Advanced Federal Contract Law (1011) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE:  DOE Employees working in contracting

COURSE DESCRIPTION: This course concentrates on current and emerging legal
issues that are critical to experienced contracting personnel.  Through the case
study method using actual court decisions, students will gain valuable hands-on
experience about how to analyze and resolve legal issues.  Major topics
include:¥ Legal Environment for Federal Contracting; ¥ Issues of Authority; ¥
Protests;¥ Clams; and, ¥ Issues Relevant to the Administration of Contracts.

COURSE LOCATION:  Various
683 0 0 8230 Leesburg Pike, Suite 800 Vienna, VA. 22182
703-790-9595 541021611 Avg Rating = 0 (0 raters)

EDU333 Advanced Financial Accounting (ACCT4240) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAdvanced financial accounting concepts and practices with
emphasis on accounting for partnerships, business combinations, and
consolidations.
PREREQUISITES:  ACCT 3230ÃE
AVAILABLE SLOTS: Not specified 360 0 65.02 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

SEC234 Advanced Information Systems Security 40 DOE Central Training
Academy 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course introduces advanced issues and concepts of
information systms security necessary for IS staff to perform  ISS job functions
for information systems and networks.  It establishes a common base for all DOE
ISS personnel and provides updates in emerging ISS technologies and changing DOE
policies for classified ISS.
PREREQUISITES:  Successful completion of Introduction to Information Systms
Security (ISC-111 or written approeval from the CPPMÃEand Current assignment to



a position that involves working with classified systems, and a basic knowledge
of ISs and networks
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Central Training Academy 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

GEN505 Advanced Instructor Training-(MIT-311D)-ITV 4 DOE
Nonproliferation and National Security Institute 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this ITV the following topics will be
covered:Identifying different learning styles and adapting your techniques to
them; Strategies/methods for motivating students and keeping them interested;
Analyzing instructor challenges; and Finding and using training resources.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 P.O. Box 5400 Albuquerque, NM
87185-5400 505-845-5170 ext 310  FAX  505-845-4567 Avg Rating = 0 (0
raters)

SEC209 Advanced Interviews and Interrogations Seminar 40
IPTM/University of North Florida 3 True TARGET AUDIENCE: DOE

Employees
COURSE DESCRIPTION: This course focuses on the following subject areas:
Apllication of nuerolinquistic techniques; Interpretation of behavior betrayals;
Witness memory enhancement; Statement analysis; Use of language in writing;
Phychology of interrogation; Legal update on 5th and 6th Amendment rights; Crime
specific interrogation techniques and practicum: Rape and child molestation,
Homicide, Robbery/Burglary, Drug trafficking, White collar crimes, Computer
crimes.
LOCATION: Various 525 0 0 4567 St. Johns Bluff Raod South

Jacksonville, FL 32224-2645 904-646-2722 Avg Rating = 0 (0
raters)

ADM612 Advanced Issues in Federal Pay Setting (42AM) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for pay specialists and human
resource specialists who have attained basic knowledge in employee pay setting.
During this course you will learn: When agencies have discretion to set pay
policy and the advantages and disadvantages of various approaches; How grade and
pay retention can be used as a management tool; and, Why locality pay is
considered basic pay and when it may not be used as part of the pay setting
process.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 465 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO186 Advanced Legal Writing Workshop for EEO Staff 16 Arapahoe
Community College 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis practicl, two-day workshop is designed to develop a
common writing standard for use in the EEO Office, including structuring Final
Agency Decisions. We will address effective communications through clear,
concise and persuasive wruting skills.  This hands-on workshop also provides EEO
staff with a review of legal analysis and addresses working effectively with
substantive issues in legal research.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 150 0 0 2500 West College Druve PO Box
9002 Littleton, CO. 80160-9002 303-797-5621 Fax 303-797-5970 Avg
Rating = 0 (0 raters)

SMT396 Advanced Management Seminar (52JR-01) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.  This course is
designed for GS-13 through GS-15 managers and supervisors, and GS-12 supervisors
with broad supervisory responsibilities.
COURSE DESCRIPTION:  This advanced management seminar brings together theories,
techniques and strategies into a unified, realistic, and results oriented
approach through better understanding and development of styles of management.
This course used the practical application of a "Systems" approach management to
make optimum utilization of all organizational resources in contributing to
mission accomplishment.
Objectives:  At the completion of this course, participants will be able to:
¥Understand and apply the concepts of planning and communication to their own
organization and work; ¥Apply the "Systems" and "Unified Approach" to their
organization; ¥Understand the concepts of behavioral science and management
style; ¥Apply problem-solving and decision-making techniques using the "Systems"
approach to management.
Content:  Topics to be covered include:  ¥Planning approaches; ¥Communication
approaches; ¥A unified approach to management; ¥Objective setting; ¥Problem-
solving; ¥Decision-making ; ¥Behavioral science implications for management;
¥Managerial styles; ¥Relating management models to communication and planning.
COURSE LOCATION:  Various. 565 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG305 Advanced Managerial Accounting (ACCT514.3) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines, from a management perspective, the
fundamental systems of managerial accounting based upon an overview of
accounting principles and conventions currently observed in business and
industry. Attention is given to the preparation, analysis, and use of financial
statements, budgeting, and planning and control systems.
PREREQUISITES:  ACC515.3 or equivalent Spresdsheet proficiency recommended.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 861 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 8 (1
raters)

EDG250 Advanced Marketing Management (MKT541.3 & MKT541) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are MBA/TM and MAOM Students
COURSE DESCRIPTION:ÃEThis course is a case study-based analysis of marketing
management with emphasis on product, pricing, promotion, and distribution



problem resolution.  The course is conducted in the context of the legal and
social environment in which marketing occurs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Englewood, CO. 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

GEN512 Advanced Mediation Skills (42BW) 24 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPeople who have previous training or experience in
alternative dispute resolution and interest based negotiation will find this
course hones and improves their mediation skills. Individuals in personnel, EEO
and labor relations fields as will as line managers and suprevisors will benefit
from this course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 565 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG332 Advanced Network Concepts (TELE8436) 45 University of Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will provide a review of broadband information
networking developments of current interest. These developments involve both
transport and applications relating to voice, data, video and niltimedia
services. It will cover all major current networking developments and
applications, with a focus on ATM. Tpocs wo;; omc;ide ISDN, the internet
protocol suite TCP/IP, Frame Relay, SMDS, FDDI, and ATM, as well as fundamentals
of high-speed network capacity and performance evaluation.
PREREQUISITES:  Telephony I, Computer Networks I or equilavent work experience.
ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

ADM611 Advanced Position Classification (42JB) 32 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Position classification
specialists, personnel specialists and ote rhuman resource professionals who
have advanced above the trainee level.
COURSE DESCRIPTION:ÃEDiscussed in-depth are the most technical issues currently
challenging personnel staffs. During this course you will learn: Analyzing the
more difficult and technical areas of position classification; Applying major
supervisory and adminintrativce classification standards; Providing expert
management advisory service to management; and, Reconciling the relationships
among position calssification, management, pay and staffing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 545 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

EDG278 Advanced Process Engineering Economics (CRGN504) 45 Colorado
School of Mines, Office of Graduate Studies 6 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAdvanced engineering edonomicpronciples applied to original
and alternate investments. Analysis of chemical and pertoleum processes relative
to marketing and return on investments.
PREREQUISITES:  Consent of instructorÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Golden, CO, 444 0 0 1500 Illinois, P.O. Box 4028

Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

ENV373 Advanced Radioactive Material Shipper Certification Training 24
U. S. DOE/NTP c/o Waste Mgmt. Northwest 3 True TARGET AUDIENCE:

DOE employees.
COURSE DESCRIPTION: The Hazardous Materials Modular Training Program, developed
by EM-561, has received widespread praise and has been approved and adopted by
the Department of Transporation.  This course provides basic and advanced
courses on applicable Federal regulations and procedures for handling,
packaging, and transporting hazardous materials, substances, and wastes; and
radioactive materials.
COURSE LOCATION:  Golden, CO. 225 0 0 345 Hills St. Richland, WA
99352 509-376-8226  FAX: 509-376-0361 Avg Rating = 0 (0 raters)

ENV129 Advanced RCRA Refresher Course 0 McCoy & Associates, Inc.
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis two-day course has been specifically developed fro
previous attendees of McCoy's RCRA Deminars: its purpose is to review and update
key RCRA regulations and guidance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 900 0 0 25107 Genesee Trail Road, Suite
200 Golden CO. 80401 303-526-2674 Fax 303-526-5471 Avg Rating = 0 (0
raters)

ADM581 Advanced Sealed Bidding (1014) 40 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDesigned for experienced contracting personnel, this course
entails an intensive study of the particularly troublesome, difficult, and
controversial areas of the sealed bidding method of procurement, General
Accounting Office and Boards of Contract Appeals decisions, as well as FAR Part
14 and related parts, are examined. Major Topics include: Receipt and Evaluation
of Bids; Correction, Withdrawal, of Modificationof Bids; Responsiveness and
responsibility Issues; Making the Award Decision; Socioeconomic Issues; and Bid
Protests.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 650 0 0 8230 Leesburg Pike, Suite 800 
Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg

Rating = 0 (0 raters)

ADM573 Advanced Source Selection 32 ESI International 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is intended for experienced persons who,
although familiar with Federal procurement, want to learn more about how to
develop effective evaluation criteria and standards, and be able to leverage the
benefits of acquisition reform to develop a atreamlined source selection
process.  The course provides you with practical guidance on how to manage
source selection from start to finish-requierments definition through
debriefings-in accordance with applicable statutes, Federal regulations, and the
most recent decisions of the comptroller General.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LICATION: Various 1095 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

SAF380 Advanced System Reliability Analysis 24 Process Safety
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn the fundamentals of:
Recovery actio  analysis techniques; Standby system analysis techniques;
Dependent failure analysis techniques; Failure data analysis; and, Management
system impacts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Knoxville, TN. 1095 0 0 10301 Technology Drive

Knoxville, TN. 37932-3369 423-675-2580 Fax 423-966-5287 Avg
Rating = 0 (0 raters)

ENV112 Advanced Wastewater Treatment 16 American Institute of Chemical
Engineers 3 True SPONSOR: DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees, plant managers, project engineers,
environmental managers and consulting engineers
COURSE DESCRIPTION:ÃEThe course will descripbe modifications to conventional
biological treatment methodologies, and potential for removing non-conventional
and toxic contaminants.  Attention will also be given to other applicable
technologies which may be integrated into or added into in order to
safisfactorily treat contaminants not affected conventional means.  Physical-
chemical and advanced biological methods will be presented along with design
criteria, teatment levels that can be attained, and applicability.  Waste
management concepts including waste minimization and product life cycle analysis
will also be presented.  Upon completion, the participants wshould be able to
determine need, applicability and feasibility of using advanced teatment process
and implement them where appropriate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 945 0 0 345 E. 47th St. New
York, NY 10017 800-242-4363 Avg Rating = 0 (0 raters)



ADM389 Adverse & Conduct-Based Actions (5 CFR 752) (42PL) 32 USDA
Southwest Training Center 3 True TARGET AUDIENCE:  DOE employees.  This
course is intended for employee relations specialists and agency personnel who
advise management on pursuing adverse and conduct-based actions.
COURSE PREREQUISITE:  Students should have completed "Basic Employee Relations"
or have a working knowledge of the basic principles of employee relations.
COURSE DESCRIPTION:  Challenges to adverse and conduct-based actions have
consistently increase over the years.  It is critical that agencies ensure that
these actions are clearly merit-based and procedurally accurate if they wish to
prevail.  Supervisors must know the legeal limits of their authority and the
choices and assistance available for dealing with "problem" employees.  This
advanced course provides the training and guidance necessary to advise
supervisors on making effective sustainable decisions under Title 5, Part 752 of
the Code of Federal Regulations.
Objectives:  You will be able to:  ¥Make distinctions between performance and
conduct-based problems; ¥Identify factors for selecting appropriate penalties;
¥Properly document an incident that may lead to a disciplinary action;
¥Recognize the importance of applying progressive discipline; ¥Identify
protected and actionable conduct.
Content:  Topics covered include:  ¥Types of actions and employees covered under
Title 5, Chapter 75; ¥Consideration of Douglas Factors; ¥How to prove an
disciplinary action; ¥Techniques in investigation of disciplinary actions;
¥Concept of protected and actionable conduct; ¥Specific situations including
unauthorized absences, tardiness, insubordination, intoxication on duty, drug
offenses, and criminal conduct on and off duty.
COURSE LOCATION:  Various. 385 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 10 (1 raters)

SMT287 Adverse and Performance-Based Actions(LABR7100) 32 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Make sure you are well-versed in the current cases and
procedural issues related toadverse (5 USC 752) and performance-based (5 USC
432) actions, including current, detailed information on important technical and
legal issues.  Upon completion of this course you will be able to: Distinguish
between adverse and performance-based actions; ¥ Determine when it is
appropriate to take a formal action; ¥ Determine when the case is sufficiently
well-documented to be winnable; ¥ Follow the correct procedural steps for
initiating and processing an action.  TOPICS covered include: Types of actions
and requirements; ¥ Preparation of letters and decisions;
¥ Precedent-setting cases; ¥ Current issues, including reasonable accommodation;
¥ Whistleblower cases.
COURSE LOCATION: Various 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

LEG155 Affirmative Action After Adarand 8 Federal Publications, Inc.
3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Topics of discussion are as follows: What you must know
about the U.S. Supreme Court decision in Adarand Constructors, Inc. v. Federico
Pena et al.; The application of "strict scrutiny" standards to racial or ethnic
based plans in contracting, health, education, and Federal employment; What
government entities can do through disparity analyses demonstrating remedial
necessity; The status of affirmative action for women; The status of diversity
as a goal in affirmative action; The future of Executive Order 11246, Revised



Order 4, etc. and implementing goals and timetables; Options to consider for
contractors and subcontractors in contact competitions involving set-aside
contracts.
LOCATION: Various. 295 0 0 1120 20th Street N.W. Washington,
D.C. 20036 800-922-4330 Avg Rating = 0 (0 raters)

EDG233 Air Pollution and Control (ESGN598Y) 45 Colorado School of
Mines, Office of Graduate Studies 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will cover Characteristics of Air Pollution,
pollutant effects on man and the ecosystem, regulation of air pollutants,
receptor-oriented models, source Oriented Models, modeling transport of
pollutants, indoor air quality, combustion as a source of pollutants, general
ideas in controlling air pollution, control of particulate matter, control of
volatile organics and control of Flue Gases.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

EDG145 Air Quality Management (EPM 4310) 60 University of Denver 6
True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Environmental Protection Law I.
COURSE DESCRIPTION:  This course provides an introduction to the causes of air
pollution, including emission sources, meterology and history.  It includes an
overview of current domestic regulatory and control policies.  It provides an
overview of basic chemical components of air pollution, types of air pollution
issues, intercomparison of the scales of air pollution, the theory of air
pollution control, and an introduction to air quality policy.  Discussions cover
health effects, visibility, the Clean Air Act, and other current issues.
COURSE LOCATION:  Various. 820 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 9 (1 raters)

SAF363 Alarms, Sounds, and Responces (Annual Review -  Telephone) (012-273-
02) 1 Kaiser-Hill 3 True SPONSOR: Kaiser-Hill
CONTACT:  4345
INTENDED AUDIENCE:ÃEAll employees requiring access to building with alarms
installed.
COURSE DESCRIPTION:ÃEThis course takes the place of the Alarms CBT.  Telephone
#7541 guides employees through the training session familiarizing them with
alarms pertinent to their position and building.  After listening to the alarms
pertinent to an employees position, the employee must request a certificate form
via the instructions in the training session or call x6599.  Send the completed
form to Bldg. 460, room 117, DOE Training.

0 0 0 7541 Avg Rating = 0 (0 raters)

LEG217 Alice in Ethicsland (Web based CBT) 2 U. S. DOE Office of
General Counsel 1 True SPONSOR: DOE
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUsed to satisfy annual ethics training for federal
employees.  It a WEB based CBT. 0 0 0

Avg Rating = 0 (0 raters)

ADM584 Alternative Dispute Resolution (1033) 8 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAlternative dispute ersolution (ADR) refers to a collection
of techniques available for use by contracting personnel to resolve Contract
disputes. These techniques provide agencies and their contractors with
alternatives to cosrly, time-consuming litigation. Teh push to use SDR is
widespread: Executive orders 12988 and 12979 encourage its use; FASA revised the
Contract Desputes Act to extend its use; procedures of the Court of Federal
Clains include ADR techniques; Clinger-Cohen requiers FAR language encouraging
use of ADR; and the Administrative Dispute Resolution Act has been permanently
reauthouized,  This course gives students an understanding of ADR - the
authouity and appropriate conditions for its use and a sampling of various
available techniques.  Major Topiscs include: Using ADR to Resolve Contract
Disputes; Authority for Use of ADR; and ADR Techniques and Appropriate
Conditions for their Use.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 295 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

SMT113 Alternative Dispute Resolution (46AF) 16 USDA/Western
Training Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  this new two-day seminar was jointly developed by the
Federal Labor Relations Authority, Federal Mediation and Conciliation Service,
Health and Human Services, Office of Personnel Management, Department of Labor,
and key union official to introduce alternative methods of dispute resolution in
the Federal sector.  The course provides an overview of the legal and procedural
requirements under the various laws, including Executive Order 12871, mandating
alternative dispute resolution (ADR).
Objectives:  You will be able to:  ¥Identify opportunities presented by
legislation to enhance productivity and efficiency in dispute resolution;
¥Recognize methods, techniques, and appropriate applications for ADR; ¥Identify
legitimate characteristics of neutrals and their role in the ADR process;
¥Recognize opportunities to use ADR processes in Federal agencies; ¥Develop an
action plan to implement an ADR program; ¥Assess mediation techniques to resolve
disputes.
Content:  Topics covered include:  ¥Legal manadates; ¥Authorities responsible
for ADR; ¥Benefits and efficiencies of ADR; ¥Types of disputes suitable for ADR;
¥Procedural requirements of ADR; ¥Essential mediation skills.
COURSE LOCATION:  Various. 365 0 0 120 Howard Street, Suite 780

San Francisco, CA 94105-1615 415-281-7025  FAX  415-281-7026
Avg Rating = 8.7 (7 raters)

EDG221 Analysis of Environmental Impact (ESGN591) 45 Colorado
School of Mines 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: techniques for assessing the impact of mining and other
activities on various components of the ecosystem. Training in the procedures of
preparing Environmental Impact Statements.  Course will include a review of
pertinent laws and acts that deal with environmental impacts.
PREREQUISITES: Consent of Instructor
LOCATION: Golden, CO 0 0 0 Office of Graduate Studies Golden,
CO 80401-1887 303-273-3247 846000551 Avg Rating = 10 (1 raters)



EDG324 Analyzing and Interpreting Accounting Information (BUSN6550) 45
University of Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course emphasizes the use of accounting statements and
data in making business decisions, including budgeting, product costing, risk
assessment, credit decisions, and business valuaion. Emphasis is upon the uses
of accounting information rater than the preparation of accounting statements.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 690 0 148.2 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

SAF385 Animals in Disaster Awareness and Preparedness (IS-10) 16
Emergency Management Institute 3 True SPONSOR: DOE-RF

CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is in two modules.  Module A is intended to
increase awareness and preparedness among animal owners and care providers.  It
includes sections on typical hazards, how these affect animals and what can be
done by responsible owners to reduce the impact of disasters.  Module B will
heighten awareness of the special issues that emergency managers need to
consider when incorporating animal-care annexex into their emergency operations
plans.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0

Avg Rating = 0 (0 raters)

EEO180 Annual QUAD Training Conference 24 Sheryl Stanger - 1997 QUAD
Conference 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEJoin federal employees from all over the West to
participate in this very Interactive training conference focusing on current
workplace Issues including diversity, wellness, affirmative action and equal
employment opportunity.   Participate in workshops on: managing change in your
workplace; Alternative dispute resolution; Multi-Racial identity issues; and
Communications skills.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Oakland, CA. 295 0 0 4951 Arroyo Rd. c/o VAPAHCS,
Livermore Div Livermore CA 94550-9650 Avg Rating = 0 (0 raters)

SEC157 Annual Security Refresher Briefing 1 Kaiser-Hill/RFFO 3
True COURSE TARGET:  All cleared DOE employees and DOE support

contractors.
COURSE DESCRIPTION:  Annual requirement!  Insider threat, hostile intelligence
threat, need to know, Document control, Drug Abuse, Foreign Contacts, travel to
sensitive countries, mental or emotional illness (PSAP).
COURSE LOCATION:  Various. 0 0 0 P O Box 464 Golden, CO  80402

Avg Rating = 10 (1 raters)

SEC231 Anti-Gang Responses 8 National Safety Training Institute,
LLC 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEduring this course you will learn how you  can create,
implement and maintain anti-gang strategies for your school, business of
community.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 125 0 0 PO Box 452 Santa Rosa, CA.
95402 800-919-9810 Fax: 707-545-6600 Avg Rating = 0 (0 raters)

OPS215 Application of the ASME Code 32 George Antaki P.E. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides a comprehensive and practical insight
into the principles of the ASME codes and their application to safe and cost-
effective plant design, maintenance and repairs.  Covers current practice as
well as emerging rules and techniques in the field of design, layout,
maintenance and fitness-for-service.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 700 0 0 314 Lakerside Drive Aiken
SC. 29803 803-649-5510 Fax 803-648-2528 Avg Rating = 0 (0 raters)

HEA139 Applied Ergonomics 8 Colorado Safety Association 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  3039663063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe goal of ergonomics is to achieve a balance between the
demands which are placed on people and their capabilities. When workers and
their environments are mismatched, injury levels rise and production is
ineffecient. This seminar will walk you through the steps for developing a
successful plan and implementing it in your organization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 180 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

EDG351 Applied Management Science Project (MGT 584 (MBA) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE This is the final course in the Master of Business
Administration Program.  It is the follow-on course to the Applied Management
Science Project Seminar, resulting in the completed Managerial Business Plan,
generated from the Managerial Business Plan Proposal developed in MGT 583.  In
this course students complete the written document and orally present an
Executive Summary of the Managerial Business Plan to the class for peer review
and feedback. (3 credits)
PREREQUISITES:  MGT 583
AVAILABLE SLOTS: Not specified 915 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDG350 Applied Management Science Project Seminar (MGT583(MBA) 20
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to integrate the theory and
practice developed throughout the student's graduate program in business
administration, and to apply that learning and experience toward the solution of
real business problems or situations in each student's place of employment (2
credits)
PREREQUISITES:  Must be completed as the last required course of study.
AVAILABLE SLOTS: Not specified 610 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU342 Applied Mechanics (CE 3131) 45 University of Colorado - Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a limited study of particle and rigid body
mechanics. Subject coverage introduces vector concepts of force, moment, and
equilibrium, then concentrates on kinematics and kinetics of particles in
motion, including oscillatory and orbital, and finally discusses rigid body
motion with emphasis on energy and mommentum methods.
PREREQUISITES:  Math 2422 & Phys 2311ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 414 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

EDU250 Applied Ordinary Differential Equations (MATH316) 45
University of New Mexico -Los Alamos 6 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introduction to the algorlthmic theory of
ordinary differential equations.  Topics to be covered:  Elementary theory of
ordinary differential equations; ¥ Nuumerical methods; ¥ Phase-plane analysis ;
¥ Introduction to laplace transformations.
PREREQUISITES:  163L and knowledge of a programming language.  264L and Engr-F
120L are recommendedÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: New Mexico 297.6 0 0 4000 University Dr.,  Los
Alamos, NM.87544 505-662-5919  FAX 505-662-0344 Avg Rating = 0 (0
raters)

EDG159 Applied Safety Management (EPM 4525) 45 University of Denver
6 True SPONSOR:  DOE-RFFO

CONTACT:  303-966-3063
TARGET AUDIENCE:  Federal Employees
DESCRIPTION:  This course examines Occupational Safety and Health Administration
rules governing work place safety and other applicable inductry standards, such
as the American National Standards Institute and National Fire Protection
Association.  Students learn how to develop and apply compliance programs, how
to reduce losses and direct and indirect costs due to accidents, and how to
convince management and employees that safety programs are beneficial.
Important programs and topics include: development of costs of accidents,
investigation programs, practical application of worker's compensation, confined
space entry programs, injury/illness records and reporting, programs for new
fall protective rules, personal proective equipment programs and actions to
develop financial and management support.



PREREQUISITES:
AVAILABLE SLOTS: 675 0 0 2211 S Josephine St. Denver, CO 80208-
9816 303-871-3155 840404231 Avg Rating = 0 (0 raters)

EDG165 Applied Statistics for Environmental Managers (EPM 3630) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Students will gain a basic understanding of statistical
methods for managers who conduct or design environmental monitoring and sampling
programs, develop and interpret quantitative data, prepare projections, and
conduct environmental research activities.  Topics include statistical
distribution, random an systematic sampling, hypothesis testing and research
design.  The instructor uses environmental examples and problems, with emphasis
on real-world applications.  The class does not required advanced mathematics.
COURSE LOCATION:  Various. 675 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.4 (5
raters)

ENV489 Applying the NEPA Process/Writing Effective NEPA Documents
(ANP/WEND) 32 Shipley Environmental 3 True SPONSOR: DOE/RFFO
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE employees who manage thje NEPA process
COURSE DESCRIPTION:  This four-day course will help you generate better NEPA
documents that require less preparatrion time and facilitate innormed decisions
and specific comments.  Participants will learn principles of effecient NEPA
project planning and how that planning is reflected in the resulting NEPA
documentation.
COURSE LOCATION:  Various 995 0 0 P.O. Box 460 Bountiful, UT
84011 (800) 343-0009 Avg Rating = 0 (0 raters)

GEN493 Appropriations Law Seminar (5111) 32 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone who deals with "money"
in the Federal Government. Topics that will be covered include: Flexibilities
and linitations on the use of appropriations; How to determine availability as
to purpose: including items like food, gifts, awards, taxes, and clothing; How
to charge obligations to the correct year; How to avoid violating the Ante-
Deficiency Act; How to properly record obligations such as contracts, salaries,
and grants; and, Conditions for relief from financial responsibility.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 575 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDU129 Art History I (ART 111) 45 Red Rocks Community College 6
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION:  This course provides the knowledge base to understand the
visual arts, especially ad related to Western Culture. It surveys the visual
arts from the Ancient through the Medieval periods.
LOCATION: Lakewood, CO 160.5 0 0 13300 West 6th Ave. Lakewood, CO
80401-5398 303-988-6160 841004754 Avg Rating = 0 (0 raters)

EDU101 Art History I (ART111) 45 Front Range Community College 6
True SPONSOR: DOE

CONTACT: X3063



TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course provides the knowledge base to undestand the
visual arts, especially as related to Western culture.  Surveys the visual arts
from the Ancient through the Medieval periods.
COURSE LOCATION: WESTMINSTER, CO. 0 0 0 3645 West 112th Ave.

Westminister, CO80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

ENV260 Asbestos Awareness 056-352-01(Kaiser Hill Video) 2 Kaiser -
Hill 3 True TARGET AUDIENCE: Employees who may come in contact with
asbestos containing material or presumed asbestos containng material during work
activities.
COURSE DESCRIPTION:  This course may be signed out from the Training Office by
supervisors for training their personnel.  The goals of this course are: To make
the employees aware of materials in the buildings that could or do contain
asbestos, and, Identify what employees do if they encounter damaged asbestos.
COURSE LOCATION:  Rocky Flats Plant, Golden, CO.env323 0 0 0

Avg Rating = 8 (1 raters)

ENV426 Asbestos Inspector/Management Planner Recertification (HZMT170) 8
Front Range Community College 3 True TARGET AUDIENCE:  Asbestos

Inspector/Management Planners.
COURSE DESCRIPTION:
COURSE LOCATION:  Front Range Community College, Westminster, CO. 100 0 0

3645 West 112th Avenue Westminster, CO  80030 303-466-8811
841001037 Avg Rating = 3.5 (2 raters)

ENV277 Asbestos Supervisor/Contractor Recertification (HZMT168) 8
Front Range Community College 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Receritification of HZMT162 - Supervisor/Contractor:  This
course will train and certify supervisor/contractors on asbestos abatement
projects.  Regulatory review, personal protective equipment use and proper
selection, work site safety plan, safe work procedures, health effects, and
hazard assessment are taught from a supervisor's perspective.
COURSE LOCATION: Front Range Community College, Westminster, CO. 100 0 0

3645 West 112th Avenue Westminster, CO  80030 303-466-8811
841001037 Avg Rating = 5 (3 raters)

GEN315 ASP-CSP or OHST Examination Preparation Workshop - CSP
(Comp/Management) 24 Las Vegas Safety Workshops 4 True SPONSOR:  DOE-
RF
CONTACT:  X3063
TARGET AUDIENCE: Federal Employees
COURSE DESCRIPTION:  Our workshop offer a different technique, we begin our
program with a 3 day preparatory session in the classroom where we define the
scope of the examination, illustrate the complexity of problems to be
encountered, review basic math, science and calculator skills, discuss test
strategy, examine reference materials and present a model home study program.
In our workshops you are provided with a 650 page professionally published two-
volumn workbook.  Like the traditional method of studying for these examinations
our workbooks also use a testing format.  During each workshop we will work and
discuss about 350 questions typical of those encountered on the examination.
Our questions come complete with explanations, not just answers, and all the
explanations are keyed to the same reference material suggested by the BCSP.
This allows our students to gain an understanding of the subject rather than
attempting to memorize an impossible number of questions and answers.
PREREQUISITES:



AVAILABLE SLOTS: 700 0 0 2323 S. Washington Ave., Suite 209
Titusville, FL 32780 888-589-6757  FAX: 407-264-2576 Avg

Rating = 0 (0 raters)

SAF352 ASPrep V1.0 Individual Lic. (Software) 1 Datachem Software
Inc. 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees concerned with Board Certified Safety
Professionals (BCSP)
COURSE DESCRIPTION:ÃEWhether you are planning to take the first series of exams
or the complete certification exams, Datachem Software has soft preparatory
programs specifically designed for each specialized field.  These are proven,
interactive training programs that quickly and easily help you study.  All the
rubics of the certification examinations are covered.  Complete explanations are
given for each question.  Know why something is right or wrong.  Decrease study
time.  Identify your weak and strong subject.  Focus on the weak areas first
minimizing wasted time.  Take practice exams anytime, at home on an airplane as
many times as you need.  Print out the questions.  Review them with friends,
form a study group etc.  All thse activities strengthen your understanding.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 299.95 10 222 Turnpike Road

Westboro, MA 01581 800-377-9717  FAX: 508-366-5278 Avg
Rating = 0 (0 raters)

COM127 Assertive Communication Skills for Women 8 Pryor Resources,
Inc. 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Gain empowering new skills that will increase your
effectiveness, impact and achievement; how to communicate with composure during
conflicts, crises, negotiations, important meetings; how to persuade and
influence co-workers, bosses, customers; how to present yourself and your ideas
with credibility and confidence; how to deal effectively with difficult people.
COURSE LOCATION:  Various. 99 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating =
10 (1 raters)

COM205 Assertiveness Skills (45AF) 16 USDA Southwest Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to become more assertive without
appearing overly aggressive.
COURSE DESCRIPTION:ÃEDuring this course you will learn: How to create and foster
a harmonious work environment; ¥ Taking steps for effective communication; ¥
Listening skills to clue you in on other's motivations;
¥ Coping with passive, aggressive and assertive behavior in others; ¥ Handling
criticism and complaints from others in constructive ways; and, ¥ Spotting
barriers that prevent effective communication.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Verious 265 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM154 Assertiveness Skills for Managers & Supervisors 8 National
Seminars Group 3 True SPONSOR: DOE
CONTACT: 3063
TARGET AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:  In this one day intensive course you'll discover how to:
Influence and persuade others more easily;  Offer criticism without arousing
resentment;  Resolve conflict situations decisively;  Project a owerful,
confident image;  Deal with authority figures more comfortably; Eliminate the
stress and frustration that come from holding back.ÃE
COURSE LOCATION: VariousÃE

195 0 0  P.O. Box 419107 Kansas City, MO. 64141-6107 1-800-
258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0 (0 raters)

SMT173 Assertiveness Skills for Managers And Supervisors 8 American
Management Association 3 True TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  During this one-day class you will cover: Voicing a
dissenting opinion without appearing hostile; ¥ Defending your decisions without
being seen as overly emotional; ¥ How to get employees to solve problems on
their own; ¥ Handling complaints and ctriticism from peers; ¥ Dealing with an
aggressive colleague; ¥ Negotiation tactics for getting more of what you want; ¥
Cutting through red tape; and, ¥ How to manage problem employees and stop them
from damaging morale.
COURSE LOCATION: Various 139 0 0 P.O. Box 8297 Overland Park
KS. 66208 1-800-255-4141 237259445 Avg Rating = 0 (0 raters)

SMT500 Assertiveness Skills for Managers and Supervisors 8
AMAI/Keye Productivity Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIf you've ever wanted to be known as the manager who always
gets the job done ... the professional who's respected company-wide as a
polished speaker ... or a tenacious negotiator who knows how to drive a bargain
... this is the course for your.  In six hours, you'll gain the assertiveness
skills you need to achieve the recognition you deserve and the admiration of
your colleagues.  You'll discover new ways to get the results you expect from
employees - without comming off as heavy-handed. You'll learn how to actively
persuade others - without being pushy, and you'll build the solid knowledge base
you need to enforce your management authority - without making enemies.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 159 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

SMT254 Assertiveness Training for the New or Prospective Manager 24
American Management Association 4 True TARGET AUDIENCE:  This

seminar is for new and prospective managers who want to build on their strengths
and exert greater influence.  Make better decisions . . . delegate effectively .
. . and build a stronger team.
COURSE DESCRIPTION;  What you will cover:  ¥The difference between constructive
assertiveness and destructive aggressiveness; ¥Developing your ability to
influence others; ¥Active listening and responsiveness; ¥Dealing with anger -
your own and others'; ¥Giving and receiving criticism constructively; ¥Assertive
negotiating techniques that enhance productivity; ¥Getting your new team solidly
behind you.
COURSE LOCATION:  Various. 1425 0 0 135 West 50th Street New
York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 8 (1 raters)

ENV641 Assessing Cumulative Impacts 16 Enviro. Trng. & Consulting
Inter. Inc 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEComulaative effects must be evaluated for both
environmental impact statements and environmental assessments. these evaluations
are often challenging, even for the most experienced practiyioners. In this
course you'll learn to more readily recognize cumulative impacts and to
systematically use the 7 primary and the 4 secondary methods of cumulative
effects analysis.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Golden CO. 750 0 0 2325 Eudora St. Denver, CO.
80207 303-321-3575 Fax 321-4569 Avg Rating = 0 (0 raters)

ADM532 Assessing Financial Related Activities and Controls (TAUDT700) 32
Gov't Audit Training Institute-GS-USDA 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditors or accountants whishing
to enhance their knowledge of financial and related support activities together
with applicable controls.
COURSE DESCRIPTION:ÃEIn this course, you will develop the necessary knowledge
and skills to help you evaluate financial-related activities and controls on a
"system procedures" and "results outcome" basis in accordance with auditing
standards.  The course details financial planning and budgeting, cash,
receivables, procurement, payables, properity management, employee compensation
and financial reporting.  You also will receive a comprehensive text for use as
a future reference and an accompanying workbook containing practical exercises
in financial-relsted activities and controls.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 455 0 0 600 Maryland Ave. SW

Washington, DC 20024 202-401-9401  FAX:  202-401-9452 Avg
Rating = 0 (0 raters)

ENV117 Assessor Training 24 Parallax, Inc. 3 True TARGET
AUDIENCE: DOE Employees
COURSE DESCRIPTION: The assessor course shall focus on the development of
performance based assessment skills relevant to performing contractor
assessments at RFFO, Use of practical factor demonstrations, group activities,
and actual hands-on performance activities should be maximized. The course shall
provide a competency level for knowledge of several topics including:
Activity/Operations Surveillance Techniques; Assessment Planning; Assessment
Planning; Interviewing/Questioning Skills; Observation Skills; Program
Assessments; Regulatory and Industry Drivers; RFFO Specific Case Studies.
LOCATION: Various. 0 0 0 320 Interstate North Parkway, Suite
320 Atlanta, GA 30339 770-955-2008 Avg Rating = 7.5 (43 raters)

ADM533 Audit Evidence and Working Papers (TAUDT809) 16 Government
Audit Training Institute-GS-USDA 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditors
COURSE DESCRIPTION:ÃEGovernment auditors are required by the Government Auditing
standards to ensure that findings and conclusions are fully supported by
sufficient, relevant and competent evidence.  The standards also requier that
the evidence be documented in working papers.
Through lecture, discussion, exercise and case studies, this course will provide
you with an understanding of the evidence types and standards.  You also will



learn methods to obtain evidence needed to support your reports and meet
professional standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 325 0 0 Govt. Audit Trng. Ins.,600
Maryland Ave. SW Washington, DC 20024 800-326-7813 Fax: 202-401-9452

Avg Rating = 0 (0 raters)

ADM562 Auditing in the EDP Environment: A Multiple Perspective 40
Inspector General Auditor Training Institute 3 True SPONSOR: DOE-

RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis comprehensive program combines information from three
distinct EDP audit related areas.  It re-enforces theoretical instructions in
auditing in the EDP environment with practical IT exercises which will enhance
the auditor's working skills.  Specifically, it deals with issues related to
information systems auditing and controls; auditing automated business
applications; and, systems development auditing.  Also, each participant will
receive a handbook of controls for auditing computer applications.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Ft. Belvior VA. 700 0 0 5500 21st Street, Room
1504 Ft. Belvior, VA. 22060 703-805-4501  FAX  703-8054503 Avg
Rating = 0 (0 raters)

ADM146 Auditing Methods for Lead Auditors (QLT-180010) 24 Quality
Training & Resource Center 3 True TARGET AUDIENCE:  Personnel who wish
to certify as a lead auditor and those who will be functioning in that capacity
will benefit from this course.
COURSE DESCRIPTION:  This three-day course focuses on the various skills and
qualifications that lead auditor needs to be effective during the auditing
process for safety, environmental, and quality assurance performance audits.  It
concentrates on topics required for certification in accordance with ASME NQA-1.
Background information is reviewed before the fundamentals of the audit process
are examined in depth. An overview of the audit process covers types of auidts,
including the advantages and disadvantages of each type.  The appropriate use of
the audit process as a management information and control activity is explained,
focusing on its relationship with other management control systems.  Course
materials are presented by lecture and interactive workshops.
It is highly recommended that students also take the one-day "Effectiveness
Verification Workshops" course.
Topical Outline:  ¥Requirements Overview;  ¥Overview of Verification Methods;
¥Audit Administration; ¥Audit Team Leader Certification and Qualification;
¥Requirements of Auditors and Technical Specialists;  ¥Audit Preparation;
¥Audit Psychology and Protocol;  ¥Audit Performance;  ¥Audit Reporting;
¥Evaluation, Follow-up, and Close-out.
COURSE LOCATION:  Quality Training & Resource Center, Richland, WA. 755 0

0 P O Box 888 Richland, WA 99352 509-376-7117 Avg
Rating = 0 (0 raters)

SEC128 Automated Information Systems Security (Regulatory) (ISC111) 24
DOE Central Training Academy 3 True TARGET AUDIENCE:  DOE and DOE

contractor personnel who are responsible for automated information systems
security (AISS), e.g. computer security operations managers, computer security
site managers, and computer systems security officers.



COURSE PREREQUISITES:  Attendees must be DOE or DOE-contractor personnel
currently assigned to one of the AISS positions described above, and have either
a bachelors degree in computer science/electronics engineering or equivalent
experience.
COURSE DESCRIPTION:  This entry-level course provides newly assigned staff with
the information base necessary to perform AISS job functions for single-level,
classified systems that are stand-alone or networked within one site.
Goals:  Upon successful completion of the AISS I course, attendees will:
¥Understand basic AISS terminology and concepts; ¥Be able to describe the DOE
classified AISS program; ¥Understand DOE Order 5637.1, "Classified Computer
Security Program;" ¥Describe classified local area network requirements;
¥Understand the classified automated information system accreditation process.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 9 (2 raters)

ADM419 Basic Contract Administration (ACQ17000) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees who need indepth
information on the contract administration process.
COURSE DESCRIPTION:  During this course you will learn to: ¥ Develop a contract
administration plan; ¥Determine the need for and conduvt post-award
orientations; ¥ Monitor actions of the contracting officer's representative
(COR/COTR) and other support personnel; ¥ Inspect invoices for completeness,
compute the amount due and monitor payments; ¥ Review proposed modifications and
ddetermine whether to meet new requierments through new acquisition or to modify
the contract; ¥ Determine the modification type: change order, unilateral
change, administrative change or supplemental agreement; andn ¥ Process
terminations, handle clains and closeout contracts.
COURSE PREREQUISITE:  NONE
COURSE LOCATION:  Various. 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM601 Basic Cost Accounting Concepts (ACCT7101) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in finance
COURSE DESCRIPTION:ÃEDuring this course you will learn: Listing the elements of
costing; Describing the types of costs; Determining cost categories and
controllable versus noncontrollable costs; Job costing in both service and
manufacturing organizations; Process costing with various units; and, Planning
and controlling the budget and variances.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SEC240 Basic DOE Safeguards & Scurity Risk Mgmt. (CTA141D) - ITV 4
DOE Nonproliferation and National Security Institute 3 True SPONSOR:

DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃENew or newly assigned federal or contractor employees
performing security functions, such as information security, vulnerability
assessments, site surveys, and self assessments.
COURSE DESCRIPTION:ÃEA four-hour interactive television presentation - Examines
how "Risk Management" is currently applied at DOE facilities.  The



presentation's goal is to explain how each component functions and is essential
to tehe risk management approach, generally.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

EEO160 Basic EEO Counseling (42UD) 32 USDA Southwest Training Center
3 True TARGET AUDIENCE:  DOE employees.  Employees with EEO

couseling.
COURSE DESCRIPTION:  The EEO counselor is a primary participant in an agency's
informal discrimination complaint process.  Counselors must be able to identify
facts which form the basis of complaints, and work with management and the
complainant to attempt an acceptable resolution.  The principal focus of this
course is on the pre-compliant process.  Through the use of lecture and role
play you will analyze hypothetical complaint situations.
Objectives:  You will be able to:  ¥Define the roles and responsibilities of the
EEO counselor; ¥Explain the discrimination complaint procedures, including the
procedures for age, mental and physical handicap, and sexual harassment
complaints; ¥Apply basic concepts and techniques of counseling to conduct
constructive counseling interviews; ¥Collect, analyze, and prepare information
pertinent to the allegation of discrimination; ¥Write clear and concise reports.
Content:  topics covered include:  ¥Discrimination complaint regulations and
procedures; ¥Theories of discrimination; ¥How to conduct the informal inquiry;
¥Mediation of discrimination issues; ¥Writing the EEO counselor's report.
COURSE LOCATION:  Various. 515 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM621 Basic Employee Benefits (42TI) 40 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are new benefits/retirement
specialists and generalists responsible for counseling new, current and
separating employees and who have responsibility for processing benefit claims.
COURSE DESCRIPTION:ÃEDuring this five-day course you will learn: Identifying
creditable service, eligibility, basic annuity computation under CSRS, CSRS
Offset and FERS; Locating and identifying regulatory and procedural guidance
relating to benefits; Explaining features of the FEGLI programs; and
Understanding the TSP.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 645 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM375 Basic Employee Relations (LABR7000) 32 USDA Southwest Training
Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  The employee relations function has a major impact on the
effectiveness of an organization.  A primary goal of those involved in employee
relations is to provide guidance and assistance to management, ensuring
consistent application of statutes and regulations.  This course will provide
the practitioner with an excellent foundation in the wide variety of topics
inherent in employee relations.  We will cover such topics as probationary
periods, conduct, discipline, performance based actions, grievances, appeals,
drug-free workplace, employee assistance programs, medical issues, and incentive
awards.  In-class discussions will also focus on the relationship between



employee relations and labor relations, as well as recent developments in
employee relations.
COURSE LOCATION:  Various. 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ENV399 Basic Hazardous Materials Workshop/Basic Hazardous Waste Module 24
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Hazardous Materials (2 - 1/2 days); Hazardous Waste (1/2
day).
COURSE LOCATION:  Various. 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 6 (1 raters)

SAF106 Basic Incident Command System (IS-195) 0 Emergency Management
Institute / FEMA 3 True SPONSOR: DOE-RF
CONTACT:  x3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe Incident Command System (ICS) is recognized as an
effective system for managing emergencies.  Several States have adopted ICS as
their standard for emergency management, and others are considering adopting
ICS.  As ICS gains wider use, there is a need to provide training for those who
are not first responders (i.e., law enforcement, fire, or emergency medical
services personnel) who may be called upon to function in an ICS environment.
This Basic Incident Command System (ICS) Course will begin to meet that need.
The course has been developed as self-instruction but can also be delivered,
with the use of an instructor, in a classroom.  The course includes a large
number of scenarios, examples, and opprotunities for students to apply wht they
have learned.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 16825 South Seton Ave.

Emmitsburg, ND.  21727 800-238-3358 Avg Rating = 0 (0 raters)

ADM522 Basic Labor Relations (46AS) 32 USDA Southwest Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Personnel or Labor Relations
Specialists
COURSE DESCRIPTION:ÃEDuring this four day course you will learn: The employee-
management relationship under TitleVII; ¥ Bargaining unit determination and
election procedures; ¥ Exclusive union representation and negotiability and
good-faith bargaining; ¥ The negotiation process and resolution of impasses; and
¥ Contract administeation, grievance systems and arbitration.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 495 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CBT133 Basic Material Science 4 U.S. Dept. of Energy, Richland
Operations Office 3 True SPONSOR: U.S. Dept. of Energy, Richland Operations
Office
CONTACT:  x3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:This course is in Computer Based Training format.  The course
consists of three lessons covering each of the following main topic areas:
Lesson one - Structure of Materials, Lesson two - Properties of Materials,



Lesson three - Material Failure.  A workbook and quiz are included with each
lesson.  Included within the CBT is a training requirements matrix covering
courses available to satisfy Material Science TQP competencies.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 509-372-2843

Avg Rating = 0 (0 raters)

SAF396 Basic of Industrial Electricity 24 National Technology
Transfer Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Anyone needing to know the basics of
electricity.  Macine operators, mechanics, supervisors, apprenticess,
technicians, other non-electricial tradepeople, non-electrical engineers, and
cross training personnel will benefit from this course.  This course is NOT
recommended for experienced electricians and electrical engineers.
COURSE DESCRIPTION:  This seminar is designed to teach the nonelectrician the
basic nature of electricity.  All theory is explained in easy to understand,
simple terms with out the complex mathematical equations.  All aspects of
electricity woll be civered including terminology, common circuits, test
equipment, safety generators, motors and relays.  The simple theory and
explanations will be supported through practical hands-on exercises and
demonstrations which can be applied to real world situations.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 985 0 0 P.O. Box 4558

Englewood, CO. 80155-4558 800-922-2820  FAX:  303-649-9930
Avg Rating = 0 (0 raters)

ENV618 Basic Planning & Management Strategies for Federal Projects 16
Government Institutes 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEEcosystems ... biodiversity ... endangered species ... land
management ... wetlands.  Not only have these terms filtered into our nightly
news and routine conversations, but they embody a host of compliance
requirements that must be met ... espically if you are working on federal
projects.  During these two day you'll cover such topics as: Ecology 101: Basics
for the Non-Biologist; ¥ Biological Diversity/Ecosystems; ¥ Baseline
Data/Technical Assistance; ¥ Native American Issues; General Wildlife; and, much
more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Breckenridge, CO. 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ADM464 Basic Position Classification (CLAS7000) 80 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.  Newly assigned
position classifiers, personnel specialists or others responsible for
classifying positions.
COURSE DESCRIPTION:  If you are new to position classification and need to
master the job fast, this course is for you.  You will learn the classification
system's legal bases, as well as its structure.  You will learn to apply a
variety of classification standards as they relate to both the General Schedule
and Federal Wage Grade classifications systems.  Practice classifying
hypothetical positions, learn to do desk audits, and bring your tough questions
to the experts for answers.  Learn what's ahead on the horizon as classification
takes on new roles and purposes.



Objectives:  You will be able to:  Classify position descriptions written in a
variety of formats; ¥Apply General Schedule and Federal wage standards and
guides; ¥Apply various data collection techniques; ¥Conduct a desk audit;
Prepare an evaluation report; ¥Classify mixed positions; ¥Classify lead and
supervisory positions; ¥Provide guidance on the classification appeals process;
¥Perform related responsibilities of the classifier.
Content:  Topics covered include:  ¥Principles of job evaluation; ¥Federal wage
system; ¥General schedule system; ¥Data collection; ¥Position classification
guides; Automation.
COURSE LOCATION:  Various. 1295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 9 (1 raters)

ADM105 Basic Procurement (PR10) 120 Headquarters, HR-332.1 3
True TARGET AUDIENCE:  This course is designed for entry level personnel

in the field of acquisition with at least four months of practical experience,
and for those in related fields with at least two years of acquisition
experience.
COURSE DESCRIPTION:  Basic Procurement is a three-week general survey course
that provides an overview of acquisition laws, regulations, and directive which
govern the acquisition function.  Students will acquire a familiarity with the
Federal Acquisition Regulations (FAR) and Department of Energy Acquisition
Regulations (DEAR).  The contents include fundamental concepts of contracting,
small business/labor surplus areas, contractor qualifications, appropriations
and funding, competition requirements, sealed bidding and contract closeout.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM326 Basic Project Management(91JT) 24 National Independent Study
Center 3 True TARGET AUDIENCE:  Employees who have, or will have, the
responsibility for running a small project under the direction of a manager.
Employees preparing for supervisory or managerial positions can also benefit.
NOT for people who have extensive experience in running projects.
COURSE DESCRIPTION:  Overview:  Students learn the basic techniques for running
a small project.  (A small project is defined as one run by a person as a part-
time assignment aside from normal duties and which usually takes less than a
year to complete.)
This course takes students step-by-step through the process of running a small
project.  The course covers planning, scheduling, doing, and evaluating a
project.
Students practice each step of the process by completing a case exercise in
which they run a project for a fictitious agency.
Objectives:  Students who successfully complete this course should be able to:
¥List the steps in running a small project; ¥Define objectives for a project;
¥Plan and schedule a project; ¥Set up a project tracking system.
COURSE LOCATION:  Home Study. 175 0 0 P O Box 25167 Denver, CO
80225 Avg Rating = 9 (1 raters)

ADM558 Basic Property Management 32 Government Property Associates
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides highly specialized training and
education specifically designed to meet the needs of Government contractors who
have the responsibility and liability for maintaining control over Government
property in their possession.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Littleton, CO. 350 0 0 233 North Maple Ave.

Fairborn, OH. 45324 Avg Rating = 0 (0 raters)

ADM482 Basic Property: Fundamentals of a Property Control System 24
Property Management Association 3 True TARGET AUDIENCE: DOE

Employees who are being introduced into the property field, or those needing a
refresher.
COURSE DESCRIPTION: Topics to be discussed: The history and Public Laws in the
evolution of property management; Applicable government property clauses;
Acquisition: What are the requirements and where do you look first; What is it?
Classification of property; Special tooling, Special Test Equipment, Agency
Peculiar, Facilities and/or Material; Property control systems and your system
audit; Fixed Price, Cost Plus, and Progress Payments Clauses, What's the
difference?; The most likely pitfalls and problems in a property control system,
Understanding and completing the forms; Who's liable? Understanding liability of
loss, damage and destruction of government property; Disposition; The many
avenues, alternative and regulations; Promoting Property Administration.
LOCATION: Various 750 0 0 380 Main Street Dunedin, FL 34698

813-736-3788 Avg Rating = 0 (0 raters)

ADM175 Basic Staffing and Placement (STAF7000) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:   DOE employees.  Newly assigned
personnel specialists and personnel clerks, assistants, interns, and employees
with full-time or collateral EEO duties.
COURSE DESCRIPTION:  Are you new to personnel staffing and placement?  This
course will give you the essential background and insight into current Federal
programs that you will need to operate effectively.
Objectives:  You will be able to:  ¥Describe the role of the staffing specialist
in assisting agency managers; ¥Compare and contrast recruiting and affirmative
action programs of the past with those required for the 1990's; ¥Devise
alternative solutions to recruiting challenges; ¥Research resource and reference
materials; ¥Assess minimum qualifications using the operating manual for
Qualification Standards for General Schedule positions; ¥Evaluate a candidate's
knowledge, skills, and abilities; ¥Select the correct authority when making
appointments; ¥Inform applicants and employees about the civil service
employment system; ¥Discuss new directions in staffing.
Content:  Topics covered include:  ¥Historical perspective of the merit system;
¥Employment policies and practices; ¥Non-permanent employment; ¥Merit promotion
and in-service placement actions; ¥Qualifications; ¥Job analysis; ¥Recruiting;
¥Downsizing approaches.
COURSE LOCATION:  Various. 645 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN453 Basic Statistics (43LV) 32 USDA Southwest Training Center 3
True SPONSOR: USDA Southwest Training Center

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGovernment employees deal with large amounts of numerical
data to solve problems and incorporate data -based desicion-making into their
key job functions.  A knowledge of elementry statistics is essential for
understanding and using data effectively.  Upon completion of this course, you
will be able to: Understand and use measurements and data; compute averages and
measures of varibility; use applications of statistical techniques; use and
interpret correlation and regression analysis.



PREREQUISITES:  NoneÃE
COURSE LOCATION: Various 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT497 Basic Supervision 8 AMAI/Keye Productivity Center 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 3039600-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIf you're looking for timeless supervision methods you can
use to increase employee productivity, morale and work quality, this is the
course to attend. Topics that will be covered include: Understanding comflict
and hostility - and where you fit in as mediator; Getting to the root of
disturbing attitude problems; The 6 steps of progressive discipline that will
turn even the most hard-headed workers around; When and how to document
unacceptable employee behavior that disrupts your office; How to salvage the
marginal employee instead of going through a painful firing process; and, The
ABC test of firing that will help you cover all the legal bases before you
terminate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

SMT481 Basic Supervision Seminar 8 Padgett Thompson 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one day seminar the following Topics will be
covered: Understanding conflict and hostility; Getting toe the root of the
problem; 6 fundamental rules of human behavior; 4 essentials of goal - setting;
How to overcome obstacles; 5 ways to listen beyyer that will pay off; 3 keys to
performance evaluation; and, much much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:Various 149 0 0 PO Box 410 Saranac Lake, NY 12983-
0410 1-800-255-4141 F 1-800-914-8879 237259445 Avg Rating = 0 (0 raters)

SEC218 Basic Survey (PHY 130) 40 DOE Central Training Academy 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This basic course prepares personnel to participate as and
assist members of designated S&S survey or self-assessment teams.  The course
includes instruction on the surveyprocess (planning, conduct, and post survey
activities); topical-area overviews; and skills training (performance test
planning, interview techniques, root-cause analysis, and report writing).
REQUIRED EQUIP:  Attendees should bring the following documents to the class:
Their local Survey Procedures Guide or Self-Assessment Program Guide, the Survey
Guide, and correspondence course materials from PHY-129D, Introduction to Basic
Survey.
PREREQUISITES:  Clearance for access to Secret/Restricted Data material.
Successful completion of both of the following correspondence courses:
Introduction to Basic Survey (PHY-128D) and Facility Approval Process (PHY-129D)
LOCATION: Albuquerque,NM 0 0 0 P.O. Box 5400 Albuquerque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0 (0 raters)



ENV596 Basics of Decommissioning: A Professional Training Workshop 24
NES, Inc. 3 True SPONSOR:  DOE/RFFO

CONTACT:  cc:Mail / Training Hotline
TARGET AUDIENCE: Managers and Lawyers involved with the decommissioning process
who will make decisions on or carry out decommissioning projects.
COURSE DESCRIPTION: This course provides an orderly step-by-step approach to
decommissioning which guides you through all of the activities from the early
stages of planning and characterization to cost estimates, risk assessment,
decontamination and dismantlement technologies, and final surveys.
PREREQUISITES:  None
COURSE LOCATION: Various 950 0 0 44 Shelter Rock Road Danbury,
CT 06810 203-796-5233  FAX:  203-792-3168 Avg Rating = 10 (2 raters)

GEN507 Basics of Laser and Optics(L-110) 16 Rockwell Laser Industries
3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis introductory course is designed to give a student with
limited laser/optics background a solid introduction to lasers and optics. The
student will gain a general knowledgee of solid state, gas, liquid and diode
laser devices. Also, laser optical systems and the mothods of laser output power
measurement will be discussed and demonstrated. Basic material interactions
along with the optical phenomena of polarization, diffraction and interference
are also reviewed in relationship to the application of lasers and optical
systems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 625 0 0 PO Box 43010 Cincinnate,
OH. 45243 Training Institute Coordinator Avg Rating = 0 (0 raters)

SEC228 Basics of MC&A Measurements (MCA-140) 32 DOE Central Training
Academy 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Entry level or newly assigned DOE or DOE
contractor personnel who peform, evaluate, or have responsibility for nuclear
materials measurements.
COURSE DESCRIPTION:ÃEThis course presents a overview of nuclear materials
measurement techniques including destructive analysis, nondestructive analysis,
and process measurements.  Also discussed is the variability of measurements and
measurement control.  The course consists of lectures, classroom exercises, and
review of Department guides, as applicable.  Also included are written tests
requiring passing scores of at least 70%.
PREREQUISITES:  Successful completion of either MCA-101 or MCA-101D (classroom
or computer based training version of Introduction to Nuclear Materials Control
and Accountability)
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

SEC184 Basics of Nuclear Materials Accountability (MCA-110) 36 DOE
Central Training Academy 3 True TARGET AUDIENCE:  Entry-level or newly
assigned DOE or DOE-contractor personnel who work in or are responsible for
nuclear materials accountability functions.
COURSE PREREQUISITES:  Successful completion of MCA-101, Introduction to Nuclear
Materials Control and Accountability.  Although not required, familiarity with



the following is recommended:  DOE 5633.2A, Control and Accountability of
Nuclear Materials:  Responsibilities and Authorities, 5633.3A, Control and
Accountability of Nuclear Materials; 5633.4, Nuclear Materials Transaction:
Documentation and Reporting; and 5633.5, Nuclear Material Reporting and Data
Submission Procedures.
COURSE DESCRIPTION:  This course presents "Generally Accepted Accounting
Principles (GAAP)," accounting systems, calculations of accountability values,
external and internal transactions, inventory requirements and physical
inventories, measurement uncertainties, and reporting principles.  Applicable
Department guides are also addressed.
Goals:  Upon successful completion of the course, attendees will understand the
following:  ¥Fundamental knowledge of accounting systems as they relate to MC&A;
¥Concepts of GAAP as they relate to nuclear materials accounting; ¥Relationship
of general and subsidiary  ledgers as they relate to nuclear materials
accounting; ¥Accounting requirements of external and internal transactions;
¥Inventory requirements and conduct of physical inventories; ¥Calculations of
accountability values from nuclear measurement results; ¥The effect of
measurement uncertainties on inventory differences; statistical tools and data
analysis techniques associated with inventory differences; ¥Reporting of
inventory data; general overview and the DOE NMMSS system; DOE documentation and
document-retention requirements.
COURSE LOCATION:  Central Training Academy, Kirtland AFB, Albuquerque, NM. 0

0 0 P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170
ext 310 Avg Rating = 0 (0 raters)

SEC134 Basics of Nuclear Materials Control (MCA120) 28 DOE Central
Training Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor managers,
supervisors, safeguards specialists, inspectors, trainers, newly hired and/or
newly assigned personnel with Nuclear Materials Control (NMC) programmatic
responsibilities.  It is also recommended for security personnel with
responsibilities of integration with NMC.  The target population includes
personnel responsible for developing, maintaining, and evaluating NMC programs;
personnel performing NMC function at a program level; and personnel providing
oversight/assessment of NMC programs.
COURSE PREREQUISITES:  Although not required, successful completion of MCA101
(ADM334), Introduction to Nuclear Materials and Nuclear Materials Control and
Accountability (NMC&A), or equivalent experience is recommended.  Attendees must
have knowledge of DOE Order 5633.3A.
COURSE DESCRIPTION:  This course describes the basic elements of materials
control programs, including administrative controls, access controls, materials
surveillance, materials containment, and detection/assessment mechanisms.  Also
presented are specific DOE Materials Control policy requirements for
implementing these elements.
Goals:  Upon successful completion of this course, the attendees will understand
the:  ¥Sources of requirements/policy/guidance in nuclear materials control;
¥Concepts of the actual requirements/policy/guidance as they relate to nuclear
materials control; ¥Program element requirements and implementation;
¥Security/safeguards/safety interface as it relates to nuclear materials
control; ¥Nuclear materials control systems and hardware; ¥Detection and
response procedures relating to nuclear materials control; ¥Compliance and
performance assessments as related to nuclear material control.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

ADM519 Basics of Personal Property Management (1017) 40 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃE( If you have taken or plan to take "Use and Disposal of
Personal Property", be aware that some of the same subjects are covered in this
course).
This five-day course provides comprehensive coverage of the management of
personal property from determination of the requirement through disposal.
Personnel will obtain a working knowledge of personal preperty management
policies, procedures, and regualtions. Emphasis is placed on management and
control, accountability, and accounting for personal property.  Major topics
include: ¥ Introduction to Property management; ¥ Determination of Requirements;
¥ Acquisition of Personal Property; ¥ Personal Property Management; ¥
Accountability; ¥ Utilization and Disposal of Personal Property; ¥ Accounting
for Contractor and Grantee Property; and, ¥ Property Reports.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

SAF241 Basis and Methods for Hazard Analysis, Accident Analysis, and TSR
Derivation 24 Headquarters, DP-45 3 True SPONSOR: DOE/PD-45
CONTACT: X3063
COURSE DESCRIPTION: This DOE-wide course, presented by the DOE Office of
Engineering Operations, Security, and Transition Support (DP-45), introduces
safety analysis technical personnel to the philosophy and methodologies
prescribed by DOE Standard 3009-94.  Participants will be able to demonstrate
basic knowledge and comprehension of hazard analysis, accident analysis, and the
requirements for deriving Technical Safety Requirements (TSR's).  In-class
exercises working with a case study will enable participants to demonstrate
working-level competency and apply knowledge to specific safety analysis tasks.
Upon completion of the safety analysis core topics and methods per DOE Order
5480.23 and DOE Standard 3009 guidance,
PREREQUISITES:  Technical background and experience in the safety analysis
field.
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

CBT125 Beryllium Awareness (056-288-00) 2 Kaiser-Hill 3 True
SPONSOR: Kaiser-Hill

CONTACT:  6599
INTENDED AUDIENCE:ÃEEmployees who are Beryllium workers and incidental workers
in beryllium areas as defined in the Occupationl Safety & Industrial Hydiene
Manuel - Personnel permanently assigned to buildings 865 and 444.

0 0 0 Avg Rating = 0 (0 raters)

SST337 Beryllium Worker (056-288-01) 4 Kaiser Hill - Rocky Flats
Environmental Technology Site 3 True SPONSOR: Kaiser-Hill
CONTACT:  6117 / 3063
INTENDED AUDIENCE:ÃEBeryllium workers as defined in the Occupational Safty &
Industrial Hygiene Manuel
PREREQUISITES:  Beryllium Awareness CBT125ÃE
COURSE LOCATION:  Bldg. 131 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)



SMT389 Best Practices in DOE Project Management (PMMS5) 40
Headquarters 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This is an abbreviated version of the Project Management
Overview (PMC10) course designed for the more experienced DOE manager who
requires a quick refresher of project life cycles and DOE's current policies and
trends for managing them.  It is particularly useful for the individual who has
depth of experience in one or more facets of project management, but has not yet
had the opportunity and responsibility for managing the entire project.  Because
of the participant's DOE experience, significantly less time is spent
indoctrinating the participant in DOE management elements such as leadership,
strategic planning, and budgeting.  Key Topics: DOE Project Initiation, DOE
Project Planning, DOE Project Execution, DOE Project Transition, DOE Project
Closeout.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW 

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM574 Best Practices in Performance-Based Service Contracting 16
ESI 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIt all boils down to a question of what, not how, when it
comes to performace-based service contracting.  In these contracts, the work to
be performed is viewed by the government in terms of what needs to be
accomplished, rather than how the work is to be done.  While this may sound like
a minor difference, in procurement terms this perspective makes all the
difference.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 895 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM634 Best Value Acquisition 16 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEContracting and program personnel involved in contract
formation and the award process.
COURSE DESCRIPTION:ÃE This course provides the participant with an understanding
of the recent changes to the Federal Acquisition Regulation due to streamlining
legislation.  The course includes coverage on acquisition and source selection
methods and procedures, as well as, evaluation of offers and quotes.

 Main Topics:

 Legislative and regulatory direction

 Introduction to the Best Value concept

 Solicitation requirements

 Consistency of the solicitation package

 Evaluation factor guidelines

  Evaluation of offers



  Discussions and presentations

  The award decision

  Protests

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 255 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM585 Best Value in Negotiated Procurements (1074) 16 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAmong the many changes brought about by the FAR Part 15
rewrite is the definition of best value as the "expected outcome of an
acquisition that, in the government's estimation, provides the greatest overall
benefit in response to the requirement." This course explores the procedural
choices available to the government in achieving best value in negotiated
procurements and how these choices impact competing contractors.  Major Topics
include: Introduction to Best Value; Planning for Best Value; Establishing the
Evaluation Plan; Preparing the RFP; Evaluating Proposals; Establishing the
Competitive Range; Holding Discussions; Selecting a Contractor; and
Notifications, Debriefings, and Protests.
PREREQUISITES:  Personnel should have a good understanding of the negotiated
method of procurement prior to enrollment. ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM285 Best-Value Source Selection 16 George Washington University,
Government Contracts Program 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  In the wake of several highly publicized award protests,
best-value source selection has become one of the most talked-about procedures
in government contracting - and one of the most critical.  Those in government
who develop evaluation factors, issue RFPs, evaluate proposals, and make award
decisions must grasp the concept and assimilate the recent developments
concerning it if their actions are to be supportable.  Those in industry who
assess RFPs, analyze evaluation factors, examine technical/cost tradeoffs, and
develop proposals must do likewise if they are to compete successfully in the
best-value enviornment.
In this, the definitive course on best-value source selection.  Professor
Emeritus Ralph C. Nash, Jr., and Vernon J. Edwards cut through the cloud of
confusion that surrounds best value - clearly defining the concept, surveying
its statutory and regulatory framework, and thoroughly addressing the
implications of the latest best-value decisions of the Comptroller General, the
General Services Board of Contract Appeals, and the courts.  They also provide
practical how-to and how-not-to advice for technical, contracting, and marketing
personnel from both government and industry.  Case studies and exercises afford
opportunities for practical application, and the course concludes with a
question-and-answer session.
COURSE LOCATION:  Various. 825 0 0 National Law Center, 2100
Pennsylvannia Ave., NW, Suite 250 Washington, DC  20037-3202 202-223-2770

Avg Rating = 9.5 (2 raters)



EDG220 Biochemical Treatment Processes (ESGN541) 45 Colorado School of
Mines 6 True SPONSOR:DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Analysis and design of biochemical processes used to
transform pollutants.  Suspended growth, attached growth, and porous media
systems will be analyzed.  Common named biochemical operations used for water,
wastewater, and sludge treatment will be discussed.  Biochemical systems for
organic oxidation and fermentation and inorganic oxidation and reduction will be
presented.
PREREQUISITES:  ESGN503 and ESGN504 or consent of instructor.
LOCATION: Golden, CO 0 0 0 Office of Graduate Studies Golden,
CO 80401-1887 303-273-3247 846000551 Avg Rating = 0 (0 raters)

OPS212 Boilers an Operators Workshop 24 National Technology Transfer,
Inc. 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees responsibile for the safe and economical
operation of commercial and industrial boilers, including operators,
installation, service and maintenance technicians, supervisors, building
engineers, facilities and property managers as well as others who need to become
conversant wiht the technical aspects of Boiler Technology.
COURSE DESCRIPTION:ÃEThis "Operator-Oriented" program has been designed to
directly address the needs of those who have responsibility for the operation,
safety and maintenance, as well as the economics associated with commercial and
industrial boilers.  Starting at the introductory level when boiler components,
language and key operating criteria are discussed, this seminar is presented at
a very practical level incorporating 16 "hands-on" training stations to enhance
and reinforce the understanding of the critical setup and operating features of
this equipment.  The seminar concludes with a summary discussion of the
essential operating features followed by a thorough presentation regarding
preventive maintenance tips and practical troubleshooting considerations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 985 0 0 P.O. Box 4558

Englewood, CO 80155-4558 303-649-9980  FAX: 303-649-9930
Avg Rating = 0 (0 raters)

SEC215 Bomb Incident Planning (PFT 304D) (Interactive Television) ITV 4
DOE Central Training Academy 3 True TARGET AUDIENCE:  DOE and DOE-

contractor safeguard and security managers

DESCRIPTION:  This interactive television program addresses how to organize and
develope a plan for managing
bomb threats.

PREREQUISITES: None

LOCATION:  DOe Training Office, Building T371C 0 0 0 P.O. Box 5400
Albuqureque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0

(0 raters)

LEG213 Breaking Down the Barriers: ADR in the New Millennium 24 American
Bar Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  3039663063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEWould you like to improve your performance as a mediator or
an advocate? During this training you'll have the opportunity to work with some
of the bvest dediation trainers in America; focus on the particular issues that
professionals find difficult; participate in seminars of limited size, allowing
discussion; practice your skills and receive private feedback from your peers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boston, MA. 295 0 0 740 15th St., NW Washington,
DC. 20005 202-662-1687 Fax: 202-662-1683 Avg Rating = 0 (0 raters)

PMT129 Breaking the Code: Introducing Project Management to the Non-Project
Mgr. 24 Headquarters, HR-2/ Professional Skills 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will introduce participants to DOEs project
management system, processes, language, and improve their performance as members
of the project management team. Topic will include: The discipline of Project
Management in DOE; Phases of the DOE project Life Cycle; Roles, responsibilities
and skills in DOE Project management; Planning DOE projects; Defining work,
scheduling time, and estimating costs; essentials of budgeting and acquisition
for DOE projects; Executing DOE projects to achieve success;  and, Completing
and closing out DOE projects.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

GEN491 Briefing Techniques (COMM7002) 40 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for employees who want to gain
valuable experience and confidence in delivering briefings. You will learn: How
to organize a briefing logically; Selecting appropriate materials and platform
techniques for your presentation; Handling hostile or negative questions;
Managing a question-and-answer period; and, Supplementing your briefing with
visual aids.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN487 Briefing Techniques 45DF 24 USDA/Southeast Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  All employees who want to gain valuable
experience and confidence in delivering briefings.
COURSE DESCRIPTION:ÃEConfidently ddliver briefings that will instruct, motivate
or persuade your audience.  Be ready to analyze and deal with any type of
audience.  Handle stage fright.  Learn how to organize a briefing logically, and
select appropriate materials and platform techniques for your presentation.
Manage a question and answer period.  Supplement your briefing with visual aids.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 385 0 0 75 Spring, SW, Suite 940
Atlanta, GA 30303-3109 404-331-3488  FAX  404-730-3813 Avg

Rating = 0 (0 raters)

ADM141 Budget Analysis Workshop (43DK) 24 USDA/Midwest Training
Center 3 True SPONSOR:  DOE-RFFO
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Buget Analysts, budget officers,
accountants, auditors, financial analysts, program managers, administrative
officers and budget technicians.
COURSE DESCRIPTION:ÃEOne of the most important and advanced responsibilities of
federal managers and experienced budget personnel is to continually, review each
phase of the federal budget process - budget formulation, congressional action,
budget execution and review and audit.  Learn to analyze various budget
situations and present recommendations based on your analyses.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 415 0 0 230 S. Dearborn Street, Rm
2990 Chicago, IL. 60604-1687 312-353-2919  FAX  312-353-3297 Avg
Rating = 0 (0 raters)

GEN495 Budget Analysts workshop: Budget Formulation, Justification, and
Execution 32 Management Concepts Incorp. 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for personnel who need hands-on
experience working with each aspect of budget development, justification, and
execution. Topics to be covered include: How agency budgets are perpared and
submitted for approval; Which accounting information can be used to prepare
better budgets; Effective writing techniques that get budgets approved; and,
Budget execution strategies that can prevent anti-Deficiency Act violations.
PREREQUISITES:  NONEÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 575 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM633 Budget and Accounting for Non-Financial Managers 16 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃE Managers, supervisors, team/group leads involved in budget
planning and/or preparation for projects and/or organizations.   The course is
also appropriate for all federal employees involved in any phase of the budget
or just wanting to enhance their knowledge of the federal budget and accounting
cycle.
COURSE DESCRIPTION:ÃE The course will discuss the four distinct phases
comprising the federal budgeting and
 accounting cycle - (1) budget formulation; (2) confessional action phase; (3)
budget execution  phase; and (4) review and audit phase.
  Main Topics:
 Overview of the budget and accounting cycle

 Guidelines for preparing and using an operating budget

 Writing effective budget justifications

 The fund accounting process



Analytic techniques

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM136 Budget Execution (BUDG7100) 32 USDA Southwest Training Center
3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Monitoring and controlling the use of funds and preparing
program and financial plans are an integral part of the Federal budget cycle.
This course addresses fund control with an emphasis on development of financial
plans and administrative requirements for reprogramming and realigning available
funds.  The complete sequence of events in the budget execution cycle,
(including appropriations, allotments, commitments, obligations, expenditures,
and outlays) will be covered.
Objectives:  You will be able to:  ¥Describe the sequence of events in budget
execution; ¥Understand the Anti-Deficiency Act; ¥Follow  OMB Circular A-34
budget execution requirements; ¥Deal with rescissions and deferrals; ¥Write a
budget execution plan; ¥Prepare an apportionment request to OMB; ¥Reprogram
funds; ¥Deal with budget shortfalls while fulfilling program objectives.
Content:  Topics covered include:  ¥Appropriations; ¥Allotments; ¥Commitments;
¥Obligations; ¥Expenditures; ¥Delays.
COURSE LOCATION:  Various. 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 10 (1 raters)

ADM201 Budget Formulation (BUDG7101) 32 USDA Southwest Training Center
3 True WHO MAY APPLY:  DOE employees who are budget analysts,

accountants, auditors, financial management specialists, program managers and
others    who require a detailed knowledge of federal budget procedures
 and processes.
COURSE DESCRIPTION:  Each year Federal agencies must submit budget estimates to
the Office of Management and Budget (OMB).  Budgets must be submitted in
accordance with OMB policies and instructions and in the format prescribed in
OMB Circular No. A-11.  Objectives:  You will learn:  ¥ The major concepts on
which the Federal budget is based; ¥ How to relate costs to accrued expenditures
and to obligations and outlays.  Topics to be covered include: ¥ The
Congressional and Executive actions contributing to the current federal budget
process; ¥ The process by which agencies must establish and rank program
decision units for budgetary justification; and, ¥ The procedures for generating
alternative funding levels for budget decision units.

COURSE LOCATION:  Various. 545 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

ADM507 Budget Justification and Presentation (BUDG7102) 24 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe need to do more with less makes effective budget
justification and prestntation skills a practical necessity.  This course
provides the experience of writing and justifying a budget submission to a
"Congressional Appropriations Committee" composed of your classmates.  Learn how



to respond to tough questions, justify funding requierments and present support
data effectively.
PREREQUISITES:  Completion of "Budget Formulation" or equivalent experience in
the budget formulation process.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 445 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN432 Budgeting and Accounting for DOE Program/Project Managers PMMS11 32
DOE Headquarters-Professional Skills 3 True SPONSOR: DOE

INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEFour-day course designed for experienced program and
project managers to acquire a working knowledge of DOE's financial and
managerial systems to accomplish the Department's budgeting and accounting
processes. Processes include preparing, reviewing, presenting, and defending
budget submissions.  Foundation skills are required to manage a DOE project
through its financial life cycle and these skills include managing the flow of
funds to programs and projects, validating and funding projects, and researching
and funding programs.
COURSE LOCATION: Washington DC

0 0 0 1000 Independence Avenue, S.W. Washington, D.C.
20585 202/426-1347 Avg Rating = 0 (0 raters)

LEG189 Budgeting and Billing for Litigation 24 Business Development
Associates, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this 3-day course you will cover such topics as:
Unvundling Legal and Admonostrative Services in Litigation; Achieving Cloent
Obhectives and Saving money through Perventive Lawyering; Utilizing Technology -
In the courtroom and the Office - To Gain a Competitive Edge;
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 695 0 0 8601 Georgia Ave, Suite 205 

Silver Springs, MD. 20910 1/800-394-9390 x25  301-588-1035
Avg Rating = 0 (0 raters)

SST340 Building 440 Indoctrination Acknowledgment (033-228-11) 1
RFFO 3 True SPONSOR: RFFO

CONTACT:  5-6599
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIndoctrination Acknowledgment for building 550.

0 0 0 Avg Rating = 0 (0 raters)

SAF196 Building for the Earthquakes of Tomorrow:  Complying with Ex. Order
12699 (IS-8) 16 EMergency Management Institute 3 True SPONSOR:
DOE-RF
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIndependent study via internet:  course content includes
Requirements and Effects of Executive Order 12699, Earthquake Causes,
Characteristics& Effects, Protecting and Evaluating Your Community's Safety.

0 0 0 Avg Rating = 0 (0 raters)

SMT129 Building High Performing Teams (52LZ) 32 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.  This course is



for managers, supervisors, and team leaders.  Participants should NOT attend
with members of their own work team.
COURSE DESCRIPTION:  Today, people must work together to achieve organizational
goals.  When a team is functioning at full capacity, it is more creative and
better at solving complex problems than any individual working along.  There is
a developing synergy that makes the team more than just the sum of its
individual members.  This course will help team members learn to work more
effectively toward organizational goals.  This program uses materials developed
by Kenneth Blanchard.  It will not be conducted with less than 12 nor more than
24 participants.
Objectives:  Upon completion of this course, participants will:  ¥Have a better
knowledge of themselves, their values and needs, and the impact of their
behavior on others; ¥Be able to apply diagnostic skills regarding group
dynamics, observation and group development stages; ¥Utilize flexible
intervention skills.
Content:  The following topics will be covered during this course:
¥Characteristics of high performing teams; ¥Necessary skills of group
leadership/membership; ¥How to diagnose and match leadership styles and
behaviors to group stages; ¥How to observe groups ¥The stages of group
development; ¥The levels of concerns people have within a change process; ¥How
to collaborate on team problem solving exercises; ¥How to develop an action plan
to apply learning from the course.
COURSE LOCATION:  Various. 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SST332 Business Assessment 8 Rocky Flat Field Office 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to acquaint Federal employees with
the fundamental of conducting non-technical assessments at Rocky Flats.  Content
of the course includes;  Why assessments are important at RFFO;  Policies and
procedures in RFFO Order 220.1 "Rocky Flats Field Office Assessment Program";
The assessment cycle;  Distinguishing between critical and trival issues;  The
need to cross-communicate within RFFO.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0

Avg Rating = 0 (0 raters)

EDU290 Business Ethics (PHI336-3) 45 Metropolitian State Col. - ATTN
CashierCampus Box 3 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines the values and value conflicts
inherent in the modern practices of the business world, investigates the major
philosophical issues which challenge the conduct of ethics as a rational
enterprise, exposes sutdents to major traditions in philosophical normative
ethics, and applies those traditions to specific value conflicts in the business
world.  A critical thinking component is included in the course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURE LOCATION: Denver, CO. 207 86.2 0 P.O. Box 173362 Denver, CO
80217-3362 Avg Rating = 0 (0 raters)

EDG323 Business Plan for Technology Ventures (MOTM4360) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-



CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe ability to construct a business plan is a critical
skill for intrepreneurs in technology-intensive firms. In this course, the
special considerations in technology-related ventures are explored including
product, life cycles, capital requirements, staffing, growth projections, and
management experience as well as other critical success factors in business
planning and strategy development.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU288 Business Research Applications (MGT 480) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introductory business research methodology
course.  The application of principles of management sciences and the scientific
method to real-world business situations is emphasized.  The course is designed
to equip students with an understanding of commonly employed business research
methodologies.
PREREQUISITES:  MGT 437 & QNT322ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 687 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

ADM639 Business Survival Skills for Program Managers(FINC8100) 16
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEProgram managers who want to gain a better understanding of
the variety of financial management resources available to assist in improving
job performance and enhancing program results.
COURSE DESCRIPTION:ÃEGood business skills are essential to effective and
efficient program administration. This course provides the principle components
of a process which permits control over the financial aspects of government
programs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 445 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG325 Business Systems Design (BUSN6610) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course about systems planning and analysis emphasizes
how technology can help to manage an orgaization, create new opportunities, and
improve competitiveness. Business area analysus used to determine the processes
needed to administer the organization, how processes interrelate, and what data
and systems are needed to support the organization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 690 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

COM195 Business Writing & Grammar Skills 16 National Seminars Group 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: Writing may not come naturally for you, but there are tips
and techniques to get words flowing freely with a lot less effort and
aggravation.  Think of it: No more struggling over what to say and how to say
it!  During this two - day seminar you will:  Take the aggravation and
frustration out of writing; ¥ Become a more powerful, compelling communicator; ¥
Eliminate embarrassing mistakes; ¥ Learn in a fast-paced, interactive, FUN
environment.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 295 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating =
10 (1 raters)

COM200 Business Writing for Results 8 Pryor Resources, Inc. 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe skills to write are yours in Business Writing for
Results.  You can acquire the bassics of organizing your words and shaping your
thoughts on paper.  This seminar dowsn't teach a bunch of stuffy grammatical
rules that are complicated and hard to remember.  Rather, you can learn the
secrets of day to day writing in business - snappy letters, maximum-effect
memos, perfect proposals and clean, organized writing in any format: Procedure
manuals; technical materials; personnel evaluations; articles; performance
reviews; newsletters
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 195 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 8
(1 raters)

EDU277 C Language Programming(CSC 230) 60 Front Range Community
College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents are introduced to the C programming language,
which is a "mid-level" language whose economy of expression and data
manipulation features allow a programmer to deal wigh the computer at a "low-
level."
PREREQUISITES:  MAT 121 and either CSC 150 or CSC160 or permission of
instructorÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 217.2 0 76.8 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDU295 C PLUS PLUS Gotchas (CACS444) 8 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEProduction C plus plus programming is complicated by
numerous features of the language that behave or interact in unexpected ways.
This lecture class presents a collection of over 50 "gotchas" including:
constructors, destructors, function and operator overloading, scope, access
control, arrays, references, inheritance, virtual functions, type-safe linkage,
initialization, virtual base classes and templates.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 110 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

EDU266 CACS 201 Concepts of Computer Information Technology (CACS 201) 45
University of Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe high tech industry is young, growing, and filled with
opportunity.  Through discussion and demonstration the class will cover: the
evolution of computers and their current role at the heart of today's
technology, the information age including the internet, intranet, and extranet,
a look at technologies that are changing the way we work and live, critical
technology issues and decisions, and how to identify the best career
opportunities in this exciting field.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO 200 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

SAF104 Calculating & Understanding Risk from Radionuclide Released to the
Environment 40 Conference & Publication Services, Ltd. 3 True SPONSOR:
DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will stress the practical applicatiuon of risk
assessment methods.  Faculty members will instruct attendees on where to go to
obtain site-specific information for their facilities and how to perform a dose
assessment.  Emphasis will be given to problem solving and application of the
latest methods for risk assessment.  Students will be updated on the recently
released environment standards, current dose conversion factors, and recommended
risk values for conversion of dose to risk.  Software that will be used for
problem solving during the course will include the multimedia radiological
assessment software GENII, and various other software programs as well.  The
computer lab will be open throughout the course for working problems and
becoming familiar with risk assessment software.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1395 0 0 1715 No. Wells St., Suite
34 Chicago, IL 60614 312-988-7667 Avg Rating = 0 (0 raters)

EDU247 Calculus and Analytical Geometry III-A (MATH 2422-2) 30
University of Colorado at Denver 6 True SPONSOR: DOE

CONTACT:  Training Hotline
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an eight-week course which will be offered the
first half of each semester.  MATH 2422and MATH 2423 together form the third of
a three-semester sequence in calculus (MATH 1401, MATH 2411 and MATH 2422 and
2423).  Topics include vectors, vector-valued functions, and partial
differentiation.  Students must simultaneously register for MATH 1999.
PREREQUISITES:  MATH 2411



AVAILABLE SLOTS: Not specified 220 0 0 P.O. Box 173364 - Campus
box 167 (Speer at Larimer) Denver, CO  80127-3364 303-556-3287

Avg Rating = 0 (0 raters)

EDU156 Calculus I (MAT201) 75 Front Range Community College 6
True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Introduces single variable calculus and analytic geometry.
Includes limits, continuity, derivatives, and applications of derivatives as
well as indefinite and definite integrals and some applications.
COURSE LOCATION: Westminster, CO 267.5 0 0 3645 West 112th Avenue

Westminster, CO  80030 303-466-8811 841001037 Avg Rating = 8 (1
raters)

EDU120 Calculus I/Calculus I Lab(MAT201) 90 Red Rocks Community
College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  This course introduces single variable calculus and
analytic geometry.  It includes limits, continuity, derivatives and applications
of dedrivatives, as well as indefinate and definate integrals and some
applications.
COURSE LOCATION:  Lakewood, CO
PREREQUISITE:  MAT 121 & MAT 122 or equivalents.
COURSE LOCATION: Lakewood, CO. 321 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDU245 Calculus II (4) (MATH 163L) 60 University of New Mexico - Los
Alamos 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEApplications of the definite integral, trancendental
functions, techniques of integration, improper integrals, numerical methods of
integration, and infinite series.
PREREQUISITES:  C or better in MATH162L
AVAILABLE SLOTS: Not specified 108 0 16 4000 University Dr.,
(Attn: Rebecca Welch) Los Alamos, NM 87544 505-662-5919   FAX: 505-662-0344

Avg Rating = 0 (0 raters)

EDU126 Calculus II (MAT 202) 75 Red Rocks Community College 6
True SPONSOR: DOE

CONTACT:  Training Hotline
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  This course is a continuation of single variable calculus
and includes techniques of integration, polar coordinates, analytic geometry,
improper integrals and infinite series.ÃE
PREREQUISITES:  MAT 201 or permission of instructor
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 267.5 0 0 13300 W Sixth Ave

Lakewood, CO.  80401-5398 (303) 988-6160 841004754 Avg Rating = 0
(0 raters)

EDU161 Calculus II (MAT202) 75 Front Range Community College 6
True SPONSOR: DOE/RF

CONTACT: 303-966-3063



TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Continuation of single variable calculus which will include
techniques of integration, polar coordinates, analytic geometry, improper
integrals, and infinite series.
COURSE LOCATION:  Front Range Community College. 3267.5 0 0

3645 West 112th Avenue Westminster, CO  80030 (303)466-8811
841001037 Avg Rating = 0 (0 raters)

EDU162 Calculus III (MAT203) 60 Front Range Community College 6
True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course completes the traditional subject matter of The
Calculus.  Topics include vectors, vector-valued functions, and multi-variable
calculus (including partial derivatives, multiple integrals, line integrals, and
applications).
COURSE LOCATION:  Front Range Community College. 214 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

EDU252 Calculus III (MAT203-4) 60 Red Rocks Community College 6
True SPONSOR: DOE-RFFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course completes the traditional subject matter of the
Calculus.  Topics include vectors, vector-valued functions and multi-varible
calculus (including partial derivatives, multiple integrals, line integrals and
applications).
PREREQUISITES:  MAT 202 - Calculus IIÃE
AVAILABLE SLOTS: Not specified 217.2 0 46.2 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDG326 Call Center Technology and Management (TELE4844) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics include telemarketing as a business process,
discovering business applications, defining the planning method of technology
application in support of the applications. Additionally, an overview of the
application-enabling technology of telecommunications and data processing will
provide knowledge regarding the design and implementation of telemarketing
platforms.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

SAF358 CAMEO & ARCHIE 4 Mel Chew & Assoc. 3 True SPONSOR: Mel
Chew & Assoc.
CONTACT:  Training Hotline / 4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Similar to RADIDOSE, CAMEO and ARCHIE are computational
tools for use in the accident analysis contained in the authorization basis
documents to assess offsite consequences from accidental chemical releases.  The
Trianing consists of an introduction to CAMEO and ARCHIE and technical bases,



followed by a hands-on demonstration.  The training was provided to enable DOE
personnel to become familiar with the two computational codes such that a
regulatory review of the authorization basis documents, in particular, the
accident analysis, can be performed.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 Paul S. Webb,
Instructor Avg Rating = 0 (0 raters)

GEN518 CAO Auditor & Lead Auditor Course 24 CTAC 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides the prospective NQA-1 auditor or Lead
Auditor with practical instraction covering the various aspects of the audit
process with special emphasize on methods used by the DOE Carlsbad Area Office
to perform NQA-1 audits for the WIPP Program.  Attendees will receive
interactive training relative to the audit and/or Lead Auditor Certification
requirements;  the selection of the audit team; audit planning; checklist
preparation; audit conduct; interviewing; concern thresholds; preparation of the
audit report; corrective action follow-up; and records "scrubbing".  The course
is loaded with practical exercises.  Upon completion of the instructions,
attendees wishing to take the examination may do so.  A passing grade of 80% is
required to receive a Certificate of Completion.  The class is limited to 20
participants.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 101 West Mermod St.

Carlsbad, NM. 88220 505-234-3200  FAX: 505-234-3195 Avg
Rating = 0 (0 raters)

EDG162 Capstone Course (EPM 4902) 90 University of Denver 6
True Target Audience:

Description:  As an alternative to preparing a Capstone Proposal and undertaking
an independent Capstone Project, student may take a 10 week Capstone course
either in their concentration area or in general environmental management.  This
course is similar in purpose to the independent Capstone Project in that it is
intended to allow students to synthesize what they've learned throughout their
master's degree studies and apply their knowledge to an environmental project.
The course meets weekly under the direction of an instructor, and students
complete and environmental capstone project within the 10 week format.  Student
may be given the opportunity to work individually or as members of a group on
various aspects of an environmental project.  The students will, together with
the instructor, structure a timeline (e.g. Gantt or PERT chart) for completion
of the project and they will be evaluated both on their individual contributions
to the project and, if applicable, on their participation in the group or team
working on the overall project. 1416 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 8 (1 raters)

EDG136 Capstone Project, The Proposal (EPM 4900) 15 University of Denver
- Univ. College 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course is a prerequisite for the Capstone Project.  As
the focus of the course, students will prepare a proposal and scope of work for
their individual or group Capstone Project.  Students must have an approved
proposal before registering for the Capstone course.



COURSE LOCATION:  Various. 249 0 0 2211 South Josephine Street
Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.3 (3

raters)

EDG137 Capstone Project: An Environmental Problem (EPM 4901) 60
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Examines a current local environmental problem in detail.
Students work as consultants to agencies, companies, environmental
organizations, etc., on specific environmental projects.  They may work as teams
or individually.  One or more faculty or other advisors will be assigned to
assist and work closely with each student or team throughout the project.
Emphasis will be placed on the quality and professionalism of research, writing,
technical analysis, management, and briefing skills.
COURSE LOCATION:  Various. 1245 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-2291 840404231 Avg Rating = 8.7 (3
raters)

EDG338 Capstone Proposal (Tele 4900) 15 University of Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a prerequisite for the Capstone Project.
Students must have the approval of the Division Director to inroll in theis
course. Students in this course will prepare a proposal and scope of work for
their Capstone Project. Students must have an approved proposal prior to
registering for the Capstone Project.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 267 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

GEN516 Career Management Workshop 24 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  3039663063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAs a federal employee, managing one's career has become
more challenging over the recent years. Ensuring one's "job security" and
obtainment of career goals requires a higher degree of planning and management
than in the past. This comprehensive, interactive, workshop will cover all
aspects of career planning and management with various exercises and assessments
that will allow participants to:

 o  Assess individual interests, skills, & values to accurately guide career
planning
 o  Establish long & short term career goals that fit identified values &
talents
 o  Understand the changing nature of federal employment & the need for active
career management
 o  Explore private sector employment options & how to make that transition
 o  Develop strategies to find the "right" job in the future
 o  Learn how to best "market" skills & past experiences, & how to communicate
them in writing on an SF171,                            OF612, resume or other
application tool
 o  Learn effective interviewing & interpersonal marketing techniques
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Lakewood, CO. 255 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

GEN506 Career Transition Workshop (42FR) 24 USDA/National Capital
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Wheather you are searching for a new job
or consideringa career change, this course will give you valuable tips and
tatics to succeed.
COURSE DESCRIPTION:ÃEThis course will provide you the tools to:  Create an
accomplishment-oriented resume.  Locate published and unpublished job openings.
Effectively articulate and market your skills.  Develope a personal marketing
plan.  Conquer interviewing fears.  Start off right in your new position.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 600 Maryland Ave., SW Room
280 Washington, DC 20024-2520 202-314-3400  FAX  202-479-6810

Avg Rating = 0 (0 raters)

EDG333 Cellular and Wireless Communications (TELE4848) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents will examine the structure of the cellular
communications industry and the manner in which it is regulated. The
architecture and operation of cellular and PCS systems are explored.
Connectivity of these systems to public networks also is investigated. In
addition, students will explore other wireless technologies using the concepts
developed for cullular and PCS.
PREREQUISITES:  (Telephony I: Mobile Radio Systems recommended.)ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG154 CERCLA Regulation and Compliance (EPM 4290) 45 University of
Denver 6 True TARGET AUDIENCE:  DOE employees,
COURSE DESCRIPTION:  This course examines the regulatory processes required
under CERCLA "Superfund," including site identification, remedial investigation,
feasibility study and design, and assessment of liability and de-listing.  EPA
practices and methodology will be presented, as well as the procedures by which
responsible parties and the public can participate.  Students will evaluate the
success or failure of the CERCLA process in case studies of actual sites.
COURSE LOCATION:  Various. 930 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 5.7 (3
raters)

ADM404 Certifying Officers Workshop (43DZ) 8 USDA Southwest Training
Center 3 True SPONSOR: DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees: who are dispursing officers, certifying
officers, collection officers or have custody of government funds.
COURSE DESCRIPTION:ÃEThis course provides certifying, dispursing, collecting and
other accountable officers witha a sound knowledge of the responsibilities,
liabilities and regulations of the payment disbursement function.  Upon
completion of this course, participants will be able to:  Identify the need for
control over dispursements.  Recognize the requirement for pre-audit vouchers.



Understand the procedures relating to check issue payments.  Examine the role of
the voucher examiner.  Examine therole of the voucher examiner.  Explain the
role and duties of a Certifying Officer making payments using an automated
payment system.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 195 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN499 CFO Reporting: Presentation, Disclosure, and Analysis 16
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone with an advanced
understanding of federal accounting principles. Topics Include: The impact of
the Chief Financial Officer's Act and other laws on federal financial
management; The role and development of the Federal Accounting Standards
Advisory Board; The current framework for federal accounting and financial
reporting; Legal and regulatory requierments of federal financial reporting; how
to prepare federal financial statements and reports including the: Statement of
Finanncial position; Met Cost; Changes in Net Position; Budgetary Resources;
Statement of Financing; and Custodial Activity; and, How to prepare the agency
CFO Report.
PREREQUISITES:Prior knowledge of experience in:  U.S. Standard General Ledger;
Federal Financial Statements; Statement of Federal Financial Accounting
Standards.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 355 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM589 Changes Under Government Contracts (1019) 24 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course addresses complex issues relative to executing
a contract change. It deals with the unusual aspects of the changes clauses and
with other clauses that result in a change or an equitable adjustment, such as
differing site conditions and government property. Major Topics include:
Changes-The concept; Purpose and Coverage of the Changes Clause; Formal Change
Orders; Constructive Changes; Equitable Adjustments; Other Clauses Which Invoke
Change; and Claims Arising from Changes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDU237 Chemical Engineering Thermodynamics (CRGN357A) 60 Colorado
School of Mines 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Application of thermodynamic principles to the solution of
chemical engineering problems.  Properties of pure fluids and mixtures.
Analysis of heat engines and refrigeration cycles.  Phase equilibrium and
chemical reaction equilibrium in non-ideal systems.  This knowledge is useful to



the DOE in the oversight of contractor operations regarding chemical engineering
applications.
PREREQUISITES: CRGN301, NAGN315, PEGN309 (for Petroleum engineeting students
only), or consent of instructor.
COURSE LOCATION:  Golden, CO. 0 0 0 Continuing Education Department

Golden, CO  80401 303-273-3247 846000551 Avg Rating = 0 (0 raters)

CBT136 Chemical Processing 2 U.S. DOE - Richland Operations Office
3 True SPONSOR: DOE-Richland Operations Office

CONTACT: 6599, 6117, or 3063
INTENDED AUDIENCE:ÃEAll employees
COURSE DESCRIPTION:ÃEProvides a foundation of principles involved with the
design and operation of equipment and processing trains at various DOE sites.
This is a Computer Based Training Course and can be taken in building 460, room
117.
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)

OPS171 Chemical Processing (EF007) 28 Headquarters, HR-2/ Professional
Skills 3 True TARGET AUDIENCE:  DOE Technical Managers, Senior Staff,
Technical Professionals, Recent College Graduates, New DOE Employees, and
Current Employees.
COURSE PREREQUISITES:  Recommended Entry Prerequisites:  Appropriate B.S. Degree
or 2 years experience in a Nuclear related field (DOE, US Navy, Commercial
Nuclear Plant, etc.).
COURSE DESCRIPTION:  The Chemical Processing Course is a four-day course.  This
course is designed as an overview that will enable the student to understand the
chemical principles involved in maintaining proper chemistry control at DOE
facilities.  Topics to be included are:  1)  Basics of Chemistry; 2)  Chemical
Properties of Metals; 3)  Chemistry Control Process; 4)  Chemistry concerns
particular to DOE; 5)  Overview of Nuclear material processing in the DOE
Complex; 6)  Key production facilities; 7)  Key chemical processing steps at
each facility; 8)  Primary chemical reactions at each key chemical process; 9)
Major equipment involved; 10)  Waste stream generation, treatment, storage, and
disposition; 11)  Recovery of isotopes (Neptunium, Plutonium-238, Americium,
Cesium, and Strontium); 12)  Principles of gaseous diffusion, solvent
extraction, oxide conversion, and reduction to metal.
Course Objectives:  Upon completion of this course of instruction the Trainee
will be able to identify the Scientific principles associated with Chemical
Processing in the DOE Nuclear Complex.
This is a Principles of Engineering Sciences course.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

CBT137 Chemical Safety 2 U.S. DOE - Richland Operations Office 3
True SPONSOR: DOE-Richland Operations Office

CONTACT:  6599, 6117, or 3063
INTENDED AUDIENCE:ÃEAll employees
COURSE DESCRIPTION:ÃEPresents the fundamentals of chemical safety practices in
dealing with hazardous substances and in  utilizing correct safety precautions
during their use.  This is a Computer Based Training Course and can be taken in
building 460, room 117.
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)



SAF367 Chemical/Biological Awareness (PFT-345D) 2 DOE Central Training
Academy 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Protective Force Managers; First-Line
Supervisors;  Security Police Officers;  Emergency-Management Supervisors;
Personnel involved with site security or site emergency responses.
COURSE DESCRIPTION:ÃEThe seminar will feature presentations and open discussions
on the chemical and biological protection strategies identified for employment
at Department of Energy (DOE) facilities. Topics will include, the threat posed
by adversary use of chemical and/orbiological agents.  DOE Guidance and the
Design Basis threat Policy (unclassified).  PPE (Personal Protective Equipment.
and Detection.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

GEN141 Chemistry for Non-Chemists 24 Government Institutes 3
True TARGET AUDIENCE:  This course is essential for the environmental

professional who needs a clearer understanding of chemistry.
COURSE DESCRIPTION:  This course has been developed for the savvy environmental
professional who needs a firmer understanding of environmental chemistry -- and
its impact on compliance programs.  The course is geared to those who have litte
or no formal training in chemistry - or who have long since forgotten the basics
of chemistry they were taught in school.  The information is presented in clear,
easy-to-understand fashion with an emphasis on the practical aspects of each
topic.  You will be introduced to the basic facts and principles of chemistry
and will be given problems and exercises to enhance the learning process.
Individuals who attend  will be able to apply what they learn when dealing with
a number of complex challenges such as: Knowing how chemicals are transported
and where to look for them if a release occurs; ¥ Determining which hazardous
wastes are unstable and may potentially react with other chemicals; ¥
Understanding what a Material Safety Data Sheet means in real-world terms; ¥
Learning how to read and understand laboratory analytical reports - and identify
potential problems with the data; and , much, much, more.
COURSE LOCATION:  Various. 1399 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 9 (3 raters)

CBT130 Chemistry Fundamentals 4 U.S. Dept. of Energy, Richland
Operations Office 3 True SPONSOR: U.D. Dept. of Energy, Richland Operations
Office
CONTACT:  Training Hotline / 4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is in Computer Based Training format.  The
course consists of six lessons covering each of the following areas:  Lesson one
- The characteristics of an Atom; Lesson two - The Periodic Table; Lesson three
- Chemical Bonding; Lesson four - Chemical Equations; Lesson five - Acids,
Bases, Salts, and pH; Lesson six - Corrosion.  A workbook and quiz is included
with each lesson.  The study guide also provides a training requirements matrix
covering which TQP standards are satisfied by the Chemistry Fundamentals CBT.
PREREQUISITES:  Not specified
AVAILABLE SLOTS: Not specified 0 0 0 509-372-2843

Avg Rating = 0 (0 raters)

EDG134 Chemistry of Air, Water, and Soil Pollution (EPM-4780) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.



COURSE PREREQUISITE:  Earth System Science.
COURSE DESCRIPTION:  The course covers sources, reacations, and remediation of
pollutants occurring in the atmosphere, surface waters and groundwaters, and
soil.  The deposition of pollutants from the atmosphere to soil and surface
waters (acid rain) is covered. The migration of pollutants from surface waters
through the soil to ground waters will also be discussed.
COURSE LOCATION:  Various. 570 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.5 (2
raters)

ENV623 Chemodynamics - Transport and Fate of Chemicals in the Environment
24 American Institute of ChemIcal Engineers 3 True SPONSOR: DOE-

RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is suited to engineers, chemists and other
professionals performing environmental work including: project engineering,
environmental protection, hazardous waste site remediation, regulation tracking,
risk assessment, chemical fate and transport studies, modeling, and more.  Use
chemistry, thermodynamics and transport principles to determine risk to the
ecosystem and to evaluate technologies for remediating contaminated sites.
Develop skills in using vignette chemodynamic models to quantify chemical
behavior like pathways, concentrations, life-times, and movement rates in
multimedia systems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver CO 1245 0 0 PO Box 29496, GPO New York, NY.
10087-9496 1-800-242-4363 Avg Rating = 0 (0 raters)

EDU242 Circuit Analysis I(EE-2132-4) 60 University of Colorado-Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEBasic theorems of circuit analysis.  Transient solution of
circuits by classical techniques.  Steady-state sinusoidal solutions by means of
phasors.
PREREQUISITES:  MATH 2422, PHYS 2311
AVAILABLE SLOTS: Not specified 536 0 124.85 Speer at Larimer,
P.O. Box 173364 Denver, CO 80217 Avg Rating = 0 (0 raters)

EDU258 Circuit Analysis II (EE2142-3) 45 University of Colorado-
Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESolution of circuits using Laplace transforms, frequency
domain analysis additional steady-state solutions, two-port networks, Fourier
series, pulses, impluses, and computer-analysis.
PREREQUISITES:  EE-2132 and ENGL 1020ÃE
AVAILABLE SLOTS: Not specified 377 0 0 Speer at Larimer, P.O. Box
173364 Denver, CO 80217 303-556-5826  FAX: 303-556-5920 Avg
Rating = 8 (1 raters)

EDG187 City Planning (CVEN 3207-2) 30 University of Colorado at
Boulder 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Essential principles of city planning, with particular
emphasis on the contribution that can be made by civil engineers. Includes
detailed discussion of land use, land use boundaries, transportations, street



systems, public buildings, parks and recreation, utility design, and zoning. Two
or more individual design projects.
LOCATION: Boulder, CO 582 0 0 Campus Box 43 - Accounting Cntrl
(attn.: S. Tores) Boulder, CO 80309-0043 303-492-5148 Avg Rating = 0
(0 raters)

LEG197 Civil Practice and Litigation Techniques in the Federal Courts 24
ALI-ABA 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course of study is designed to deal with the most
importrant and controversial areas of civil practice, procedure, and litigation
techniques in federal and state courts. It affords both experienced and newly
admitted counsel the opportunity to keep abreast of the latest trends in
handling practice and procedural problems, as well as to sharpen litigation
skills.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: San Diego, CA 795 0 0 4025 Chestnut St

Philadelphia, PA 19104-3099 1-800-253-6397 fax 215-243-1664
Avg Rating = 8 (1 raters)

EEO153 Class-Action Complaints of Discrimination (42UC) 16 USDA
Southwest Training Center 3 True TARGET AUDIENCE:  DOE employees.  The
course is designed for EEO counselors who have been designated by their agencies
to handle class action complaints.  Others (such as EEO officials, specialists
and administrators as well as personnel staff) needing additional knowledge in
this area will also benefit.
COURSE DESCRIPTION:  EEO counselors, officials, administrators, personnel office
staff, attorneys, and others involved in the EEO program must understand the
special provisions of investigating and resolving class-action discrimination
complaints.
Objectives:  In this program, participants will learn:  ¥The definition of
"classes" covered by law and regulation; ¥The basis and issues of
discrimination; ¥Distinctions between individual and class-action complaints;
¥How to determine the extent of a class; ¥When to release members from a class.
Content:  The following topics will be covered during the two-day course:
¥Definitions; ¥History and legal theory of EEO class complaints; ¥Class-action
complaint procedures; ¥Comparison of class and individual complaints; ¥Types of
judicial relief; ¥Case decisions.
COURSE LOCATION:  Various. 275 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CBT132 Classified Computer Security User (079-595-01) 1 Kaiser Hill -
RFETS 3 True SPONSOR: DOE employees.
CONTACT:  x6599.
INTENDED AUDIENCE:ÃEPersonnel who use computer systems to process Classified
information.
COURSE DESDRIPTION:  CBT course covering topics the Classified Computer User
should be aware of.
PREREQUISITES:  None.ÃE
AVAILABLE SLOTS: Not specified. 0 0 0 P. O. Box 464 Golden,
CO  80402--464 841296851 Avg Rating = 0 (0 raters)

SEC244 Classified Information Systems Security 4 DOE Nonproliferation
and National Security Institute 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUpon completion of this forum, viewers will posses a better
understanding of the new manual and have the opportunity to address issues with
the Program Manager. Discussion Topics include: Changes to the Classified
Information Systems Security Manual; Review of protection profiles and graded
requirements; Security plan format; Waste, fraud, and abuse audits; Sanitization
clarification; and, Interfacing with other sites to discuss issues and problems
associated with implementation of the new manual.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 P.O. Box 5400 Albuquerque, NM
87185-5400 505-845-5170 ext 310  FAX  505-845-4567 Avg Rating = 0 (0
raters)

SEC210 Classified Matter Protection & Control W/S (ISC-221D) 4 DOE
Central Training Academy 3 True TARGET AUDIENCE:  The program's target
audience is those who currently hold or anticipate being assigned a position
with responsibility for the implementation  and coordination of CMPC functions.
COURSE DESCRIPTION:  The workshop is unclassified and will emphasize the skills
needed to evaluate the major elements of the CMPC program:  physical protection
and storage, accountability, transmission, reproduction, destruction,
unaccounted-for matter, self assessment, and infractions and violations.
COURSE LOCATION:  Distance Learning Center, T371C, Rocky Flats. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

EDG156 Clean Air Act Preconstruction and Operating Permits (EPM 4740) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course presents an overview of the requirements of the
Clean Air Act, as amended in 1990.  It focuses on permit requirements, including
the developing "operating permits" program and expanded requirements for
hazardous air pollutants (NESHAPs).  It addresses Colorado's state regulations,
including clean fuel fleet requirements.  Students will identify permit
requirements and regulatory changes prompted by the 1990 amendments, emphasizing
the New Source Review (NSR), Prevention of Significant Deterioration (PSD) and
Non-Attainment Area (NAA) programs.
COURSE LOCATION:  Various. 690 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

ENV137 Clean Air Compliance Institute 32 Government Institutes 3
True The focus is on effective Clearn Air Act compliance strategies,

including technologies, management, and engineering.  The topics to be covered:
Who needs an operation permit and when; How to develop a complete permit
application; Air toxins, risk management planning, and accident prevention;
modeling emissions; general conformity; and recordkeeping and enforcement.
COURSE LOCATION: Various 1699 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

LEG161 Clean Water Act: Key Permitting and Implementation Issues 16
CLE International 3 True TARGET AUDIENCE:  Lawyers and legal staff,

consultatnts, government officials, engineers, environmentalists, municipal and
industrial plant operators, anyone interested in or affected by the Clean Water
Act.



DESCRIPTION:  The course will cover Who needs a permit under the Clean Water
Act., NPDES Permit overview, application process and checklist, establishment of
effluent limitations and watershed planning.  Permit conditions, certification,
antidegradation review, implementation of compliance plans, DMR certification
system and compliance assessment. Also cover will be whole effluent toxicity
testing, pretreatment, appeals and enforcement, mining issues, stormwater
permits, state issues relative to permitting and standards.
COURSE LOCATION: Denver, CO. 350 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 0 (0 raters)

COM136 Clear Writing Through Critical Thinking (WRIT7100) 24 USDA
Southwest Training Center 3 True SPONSOR: DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees, who write on the job and who want to
extend their thinking and reasoning skills.
COURSE DESCRIPTION:ÃEEducators have long stressed the connection between good
writing and clear thinking.  If your job entails writing and you want to enhance
your thinking and reasoning skills, this course is for you.  Bring actual
samples of your work to learn the thought processes that lead to effective
writing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT465 Coach counsel Communicate (ITV) 3 Dept. of Energy/Central
Training Academy 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAn interactive television workshop that reviews essential
communication skills, namely the skills needed for actively listening and giving
effective feedback, whether you coach or counsel employees.  The workshop uses
training aids, humor, and real situations to heighten and maintain interest.
The course is tailored to meet your needs because you, as a workshop
participant, supply the real-life situations used in the workshop's case studies
and role playing.  This allows you to concentrate on issues that are relevant
and timely to you.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Rocky Flats 0 0 0 505-845-5170

Avg Rating = 0 (0 raters)

SMT473 Coaching & Counseling for Outstanding Job Performance (2246-2KW) 24
American Management Association 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Managers, supervisors, project or team
leaders, human resources professionals, and counselors.
COURSE DESCRIPTION:ÃEThis course is a results - based coaching and counseling
framework, leading and managing for efficiency.  Increasing your effectiveness
by understanding behavior and values.  Build trust and rapport, confront
conflict constructively, creating a positive climate, improve self-esteem.
Coaching - a seven step model-precision communications-coaching as a two way
process.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 1445 0 0 P.O. Box 319 Saranac
Lake, NY 12983-0319 800-714-6395  FAX: 518-891-0368 237259445 Avg
Rating = 0 (0 raters)

SMT203 Coaching & Counseling Skills for Managers 8 Padgett-Thompson 3
True TARGET AUDIENCE:  Managers and Supervisors.

COURSE DESCRIPTION:  Topics include:  Counseling Strategies that Solve Employee
Problems; Coaching Techniques that Result in Skyrocketing Productivity;
Motivating Employees to do Their Work.; Becoming a More Successful Coach and
Counselor.
COURSE LOCATION:  Various. 125 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 Avg Rating = 9 (1 raters)

SMT485 Coaching Employees For Improved Performance 8 Padgett
Thompson 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover the following topics:
Striving Toward a Common Goal; Taking you r employees to a Higher Level;
Creating a Self-Motivating Environment; and, Reaching The Exceptional: Unlocking
Individual Potential.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 139 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 237259445 Avg Rating = 0 (0 raters)

SMT522 Coaching Skills 8 Dept. of Interior Denver Learning Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃESupervisors, managers, team/group leaders interested in
developing coaching skills. Course is also appropriate for federal employees
anticipating the need for coaching skills, or just wanting to become familiar
with coaching concepts and techniques.
COURSE DESCRIPTION: Unlike traditional supervision, which focuses on getting the
task completed, coaching focuses on developing the employee in ways that
increase their ability to solve their own problems, think critically, and be
more responsible for their performance.

Main Topics:The differences between traditional supervision and coaching;
Coaching as a role, as a function, and as a skill; Basic coaching techniques;
Case studies illustrating the application of coaching techniques.

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood CO. 85 0 0 12600 W. Colfax Ave. Suite B300

Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

SMT256 Coaching Skills for Managers & Supervisors 8 Pryor
Resources, Inc. 4 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION: Invest just one day of your time, and the benefits of
coaching will change your life as a manager; you'll witness an exciting synergy
among your employees, mutual support within your group, a sense of
interdependence and exchange, and most of all - incredible productivity from
your team as a unit.  Topics include: How to harness natural competitiveness as



a positive, powerful force; ¥ 8 techniques to raise enthusiasm - for an
individual or the entire team; ¥ Power motivators! Learn the winning secrets of
the all-time greatest coaches;  ¥ A key formula that ensures you'll consistently
make good decisions; ¥ When to attempt employee counseling, and when to leave it
to professionals; and, ¥ Much, much more.
COURSE LOCATION:  Various. 195 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 9 (1 raters)

COM225 Coaching, Counseling and Mentoring 8 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn this interactive workshop, participants learn  the
difference between coaching, counseling, and mentoring. Participants will find
that they could be the one providing the coaching, counseling, or mentoring, or
that they could be the recipient of such activities.  Knowing when and how to be
a coach, a counselor, or a mentor is key, and will be learned in this workshop.
This type of employee development is on the rise, therefore, it is critical that
these skills be developed and that one knows when and  how to use them.  In
knowing this information, one can appropriately  use these skills to further the
growth and development of employees,  as well as, seek out a coach or mentor for
themselves.  The goal of  these processes is to help develop the full potential
of the
 employee.

     Main Topics:
     o  Exploring situations & circumstances where coaching, counseling, &
        mentoring would be appropriate
     o  Learning & practicing the different techniques used in coaching,
        counseling, & mentoring
     o  Learning how to give feedback that is helpful and motivational
     o  Learn & practice the "Two Minute Challenge" as a means to
        challenge, in a non-threatening way, your employees to perform
        better
     o  Applying what has been learned about coaching, counseling &
        mentoring to case studies & examples from your workplace
     o  Developing an Individual Action Plan for using coaching, counseling
        & mentoring in the workplace

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 85 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

SAF330 Collateral Duty Course for Other Federal Agencies 32  OSHA-
Campus Box 41, Red Rocks C.C. 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course introduces Federal agency collateral duty (part-
time) safety and health personnel to the OSHA Act. Executive Order 12196.29 CFR
1960, and 29 CFR 1910. It enables them to recognize basic safety and health
hazards in their own workplaces and to effectively assist agency safety and
health officers in their inspection and abatement efforts. The course highlight
is a mock inspection of a government facility.
LOCATION: Lakewood, CO 395 0 0 13300 W. 6th Ave. Lakewood, CO 80401-
5398 800 933-8394 Avg Rating = 0 (0 raters)



EDU121 College Algebra (MAT121) 60 Red Rocks Community College 6
True TARGET AUDIENCE:

COURSE PREREQUISITE: MAT 105 or equivalent.
COURSE DESCRIPTION:  This course includes a brief review of intermediate
algebra, equations and inequalities, functions and their graphs, exponential and
logarithmic functions, linear and non-linear systems, graphing of the conic
sections, introduction to sequences and series, permutations and combinations,
the binomial theorem, and theory of equations.
COURSE LOCATION:  Red Rocks Community College. 224 0 38.2 13300 West 6th
Ave. Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 8 (1
raters)

EDU117 College Trigonometry (MAT 122) 45 Red Rocks Community
College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Trigonometric functions, identities, and equations,
solutions of triangles, complex numbers, and other topics as time permits.
PREREQUISITES:
COURSE LOCATION: Denver, CO. 160.5 0 0 13300 West 6th Avenue

Lakewood, CO  80401-5398 303-988-6160 841004754 Avg Rating = 9
(2 raters)

EDU159 College Trigonometry (MAT 122) 45 Front Range Community
College 6 True SPONSOR: DOE/RF
CONTAVT; 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE PREREQUISITE:  MAT 101, Intermediate Algebra, or equivalent.
COURSE PRE/COREQUISITE:  MAT 121, College Algebra, or permission of instructor.
COURSE DESCRIPTION:  This is a traditional prerequisite course to the calculus
sequence.  Topics include trigonometric function (with graphs and inverse
functions), identities and equations, solutions of triangles, complex numbers,
and other topics as time permits.
COURSE LOCATION:  Front Range Community College. 160.5 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 9 (1 raters)

ENV343 Colorado Environmental Law 8 Federal Publications, Inc. 3
True TARGET AUDIENCE:  Colorado businesses, industries, legal counsel,

developers, insurers, bankers, environmental specialists.
COURSE DESCRIPTION:  The purpose of this program is to instruct you in
applicable Colorado environmental and hazardous waste laws and their realistic
application to your activities.
COURSE LOCATION:  Denver, CO. 395 0 0 1120 20th Street NW

Washington, DC  20036 1-800-922-4330 Avg Rating = 0 (0 raters)

LEG188 Colorado Wetlands 16 CLE International 3 True SPONSOR: DOE-
RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Lawyers and legal staff, Real estate
professionals, developers and land owners, government officials and regulators,
farmers and ranchers, brokers and lenders, planners and consultants, engineers,
or anyone involved with wetlands issues.
COURSE DESCRIPTION:ÃEThis course will cover:  Federal and Sate Wetland
protection;  Dealing with wetland regulations;  Wetlands and takings issues;
Mitigation banking: A case study;  The impact of wetlands on Agriculture.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 0 (0 raters)

LEG142 Colorado Workers' Comp Update 8 Council on Education in
Management 3 True TARGET AUDIENCE:  Risk management specialists; Human
resources managers & staff; Benefits coordinators; In-house counsel; Safety
managers and trainers.
COURSE DESCRIPTION:  ¥   Learn how OSHA's comprehensive new ergonomic standard
will affect your company; ¥   Discover how prudent companies curb abuse & fraud;
¥   Learn how and when to accommodate injured workers with light duty and
modified work schedules; ¥   Gain control of your Workers' Comp insurance
costs;¥   Discover how effective safety and health programs can reduce injuries
and costs; ¥   Protect your company from legal liability; ¥   Hear about
innovative cost-control strategies that Colorado employers are using today;  ¥
Understand your legal responsibilities to accommodate injured workers under the
ADA; ¥   Safe time, money and effort in effective workers' comp management;  ¥
Manage disabilities lawfully.
COURSE LOCATION:  Various. 395 0 0 325 Lennon Lane Walnut Creek,
CA  94598-2418 (510)934-8333 Avg Rating = 10 (1 raters)

SEC223 Colorimetric Assay Training Course (MCA-244) 24 Training
Coordinator/NIS-5/MS E540 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees, OF DOE, NRC, contractors and licensees,
and U.S. companies who are involved in the measurement and accounting of Nuclear
Mateials.
COURSE DESCRIPTION:ÃEThis course provides a comprehensive overview of the theory
and application of calormetric assay to plutonium- and tritium-bearing
materials.  Lectures and laboratories provide personalized instruction and
hands-on experience.  Topics include the principles and applications of heat-
flow calorimeters for determining the internal gamma-ray measurements,
conversion of measured thermal power into an assay result, and measurement
control considerations.  Attendees will acquire the knowledge needed to apply
calorimetric techniques to the materials present in their facilities.
PREREQUISITES:  Attendees should have a rudimentary knowledge of gamma-ray
spectroscopy.ÃE
AVAILABLE SLOTS: Not specified 0 150 0 Los Alamos National
Laboratory Los Alamos, NM 87545 505-667-5258  FAX: 505-665-5055

Avg Rating = 0 (0 raters)

ADM635 Commercial Item Acquisition 16 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEThis course is designed for contracting officers,purchasing
agents and program personnel
 involved in the acquisition of supplies and services for their agency.
COURSE DESCRIPTION:ÃE  The course provides information and an understanding of
the streamlining legislation, and the implementing changes to parts of the
Federal Acquisition Regulation dealing with commercial item acquisition.

  Main Topics:

 Review of streamlining legislation

 Overview of changes to the the Federal Acquisition Regulation



  Definition of commercial items

 Procedures for commercial item acquisition

 Forms and clauses used in commercial item acquisition

  Inspection and other administrative responsibilities

  The test program for certain commercial items

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

COM174 Communicating for Results (COMM7003) 16 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  DOE employees who want to
communicate more effectively at work.
COURSE DESCRIPTION:  During this course you will learn: How to share and
exchange information; ¥ Interpreting verbal and nonverbal feedback; ¥ Uning
appropriate repetition; ¥ Technipues to achieve greater understanding; ¥ How to
assess your own and others comminication styles; ¥ Overcoming barriers to
effective communication; and, ¥ Speaking clearly and concisely to convey
specific meaning.
COURSE LOCATION:  Various. 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM177 Communicating With Diplomacy and Tact 16 American Mgt.
Assoc/Padgett Thompson 4 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCIPTION:  For professionals who want to gain the expert speaking,
writing and interpersonal management skills necessary to lead, motivate and work
diplomatically with others.  ¥ How to defend your viewpoints without creating
bad blood between you and others; ¥ How to strategically use silence to get more
information out of a person; ¥ How to close loopholes that could leave the
documents you write open to interpretation; ¥ How you can draw upon the proven
speaking techniques famous leaders have used to win support and gain attention.
COURSE LOCATION:  Various. 395 0 0 P O Box 410 Saranac Lake, NY
12983-0410 1-800-255-4141 Avg Rating = 10 (1 raters)

SMT502 Communicating With Diplomacy and Tact 16 AMAI/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEProfessionals who possess strong communication skills seem
to maturally stand head and shoulders above their peers. You can see it in the
conficent image they project. You can hear it in the polished style with which
they speal. It's even reflected in the support shown by colleagues. You'll
master the skills it takes to become one of these accomplishyed communicators.
Hou'll learn how to voice your opinion with authority and tact. You'll find new
ways to gain personal and professional respect. And, you'll take part in unique
exeercises designed to help you maintain a sense of dignity, control and
understanding, no matter how intense or heated business situations become.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

COM214 Communicating with the Public 16 Headquarters, EM-22 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe purpose of this training course is to help DOE (orDOE
contractor) technical staff communicate more effectively with the public in
settings such as public meetings, advisory committee meetings, or briefings.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

EDG103 Communication and Research Skills for Environmental Managers (EPM
4660) 60 University of Denver 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course explores ways to enhance written and oral
communication abilities.  The written skills portion will emphasize clarity,
format, organization, graphics and editorial approaches.  Oral communication
will emphasize confidence-building in public speaking, organization, delivery
and the use of visual aids.  Effective communication methods within
organizations and with outside entities, such as the public, elected officials,
regulators, the media and interest groups will be discussed.  Students will
learn basic research skills, including library usage, environmental legal
research, computer access searches, use of the CARL system, and identification
of citations.
COURSE LOCATION:  Various. 980 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.3 (6
raters)

COM230 Communication Tools for Maximizing Performance: Part 1 16
Mountain States Employers Council, Inc 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Any professional in management,
supervision, administration, customer service, human resources, engineering,
training, sales and anyone whose success depends on the ability to relate to
others.
COURSE DESCRIPTION:  To give participants the ability to successfully put into
practice in various work settings a set of precise, powerful and practical new
communication techniques.  The emphasis will primarily be on acquiring and
improving skills that can be taken into all areas of business (and one's
personal life), wherever face-to-face comminication is vital.  A follow-up study
guide will be provided to help participants polish the skills they have learned
in this seminar.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 390 1790 Logan St. P.O. Box
539 Denver, CO 80201-0539 303-894-6732  FAX:  303-861-0135 Avg
Rating = 0 (0 raters)

LEG212 Compensatory and Consequential Damages in Federal Sector Cases 16
Government Training Institute 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESince July 1995 the EEOC at the Commission level has been
awarding compensatory damages to prevailing complainants in administrative
cases. Some EEOC judges now routinely award compensatory damages in recommended
decisions following hearings. This informativce session providews a basckdrop on
the policies and practices of the two major adjudicatory agencies which  handle
individual emoployee cases.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC AREA 495 0 0 5881 Leesburg Pike,
Suite 302 Falls Church, VA 22041 703-998-7446 FAX 703-379-2934 Avg
Rating = 0 (0 raters)

ADM111 Comprehensive Employee Benefits Workshop (Course Code: HRPER0001) 40
JoAnn McGerhin, Inc. 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe workshop is designed to provide personnelists and
benefits counselors with a detailed understanding of the Federal employees
benefits programs.  The workshop will cover topics such as Retirement coverage
determinations, eligibility, computations, deposit/redeposit, social security,
health and life insurance, thrift savings plan, and  separating employees.  The
workshop will also include one day of FERS Transfer that will provide the
participants with an understanding of the basic differences between CSRS and
FERS and what happens is an employee transfers to FERS.  Participants must bring
a calculator with them to the workshop.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 300 0 0 11608 Bonaventure Drive

Upper Marlboro, MD 20774 301-249-3877  FAX: 301-249-3877
Avg Rating = 0 (0 raters)

EDU376 Computer and Business Information Systems (ISMG2000-3) 45
University of Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE This course will focus on technology skills necessary to
perform in today's business world, including the use of productivity tools such
as word processing, presentation graphics, spreadsheets, file management and
windows.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 391.33 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

EDU268 Computer Architecture (CACS 305) 45 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course introduces the fundementals of computer
architecture, starting with the logical hierarchy.  It also addresses how
individual components such as CPU, memory, hard drive, video cards, network
adapters, and other peripherals interact with each other on various platforms.
Hardware standards are examined for each of the platforms, including PCI, Nubus,
SCSI, IDE, and enhanced IDE.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION: DENVER, CO. 160 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

EDG297 Computer Networks I (MCIS 4053) 45 University of Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides end to end coverage of the computer
networking environment in significant detail from both the technical and
business -case points of view.  It will enable students to apply network
concepts in the solution of operational hardware and software problems, and to
assist others in understanding network architectures, communications concept,
protocols, facilities/media and application.  Topics also include
internetworking, middlewore, and network traffic loading.
PREREQUISITES:  Introduction to Computer Networks
AVAILABLE SLOTS: Not specified 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU304 Computer Science I (CSC160) 60 Red Rocks Community College 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course explores the discipline of computer science.
Topics include algorithm development, data representation, arithemtic and
logical expressions, sub-programs and input/output operations using a structured
programming language. Intensive computer laboratory activities are requied.
COREQUISITES:  MAT 121 AND COMPUTER LABÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 325.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 8 (1
raters)

EDU267 Computer System Overview (CACS 204) 45 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn what you need to know to make informed decisions on
computer systems.  This course presents and extensive overview of many of the
system hardware components you may need and the appropriate software to make
them work.  Topics include: the computer, computer bus, printers, modems,
networks, and multimedia.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 160 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

EDU390 Computer Systems Laboratory (EE4411) 40 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis laboratory provides students with experience in the
use of microprocessors and digital interfaces.  Topics include microprocessor
organization, assembly language, I/O, interrupts, timers and A/D conversion.
PREREQUISITES:  EE 3225/3651/3735 and concent of instructor.  CÃE



AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

CBT111 Computer Systems Security  Officer (097-594-01) 1 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True TARGET AUDIENCE:
Personnel who are responsible for maintaining the security of classified and
unclassified computer systems.
COURSE DESCRIPTION:  This course is on a computer and allows the student to go
through it at their own pace.
COURSE LOCATION:  DOE Training Office, Building 460.

0 0 0 P.O. Box 464 Golden, CO 80402-0464
841296851 Avg Rating = 0 (0 raters)

EDU200 Computers and Information Processing (CIS319) 45 University of
Phoenix 6 True SPONSOR:  DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:
DESCRIPTION:  This course is designed to provide the student with a through
introduction to information processing and management, via computers, in a
business environment.  The course looks at the computer as a tool for use in the
control of businees information.  3 credits
PREREQUISITES: None
COURSE LOCATION: Various

627 0 0 7800 E. Dorado Place Englewood, CO 80111 303 755-
9090 860419443 Avg Rating = 0 (0 raters)

EDU257 Computing with "C" (CSC1320-3) 45 University of Colorado-
Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEComputing with "C". An introduction to problem solving
using the "C" computer language.  Approximately one-fourth of the course is
devoted to "C" program syntax and semantics.  During the  remainder of the
course, problem-solving techniques, algorithms, and program design techniques
will be discussed.
PREREQUISITES:  MATH 1120ÃE
AVAILABLE SLOTS: Not specified 377 0 277.05 Speer at Larimer,
P.O. Box 173364 Denver, CO 80217 303-556-5826  FAX: 303-556-5920

Avg Rating = 8 (1 raters)

SEC246 Conduct of Inquiries 32 DOE Nonproliferation and National
Security Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course addresses policy and procedures surrounding
inquiries conducted to determine whether a compromise if classified information
or a violation of a law has occurred. included is an end-of-course ecamination
requiring a minimum score of 70%
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Albuquerque, NM. 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

SMT501 Conducting Employee Performance Evaliations 8 AMAI/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-



CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAs a manager, you may not feel truly comfortable when
you're evaluating employees. You may even think that reviews make little or no
difference. Perhaps you worry that the comments you give will hurt employee
morale. The methods you'll gain at this one-day course will help you overcome
these dilemmas and turn evaluations into a powerful management tool. You'll
learn how to deal with workers who get angry, clam up or become overly sensitive
during reviews. You'll gain proven techniques you can use to improve your
ability to give both positive and negative feedback.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 159 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

ADM226 Conducting Employee Performance Evaluations 8 Padgett-
Thompson 3 True TARGET AUDIENCE:  Supervisors doing performance
evaluations.
COURSE DESCRIPTION:  Topics include:  ¥Master Your Role During Evaluations;
¥Boost Morale, Even When Giving Negative Feedback; ¥Appraise Employees Fairly
and Accurately; Stop Dreading the Formal Review.
COURSE LOCATION:  Various. 159 0 0 P O Box 8297 Overland Park,
KS  66208 1-800-255-4141 Avg Rating = 9 (1 raters)

SMT432 Configuration Management for Software (AMEC-301) 40 Army
Management Engineering College 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Topics include:  ¥Introduction and Objectives;  ¥Software
Development in the System Life Cycle Model;  ¥CMS Documentation;  ¥CMS
Requirements;  ¥Configuration Identification (Data/Interface Management);
Configuration Status Accounting;  ¥Configuration Control;  ¥Configuration
Reviews/Audits;  ¥Configuration Management Plans;  ¥Management Structure;
¥Acquisistion Reform Initiatives;  ¥CMS Current/Future Guidance and Trends (MIL-
STD 498);  ¥Software Metrics;  ¥Planning and Operating a CMS Program.
LOCATION: Various 435 0 0 Attn.: AMXOM-LO Rock Island, IL 61299-7040

1-800-399-3632 Avg Rating = 0 (0 raters)

SAF379 Confined Explosion analysis 16 Fauske & Associates, Inc. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will emphasize the fundamentals and those
technbiques most useful ti the course participant. Teh techniques will be
restricted to prediction graphs or algebraic equations.  Also, emphasize will be
applications by including a number of example problems, such as the consequence
of a runaway in a glove box.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 20000 0 0 16W070 West 83rd St. Burr
Ridge, Il. 60521 630-323-8750 FAX 630-986-5481 Avg Rating = 0 (0 raters)

SST118 Confined Space Entry Safety Awareness (068-741-01) 4 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Course objectives:  Based upon information presented in the
classroom, the student will be able to define a confined space, identify the



types of confined spaces, identify atmospheric hazards and atmospheric hazard
control measures, identify physical hazards, identify the participants
responsibilities, and identify the plant specific rules pertaining to confined
spaces.
COURSE LOCATION:  RFETS Building 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 7.8 (6 raters)

CBT138 Confined Space Entry Test Out (068-741-01/TSTOUT) 1 Kaiser -
Hill 3 True SPONSOR: DOE-RF (Kaiser - Hill
CONTACT:  6599
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECBT test out for those employees who do not want to take
the course.  If a student fails the test out, he(she) must then take the 4 hour
course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 RFETS

Avg Rating = 0 (0 raters)

GEN471 Conflict Management & Confrontational Skills 8 Pryor
Resources, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one day course you'll cover such Topics as: How
to uncover "hidden" resentments and learn what's really bugging you or others;
Understand the "escalation scale" and pervent disagreements from turning into
arguments;  3 special situations where you should avoid a confrontation at all
costs;  Steps you can take right now to "repair" relationships damaged by past
conflicts; and, much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCTION: Various 195 0 0 P. O. Box 2951 Shawnee Mission, KS
66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0 (0 raters)

GEN383 Conflict Resolution and Confrontation Skills 8
ETCw/CareerTrack 4 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Most workplace conflicts can be resolved fairly easily,
without shouting, competition or anger.  Attend Conflict Resolution &
Confrontation Skills and learn the skills you need to add a little peace to your
life. You'll stay focused on your work, instead of your anger.  Your
relationships with your team, boss and other business associates will improve
dramatically.  You'll feel less stressed.  And your overall sense of well-being
will be stronger, because you'll see that things really can be worked out.
LOCATION: Various 99 0 0 3085 Center Green Drive Boulder, CO. 80301-
5408 1-800-334-6780 840966001 Avg Rating = 10 (1 raters)

GEN403 Conquering Workplace Negativity 8 ETCw/CareerTrack 4
True SPONSOR: DOE/RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This one-day seminar will help you find out how negative
thinking is learned - and how to become enthusiastic and optimistic again.  Some
of the skills and insights you will take home and use are: Finding out the
sources of workplace negativity and how to arrest its spread in your division,
department or team; ¥Learn how to collaborate with skepticism - and reach your
goals quicker and easier; ¥Acquire the skills you need to blunt their effect and



even reverse their attitudes; ¥Discover the differenc between healthy and
harmful skeptics.
LOCATION: Various 199 0 0 3080 Center Green Drive Boulder, CO 80301-
5408 303-447-2300 840966001 Avg Rating = 0 (0 raters)

SAF226 Consequence Assessment Workshop (B) 20 DOE Headquarters 3
True SPONSOR: DOE Headquaters

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees assigned to the Emergency Response
Organization
COURSE DESCRIPTION:ÃEA two an one half day  One time Workshop is required
training for ERO assigned personnel.  This workshop describes the processess
used to evaluate the impacts of a release of radiological or other hazardous
materials requiring decisions for the protection of people, property, or the
environment.  The workshop focuses on the estimation of radiation dose or
chemical exposure and comparison against protective action criteria to assist in
classifying operational emergencies and selecting protective actions.  The
workshop summarizes the requirements for emergency response consequence
assessment included in DOE Order 151.1 and interprets the guidance for order
compliance issued by DOE Headquarters.
COURSE LOCATION: Various 0 0 0 Avg
Rating = 0 (0 raters)

SAF218 Consequense Assessment Workshop (A) 4 DOE Headquarters 3
True SPONSOR:  DOE Headquaters

CONTACT:  X3063
DESCRIPTION:  A half Day, Consequense Assessment Workshop for management and
selected ERO staff members.  This is a one time required part of Emergency
Response Organization job specific training.
COURSE LOCATION: Various 0 0 0 Avg
Rating = 0 (0 raters)

ADM588 Construction Claims (1020) 24 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis comprehensive course covers the full spectrum of
claims arising under construction contracts. It addresses the aspects of
recognizing a potential claim, pricing considerations, terminations, and the
roles of the Boared of Contract Appeals and the Courts.  Major Topics include;
The Claims Process; Disputes and Claims-Changes in the Work/Contract
Modifications; Constructive Changes; Equitable Adjustments Under Other Than the
Changes Clause; Time-Related Claims; Principles of Equitable Adjustments;
Resolution of the Claim; and, Other Considerations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM587 Construction Contracting (1021)  (FAI Compliant) 40
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course explores the intricacies of federal
construction contracting from the planning phase through award and
administration of the contract. Course content is derived from the competency-



based curriculum developed by the Federal Acquisition Institute (FAI) for
federal contract specialists. Major Topics include: The Presolicitation Phase;
The Solicitation Phase; Bid Evaluation and Award; Contract
AdministrationPlanning; Contract Administration Clauses; and, Day-to-Day
Contract Administration.
PREREQUISITES:  Prior to taking this course, personnel should have completed
Introduction to Federal Contracting; Contracting by Sealed Bidding; Contracting
by negotiation; Cost and Price Analysis;ÃEand, Basic Contract Administration. (
or have equivalent experience. )
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM586 Construction Contracting Basics (1121) 40 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is intended for both contracting and program
personnel, and explores the intrecacies of federal construction contracting from
contract award through closeout. New construction, rehabilitation, repair, and
alterations are covered. Major Topics include: Introduction to Construction
Contracting; Presolicitation Activities; Solicitation and Award; General
Contract Administration Matters; Contract Modifications; Inspection, Testing,
and Acceptance; Problem Solving and Extraordinary Actions; and, Administration
of Labor Standards and Safety Provisions.
PREREQUISITES:  Personnel should have a good understanding of the contracting
process prior to enrolling in this course.  (If you are a federal contract
specialist in the 1102 Occupational Series, you may be required to take the FAI
Construction Contracting instead of this course.)ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 650 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

LEG199 Construction Law and Litigation 16 CLE International 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course the following topics will be covered:
Construction Defects Litigationl; Schedule and Damage Analysis in construction
Contract Disputes; Proving liability and Damages; Administration and Litigation
of Desig/Build contracts; Alternative Claim Resolution; and Construction Liens
and Bond Claims.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 495 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 0 (0 raters)

GEN514 Constructive Conflict Management 16 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEConflicts left unchecked, can destroy productivity - they
interfere with achieving goals, building mirale adn maintaining a motivating
work environment. This program will provide tools and techniques to identify the



different origins of conflict, as well as the types of conflicts encountered in
professional and personal settings.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

COM163 Constructive Conflict Resolution (COMM7004) 24 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  This course is designed for all
employees wishing to increase their effectiveness in communicating with others
and resolving conflicts in a positive, assertive manner.
COURSE DESCRIPTION:  Conflict is inevitable in any organization; differences
develop and tensions arise. If these differences and tensions are not handled in
a productive, positive way they can cause low morale, low productivity,
absenteeism, and turnover.  This course provides participants with skills for
resolving conflict in a positive, assertive manner.
Upon completion of this course, participants will be able to:  ¥recognize
attitudes and behaviors that create conflict; ¥resolve conflict with
constructive collaboration and resolution skills; ¥analyze conflict situations
and select appropriate strategies to resolve the differences; ¥anticipate and
prevent conflict; ¥create conditions that encourage cooperation.
Content:  ¥Communication; ¥Emotions and Values; ¥Types of Conflict; ¥Conflict
Diagnosis, and Different Approaches to Conflict Resolution.
COURSE LOCATION:  Various. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8.2 (6 raters)

ADM106 Contract Administration (PRS01) 40 Headquarters, HR-332.1 3
True TARGET AUDIENCE:  Entry level (GS-5 to GS-8) acquisition personnel

involved in the adminstration of contracts.
COURSE PREREQUISITES:  PR10-Basic Procurement (ADM105) or equal.
COURSE DESCRIPTION:  Contract Administration is a forty-hour course that covers
contract administration beginning at contract execution and continuing though
performance, delivery, acceptance of final payment and ends upon contract
closeout.  The functions of contract administration are addressed in detail in
this course.  The content includes teamwork in contract administration,
interpretation of specifications and work statements, monitoring, claims,
subcontracting and ethics in contract administration.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 8.5 (2
raters)

ADM120 Contract Administration for Tech Reps (PRS17) (100.23) (100.16) 24
Headquarters, HR-2.2/Professional Skills 3 True TARGET AUDIENCE:

The course is designed for project and program personnel and others with a need
for a working knowledge of the responsibilities of a contracting officer's
representative.
COURSE DESCRIPTION:  Completion of this three-day course satisfies the 24 hours
of training required for DOE persommel as potential Contracting Officer's
Representatives (CORs).  The training on contract administration (post-award)
activities is designed specifically to help those DOE employees with valuable
technical or functional expertise but little formal training or experience in
procurement to understand their roles and responsibilities as future CORs on DOE
M&O and non-M&O contracts.



COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW
Washington, DC  20585 202-426-1347 Avg Rating = 8.1 (51

raters)

LEG104 Contract Attorneys Course (5F-F10) 80 Judge Advocate General's
School 3 True Contact:  303-966-3063
Description:  This course presents instruction regarding the basic legal
concepts pertaining to the authority of the government and its personnel to
enter into contracts; statutorily mandated competition requirements; contract
formation (sealed bidding and competitive negotiation), including
appropriations, basic contract types, labor standards, and socioeconomic
policies;  contract performance, including modifications, terminations,
inspection, and acceptance; disputes, including remedies of unsuccessful
offerors and appeals; introduction to acquisition of automatic data processing
equipment; and introduction to procurement fraud.
Prerequisites:  Military attorneys or civilian attorneys employed by the U. S.
Government with one year or less of recent contract experience.  Individuals who
have completed this course within the three years preceding the course starting
date are not eligible to attend.
Pre-requisites:  Military attorneys or civilian attorneys employed by the U. S.
Government with one year or less of recent contract experience.  Individuals who
have completed this course within the three years preceding the course starting
date are not elegibile to attend. 0 0 0 600 Massie Rd

Charlottesville, VA 22903-1781 804-972-6307  FAX:  804-972-6338
Avg Rating = 7 (1 raters)

ADM590 Contract Claims (1023) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to provide both contracting and
program personnel with knowledge of legal and practical implications of
government contract claims. The decision process is emphasized and procedural
matters are covered in detail. Major Topics include: What Constitutes a Claim;
Source of Claims; Equitable Adjustments; Preparation of Claims; Proceedings
Before a Board of Contract Appeals; and Other Considerations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM580 Contract Closeout (1024) 16 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDesigned for the practitioned, this hands-on course delves
into the issues involved with successfully closing out a contract.  It commences
with a description of what constitutes a contract file and concludes with its
disposal. Attendees actually complete a sample closeout action. Major topics
include: Introduction to Contract Closeout; Evaluating Contractor Performance;
Contract Files; Closeout procedures; Elements of Special Concern; Types of
Contract Terminations and Effect on Closeout Procedures; and, Contract Closing
and Record Retention.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 395 0 0 8230 Leesburg Pike, Suite 800 
Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg

Rating = 0 (0 raters)

ADM642 Contract Formation I (1112) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers the basic critical duties performed by
contracting personnel duringt the contract formation phase of the acquisition
process. After  successful completion of this course, the student will be able
to: Solicit offers and quotations; Perform bid evaluations; Evaluate proposals
and quotations; Award contracts; and, Plan to initiate work under the contract.
PREREQUISITES:  Acquisition/Procurement Planning I (1111)
AVAILABLE SLOTS: Not specified
COURSE  LOCATION:Denver,CO. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM645 Contract Formation II (1212) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents will gain the knowledge and skills to perform
critical duties and tasks performed by contracting personnel during the contract
formation phase of the acquisition process on complex acquisitions. Students
will ezplore dthe competencies introduced in Contract Formation I at a deeper
level. After successful completion of this course, the student will be able to;
Solicit offers and quotations; Perform bid evaluations; Evaluate proposals and
quotations; Award contracts; and, Initiate work under the contract.
PREREQUISITES:  Acquisition/Procurement planning II(1212) and it's
prerequisites.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM109 Contract Law (PRS05) 80 Headquarters, HR-332.1 3 True
TARGET AUDIENCE:  Intermediate level (GS-9 to GS-12) acquisition personnel

or those who have had at least 5 years experience in a field related to
acquisition.
COURSE PREREQUISITES:  PR10-Basic Procurement (ADM105), PRS01-Contract
Administration (ADM106), PRS02-Cost/Price Analysis (ADM107) or equivalent.
COURSE DESCRIPTION:  Contract Law is an eighty-hour course that provides
experienced contracting personnel with a knowledge of the legal principles
governing government contracting as evolved from common law, statutes,
regulations, and court and board decisions and provides a summary of the legal
aspects of acquisitions.  Selected court and board rulings of significant
interest are studied.  The content includes interpretation of contracts, laws
involving appropriations, award procedures, modifications, patent and data law,
and labor law.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)



ADM108 Contract Negotiation Techniques (PRS03) 40 Headquarters, HR-
332.1 3 True TARGET AUDIENCE:  Entry level (GS-5 to GS-8) acquisition
personnel and others requiring training in negotiation skills.
COURSE PREREQUISITES:  PR10-Basic Procurement (ADM105) and PRS02-Cost/Price
Analysis (ADM107), or equal.
COURSE DESCRIPTION:  Negotiation Techniques is a forty-hour course that develops
professional skills and techniques for effective negotiation of acquisition
actions over the small purchases threshold.  The contents include the bargaining
process; negotiation strategies, tactics, and techniques.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC 20585 202-426-1347 Avg Rating = 7.7 (3
raters)

GEN476 Contract Pricing 32 ESI International 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in contracting
COURSE DESCRIPTION:ÃEThis course offers you a comprehensive, practical approach
to establishing and evaluating prices for government contracts.  You will
recieve thoroughly up-to-date coverage of the Federal Acquisition Streamlining
Act of 1994 and the Federal Acquisition Reform Act on key pricing issues.  Plus,
you will learn about updates to the Truth in Negotiations Act and the Federal
Acquisition Regulation cost principles and about the unique challenges you face
when pricing commercial items.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1095 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA. 22203 703-558-3010 Fax; 703-558-3001 Avg
Rating = 0 (0 raters)

ADM525 Contracting Basics for COTRs (ACQI7003) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees who are COTRs, as well as Contracting
Officer Representatives, project officers, task managers, auditors and others
who handle government acquisitions will benefit from this training
COURSE DESCRIPTION:ÃEThis three day course will help you: Know the essential
elements of every government contract; ¥ Perform every step required to
administer a contract; ¥ Understand the limits and extent of COTR
responsibility, and the relationship between the COTR and the contracting
officer; ¥ Assist your contracting officer in resolving disputes with
contractors; ¥ Know how to develop and use a quality assurance plan; and, ¥
Avoid possible conflicts of interest.  The topics covered are: Identifying the
key elements and features of a contract; ¥ Understanding various types of
government contracts; ¥ How to develop, award and administer a contract; ¥ The
appropriate role of the COTR; ¥ How to communicate more effectively with your
contracting officer and contractors; and, ¥ Determining and fulfilling your
advisory and monitoring responsibilities.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 445 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM402 Contracting Basics for Support and Administrative Personnel(43PA) 24
USDA Southwest Training Center 3 True SPONSOR: DOE

CONTACT:  5-9729



INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION: Sometimes it seems that procurement people do not speak the
same language as the rest of us.  There is procurement jargon and there are
acronyms and a system of buying that follows a book referred to as the "FAR."
This seminar has been designed to translate the language of procurement into
everyday English and tell you everything you always wanted to know about
procurement.  This program will provide technical, program and administrative
personnel with a good understanding of the procurement process and why it is
that way.  You  will be exposed to major aspects of the acquisition system, with
an emphasis on clarifying administrative, peripheral and supporting roles in
contracting and procurement.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8 (1 raters)

ADM479 Contracting by Negotiation 40 Management Concepts Incorp. 3
True TARGET AUDIENCE: DOE Employees

DESCRIPTION:  The following topics of instruction are presented: Analyzing the
Requirement, Source Selection Planning, and Selecting Terms and Conditions for
the Solicitation Statement of Work; Soliciting Offers; Evaluating and Discussing
Proposals; Selection for Award, Executing Awards, Protests, and Frauds
LOCATION: Various 550 0 0 8230 Leesburg Pike, Suite 800 Vienna,
VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM551 Contracting by Negotiation (ACQI8001) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who need in-depth information on the
negotiated acquisition process.
COURSE DESCRIPTION:ÃEDuring this course you will learn to: ¥ Describe the
elements of a statement of work and critique the statement of work for
inadequacies; ¥ Critique technical evaluation factors and determine the basis
for award;  ¥ Prepare a source selection plan;  ¥ Examine market;  ¥ Research
data and select one of the basic types of contracts;
¥ Determine whether to furnish government property to contractors;  ¥ Prepare
and issue the Request for Proposals;
¥ Conduct and record a preproposal conference;  ¥ Obtain technical evaluation
and rankings of proposals;  ¥ Conduct audits, price analysis, cost analysis,
competitive range;  ¥ Determine price objectives and conduct effective
negotiation conferences;  ¥ Determine responsibility and make award decisions;
and,  ¥ Conduct debriefings, resolve protests and identify any evidence of
fraud.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM577 Contracting By Sealed Bidding (1075) 40 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents will learn how to process a sealed bid procurement
as set forth in FAR Part 14 and other related parts. Course content is derived
from the competency-based curriculum developed by the Federal Acquisition



Institute (FAI) for federal contract specialists. Students will practice the
steps in sealed biddieng, including conducting a bid opening.  Areas to be
covered include: Procurement Planning Review; Selecting Terms and Condititons
for the Solicitation; Soliciting Offers; Evaluating Bids; and, Selection for
Award, Executing Awards, and Protests.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM131 Contracting for Commercial Products and Services 16 George
Washington U Law Sch Gov Contracts Program 3 True SPONSOR: DOE
CONTACT: 3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: Focusing on new regulatory developments under FASA and FARA,
this intensive two-day course expamines the entire spectrum of commercial
products and services contracting, from market research to contract closeout.
You'll get expert analyses of laws, solicitation provisions, and contract
clauses that are applicable to commercial item contracting.  In addition, the
Federal Acquisition Computer Network (FACNET) is discussed in detail.
COURSE LOCATION: Washington D.C. 895 0 0 2100 Pennsylvania Ave, NW,
Suite 250 Washington, DC 20037-3202 202-223-2770 Avg Rating = 0
(0 raters)

GEN477 Contracting for Federal Program Managers 32 ESI International 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in contracting
COURSE DESCRIPTION:ÃEYou will receive a sharply focused analysis of the
procurement process from the program managers perspective. Special attention is
given to areas where program managers bear the greatest responsibility and
ability to influence a program's or project's success.  And, you will gain
invaluable guidance on what proactive steps can be taken to ensure a contract is
successfully planned, administered and completed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1025 0 0 4301 Fairfax Deive, Suite 800

Arlington, VA. 22203 703-558-3010 Fax; 703-558-3001 Avg
Rating = 0 (0 raters)

PMT132 Contracting for Project Managers 40 ESI 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAs a project manager, you must be able to work effectively
with contracting managers, purchasing professionals, and subcontractors to
accomplish key objectives. Because contracts are developed in an increasingly
complex and regulated environment, a solid understanding of the contracting
process is critical and can give you an advantage wheather you're on the buyer's
or seller's side. Get an overview of all phases of contracting. Learn the
principles and concepts of both U.S. contract law-including the Uniform
Commercial Code and international contract law. This course explores these vital
issues from the project manager's perspective, highlighting your role and
responsibilities to give you greater influence over how work is performed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 1695 0 0 4301 Fairfax Drive, Suite 800
Arlington VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0

(0 raters)

GEN475 Contracting for Services 24 ESI International 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in contracting
COURSE DESCRIPTION:ÃEThis course provides you with state-of-the-art training in
this significant and challenging field.  You will be briefed on the key policies
currently applicable to service contracting.  You will learn effective
strategies and procedures for specifying, planning, awarding, and administering
service contracts.  Most importantly, you will be privy to the latest thinking
about how to effectively manage the quality of service contract output,
including how to improve service quality through streamlining and benchmarking.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 995 0 0 4301 Fairfax Drive, suite 800

Arlington, VA. 22203 703-558-3010 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

ADM274 Contracting for Technical Personnel: Part I- Pre Award(PRS16) 40
Professional Skills HR-2 3 True SPONSOR: DOE

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers the process of contracting for
acquisition from the identification of the agency's need to contract close-out.
significant emphasis is placed on pre-contract activities, such as: Acquisition
planning: ¥Statement of work development: ¥Evaluation criteria: ¥Preparation and
evaluation: and, ¥Technical and cost proposal evaluation.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 202-426-1347

Avg Rating = 0 (0 raters)

ADM213 Contracting Officer's Representative Course (1070) 40
Management Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This comprehensive course, designed and taught from the
perspective of non-contracting  personnel (including Contracting Officer's
Representatives, Contracting Officer's Technical Representatives, Technical
Officers, and Project Officers).  It highlights their role and authority in the
acquisition process with specific  concentration on describing the requirements,
selecting the contractor, providing technical direction, and monitoring
contract performance.  Major topics include: ¥ The Acquisition Process,
Personnel Involved, and Ethics;  ¥ Acquisition Planning and Development of the
Purchase Request; ¥ The Solicitation and Award Process; ¥ Basics of contract
Administration; ¥ monitoring Contractor Performance and Quality Assurance; and,
¥ Changes, Equitable Adhustments, Claims, Disputes, and Termination.
COURSE LOCATION:  Various. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 Fax 703-790-1371 541021611 Avg Rating =
8.5 (2 raters)

ADM200 Contracting with Small Business Concerns (1027) 24 Management
Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course defines and describes Federal socioeconomic
programs.  Students will gain a good understanding of program policies,
procedures, and problem areas associated with small, small disadvantaged, and



women-owned small business contracting.  Major topics: ¥ Introduction to Federal
Socioeconomic programs; ¥ People adn Agencies Involved in Small Business
Contracting; ¥ Small Business Set-Asides; ¥ The 8(a) Program; ¥ Other Small
Business programs and Requierments; and ¥ Other Preference Programs.
COURSE LOCATION:  Various. 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 9 (1 raters)

ADM591 Contracting with Small, Small Disadvantaged, and Women-Owned Small
Business(1027 24 Management Concepts Incorp. 3 True SPONSOR: DOE-
RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course defines and describes federal socioeconomic
programs. Personnel will gain a good understanding of program policies,
procedures, and problem areas associated with small, small disadvantaged, and
women-owned small business contracting. Also explored is the impact of the
Supreme Court decision in Adarand Constructors, Inc. v. Pena. Major Topics
include: Introduction to Federal Socioeconomic Programs; People and Agencies
involved in Small Business contracting; Small Business Set-Asides; The 8(a)
Program; Other Small Business Programs and Requirements; and, Other Preference
Programs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDU328 Contracts and Procurement 18 Colorado State University 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis coures reviews types of contracts, performance
requirements and negotiations techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

EDG191 Control Systems Analysis (EE4136) 45 University of Colorado-
Denver 6 True SPONSOR: DOE
CONTACT: X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMathematical models of linear continuous-time systems and
their application to modeling physical systems in the time and frequency domain.
Control system characteristics. Computer aided analysis and design of linear
control systems by root locus, frequency response, and state space methods.
Introduction to digital control systems.
PREREQUISITES:  EE3316 Linear Systems Theory & EE3225 Electronics IIÃE
AVAILABLE SLOTS: Not specified 591 0 91.85 Campus Box 167, P.O. Box
173364 Denver, CO 80217-3364 303-556-3287 Avg Rating = 0 (0
raters)

EDU367 Control Systems Lab. (EE4406) 30 University of Colorado - Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEIndependent design projects in servo-system control. Design
of PID position and velocity controllers by classical methods. Design of modern
control systems using digital computer.
PREREQUISITES: EE3225, EE3735 AND 4136 (or4276)
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 138 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

ADM272 Controller/Evaluator Training For Building Emergency Representative
(021-001-01) 3 EG&G 3 True TARGET AUDIENCE:
COURSE DESCRIPTION:
COURSE LOCATION:  Rocky Flats Plant 0 0 0

Avg Rating = 8 (1 raters)

SAF377 Controlling Hazardous Energy (Lockout  / Tagout) 8 Colorado
Safety Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this seminar the following topics will be discussed:
Overview of the OSHA Standard; Requirements for a Lockout /  Tagout Program;
Selecting the Proper Lockout / Tagout Devices; and, Traiing Employees on proper
lockout / Tagout Procedures.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

ADM500 Converting Technology to ¤¤¤ - Help On the Long, Hard Road 4.75
U.S. Department of Comerce 3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Technologies and processes developed by our national
laboratories are available to individual firms for a wide range of commercial
applications. This session will describe the myriad of technology transfer
programs that can enable your company to:  ¥ Tap into valuable Federal R&D; ¥
Diversify you product lines; ¥ Improve your Manufacturing Process; ¥
Commercialize Federal R&D; ¥ Strengthen your market cometiveness.
LOCATION: Golden, CO 35 0 0 3300 Irvine Avenue, Suite 345 Newport
Beach, CA 92660 714-660-0144 Avg Rating = 0 (0 raters)

ADM637 COR/COTR Inspector Workshop Level II                24 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEThis course is suitable for the new and experienced COR/COTR
and inspector.
COURSE DESCRIPTION:ÃE
 This course provides the COR/COTR (and inspector) with a complete look at the
acquisition process including: regulations, the importance of adequate
specification or requirements document preparation, methods of acquisition, and
contract administration. This course also provides an opportunity for discussion
of day-to-day contract administration issues and examines contract
administration responsibilities.

 Main Topics:

 Pre-award - authority, definition of a contract



 Pre-award - the solicitation process

 Contract administration and contraction documentation

 Post-award - the inspection process

 Government-furnished property

 Differing site conditions

 Contract changes, terminations, payments, and disputes

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 255 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM516 COR/COTR Refresher (1071) 8 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEthis course is designed to help the experienced COR/COTR
keep pace with the rapidly changing acquisition world, while satisfying
requirements for refresher/maintenance training.  in additional to providing a
review of basic principles, personnel will also learn how recently enacted
legislation such as the Federal Acquisition Streamlining Act of 1994 and the
Clinger-Cohen Act of 1996 have significantly impacted their jobs.  Major topic
include:  ¥ Review of COR/COTR Roles and Responsibilities; ¥ Current
Environment; ¥ Contract Administration;
¥ Work Planning, Scheduling, and measurement Techniques; ¥ Subcontracting; ¥
Rights in Technical Data; ¥ Task and Delivery Order Contracts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified

295 0 0 8230 Leesburg Pike, Suite 800 Vienna, VA. 22182
703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM636 COR/COTR Refresher Seminar 8 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEThis course is suitable for experienced COR/COTR who have
previously attended acquisition training.
COURSE DESCRIPTION:ÃE  This course provides the experienced COR/COTR with an
update and review of the acquisition  process. The course examines changes in
contract clauses, regulations and legal decisions affecting those performing
contract administration duties.

 Main Topics:

 Federal acquisition overview

 Contracts - definitions and types

 Preparation of the requirements documents

 Contract administration



 Contract closeout

 ADR procedures

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: lakewood, CO. 85 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ENV360 Corps of Engineers Wetland Delineation & Management Training 38
Richard Chinn Environmental Training, Inc. 3 True SPONSOR:

Environmental Technology Center
CONTACT:  303-966-3063
COURSE DESCRIPTION:  This course provides information on wetland delineation
procedures used and approved by the U.S. Army Corps of Engineers.  Extensive
classroom and field coverage is given to hydrology, hydrophytic vegetation, and
hydric soils, the three criteria used by the Army Corps of Engineers.  The
course prepares applicants for written and field tests required for
certification while providing skills necessary for a person to delineate
wetlands.  The course includes the following topics:  Intro to Cowardin System;
Intro to wetland hydrology; Intro to hydrophytic vegetation; Intro to hydric
soils; Interpreting soil surveys; Soil Taxonomy; Soil Colors; Atypical
situations; other topics.
TARGET AUDIENCE:  DOE employees.
PREREQUISITES:  None stated
AVAILABLE SLOTS:  Not specified. 675 0 0 804 Cottage Hill Way

Brandon, FL 33511-8098 800-427-0307  FAX  508-629-0783 593352177
Avg Rating = 9 (1 raters)

EDU346 Cost Accounting (ACC226) 75 Front Range Community College 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a study of cost accumulation methods and
management cost reporting.  Included are the concepts and procedures of job
order, process, standard, and direct cost systems.  Also included are basic
techniques for budgeting and cost control.
PREREQUISITES:  ACC 101 or ACC 121ÃE
AVAILABLE SLOTS: Not specified 275 0 77 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDU356 Cost Accounting (ACCT321) 45 University of Maryland
University College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a study of basic concepts of determining, setting,
and analyzing costs for purposes of managerial planning and control. Emphasis is
on the role of the accountant in the management of oranizations and in the
analysis of cost behavior, standard cost, budgeting, responsibility accounting,
and costs that are relevant for making decisions. Various techniques are used to
study cost and managerial accounting concepts; these may include the use of
problem sets, case studies, computer applications, and other materials.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 666 0 0 University Boulevard at Adelphi
Rd. College Park, MD. 20742-1682 Avg Rating = 0 (0 raters)

ADM355 Cost Accounting Concepts in Federal Government Operations (43AM) 24
USDA Southwest Training Center 3 True SPONSOR: DOE

CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: Cost accounting provides for the assembling and recording of
all the elements of cost incurred to accomplish a purpose, to carry on an
activity or operation, to complete an unit of work or to complete an assignment.
This course provides concepts and practical applications of how cost accounting
may be employed in your operations.  Topics covered include the role of
managerial cost accounting, scope and objectives of the Federal Accounting
Standards Advisory Board (FASAB) standards, full cost and related concepts, cost
processes, and cost methodology.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM566 Cost Allowability 16 George Washington University Law School 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEQuestions of cost allowabiolity ate at the root of many
disputes between contractors and government agencies-in contract procing,
routine annual audits, and claims negotiations.  Failing to undertatand the law
of cost allowability may lead to allegations of cost mischarging and could
result in administrative, civil, or criminal penalties.Throughout the course,
the instructors cite and explain precedent-setting case law and highlight
recurring themes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 795 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

ADM578 Cost Analysis (1165) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDetermining a "fair and reasonable price" for a contracting
action may require an analysis of proposed costs and fee or profit.  Course
content is derived from the Competency-Based curriculum developed by the Federal
Acquisition Institute (FAI) for federal contract specialists.  The following
areas will be covered: Defining Costs and Cost Analysis; Obtaining Offeror
Information for Cost Analysis; Identifying Considerations Affecting Cost
Allowability; Collecting Information to support Cost analysis; Defining and
Evaluating Work Design for Contract Performance; Analyzing Direct Material
Costs; Regression Analysis; Improviment C urves; Analyzing Direct Labor Costs;
Analyzing Other Direct Costs; Analyzin gIndirest Costs; Analyzing Facilities
Capital Costs of Money; Analyzing Profit or Fee; and Preparing for Negotiation.
PREREQUISITES:  Introduction to Federal Contracting and Price AnalysisÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 5578 0 0 8230 Leesburg Pike, Suite 800 
Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg

Rating = 0 (0 raters)

ADM542 Cost Analysis for Technical Personnel (PRCE02) 24 Headquarters,
HR-31/ Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis three day course focuses on analyzing a government
contractor's cost proposal when cost and pricing data are necessary to determine
a fair and reasonable price for either award or modification of a contract.  the
acquisition student will gain experience in evaluating indirect and direct
costs, and availability of cost, and profit/fee determinations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COUIRSE LOCATION: RFETS 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM480 Cost and Price Analysis (#1030) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE: DOE Employees involved in either
estabilishing or modifying the price or cost of a government contract.
COURSE DESCRIPTION: Major topic include: An Overview of Contract Pricing; People
and Pricing; Contractor Cost Estimating; Price Analysis; Cost Analysis; Profit
Analysis; Contract Price Negotiation; Pricing Problems after Contract Award.
PREREQUISITE:  Should have a good understanding of the federal contracting
process
LOCATION: Various. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM316 Cost and Price Analysis of Lease Proposals (1031) 40
Management Concepts Incorp. 3 True TARGET AUDIENCE:  DOE Employees

involved in evaluating lease proposals.
COURSE PREREQUISITE: Federal Real Property Leasing course.
COURSE DESCRIPTION:  Through the use of practical exercises, students will learn
the analysis techniques needed to establish realistic negotiation objectives.
Major topics include: ¥ Overview of Lease Contract Pricing; ¥ Pre-solicitation
Analysis: Requirements and Price; ¥ Price-Related Considerations; ¥ Analysis of
the Solicitation for Offers; ¥ Pruce Evcaluatio of Initial Offers; ¥ Cost
Analysis; ¥ Using results of Cost Analysis in Price Negotiations; ¥ Use of
Pricing Strategies in Negotiations; ¥ Final Price Evaluation; and, ¥ Price
negotiation memorandum.
COURSE LOCATION:  Various. 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM567 Cost and Pricing Issues: Legal and accounting aspects 16 George
Washington University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEafter completing this course, you will know how to comply
with the new regulations correctly and what to do if there is a concern.  What's
more, you'll understand the fundamentals of the Truth in Negotiations Act, the
Cost Accounting Standards, and the cost principles as they pertain to these
requierments.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 895 0 0 600 New Hampshire Ave,
N.W. Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0
(0 raters)

EDU326 Cost and Time Management 18 Colorado State University 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course reviews project scope, time, resourdces and
costs. Included are various project scheduling methods and project control
applications.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

ADM401 Cost Benefit Analysis Workshop(43FH) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: The purpose of cost benefit analysis is to use Quantitative
evaluation when making economic deisions to obtain the best return on the
resources invested.  cost benefit analysis is most frequently used to assess
whether an initiative should be undertaken and to evaluate alternative
approaches.  Upon completion of the course you will be able to : Apply the steps
of the cost benefit and process; ¥ Give examples of workload measures;
¥ List the types of cost and benefits; ¥Compare cost-effectiveness and cost-
benefit analysis.  ÃETopics to be covered include: Workload Measures; ¥ The
fifferent types of costs;  and, ¥ The types of analysis.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATIONS: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM534 Cost Principles Applicable to Grants and Contracts With State&Local
Governments 16 Government Audit Training Institute-GS-USDA 3 True

SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Auditors or program personnel who
need a working knowledge of the cost pronciples and requierments.
COURSE DESCRIPTION:ÃEThrough lectures, discussions and case studies, you will
learn all phases of the requierments and cost principles applicable to grants
and contracts with state and local governments.  Case studies are used to
simulate actual conditions on the major issues that confront state and local
governments.  The emphasis is on the development and review of the various cost
allocation plans.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 325 0 0 Govt. Audit Trng. Ins.,600
Maryland Ave. SW Washington, DC 20024 202-401-9401 Fax: 202-401-9452

Avg Rating = 0 (0 raters)

ADM548 Cost Principles: OMB Circulars A-21,122, and 87, and FAR 31.2 16
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis coursse is designed for recipient and federal
personnel responsible for grant-related financial actions, e.g., budget
development or renview, spending decisions, and audits.  Most federal personnel
deal with more than one type of recipient during their career, and many
recipients subgrant funds to organizations subject to a different set of cost
principles.  In this course, students gain a firm grounding in the basic
premises underlying all of the sets of cost principles, as well as practical
experience applying each set of cost principles to assistance agreement
situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 440 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

GEN503 Cost-Realism Analysis 16 ESI 3 True SPONSOR: DOE-RF
(TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis two-day course is designed for government source
selection personnel who need to know how to perform and document sound,
defendable cost-realism analyses. You'll lean how to simplify and automate parts
of the analysis by using effective processes and tools, including electronic
spreadsheets. You'll also come to understand the kinds of information needed to
conduct a cost-realism analysis, as will as how to organize that information and
how to use it to determine each offeror's most probable cost. Fruthermore,
you'll learn how proposal writers can build realism into your cost proposal and
how to identify those parts of your proposal that are likely to be questioned by
government evaluation teams.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 895 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM531 Cost-Reimbursement Contracting 32 George Washington
University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course proevides an overview of the entire cost-
reimbursement contracting process.  A cadre of hoghly experienced professionals
will show you how successful government contractors and government
representatives effectively work through all contract phases.You will learn
about many special requierments-such as:
Best-value determination, use of weighted guidelines  selection of contract
type, and application of the cost principles and Cost Accounting Standards-that
arise in cost-reimbursement contracting.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION; Various 1195 0 0 2100 Pennsylvania Ave, N.W.,
Suite 250 Washington, DC 20037-3202 202-223-2770  Fax202-223-2771

Avg Rating = 0 (0 raters)

ADM107 Cost/Price Analysis (PRS02) 80 Headquarters, HR-332.1 3
True TARGET AUDIENCE:  Entry level (GS-5 to GS-8) acquisition personnel

and others needing training in cost and price analysis techniques.



COURSE PREREQUISITES:  PR10-Basic Procurment (ADM105) or equal.  Students must
possess the requisite basic algebra skills.
COURSE DESCRIPTION:  Cost/Price Analysis is a forty-hour course that provides
fundamental skills to analyze price and cost proposals and to develop an
appreciation as to what is a fair and reasonable price.  The content includes
cost estimating, direct and indirect cost analysis, and profit or fee analysis.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 7.5 (2
raters)

SEC111 Counterintelligence for Security Professionals (CTA156) 24
DOE Central Training Academy 3 True TARGET AUDIENCE:  DOE and DOE-

contractor Security Program Managers who supervise counterintelligence (CI)
personnel, Personnel Security Specialist, and other security personnel who need
an understanding of the CI discipline and the DOE CI Program.
DESCRIPTION:  This course provides a basic understanding of CI concepts,
principles, threats, and techniques; and how they are applied in the DOE.  Upon
seccessful completion of this course, attendees will have demonstrated an
understanding of: ¥ The basics requirements of CI as specified in DOE 5670.3,
COUNTERINTELLIGENCE PROGRAM;  ¥ DOE's legal and operational relationship with
the intelligence community;  ¥ Collection methods and techniques used by foreign
intelligence services; and,  ¥ Espionage indicators exhibited by known spies.
PRE-REQUISITE:  Clearance for access to SECRETNational Security Information
COURSE LOCATION: Albuquerque, NM 0 0 0 P.O. Box 5400

Albuqureque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

OSH138 Cranes and Rigging (REMC330) 24 RMEC - Red Rocks Community
College 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines the various typers of cranes and
rogging used in industry and construction. Using OSHA standards and regulations
through hands-on activities you uwill perform an OSHA type inspection on various
types of cranes used in industry and construction; verify and calculate load
weight; understand the basic craning process and methods; and perform an OSHA
type inspection of rigging equipment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 0 0 395 13300 W. 6th Ave., Campus
Box 41 Lakewood, CO 80228-1255 303-914-6420  FAX  303-980-8339

Avg Rating = 0 (0 raters)

CRC280 Creating and Configuring Web Server using IIs 4.0 24 New
Horizons 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to support the various features of
Microsoft internet Information Server. Students will learn how to install,
configure, and implement all components that comprises IIS. They will also have
hands-on experience setting up an Internet/Intranet
PREREQUISITES:  Successfully complete the Microsoft Certified Professional
Exams.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 295 0 0 10333 East Dry Creek, Suite 100

Englewood, CO 303-745-0100 FAX 303-745-3608 Avg Rating = 0 (0
raters)



GEN113 Creative Problem Solving (45HB) 24 USDA - Northeast Training
Center 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course broadens participants' knowledge and
understanding of the concept of creativity.  Participants will understand the
value of creative thought in problem-solving and decision-making, and will
recognize the organizational benefits of encouraging and promoting employee
creativity.
Objectives:  Upon completion of this course, participants will learn to:
¥Explain the relationship of creativity to problem solving; ¥Name at least four
stimulators and four inhibitors of creativity; ¥Identify at least three
techniques for stimulating creative ideas on the job; ¥Apply at least one
technique for step-by-step implementation of new solutions in small group, on-
the-job situations; ¥Identify the factors that encourage and discourage/inhibit
creativity; ¥Analyze the relationship between personal creativity and better
production on the job.
Content:  Topics to be discussed include:  ¥Nature of the creative individual;
¥Personal and environmental factors that encourage or inhibit creativity; ¥How
to become aware of an expand individual creative talent; ¥How to develop
creativity in groups; ¥The relationship between creativity and production on the
job.
COURSE LOCATION:  Various.

395 0 0 801 Arch Street, Room 400 Philadelphia, PA 19107-
2487 215-597-2527  FAX: 215-597-8613 Avg Rating = 9 (1 raters)

GEN489 Creative Problem Solving (45HB) 24 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for employees who want to develop options
for overcoming roadblocks and make practical use of creative traits and
techniques. During this course you will learn: Linking creativity to problem
solving; Key stimulators and inhibitors of creativity; Techniques for
stimulating creative on-the-job solutions; The relationship between personal
creativity and productivity; and, Synthesizing the problem solving process to
apply creative solutions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN523 Creative Problem Solving and Decison Making 0 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃE Managers, supervisors, team/group leaders, and other
federal employees wanting to develop effective techniques for making sound,
quality, and timely decisions, as well as acquiring skill  in the arena of
creativity to solving complex problems.
COURSE DESCRIPTION:ÃESolving problems and making decisions require more than
just analysis and intuition.   It is a  combination of using all of our mental,
rational, logical, and intuitive skills.  It also requires the ability to gather
information and determine which information is pertinent to the decisions.  In
this highly interactive program, participants will learn how to make better,
informed decisions  that stand the test of time.

Upon completion of the program participants will be able to:



 Define and use an eight-step decision model
 Identify learning and decision-making styles, and apply them to their ability
to make  decisions
 Use a decision model to determine group participation
 Discover ways to unlock the creative potential, and to use these innovative
ideas in the problem-solving process
 Develop a course of action for an actual on-the-job problem facing them upon
return to
 their workplace
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 85 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM505 Criminal Profiling (CRJ 290161) 32 Community College of
Aurora 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA practical Course on the application of profiling
techniques that aid in the identification of suspect typology in violent crime
situations.  The course will primarily focus on profiling techniques used in
crimes of homicide and sexual assault.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 73.8 0 0 16000 East CentreTech
Parkway Aurora, CO 80011-9036 303-360-4700  FAX:  303-361-7432

Avg Rating = 0 (0 raters)

COM211 Crisis Communication Management 16 Oak Ridge Associated
Universities 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn the aftermath of any disaster, effectively presenting
the most up-to-date, timely, and clear information is curcial.  The media
provide the main conduit through which information flows to the public, and
successfully managing your message during a crisis is key to the credibility and
survivability of your organization. This course will provide you with the tools
to: React in the early hours of a crisis; Become a credible spokesperson; Master
your message; Recognize how to work with today's media; and, Build a dynamic
crisis communication team.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Duck Key, FL. 495 0 0 PO Box 117, MS 11 Oak
Ridge, TN. 37831-0117 423-241-3496  FAX:  423-576-9383 Avg Rating = 0
(0 raters)

ADM638 Critical Skills for Successful Leadership 16 Dr Ricky Rivers 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE Course Description:  Everything is changing, or so it
feels at times. Constant pressure to do more with less, to adapt quickly to
shifting deadlines and new responsibilities, and to communicate continually with
others has pushed stress in the workplace to an all-time high.  And, with more
and more organizations requiring that employees be resourceful, knowledgeable,
and self-reliant, on-the-job stress is not likely to decrease anytime soon.  In
this type of environment it is critical that all employees acquire the critical
skills necessary for successful leadership.



  Main Topics:
       Handling emotions under pressure; Win-Win strategies for employees;
Giving recognition

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 100 0 0 MIB 5424, 1849 "C"  N.W.

Washington, DC. 20240 FAX: 303-273-4777 Avg Rating = 4 (1 raters)

EDU386 Critical Thinking (PHL 405) 45 Colorado Christian University 6
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExpand mental power in order to think more clearly,
logically, and creatively; solve problems, make better decisions
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 645 0 0 333 So. Allison Pkway,
Suite 305 Lakewood, CO 80226 303-202-0100 Avg Rating = 0 (0
raters)

EDU254 Critical Thinking and Decision Making (MGT436) 45 University of
Phoenix 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEProfessional managers find themselves faced with ever-
increasing levels of complexity.  Preparing managers who can deal rationally and
creatively with the complexity is critical.  This course develops the analytical
abilities of management students and equps them with concreate skills that will
allow them to solve organizational problems and provide strategic direction (3
credits)
PREREQUISITES:  COMM 205
AVAILABLE SLOTS: Not specified 720 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU216 Critical Thinking(PHL251) 45 University of Phoenix 6
True TARGET AUDIENCE: DOE Employees.

COURSE DESCRIPTION:  This basic logic course helps students develop the ability
to think both clearly and critically primarily in the discipolines of inductive
and deductive logic.  Emphasis is placed on the recognition of fallacious
reasoning, unclear or misleading language, and manipulative techniques in
various forms of communication.  3 credits.
COURSE LOCATION: Various 559 0 0 7800 East Dorado Place

Englewood, Colorado 80111 303-755-9090 860419443 Avg Rating = 7
(1 raters)

SMT445 Criticism & Discipline Skills for Managers 8 Pryor
Resources, Inc. 3 True SPONSOR: DOE/RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE During this one - day seminar you will learn: What a
problem employee "looks" like; 9 symptoms to watch for: ¥ A checklist to help
you determine if you're inconspicuously triggering poor performance: ¥ 6 factors
to consider when choosing corrective measures: ¥ Preparing yourself to confront
a problem employee: ¥ How to explain the problem to your employee without



placing blame or causing defensiveness; ¥ Developing a performance improvement
plan: and, much much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

SMT205 Criticism and Discipline Skills for Managers' Seminar 8 AMA/Keye
Productivity Center 4 True TARGET AUDIENCE:  DOE employees.  Directors,
Managers, Supervisors.
COURSE DESCRIPTION:  What you can expect to learn:  ¥How to conduct an effective
disciple session; ¥How to improve employee performance with effective criticism;
¥How to confidently criticize and discipline.
COURSE LOCATION: Various. 125 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

SAF359 CSprep v4.0 Individual Lic. (Software) 1 Datachem Software
Inc. 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Safety
COURSE DESCRIPTION:ÃEThe complete solution for Certification Exam Preparation.
This sofware offers an economical way to receive training in those disciplines
that are directly related to their work.  Bodies of knowledge:  Safety
Engineering; Systems Safety; Applied Sciences; Management; Fire Protection;
Physical Safety; Hazardous Waste; Indusrial Hygiene
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 395 10 222 Turnpike Road

Westboro, MA 01581 800-377-9717  FAX: 508-366-5278 Avg
Rating = 0 (0 raters)

ADM125 CSRS & FERS (FERS Election Opportunities) ITV 1 U.S. Office of
Personnel Management 1 True SPONSOR: DOE-RFFO
CONTACT:  x3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis broadcast compares and contrasts CSRS and FERS
benefits, discusses Social Security Benefits that some employees might gain by
ransferring to FERS, covers Thrift Savings Plan issues of interest to prople
with an opportunity to transfer, and demonstrates use of the FERS Transfer Model
PREREQUISITES:  Employes eligible to transfer to FERS

0 0 0 Satellite Broadcast Phone Broadcast Numbers 904-779-
4726 or 904-799-4768 Avg Rating = 0 (0 raters)

ADM498 CSRS Retirement Benefits (42TG) 8 Asset Solutions 3
True TARGET AUDIENCE: This course is geared for all federal benefits and

personnel specialists responsible for counseling potential CSRS retirees and
processing CSRS retirement documents.
COURSE DESCRIPTION: During this four-day session you'll learn to: Determine if
employees are covered under the CSRS; ¥ Determine the creditability of CSRS
employees' civilian and military service; ¥ Determine CSRS employees'
eligibility to retire; ¥ Identify actions to take in processing retirees' Health
and Life Insurance; ¥ Identify actions to take in processing CSRS retirement
applications; ¥ Compute estimated CSRS annuity benefits; ¥ Identify aspects of
death benefits for survivors of deceased CSRS annuitants; and , * Identify
aspects of the Thrift Savings Plan.



COURSE LOCATION:Various 0 0 0 3333 So. Wadsworth Blvd., Suite
214 Lakewood, CO 80227 303-969-0888  FAX 303-969-9227 303623289

Avg Rating = 10 (1 raters)

ADM550 CSRS/FERS Transfer Seminar - Your chance to Choose(42PM) 8
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETo meet the demand created by Section 642 of House Bill
2378, announcing the Open Season, the Graduate School., USDA, the Government's
Trainer, has designed a 1 day CSRS/FERS Transfer Seminar for CSRS employees who
have a choice to make between CSRS and FERS coverage. Topics to be covered
include: CSRS Overview; ¥ FERS Overview; ¥ Social Security Program; ¥Health
Benefits Program; ¥ life Insurance; ¥ Thrift Savings Plan; and, much more
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:Various 99 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CRC316 CT 200CyberGuard Internet Firewall 40 CyberGuard Corp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents will configure a laboratory network usoling common
services suvh as FTP, TELNET, andWWW. A network enabled laptop computer
operation with Win95 or WinNT is a class requirement in order to test the
services as they are configured.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Fort Lauderdale, FL. 1800 0 0 2000 W. Commercial
Boulevard Fort Lauderdale, FL. 33309 888-411-2924 Avg Rating = 0
(0 raters)

EDU181 Cultural Anthropology (ANT101) 45 Front Range Community
College 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Studies Human cultural patterns and learned behavior.
Includes linguistics, social and political organization, religion, culture and
personality, culture change, and applied anthropology.  Cultural Anthropology
deals with issues of cultural diversity, pluralism, and relativism as a
component of multi-cultural studies.
COURSE LOCATION:  Front Range  Community College. 162.9 0 61.35 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 8 (1 raters)

EDG130 Current and Emerging Environmental Technologies (EPM 4345) 45
University of Denver - University College 6 True TARGET AUDIENCE:

Federal Employees

DESCRIPTION:  This course examines state-of-the-art and emerging technologies in
environmental stabilization, waste management, remediation, and restoration.
The course includes a survey of recent advances in environmental restoration
technologies (e.g. soil vapor extraction, in-situ bioremediation and in-situ
vitrification), waste management technologies (e.g. polymer encapsulation,
thermal treatment processes, oxidation technologies as well as various air
pollution and water pollution control technologies.  The course also covers the
permitting of environmental technologies and strategies for involving the public



in technology decision-making.  Field trips to view innovative environmental
technologies are included. 690 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 10 (1 raters)

EDG345 Current and Emerging Internet Technologies (MOTM4700) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3060-3
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines state-of-the-art and emerging Internet
technologies. These technologies that are driving electronic business will be
explored in the context of their application to the World Wide Web and
electronic commerce. Browsers, servers, imaging and graphics, straming media,
3D, push, security, and search are some of the technologies examined. In
addition, underlying technologies such as compression and encryption will be
covered. The emphasis will be on understanding the technologies in order to
manage them for business advantage.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU108 Database Management Systems (CIS 245) 45 Red Rocks Community
College 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Principles of database concepts. Includes relational,
hierachial and network database structure, query commands and command
levelprograms. Examines current issues including model selection, usage,
implementations and maintenance.
LOCATION: Various. 160.5 0 0 13300 West 6th Ave. Lakewood, CO
80401-5398 303-988-6160 841004754 Avg Rating = 0 (0 raters)

LEG115 Davis-Bacon Act 8 Federal Publications, Inc. 3 True
TARGET AUDIENCE:  Anyone involved in government contracts.

COURSE DESCRIPTION:  This specially developed one-day program is a solid, step-
by-step analysis of the information contractors, and their responsible
personnel-contract managers, personnel professionals, financial professionals,
legal counsel, and project managers need to know regarding the Davis-Bacon Act.
It details what the Act specifically requires and what your contractual
obligations are; how contractors can develop and manage on-going compliance
procedures; and gives solid guidance on how to recognize and resolve the
problems that arise.
COURSE LOCATION:  Various. 395 0 0 1120 20th Street NW

Washington, DC  20036 1-800-922-4330 Avg Rating = 8.5 (2
raters)

SMT521 Dealing with Attitude Problems in the Workplace 8 National
Seminars Group 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will: Gain proven solutions for
eliminating recurring behavior problems; Understand the steps you must take to
reverse bad attitudes; Identify the underlying reasons for the unwanted
behavior; Learn how you build morale and foster a positive, energized
environment; Understand how you influence a person's attitude - delibertately
and inadvertintly; discover the many types of difficult personalities prone to
bad attitudes and how to deal with each; Master essential constructive criticism



and feedback technoques; Develop your "assertiveness response" - a manager's key
to confronting and conquering bad attitudes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 139 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

ADM646 Dealing with Organizational Politics 4 Dept. of Interior
Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEManagers, supervisors, team/group leaders, and all other
federal employees wishing to increase their knowledge of politics within an
organization, and enhance their skills in this critical area of the office.

COURSE DESCRIPTION:This intriguing and interactive short course provides
participants with information and skills necessary to recognize and effectively
deal with organizational politics. The course begins with an examination of
several important reasons every individual in the workplace should be skilled in
politics. Participants will discover their own political style as well as the
style of others. A significant portion of the course will be devoted to the
identification of common political games and the diagnostic skills needed to
uncover them. Over 100 strategies will be provided for dealing effectively with
games, building and protecting credibility, and fighting back against unethical
politics. Participants will complete a political analysis matrix, designed to
identify areas in which an individual is at political risk, and where energy
needs to be spent. Several tests of ethics will serve as the foundation for the
course..

Main Topics: Definition of organizational politics; Five common political
styles; Credibility and practical strategies to increase interpersonal
influence.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 50 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

GEN492 Dealing with Workplace Negativity (COMM7005) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for all employees who seek solutions to
avoid the problem of negativity in the workplace. During this course you will
learn:  Root cause of negativity; Characteristics of negativity; Ways the
organization and coworkers enable the behavior of negative people; How to
discourage negative behavior in the workplace; Methods and techniques to address
negativity; Dynamic communication and assertive communication skills; and, Steps
in the Judgement Dance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)



SMT430 Decision Analysis: The Principles and Process for Successful
Decisions 16 Applied Decision Analysis, Inc. 3 True TARGET
AUDIENCE: DOE Employees
COURSE DESCRIPTION: Topics to be discussed: ¥ Challenges in making good
decisions ¥ Fundamentals of good decision-making ¥ Laying the goundwork for
corrective decision-making ¥ Defining role ¥ Addressing risk and uncertainty ¥
Integrating analysis; intuition and experience ¥ Leading a decision
LOCATION: Various 0 0 0 2710 Sand Hill Road Menlo Park, CA 94025

415-926-9227 Avg Rating = 0 (0 raters)

SAF276 Decontamination & Decommissioning 16 DOE Headquarters 3
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This two-day course addresses the safety and health
considerations for managing and operating, demolition activities.  This includes
applicable OSHA and National Concencus Standards and concerns with
subcontractors.
COURSE LOCATION:  Various. 0 0 0 EH-30, Office of Safety and
Quality Assurance and PNL (509) 373-2374 (Cam) Avg Rating = 0
(0 raters)

OPS161 Decontamination & Decommissioning of Nuclear Facilities 40
Technical Management Services, Inc. 3 True TARGET AUDIENCE:  DOE

employees.
COURSE DESCRIPTION:  The United States has rapidly become a leader in
decontamination and dismantlement of commercial and government nuclear
facilities.  There are a myriad of regulatory and other issues that an
owner/operator encounters once the decision is made to shut down the facility.
This course will focus on the requirements, planning and processes, and the
decisions to be made when pursuing the decontamination and decommissioning of a
nuclear facility.  The course will begin with the planning and decisions
associated with the decommissioning planning phase, transgress to the facility
closure and transition phase, and will conclude with the programs and processes
associated with the implementation phase.
Although the course has obvious application to those employed at commercial
power reactors, it's also applicable to facilities under the jurisdiction of
DOE.  Comparisons will be made between case histories associated with the
decommissioning of DOE and NRC regulated facilities.  Lessons learned from
actual industry experience will be discussed and audience participation will be
encouraged.
COURSE LOCATION:  Denver, CO. 1045 0 0 P O Box 226 New Hartford, CT
06057 Avg Rating = 4 (1 raters)

OPS151 Decontamination & Decommissioning of Nuclear Facilities & Properties
(PD052) 32 American Society of Mechanical Engineers 3 True TARGET
AUDIENCE:  The course will serve as an indepth introduction to all elements of
the subject for persons relatively new to the field and also as a valuable
refresher course for those more experienced.
COURSE DESCRIPTION:  This course presents an overview of the primary elements in
the Environmental Restoration process to include the interaction among the
various governmental regulating agencies, e.g,. US DOE, NRC, EPA and the
individual state's EPAs.
Course highlights include: ¥Restoration Planning Process through Record of
Decisions; ¥Remedial Design; ¥Remedial Action; ¥Case Studies; ¥Project
Management.
COURSE LOCATION:  Various. 1095 0 0 345 East 47th Street New
York, NY  10017 Avg Rating = 9.7 (3 raters)



SAF399 Decontamination & Decommissioning of Research Reactors & Other Small
Nuclear Fac 40 Argonne National Laboratory 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE This 5-day course serves to introduce the topic of
decontamination and decommissioning (D&D) to those new to the area, as well as
serving as a refresher and an update to those who have previously worked in the
D&D area.  Topics covered include: an overview of the regulatory basis of D&D,
resources available to support D&D planning and project implementation, details
of each phase of the D&D process, and many D&D case studies including both NRC
and DOE regulated facilities.  Lecturers include ANL and non-ANL staff in order
to present a variety of perspectives.  Tours are included of on-going D&D and
technology demonstration s as work schedules allow.  Exhibitors space is
available for vendors and for others interested in presenting displays.  Course
content is split with about 60% of the material focussing on D&D fundamentals
and the other 40% of the material focussing on D&D case studies.  Ample
opportunities are available to network and speak with presenter off-line.  This
training course draws on speakers who have actually done the hard part of
decommissioningthe fieldwork.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Idaho Falls, ID. 995 0 0 9700 South Cass Ave.
Building 362/TD Argonne, IL. 60439 630-252-5242 FAX: 630-252-4007

Avg Rating = 0 (0 raters)

COM212 Delivering Effective, Persuasive Presentations 0
ETCw/CareerTrack 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn this one-day you will: Gain proven techniqes that
professional speakers use to put audiences at ease; See how to "work a room" and
create the trust level you need to persuade listeners; and, Learn to add
credibility to your ideas by supporting them with hard facts - and personal
stories that hit home.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 199 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 Fax303-447-1696 840966001 Avg Rating = 0
(0 raters)

CRC301 Deploying Internet and Intranet Firewalls: Hands-On (Crs. #488) 32
Learning Tree International 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course gives you the background you need to choose and
implement a firewall for your organization. Uou learn to plan, install, and /or
maintain a firewall between your organization and the Internet or between groups
within your organization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 998.75 0 0 1805 Library St. Reston,
VA 20190-9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0
raters)

ENV151 Designing Air Pollution Control Equipment 16 American Institute
of Chemical Engineers 3 True SPONSOR: DOE - RFFO



CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees:  Engineers and scientists who have
recently received an assigned as air pollution control specialists, Design
Engineers, Maintenance Engineers, Supervisors having a responsibility for
monitoring compliance with air pollution control regulations.
COURSE DESCRIPTION:ÃEThis course covers the design and selection of control
devices and the orinciple mechanisms involved in the removal of gaseous and
particulate matter from stationary sources.  Emphasis is placed on sizing
equipment and efficency of removal for hazardous air pollutants and volatile
organic compounds.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 945 0 0 345 E. 47th Street

New York, NY 10017 800-242-4363 Avg Rating = 0 (0 raters)

CRC285 Designing and Creating a Home Page 24 USGS - Technology
Information Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Web page design
principles; Working with HTML; Creating lists, tables, and forms, Creating
links; and, Using image maps.
PREREQUISITES:  Introduction to the Internet
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 330 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

ADM606 Developing and Implementing Performance Standards (42BL) 24
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Complying with legal
requirements; Understanding key terms and definitions; Meeting supervisory
responsibilities; and Communicating standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 435 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT237 Developing Executive Leadership 24 American Management
Association 3 True TARGET AUDIENCE:  This course is specifically designed
for mid-level and senior-level executives who want to equip themselves with the
latest techniques for leadership effectiveness.  It will be most beneficial to
presidents, directors, vice presidents, chief financial officers, controllers,
and other top-level executives whose jobs require strong decision-making skills,
dynamic personalities, and a keen awareness of how to lead and motivate
employees.
COURSE DESCRIPTION:  How you will benefit:  ¥Identify and assess the
effectiveness of your strongest leadership abilities; ¥Learn to use a range of
leadership styles to gain support and commitment from your staff and to
influence and inspire others to achieve results; ¥Prepare to capitalize on
change and reach new levels of achievement.
What you will cover:  ¥The nature of situational leadership . . . analyze your
leadership ability with different "types" of employees . . . shift your
leadership approach with different people with different abilities and motives;



¥How to lead individuals . . . how to communicate under pressure . . . how to
handle difficult people . . . understanding your image and impact as a role
model . . . how to distinguish between productive and unproductive conflict;
¥How to lead groups of individuals . . . how to stay in command . . . developing
your personal power in groups . . . how to maximize the decision-making/problem-
solving abilities of the group; ¥How to develop your leadership in the
organization . . . how to set direction with leadership . . . the art of
leadership . . . how to harness your leadership powers to clarify purpose and
increase organizational effectiveness . . . identifying the critical factors in
the life-long development of your leadership potential.
COURSE LOCATION:  Various. 1575 0 0 135 West 50th Street New
York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

SMT444 Developing High-Performance Teams (2523WG5) 24 American
Management Association 3 True INTENDED AUDIENCE:ÃEDOE Federal employees
COURSE DESCRIPTION:ÃEThis seminar explores a variety of on-the-job applications
and helps you plan and develop a blueprint for successful
implementationâspecific guidelines to achieve results with your winning team.
PREREQUISITES:  NoneÃE
LOCATION: Various 1375 0 0 P.O. Box 169 Saranac Lake, NY 12983 1-
800-262-9699 237259445 Avg Rating = 0 (0 raters)

GEN519 Developing Management Skills for Secretaties, Admin Asst.,  &
Support Staff 8 Pryor Resources, Inc. 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Your plan for taking
more responsibility: how to devise a short-and long term strategy with your
manager, and steps to make this happen; How to stay one step ahead - you'll get
things done before you're asked, and avoid stressful "crisis" situations; Your
changing role: how to be sure you're moving forward instead of holding back;
Win-win negotiating: what it really means, and how to achieve it, consistently
and easily.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 195 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

EDU231 Differential Equations (MACS315) 45 Colorado School of Mines
6 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Classical techniques for first and higher order equations
and systems of equations. Laplace transformations.  Phase plane and stability
analysis of non-linear equations and systems.  Applications to physics,
mechanics, electrical engineering, and environmental sciences.  Several computer
assignments, using a numerical integration package, are included.
PREREQUISITES: MAGN231/232
COURSE LOCATION: Golden, CO 444 0 0 Continuing Education Department

Golden, CO  80401 303-273-3247 846000551 Avg Rating = 9 (1 raters)

EDU164 Differential Equations (MAT265) 45 Front Range Community
College 6 True TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  The primary emphases in this course are on techniques of
problem solving and applications.  Topics include first, second and higher order
differential equations, series methods, approximations, systems of differential
equations, and Laplace transforms.
COURSE LOCATION:  Front Range Community College. 162.9 0 35.9 3645
West 112th Ave. Westminister, CO 80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

EDU363 Digital Control Systems ( EE4276) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDescrete-time systems and the Z-transform. Basic
characteristics of open-loop and closed-loop discrete-time systems. Time-
response characteristics and stability analysis. Computer-aided design of
digital and hybrid control systems using Z-transform, root locus, frequency
domain, and state variable compensation techniques.
PREREQUISITES:  EE3316 and EE3225
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 414 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

EDG334 Digital Telecommunications Networks (TELE4846) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will focus on the T-1 bit stream and axxociated
network components, including channel banks, DSU/CSU's and intelligent
nultiplexors. DS-1 framing, formatting, signaling, and line coding will be fully
explored. Digital voice and data applications will be discussed. The use of T-1
for access to packet and switched services such as Frame Relay and ISDN will be
introduced. The student will gain an in-depth knowledge of T-1 communications
principles and what features to look for from vendoes and carriers.
PREREQUISITES:  Computer networks I or Telephony IÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver,CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

SMT510 DISC 3 Front Range Community College 3 True SPONSOR: DOE-
RF (TQP-
CONTACT: 3039663063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a prerequisite for all Managing for Successful
results courses, Individuals will take the performax DESC model to enable
particitlllpants to have the same levelof understanding for usage of examples
throutghout each class.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 25 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

ADM490 Disposition of Electronic Records 16 Agency Services Division
(NIA) Rm. 2200 (Training) 3 True TARGET AUDIENCE: DOE Employees



COURSE DESCRIPTION: Reviews basic concepts and NARA's regulations and guidance
on electronic records. Emphasizes inventorying and scheduling electronic records
and ensuring their timely disposal or transfer to National Archives. Covers
these topics: Inventorying information systems; Scheduling electronic records by
using the General Records Schedules and Standard Form 115, Request for Records
Disposition Authority; Transferring permanent electronic records to the National
Archives; Considering the records manager's role in preparing, implementing, and
updating.  Includes a tour of NARA's Center for Electronic Records and exercises
on how to inventory and schedule electronic records.
LOCATION: College park MD 280 0 0 National Archives at College
Park, 8601 Adelphi Road College Park, MD 20740-6001 Avg Rating = 0 (0
raters)

EEO191 Diversity Training 3 Carolyna Smiley-Marquez 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDr. Smiley-Marquez provides cross-cultural diversity
training.  This program provides participants with further understanding of
communicating weith one another in a workplace setting.  This program focuses on
inter-cultural, cross difference communication, equality and diversity, which is
essential to enhancing positive growth and communication within the workplace.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 211 Hygiene,
CO 80533 303-772-1714 84-1118284 Avg Rating = 0 (0 raters)

SAF175 DOE Accident Investigation Analytical Techniques 40 EH-21:
Office of Security Evaluations 3 True SPONSOR: EH-21, Office of
Security Evaluations
CONTACT: Training Hotline
COURSE DESCRIPTION: This course will address the analytical requirements
contained in DOE Order 225.1, Accident Investigations.  Through class exercises,
participants will demonstrrate comprehension of the core analytical techniques
to include analysis, and root cause analysis.
TARGET AUDIENCE:  Field and Headquarters personnel who will provide analytical
expertise to accident investigation boards. 0 0 0

301-903-5605 Avg Rating = 0 (0 raters)

SAF340 DOE ARG Orientation 8 DOE - Albuqurque 3 True SPONSOR:
DOE
CONTACT:  Training Hotline
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEARG (Action Response Group) training's purpose is to train
responders on how to function as a team, ARG field organization, capabilities
and assets of the ARG, variety of accident responses, interfaces with other
agencies, health and safety of ARG personnel, health and safety of the public,
and the environment.  Training consists of classroom instruction,
demonstrations, and participation drills.  Training courses consists of
orientation, weapons recovery, health and safety, support, public affairs, and
other specialized curriculum.
PREREQUISITES:  Not specifiedÃE
AVAILABLE SLOTS: Not specified 0 0 0

Avg Rating = 0 (0 raters)

SEC201 DOE Counterintelligence Course(CTA-150) 32 DOE Nonproliferation
and National Security Institute 3 True TARGET AUIDENCE:  DOE employees.
DOE Counterintelligence Program Managers (CIPM) or DOE-contractor



Counterintelligence Officers (CCIO) who are responsible for implementing field
or headquarters counterintelligence programs.  (Although course quotas are
administered through the CTA Registrar, they are controlled by the DOE Office of
Counterintelligence.)
COURSE PREREQUISITE:  Current assignment as DOE CIPM or CCIO, and clearance for
access to secret national security information (SNSI) material.
COURSE DESCRIPTION:  This introductory course prepares CI program managers to
implement successfully DOE Order 5370, DOE Counterintelligence Program.  Course
material focuses on the basic concepts of counterintelligence as practiced
within the DOE complex.
Goals:  Upon successful completion of this course, attendees will have
demonstrated an understanding of:  ¥The basic requirements of the DOE
counterintelligence program; ¥DOE's legal and operational relationship with the
intelligence community; ¥Skills required for daily operation of a
counterintelligence field element; ¥Specialized training in counterintelligence
interview techniques; ¥DOE counterintelligence reporting requirements and
awareness of program conduct and administration.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX
505-845-4567 Avg Rating = 8 (1 raters)

ADM359 DOE Management of Non-DOE Funded Work (PRS30) 24 Headquarters,
HR-33.2.1 3 True TARGET AUDIENCE:  This course is designed for
managerial, technical, and administrative personnel with a need for an in-depth
knowledge of the management of non-DOE funded work.
COURSE DESCRIPTION:  DOE Management of Non-DOE Funded Work - Work for Others is
a 24-hour course that provides an understanding of DOE policy, responsibilities
and procedures for budgeting, reviewing, authorizing, financial control, and
oversight including monitoring of non-DOE funded projects performed under DOE
contracts.  Work for federal and non-federal entities will be covered.  In
addition to statutes, regulations, and DOE orders that govern non-DOE funded
work, the extent of such work within the Department, historical perspective,
issues, benefits, and case studies will be covered.  The course includes
legislative authorities and regulations, budgeting and appropriations process,
and reviews, audits and issues.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

GEN448 DOE Property Management & Nonproliferation (CTA115) 16 DOE
Nonproliferation and National Security Institute 3 True SPONSOR: DOE-
Nuclear Tranfer & Supplier Policy Division (NN43)
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal and Contractor employees involved in High-risk
property decision makers; Property management personnel:  Property disposal
personnel;  DOE personnel overseeing property management and disposal, and
Declassification personnel.
COURSE DESCRIPTION:ÃEThis class will cover a basic understanding of:
Proliferation-sensitive equipment, materials, and technology.  U.S nuclear
nonproliferation and export control policies, statutes, regulations, directives,
and guidelines that are relevant to DOE property and technical information.  The
Topics will include History of U.S.  Nuclear Nonproliferation Policy, REgulatory
Basic/Statutory Requirements. DOE Guidlines on Export Control and
Nonproliferation,  High-risk Property, Nuclear Suppliers Group Trigger List,
Identifying Weapon Components, Military Control Items, Lessons Learned



COURSE LOCATION: Albuquerque, NM 0 0 0 P.O. Box 5400
Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

ENV525 DOE TETRA/RAIL Emergency Response Training 40 Hazardous
Material Training 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  TETRA/RAIL is intended to train DOE Radiological
Assistantce Program (RAP) responders in radiological response assistance
techniques for rail incidents involving multiple potential hazards to
responders.  This course will familiarize responders with railroad operations
and equipment, and address special circumstances involved in a rail incident.
Topics covered will include personal protective equipment, radiological
monitoring, site assessment, damage assessment, and response planning.  It will
include both classroom training and hands-on field exercises, including a night
exercise in cooperation with chemical HAZMAT responders.
COURSE LOCATION:  Pueblo, CO. 0 0 0 P O Box 11130 Pueblo, CO
81001 719-584-0584  FAX:719-584-0790 Avg Rating = 0 (0 raters)

CLE139 Don't Sweat the Small Stuff 8 CareerTrack MS2 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:
COURSE DESCRIPTION:ÃELearn simple, yet powerful ways to stop wasting precious
energy worrying about minor crises, irrations, hassles and problems.  Discover
new ways to deal with over-demanding bosses, negative co-workers, dissatisified
clients and other prickly personalities.  Spend more of your time being creative
and productive, and less being bothered, annoyed or frustrated.  Cope more
easily with impossible deadlines, heavyworkloads and the daily dilemmas that
cause stress and burnout.  Ensure that your days are more peaceful, rewarding
and enjoyable - at home and on the job.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 99 0 0 3085 Center Green Drive

Boulder, CO. 80301-5408 800-334-6780 FAX: 303-447-1696 840966001
Avg Rating = 0 (0 raters)

SST196 DOT Awareness (023-434-01) 4 Kaiser Hill - Rocky Flats
Environmental Technology Site 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION: This course is for personnel who are involved in the
packaging, marking, labeling, transport of hazardous or radioactive
waste/materials.  Those who are motor vehicle operators, load/unload, or are
involved with transportation of other than waste materials are required to
attend a suitable function-specific briefing in order to be certified DOT Hazmat
Employees.
COURSE LOCATION:  Bldg. 131 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 9 (1 raters)

ENV646 DOT Basic Transportation of Hazardois Materials (023-434-02) 24
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for personnel who are responsible for the
identification, characterization, or classification of hazardous materials or
hazardous wastes, and for personnel who must select compliant packaging or
develop packing and shipping plans for materials to be removed from the site.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Rocky Flats 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)

ENV647 DOT Basic Transportation of Radioactive Materials (023-434-03) 16
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for presonnel who preform DOT Awareness or
DOT Basic hazardous Material transportation functions in association with
radioactive materials or wastes. This course is a one-time requirement for those
who must maintain Level III Training. Personnel who are responsible for the
transport of special nuclear materials greater than 200 grams/package,
PREREQUISITES:  Basic Hazardous Materials Transportation (must bring a
calculator)ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Rocky Flats 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)

EDG283 Ecological and Microbial Processes (I) (ESGN501) 45 Colorado
School of Mines, Office of Graduate Studies 6 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUnderstanding environmental problems and developing
creative solutions often requires knowledge of ecological and microbial
processes.  This course focuses on such processes and explores their application
in the environmental field.  The ecology of plants animals, and microbes is
discussed with emphasis on terrestrial and aquatic ecosystems, as well as
certain applications in the field of bioremediation.  Topics include important
aspects of cellular biology, environmental stress and adaption, population
growth and growth cycles, ecosystem interactions, biogeochemical cycles, soil
biogeochemistry, discussions of various types of ecosystems and ecosystem
disturbance, and wasterwater microbiology
PREREQUISITES:  ESGN500 or consent of instructorÃE
AVAILABLE SLOTS: Not specified 1270 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

EDG330 Economics and Public Finance (PAD5004/7004) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course uses economics to explore public and provate
sector roles, and the allocatin of resources tn the public sector. It introduces
the concepts of public goods, market failure and externalities. The effects of
taxation and subsidies os consumer and fitm behavior are analyzed. Also covered
are cost benedit analysis and national. State, and local budgeting methods.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 576 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

EDU348 Economics for Business I(ECO360) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides students with the basic theories,
concepts, terminology, and uses of macroeconomics. Students will learn practical
applications for macroeconomics in their personal and professional lives through
assimilation of fundamental concepts and analysis of actual economic events.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 687 0 110 8700 Turnpike Frive

Westminster, CO. 80030 303/487-7155 860419443 Avg Rating = 0 (0
raters)

EDU251 Economics in Action: a Capstone Course (ECON 4999-3) 45
University of Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudents read current newspapers, selecting topics in which
economics plays a role in understanding events.  Background reading is then
assigned.  Encourages students to read about economic topics, to think about and
research them in economics terms, and to improve their ability in writing and
critical thinking.
PREREQUISITES:  ECON 1000 of 2010 and 2020, and junior or senior standingÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 270 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

EDU260 Economics of Race and Gender (ECON3100-3) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPresents an overview of the determinants of wages,
employment and education in the labor market.  The main emphasis is on the
investigation of the evidence and theories of differentials that appear to be
associated solely with race and sex, and public policies associated with
discrimination and poverty.
PREREQUISITES:  ECON 2022
AVAILABLE SLOTS: Not specified 0 0 0 Speer at Larimer, P.O. Box
173364 Denver, CO 80217 303-556-5826  FAX: 303-556-5920 Avg
Rating = 0 (0 raters)

CLE102 Editing for Impact (45EI) 16 USDA Southwest Training Center
3 True SPONSOR:  DOE-RFFO

CONTACT:  X3063
COURSE DESCRIPTION:  During this course you will learn: Creating opening and
closing statements that focus the reader's attention; ¥ Smooth transitions from
one paragraph to the next; ¥ Avioding redundancy; ¥ Eliminating jargon;
¥ Enhancing the organization and effectiveness of a document;  and, Developing a
sentenxe structure and tone that creates a seamless flow of ideas.
PREREQUISITES: None
AVAILABLE SLOTS:
COURSE LOCATION: Various 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO187 EEO Counselor Training 32 Western Area Power Adminiatration 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEDuring this training topics will be covered suxh as:
Evolution of EEO and Theories of Discrimination; Developing the Counselor Plan;
Role of EEO Counselor in the Federal Sector; Personnel Policies & Practices;
Conducting the Interview; and, Writing the EEO counselor Report
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Phoenix, AZ 125 0 0  PO Box 3402, Mail Stop A0300

Golden, CO. 80401-0098 303-275-1831 Fax: 303-275-1838 Avg
Rating = 0 (0 raters)

EEO181 EEO for Advisory Committee Members (EEOP8100) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees Who are EEO Advisory Committee menbers or
individuals with collateral EEO responsibilities, Special Emphasis Program
Managers and EEO staff Members.
COURSE DESCRIPTION:ÃEDuring this two day course you will Learn: How to apply EEO
laws, regulations and directives; ¥ Discrimination complaint procedures; ¥
Working in small groups and conducting meetings; ¥ Using the Federal Equal
Opportunity Recruitment Program (FEORP); ¥ Merit promotion; and ¥ Solving
program problems and evaluation results.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver,CO. 325 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO139 EEO for Supervisors & Managers  (42UV) 16 USDA - Northeast
Training Center 3 True SPONSOR:  DOE-RFFO
CONTACT: X3063
TARGET AUDIENCE:  Supervisors and managers, including military personnel who
supervise civilian employees.
COURSE DESCRIPTION:  This course clearly explains the responsibilities of
supervisors and managers in implementing all aspects of the EEO program and its
requirements.  Learning these requirements can prevent expensive and time-
consuming discrimination complaints.  The goal is to raise awareness of EEO
laws, regulations and theories.
NOTE:  The EEO compliant procedures changed in October 1992.  This course
contains the new updated procedures.
COURSE LOCATION:  Various. 295 0 0 801 Arch Street, Room 400

Philadelphia, PA 19107-2487 215-597-2527  FAX: 215-597-8613
Avg Rating = 0 (0 raters)

EEO185 EEO for Supervisors and Managers (EEOP8101) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers fundamental equal employment opportunity
issues for team leaders, supervisors and managers. During this course you will
learn: Employer defenses against charges of discrimination; Management's role in
Affirmative Emkployment planning; Management's rights in the EEO complaint
process; Discrimination complaint procedures; Preventing sexua; harassment;
Managing diversity; and, Employer obligations to the complainant and the accused
.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 325 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

EEO165 EEO Practitioners' Forum 16 Public Administration Forum 3
True TARGET AUDIENCE: EEO Practioners.

COURSE DESCRIPTION:  Designed to  provide what for many will be their initial
opportunity to meet with others to explore the implications of the new Act and
other significant forces that will impact on existing EEO systems in the coming
decade.  Program topics include:  ¥Federal Sector Equal Employment Opportunity:
Recent Legal Developments; ¥Implementation of Complaints Processing Procedures:
Management Directive 110; ¥Confronting the New Challenges of Federal Sector
Complaints Process; ¥Legislative Initiatives and the Federal Sector Complaints
Process:  Dead or Alive?; ¥Changing Concepts and Requirements for Dealing with
Handicapped Employees.  Seminars & Workshops topics include:  Development of
Complete and Impartial Investigative Record; ¥Computation of Compensatory
Damages; ¥EEO Hearings:  The Discovery Phase; ¥EEOC Counselors:  Expanding
Responsibilities; ¥Application of Troublesome Legal Theories; ¥Sex
Discrimination Revisited; ¥Exploring Creative Settlement Alternatives; The
"Glass Ceiling" in Federal Government.
COURSE LOCATION:  San Francisco, CA. 395 0 0 1100 Connecticut
Ave. NW, Suite 900 Washington, DC 20036 202-466-6446  FAX 202-463-3577

521405440 Avg Rating = 9 (2 raters)

LEG149 EEOC Advocacy 32 Registrar, Government Training Institute 3
True SPONSOR:  DOE-RFFO

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe session starts with an overview of EEO process and
procedure, laws and regulations.  Various subjects such as theory, basis,
hearing procedures, issue acceptance, investigation, and exhaustion are
discussed.  The basic forums, e.g. MSPB, EEOC, etc, are covered and mixed case
procedures are reviewed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 595 0 0 5881 Leesburg Pike, Suite
302 Falls Church, VA 22041 703-998-7446   FAX: 703-379-2934 541816747

Avg Rating = 0 (0 raters)

LEG186 Effective Advocacy at Federal Sector EEO Hearings 32 Public
Administration Forum 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will receive specialized instruction
and case simulation under the guidance of experienced EEO litigators.  During
the first part of the program, participants will meet in general lecture
sessions exploring all phases of EEOC practice and procedure. Thereafter, teams
of five participants each will engage in the full range of case handling
activities from document review, legal research and witness preparation through
prehearing conferences and presentation before an EEOC Administrative Judge.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 615 0 0 225 Reinekers Lane, Suite 590

Alexandria, VA 22314 703-684-4799  FAX 703-836-7953 Avg
Rating = 0 (0 raters)

LEG201 Effective Advocacy in ADR 16 Public Administration Forum 3
True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe climate of dispute resolution has changed dramatically.
New laws, executive agency regulations, white house and OMB policies, general
cost concerns, and different management approaches to handling conflic have
combined to require all of us, without regard to setting, to do business
differently.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Alexandria, VA 375 0 0 225 Reinekers Lane, Suite
590 Alexandeia, VA 22314 703-684-4799 Fax 703-836-7953 Avg Rating = 0
(0 raters)

ADM283 Effective Briefing Techniques (45DF) 24 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  DOE employees who want to gain
valuable experience and confidence in delivering briefings.
COURSE DESCRIPTION:  Do you know that the number one fear of many employees is
speaking publicly?  That same fear can also have disastrous effects on your
career because we are often promoted based on our ability to communicate
effectively.  This two-day training program can provide you with the confidence
you need to deliver clear, concise briefings.  You will learn how to organize
your thoughts, how to present yourself positively - overall, how to deliver a
"winning" briefing each time you are called upon.  You will also have the unique
opportunity to be videotaped so that you can see for yourself how you come
across.  If you use briefing skills in your workplace, don't miss this valuable
training!
COURSE LOCATION:  Various. 385 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 9 (1 raters)

SMT479 Effective Decision Making 16 CMR/Leadership 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWhen senior executives need to make difficult choices - -
about hiring, firing, promoting, training, technology, equipment, markets,
customers, or the strategix direction of the organization- - many rely on
personal experience and intuition to reach their final decision.  During this
course the following topics will be covered:
How Decisions Should Be Made; The Role of Prediction in Decision Making: Data
vs. Intuition; Decision Traps in Group Decision Making; Organizational Decision
Making: Managing the Process; Common Errors in Individual Dexision Making; How
to Detect and Avoid Them; and, How to Implement Good Dexision Making in
Organizations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Cambridge, MA 1950 0 0 55 William St. 

Wellesley, MA 02181 781-239-1111 Fax: 781-239-1546 Avg
Rating = 0 (0 raters)

COM223 Effective Listening Skills 8 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEBeing an effective listener is crucial to any relationship.
During this course you will learn to recognize and overcome the roadblocks to
better listening and will participate in a number if listening assessments to



determine your predominant listening mode. Attention will be paid to learning
how to respond properly to nonverbal messages which are often misinterpreted of
completely ignored.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 85 0 0 12600 W. Colfax Ave. Suite B300

Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM631 Effective Negotiations 16 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECourse Description:  Based on the principles of the book
"Getting to Yes" by Roger Fisher and William Ury, this program moves
participants from position-based to interest-based negotiations in order to
create win/win.  Being able to negotiate is one of the most powerful personal
and professional tools available to us.  However, most of us have not been
trained in the necessary negotiation skills to effect the desired  results and
outcomes of the process.  In this program, participants  will be given the
skills, as well as practice in using the skills, to increase their effectiveness
in communications with their bosses,  subordinates, team members, and in their
personal lives.
 Main Topics:
 o  Defining elements of successful negotiations and negotiators
 o  Planning the negotiation -  Developing needs -  Assessing another's needs
 o  Case studies
 o  Negotiating strategis and styles -  Exercise on assessing effective styles -
Conflict management
 o  Communication and negotiation -  Non-verbals  -  Listening skills
 o  Case study role play:  conducting a negotiation
 o  Summary/action

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 8
(1 raters)

COM224 Effective Presentation Techniques 20 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for all employees, supervisors, and
managers who give oral presentations--wheather they are scientific, technical.
managerial, news briefings, or meeting presentations. It will help both new and
experienced presenters to deliver more effective presentations and to develop
audiovisual skills. Video cameras will be used to tape short presentations by
participants.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood,CO. 255 0 0 12600 W. Colfax Ave. Suite B300

Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

SAF355 Effective Safety Committees 9 Colorado Safety Association 3
True SPONSOR: DOE-RFFO (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Anyone who wants to establish improve or
serve on a safety committee.
COURSE DESCRIPTION:  Safety committees can help to ensure the success of safety
programs in both large corporations and small companies.  But they will be
effective only when you take the right approach.  This seminar will show you
everything you need to know to set up and maintain an effective safety
committee.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 125 0 0 4730 Oakland St., Suite
500 Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

ENV619 Effective Strategies for NEPA Compliance 16 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to help you understand the National
Environmental Policy Act process and learn what critical decisions need to be
made at each step.  Using actual NEPA case studies, you learn what strategies
are appropriate for dealing with different projects.  More importantly , you
learn how to navigate through the issues and changes that arise during the NEPA
process in order to develop an effective work plan. Topics to be covered
include: Determining the Actions and Alternatives; ¥ Tools for Managing Public
Participation; ¥ Impact of NEPA on the Private Sector; ¥ Requirements &
Practices; and, much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Breckenridge, CO. 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 8 (1 raters)

COM157 Effective Writing (45EW) 24 USDA/National Capital Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who wants to write attention-getting,
logical memos, reports and other documents.  This is an intermediate level
workshop for enhancing writing skills
COURSE DESCRIPTION:ÃEAttendees will dramatically improve their written products,
write in a lively and persuasive style and capture and hold your reader's
attention.  You will learn outlining your information and ideas.  Selecting the
right details to include.  Eliminating clutter.  Structuring your document to
meet the needs of the reader. and Editing drafts for greater clarity.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 600 Maryland Ave., SW Room
280 Washington, DC 20024-2520 202-314-3400  FAX  202-479-6810

Avg Rating = 0 (0 raters)

SAF364 EH Accident Investigation - Board Chairperson Training (ITV) 8
DOE Central Training Academy 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:
COURSE DESCRIPTION:ÃEThis course will focus on the skills and knowledge required
for board chairpersons to implement policy changes and process enhancements. to
understand their roles and responsibilities, and lead accident investigation
boards through the investigative process to analyze and report on the causes of



accidents.  The training will include practical exercises and information will
be provided on recent changes prescribed by DOE Order 225.1A
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: 0 0 0 P.O. Box 5400 Albuquerque, NM 87185-5400

505-845-5170 ext 310 Avg Rating = 0 (0 raters)

SAF366 Electrical Safety Requirements and Procedures 16 National
Technology Transfer Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to meet and exceed the safety
training requirements that are defined in the OSHA Electrical Safety Related
Work Practices Standard, paragraph 1910.332. Topics to be covered include:
Introduction to OSHA; ¥ Conducting Electrical Inspections; ¥ Hazards of
Electircity; ¥ Training Requierments;
¥ Working on Energized Circuits of parts/Lockout-Tagout; ¥ Electrical Work
Practices; ¥ Personal Protective Grounding; ¥ Maintenance of Electrical
Equipment; and Much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 595 0 0 P.O. Box 4558 Englewood, CO.

303-649-9980  Fax 303-649-9930 Avg Rating = 0 (0 raters)

OSH140 Electrical Standards (OSHA309A) 32 RMEC - Red Rocks Community
College 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to provide the student with a
survey of OSHA's electrical standards and the hazards associated with electrical
installations and equipment. Topics include single and three-phase systems, cord
and plug-connected and fixed equipment, grounding, ground fault circuit
interrupters, hazardous locations, and safety-related work practices. Emphasis
is placed on electrical hadzard recognition and OSHA inspection procedures.
Hands-on training is provided using various types of electical test equipment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE  LOCATION: Lakewood, CO. 495 0 0 13300 W. 6th Ave., Campus
Box 41 Lakewood, CO 80228-1255 303-914-6420  FAX  303-980-8339

Avg Rating = 0 (0 raters)

EDU265 Electromagnetic Fields I (EE 3133-3) 45 University of
Colorado-Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMaxwell's equations postulated for free space and developed
for many boundry condictions.  Uniform plane waves, static and quasi-static
electric and magnetic fields.
PREREQUISITES:  EE-3020 or MATH 3191ÃE
AVAILABLE SLOTS: Not specified 408 90 130.05 P.O. Box 173364

Denver, CO 80217 Avg Rating = 0 (0 raters)

EDG336 Electronic Packing and Manufacturing (MCEN5166) 45 University of
Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis course provides instruction on design. layout,
printing and manufacture of electronic circuits and would support the
requirements of the qualification standard.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 736.93 0 0 Campus Box 178 Boulder,
CO 80309 846000555 Avg Rating = 0 (0 raters)

ADM491 Electronic Records Issues 8 Agency Services Division (NIA)
Rm. 2200 (Training) 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: A 1-day course on the major issues and problems faced in
managing electronic records in a Federal agency.
LOCATION:College Park MD 140 0 0 National Archives at College
Park, 8601 Adelphi Road College Park, MD 20740-6001 301-703-7100

Avg Rating = 0 (0 raters)

EDU259 Electronics I (EE3215-3) 45 University of Colorado - Denver
6 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEFundamentals of semiconductor theory and their application
in electronic circuits.  Topics include semiconductor theory, P-N junctions and
diode applications, power supply design, transistor (BJT) theory and
applications, low-frequency amplifers, FET and MOSFET devices
PREREQUISITES:  EEÃE
AVAILABLE SLOTS: Not specified 377 0 0 Speer at Larimer, P. O.
Box 173364 Denver, CO 80217 303-556-5826  FAX: 303-556-5920 Avg
Rating = 8 (1 raters)

EDU262 Elementary Differential Equations (MATH 3200-3) 45 University of
Colorado-Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: Systematic introduction to ordinary differential equations.
Topics include equations of order one, linear equations with constant
coefficients, systems equations, variation of parameters, and infinite series
solutions to linear equations.ÃE
PREREQUISITES:  Math 2411 and 3191ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: DENVER, CO 408 0 0 P. O. Box 173364 Denver, CO.

Avg Rating = 0 (0 raters)

GEN418 EM Benchmarking 8 Headquarters, HR-2/ Professional Skills 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: The introduction to Benchmarking is designed to give a basic
overview of the Benchmark Process and to explain the assistance that the EM
Benchmarking Field Team can provide.  The Introduction also tells a brief story
based upon what Richland accomplished under a pilot Benchmarking Process
sponsored in part by EM-30.  Also to be covered will be other Benchmarking
events going on across the complex and some insight as to EM-HQ's activities.
This "Intro Brief" is a good briefing to learn and understand the type of
support that will be expected from both sides of the house.  It will also
provide a description of the common "language and intellect" of EM Benchmarking.

The Facilitated Benchmark Training is designed to give a specific understanding
of the Benchmark process and is in sufficient detail to give you the "tools" to
start your own Benchmark Process Study.  At the end of the training presentation



you will go through a Benchmarking Work Book that is designed to "walk your
team" through to an activity you will elect to Benchmark.
LOCATION: Various 0 0 0 1000 Independence Avenue, SW Washington,
DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

SAF110 Emergency Management Decision-making with Incomplete or Unconfirmed
Information 0 U.S. DOE 3 True SPONSOR: DOE-DC
CONTACT:  5-3063
INTENDED AUDIENCE:ÃEEmergency personnel
COURSE DESCRIPTION:ÃEClass discusses how decisions can be made without accurate
or no information;  covers the Hanford PRF emergency, EM decision making, Event
Classification, Protective Actions, Group Practicum exercise, and general
discussions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 1000 Independence Ave,
S.W. Washington, D.D.  20585 Avg Rating = 0 (0 raters)

EDG155 Emergency Planning and Community Right-to-Know (EPM 4260) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course examines EPCRA regulations and reporting
requirements for business, educational institutions and government agencies.  It
reviews a case study for reporting under Toxic Release Inventory.  Students will
discuss sources of information for estimating releases to the environment.  It
also provides an overview of how EPCRA data is used by government officials,
environmental and citizen's groups and industry.
COURSE LOCATION:  Various. 708 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

SAF375 Emergency Preparedness (IS-2) 16 Emergency Management
Institute/FEMA 3 True SPONSOR: DOE-RF
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis independent study course contains information about
natural and technological hazards.  Participants are led through the development
of personal emergency preparedness plans and are encouraged to become involved
in the local emergency preparedness network.  The text is accompanied by
illustrations, maps, charts, and diagrams.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 16825 South Seton Ave.

Emmitsburg, ND.  21727 800-238-3358 Avg Rating = 0 (0 raters)

SAF374 Emergency Program Management:  An Orientation to the Position (IS-1)
16 Emergency Management Institute/FEMA 3 True SPONSOR: DOE-RF

CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis independent study course provides an introduction to
Comprehensive Emergency Management (CEM) and the Integrated Emergency Management
System (IEMS).  Included is an in-depth look at the four phases of comprehensive
emergency mangement:  mitigation, preparedness, response, and recovery.  The
text is accompanied by illustrations, diagrams, and figures.  In most units,
there are worksheets, exercises, and tasks to complete.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 16825 South Seton Ave.

Emmitsburg, ND.  21727 800-238-3358 Avg Rating = 0 (0 raters)



SAF197 Emergency Response Org Initial Trng  (021-101-01) 4 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True TARGET
AUDIENCE:  DOE employees involved in emergency response activities.
COURSE DESCRIPTION:  The purpose of this course is to provide Emergency Response
Organization members with a basic understanding of the ERO structure and overall
responsibilities of each team and their associated positions.  First, it
identifies the differences between classifications and categorization of
emergencies.  Next, emergency notification is explained so members understand
the requirements for notifying Federal, State, and local authorities.
Furthermore, onsite and offsite response is discussed in terms of how personnel
are recalled and what general response capabilities are available both on and
off plantsite.  In addition, assessment techniques are identified so members
have an awareness of protective actions and protective action recommendations
and how they are determined.  Additionally, public information, re-
entry/recovery operations, and documentation is addressed to explain our plant
wide responsibilities.  Lastly, lines of communication are identified so each
member understands the flow of information within his/her area of
responsibility.  Required readings many be added as appropriate per team member
assignment.  A final exam and critique is administered at the end of the course.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 7.8 (10 raters)

SAF198 Emergency Response Organization Refresher Training (021-102-01) 2
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees involved in emergency response activities.

COURSE PREREQUISITE:  Emergency Response Organization Initial (SAF197).
COURSE DESCRIPTION:  The purpose of this course is to provide Emergency Response
Organization members with an annual update to changes in organizational
structure, procedures, responsibilities, lines of communication, and so on.
Additionally, it will cover those areas that need extra emphasis as identified
in drills and exercises.  Required readings may be added as appropriate per team
member assignment.  A final exam and critique is administered at the end of the
course.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 7.3 (7 raters)

SAF371 Emergency Response to Terrorism (Self-Study) 16 National Fire
Academy 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Fire personnel, Emergency Medical
Service Responders, Hazardous Materials Responders, Emergency Communications
personnel, and, Emergency Management Personnel.
COURSE DESCRIPTION:ÃEThis self-study course is designed to provide you with a
general introduction to the basic concepts for first-resopnder awaerness at the
scene of a potential terrorist incident.  Topics to be covered include:
Terrorism In Perspective; Incidents and indicators; self-Protection; Scene
Control; and, Notification and Coordination.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Self-Study 0 0 0 Avg
Rating = 0 (0 raters)

GEN457 Emergenetics Certification Refresher 24 The Browning Group
Inc 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃETo provide you with enough fresh information and
experiences regarding Emergenetics so that you will be comfortable using it in
your work.  To be energized and exhausted, but exhilarated from learning and
from using our collective creativity to stretch the boundaries of our work.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Emerald Valley Ranch, CO. 380 0 0 P.O. Box 1505

Castle Rock, CO. 80104 303-860-7920 470709766 Avg Rating = 0 (0
raters)

GEN526 Emerging Cost Accounting Issues (1560) 40 DCAA/Defense
Contract Audit Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Auditors GS-11 and Above
COURSE DESCRIPTION:ÃEYou will learn to develop , present, and defend audit
positions by researching current accounting issues affecting the audit
environment.  The course consists of participative lectures, group discusions,
and practical exercises using extensive reference libraries similar to those
available at FAOs.  Current cost accounting issues are presented, exhaustive
research techniques are employed, and mock negotiations and/or panel discussions
are conducted.  Upon completion of this course, you will be able to:  Explain
the difference between internal and external reference souces.  Identify the FAR
criteria for determining allowability.  Discuss the background, purpose, and
fundamental requirements of the CAS.  Demonstrate the use of the CCH in
researching current accounting issues.  Define Generally Accepted Accounting
Principles (GAAP).  Explain the similarities and diffferences between Generally
Accepted Auditing Standards and Generally Accepted Government Auditing
Standards.  Identify the four requirements for estoppel.  Discuss the CAS
defination of cost accounting practices, changes and exceptions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 700 0 0 4075 Park Ave. Memphis,
TN 38111-7492 901-325-6101  FAX: 901-325-6281 Avg Rating = 0 (0
raters)

ADM607 Employee Performance and Conduct Problems (LABR7002) 16 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWhen routine communication does not improve employee
vehavior, other measures may be needed and the stage should be set for formal
actions. Supervisors and managers will learn how to cope with problem employees.
During this course you will learn: Deciding on penalties for misconduct;
Documenting problems; Planning for performance improvement; and, Dealing with
absenteeism.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 325 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU360 Employment Law  (MGT434) 20 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides an overview of frderal statutes and
state regulated areas that impact the personnel function. Among the topics



addressed are EEO and Affirmative action, OSHA, ERISA, FMLA, and ADA;  employee
privacy issues; and Wrongful discharge.
PREREQUISITES:  COMM205
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 687 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

ENV621 Endangered Species Act & Habitat Conservation Planning 16
CLE International 3 True SPONSOR: DOE-RFFO(TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Layers and Legal Staff; Government
Officials; Olanners; Consultants; Scientists; Real Estate Professionals;
Developers; Landowners
COURSE DESCRIPTION:ÃEThis workshop will cover the listing process, the
consultation process and recovery planning, take prohibitions, the enforcement
process, incidental take permitting, administrative reform, reauthorization, and
much more
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 8 (1 raters)

ENV158 Endangered Species Act Conference 16 CLE International 3
True Third annual national conference on the law and policy of the

Endangered Species Act and its impact on growth and development.  Provides up to
15 hours MCLE credit, including one hour of ethics credit.  Leading experts and
practitioners will provide concise, current information on important issues
involving the ESA, including:  ¥ Overview of the Law and Policy ¥ The Listing
Process ¥ The Consultation Process ¥ The Enforcement Process and Penalties
¥ Permitting ¥ Habitat Conservation Planning Initiatives ¥ Property Rights
Issues ¥ Reauthorization ¥ ESA Case Law and Regulation Update ¥ Managing
Exposure to the ESA ¥ Ethics Considerations. 395 0 0 1541 Race
Street, Suite 100 Denver, CO  80206 303-377-6600  FAX:  303-321-6320

841092171 Avg Rating = 9.3 (3 raters)

EDG253 Energy Systems Analysis I (EE-5714) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETransmission line constants, including details of GMD
methods, skin effect.  Analysis of balanced and unbalanced line using
distributed parameters, energy flow from circle diagram approach, traveling wave
phenomena, corona, power cables, fundamentals of DC transmission.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 627 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

ENV613 Engineering Fundamentals for Radioactive Waste Management (NECS
8190) 16 University of Colorado-Denver (Coll. of Eng) 3 True SPONSOR:
DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Engineers, scientists and consultants
involved in the planning design, construction and operation of processes and
facilities to treat, package, transport and dispose of radioactive wastes.  The
course will also benefit regulators, law enforcement and fire protection



officers who amy respond to spills and transportation accidents involving
radioactive materials, and high school science teachers.
COURSE DESCRIPTION:ÃERadioactive wastes, especially those generated during the
Manhattan Project and Cold War ers of nuclear weapons production, are
significant existing and future risk to the public and environment, as well as a
tremendously exciting technological chanllenge.  This two-day course will
provide a through introduction to the fundamentals necessary for you to apply
your engineering skills to the design, construction and operation of radioactive
waste treatment, disposal and remediation projects.  The topics to be covered
include:  types of radiation, interaction of radiation with matter, detection
and measurement of radiation, kinetics and energetics of radioactive decay,
health physics, shielding, contamination control, criticality safety, the
nuclear material cycles for both power reactors and weapons production, the
responsibile US agencies and their policies and regulations for radioactive
waste management, and transportation of radioactive materials.  One or two case
studies of special topics will be discussed, based on expressions of interest
from those attending.
PREREQUISITES:  University Level Chemistry or Physics and be able to perform
calculations involving exponentials and logarithms.
AVAILABLE SLOTS: Not specified 595 0 0 Campus Box 104, P.O. Box
173364 Denver, CO 80217-3364 FAX: 303-556-2511 Avg Rating = 0 (0
raters)

EDG183 Engineering Hydrology (CVEN 4333-3) 45 University of Colorado at
Boulder 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Engineering applications of principles of hydrology.
Hydrologic cycle, rainfall, groundwater, storm frequency, routing, etc.
LOCATION: Boulder 582 0 0 Campus Box 43 - Accounting Cntrl Center
(attn.: S. Tores) Boulder, CO 80309 303-492-5148 Avg Rating = 0 (0
raters)

EDU365 Engineering Probability and Statistics (EE3817) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAxiomatic definition of probability. Conditional
probability, independence, combined experiments and Bernoulli trials.
Distrubution and desity functions. Correlation between two random variables. The
characteristic function and moments of a random variable. the sample mean and
variance.
PREREQUISITES:  MATH 2422, EE3316 and EE3225
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 414 0 144 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

EDU151 English Composition I (ENG121) 45 Front Range Community
College 6 True Description:  Beginning college english
Locations Westminster, CO 80030 16.5 0 0 3645 West 112th Avenue

Westminster, CO  80030 303-466-8811 841001037 Avg Rating = 9.3 (4
raters)

EDU168 English Composition II (ENG 122) 45 Front Range Community
College 6 True SPONSOR:  DOE-RFFO
CONTRACT:  X3063
TARGET AUDIENCE: Federal Employees



COURSE DESCRIPTION:  Expands and refines the objectives of English Composition
I.  Emphasizes critical/logical thinking and reading, problem defination,
research strategies, and writing analytical, evaluative, and/or persuasive
papers that incorporate research.
PREREQUISITES: ENG121
AVAILABLE SLOTS: 160.5 0 0 3645 West 112 Avenue Westminster, CO
80030 466-8811 841001037 Avg Rating = 0 (0 raters)

EDU130 English Composition II(ENG122) 45 Red Rocks Community
College 6 True INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  This course expands and refines the objectives of ENG 121.
It emphasizes critical and logical thinking, problem defination, research
strategies and writing analytical, evaluative and/or persuasive papers that
incorporate research. ÃE
PREREQUISITES:  ENG 121ÃE
AVAILABLE SLOTS: Not specified 160.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDG219 Enviromental Field Methods and Applied Project Management(ESGN551)
45 Colorado School of Mines 6 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: A field-oriented course designed to prepare students to plan
and conduct an environmental characterization and/or develop a site remediation
plan.  Activities include conceptualization of the environmental system at hand,
project design, measurement and sampling, analysis, and reporting.  Students
will draw upon their knowledge gained from the core curriculum to design and
complete the project, which will focus on an actual problem of interest to a
firm or governmental agency. Field activities will emphasize initial site
characterization and development of an appropriate sampling strategy; accepted
protocols for sample collection and field measurements in water, air, biota, or
other media appropriate to the project; and operation, maintenance, and
calibration of field instrumentation.  Some laboratory and computer time may be
required for sample analysis, data processing and report preparation.
PREREQUISITES: Completion of ESE core curriculum.
LOCATION: Golden, CO 0 0 0 Office of Graduate Studies Golden,
CO 80401-1887 303-273-3247 846000551 Avg Rating = 0 (0 raters)

LEG159 Environmental and Toxic Tort Matters: Advanced Civil Litigation 24
The ALI-ABA Committee on Continuing Professional Education 3 True
TARGET AUDIENCE: DOE Professional Employees

COURSE DESCRIPTION: This advanced course of study is designated to provide
experienced practitioners with an update on important current developments while
covering in depth a number of advanced environmental and toxic tort topics:
organizing multi-party litigation, procedures for multi-district litigation and
litigation pursuant to the Manual for Complex Litigation, disclosure rules and
alternative procedural tracks under the Federal Rules of Civil Procedure, expert
and scientific evidence issues, contribution claims, alternative dispute
resolution, settlements and consent decrees, Superfund reauthorization and other
ongoing legislative developments, joint defense privileges, class action issues
in toxic tort litigation, environmental insurance law developments, case
management, computerized litigation support, case investigation using on-line
services and CD-ROMs, and ethical issues.
LOCATION: Various 795 0 0 Registar, ALI-ABA, 4025 Chestnut Street

Philadelphia, PA  19104-3099 1-800-253-6397 Avg Rating = 0 (0
raters)



EDG244 Environmental Audit (EPM4715 45 University of Denver -
University College 6 True CONTACT:  303-966-3063
INTENDED AUDIENCE:  Federal Employees
COURSE DESCRIPTION:  This course describes and explains the design and conduct
of a corporate environmental audit.  Topics focus on environmental auditing
policy and use of the Auditing Manual of the U.S. Environmental Protection
Agency.  The course describes the use of third-party and in-house audits and
site assessments to minimize risk for property owners, operators, investors and
lenders.  The limitations, uncertainties, potential liabilities and benefits of
environmental auditing for those who provide or use such services are examined
in detail. Auditing practices under ISO 14000 International Environmental
Management Standards are also covered.
PREREQUISITES:
SLOTS AVAILABLE: 675 0 0 2211 S. Josephine, St., University Park

Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 8
(1 raters)

ENV620 Environmental Audits 16 CLE International 3 True SPONSOR:
DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis workshop will provide pratical new material presented
by a national faculty  of experts why audits are crucial, and about how your
company or clients can benefit from environmental auditing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 0 (0 raters)

EDG128 Environmental Biology (EPM3610) 45 University of Denver -
University College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE Employees

COURSE DESCRIPTION:  This course introduces students to principles and concepts
of biology and ecology.  It provides a broad understanding of the biology of
groups or organisms, ecological relations and processes on the lands, in the
oceans and fresh waters, and the air.  The impacts of global and local
environmental changes, human intervention, and effects of pollutants on various
ecological units are examined.  Students also are introduced to molecular
biology, the nature of the genetic code, metagenesis and carcinogenesis.
COURSE LOCATION: Various 690 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 8.8 (4 raters)

EDG114 Environmental Chemistry (EPM 3600) 45 University of Denver 6
True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:   This class examines the application of chemical principles
to environmental problems and solutions, including air, water and land
pollution, radioactivity, energy sources, and agriculture.  The instructor
assumes no previous chemistry background; topics will, however, be relevant and
of interest to all.
LOCATION: Various  675 0 0 2211 So. Josephine Street Denver,
CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)



ENV101 Environmental Compliance Bootcamp 40 Government Institutes 3
True Topics include: The laws and the regulatory players in perspective;

understanding the similarities and differences between environmental laws; the
erosion of federal facility privilege and protected status; liabilities facing
federal agencies, employees and contractors; water compliance; stormwater
compliance; lean air act compliance; identification of hazardous waste;
hazardous waste generator requirements; land disposal restrictions; shipping
hazardous wastes, labeling and manifesting; PCB, lead and asbestos management;
handling mixed and radioactive wastes; waste minimization and the pollution
prevention act of 1990; pollution prevention planning strategies; recordkeeping,
documentation and training rquirments; environmental auditing; and establishing
a plan of action.
COURSE LOCATION: Various 1999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 7 (1 raters)

EDG237 Environmental Economics (ECON 3545-3) 45 University of
Colorado-Boulder 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECause of excessive environmental pollution and tools for
controlling it through economic analysis; values of perservation; distribution
of costs and benefits from environmntal protection programs. For nonmajors.
PREREQUISITES:  ECON 1000 or 2010ÃE
AVAILABLE SLOTS: Not specified 270 0 0 Campus Box 178 Boulder,
CO 80309 303-492-2212  FAX: 303-492-3962 Avg Rating = 0 (0 raters)

EDG118 Environmental Economics (EPM 4130) 60 University of Denver 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This class focuses on the economics of environmental
issues, including pollution, energy and conservation of natural resources.  The
course emphasizes relationships between economics and environmental quality and
provides students with a decision-making framework for understanding and
analyzing environmental issues.  Concepts introduced are the market economics
system, efficiency, equity, markets and market failure, environmental
regulation, and benefit-cost analysis.  Non-monetary considerations, economic
impacts of law, demographics, ecology and other issues related to economic well-
being will be discussed.
COURSE LOCATION:  Various. 944 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.3 (3
raters)

EDG163 Environmental Enforcement (EPM 4711) 30 University of Denver
6 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This course examines current trends in federal and state
enforcement in the environmental field. Particular emphasis is placed upon
federal enforcement practices, philosophies, and strategies of the U.S.
Environmental Protection Agency (EPA) .  The course examines penalty policies of
the EPA in its enforcement of the Clean Air Act and Superfund Amendments and
Reauthorization Act Title III. Leading judicial decisions and the power of the
citizen suit in shaping environmental law enforcement over the past several
years are reviewed.
LOCATION: Various. 490 0 0 2211 S. Josephine Street Denver,
Colorado 80208 303-871-2291 840404231 Avg Rating = 0 (0 raters)



EDG217 Environmental Ethics and Decision Making (ES580X) 45 Colorado
School of Mines 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  Students examine ethical considerations in environmental
management decision making.  Discussion will cover personal versus
organizational attitudes, cultural, economic and historic values, science versus
politics, and international and intergenerational policies.
LOCATION: Golden, CO 1270 0 0 Office of Graduate Studies Golden,
CO 80401-1887 303-273-3247 846000551 Avg Rating = 0 (0 raters)

EDG133 Environmental Geology of the Colorado River (EPM4719) 45
University of Denver 6 True TARGET AUDIENCE;

DESCRIPTION:  Student examine the environmental the natural and human history of
the Colorado.  The emphasis is on the geologic time scales and processes that
produced theriver in its current configuration.  River hydrology and ecology,
wildlife, endangered species, and other resources are described.  The division
of the river between the Colorado River Compact States, the exponential
population frowth in lower Colorado states and history of water use and
development of the Colorado River, including Glen Canyon Reservior, and the
increasing use of the river by recreationists are examined.  This provides the
foundation for discussions of the clash of values and opposing views which swirl
around current and future water and public land use policies of the Colorado
River and its watershed.  The class is presented ina unique format which
includes two classroom meetings and a 3-day canoe trip on the River near Fruita,
Colorado.  The canoe trip reinforces the lessons from the classroom and allows
students to study the geology and ecology of the river directly. 735 0 0

2211 S. Josephine, St., University Park Denver, CO 80208 303-871-3155
Fax 871-3305 840404231 Avg Rating = 7 (1 raters)

EDG111 Environmental Health and Safety Management (EPM 4510) 45
University of Denver - University College 6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Students are given an overview of the statutory and
regulatory orgins of environmental health and safety compliance management. The
exponential growth in regulations and the increased demand to streamline
resources present a unique opportunity for the environmental professional to
integrate safety and health regulations on a horizontal, as well as on a
vertical axis, in the broader business perspective. Topics to be discussed:
fundamentals of safety management; training requirements; emergency planning;
setting goals, objectives and operating procedures; and how management views
environmental health and safety.
LOCATION: Denver, CO. 0 0 0 2211 S. Josephine, St., University
Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 8
(1 raters)

EDG147 Environmental Health and Safety Reports Recordkeeping and Training
(EPM 4450) 30 University of Denver 6 True TARGET AUDIENCE:  DOE
employees.
COURSE DESCRIPTIN:  OSHA and EPA are among the regulatory agencies that govern
many businesses.  These agencies require numorus reports and records, as well as
personnel training covering various topics at different times.  The annual,
biennial and ad-hoc reports and training that environmental health and safety
agencies may require will be discussed.  Practical examples of how these reports
may be completed, a calandar of key report dates and an outline of the types and
sources of training requirements will be presented.



COURSE LOCATION:  University of Denver. 410 0 0 2211 S. Josephine,
St., University Park Denver, CO 80208 303-871-3155 Fax 871-3305

840404231 Avg Rating = 7 (1 raters)

EDG138 Environmental Health Engineering (EPM 4340) 45 University of
Denver 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course investigates environmental engineering methods
used to protect public health in the management of environmental pollution.
Topics include water and air pollution control, hazardous waste management,
health risks, and protection levels.  Students review the uses, types and
methodology of environmental audits as tools to understand an environmental
problem and protect public health.
COURSE LOCATION:  Various. 690 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

EDG285 Environmental Health Policy, Regulation, and Law (PAD5635/7635-3) 45
University of Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a Course in how environmental health policy is
formulated by legislatures, implemented by regulatory agencies, and interpreted
by the courts. It carefully examines the policy, regulation, and law of air and
water quality, toxic and hazardous waste control, solid waste management, and
scientific uncertainty.It will explore similarities and distinctions in federal
and state environmental policy.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 627 0 155.05 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

ENV650 Environmental Issues for the Safety Professional 8 Colorado
Safety Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will help safety professionals understand
environmental issues which often overlap into areas traditionally managed by
safety departments. Learn to communicate effctively with team members,
production managers and consultants in meeting environmental challenges. Areas
covered include: Environmental compliance overview; Hazardous Waste Management;
Pollution prevention; and, Indoor air quality.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 180 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

ENV586 Environmental Law 16 Environmental Education Enterprises, Inc 3
True Target Audience:  DOE Employees

Description:  This two day course will help you understand how your work fits
into the legal framework of environmental legislation.  You will gain unique
educational exposure to: Presumptions about environmental law;  Relationship of
federal and state laws;  Nature of laws, rules, permits, guidance documents, and
memos;  Major environmental agencies;  Basics of environmental law;  Common law;
Contract law;  Voluntary environmental standards



COURSE LOCATION: Various. 600 0 0 2764 Sawbury Boulevard
Columbus, OH 43235-4580 800-792-0005 Avg Rating = 10 (1 raters)

LEG172 Environmental Law 24 ALI-ABA 3 True SPONSOR: ALI-
ABA
CONTACT: Training Hotline
INTENDED AUDIENCE:ÃEFederal (Legal) employees
COURSE DESCRIPTION:ÃEThis course is the longest standing and the largest annual
conference of environmental law practitioners.  The emphasis on this course is
on recent developments in environmental law.  Topics will include:  The Clean
Air Act, The Clean Water Act, Superfund and the Resource Conservation and
Recovery Act, Legislative Proposals, and developments associated with each of
these acts, as well as Ethical problems in environmental law Practice.
PREREQUISITES:  Limited experience in legal practice in subject matter or
completion of CLE Orientation Course.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 685 0 0 4025 Chestnut Street

Philadelphia, PA  19104-3099 (215) 243-1630 or (800) CLE-NEWS
Avg Rating = 0 (0 raters)

ENV452 Environmental Laws and Regulations 24 National Environmental
Training Office (NETO) 1 True SPONSER: DOE/HQ
CONTACT: X303-966-3063
TARGET AUDIENCE:  The program is open to all Federal employees and contractors,
with priority given to Federal employees.
COURSE DESCRIPTION:  This course introduces the primary environmental laws
affecting EM and focuses on EM's mission of integrating compliance efforts with
their major regulatory milestones.  The program is intended to provide
participants with a basic awareness level on the various laws that impact the EM
mission and how external factors affect the decisionmaking and rulemaking
processes.  Participants examine actual EM case studies and assess how future
problems may be minimized or avoided.
COURSE LOCATION:  Various. 0 0 0 P.O. Box A Akien, S.C. 1-803-
275-7153 Avg Rating = 8.5 (13 raters)

LEG162 Environmental Litigation 40 The ALI-ABA Committee on
Continuing Legal Education 3 True SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Course is designed to assist private and governmental
litigators in meeting the special problems and demands of environmental
litigations.  The course seeks to integrate recent developements and new
information in a format that addresses the practical litigation issues.  These
issues include discovery, the examination of expert witnesses, and the negotion
of settlements.  The course examines the procedures and skills necessary for
success in such litigation, within the context of the major environmental
statutes adnthe rapidly developing body of environmental common law.  The course
focuses more on procedures and practices than on details of the substantive
law.ÃE
COURSE LOCATION: Various 995 0 0 Registrar, ALI-ABA, 4025
Chestnut St. Philadelphia, PA 19104-3099 Avg Rating = 8 (1
raters)



ENV585 Environmental Management Mixed Waste Short Course 8 National
Environmental Training Office (NETO) 3 True TARGET AUDIENCE: DOE
Employees
COURSE DESCRIPTION: This course is designed to instruct EM project managers and
technical staff in  the terms used in mixed waste management and an
understanding of the basic concept to help bridge the gap between the EM staff's
working knowledge of environmental management and current terms, concepts, and
technologies so that they are able to maximize their ability to review, analyze,
and make more effective decisions regarding environmental restoration and waste
management efforts.  During the course the following topics will be covered:
Historical Overview of the Mixed Waste Problem; ¥ Regulatory Framework and
Status including the Federal Facility Compliance Act; ¥ MW Definition; ¥ Waste
Types and waste Phases; ¥ Characterization, Transportation, and Storage of Mixed
Waste; ¥ Baseline and Emerging Mixed Waste Treatment Technologies; ¥ Disposal of
Mixed Waste; and, ¥ Looking Ahead at the Future - The Planning and Direction of
DOE Mixed Waste Activities.
LOCATION: Various 0 0 0 P.O. Box A Akien, S.C. 1-803-275-7153

Avg Rating = 0 (0 raters)

ENV634 Environmental Monitoring for Radioactive Materials 40 Oak
Ridge Associated Universities 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis one-week laboratory-oriented course will introduce
participants to the basic theories and mechanics of environmental monitoring for
radioactivity.  Lecture and laboratory topics include various techniques for air
monitoring, soil sampling, sediment sampling, water sampling, and vegetation and
food sampling.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Oak Ridge, TN. 1495 0 0 PO Box 117 Oak Ridge, TN.
37831-0117 423-576-3576 Fax 423-573-9383 Avg Rating = 0 (0 raters)

EDG125 Environmental Negotiation, Mediation, and Conflict Resolution (EPM
4420) 45 University of Denver 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course explores the range of approaches to
environmental dispute resolution as tools in environmental policy and decision
making.  It examines successful negotiation techniques and how and when to use
mediation and other conflict resolution techniques.  The course includes
negotiation, mediation and conflict resolution simulations and environmental
case studies.  It also examines effective presentations, listening and
interpersonal skills.
COURSE LOCATION:   Various. 555 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 9 (3 raters)

EDG146 Environmental Policy Analysis (EPM4390) 45 University of Denver
6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course provides a basic introduction to the field of
environmental and public policy analysis.  Specifically, it serves as a
foundation course introducing contemporary methods of policy analysis, agenda-
setting, models of policy formulation and implementation, and policy evaluation.
The focus is principally on concepts, analytical approaches and research
methods.



COURSE LOCATION:  University of Denver, Denver, CO. 630 0 0 2211
South Josephine Street Denver, CO  80208 303-871-3155 840404231 Avg
Rating = 8 (1 raters)

ENV652 Environmental Project Management 16 Government Institutes 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will Cover such topics as: What is
Project Management; Project Planning; Work Breakdown Structure; Successful
strategies for organizing your team; Appropriate contractiong strategies for
different projects; how sampling and analysis can affect the project outcome;
and, Critical path management.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Hilton Head, SC 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

EDG126 Environmental Project Management (EPM 4710) 45 University of
Denver 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Students will discuss environmental project management from
the government, industry and contractor perspectives.  The course looks at
successful project management organization, planning and communication
strategies.  Using examples, students will also examine complex projects needing
management.  The types of contractual assistance needed will be reviewed.
COURSE LOCATION:  Various. 708 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

EDG225 Environmental Project Management (ESGN571) 45 Colorado
School of Mines, Office of Graduate Studies 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Investigates environmental project management and decision
making from government, industry and contractor perspectives.  Emphasis is on
the (1) economics of project evaluation; (2) cost estimation methods; (3)
project planning and performance monitoring; (4) and creation of project teams
and organizational/communications structures.  Extensive sue of case studies.
COURSE LOCATION:  Colorado School of Mines, Golden, CO. 399 0 0

1500 Illinois, P.O. Box 4028 Golden, CO 80401-0028 303-273-3247
846000551 Avg Rating = 8.3 (4 raters)

EDG110 Environmental Protection Law I (EPM 4200) 60 University of Denver
6 True SPONSOR: DOE/RF

SONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This class reviews the spectrum of laws which protect our
environment and health.  Students will discuss the purpose, context and
implications of the most important laws, regulations and court cases that affect
the quality of our lives.  Coverage includes:  NEPA, Clean Air and Water Acts,
RCRA, CERCLA, EPCRA, OSHA and related toxics laws.  It provides an overview of
the legal system and the roles of Congress, the President, executive agencies,
states and courts in shaping environmental laws.
COURSE LOCATION:  Various. 920 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.8 (12
raters)



ENV183 Environmental Regulation Course 24 Executive Enterprises,
Inc. 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Topics to be covered:  ¥ Understanding the Framework,
Regulation, and Trends of the Process of Federal Environmental Regulation; ¥ The
National Environmental Policy Act in a "nutshell"; ¥ A Comprehensive Overview of
the Clean Air Act and the 1990 amendments; ¥ What the Clean Water Act Requires;
¥ An up-to-date look at the Resource Conservation and Recovery Act (RCRA); ¥
Spills and Release Reporting - Practical Issues Under Each Act; ¥ Understanding
Superfund/CERCLA and Its Impact on Your Operations and Policies; ¥ Dealing with
TSCA/PCB Regulation; ¥ The Community Right-to-Know Act:  How to Plan, Respond,
and Protect Yourself; ¥ Understanding the Effect of the Occupational Safety and
Health Act; ¥ Compliance Auditing - How and What to Look For; ¥ Current
Requirements of Underground Storage Tanks and Understanding Your Liability; ¥
Enforcement - Ways to Approach and Survive Inspections.
COURSE LOCATION:  Various. 895 0 0 22 West 21st Street New
York, NY  10010-6904 1-800-831-8333 Avg Rating = 8.6 (9 raters)

ENV432 Environmental Restoration Project Management:  Baselining for the
Future 24 S.M. Stoller Corporation 3 True TARGET AUDIENCE:
DOE employees.  This Seminar is valuable for all levels of government (DOE/DOD)
and private industry professionals involved with the management of environmental
restoration, waste management, technology development, and decontamination &
decommissioning projects.  This includes program managers, project managers,
environmental engineers and scientists, functional managers, financial managers,
and project planing, shceduling, estimating, and control personnel.
COURSE DESCRIPTION:  DOD, DOE, and EPA identification of over 45,000 potentially
contaminated sites nationwide, the need for effective environmental restoration
project management is greater than ever.  This seminar prepares program and
project managers to keep pace with the increasing emphasis on the management of
schedule, cost, and technical baselines for government-funded environmental
restoration projects.  It provides proven, state-of-the-art tools and methods
required to successfully meet the baselining, regulatory, and public challenges
encountered when managing restoration activities.
Seminar Outline:  Topics include:  ¥Course and Case Study Introduction; ¥Project
Organization; ¥Project Planning; ¥Project Resource Authorization; ¥Project
Status Monitoring; ¥Project Control.
COURSE LOCATION:  Various 695 0 0 5700 Flatiron Parkway Boulder,
CO 80301-5718 (303)546-4477 Avg Rating = 6 (2 raters)

SAF213 Environmental Risk Assessment (PESH03) 32 Headquarters 3
True TARGET AUDIENCE:  DOE employees who develop, implement, or manage

safety programs for chemical emergencies or cleanup at hazardous waste sites.
COURSE DESCRIPTION:  This basic course provides participants with the
fundamentals needed to determine the toxicity of chemicals that have been
released into the environment and to assess their risk to public health.  The
primary focus of the course is risk assessment associated with uncontrolled
hazardous waste sites.  This course addresses risk assessment in terms of its
four elements:  hazard identification, dose-response evaluation; exposure
assessment, and risk characterization.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

EDG173 Environmental Risk Assessment and Management (EPM 4360) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  This course covers basic principles and methods of
conducting a risk assessment.  Students examine both the values and limitations
of risk assessment by focusing on environmental and health risks, including an
overview of toxicological principles.  The class also reviews how risk
management decisions are made in the public and private sectors and explains how
to communicate environmental and health risk, as well as public policy choices
and tradeoffs, to the public.  This is not a course in quantitative risk
assessment.
COURSE LOCATION:  University of Denver. 675 0 0 2211 South Josephine
Street Denver, CO  80208 303-871-3155 840404231 Avg Rating = 9 (2
raters)

ENV626 Environmental Sampling & Data Analysis 16 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will: Learn the key steps in
determining your sampling objectives; Find out what the lab analytical test
actually shows; Learn the common sampling mistakes to avoid; Learn practical
strategies for detection monitoring; Discover how to save time and money in
defining the extent of contamination; Pinpoint the laws that require sampling;
Get practical tips on maintaining accurate, detailed records; and, Find out
proven ways to make sure the information you get from your sampling program is
accurate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

EDU206 Environmental Science (SCI480) 45 University of Phoenix 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course explores the application of the fundamental
concepts of air and water pollution, solid and hazardous wastes, radiation,
occupational safety and health, and environmental law in the business
organization.
COURSE LOCATION:  Various. 585 0 0 3151 S. Vaughn Way Aurora,
CO  80014 303/755-9090 860419443 Avg Rating = 0 (0 raters)

EDG139 Environmental Site Assessment (EPM 4706) 30 University of Denver
6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Students discuss and analyze limitations, uncertainties,
potential liabilities and benefits of site assessments.  The emphasis is
primarily on third-party assessments to minimize risks for property owners,
operators, investors and lenders.  Auditing for regulatory compliance and in-
house corporate environmental auditing programs are discussed.
COURSE LOCATION:  Various. 450 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.5 (2
raters)

ENV637 Environmental Site Assessments From A to Z: Pre-Assessment Research
to Phase II 16 Government Institutes 3 True SPONSOR: DOE-RF
(TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETo help you understand the entire environmental site
assessment process under the ASTM Standards, Government Institutes offers you



this practical, no-nonsense course taught by national authorities who were
instrumental in the standards' development.  Experts in the industry will
explain the impact of the Standards on your business and explore all of its
guidelines and nuances.  During thes course you will learn: Crutical elements of
a Prelininary (Phase I) Evaluation under the Standards; Scope of the Secondary
(Phase II) and subsequent evaluations; How to assemble an effective evaluation
team, including qualifications you should seek; When to use the Transaction
Screen defined in the Standards; How to structure proposals and contracts using
the Standards; and, Managing and interpreting the volumes of environmental data
you may accumulate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Las Vegas, NV 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

EDG127 Environmental Values and Ethics (EPM 4400) 45 University of
Denver 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Students examine ethical considerations in environmental
management decision making.  Discussion will cover personal versus
organizational attitudes, cultural, economic and historic values, science versus
politics, and international and intergenerational policies.  The course also
discusses various philosophies of humankind's relationship with the environment.
Students are encouraged to develop and express a personal philosophy relative to
their role in the regulatory, technical, scientific and financial management of
the environment.
COURSE LOCATION: Various. 735 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 7.5 (4
raters)

ENV636 Environmental, Health & Safety Training Requierments Workshop 0
Government Institutes 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn your legal requierments
for training in the code of Federal Regulations and the techniques to develop a
cost-effective integrated environmental training program.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 1199 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ENV241 Environmental, Health, and Safety Laws and Regulations 16
Environmental Resource Center 3 True SPONSOR: DOE

CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: During this two-day Seminar, you will learn: How to
determine which environmental and safety laws apply to your facility; ¥
Procedures for attaining and maintaining compliance; ¥ Activities that require
permits;  and, ¥ Training and recordkeeping requirements.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
VENDOR: Environmental Resource Center
LOCATION: Various 699 0 0 101 Center Pointe Drive Cary, NC 27513-5706

1-800-537-2372 EXT. 222 521215051 Avg Rating = 0 (0 raters)



ENV654 EPA/WES  Channelization & Channel Modification Workshop 24
Sear-Brown Group 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered during this training Include: A
systematic approach to planning initiating, and designing channel rehabilitation
projects; Fundamentals of fluvial geomorphic assessment and channel processes;
Stream hydraulics and sedimentation; Impact of channelization and channel
modification projects on ruiverine precesses; and environmental effects of
channelization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Fort Collins, CO. 25 0 0 209 S. Meldrum Fort
Collins, CO. 80521-2603 Avg Rating = 0 (0 raters)

HEA104 Ergonomics for Engineers 16 Institute of Industrial
Engineers 3 True SPONSOR:  IIE
CONTACT:  Training Hotline
COURSE DESCRIPTION:  An educational experience to strengthen the ergonomic
skills of all engineers.  In this course you will learn more about ergonomics
and the use of practical methods to correct and prevent ergonomic issues,
understand why more and more companies consult industrial engineers to resolve
avoidable and costly ergonomic problems, and see why ergonomic enhancement
projects lead to significant overall increases in quality and safety.  Seminar
topics include:  Creating engineer solutions that work, An engineer's view of
occupational ergonomics, retrofit vs. design, how to identify ergonomic
problems, when engineering solutions shouldn't be used, enhancing the ergonomics
program, resources for engineers, and regulatory impact.
COURSE LOCATION: Various 895 0 0 25 Technology Park / Atlanta

Norcross, GA  30092 800-494-0460 Avg Rating = 0 (0 raters)

OSH135 Ergonomics:  Managing Task Stress (OSH 203) 45 Trinidad State
Junior College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course familiarizes students with the occupational
safety major with the concepts and applications of current ergonomic theory.
Discussions include work physiology, engineering anthropometry, biomechanics,
work station design and controls.  Students learn to measure successful
application of ergonomic design through improved productivity, efficiency,
safety and worker acceptance of resultant system design.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 162.9 0 0 600 Prospect Street

Trinidad, CO 81082 719-846-5621 Avg Rating = 0 (0 raters)

COM191 Essential Business Writing Skills 8 ETCw/CareerTrack 3
True TARGET AUDIENCE:ÃEDOE Employees

COURSE DESCRIPTION:  During this one-day workshop, you will gain skills and
insights into:  A fast and easy way to organize ideas forr any writing
assignment; ¥ Using "clustering" techniques to structure your content for
smoother flow; ¥ A little-known method for writing openings that grab attention;
¥ using your natural voice and active language to keep readers involved and
interested; ¥ Simple ways to add energy to any document, even the most mundane
memo; ¥ how to eliminate excess words and phrases that slow your readers and
muddle your message: and, much, much more.



COURSE LOCATION: Verious 145 0 0 3085 Center Green Dr. Boulder,
CO. 80301 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

EDG106 Essentials of Writing (COMM 3100) 45 University of Denver 6
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Your credibility and professional image are often
established through written documents. Common grammatical errors not only
deminish your credibility, they detract from the accuracy and meaning of your
message. This course is designed to refine your skills through frequent writing
exercises and supportive instructor feedback. You will master the principles of
English grammar, including sentence patterns and parts, punctuation, parallel
structure, active and passive voice, and subject-verb agreement. You will also
learn how to eliminate problems such as dangling participles, clutter and gender
bias.
LOCATION: Various 675 0 0 2211 S. Josephine, St., University Park

Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 6
(1 raters)

LEG121 Ethical (Standards) of Conduct Briefing 1.5 Rocky Flats Field
Office 3 True TARGET AUDIENCE:  All DOE employees required to fill out
a Report of Financial Interest.
COURSE DESCRIPTION:
COURSE LOCATION:  Rocky Flats Plant, Golden, CO. 0 0 0 P O Box
928 Golden, CO  80402 Avg Rating = 0 (0 raters)

EDU373 Ethics & Professionalism in Accounting (ACCT411) 45
University of Maryland University College 6 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers the analysis & discussion of issues
relating to ethics and professionalism in accounting. The code of Professional
Conduct and the reasoning, philosophy and application of that code are examined.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 708 0 0 University Boulevard at
Adelphi Rd. College Park, MD. 20742-1682 Avg Rating = 0 (0 raters)

EDU189 Ethics (PHI112) 45 Front Range Community College 6 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION: Examines human life, experience, and thought in order to
discover and develop the principles and values pursuing a more fulfilled
existence.
COURSE LOCATION:  Front Range Community College. 136.6 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

LEG171 Ethics Training Workshop 4 U. S. Office of Government
Ethics 3 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  A four (4) training workshop that is formatted to challenge
experienced ethics practitioners with exercises that go beyond mere case
studies.  The workshop focuses on the conflict of Interest statutes, standards
of conduct and some aspects of financial disclosure.ÃE



COURSE LOCATION: Various 0 0 0 1201 New York Ave., NW, Suite
500 Washington, DC 20005-3917 202-208-8000 X1104 Avg Rating = 0
(0 raters)

EDU388 Ethics, Economics, and Management (EE 4219) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEEthics in engineering and research; cost concepts and
analysis, internal rate of return, cash flow analysis, project management;
technology life cycle, leadership styles, team bulinding, preventing managerial
failure.
PREREQUISITES:  Senior Standing EÃE
AVAILABLE SLOTS: Not specified 378 0 160.2 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

GEN181 Evelyn Wood Reading Dynamics for Business Professionals 8
Pryor Resources, Inc. 4 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  Topics include:  ¥ Evelyn Wood's Four Basic Concepts; ¥
Increase Your Reading Speed;
 ¥ Develop Better Memory and Recall; ¥ Note-Taking, Study, and Listening Skills;
¥ Improve Reading Comprehension; ¥ Report and Presentation Techniques; ¥ Tips
for Everyday Reading; and more.
COURSE LOCATION:  Various. 149 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 8.8 (5
raters)

EDG335 Evolution of the International Communication Marketplace (TELE4851)
45 University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course discusses the emergence of competition in
international services and the development of competition in selected national
markets around the world. Students will examine the erosion of monopoly
government agency structures and the emergence fo alternatives made possible by
technology, customer demand, and government policy.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

CRC293 Excel  Database Features 8 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered include: Using database functions;
Filtering data; summarizing data; Working with pivot tables; and Uning External
data.
PREREQUISITES:  Introduction to ExcelÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 110 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)



CRC150 Excel 5.0 for Windows -Intermediate (COMP105) 8 Front Range
Community College 6 True SPONSOR:  DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:  Federal Employees
DESCRIPTION:  For the Excel enthusiasts, this call will review basic operations
and then introduce the student to working with multiple windows, using advanced
worksheets and print techniques, performing advanced chart operations creating a
database and using database functions.
PREREQUISITES:
AVAILABLE SLOTS:

50 15 0 3645 West 112th Ave. Westminister, CO80030 303-404-
5465  FAX: 466-1623 841001037 Avg Rating = 0 (0 raters)

CRC144 Excel 5.0 for Windows-Beginner (COMP102) 8 Front Range
Community College 6 True SPONSOR;  DOE-RFFO
CONTACT:  X3063
TARGET AUDIENCE: Federal Employees
DESCRIPTION:This class will introduce the student to Excel and the basic
worksheet fundamentals.  Functions that will also be taught are creating and
formatting a worksheet, editing and printing a worksheet, using the function
keys, and creating charts.
PREREQUISITES:
SLOTS AVAILABLE: 50 15 0 3645 West 112th Ave. Westminister,
CO80030 303-404-5465  FAX 466-1623 841001037 Avg Rating = 0 (0 raters)

CRC297 Excel:  Multiple Worksheets & Files 4 USGS - Technology
Information Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered include: How to design multiple
worksheets; Linking cells to other worksheets and files; Using drag 'n drop
between worksheets; Working with linked cells in a formula; Creating Hyperlinks;
and, Importing data.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 65 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC296 Excel: Advanced Formatting and finishing Touches 4 USGS -
Technology Information Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered include: Using formatting features to
achieve a fininshed look; conditional formatting; Creating and editing styles;
and, printing options.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 65 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC294 Excel: Tips and Tricks 4 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered include: Using keyboard shortcuts and
using Excel 97 features that save time.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO, 65 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC295 Excel: Working with Charts 4 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered include: Creating charts; Editing
chart type and formatting; Adding data points to existing charts; Adding
graphics to charts; and, Working with Microsoft map.
PREREQUISITES:  Introduction to ExcelÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 65 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

SMT286 Excelling as a First - Time Supervisor 8 ETCw/CareerTrack 3
True SPONSOR: DOE

CONTACT: X3063
INTENDED AUDIENCE:Federal Employees
COURSE DESCRIPTION: During this course you will learn: Setting self-learning
goals that will get you up to speed fast: ¥ Important questions to ask during
your first week at your new job: ¥ Tips for supervising people who were your
peers - and those who are your friends: ¥ How to quickly assess your people so
you can minimize their weaknesses and utilize their strengths: ¥ The delegation
traps every manager must learn to avoid: ¥ The most common causes of
unsatisfactory performance - and how to help your people overcome them: and,
much, much more.
PREREQUISITES: None
COURSE LOCATION: Various 149 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

ADM624 Executive Contracting (CON301) 40 Headquarters, HR-2/
Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEThis is an Executive-level mandatory training course
required for 1102 series grades GS12 and above.
COURSE DESCRIPTION:ÃEThis is a five day course in seminar format for experienced
Contracting managers. The course provides current information on new and
emerging procurement regualtions within the context of the federal public polocy
process. It also provides an opportunity for attendees to offer feedback on
contracting issurs to senior contracting executives.
PREREQUISITES:  Level II Contracting courses. ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 405 0 0 1000 Independence Avenue,
SW Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

EDG258 Executive Management in a Global Economy (MGT548.2) 30
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course emphasizes social, cultural, and political
dimensions of managing resources and business transactions in a global economy.
PREREQUISITES:  MGT 548.2 and MGT 532 for MBA  Mgt 512 and MGT 532 for MAOM
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 546 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SMT222 Executive Potential Program 200 USDA Graduate School - National
Capital Training Center 4 True TARGET AUDIENCE: Nominated career/career
conditional full-time permanent employees, GS/GM 13-14.
COURSE DESCRIPTION:  This is a career development program designed to provide
training experiences for high potential GS/GM-13s and 14s, to prepare them for
managerial and executive positions within the Federal government.
NOTE:  In a 12-month period starting in March, participants will complete:  5
weeks of formal training; 3 executive interviews, 2 60-day developmental
assignments; a shadowing assignment; and a special group project.
COURSE LOCATION: Various. 4900 0 0 1400 Wilson Blvd., Suite 1000

Arlington, VA 22209-2312 703-235-5937 Avg Rating = 9 (1
raters)

PMT118 Expedition  Contract Control Software 24 Monks Associates
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExpedition is a comprehensive system for managing the
change process.  Track any number of changes. Collect and consolidate them any
way  you want for approval.  Features that will be covered include:  Changes and
Requests; ¥ Change orders and proceed orders; ¥ Submittals; ¥ Contracts and
Purchase Orders;
¥ Budgets and Costs; ¥Information Links; ¥ Communications Tools; and, much much
more
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 975 0 0 1888 Sherman Street, Suite 780

Denver, CO. 80203-1160 303-860-8870  FAX  303-860-8879 Avg
Rating = 0 (0 raters)

SAF185 Explosive Safety Awareness Course 20 NorthStar Seminars 3
True SPONSOR:  DOE-RFFO

CONTACT:  X3063
DESCRIPTION:  This 2.5 day course teaches the basic principles of explosive
safety.  Topics include: history of explosives, definations, types and
properties of energetic materials, explosive devices and components,
overpressure, fragmentation, thermal, and toxic, sensitivity/testing, shock,
friction, heat, flame, electromagnetic, and electrostatic discharge,protective
equipment, grounding problems, lightning warning systems, documentation,
specifications and standards, transportation, storage, and disposal problems,
instrumentation, test meters, and training.
PREREQUISITES:
SLOTS AVAILABLE:  825 0 0 5250 Barbeau Road Brainerd, MN 56401

218-828-4844 Avg Rating = 0 (0 raters)

SAF133 Explosives Safety Training Course for Supervisors 24
Headquarters 3 True TARGET AUDIENCE:  DOE and DOE contractor,

safety staff, design engineers, middle managers, first line supervisors of



explosives workers, facility supervisors where explosives operations are
conducted, and other line management personnel responsible for applying the
requirements of the DOE Explosive Safety Manual.
PREREQUISITE:  Participants should have supervisory or management responsibility
for design of explosives facilities or equipment, explosives process control, or
operations conducted in explosives facilities.
COURSE DESCRIPTION:  As a result of this course, the student will become more
familiar with DOE explosives safety requirements; better understand the safety
rationale for these requirements; be able to apply the appropriate safety
controls to your own operations or facility; identify areas of noncompliance and
determine corrective measures or understand method to request waivers or
exemptions.
COURSE LOCATION:  Albuquerque, NM. 0 0 0 1000 Independence Avenue,
SW Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

LEG187 Export Control of Equipment, Technology & Services 16 Federal
Publications Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on practical solutions to the complex
problems and procedures involved in export licensing. Its purpose is to ease the
way-within the framework of the law and regulations-for the international
transfer of equipment and technology.  The course will also detail (a) the
rights available to contest what may be unreasonable burdens, as well as (b) how
best to pursue those rights.  it will provide you with concise guidance and the
information you need to know.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 895 0 0 1120 20th Street NW

Washington, DC. 20036 1-800-922-4330  FAX: 202-775-9304 Avg
Rating = 0 (0 raters)

LEG185 Export Controls and Licensing 24 ESI International 3 True
SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this intensive three-day, course you will examine
the legal foundation needed to understand the entire export licensing process -
from the statutory framework through licensening procedures - for both defense
and commercial exports.  You will also study the particularly challenging issue
of technical data exchange.  Since the course presents the latest regulatory
changes, both novices and old hands will find the course of value.  With such
rapid changes in the area - including the recent remaoval of older restrictions
- attendance at this course is a must for conducting business.  Participating in
a 1997 session - expanded to 3 days is a vital part of keeping your knowledge
current and effective.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1000 0 0 4301 Fairfax Drive, Suite
800 Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

SEC109 Facility  Survey of Protective Forces (PFT202) 40 DOE Central
Training Academy 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course focuses on the knowledge and skills necessary to
conduct effective and professional compliance and performance evaluations on
protective force operations.  Course content emphasizes the knowledge and skills



assiciated with key survey functions, including pre-survey planning,
document/records reviews. and performance testing.
LOCATION: Central Training Academy albuquerque, NM 0 0 0 P.O. Box
5400 Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

SEC162 Facility Survey Team Leader (PHY230) 32 DOE Central Training
Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor employees who
are engaged in safeguards and security activities and who have experience as
team members or team leaders; or who will be assigned as leaders of facility
approval and survey teams.
COURSE PREREQUISITE:  Experience as a facility approval and survey team member
and successful completion of either PHY130 (SEC141) (Introduction to Facility
Approval and Survey) or its predecessor, Security Inspection Procedures I.
COURSE DESCRIPTION:  This course will include lecture, discussion, and practical
exercises addressing survey administration, briefings, trend analysis,
logistics, schedule development, presentation skills, report writing, team
building skill, the validation process, SSSP, resource planning, and corrective
action plans.  This course WILL NOT include in-depth examinations of specific
survey topical areas (e.g., operations, computer, and information security;
materials control and accountability; and protection program operations).  It
will instead address the specific duties and skills needed to implement the
survey process.
Goals:  Upon successful completion of this course, attendees will be able to:
¥Assume leadership roles and responsibilities on DOE facility approval and
survey teams; ¥Conduct and administer facility approvals and surveys include the
process of scheduling, planning and conducting survey activities as well as
controlling the activities of the team; ¥Prepare concise survey briefings and
reports.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

SAF173 Fall Protection Awareness (025-976-01) 8 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True SPONSOR: DOE/Kaiser Hill
CONTACT: X3063
TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION: Personnel who work in areas that could result in a fall of 6
feet or more, either above or below ground level.
COURSE LOCATION: Building 131 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)

CBT139 Fall Protection Test Out (025-976-01/TSTOUT) 1 Kaiser - Hill
3 True SPONSOR: DOE-RF (Kaiser-Hill)

CONTACT:  6599
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETest out option for those students who do not want to take
the course.  If a student fails the test out, then he(she) must take the 8 hour
course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 RFETS

Avg Rating = 0 (0 raters)

ADM530 Far Part 15 Rewrite Seminar 8 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEIn this seminar you will: Review the history of the
rewrite; ¥ Learn the concept of adequate competition; ¥ Understand the new
process of conducting discussions; ¥ Review the use of oral presentations;
¥ Study how a competitive range is determined; ¥ Discuss unsolicited proposals
and pre-award debriefings, and more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 250 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM600 FAR Part 15: Understanding the Changes 8 George Washington
University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEif you're involved in source selection as a governmet or
industry representative, you must understand these changes. To take advnatage of
new contract opportunities, lyou must understand the revised rules, as well as
the new procedures for how these contract opportunities may now be communicated,
presented, evaluated, and awarded.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 525 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

ADM312 FASAB Survey 16 Center for Applied Financial Mgmt. 3
True SPONSOR:  DOE-RFFO

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Financial Mgmt Personnel
COURSE DESCRIPTION:ÃEThis course is an introduction to each new Federal
accounting standard and concept issued by the Federal Accounting Standards
Advisory Board (FASAB) and OMB.  You will learn the basic provisions and scope
of FASAB Standards No. 1-8 and the concept statements on Objectives of REporting
and Entity and Display.  This course will bring the Standards into the practical
realm with examples, exercises, and case studies of how financial management
personnel will recognize, record, and report on transactions and accounts
covered in the new standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 355 0 0 401 14th Street S.W.

Washington, DC 20327 202-874-9560  FAX: 202-874-9629 Avg
Rating = 0 (0 raters)

GEN460 Federal Accounting Standards (43FA) 24 USDA/Western Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are accounting professionals or agency
managers who need a working knowledge of current federal accounting standards.
COURSE DESCRIPTION:ÃEDuring this three day course you will learn: Understanding
statutory requierments for CFO Act, GMRA and related legislation; ¥ Using the
new reporting formats; ¥ Applying the standards for managerial cost and
supplementary stewardship reporting; ¥ Dealing with selected assets and
liabilities; ¥ Managing direct loans and guaranteed loans; ¥ Handling inventory
and related property; ¥ Recording liabilities and revenues; and , ¥ Meeting
porperty, plant and equipment standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 425 0 0 120 Howard Street, Suite 780
San Francisco, CA 94105-1615 415-281-7025  FAX  415-281-7026
Avg Rating = 0 (0 raters)

ADM602 Federal Accounting Standards (ACCT7102) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for accounting professionals and agency
managers who need a working knowledge of current federal accounting standards.
During this course you will learn: Understanding statutory requirements of the
Chief Financial Officer Act, the Government Management Reform Act and related
legislation; Using the new reporting formats; Applying the standards for
managerial, cost and supplementary stewardship reporting; Dealing with seleted
assets and liabilities; Managing direct loans and guaranteed loans; handling
inventory and related property; Recording liabilities and revenues; and, Meeting
property, plant and equipment standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCASTION: Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM337 Federal Acquisition Regulation (FAR) Overview (1058) 16
Management Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course provides Federal employees, contractors, or
subcontractors with an orientation to the document that governs the Federal
acquisition process, the Federal Acquisition Regulation (FAR).  In two intensive
days, the course covers the layout of the FAR, its origins, its application to
Federal procurements, and how to use and understand it.  Each subchapter is
reviewed, with explanations, examples and practical exercises to assure
understanding.  Students are provided with a loose-leaf FAR and taught how to
keep it current.  Major topics include:  ¥ The FAR System; ¥ Administration and
Organization of the FAR; ¥ How Agencies Supplement and Implement the FAR; ¥ The
Numbering System and Cross-Referencing; ¥ Impact of the FAR on Federal
Acquisition Policies and Procedures; ¥ Part-by-Part Review of the FAR; and ¥
Clauses and Forms.
COURSE LOCATION:  Various 495 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 8.5 (2
raters)

LEG160 Federal Appropriations Law 32 ESI International 3 True
TARGET AUDIENCE: DOE Employees

DESCRIPTION:  This course will take you through every facet of the budgeting and
spending processes.  You'll get a through analysis of all funding activities, as
seen through the eyes of the contracting, certifying, and dispursing officers.
And you'll partcipate in sessions that explore controlling decisions by the
General Accounting Office. The course covers, Legal Framework, Life Cycle of an
Appropriation, Interpreting Appropriation Language, Availability of
Appropriations as to Purpose, Availability of Appropriations as to Time,
Availability of Appropriations as to Amount, Obligation of Appropriations,
Continuing Resolutions and Accountable Officers - Liability and Relief.
COURSE LOCATION: Various 1195 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-4144 Fax 703-558-3001 Avg Rating = 0
(0 raters)



ADM230 Federal Appropriations Law (FINC7100) 24 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  This course is designed for
budget and fiscal officers, accountants, managers and supervisors, and others
who work with appropriations.
COURSE DESCRIPTION:  Topics include:  the legal aspects of Federal
appropriations law; lump-sum and line item appropriations; block and categorical
grants; rules for reprogramming; and how GAO audits administration spending.
COURSE LOCATION:  Various. 255 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 7.9 (8 raters)

ADM493 Federal Appropriations Law Update (FINC7200) 8 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: 3063
INTENDED AUDIENCE: Federal Employees
DESCRIPTION:  A 1 day course udates you on the most recent changes and offers an
opportunity to revitalize your skills on key appropriations law issues.  Upon
completion you will be able to:  Understand how appropriations laws have changed
in recent years;  Identify which opinions the Comptroller General has revised
since publishing the "Principles of Federal Appropriations Law";  Determine
which significant issues are covered in the newly released Volume III of the
"Principles of Federal Appropriations Law"' and,  Know what new technologies and
services are legal to acquire.
PREREQUISITE:  Completion of the three-day "Federal Appropriations Law" seminar
and/or a basic knowledge of federal appropriations law.
COURSE LOCATION: Various 210 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM628 Federal Benefits Conference 40 Office of Personnel Management
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe new millennium will bring new challenges in the
benefits area. Changing workforce demographics and new techniologies will force
changes in the benefits programs and the way that they are administered. Our
ability to succeed in providing up-to-date information to our employees in a
constantly changing environment requiers constant efforts to expand our
knowledge and skills.  Sessions will provide the latest information on benefits
programs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Towson, MA. 795 0 0 1900 E. St. NW, Room 4351

Washington, DC 20415-0001  202-606-6110 Fax: 202-606-1108
Avg Rating = 0 (0 raters)

ADM604 Federal Budgenting for Non-Budget Personnel (BUDG7000) 24
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis comprehensive course is for all non-budget personnel
who want to learn how to confidently, legally and accurately work with federal
budgets. During this course you will learn: Important budget concepts and terms;
Valuable techgniques for estimating costs; Key characteristics of object class
budgets and program budgets; and, One-year appropriations and funding issues.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 475 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

ADM284 Federal Budget Process (BUDG7103) 16 USDA Southwest Training
Center 3 True TARGET AUDIENCE:  DOE employees in financial management
positions
COURSE DESCRIPTION:  This seminar presents an overview of the federal budget
process from estimating to execution. It will provide a basic understanding of
the budget process phases, roles played by all participants, and budgeting
terms.  at the completion of this seminar, you will be able to: Identify the
four phases of the budget process; ¥ Decipher budget terminology; ¥ Describe how
an agency develops its budget submission; ¥ Describe the interrelationship
between the federal budget and the nation's economic health.
 Topics covered include:  ¥ The steps in the budget process; ¥ The roles played
by congress, the President, and each department or agency in the budget process.

COURSE LOCATION:  Various. 345 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

LEG114 Federal Contract Law (1047) 40 Management Concepts Incorp. 3
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  A comprehensive course which covers a full range of legal
issues that frequently arise in Federal contracting, this program sets out the
principles that must be understood to ensure that all contracting actions are in
accordance with the law, regulations and legal precedents.  Emphasis is placed
on actual cases from the Comptroller General, the Boards, and the Courts to
illustrate the principles covered.  Major topics include:  General Principles of
Government Contract Law; Funding of Federal Contracts; Contract Formation
Issues; Challenges by Unsuccessful Offerors or Bidders; Socioeconomic Policies;
Postaward Legal Considerations; Legal Concerns in Terminations; and Other Legal
Considerations.
COURSE LOCATION:  Various. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 8.3 (3
raters)

ADM643 Federal Contract negotiation Techniques (1016) 40 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will provide students with the knowledge and
skills to successfully negotiate the best value for the government.  After
successgful completion of this course, the student will be able to :  Conduct
exchanges with offerors prior to negotiations; Determine competitive range and
extent of discussions; prepare a negotiation plan; Conduct discussions with
offerors in the competitive range; and, Conduct negotiations in a non-
competitive situation.
PREREQUISITES:  Price Analysis(1116) And Cost Analysis(1165)
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

GEN479 Federal Contracting Basics 40 ESI International 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729



INTENDED AUDIENCE:ÃEFederal employees in the procurement field
COURSE DESCRIPTION:ÃEDuring this powerful five-day course you will: Learn how
all the major pieces of the contracting process fit together; Develop your
ability to plan and execute successful contracts; Learn how to anticipate
changes, resolve problems, and positively impact projects; Ensure compliance
with key rules and required procedures; and, Understand the Federal Acquisition
Regulation, its structure, coverage, and impact on your daily contract-related
activities.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1195 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

GEN504 Federal Contracting for Admin Assts., Support Staff, and Non-Tech.
Personnel 24 ESI 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for new and experienced personnel,
For newcomers, it is an excellent opportunity to receive an immendiate career-
and organizational-building advantage. For those familiar with procurement, this
is the perfect chance to learn how to incorporate new regulatory requirements
and proven job-performance techniques into everyday duties.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 995 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

GEN461 Federal Cost Accounting Concepts (ACCT7103) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are accounting, budget and financial
professionals who need to learn the pracitical application of " activity-based
costing".
COURSE DESCRIPTION:ÃEUpon completion of this course you will: Know the
procedures for job order costing, process costing and activity-based costing; ¥
Understand the scope and objectives of cost accounting as prescribed by FASAB; ¥
Correctly apply the prescribed concepts each time you accumulate, distribute and
report costs; and, ¥ Make sure yo have determined the full cost of a particular
activity, job order or process.  you will also learn : The scope and objectives
of FASAB standards fo cost accounting; ¥ The essentials of full cost and related
concepts; and, ¥ Cost processes and methodology.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO105 Federal Dispute Resolution 40 FDR Conference, Inc. 3
True SPONSOR: DOE

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: During these five days some of the topics covered will
include:  ¥ Practical process and skills for interest based problem solving; ¥
Mediation of EEO Dispute; ¥ Creating the Violence Free Workplace,



¥ Taking Performance Based Actions; ¥ An Overview BASIC; ¥ Stress Management in
the Downsizing Environment;
¥ The EEO and the labor/employee;  And much more.
COURSE LOCATION: Various

895 0 0 1100 Connecticut Avenue, NW Suite 900 Washington, DC
20036-4101 202-331-0004  FAX: 202-331-7779 Avg Rating = 9.5 (2
raters)

ADM115 Federal Financial Assistance (PRS11) 40 Headquarters, HR-
332.1 3 True TARGET AUDIENCE:  Entry level (GS-5 to GS-8) personnel as well
as others new to the area of financial assistance.
COURSE DESCRIPTION:  Federal Financial Assistance is a forty-hour introductory
course that provides and overview of regulations, directives, OMB Circular, and
other issuances which govern the awarding and administering of financial
assistance.  Participants will acquire familiarity with the DOE Financial
Assistance Rules and the Financial Assistance Procedures Manual.  The content
includes the deviation process, restricted eligibility/sole source award
justification, and administration of research grants.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

GEN513 Federal Financial Management Overview (5051) 24 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides an overview and introduction to all
aspects of federal financial management, allowing participants to view their
responsibilities within the framework fo the "Big Picture". You WillLearn:
Terminology related to federal financial management; How agencies prepare
budgets; Legislative requirements related to financial management in the Federal
government; How to track and control budget execution; The requirements of a
financial management system; The form and content of federal financial
management system; and, The audit and review process.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Vienna, VA. 465 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

GEN497 Federal Financial Statements: OMB 97-01 16 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone with an intermediate-
level understanding of federal accounting principles. It is also appropriate for
federal financial management and staff who are responsible for the preparation,
review, approval, or audit of agency financial statements. Topics to be covered
include: The impact of various laws on federal financial reporting; The
requierments of OMB Bulletin 97-01; The form and content of federal financial
statements; How to utilize the U.S. Standard General Ledger in preparation of
financial statements; How to prepare the Statement of Financial Position, Net
Cost, Financing Custodial Activity, Changes in Net POsition, and Budgetary
Resources.
PREQUISITES: Prior knowledge or experience in U.S. Standard General Ledger
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various



355 0 0 8230 Leesburg Pike, Suite 800 Vienna, VA. 22182
703-790-9595  FAX  703-790-1371 541021611 Avg Rating = 0 (0 raters)

LEG195 Federal Labor Relations Policies & Practices 24 Public
Administration Forum 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this three day seminar you will cover such topics
as: Bargaining Unit Determination Law and Procedure;  Preparing Management for
Negotiations;  What Gets Negotiated in the Federal Sector;  Basic Negotiability
Principals;  Negotiatin Styles and Strategies; and much,much, more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATON: Washington, DC 565 0 0 225 Reinekers Lane, Suite
590 Alexandria, VA 22314 703-684-4799  FAX 703-836-7953 Avg
Rating = 0 (0 raters)

GEN308 Federal Privatization 16 ESI 3 True TARGET AUDIENCE: DOE
employees.
COURSE DESCRIPTION: Topics to be discussed: What political issues and problems
will emerge?; What can the administration do on its own?; Will there be a need
for new legislation?; What's the timetable?; What agencies will be affected?;
What techniques will be affected?; What assistance and support will be
available?; How favorable will the states react?
COURSE LOCATION: Various 495 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM608 Federal Property Certification Training 40 National Property
Management Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis intensive five day course covers all property
management categories, providing valuable knowledge and techniques for the
effective management of property in a Federal Agency Environment. Topics
include: How a requirement is developed; Terms and efinitions; Acquisition and
accountability criteria, utilization and controls; Disposal reporting,
screening, donations, sales; and, The property administrator's role and
responsibility.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 925 0 0 1108 Pinehurst Rd., Oaktree
Center Dunedin, FL 34698 813-736-3788 Fax 813-736-6707 Avg Rating = 0
(0 raters)

ADM315 Federal Real Property Lease Law (1050) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Students will concentrate on analyzing the legal
implications of actions, problems, and disputes encountered throughout the lease
cycle.  Prerequiste:  Federal Real Property Leasing course.
COURSE LOCATION:  Denver, CO 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)



ADM313 Federal Real Property Leasing (1049) 40 Management Concepts
Incorp. 3 True TARGET AUDIENCE:  DOE Employees who are space managers,
realty specialists, and contracting personnel.
COURSE DESCRIPTION:  This introductory course covers leasing procedures for use
by both GSA and other agencies that have been delegated leasing authority.  The
leasing process is discussed from space planning to terminations of leases.
Major topics include:  ¥ Overview of Leasing Authority and Beginning the Leasing
Process;
¥ Leasing Procedures; ¥  Limitations of Rent; ¥ Lease Administration and
Management; and, ¥ Alterations, Repairs, and Restorations.
COURSE LOCATION: Various. 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 8 (1 raters)

ADM622 Federal Real Property Utilization and Disposal 32 Government
Research and Training Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-30639
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course teaches how to dispose of real property
controlled by the Federal Property and Administrative Services Act of 1949 as
amenede. Students learn to screen Federal activities as a first step in the
disposal process, process real propety from excess to surplus and interpret how
the highest and best use determination relates to availability of real property
for public use.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 425 0 0 PO Box 448 Centerville, MA 02632

888-475-4557 Fax 508-775-8782 Avg Rating = 0 (0 raters)

LEG125 Federal Rules of Civil Procedures 4 U.S. Dept of Justice Legal
Education Institute 3 True TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  This seminor is designed to familiarize agency counsel with
the amendments to the Federal Rules of Civil Procedure.  Discussion topics
include:  Sanctions Rule 11; Conferences with the court Rule 16; Mandatory
disclosure Rule 26a; Discovery Rules 26-37; and how amendments affect practice
in the Civil Division, including application of the Rules of pending cases.
COURSE LOCATION:  Washington, DC  0 0 0 600 E. Street, N. W.

Washington, DC 202-616-6700 Avg Rating = 0 (0 raters)

ADM403 Federal Sector Labor Relations Training 2 Western Area Power
Authority 3 True SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEDuring this course the following topic will be covered:
What is permissable for Employees & Managers during  Union forming activities
and elections.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFFO Building T371C Room 114C 0 0 0

Avg Rating = 0 (0 raters)

EEO128 Federal Women's Program Manager (42UH-01) 32 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.  This course is
designed for individuals having responsibility for all or part an agency's
Federal Women's Program responsibilities.  It is also beneficial to individuals
having other Special Emphasis Program responsibilities and EEO and personnel
office staff.



COURSE DESCRIPTION:  This training program is designed to provide Federal
Women's Program (FWP) Mangers and EEO specialists a comprehensive understanding
of the FWP responsibilities.
Objectives:  In this program, participants will learn:  ¥The assessment and
resolution of barriers to the appointment and advancement of women; ¥Formulation
and implementation of effective program management strategies; ¥Communication
and interaction with management officials and others; ¥Content:  The following
topics will be covered during the four-day course:  ¥What is the Federal Women's
Program; ¥Program implementation planning; ¥Sponsoring FWP activities; Public
relations; ¥Career counseling for women; ¥Avenues to Federal employment
Important program tools; ¥EEO laws, regulations, and policies; ¥Complaints,
grievances, and appeals; ¥Sexual harassment; ¥The Affirmative Employment Program
(AEP); ¥The Federal Equal Opportunity Recruitment Program (FEORP).
COURSE LOCATION:  Various. 450 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN500 FERS or CSRS: Make the Right Choice (42PO) 8 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one-day course you will learn: The rules for
this special Open Season; How Social Security calculations figure into the
decision; Thrifts Savings Plan considerations; Special Transfer rules; Key
freatures of CSRS and FERS that impact the decision to switch; Important
cautions and special considerations; The importance of your projected retierment
age in making the decision; How benefits are computed under FERS; How survivor
annuity benefits affect your decision; and, The impact of your spouse's
retirement benefits on your decision.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 99 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM468 FERS Retirement Benefits (42TH) 32 USDA Southwest Training
Center 3 True TARGET AUDIENCE:  DOE employees.  Benefits and personnel
specialists experienced in CSRS and responsible for determining retirement
codes, counseling potential FERS retirees, processing FERS applications,
computing FERS annuity estimates and processing TSP actions.  This FERS course
addresses the aspects of the law for FERS retirees that differ from those for
CSRS retirees, and does not cover FEHB or FEGLI benefits.
COURSE DESCRIPTION:  Make certain your agency provides accurate retirement
benefits information to all employees covered by the Federal Employees
Retirement System (FERS).  This course provides current information on FERS
retirement benefits, manual computations of annuity estimates, and processing
retirement forms.
Objectives:  You will be able to:  ¥Determine FERS, CSRS, and/or Social Security
coverage; ¥Determine creditable service and retirement eligibility; ¥Identify
procedures for processing FERS applications; ¥Manually compute estimated FERS
annuities; ¥Identify important aspects of survivor's benefits; ¥Identify
important aspects of the Thrift Savings Plan (TSP).
Content:  Topics covered include:  ¥Federal Employee Retirement System; ¥Civil
Service Retirement System; ¥Computing annuities; ¥Thrift Savings Plan.
COURSE LOCATION:  Various. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)



GEN454 Finance & Accounting: Basics for Non-Bean Counters 16 National
Seminars Group 3 True SPONSOR: DOE/RFFO
CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will: Understand key
financial ratios and measurements that give you a clear picture of your
organization's financial position: ¥ Learn how to read, interpret and analyze
key financial statements and accounting reports: ¥ Decode the terminology so you
can confidently talk numbers with anyone: ¥ Learn how to gain support for your
ideas and projects using solid numbers to back you up: ¥ Use your new accounting
and finance skills to accurately evaluate financial strengths and weaknesses in
any report: ¥ Discover how to recognize problems before it's to late: ¥ Discover
how to use your new numbers knowledge to build better budgets: and, ¥ Much, much
more
COURSE LOCATION: Various 395 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

GEN521 Finance and Accournting for Non-Financial People 8 Pryor
Resources, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover such topics as: The Basic
Accounting Principles and Terminology; Special Financila Conventions and
Practices; How to Use Financial Statements and Reports; Budgeting Basics;
PREREQUISITES:  NoneÃE(Please bring a calculator to participate in examples adn
exercises throughout the course.)
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 195 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

ADM521 Financial Accounting & Financial Statement Analysis (ACCT 2200) 45
University of Colorado-Denver 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe financial accounting process, the role of the
professional, and the analysis of financial statements.  Principal focus on
interpretation of financial statements, with emphasis on asset and liability
valuation problems and the determination of net income.
PREREQUISITES:  Sophmore standingÃE
AVAILABLE SLOTS: Not specified 414 0 129.05 Campus Box 165, P.O.
Box 173364 Denver, CO 80217-3364 303-556-5800 Avg Rating = 8 (1
raters)

EDG281 Financial Accounting (ACC 515.3) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on accounting procedures and on
information used for interpreting, recording, analyzing, and reporting financial
data.  Analysis and interpretation of real world problems and cases is
emphasized.  This course was designed to introduce the student to accounting
concepts and the applications of those concepts to a variety of business
decisions.  The emphasis is on interpretive and evaluative skills based on the
application of technical accounting procedures



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDG309 Financial Analysis and Planning (FIN 539) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on advanced concepts in financial
management and on the application of financial techniques such as risk analysis,
capital budgeting, and financial forecasting in business planning and decsision
making. An introduction to international capital markets is provided, The role
of the finance function in building a total quality organization is also
discussed.
PREREQUISITES:  FIN 538.4ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 861 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDG228 Financial Decision Making (MBAF 602-3) 45 Regis University
(External MBA Program) 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  This course examines the use of financial theories and
techniques in making financial decisions underÃEconditions of uncertainty.
Emphasis is placed on the critical evaluation of concepts to assess their
usefulness in practical business situations.  Computer applications are used to
solve practical problems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1035 0 0 9417 Princess Palm Ave,. Suite
175 Tampa FL. 33619-7344 888-622-7344  FAX 813-628-6124 8400402707

Avg Rating = 0 (0 raters)

EDG346 Financial Management (BUSN6640-3) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:This course is a study of the tools, techniques, and concepts
of  financial  management, including time value of money, risk analysis, the
theory of valuation, capital budgeting, cost of capital, methds of working
capital management and financial management in the international context. The
course emphasizes an understanding of the functioning of financial markets
within which investment and financing decisions are made.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver,CO. 690 0 139.2 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

ADM257 Financial Planning for Federal Employees 8 Asset Solutions 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: this one day class will include the following topics:
Managing TSP for the pre - retiree;



¥ Managing TSP as a post - retiree; ¥ Investment money management principles;
and, ¥ Cash Flow for the pre - retiree and post - retiree.
COURSE LOCATION: Rocky Flats  0 0 0 3333 South Wadsworth
Boulevard suite214 Lakewood Co.  80227 303-969-0888 Avg
Rating = 0 (0 raters)

EDU134 Fire Inspection Practices (FST 106) 45 Red Rocks Community
College 6 True SPONSOR: DOE
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides the student with an understanding of
the function, goals and operation of fire prevention inspections and
preplanning.  Hazards and the cause of these hazards and methods to correct them
are discussed in depth.  The student is introduced to classes of building
construction, occupancey hazards, protection systems and devices necessary to
protect building and occupancies from hazards to life and property.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 160.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

CBT135 Fire Protection 3 U.S. DOE - Richland Operations Office 3
True SPONSOR: DOE-Richland Operations Office

CONTACT:  6599, 6117, or 3063
INTENDED AUDIENCE:ÃEAll employees
COURSE DESCRIPTION:ÃEProvides an overview of Fire Protection to help employees
become familiar with basic concepts and requirements across the DOE complex.
This is a Computer Based Training Course and can be taken in building 460, room
117.
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)

ENV512 FMSCR Vehicle Inspection for Maintenance Personnel (TMP Motor Safety
Module C) 8 Dept. of Energy/Office of Environmental Management 3

True SPONSOR: DOE/Office of Environmental Management
INTENDED AUDIENCE:ÃEThis workshop is intended for vehicle maintenance personnel
who possess the skills and knowledge to conduct vehicle inspection, maintenance,
and repairs, maintenance schedulers, and supervisors of vehicle inspection and
maintenance personnel.
COURSE DESCRIPTION:ÃEThis course is an integral part of the Motor Carier Safety
Modular Training Program.  Course instruction is targeted to vehicle maintenance
personnel responcible for endsureing that vehicles meet or exceed the standards
identified in the Federal Motor Carrier Safety Regulations (FMCSR) and the
Commercial Vehicle Safety Alliance (CVSA) North American Standard Out-of-Service
Criteria.
COURSE MATERIALS:  Student materials consist of a student manual, the CVSA North
American Standard Out-of-Service Criteria, and recommended vehicle inspection
procedures.  Participants are required to bring a current copy of the FMCSR (49
CFR Parts 392, 393, and 396).
PREREQUISITES:  Each participant must have successfully completed the DOE Motor
Carrier Safety Modular Training Program Module A:  Intor to the Federal Motor
Carier Safety Regulations.
AVAILABLE SLOTS: Not specified 0 0 0 19901 Germantown Road

Germantown, MD  20874 301-903-7613 Avg Rating = 0 (0 raters)



SEC163 Foreign Ownership, Control, or Influence (FOCI) I (ISC151) 24
DOE Central Training Academy 3 True TARGET AUDIENCE:  DOE personnel

assigned to collect or process information related to foreign ownership,
control, or influence (FOIC) on security programs, and personnel who use this
information to determine FOIC.
COURSE PREREQUISITE:  Current assignment to FOCI duties.
COURSE DESCRIPTION:  This course focuses on the following topics:  policies,
orders, and regulations that determine which contractors, subsidiaries, or
individuals do not meet the security criteria for foreign ownership, control, or
influence; and the policies, orders, and regulations that govern the denial of
these entities from participation in contracts or projects involving access to
classified information or a significant quantity of special nuclear material,
unless action can be taken to effectively negate or reduce to an acceptable
level the FOCI risk.  Included are several graded exercises requiring minimum
scores of 70%.
Goals:  Upon successful completion of this course, attendees will be able to:
¥Determine when FOCI submissions are required; ¥Evaluate FOCI submissions;
¥Obtain FOCI information from DOE staff and contractors; ¥Write/recommend FOCI
analysis and recommendations; ¥Use FOCI reference materials; ¥Apply DOE
procedures for control of FOCI-related material; ¥Understand methods of negating
or reducing FOCI risks.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 8 (1 raters)

LEG108 Freedom of Information Act for Attorneys & Access Professionals 16
Legal Education Institute 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This two-day information law seminar is for attorneys,
information officers, and paralegals who have limited experience with the
Freedom of Information Act (FOIA) but who are now, or soon will be, working
extensively with the FOIA.  Lectures and workshops focus on case law and policy
development under the FOIA.  Workshops on FOIA include a FOIA overview, recent
developments in FOIA case law, and FOIA/Privacy Act interface.  The course also
includes workshops on fees and fee waivers, procedural guidance, and litigation
considerations.
COURSE LOCATION:  Various. 0 0 0 600 E Street, NW, Room 7600

Washington, DC  20530 202-616-6700 Avg Rating = 9 (10 raters)

ADM523 Freedom of Information and Privacy Act Workshop (PMGT7000) 24
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees responsible for FOIA and Privacy Act
issues, operating managers, personnel specialists and contracting officials.
COURSE DESCRIPTION:ÃEDuring this two day course you will learn: Advising
managers on which records can remain undisclosed; ¥ Responding fairly to the
public's right to know; ¥ Keeping proprietaty corporate informantion private; ¥
Sanitizing information to make it releasable; ¥ Setting up correspondence
identification and response tracking systems; and ¥ Getting advice on cases too
close to call.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)



LEG116 Freedom of Information and Privacy Acts Training 24
Headquarters 3 True TARGET AUDIENCE:  Personnel involved in

Freedom of Information Act and Privacy Act.
COURSE DESCRIPTION:  Participants from the Department of Justice's Office of
Information and Privacy, the Office of Personnel Management, and U.S.
Congressional staff have agreed to provide instruction in areas such as General
Counsel, Procurement, Office of Hearings and Appeals, Classification and
Technology Transfer in the format of a panel presentation.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 8.3 (3
raters)

EDU183 Fundamentals Accounting I (ACC-101) 75 Front Range Community
College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: This course presents the basic elements and concepts of
accounting, with emphasis on the procedures used for maintaning journals,
ledgers, and other related records, and for completion of end-of-period reports
for small service and merchandising businesses.
COURSE LOCATION: Various
PRE-REQUISITIES: None

275 0 77 3645 West 112th Avenue Westminster, CO 80030 303-466-
8811 841001037 Avg Rating = 0 (0 raters)

EDU124 Fundamentals of Accounting I (ACC 101) 45 Red Rocks Community
College 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION:  This course presents the basic elements and concepts of
accounting, with emphasis on the procedures used for maintaining journals,
ledgers and other related records, and for the completion of end-or-period
reports for small service and merchandising businesses.
COURSE LOCATION:  Red Rocks Community College. 160.5 0 0 13300 West 6th
Ave. Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 6 (1
raters)

LEG205 Fundamentals of Administrative Investigations 16 Government
Training Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course the following topics will be
covered: Investigation planning; Focusing the Investigation; Interviews of
friendly and Neutral Witnesses; Subject/Witness Rights and Other Restraints on
Administrative Investigations; Physical Evidence and Original Documents;
Adversarial Interviews;  and, Reporting the Investigation
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: San Francisco, CA 395 0 0 5881 Leesburg Pike, Suite
302 Falls Church, VA 22041 703-998-7446 FAX 703-379-2934 Avg Rating = 0
(0 raters)

COM209 Fundamentals of Business Writing (45EA) 24 USDA/National
Capital Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: How to spot common
writing errors;  Use outlines to organize your thoughts;  To Write clearly and



concisely; To combine ideas into effective sentences; and, The fundamental
writing concepts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1400 Wilson Blvd., Suite 1000

Arlington, VA 22209-2312 703-312-7300 Avg Rating = 0 (0
raters)

ENV159 Fundamentals of Colorado Environmental Law Compliance Course 16
Government Institutes 3 True TARGET AUDIENCE:  DOE Employees

COURSE DESCRIPTION:  Topics include: ¥ Current Environmental Laws & Regulations
System; ¥ National Environmental Policy Act Environmental Partnership; ¥
Colorado Clean Air act and Permitting requirements;
 ¥ Endangered Species act; ¥ Stormwater Permitting; ¥ Colorado's Hazardous Waste
and Solid Waste Management Laws; ¥ Clean Water Act; ¥ Regulation of Mining, Oil
and Gas Operations; ¥ Underground and Aboveground Storage Tanks;
¥ Polllution Prevention and Waste Minimization; ¥ Management Strategies; and
much more.
COURSE LOCATION:  Denver, CO.

799 0 0 4 Research Place, Suite 200 Rockville, MD 20805
301-921-2345 F 301-921-0264 520994196 Avg Rating = 7.3 (6 raters)

EDU275 Fundamentals of Computing  (CSC 1410-3) 45 University of
Colorado-Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA first course in computing for those who will take
additional computer science courses.  Covers the capabilities of a computer, the
elements of a computer language, the basic techniques for solving problems using
a computer, and a programming language.
PREREQUISITES:  MATH 1401
AVAILABLE SLOTS: Not specified 567 0 130 P.O. Box 173364, Campus
Box 104 Denver, CO 80217-3364 303-556-4907 Avg Rating = 0 (0
raters)

ADM184 Fundamentals of Contracting Acquisition Planning I 40 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE: This is an entry-level course designed for federal employees
beginning to work with Government contracts.

COURSE DESCRIPTION:ÃEThis course is the first in a series of three courses that
deal with the subjects of contract formation and administration, and provides
the participant with an orientation of the entire acquisition process. This
course covers the foundational elements in contract planning and formation and
the regulatory requirements leading to contract award.

Main Topics:Orientation; Forecasting Requirements;Introduction to Acquisition
Planning; Market Research; Requirements Documents/Commerciality Determination;
Government Property and Intellectual Property; Sources/Competition; Methods of
Procurement; Contract Types/Recurring Requirements; Acquisition Planning
Documentation
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 425 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)



ADM647 Fundamentals of Contracting Contract Formation I 40 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEs This is an entry-level course designed for the individual
who is becoming involved in the acquisition process.
COURSE DESCRIPTION:ÃEThis course is the second in a series of three courses that
provide participants with information on Government acquisition. This course
focuses on topics relating to publicizing the requirement, the solicitation
process leading to award, and protests.

Main Topics: Publicizing Proposed Procurements; Commercial Acquisitions;
Noncommercial Acquisitions; Inquiries/Conferences and Amendments/Cancellations;
Processing Quotes and Proposals; Evaluation Factors;  Responsibility; Preparing
Award Documents; Debriefing; Contract Administration planning; Protests.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 425 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM648 Fundamentals of Contraction Contract Administration I 40 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃE This is an entry-level course designed for the individual
who is becoming involved in the contracting process.
COURSE DESCRIPTION: This course is the third in a series of three courses that
focus on contract formation and administration. This course specifically deals
with topics related to contract administration and contract closeout, and
provides the participant with complete coverage on the after award issues that
are part of contract administration activities.

Main Topics:  Introduction to Contract Management; Government Property;
Modifications/Options; Quality Assurance; Special Terms and Conditions;
Financial Management and Considerations; Claims; Terminations;
Closeout
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 425 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

PMT101 Fundamentals of Effective Project Management 16 National
Seminars Group 3 True SPONSOR:  DOE-RFFO
CONTACT:  X3063
COURSE DESCRIPTION:  Master the critical skills you need to bring every project
in on time and on budget.  In this expanded two-day workshop, you'll not only
discover the latest planning techniques and project management strategies -
you'll practice them extensively and learn how to incorporate them into your
routine.  Plan for success!  Gain essential planning techniques for getting
every project off to a strong start.  Learn how to better schedule, organize and
control any project.  Gain secrets to building a highly motivated, cooperative,
supportive project team.
PREREQUISITES:  None
COURSE LOCATION: Various



395 0 0  P.O. Box 419107 Kansas City, MO. 64141-6107 1-800-
258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0 (0 raters)

ENV610 Fundamentals of Groundwater Hydrology 21 Environmental
Education Enterprises Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEAs the world's population continues to grow, there will be
increased demands for clean and dependable supplies of groundwater.  Large
quantities of water will be needed for agriculture and public supplies.  This
course provides training in basic groundwater concepts and principles.
Technical discussion will include groundwater occurrence, movement, quality, and
contamination.  The course is intended for non-hydrogeologists with little or no
geologic or hydrologic training.  To introduce the non-hydrogeologist to the
basic groundwater principles and techniques with special emphasis on groundwater
contamination.  This course is intended for the engineer or project manager who
needs an overniew of groundwater fundamentals and fa description of the basic
technical considerations when evaluating groundwater cintamination sites.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 900 0 0 2764 Sawbury Blvd. 

Columbus, OH 43235 614-792-0005  FAX 614-792-0006 Avg
Rating = 0 (0 raters)

ENV625 Fundamentals of Hazardous Materials Transportation 16 ORAU
Seminars  (Attn: Melissa Carroll/MS-11) 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees assigned as traffic personnel who are in
need of certification training.
COURSE DESCRIPTION:ÃEThis course begins with a discussion of DOT's
responsibility for regulations pertaining to the transportation of hazardous
materials.  It is designed to provide a perspective on how the present
regulations are evolving towards international consistency.  We discuss aspects
of the barious Hazardous Materials dickets issued by DOT.  The course content
covers 49CFR Parts 100-177.  A testing component is included and training
satifies DOT's requirement for function-specific training.  If you are not
completely trained in all of the relevent new rules, you may not perform, manage
or suprvise hazardous materials activities.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 595 0 0 PO Box 117 Oak Ridge, Tennessee
37831-0117 423-241-4501  FAX:  423-576-9383 620476801 Avg Rating = 0 (0
raters)

EDG172 Fundamentals of Industrial Hygiene (EPM 4530) 45 University of
Denver 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Environmental health and safety managers must be familiar
with the techniques, equipment and research in industrial hygiene.  Students
will learn how to assess and evaluate toxic or irritating materials and their
effect on humans.  Physical, biological, radiologic, ergonomic issues, sick
building syndrome and other stress factors will be explored from an industrial
hygiene perspective.  The course reviews the structure and purpose of Material
Safety Data Sheets and how to evaluate their completeness.  A discussion on the
value of quantitative and qualitative risk assessments will provide the student
with helpful tips on when to do them and why.  Monitoring strategies and
recordkeeping requirements will be covered as well as hearing conservation and



respiratory protection programs.  A review of current evolving asbestos control
technology will be included.
COURSE LOCATION:  Various. 675 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.3 (4
raters)

EDG135 Fundamentals of Natural Resource Management (EPM4120) 45
University of Denver  6 True SPONSOR:  DOE-RFFO

CONTACT:  X3063
DESCRIPTION:  This course provides an introduction to natural resource
management with an overview of historic and contemporary management systems and
principles.  Students examine key policies, guidelines, and planning procedures
of government agencies, private sector users and the public.  Topics include the
simultaneous consideration of biological, physical, social, and economic aspects
of lands, waters, and resources to achieve sustainable conditions; multiple
use/sustained yield management; soil and water conservation and protection; use.
restoration, and preservation of renewable and non-renewable resources; and the
preservation and management of recreation, spiritual renewal, and other amenity
values.  Please note that this is a required core course for the Natural
Resource Management concentration.
TARGET AUDIENCE:
SLOT AVAILABLE: 690 0 0 2211 S. Josephine, St., University Park

Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 0
(0 raters)

ADM593 Fundamentals of Overhead and Other Indirect Cost Rates (1052) 24
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDesigned with contracting and pricing personnel in mind,
this course provides a solid understanding of how indirect cost rates are
established, how they are applied, and how they behave.  Major Topics include:
The Specifics About Indirect Costs; Establishing the Indirect Rate; Special
Indirect Rates; and Cost Allocation Concerns.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

GEN478 Fundamentals of Pneumatic Comfort Controls for Building and Facility
HVAC System 24 National Technology Transfer Inc. 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover the following topics:
Fundamentals of Air Conditioning; ¥ Pneumatic Control Systems; ¥ Pneumatic
System Components; ¥ Pneumatic Stat Applications;
¥ Single Input Receiver Controllers; ¥ Dual Input Reciver Controls; ¥ How to
Read Control Drawings; and,  The Basics of Direct Digital Control.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 985 0 0 P.O. Box 4558 Englewood, CO.
80155-4558 800-922-2820 Fax: 649-9930 Avg Rating = 0 (0 raters)



CBT129 Fundamentals of Waste Management 4 U.S. Dept. of Energy,
Richland Operations Office 3 True SPONSOR: U.S. Dept. of Energy,
Richland Operations Office
CONTACT:  Training Hotline / 6599
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is in Computer Based Training format.  The
course consists of six lessons covering each of the following main topic areas:
Lesson one - High Level Radioactive Waste, Lesson two - Transuranic Waste,
Lesson three - Low Level Radioactive Waste, Lesson four (Session one thru three)
- Hazardous and Mixed Waste (Includes Waste Stream Technology).  A workbook and
quiz are included with each lesson.  Included within the CBT is a training
requirements matrix covering courses available to satisfy Waste Management TQP
competencies.
PREREQUISITES:  Not specifiedÃE
AVAILABLE SLOTS: Not specified 0 0 0 509-372-2843

Avg Rating = 0 (0 raters)

COM219 Fundamentals of Writing (WRIT7010) 24 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Spotting common writing
errors; Using outlines to organize your thoughts; Writing clearly and consisely;
Combining ideas into effective sentences; and, Fundamental writing concepts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG301 Funds Transfer in Electronic Commerce (MOTM4420) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe actual transfer of funds of securities through
electronic means is central to the success of all EC business practices. This
course is designed to provide students with an understanding of the technology
and tools that support EC including electronic funds transfer, electronic data
interchange, credit card clearance, digital cash, together with commidities and
stock transactions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 747 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

SAF390 Gamma-Ray Spectroscopy for Nuclear Materials Accounting (MCA-343) 28
Los Alamos National Laboratory (STTP) 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:  Experienced practioners in the area of nuclear material
assays for material accounting and process contol.  The course is open to DOE
and NRC employees, contractors, and licensees who manage or perform nuclear
material assays for these purposes.  Employees of other organizations are
accepted on a space-available basis
COURSE DESCRIPTION:ÃEThis course covers the use of high-resolution gamma-ray
spectroscopy to measure various uranium and plutonium materials.  Topics include



uranium and plutonium isotopic measurements and transmission-corrected assay
technicques including the far-field and segmented-gamma-scanning procedures.
Other assay topics, such as obsorption-edge desitometry, x-ray flourescence, and
tomographic scanning are covered in lecture presentations.  Bench-top appratus
and measurement exercises are used to illustrate basic assay principles and also
to demonstrate complete automated systems for in-plant use.  Activities involve
the use of radioactive materials.
PREREQUISITES:  Previous experiemce with nuclear radiation measurement equirment
is recommended.   Familiarity with nuclear radiation and associated mathematics
is assumed.  Although not required, successful completion of CTA course MCA-140
is recommended.ÃE
AVAILABLE SLOTS: limited to 24 students 150 0 0 P.O. Box 1663, MS
E540 (Janet Sanders) Los Alamos, NM 87545 505-667-5258  FAX 505-665-5055

856004458 Avg Rating = 0 (0 raters)

SEC245 Gang Conference 16 National Law Enforcement Institute, Inc, 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Officers and investigators who see gang
members eye-to-eye on a daily basis.
COURSE DESCRIPTION:  We have assembled an impressive team of gang investigators
who will provide you with the most current and comprehensive intelligence
available.  You will immediately jump i9nto current intelligence on the ganags
most active throughout the Rocky Mountain region with nitty gritty details as to
the investigative techniques and enforcement tactics to be used against them.
The conference is designed for officer and investigators who see gang members
eye-to-eye on a daily basis and will include multitude of practical tips that
can be used immediately on the street and in custody.  Fresh intelligence
updates; new investigative aids; hidden resources; the expolsion of Hispanic
Gangs; the relocation of Ganster Disciples to Colorado;  current Biker tensions
and Southeast Asians will be featured.  You will be provided with mor up to the
minute, practical information than ever before on  Gang topics.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 160 P.O. Box 1435 Santa
Rosa, CA 95402 800-822-7890  FAX: 707-545-9343 Avg Rating = 0 (0
raters)

COM235 Gender Difference in Communication 4 Dept. of Interior Denver
Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEAll federal employees wanting to enhance communication
skills between genders
COURSE DESCRIPTION:ÃEThis short course is designed to illuminate the impact
gender differences in communication can have in the workplace.  Through
demonstrations and films, specific gender differences in communication will be
defined, as will the consequences of these differences in the workplace.
Participants will construct a plan they can use to communicate more effectively
with the opposite gender.  While the emphasis of this short course will focus on
the workplace, participants will clearly see their personal situations come to
life.

Main Topics:

     Myths vs. facts regarding gender communication "targets"
     Six major differences between male and female communication
     Strategies for communication with the opposite gender
     Current research in the field of gender communication



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE SOCATION: Lakewood, CO. 50 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

EDU114 General College Chemistry I (CHE 111) and Lab 60 Red Rocks
Community College 6 True TARGET AUDIENCE:  DOE employees.
COURSE PREREQUISITE:  One year of high school chemistry or equivalent.
COURSE DESCRIPTION:  This course is for science and engineering majors.  It
includes the study of measurements, atomic theory, chemical bonding,
stoichiometry, gases condensed states, solutions and thermochemistry.  It also
incudes the problem solving skills and descriptive contents for these topics.
Laboratory techniques uses in the experiments will demonstrate the above
concepts as well as the qualitative and quantitative analytical techniques
involved in chemistry.  (5 credits)
COURSE LOCATION:  Red Rocks Community College, Lakewood, CO. 351.25 0

0 13300 West 6th Ave. Lakewood, CO 80401-5398 303-988-6160
841004754 Avg Rating = 9 (1 raters)

EDU155 General College Chemistry I/Lab (CHE 111) 75 Front Range
Community College 6 True TARGET AUDIENCE: Science and Engineering majors.
COURSE REREQUISITE:  One year of high school chemistry or equivalent.
COURSE COREQUISITE:  College Algebra or consent of the instructor.
COURSE DESCRIPTION:  For science and engineering majors.  Includes the study of
measurements, atomic theory, chemical bonding, stoichiometry, gases, condensed
states, solutions, and thermochemistry.  Also includes problem-solving skills
and descriptive contents for these topics.  Laboratory techniques used in the
experiments will demonstrate the above concepts as well as the qualitative and
quantitative analytical techniques involved in chemistry.  (60 lecture hours; 45
laboratory hours)
COURSE LOCATION:  Front Range  Community College. 267.5 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 9 (3 raters)

EDU270 General College Chemistry I/Lab(CHE-111) 75 Front Range
Community College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIncludes the study of measurements, atomic theory, chemical
binding, stoichiometry, gases, condensed states, solutions, and thermochemistry.
Also includes problem-solving skills and descriptive cintents for these topics.
Laboratory techniques used in the experiments will demonstrate the above
concepts as well as the qualitative and quantitative analytical techniques
involved in chemistry.
PREREQUISITES:  One year of hogh school chemistry or equivalent
COREQUISITE:  College Algebra or consent of the instructor.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 347.75 0 10 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

CBT119 General Employee Training (100-923-01) IG00 (Initial) or IGCBT
(Refresher) 1 Rocky Flats Field Office 3 True TARGET AUDIENCE:
DOE and DOE contractor employees.



COURSE DESCRIPTION: This CBT course is required for those employees who must
enter nuclear Class Facilities and a RBA/MAA.  The general population of RFETS
does not need General Employee Training according to the latest Minimum Access
Training Requirements Table in the TUM.
COURSE LOCATION:  DOE Training Office, Building 460, Room 117C. 0 0 0

P O Box 928 Golden, CO  80402 Avg Rating = 6.5 (2 raters)

SST342 General Employee Training - GET Refresher (019-235-02/BLDGSP) 1
Kaiser - Hill 3 True TARGET AUDIENCE:  DOE and DOE contractor

employees.
COURSE DESCRIPTION: This course is required for those employees who must enter
nuclear Class Facilities and a RBA/MAA.  The general population of RFETS does
not need General Employee Training according to the Minimum Access Training
Requirements Table in the TUM.
COURSE LOCATION:  DOE Training Office, Building 460, Room 121 or the Kaiser-Hill
home page. 0 0 0 RFETS Avg Rating = 0 (0 raters)

OSH117 General Industry Standards (OSH 131) 75 Trinidad State
Junior College 6 True COURSE AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Designed to provide students with knowledge to implement an
effective safety program for the general industry.
COURSE LOCATION:  Trinidad, CO. 280 0 0 600 Prospect Street

Trinidad, CO  81082 719-846-5621 Avg Rating = 6 (1 raters)

SAF353 General Theory of Gamma Spectroscopy (SP-501-5) 40 Canberra Ind.,
Inc. Nuc. Products Group 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will cover nuclear properties, interaction of
radiation with matter, detector/detection, signal chain in detail, energy
calibration, resolution, computerized spectral interpretation, information
useful to the interpretation of spectral analyses.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1450 0 0 800 Research Parkway

Meriden, CT 06450 800-255-6370  FAX203-639-2067 Avg Rating = 0 (0
raters)

EDG186 Geotechnical Engineering I (CVEN 3708-3) 45 University of
Colorado-Boulder 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Basic characteristics of geological materials; soil and rock
classifications; physical, mechanical, and hydraulic properties; the effective
stress principle; soil and rock hydraulic properties; the effective stress
principle; soil and rock improvement; seepage, consolidation; stress
distribution; settlement analysis.
LOCATION: Boulder, CO 582 0 0 Campus Box 43 - Accounting Cntrl
(attn: S. Tores) Boulder, CO 80309-0043 303-492-5148 Avg Rating = 0
(0 raters)

SST341 GERT - General Employee Radiological Training Read and Sign (019-
278-06/00) 1 Kaiser-Hill 3 True TARGET AUDIENCE:  All DOE/Support
Services Contractors - those attending Radiological Worker Training I or II will
have met the requirements of this course.  The Off Year Training Read and Sign,
SAF109, is required for all employees whether GERT or RAD WKR qualified.



COURSE DESCRIPTION:  This course will provide the employee with a basic
understanding of the potential radiological hazards that exist on the Rocky
Flats Environmental Technology Site, and how to recognize those hazards.
COURSE LOCATION:  DOE Training Office, Building 460, Room 121 or the Kaiser-Hill
home page. 0 0 0 RFETS Avg Rating = 0 (0 raters)

SAF109 GERT and Radiological Worker Off Year Refresher Brochure 023-489-06
2 Rocky Flats Field Office 3 True Target Audience: RFETS

Employees who enter areas controlled for radiological pruposes to biennially
complete a refresher brieifing.  This READ and SIGN course is required for all
employees on site during the OFF YEAR whether they are GERT or RAD WKR
qualified.

Description:  This GERT and Radiolgical Worker Refresher Briefing is designed to
fulfill Rad Con Manuual General Employee Radiological Training (GERT) and
Radiological Worker (RW) training requirements.  RCM Article 613 requires RFETS
employes who enter areas controlled for radiological purpoes to biennially
complete a refresher briefing in the offyear, i.e., the year between GERT and RW
Initial Qualification and Requalification, or ht year between GERT and RW
Requalifications.  To comply with training requirements, you must read this
publication, complete the self assessment at the end of this publication, and
sign your name on the attached acknowledgement form confirming that you have
completed refresher training.  Then send the form to Training Records, Building
131.  Federal employees should send the form to DOE Training Office, Bldg. 460.

0 0 0 Avg Rating = 0 (0 raters)

COM227 Get A Grip On Grammar 16 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃE All Federal employee, specially those responsible for
writing, editing, proofreading, or speaking in public, needing to improve their
English grammar and usage skills.
COURSE DESCRIPTION:ÃEParticipants will learn  to identify the parts of speech,
the parts of a sentence, most common grammatical errors, and most errors in
standard usage.   They will learn to use accurate punctuation, gain more
confidence, and build their skills in writing and speaking.  Employees who
write, edit, or proofread, as well as those who are called upon to speak in
public, will find this a valuable refresher course in basic English grammar,
usage, and punctuation.

  MAIN TOPICS:

 Reviewing grammar, usage, and punctuation
  -  parts of speech
  -  subject/verb agreement
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

GEN387 Getting it All Done 0 ETCw/CareerTrack 3 True TARGET
AUDIENCE: DOE Employees
COURSE DESCRIPTION:  A one day seminar on managing priorities, deadlines and
pressure.  Learn how to: Identify true priorities when everything is urgent;
eliminate time wasters by dramatically increasing your focused, hidden shortcuts



in every project.  Resolve the conflict when other peoples goals compete with
yours.  Stop procrastinating . getting started . and get it done.  Stay on track
with your goals and see progress daily.  Project a "can do" attitude people
respect and admire.

COURSE LOCATION: Various 79 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

ADM544 Getting Organized Fast 4 ETCw/CareerTrack 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIf you're not organized, every step is a struggle - and
you're unlikely to accomplish much.
During this 4 hour course (choose either morning or afternoon classes) Topics
include: The 2 questions that decide the fate of every incoming piece of paper;
¥ Creating your own personal "in-basket with dates," so you never lose or forget
anything; ¥ Where to put time-sensitive documents, like plane tickets, bills,
reminders; ¥ Ways to stay organized using electronic media; and, much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 59 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 Fax303-447-1696 840966001 Avg Rating = 0
(0 raters)

CRC269 GIS in the Rockies - "Connecting to the Future" 16 GIS in The
Rockies 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGIS in the Rockies provides you with the opportunity to
network, exchange ideas with colleagues, and keep current with the lastest GIS
developments through information workshops, technical sessions, and poster
sessions.  Workshops will cover, Making GIS Happen begins with a general review
of what is GIS and expands on the key components that make up a system.  The
workshop examines descision making criteria for developing a GIS system,
procedural steps on implementation, GIS management issues, and looks at some
common pitfalls and how to avoid them.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 105 0 0 P.O. Box 280117

Lakewood, CO 80228-0117 303-441-3930  FAX: 303-202-4137 Avg
Rating = 0 (0 raters)

EDU278 GIS Lab  (CE 5811) 45 University of Colorado - Denver 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESpecial Topics - Topical courses offered once or on
irregular intervals.  Typical topics include: computer-aided structural
engineering, prestressed concrete, nonmatrix structural analysis, geotechnical
aspects of hazardous waste management, geographic information systems and
facility management, groundwater hydrology, engineering project management,
structural planning, engineering practice, spreadsheet application field
instrumentation, hazardous wastes analysis or multi-degree of freedom structural
systems.  Substructuring techniques, Analysis and design for wind and
earthquake.  Modal analysis techniques.  Computer programming.
PREREQUISITES:  CE-5111



AVAILABLE SLOTS: Not specified 567 0 130 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

EDU209 Global Business Strategies(MGT448) 45 University of Phoenix 6
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: The manager's perspective in the fields of international
payments, international trade, and investments are analyzed.  Emphasis is given
to the materials and concepts that illuninate the strategies, structure,
practices, and effects of multinational enterprises.
COURSE LOCATION: Various 687 0 110 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU236 Global Positioning (EGGN 430A) 45 Colorado School of Mines
6 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Determination of latitude and longitude by astronomical and
GPS (Global Positioning System) from satellites. Reduction of this data through
conformal and non-conformal projections from NAD '27 and NAS '83 State Plane
Coordinates, UTM and computer-based mapping bases, GIS (Geographic Information
Systems).
PREREQUISITES: EGGN330 or consent of instructor.
COURSE LOCATION: Golden, CO. 0 0 0 Office of Graduate Studies

Golden, CO 80401-1887 303-273-3247 846000551 Avg Rating = 0 (0
raters)

SST319 Glovebox Support Activities (027-430-01) 12 Rocky Flats
Environmental Technology Site 3 True TARGET AUDIENCE:  Personnel who work
with gloveboxes or Supervisors of personnel who work with gloveboxes, B-boxes,
and hoods that process, store or contain radioactive materials as part of their
job description.  This includes maintenance personnel who are assigned to repair
or calibrate components.
COURSE DESCRIPTION:  Upon completion of classroom instruction, trainee will be
able to identify glovebox components, their functions, requirement for
maintaining the integrity of gloveboxes, B-box, and hoods.
COURSE LOCATION:  RFETS Building 131 0 0 0 10808 Hwy. 93, Unit
B Golden, CO 80403-8200 841296851 Avg Rating = 0 (0 raters)

SEC226 Gov't. Employees & Contr. Guide to Information Systems Security 16
MIS - Information Security Institute 3 True SPONSOR: DOE-RFFO

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees Information Systems and Communications
Security Professionals, Network Administrators, IS Auditors, and Fraud
Investigators in government agencies; Contractors doing business with state and
federal governments.
COURSE DESCRIPTION:ÃEIn this no-nonsense, two day session, you will learn the
ins and outs of government information security.  In a comprehensive look at
government infosecurity, you will learn:  How to determine the most important
regulations to meet; proven tips and techniques for selling information security
throughout the agency; what senior management needs to know and how to tell it
to them; emerging computer crime trends; and how to make an information security
program work.  You will uncover invaluable information security resources both
inside and outside the government and learn how to fight back when computer
crime does hit.  You will leave this practical session with what you need to



know to develop and implement an information systems security plan that meets
government requirements and beats hackers at their own game.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 695 0 0 498 Concord St.

Farmingham, MA 01702-1153 508-879-7999  FAX 508-872-1153
Avg Rating = 0 (0 raters)

ADM568 Government Contract Audits 16 George Washington University Law
School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides a complete analysis of the audit
process for contractor and government financial, accounting, an management
personnel. Although primarily focused on audits conducted by the Defense
Contract Audit Agency, audits conducted by the DCMC, the GAO, inspectors
general, and other audit or-ganizations also are covered.  You'll learn about
audit procedures, players, and rules and see which porcesses to use in awide
range of situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 895 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

LEG157 Government Contract Law 40 George Washington University Law
School 3 True TARGET AUDIENCE: DOE Legal Professionals
COURSE DESCRIPTION: The course outline includes:First Steps; Fundemental
Contract Principles; Bases of Government Contract Law; Contract Types;
Specifications; How the Government Contracts; The Government's Socioeconomic
Policies; Inspection, Acceptance, and Warrenties; When Government Property is
Involved; Ability to make Contract Modifications; Equitable Adjustments;
Intellectual Property under Government Contracts; Termination for Default;
Contract Disputes; Remedies Available to the Governemt.
LOCATION: Various 1295 0 0 2100 Pennsylvania Avenue, N.W., Suite 250

Washington, DC 20037-8202 202-223-2771 Avg Rating = 0 (0
raters)

ADM569 Government Cost Accounting 16 George Washington University Law
School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides you with solid, clear guidance on
accounting for, recovering, and monitoring costs at each stepof contract
performance, from bidding to closeout.  You'll obtain an in-depth understanding
of the FAR, the Truth in Negotiations Act, and treatment of unallowable costs.
You'll also learn about the auditing standards and how to deal with auditors.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 795 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

ADM603 Government Standard General Ledger (ACCT8100) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis course is intended for Federal budgeting and
accounting professionals who need a solid understanding of how the government's
Standard General Ledger is used, and its impact on typical accounting and
reporting processes. During this course you will learn: Organization of the SGL
and chart of accounts; Key critieria for federal budgetary and proprietary
accounting, plus sources and contacts for more information; Basic budgetary and
basic proprietary accounting equations underlying transactions, How and when to
transmit information for the SF-133; Preparation of proprietary reports using
the Office of Management and Budget (OMB) Bulletin 97-01, Form and Content of
Agency Financial Statements; and, Budgetary and proprietary entries to use for
common transactions and for closing the books.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 345 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU349 Governmental Accounting (ACC 3200) 45 Metro. State College -
ATTN: Cashier Campus Box 3 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA study of the accounting used in a muncipality with
reference to state and federal governments.  Review of municipalities budgets
and muncipalities' annual reports.  Orientation in the concepts of budgetary
control as a metter of law and public administration theory.
PREREQUISITES:  ACC 2020 or permission of instructor
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 173362 Denver,
CO 80217-3362 303-556-4745 or 303-556-4013 Avg Rating = 0 (0 raters)

ADM439 Governmental Bookkeeping and Accounting (43AB) 32 USDA Southwest
Training Center 3 True TARGET AUDIENCE: DOE employees.
COURSE DESCRIPTION: This is an introductory course in governmental accounting
designed to acquaint participants with basic accounting theory and principles.
Emphasis is placed on sound bookkeeping and accounting procedures utilized in
government operations.  Much of this course is devoted to demonstrating how
transactions are recorded in double-entry form and their effects on various
operations.
Objectives:  You will:  ¥Practice maintaining a complete set of accounting
records for a fiscal year; ¥Apply classroom principles to real operating
situations; ¥Learn how GAO requirements are applied.
Content:  Topics covered include:  ¥Generally accepted accounting principles;
¥Accrual accounting concepts; ¥The accounting cycle; ¥Journals and journal
vouchers; ¥Accounts and ledgers; ¥Trail balances and adjusting entries;
¥Financial statements; ¥Fund accounting process.
COURSE LOCATION: Various. 450 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM506 Governmentwide Comercial Purchase Card (ACQI7004) 8 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMillions of dollars are spent every day using  the purchase
card, so it is important that individual users ar properly trained.  This course
is designed for federal employees who are not procurement officers, but who
routinely make small pruchases and must know how to use the card and the



service.  Sharpen your small purchase skills using the card, address questions
frequently asked and learn proven techniques in resolving problems that might
arise.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 225 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM143 Grammar and Usage Workshop (45DM) 24 USDA/National Capital
Training Center 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION: During this course you will cover:  The right and wrong way
to construct sentences;  How to use transitional words, phrases and punctuation
marks; Handling abbreviations, quotations, capitalization, slash marks and more;
Eliminating unnecessary words and phrased; and, Parts of speech and their
functions.
COURSE LOCATION:  Various. 395 0 0 1400 Wilson Blvd., Suite 1000

Arlington, VA 22209-2312 703-312-7300  FAX:  703-235-5935/7
Avg Rating = 0 (0 raters)

COM220 Grammar and Usage Workshop (ENGL7001) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: This course is recommended for individuals who qaht to
enhance of refresh their understanding of the rules of standard English grammar.
During this course you will learn: Correct and incorrect ways to construct
sentences; Using transitional words, phrases and punctuation marks; Handling
abbreviations, quotations, and capitalization;  Eliminating unnecessary words
and phrases; and, Parts of speech and their functions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM201 Grammar, Language & Usage Seminar 8 National Seminars Group 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn 6 easy steps to becoming a take-charge communicator.
Lose your anxiety over writing and grammer.  Review the principles of spelling,
grammar, sentenance construction and more.  Enjoy an informal give and take
atomosphere that makes learning fun.  Speak with new confidence and authority.
Learn easy to remember rules on correct pronumciation,  Learn the most common
pronunciation errors, how to handle foriegn words and expressions effortlessly,
and how to use nonsexist language gracefully.  Improve your vocabulary and put
new words to use the next business day.  Learn easy, manageable punctionation
tips to give your language impact
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 99 0 0  P.O. Box 419107 Kansas
City, MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg
Rating = 0 (0 raters)

EDG144 Ground Water Management (EPM 4330) 60 University of Denver 6
True SPONSOR:  DOE/RFFO (TQP

CONTACT:  303-966-3063



INTENDED AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This advanced course reviews ground water fundamentals with
emphasis on application of technical concepts to current ground water management
problems.  The course discusses the hydrologic cycle and ground water occurance,
ground water movement, and physical/chemical properties.  Student will discuss
fround water quantity issues including aquifier hydralics, ground water law and
use, and aquifer supply management strategies.  Ground water quality issues
including contamiant sources and transport laws, site investigations, data
analysis methods, and aquifer remediation are presented.
PREREQUISITES:  Core courses in either Natural Resource Law or Environmental
Protection Law, and Fundamentals of Natural Resource Management.
AVAILABLE SLOTS: 1180 0 0 2211 South Josephine Street Denver, CO
80208 303-871-3155 840404231 Avg Rating = 8.5 (2 raters)

ENV105 Habitat Conservation Planning for Endangered Species (ECS3117) 36
U. S. Fish  Wildlife Service NCTC 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  staff responsibile for assisting in the
development of Habitat Conservation Plans
COURSE DESCRIPTION:ÃEThis course address the basic steps and processes regarding
Habitat Conservation Planning under section 10(a)(1)(B) of the Endangered
Species Act, including participants' roles and responsibilities, Service
policies, statutory and biological requirements, permit issuance criteria and
post-issuance compliance.  Case studies and interactive exercises are used to
reinforce lecture sessions.  List permit application processing steps, from
submission of the applicant to permit issuance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 600 0 0 Route 1, Box 166

Shepherdstown, WV 25443 304-876-7473  FAX  304-876-7202 Avg
Rating = 0 (0 raters)

GEN214 Handling People with Diplomacy and Tact 8 AMA/Keye
Productivity Center 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Learn to respect your co-workers' personal and cultural
differences; encourage one another and strive for success; and settle your own
conflicts without the boss's intervention.
COURSE LOCATION:  Various. 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 8 (1 raters)

EDU103 Hands On UNIX (CACS312) 6 University of Colorado-Boulder 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn the basics of UNIX operating system for programming,
internet connectivity, and other daily tasks.  The course covers UNIX
fundamentals, such as the file and directory structure, essential commands,
editors and shells.  Advanced topics include customization of the user
environmental, basic shell programming, and an overview of different versions os
UNIX.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 200 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

CRC315 Hands-On Introduction to TCP/IP 32 Learning Tree
International 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:Throughout the course, extensive hands-on exercises reinforce
the concepts presented and provide you with valuable experience with TCP/IP
internetworking issues and services.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1500 0 0 1805 Library St. Reston, VA
20190-9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0 raters)

OPS213 Hands-On Mechanical Drives 24 National Technology Transfer
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis intensive 3 day course has been designed to thoroughly
examine all of the common mechanical drives including belts, chains and gears.
Thoroughly treated as well, the role of proper lubrication; proper alignment and
fastening techniques; troubleshooting, including the role of predictive
maintenance, the spotting of the symptoms of failure, and selection of the
appropriate remedy.  You Will Learn: Proper installation and Manintenance
methods; ¥ How to Determine Proper Tensions; ¥ Correct Alignment Procedures; ¥
The Importance of Proper Lubrication Methods; ¥ The Role of Predictive
Maintenance; ¥ How to Spot Symptoms of Failure; and ¥ How to Select the
Appropriate Remedy.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 985 0 0 P.O. Box 4558 Englewood, CO.
80155-4558 303-649-9980 Fax 303-649-9930 Avg Rating = 0 (0 raters)

SST182 Haz. Mat. Awareness for First Responder - Initial (062-472-01) 8
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  The goal of the Hazardous Materials Awareness for First
Responders class is to provide personnel with the basic knowledge necessary to
safely and effectively manage the initial activities involving hazardous
materials incidents.  The course stresses basic awareness of the problems that
chemicals can pose to first responders, how to recognize when they might be
present at an incident and how to identify them by chemical name.  Students are
taught the steps in notifying the proper authorities of the release and how to
use the US Department of Transportation's Emergency Response Guidebook to assess
basic hazards
COURSE LOCATION:  RFETS Building 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 7 (1 raters)

SST134 Haz. Mat. Awareness for First Responders -Refresher (019-471-01) 4
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Refresher for the Awareness & Operations Level First
Responder.
COURSE LOCATION:  RFETS Building 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 9 (1 raters)

SST133 Haz. Mat. Ops. for First Responders - Initial (062-471-01) 24
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  The goal of the Hazardous Materials Operations for First
Responders course is to provide local emergency response personnel with the
basic knowledge necessary to safely and effectively manage on-scene operations



involving hazardous materials incidents.  The course covers basic hazard and
risk assessment, hazardous materials terminology, and introduction to the NIMS
Incident Command System, selecting personal protective clothing and equipment,
control methods, and decontamination and termination procedures.
COURSE LOCATION:  McIntyre Training Facility, Golden, CO. 0 0 0

P.O. Box 464 Golden, CO 80402-0464 841296851 Avg Rating =
8.7 (3 raters)

SST144 Haz. Mat. Ops. for First Responders Refresher (019-472-01) 4
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  1st Responder Operations Training (EG&G Course No. 062-
471-01) (SST133).
COURSE DESCRIPTION:  This course will maintain competency training for Haz Mat
1st Responder Operation level responders.
COURSE LOCATION:  RFETS Building 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 10 (1 raters)

SST330 Hazard Communication Work Area Indoctrination (019-750-03) 1
RFFO or K-H 3 True SPONSOR: DOE-RF or K-H

CONTACT:  x6599, x6117, or x3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEBiennially; Must accompany CBT course roster and
certificate if initial training in Hazard Communications occurs; Can stand alone
as a course if supervisor does not require additional training when refresher
training in Hazard Communications occurs.
PREREQUISITES:  (1)  Initial training in Hazard Comm - Employee must have
completed Haz Waste Ops 24 hour, 40 hour, or 8 hour refresher and complete
CBT103 Hazard Communications;  (2)  Refresher training in Hazard Comm -
Determined by supervisor if additional training in Haz Comm is required - if
not, then form can stand as a course on its own.

0 0 0 Avg Rating = 0 (0 raters)

CBT103 Hazard Communications ( Course No. 019-750-01) 1 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True TARGET AUDIENCE:  All
employees whose supervisor has determined that it is required.
COURSE PREREQUISITES:  Supervisor's Checklist must be signed by individual's
supervisor prior to taking this course.
COURSE DESCRIPTION:  This course is on a computer and allows the student to go
through it at their own pace.
COURSE LOCATION:  DOE Training Office, Building T371C. 0 0 0

P.O. Box 464 Golden, CO 80402-0464 841296851 Avg Rating = 0
(0 raters)

SAF351 Hazard Evaluation: Consequence Analysis Methods 40 Process Safety
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: In this course, you will: Learn methods used throughout the
industry for quantitatively assessing the consequences of hazardous material
releases (toxic and flammable) as required by EPA's risk management program
regulation, 40 CFR 68; Study practical consequence models and the assumptions
behind the models (as well as their limitations); Discuss the role of
consequence assessment in performing quantitative risk assessments and in
estimating the risk posed by process industries.ÃE



PREREQUISITES:  participants should have the equivalent of a baxhelor's degree
in science, engineering, or mathematics.  (Attendees should bring a scientific
calculator to the course.) ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 1495 0 0 10301 Technology Drive

Knoxville, TN. 37932-3369 423-675-2580 Avg Rating = 0 (0
raters)

SAF381 Hazard Evaluation: QRA Failure Data 16 Process Safety Institute
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEKey elements of any QRA inclued appropriate equipment
failure rates, human error probabilities, and (sometime) external event
frequencies. In this course, you will learn practical methods for collecting,
developing, and analyzing failure data for QRAs. Your will see extensive
examples of data collection and data analysis methods, and you will learn how to
combine limited plant failure data with industrial database information.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Knoxville, TN. 895 0 0 10301 Technology Drive

Knoxville, TN. 37932-3369 423-675-2580 Fax 423-966-5287 Avg
Rating = 0 (0 raters)

SAF349 Hazard Evaluation: Quantitative Frequency Analysis Methods 32
Process Safety Institute 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn this course you will discover techniques for
quantitatively assessing the: Reliability; Availability; and Dependability of
process systems and the likelihood of process incidents.  Whereas qualitative
hazard  evaluation methods are used to identify hazars and make recommendations
to alleviate them, the quantitative methods taught in this course allow you to
evaluate the benefits(risk reduction) associated with recommendations for
process changes.  Several frequency analysis techniques used in modern
quantitative risk assessments are demonstrated for your consideration.
PREREQUISITES:  Participants should have the equivalent of a bachelor's degree
in science, engineering, or mathematics and a working knowledge of qualitative
risk analysis methods.  Previous experience with probability theory of
statistics is helpful but not requied.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1295 0 0 10301 Technology Drive

Knoxville, TN. 37932-3369 423-675-2580  FAX:  423-966-5287
Avg Rating = 0 (0 raters)

EDG185 Hazardous and Industrial Waste Management (CVEN 5474-3) 45
University of Colorado at Boulder 6 True TARGET AUDIENCE: DOE

Employees
COURSE DESCRIPTION: Evaluation of processes used for treatment of wastes
requiring special handling and disposal; toxic and organic chemicals, heavy
metals, acidic, caustic, and radiological waste material. Techniques for
destruction, radiological waste material. Techniques for destruction,
immobilization, and resource recovery; assessment of environmental impact of
treatment process and products.
LOCATION: Boulder, CO 582 0 0 Campus Box 43 - Accounting Cntrl
(Attn.: S. Tores) Boulder, CO 80309-0043 303-492-5148 Avg Rating = 0
(0 raters)



ENV364 Hazardous Materials Handling Certification for DOT 49CFR
Transportation Reg. 8 Environmental Resource Center 3 True

AUDIENCE: DOE Employees

COURSE DESCRIPTION: During this class you will learn: The latest requirements
for classifying hazardous materials: ¥ How to package, mark, label, and placard
hazardous materials: ¥ Safe loading, segregation, and unloading techniques: and,
¥ The latest changes in the DOT regulations.

PROVIDER: Environmental Resource Center

COURSE LOCATION: Various 399 0 0 101 Center Pointe Drive Cary, NC
27513-5706 1-800-537-2372 EXT. 222 521215051 Avg Rating = 0 (0 raters)

ENV617 Hazardous Materials Manager Certification (CHMM prep v2.0) 1
Datachem Softwart,Inc. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis program has the following objectives:  Provide
credentialed recognition to professsionals engaged in the management and
engineering control of hazardous materials who have attained the required level
of education, experience and competence; ¥ Foster continued professional
development of Certified Hazardous Materials Managers through comtinuing
education, peer group interaction and technological stimulation;
¥ Facilitate the transfer of knowledge and experience among professionals and
organizations vitally concerned with hazardous materials management ; and, ¥
Provide government, industry and academia with a mechanism for identifying
hazardous materials management professionals who have fulfiled the requirements
for certification by a professiona peer group.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  RFETS 0 895 10 222 Turnpike Road Westboro, MA 01581

800-377-9717 Fax: 508-366-5278 Avg Rating = 0 (0 raters)

EDG150 Hazardous Materials Public Policy Issues (EPM 4430) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Solid and Hazardous Waste Management.
COURSE DESCRIPTION:  This course discusses and analyzes public policy issues
which arise from the various laws and regulations which address hazardous
materials, including Toxic Substances Control Act (TSCA); RCRA; CERCLA and
others.  It addresses issues of institutional roles, risk reduction and risk
management, clean-up goals, and waste minimization.  Particular emphasis is
placed on the public role in such policy decisions, including risk
communication, community involvement and environmental justice.  Regional and
local case studies are used as illustrations.
COURSE LOCATION:  Various. 675 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

SAF373 Hazardous Materials: A Citizen's Orientation (IS-5) 1
Emergency Management Institute/FEMA 3 True SPONSOR: DOE-RF

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis Independent study course provides a general
introduction to hazardous materials that cna serve as a foundation for more
specific research.  The course has five units and has been designed with the



objective of helping the individual: Recognize the dangers posed by hazardous
materials;  Identify places where hazardous materials are likely to be
encountered;  Understand when a hazard may exist;  Contact the appropriate
persons or agencies to give or receive specific hazardous materials.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 16825 South Seton Ave. Emmitsburg,
MD.  21727 800-238-3358 Avg Rating = 0 (0 raters)

EDG148 Hazardous Waste Management (EPM 4320) 45 University of Denver
6 True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Environmental Protection Law.
COURSE DESCRIPTION:  This course examines the statues, regulations, guidelines,
case law and social issues surrounding the production and management of solid
and hazardous wastes.  It surveys the practice and socio-political issues of
solid and hazardous waste management and discusses site investigation and
remediation under RCRA and CERCLA.  Students review responsibilities and
liabilities of involved parties, cradle-to-grave regulatory requirements for
hazardous wastes, and compliance and enforcement strategies.  Regional case
studies are used.
COURSE LOCATION:  Various. 690 0 0 2211 South Josephine Street

Denver, CO   80208 871-2291 840404231 Avg Rating = 3 (1 raters)

ENV359 Hazardous Waste Management at Federal Facilities 16 American
Management Association 3 True SPONSOR: DOE/RFFO
CONTACT:  TRAINING HOTLINE
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  COURSE DESCRIPTION: During this two-day course you will
cover such topics as: Identification of hazardous waste; ¥ Transportation,
storage and disposal requirements; ¥ Inspection preparation; ¥ Reporting and
recordkeeping requirements; ¥ Three workshop sessions including exercises; ¥
Land disposal restrictions; ¥ Generator issues; ¥ Shipping and labeling; and, ¥
Pollution prevention and waste minimization.ÃE
PREREQUISITES:  NoneÃE
COURSE LOCATION: Various 999 0 0 P.O. Box 169 Saranac Lake,
NY 12983 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

ENV365 Hazardous Waste Management, Handling & Storage at Federal Facilities
16 Government Institutes 3 True SPONSOR: DOE

CONTACT: X3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION:  During this two-day course, you will cover such topics as:
introduction to the Laws Regulating Hazardous Waste Management: ¥ Identification
of Hazardous Waste: ¥ Hazardous Waste Identification Exercise: ¥ Waste
Management Requirements for Hazardous Waste Generators: ¥ Introduction to Land
Disposal Restrictions: ¥ Reportable Quantities - When and Where the Generator
Must Report a Release of Hazardous Waste; ¥ Introduction to Hazardous Materials
Shipping Papers/Uniform Hazardous Waste Manifest; ¥ Shipping Hazardous Waste,
Labeling and Manifesting: ¥ Recycling Issues; ¥ Meeting Your Reporting and
recordkeeping Requirements: and, ¥ Preparing for a RCRA Inspection - What to Do
When the Inspector Arrives.
PREREQUISITES: None
COURSE LOCATION: Various 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)



ENV549 Hazardous Waste Management:  The Complete Course 16
Environmental Resource Center 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  If your facility generates hazardous waste, you must comply
with detailed regulatory requirements for waste characterization, container
marking and labeling, waste minimization, manifesting, transportation ,
emergency response, land disposal certification, and disposal.  Additionally,
you must receive annual  hazardous waste management training.  Attend this
comprehensive two-day seminar to learn what you must know and to meet your
training requirements.
Course Materials:  The comprehensive Handbook for the Management of Hazardous
Waste by Environmental Resource Center includes simple, step-by-step
instructions for waste characterization, land disposal notices, determining the
proper shipping name for hazardous wastes, manifesting, placard selection,
recordkeeping files to keep, how long to keep files, and report deadlines and
instruction for each essential report.  Also included are accumulation point
inspection forms, up-to-date hazardous waste regulations and hazardous waste
lists, and up-to-date DOT regulations for hazardous waste containers, manifests,
labels and placards.  A summary of your state's specific regulations is also
included.
COURSE LOCATION:  Denver, CO. 699 0 0 101 Center Pointe Drive Cary, NC
27513-5706 1-800537-2372 521215051 Avg Rating = 0 (0 raters)

SST120 Hazardous Waste Operations - 24 Hr. (018-691-18) 24 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Course Objectives:  To provide 24 hour classroom training
in compliance to 29 CFR 1910.120.  This course is designed to increase hazardous
waste workers' knowledge and raise their level of awareness of the physical and
health hazards associated with chemical waste.
COURSE LOCATION:  RFETS Building 060 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 7.8 (24 raters)

SST119 Hazardous Waste Operations - 40 Hr. (018-691-19) 40 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This program provides training in all areas required by
OSHA, 29 CFR 1910.120 for all persons involved in hazardous waste operations.
Regulatory review, toxicology, medical monitoring, chemistry, site
characterization, site safety plan, air monitoring equipment, personal
protective equipment, sampling, spill control, and emergency response are among
the major topics covered.  Hands-on exercises and scenarios are used throughout
the class to reinforce the training.
COURSE LOCATION:  Various                        0 0 0 P.O. Box
464 Golden, CO 80402-0464 841296851 Avg Rating = 8.3 (21 raters)

SST122 Hazardous Waste Operations - 8 Hr. Refresher (018-691-05) 8
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees who have taken the 24 or 40 hour Hazardous

Waste Operations course and require a refresher to stay current.
COURSE DESCRIPTION:  Course Objective:  To provide 8 hour refresher training for
the 24 or 40 hour Hazardous Waste Training OSHA class.  The course meets
requirements of 29 CFR 1910.120.  It is designed to review and increase the
hazardous waste workers' knowledge and raise their level of awareness of the
physical and health hazards associated with chemical waste.
COURSE LOCATION:  RFETS Building 060  0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 7.6 (81 raters)



SST326 Hazardous Waste Operations - Supervisor (018-691-01) 8 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True SPONSOR: DOE-
RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEOn site supervisors of hazardous waste workers
PREREQUISITES:  HAZWASTEOPS 24 Hr. or 40HrÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

EDG245 Hazardous Waste Site Remediation (II) (ESGN575) 45 Colorado
School of Mines, Office of Graduate Studies 6 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers remediation technologies for hazardous
waste contaminated sites, including site characteristics and conceptual model
development, remedial action screening processes, and technology principles and
conceptual design.  Institutional control, source isolation and containment,
subsurface manipulation, and insitu and ex situ treatment porcesses will be
covered, including unit operations, coupled processes, and complete systems.
Case studies will be used and computerized tools for process selection and
design will be employed, One or two field trips will be taken to hazardous waste
sites and/or environmental firms and a class project will be completed.
PREREQUISITES:  Consent of instructor
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 444 0 35 1500 Illinois, P.O. Box 4028

Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

SAF341 Hazardous Waste Site Safety: 40 Hour HAZWOPER (RMEC-313) 40
Red Rocks Community College 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEOSHA's 29 CFR 1910.120 starndard, indicates that workers
exposed to hazardous substances are required to attend 40 hours of safety
training.  This course examines the proper health and safety procedures and
personnel protection during work operations at hazardous waste sites.  Topics
include hazard identification and control, safety planning, site control,
personal protective equipment, site monitoring, emergency and incident response
operations, and decontamination processes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 495 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

SAF368 Hazardous Weather &Flooding Preparedness Course(G271) 16 Office
of Emergency Management 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides training for local emergency managers
along with personnel from local,state and federal, agencies, volunteer
organizations and the private sector who work to eliminate or reduce the risk to
life and property posed by hazardous weather and flooding.  Emergency management
personel are encouraged to attend this course.  Last year's flooding in our
state demonstrated our vulnerability to hazardous weather and flooding. Topics
to be covered include: Describe the basic elements of weather; ¥ Explain how



those elements combine to make weather hazardous; ¥ Determine your community's
vulnerability to identified hazards; ¥ Analyze real-time information about
emerging threats and adjust for local conditions to project potetial impacts;
and, Given a threat, determine what actions must be taken, by whom, and the
time.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Fort Morgan, CO. 35 0 0 15075 S. Golden Rd.

Golden, CO. 303-273-1622 Fax: 303-273-1795 Avg Rating = 0
(0 raters)

ENV643 Hazardous/Toxic Waste Management 16 Lion Technology Inc. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: topics to db covered during this course include: Hand
disposal restriction; New SARA reguiremdnts ading more paperwork for all
hazardous waste generators; New regulatory reliefs for circuut boards, scrap
metal and local waste shipments. Air emission rules for hazardous waste- Last
revised in late 1997.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 695 0 0 PO box 700 Lafayette, NJ 07848

973-383-0800 Fax 973-579-6818 Avg Rating = 0 (0 raters)

CBT113 Hearing Conservation ( Course No. 071-400-01) 2 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True TARGET AUDIENCE:
Personnel exposed to noise at or above an 8-hour time-weighed average of 85dB.
COURSE DESCRIPTION:  This course is on a computer and allows the student to go
through it at their own pace.
COURSE LOCATION:  Room 117, building 460. 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SAF331 High Voltage Electrical Safety 16 National Technology
Transfer, Inc. 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This training meets the requirements of 93-3, GTB 5.3.
Topics include: Are you in Compliance; Are your Employees Adequately Trained;
How Does this New Rule Apply to Your Facility; How do you Establish and Maintain
Compliance with this New Rule; What are the Penalties for Non-Compliance.
LOCATION: Various 695 0 0 PO Box 4558 Englewood, CO 80155-4558 1-
800-922-2820  FAX: 303-649-9930 Avg Rating = 10 (1 raters)

COM117 High-Impact Communication Skills for Women 8 Pryor
Resources, Inc. 4 True TARGET AUDIENCE:  Federal Employees wishing to
improve their communication skills.
COURSE DESCRIPTION: People who talk to each other tslk less about each other.
You and your co-workers will work more as a team when communication is clear and
direct. You'll experience a far grearter level of collaboration.  During this
one -day- seminar you'll learn how to influence people, stay "cool" even when
you've reached your "boiling point", come across more powerfully in meetings and
presentations, and learh how to handle difficult people and situations.
COURSE LOCATION:  Various. 99 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 9
(1 raters)

SAF234 Highway Emergency Response Specialist 40 Assoc. of American
Railroads 3 True SPONSOR: DOE-RFFO



CONTACT: X3063
AUDIENCE: Federal Employees in Highway Emergecy Response Assignments
DESCRIPTION:  This course focuses on emergency response techniques to cargo
tanks, intermodal tank containers and dry vans transporting hazardous materials.
Design and construction of MC306, 307, 312, 331, 338, and 400 series cargo tanks
is covered as well as Specification 51, IM 101 and 102 intermodal tank
containers.  Students will practice various transfer methods including drilling
and transferring an overturned MC 306, IM tank container transfer, and drum to
drum transfer.  Students will train on 17 cargo tanks, IM tank containers and
dry vans.  This course also fulfills the OSHA requirement for annual refresher
training.
PREREQUISITES:  We recommend that applicatns have had prior hazmat training or
experience in Incident Command System, decontamination procedures, personal
protective equipment, and standard safe operating procedures.  Attendance of the
Hazardous Materials Technician course offered at TTC satifies these
reqquirements.
AVAILABLE SLOTS: 1095 0 0 P.O. Box 11130 Pueblo, CO 81001 719-584-
0584 Avg Rating = 0 (0 raters)

EEO150 Hispanic Employment Program Manager - Basic Course (42UU-01) 32
USDA Southwest Training Center 3 True TARGET AUDIENCE:  DOE

employees.  This course is designed for individuals having responsibility for
all or part of an agency's Hispanic Employment Program.  It is also beneficial
to individuals having other Special Emphasis Program responsibilities and EEO
and personnel office staff.
COURSE DESCRIPITION:  This four-day training program will provide Hispanic
Employment Program (HEP) Managers and EEO specialists with a thorough
understanding of important HEPM responsibilities.
Objectives:  In this program, participants will learn how to:  ¥Assess and
resolve barriers to the appointment and advancement of Hispanics; ¥Meet and work
with management officials and others.
Content:  The following topics will be covered during this four-day course:
¥EEO laws, regulations, and directives; ¥Overview of the Hispanic employment
program; ¥Hispanics in the workforce; ¥The role of the HEPM; ¥Organizational
analysis; ¥Avenues to Federal employment; ¥Understanding personnel management;
¥Enhancing upward mobility; ¥Responsibility for career counseling; ¥Legal basis
of affirmative action; ¥Tools for managing the HEP; ¥Dealing with management.
COURSE LOCATION:  Various. 450 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM190 How to Be a Better Communicator 8 ETCw/CareerTrack 3
True SPONSOR DOE RF

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: Chances are your organization has become more team-oriented
... or it's heading in that direction.   Adn experts today consider
communication to be the backbone of any effective team.  This program gives you
proven communication techniques to make your team more cooperative and effective
- immediately and permanently.  During this seminar you'll learn: Solving
problems adn fixing mistakes without blaming or accusing;
¥ Presenting a different opinion without creating enemies or hard feelings; ¥
Listening in a way that relaxes people and makes it safe for them to open up to
you; ¥ How to make team meetings more focused and productive; ¥ When your put on
the spot: ¥ Learn to think on your feet and react smoothly to difficult
questions; ¥ Classic ways to enter and exit an ongoing conversation easily and
gracefully.



PREREQUISITES:  NoneÃE
LOCATION: Various 99 0 0 3085 Center Green Drive Boulder, CO. 80301-
5408 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

COM204 How To Be A Better Proofreader 8 AMA/Keye Productivity
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn how:  To Master
Techniques to help keep your work error-free; ¥ Fine-tune your language, grammar
and spelling skills; ¥ Streamline the proofing process; and, Avoid the perils
and pitfalls of proofing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

SMT520 How to be a Highly Successful Team Leader 16 National Seminars
Group 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: How to capitalize on the
strengths of your unique leadership style; Communication skills that help you
"connect" with team members; Guidelines for making team meetings time-efficient
and productive; strategies for dealing effectively with problem team members;
and, Techniques for sparking enthusiasm in people who're "sleepwalking".
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

SMT460 How to Be a More Effective Team Leader 8 National Seminars
Group 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one-day course you will learn to: Use smart
techniques for porviding the "must-haves" of effective teams - trust,
coopetation and commitment; ¥ Set the vision that united teams share;
¥ Win total commitment and involvement from your team; ¥ Earn the recognition
and respect that effective team leaders have; ¥ Run great meetings that get
results - not waste time; ¥ Discover powerful ways to motivate and inspire; ¥
Use "out of the box" creative thinking techniques to solve old problems and
create new opportunities; ¥ The leader's role with conflict - how to turn
conflict into an advantage; and, much, much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 139 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX:1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

ADM180 How to be a Tough-as-Nails Negotiator 8 AMA/Keye
Productivity Center 4 True SPONSOR: DOE
CONTAXCT: X3063
TARGET AUDIENCE:  DOE Employees.



COURSE DESCRIPTION:  What you can expect to learn:  ¥Assembling an Arsenal of
Negotiation Skills; ¥Plotting a Plan of Attack; ¥Deploying Your Hardball
Techniques; ¥Forcing Your Opponent to Surrender.
COURSE LOCATION:  Various. 159 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 5.8 (6 raters)

COM126 How to Become a Great Communicator 8 Pryor Resources, Inc. 3
True SPONSOR: DOE/RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE: Federal employees wishing to improve their communication
skills.
COURSE DESCRIPTION: Dramatically Improve Your Ability to Build winning
Relationships with Everyone, Every ay!  During this one day seminar you will
cover such  Topics as:  ¥ Making a String, Positive Impact on Others;
¥ Tailoring Your approach to Individuals by "Reading" People; ¥ How to Make
Unforgettable First Impressions; ¥ Dealing With Difficult People and Betative
Situations; ¥ Communicting; ¥ "Selling" Yourself and Your Ideas; and,
¥ Personal Polish: Guidelines for Professionals.
COURSE LOCATION:  Various. 129 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 9 (1 raters)

SMT486 How to become a More Effective Supervisor 8 Pryor Resources,
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn this course you will learn proven ways to: Build a team
that consistently performs at its best; Reward your staff members in more
motivating ways; Detect and correct performance problems; Keep your employees
focuded on top priorities; Turn difficult workers into allies; Handle employee
conflicts skillfully; Exercise your authority without antagonizing others; and,
Become a respected member of your management team.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

SMT466 How to Better Manage Multiple Locations 16 AMA/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEManagers and supervisors who want to develop enhanced skills
for overseeing, controlling and communicating with out-of-town personnel
COURSE DESCRIPTION:ÃEYou'll take part in hands-on exercises that show you
exactly how to bring poorly performing locations up to speed...develop incentive
programs...and communicate clearly and effectively without relying on face-to-
face conversations. Topics that will be covered include: Maintain order while
managing long-distance, which includes a group exercise; ¥ Stay in touch-and
control-no matter what; and, ¥ Establish qualuty-minded teams you can rely on.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 425 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

CLE127 How to Better Organize Files and Records 8 Padgett-Thompson 3
True TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  This course will help you to:  cut down the time you spend
on filing; organize a records systems; find documents quickly and easily; never
lose vital information again; and maintain order day in and day out.
COURSE LOCATION:  Various. 149 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 Avg Rating = 6 (1 raters)

GEN172 How to Build a Better Team 8 AMA/Keye Productivity Center 4
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course covers methods for getting employees to resolve
their own conflicts; ways to get employees to pitch in and help other team
members; getting employees to care about their jobs; making the team more
productive; and becoming a team manager everyone respects.
COURSE LOCATION:  Various. 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 6.5 (2 raters)

COM221 How to Build Exceptional Presentation Skills 0 National
Seminars Group 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course You'll cover such topics as: Planning
your strategy for a Successful presentation; The Anatomy of a successful
Presentation: perfecting the "Parts"; Understanding Your Audience and Winning
Them Over; The Fundamentals of Presentation Logistics and Visuals; and, Winning
Tactics for Specific Situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 195 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

ADM576 How to Communicate Effectively Using SF-1 8 Institute for
Federal Pinting and Electronic Publishing 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who order printing or other products or
those who specify needs
COURSE DESCRIPTION:ÃEThis hands-on session emphasizes the need to communicate
clearly and completely; it addresses new orders, reordering, and unusual
requierments, It discusses ways to communicate to get the products you need.
The class is intended to help solve some of the communication problens that
arise in ordering printing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 140 0 0 US Govrnment Printing Office
Stop FP Washington, DC 20401-4302 202-512-1283 Fax 202-512-1255

Avg Rating = 0 (0 raters)

ENV144 How to Comply with Air Pollution:  Regulations, Measurements & PSD
Analysis 16 American Institute of Chemical Engineers 3 True SPONSOR:
DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees:  i.e., Engineers and scientists who have
recently received as assignment as air pollution control specialists.  Design
Engineers, Maintenance Engineers, Supervisors having responsibility for
monitoring compliance with air pollution control regulations.  Control agency
personnel, Consulting firm personnel, Managers having a supervisory
responsibility over  any of the people listed above.



COURSE DESCRIPTION:ÃEThis course will impart to engineers and scientists an
overiew of the Clean Air Act Amendments, and understanding of how the current
air pollution regulations were developed and their application to new source
review, to source and ambient monitoring methods, and to the prevention of
significant deterioration.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 945 0 0 345 E. 47th Street

New York, NY 10017 800-242-4363 Avg Rating = 0 (0 raters)

SMT468 How to Criticize and Discipline Employees 8 AMA/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEManagers and supervisors who are interested in a concise
course concentrating on disciplinary methods that effectively resolve
performance and behavior problems without causing resentment.
COURSE DESCRIPTION:ÃEYou'll master the ins and outs of handling employees who
are out of line or out of control.  You'll gain step-by-step techniques for
counseling workers and boosting their willingness to cooperate. Topics to be
covered include: 3 words you should never use in a verbal warning; ¥ How to open
a discipline session so you're calm and confidently in control from tht get-go;
¥ 2 ways to use discipline as your most effective employee development tool; ¥
How to feel more comfortable with counseling emotional employees; and, much
more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

ADM188 How to Deal With Employee Attitude Problems 8 AMAI/Keye
Productivity Center 4 True SPONSOR: DOE/RFFO
CONTACT X3063
TARGET AUDIENCE:  DOE Supervisors who want to solve employee attitude problems
to keep their entire team focused on the job at hand.
COURSE DESCRIPTION:  What you can expect to learn:  ¥ How to overcome the most
common attitude problems;
¥ Super-effective counseling techniques; ¥ Proven ways to prevent attitude
problems.
COURSE LOCATION:  Various. 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 8.6 (5 raters)

GEN310 How to Deliver Exceptional Customer Service 8 Pryor
Resources, Inc. 4 True SPONSOR: DOE/RFFO
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: During this one day Seminar you'll learn:  ¥ The Vital Role
of All Customer-Contact Personnel; ¥ How to Use Teamwork as a Powerful Force; ¥
Smart Techniques for Better Communication; ¥ The Art of Listening; ¥ Building
Customer Goodwill and Trust; ¥ Winning Telephone Techniques; ¥ How to deal with
Complaints and Angry Customers.
LOCATION: Various 99 0 0 P. O. Box 2951 Shawnee Mission, KS 66201

1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 10 (4 raters)

COM194 How to Design Eye-Catching Brochures,Newsletters, Ads, Reports 8
Pryor Resources, Inc. 3 True SPONSOR: DOE

CONTACT:  5-9729



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis skill - packed seminar will give you countless tips,
techniques, shortcuts and new approaches to help you becone a better designer.
In no time you'll see all your publications - newsletters, ads, press releases,
even number-heavy reports - take on a fresh and exciting look that people will
notice and want to read.  You'll see how to create dicuments that are easy to
read, reflect your best image and teh the results your want from your readers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

ADM294 How to Develop & Administer Budget 8 Pryor Resources, Inc. 3
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This seminar will teach you:  a smart method to trim your
budget's fat with a zero-based budgeting approach; how to anticipate, plan for,
and control unexpected budget overruns and shortfalls; 6 key elements of any
effective budgeting program; 8 ways to spot budget troubles early; how to plan
for and justify major purchasing; and how to handle common cost variations.
COURSE LOCATION:  Various. 195 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

GEN247 How to Eliminate Costly & Embarrassing Mistakes 8 Seminars
International 4 True TARGET AUIDENCE:  DOE employees.
COURSE DESCRIPTION:  You will learn the following powerful techniques:
proofread with confidence; spot hard-to-catch typos; how to slow down when your
proofread; the 3 P's of proofreading; steps to renovate memos and letters; when,
and where to use captial letters; 9 essential comma rules; easy-to-use
techniques to improve your spelling.
COURSE LOCATION:  Various. 79 0 0 12920 Metcalf Avenue, Suite 100

Overland Park, KS  66213 913-681-6660 attn: B Avg Rating = 7
(1 raters)

ENV628 How to Evaluate & Audit Your Waste Contractors 16 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to help you evaluate your waste
contractors - accurately and cost-effectively.  By auditing you rwaste
contractors before signing any agreement, you protect both yourself and your
company.  During this course you will learn: The reasons you should conduct a
comprehensive audit of your waste conractors; The key areas most often examined
during a facility audit; Who should be a member of the audit team and why;
Generators' liabilities resulting from a hasty audit; and, The role of TSDF
audit consortiums in reducing your costs and in increasing your confidence in
your contractors.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Las Vegas, NV. 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

CLE134 How to Excel as an Administrative Assistant 8
ETCw/CareerTrack 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEYou can put in long hours and work as hard as you want, but
if you aren't organized, you'll never really perform at your peak. This training
will give you tips and techniques for managing multiple assignments ...
prioritizing - even when it's all "due yesterday" ... managing your stress ...
helping your boss stay organized ... and dealing calmly with everything from
chronic interruptions to irate customers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 99 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 Fax303-447-1696 840966001 Avg Rating = 0
(0 raters)

COM164 How To Facilitate Training 16 Padgett-Thompson 3 True
TARGET AUDIENCE:  DOE Employees

COURSE DESCRIPTION: This two-day course is for trainers, HR practitioners or
anyone who wants to develop hard skills and new techniques for getting
participants to take a more active role in group training sessions.  Topics that
will be covered include:  Active listening techniques for discerning what
participants mean from what they say; ¥ Responding to "difficult" group members
who can damage your positive learning environment; ¥ A step-by-step guide to
focusing and guiding group discussions; ¥ Behavior-modeling methods that will
help participants learn by example; and, much more.

COURSE LOCATION:  Various 395 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 Avg Rating = 7 (1 raters)

GEN287 How to Get Everything Done 8 Seminars International 3
True TARGET AUDIENCE:  DOE Employees

COURSE DESCRIPTION: During this one day seminar you will learn; What to do
when every day seems to last longer and longer; ¥ How to avoid putting in more
hours without losing productivity; ¥ Tried and true methods for managing the
paper monster; ¥ What to do when the pressures of the job have you down...and
almost out; ¥ How to slash your workload without being thought of as
uncooperative or lazy; ¥ How to get off the workmania merry-go-round an put
normalcy back in your life.  The topics that will be covered include: How to get
the most out of every day - without feeling overwhelmed; ¥ Escaping the
procrastination trap; ¥ Dealing with time wasters; ¥ How to get (and stay)
organized; and much more.
LOCATION:  Various 59 0 0 P.O. Box 25037 Shawnee Mission ,
KS. 66225 1-800-842-8084 Avg Rating = 10 (1 raters)

ADM599 How to Get More Organized 8 AMAI/Padgett Thompson 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe ability to organize is a skill not unlike the ability
to supervise, delegate or use a computer. You can learn it, practice it and
perfect it. some of the Topics covered will be: working Smarter, not harder;
Building Routine Out of Chaos; Getting Others Organized; and Developing a new
mindset.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 237259445 Avg Rating = 0 (0 raters)



GEN456 How to Get Organized & Get it All Done (De-Junking Your Life) 8
National Seminars Group 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: You've got a lot on your plate.  But, the whirlwind pace of
today's workplace, let's face it - the volumes only going to get worse, not
better.   That means of you're going to stay on top of the game, you've got to
fine new and better ways to "de-junk" your life, get organized and get it all
done - no matter how much is coming your way.
In one day we'll show you the way to: Tackle the 3 deadly Ps - Procrastination,
Perfectionism and "Pack-Rat-Itis"; ¥ Optimize your space - essential strategies
for anyone whose office is bulging at the seams with "stuff"; ¥ Uncover your own
biggest personal time-wasters ... and eliminate them; and, ¥ Tame the paper
blizzard that threatens you on a daily basis. ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 69 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

GEN189 How to Handle Difficult People 8 National Seminars Group 4
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:   Course Highlights:  ¥The 10 classic types of difficult
people; ¥Proven techniques for dealing with each type of difficult person; ¥5
dangerous misconceptions about communication; ¥Confront and conquer the 10
typical weapons difficult people use; ¥How to stay in control when things are
hard to handle; ¥A way to use anger as a powerful and positive tool; ¥Finding
and eliminating the root of the problem in any conflict; ¥How to neutralize
negative feelings after a difficult encounter.
COURSE LOCATION:  Various. 139 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 8
(4 raters)

GEN188 How to Handle Negativity in the Workplace 8 National Seminars
Group 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Course Highlights:  ¥Resolve conflicts with cool-headed
confidence; ¥Stop nonconstructive criticism and judgemental attitudes in their
tracks; ¥Discover the best options for dealing with negative employees, co-
workers . . .  even bosses!; ¥Learn techniques to move people away from being
rigid, inflexible thinkers . . . and on to being open-minded opportunity
seekers; ¥Discover stress-reducing secrets for getting along with negative, nit-
picky people; ¥Gain powerful strategies for dealing with cynicism, excessive
skepticism and back-stabbing sabotage; ¥Position yourself for advancement by
learning to build goodwill with all kinds of people; ¥Learn how to keep
negativity from spreading throughout your department or organization.
COURSE LOCATION:  Various. 99 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 9
(1 raters)

COM203 How to Handle People With Tact and Skill 8 Pryor Resources,
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one day course you'll cover such topics as: The
best comeback to a biting or sarcastic remark; ¥ What to do when someone starts
to yell or threatens you; ¥ The one mistake people make that's guaranteed to
escalate conflict; ¥ What to do when your "difficult person" is your boss;¥ When



to call in a third party to resolve a stalemate; ¥  How to know when you are the
difficult one; and , much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 129 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

ADM142 How to Interview People 8 AMA/Keye Productivity Center 4
True TARGET AUDIENCE:  For personnel directors, department heads,

managers and supervisors who want to improve their interviewing techniques so
they can select the best candidates for every job.
COURSE DESCRIPTION:  What you can expect to learn:  ¥Preparing for a Successful
Interview;  ¥Structuring a Streamlined Interview;  ¥Getting to Know Your
Candidate;  ¥Making the Best Hiring Decision.
COURSE LOCATION:  Various. 159 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

GEN341 How to Lead a Team 8 Pryor Resources, Inc. 4 True
SPONSOR: DOE RF

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Learn the skills that will help make leading your team more
productive and personally rewarding than you ever expected.  Course content
includes:  ¥ Building trust and teamwork; ¥ Fostering team identity and
commitment; ¥ Developing problem-solving and decision-making skills;  ¥ Helping
your team work through strife, gripes and group disagreements;  ¥ "Growing" your
team; ¥ Making the move from team leader to big-picture strategist.
COURSE LOCATION:  Various 149 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating =
9.7 (6 raters)

SMT480 How To Legally Fire Employees With Attitude Problems 8 Padgett
Thompson 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one day seminar you will learn how to: Stop
Trying to Deal with Employees Who Drive you Crazy.  Build a "Letigation - Smart"
Termination Case.  Better Cope with all the Emotions Caused by Employee
Dismissals.  Handle Firing sessions with more confidence.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 169 0 0 PO Box 410 Saranac Lake, NY
12983-0410 1-800-255-4141 F 1-800-914-8879 237259445 Avg Rating = 0 (0
raters)

GEN140 How to Make Presentations with Confidence & Power 8 Pryor
Resources, Inc. 4 True SPONSOR: DOE/RFFO
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  During this one day Seminar you will learn: Specific steps
to overcome the anxiety and fear of speaking to groups; ¥ Learn persuasive and
powerful techniques that move and motivate any size group form two to two
thousand; ¥ Give effective, impromptu presentations without prior planning or
notes; ¥ Project credibility and believeability in your presentations; ¥
Identify and use the special individual skills you already have to develop a
natural, comfortable speaking style;  ¥ Power tips to regain momentum when



you've lost your train of thought...stay in control through difficult
questions... and other quick-thinking presentations survival tips; ¥ Simple
techniques to help you win support and avoid feeling defensive when addressing
unpopular or unpleasant subjects.
COURSE LOCATION:¥ Various. 199 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 8.3 (7
raters)

GEN276 How to Manage Conflict, Anger, and Emotion 8 Pryor
Resources, Inc. 4 True TARGET AUDIENCE: DOE employees.
COURSE DESCRIPTION: This course will include such topics as:  Assessing your
attitudes; Managing your own anger and emotions; Responding to negativity and
anger in others; Conflict management strategies; Communicating through conflict;
and Building positive relationships.
COURSE LOCATION: Various. 99 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 8
(1 raters)

GEN114 How to Manage Multiple Projects and Meet Deadlines 8 Pryor
Resources, Inc. 4 True TARGET AUDIENCE:  Individuals wishing to improve
the way they manage priorities and meet deadlines.
COURSE DESCRIPTION:  Topics include:
¥  Discover Organizational Skills:
     -  Learn precisely which projects to handle "piecemeal" and which to handle
"start to finish."
     -  Sort your priorities in new ways that will shed light on true - and
deceptively false - deadlines.
     -  Manage your priorities without conflict - even when answering to two or
more supervisors.
     -  How to communicate better - by telephone, in person, or in writing - in
as little as half the time you now spend.
¥  Develop Smart, Legitimate Shortcuts:
     -  Expedient strategies to cut repetitive paperwork red tape, and other
recurring frustrations that hinder your progress.
     -  Employ little-known management techniques that recapture wasted minutes
and hours, and squeeze more productivity out of every single day.
     -  How to delegate work and responsibility - and be assured things will get
done right and on time.
     -  Utilize time-tested solutions that handle last-minute changes swiftly
and effectively.
¥  Manage Stress Caused by the Multiple Demands on Your Time:
     -  Learn the high achievers' secret for dealing with the unplanned and
unexpected demands that spring up constantly.
     -  Solid ideas to help you solve problems once and for all without creating
more work and new problems.
     -  Present a cool demeanor when the heat is on - and look and feel in
control of the situation.
     -  Gain an advantage over tough personalities with cleaver methods that
handle difficult people.
COURSE LOCATION:  Various. 99 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139  FAX: 913-722-8585 480958046 Avg
Rating = 8.7 (7 raters)

GEN326 How to Manage Multiple Projects, Meet Deadlines, and Achieve
Objectives 8 Pryor Resources, Inc. 4 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees



COURSE DESCRIPTION: Topics include: Managing time-How to work with, not against
the clock; Taking Control of multiple priorities-How to run your life, instead
of your life running you!; Handling unexpected, difficult situations-How to plan
for unexpected and handle the most difficult people and situations easily;
Handling pressure and stress-How to stay calm and in control even in the face of
chaos.
LOCATION: Various. 99 0 0 P. O. Box 2951 Shawnee Mission, KS
66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0 (0 raters)

ADM256 How to Organize Your Life & Get Rid of Clutter 4 ETC w/Career
Track 4 True SPONSOR: DOE
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Organize your desk, your workplace, your house and home
office - De-clutter desktops, shelves, drawers, closets and other mess-magnets -
Decide what you can do without .. and where to put the things you really need. -
Use your calendar to budget your days better and create more quality time for
the things that really matter. - Learn which products help you stay organized ..
and which ones just get in your way.  In this age of downsizing and a do-more-
with-less mentality, being on top of things is more importatnt than ever.
Invest just one morning or one afternoon - in yourself.  Your new sense of order
and resulting productivity will pay you back hundreds of times over.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 39 0 0 3085 Center Green Dr.

Boulder, CO 80301-5408 303-447-2922 X2819 Avg Rating = 0 (0
raters)

OSH131 How to prepare your facility for an OSHA Inspection 8 Colorado
Safety Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis seminar will give you the tools you need to prepare
your company for an inspection resulting from either an employee complaint or a
scheduled inspection.  This one-day seminar will take you through the process
from the moment the Inspector walks through your front door through the final
settlement or trial.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

EEO188 How to Rehabilitate or Remove the Problem Employee 8 Public
Administration Forum 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Agency executives and managers at all
levels, supervisors, personnel and labor relations specialists and legal staff
COURSE DESCRIPTION:ÃEThis course will cover, how to identify a problem employee,
his/her obligation to rehabilitate the problem employee.  What a conduct problem
is and how to handle it.  The procedure for correcting, or (if necessary)
disciplining or removing an employee with a conduct problem.  The requirements
for correcting or (if necessary) removing an employee who has a performance
problem.  The difference between non-performance and misconduct. and How to
accomodate disabled employees
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 345 0 0 1100 Connecticut Ave. NW,
Suite 900 Washington, DC 20036 FAX 202-463-3577 521405440 Avg Rating = 0
(0 raters)

SAF354 How to Set up a Safety Program 8 Colorado Safety
Association 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Anyone who is responsibille for
establishing a company safety and health program.
COURSE DESCRIPTION:ÃEEvery company needs an effective safety and health program
to protect employees, comply with federal requlations, lower workers'
compensation costs and control losses.  This seminar will provide small to mid-
size companies with a step-by=step plan for establishing and implementing an
effective program.  Items cover in this class will be:  How to get commitment
from upper management;  Setting program goals & Objectives;  Developing a
Written Safety Program;  OSHA Recordkeeping;  Safety training/Safety meetings;
and Measuring results.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 125 0 0 4730 Oakland St., Suite
500 Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

SMT513 How to Solve Workplace Problems 15 Front Range Community
College 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWorkplace problems can become major points of concern for
the employee as well as the company. In this course you will learn practical
applications to workplace problems, identifyu tools for establishing rapport,
and learn  how to negotiate win/win outcomes.
PREREQUISITES: DISCÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 109 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

SMT123 How to Supervise People 8 Pryor Resources, Inc. 3 True
SPONSOR: DOE

CONTACT:  966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: During this one-day course you will learn to: Slash
employee-turnover costs and hassles by using specific hiring and interviewing
techniques: ¥ Blend differing personality types, backgrounds, and age groups
into a smooth-running, productive team: ¥ Supervise former peers and friends
without losing their respect: ¥ Establish boundaries for supervisor/subordinate
relationships that will not be misunderstood: ¥ Quickly identify difficult
employees and redirect them with swiftness and ease: ¥ Relay constructive
criticism without it being taken personally - even by the most sensitive
employee: and, ¥ Much, much more.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified

COURSE PROVIDER: Pryour Resources, Inc.
COURSE LOCATION: Various 149 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)



GEN480 HOW TO THRIVE ON INNOVATION 3 Lessons in Leadership 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this three hour seminar you will: Discover how to
handle change - and have fun with it.   Find out the most improtant - and most
overlooked - business opportunity.  Learn how to encourage leadership and hard
work at every level.  Learn how to recognize hard work as the only way to lead
by example.  Find out how everyone can build a climate of trust and openness.
Find everyone's hidden strengths - and put them to work.
 and , much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 89 0 0 PO box 21874 Lexington, KY.
40522-1874 1-888-226-6854Fax:1-800-325-5644 Avg Rating = 0 (0 raters)

GEN269 How to Work with Almost Anybody 8 Seminars International 4
True TARGET AUDIENCE: DOE employees.

COURSE DESCRIPTION: Here's what you'll learn:  ¥Understanding the Secrets of
Human Behavior; ¥Polishing Your Overall "People Skills;" ¥Establishing Rapport,
Building Trust; ¥Handling Difficult and Angry People; ¥Working with Sensitive,
Unhappy, and Negative People; ¥Motivating Others for Everyone's Success;
¥Controlling Conflicts and Tough Situations; ¥Using Dynamic Communication
Skills.
COURSE LOCATION: Various. 79 0 0 P O Box 25037 Shawnee
Mission, KS  66225 913-681-6660 Avg Rating = 8.5 (2 raters)

CRC305 HTML Programming:  Introduction 16 USDA/Center for Applied
Technology 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: who need to make multimedia information
available to others on the internet
COURSE DESCRIPTION:ÃEThis 2 day workshop introduces you to the basic commands
for Hypertext Markup Language (HTML) used to create a home page on a World Wide
Web server.  You will learn proper HTML coding techniques, standards and styles
accepted by the popular web browser programs.  Also, you will learn to write
HTML programming code to create linked documents with embedded graphical images,
and how to write HTML using code-generating programs such as HTML Assistant and
HotMetal.
PREREQUISITES:  Must know Microsoft Windows. (702M) Introduction to Internet.ÃE
AVAILABLE SLOTS: Not specified 375 0 0 600 Maryland Ave., SW Room
130 Washington, DC 20024-2520 202-314-3600  FAX  202-479-4975

Avg Rating = 0 (0 raters)

EDG303 Human Development and Consciousness (HOD702) 150 The Fielding
Institute 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExplores theories and research in normal development and
the evolution of consciouness across the life span.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 4167 0 0 2112 Santa Barbara Street

Santa Barbara, CA 93105 805-687-1099  FAX:  805-687-9793 Avg
Rating = 0 (0 raters)



EDG257 Human Relations and Organizational Behavior (MGT532) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course offers a comprehensive examination of human
relations theory and individual, group, and organizational performance in
relation to the organizational structures in contemporary business and public
agencies.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU211 Human Resource Management (MGT431) 20 University of Phoenix 6
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This course focuses on personnel planning and job analysis,
personnel selection, performance appraisal and training and development from the
vantage point of a manager.
PREREQUISITE:
COURSE LOCATION: Various 687 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SMT518 Human Resource Management for Supervisors and Managers(PMGT7100) 40
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729
INTENDED AUDIENCE:ÃESupervisors at all levels.
COURSE DESCRIPTION:ÃEThis course provides firm grounding for supervisors and
managers who are responsible for a work force in the federal civilian sector.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 645 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN186 Human Resource Professionals as a Consultant (42SB) 16 USDA
Southwest Training Center 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Now more than ever, human resource professionals need
effective consulting skills.  Rather than monitoring or policing their
constituents, government organizations are expected to become truly customer-
oriented.  Making this transition requires a clear understanding of what a
consultant is and is not, and when and how to apply consultative strategies in
the workplace.  Topics to be covered include: The changing role of the Human
Resources Professional; ¥ The consulting process; ¥ Skill building for
consultants; and, ¥ Action planning for today and tomorrow.
COURSE LOCATION: Various 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM614 Human Resources and The Law 16 AMAI/Keye Productivity Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAs an HR professional, the number of legal issues you need
to be arware of can be overwhelming. Espocally whem ou consider the increasingly
litigious nature of our society - and the many nuances of employment law. At



this intensive two-day course, you'll cover the core skills ot takes to safely
interview job candidates ... counsel employees ... and mediate disputes. Hou'll
gain a thorough understanding of EEOC and ADA regs. Hou'll learn how to comply
with the Family and Medical leave Act. Plus you'll take part in practical
exercises that give you a chance to practice and refine dozens of new HR
techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 479 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

EDG242 Human-Computer Interaction  (MSC605) 45 Regis University 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEClass discussions include:  the need for and the
foundations of human-computer interaction (HCI), menu design, and
interaction/interface styles.  The facilitator leads a discussion on various
input/output devices, styles and environments.  The course focuses on two major
aspects of HCI: human and technological.  The human aspect of HCI discusses
cognitive and organizational psychology and related subjects.  The technological
aspect examines the selection of devices and interaction styles drawing on their
use in the course case study guide example systems.  Utilizing the course case
study guide, student design a user interface and create and apply evaluation
techniques to ensure the design fits the user community.  Course topics include
some of the management issues involved in utilizing computer technology in an
enterprise.  These issues include: the design process, techniques and methods
used in interaction/interface design, the various forms of design support
available for designers and a range of evaluation methods.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 780 0 10 3333 Regis Blvd. Denver,
CO  80221-1099 303-458-4900 8400402707 Avg Rating = 0 (0 raters)

GEN511 ICBO Building Codes 40 Colorado Chapter ICBO, Education
Committee 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:Denver, CO. 140 0 0 PO Box 961 Arvada, Co. 80001

303-987-7554 Fax 970-479-2321 Avg Rating = 0 (0 raters)

EDU368 Ideology and Culture: Racism and Sexism (PHIL3500) 45
University of Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESurveys the different ways we look at race and sex or
gender. Possible areas of focus include: the concept of ideology, feminist
thiory, race their, and the standpoint debate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 360 0 100 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)



SAF400 Implementation of the Federal Motor Carrier 16 U.S. Dept of
Energy/National Trans. Program 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides the participant with hands on guidance
in implementing the Federal Motor carrier Safety Regulations as identified in
49CFR Parts 325-399 and Parrt 40.  These regulatory provisions apply to all
departmental operations and employees involved in operating commercial motor
vehicles in interstate commerce.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Las Vegas, NV. 75 0 0 345 Hill Street ATTN:
Margie Dronen Richland, WA. 99352 509-376-8226  Fax: 509-376-0361

Avg Rating = 7 (1 raters)

SMT127 Implementing Self-Managed Work Teams (52NZ) 16 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  Upon completion of this course you will be able to:  Define
the advantages and disadvanatages of self-managed work teams in government
agencies; ¥ Identify the cultural adjustments to the organization that self-
managed work teams require; ¥ Apply the concept of progressive empowerment; ¥
Recognize the importance of shared vision in an employee empowered organization;
¥ Define the difference between a vertically structured and a horizontally
structured organization; and, ¥ Design a pilot program for implementing self-
managed work teams using the Plan-Do-Check-Act implementation model.
COURSE LOCATION:Various 295 0 0 1100 Commerce Street, Rm. 4B23

Dallas TX. 75242-0495 214-767-8245 Avg Rating = 0 (0 raters)

GEN375 Implementing the Government Performance & Results Act 16
Educational Services Institiute 4 True TARGET AUDIENCE: DOE

Employees.
COURSE DESCRIPTION: If you work in the Federal government - or do business with
the Federal government - you need to know the radical changes you face as a
result of the Government Performance and Results Act of 1993 (GPRA).   This
legislation is already beginning to transform policymaking, spending decisions,
and oversight affecting Federal government services and products and how they
are provided. Until now, Federal government agencies have been reactive -
accountable for following detailed procedures governing program management.
Results have been secondary consideration.  Federal program managers who have
tried to improve effectiveness and efficiency have had to rely on data collected
at the program level.  But that is not the kind of information necessary to set
strategic, realistic, and measurable agency-wide goals for future performance.
Which is exactly what the new law requires. How can you learn what you will have
to do to comply with GPRA?  Implementing the Government Performance and Results
Act explains the fundamentals of strategic planning and how to measure
performance as mandated by the landmark reform bill. This intensive, two-day
course introduces you the theory and principles behind such tools as mission
statements, strategic plans, performance plans, and performance measurement.  To
help you develop and use those tools, you receive practical how-to guidelines
based on actual situations. You will have an opportunity to review hard-to-find
samples of Federal government strategic plans, performance plans, and
performance reports for FY 1994 and 1995.  You will share first-hand experiences
in program management, study the early results of pilot projects that are now
testing the requirements of GPRA - and learn from others' success stories in
strategic planning and performance measurement.



LOCATION: Arlington, VA 825 0 0 2775 S. Quincy Street, Suite 500
Arlington, VA  22206-2260 202-994-5200 Avg Rating = 0 (0

raters)

CRC303 Implementing Winsows NT Security: Hands-On  (Crs.# 162) 40
Learning Tree International 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe purpose of this course is to provide the knowledge and
skills that netrwork adminiatrators and security personnel need to configure and
administer their Windows NT system for the level of security dictated by their
organization's srcurity policy.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 998.75 0 0 1805 Library St. Reston,
VA 20190-9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0
raters)

CRC302 Implementiong Web Security: Hands-On       (Crs. #486) 32
Learning Tree International 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course systematically exposes potential security
threats, provides proven solutions and shows you  the steps you can take today
to help ensure the integrity and privacy of your Web data.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 998.75 0 0 1805 Library St. Reston,
VA 20190-9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0
raters)

SMT200 Improving Managerial Skills of the New or Prospective Manager 24
American Management Association International 4 True TARGET

AUDIENCE:  This practical, comprehensive introduction to management is for
individuals who have recently become managers; for people about to be promoted
to manager; for technicians, engineers, or salespeople moving into general
management; for "fast-tracked" individuals with management potential; and for
managers with less than two years of experience in management.
COURSE DESCRIPTION:  What you will cover:  1.  Your role and responsibilities as
a manager; 2.  Understanding and utilizing your leadership style; 3.
Facilitating interpersonal communication with all levels of the organization; 4.
Motivating your staff to achieve high productivity; 5.  Coaching your staff to
excellent performance; 6.  Delegating responsibilities to others; 7.  Getting
the most from performance appraisals.
COURSE LOCATION:  Various. 1495 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 800-262-9699  FAX 518-891-0368 237259445 Avg Rating = 8.3 (4
raters)

LEG179 Improving Your Legal Negotiating Skills 8 CLE in Colorado, Inc
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Attorneys
COURSE DESCRIPTION:ÃE This program will examine and apply the strategies and
core skills used by the most effective negotiators, including:  Understanding
the Negotiation Parties and Their Real Needs.  How to prepare and execute a
sound and adaptive strategy.  Managing issues of Self Control and Anxiety.
Developing credibility and trust.  Creative and satisfying options that will



close difficult deals.  What you can learn from every negotiation.  This program
will enhance your negotiation skills through a "Learning by Doing" approach.
Each participant will engage in a series of planned exercises, including actual
negotiations, that will build their inventory of skills, assess new and old
strategies, and illustrate how to use personal characteristics to improve
negotiations.  Ethical issues relating to negotiations will be addressed
throughout the day.  Negotiation skills are learned through experience.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 159 0 0 1900 Grant Street, Suite
300 Denver, CO 80203-4301 303-860-0608  FAX:  303-860-0624 Avg
Rating = 0 (0 raters)

SMT244 Improving Your Managerial Effectiveness 32 American Management
Association International 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This results-oriented seminar for middle- and upper-level
managers offers a broad perspective of managerial effectiveness. . . provides
for an insightful assessment of managerial strengths and weaknesses . . . and
guides participants in using this knowledge to enhance satisfaction and success
in the work environment.
How you will benefit:  ¥Capitalize on your personal assets to bring out the best
in others through effective communication, negotiation, and team building;
¥Formulate practical objectives, develop workable plans, and translate them into
expedient action; ¥Optimize performance and results in today's tough competitive
environment; ¥Develop your skills, personal style, and flexibility; ¥Select,
develop, and empower subordinates to increase creativity, productivity, and
commitment; ¥Build winning teams, and create an environment that's conducive to
positive organizational change; ¥Maintain a strong self-management focus and
increase your personal and professional satisfaction.
What you will cover:  ¥Analyzing your managerial effectiveness:  what managerial
effectiveness means . . . where it comes from . . . a balanced approach to
improvement; ¥Personal effectiveness:  analyzing your style . . . flexing your
style for improved results; ¥Interpersonal effectiveness:  the changing nature
of the work force . . . motivation - theory and practice . . . one-to-one
interactions . . . group interactions . . . effective communication;
¥Operational effectiveness . . . goals and objectives that empower and inspire .
. . managing your authority, responsibility, and credibility . . . managing time
and meetings more productively.
COURSE LOCATION:  Various. 1695 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 800-262-9699  FAX:  518-891-0368 237259445 Avg Rating = 9 (1
raters)

SMT118 Improving Your Project Management Skills 32 American Management
Association 4 True TARGET AUDIENCE:  Federal Employees  new to project
management as well as those looking for formal project management training.
COURSE DESCRIPTION:  What you will cover:  Concepts of Project Management; ¥ Teh
project Management Process and Life Cycle; ¥ The Project Organization; ¥ The
Project Manager/ Leader/ Coordinator; ¥ The Project Team; ¥ Project Planning ; ¥
Project Scheduling; ¥ Project Control and Reporting; and, ¥ Computer Support and
Options.
HOW YOU WILL BENEFIT:  Set practical goals--that you can meet without "hitches"
¥ Stay on top of schedules and workloads ¥ Deal productively with different
personalies and keep clashes to a minimum ¥ Delegate in a fair and practical way
within the project team ¥ Be the kind of leader who keeps the group going even
when the going gets tough ¥ Make faster, more effective decisions
COURSE LOCATION:  Various. 1550 0 0 P.O. Box 169 Saranac Lake,
NY  12983-9985 (800)262-9699 237259445 Avg Rating = 10 (1 raters)



OPS216 In-Place Testing of Nuclear Air Cleaning Systems 24 NSC
Corporation 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics for this course include: Filter Testing-general
Discussion; HEPA Filters; Visual Inspection; DOP Equipment and Testing;
Laboratory Session; Carbon Adsorbers; Gas Chromatograph; Equipment and Testing;
Typical Chart Recordings; and, Classroom Lab.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 850 0 0 4555 Grove Rd. No.41

Columbus, OH. 43232 604-864-7613 Fax 614-864-2296 Avg Rating = 0
(0 raters)

SST183 Incident Command - Initial (021-370-01) 8 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True INTENDED AUDIENCE:  DOE
employees.
COURSE DESCRIPTION:  This course is designed to meet the needs of fire officers
and managers with responsibilities to use, deploy, implement, and/or function
within an Incident Command System (ICS).  This program addresses the need for
Incident Management Systems, an overview of the structure and expandable nature
of ICS, an understanding of the command skills needed by department officers to
effectively use ICS guidelines, and scenario practice on how to apply ICS.  In
addition, appendixes provide guidelines and recourse information for setting up
and implementing a departmental ICS.  (National Fire Academy)
COURSE LOCATION:  RFETS Building 131
PREREQUISITE:  Hazardous Materials Ops for First Responders (062-471-01) 0

0 0 P.O. Box 464 Golden, CO 80402-0464 841296851
Avg Rating = 0 (0 raters)

SST135 Incident Command - Refresher (019-370-01) 4 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Provides refresher training for Incident Command System.
COURSE LOCATION:  RFETS  Building 131
PREREQUISITE:  Incident Command Initial 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SST324 Incident Command Briefing 2 RFFO/DOE 3 True SPONSOR:
RFFO/DOE
CONTACT:  Delmar Noyes or Bert Crist
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers Incident Command Response Requirements,
Response Organization, Key Decision Point, and Interface with EOC/CRISIS
Manager.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P. O. Box 928 Golden,
CO.  80402 Avg Rating = 0 (0 raters)

EDU378 Income Tax I (ACC3090-3) 45 Metropolitian State College -
ATTN CashierCampus Box 3 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a study of federal income tax laws with an
emphasis on the taxation of organizational tax etities, including partnertships,
corporations, and subchapter "S" corporations.
PREREQUISITES: ACC2020ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 353.85 0 0 P.O. Box 173362 Denver,
CO 80217-3362 Avg Rating = 0 (0 raters)

EDG262 Independent Study (MCEN6848-6898) 45 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEavailable only through approval of graduate advisor.
Subjects arranged to fit the needs of the particular student.
PREREQUISITES:  Graduate Standing
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 735.45 0 0 Campus Box 178 Boulder,
CO 80309 492-6868 Fax: 492-4884 Avg Rating = 0 (0 raters)

OSH136 Industrial Hygiene (OSH 207) 45 Trinidad State Junior College 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course introduces the general concepts of industrial
hygiene.  Topics include routes of exposure, chemical, physical and biological
hazards, ventilation, noise and instrumentation.  Identification, evaluation and
control of industrial health hazards is stressed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 162.9 0 0 600 Prospect Street

Trinidad, CO 81082 719-846-5621 Avg Rating = 0 (0 raters)

SAF360 Industrial Hygiene for Non-Industrial Hygienists 16
Government Institutes 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExplains in easy-to-understand language the fundamentals
and principles of industrial hygiene.  Basic practical and scientific principles
of industrial hygiene; ergonomics and the impact of design on safety and
efficiency, physical hazards of noise; heat and cold stress; indoor air
pollution; health effects of radiation in the workplace; how to audit your
facility for hazards; estimating worker exposure; medical surveillance programs;
how to protect your self from liability and enforcement.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

SAF392 Industrial Laser Safety (L-120) 16 Rockwell Laser Industries
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis introductory level course covers industrial laser
safety concepts based upon the ANSI Z136.1, FDA/CDRH, OSHA and State
requierments. The biological effects of CW, pulsed and repetitively pulsed
lasers are covered and exposure limits are introduced including sample MPE, NHZ
and OD calculations. The concepts of the laser classes are presented with a
discussion of laser system hazard classifications. Laser accidents are reviewed
and discussed. The course concludes with a review of engineering and
administrative controls needed for safe laser operation.
PREREQUISITES:  L-110 or equivalent course of background.ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 625 0 0 PO Box 43010 Cincinnate,
OH. 45243 Training Institute Coordinator Avg Rating = 0 (0 raters)

SAF391 Industrial Truck Safety Training  (028-276-01) 8 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True SPONSOR: Kaiser Hill
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who operate forklift and pallet trucks, or
do safety oversite/assessments.
COURSE DESCRIPTION:ÃEFork truck drivers need an additional 4 hr lab (019-276-01)
prior to receiving an Operators Card.  Pallet truck drivers need an additional 4
hr lab (019-275-01) prior to receiving an Operators Card for Pallet Trucks.
(Driver: 29CFR 1910.178; OSIH 11
PREREQUISITES:  NoneÃE
COURSE LOCATION:  Bldg. 131 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)

EDG282 Industrial Waste: Conversion and Marketing (II) (ESGN563) 45
Colorado School of Mines, Office of Graduate Studies 6 True SPONSOR:

DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECase studies are used to illistrate process technologies
applicable to converting industrial waste to marketable by-products, with
particular emphasis on locating and evaluating suitable consumers.  Major
components of a waste or waste-stream are matched with operations using similar
components as raw materials.  One then applies process technology to
economically meet end user specifications.  This course identifies means to
become sufficiently conversant on customer needs, particularly physical and
chemical specifications to maximize plant productivity, in order to facilitate
negotiation of mutually satisfactory sales contracts.
PREREQUISITES:  Consent of the instructor
AVAILABLE SLOTS: Not specified 1270 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

EDG249 Information Management in Business (CIS564.3) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWith the emergence of end-user computing in the contemporay
organization, the involvement of the non-MIS manager in managing vital
information resources is increasing.  This course is designed to provide the
non-MIS manager the necessary knowledge base to support information systems
management.  The analysis and design of information systems are covered from the
operational, tactical, and strategic perspectives with a focus on identifying
specific tools and techniques.  Actual business information systems are examined
and used as models in examining management roles and issues, and in case study
analysis.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Englewood, CO. 819 0 110 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SEC167 Information Security I (ISC201) 24 DOE Central Training
Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor safeguards and



security (S&S) personnel whose primary work is in the DOE Information Security
Program.
COURSE PREREQUISITES:  Attendees must be DOE or DOE-contractor personnel
currently working in the Information Security Program.
COURSE DESCRIPTION:  This course addresses the programs that comprise the
overall DOE Information Security Umbrella Program, e.g. Technical Surveillance
Countermeasures (TSCM); Operations Security (OPSEC); Automated Information
Security Systems (AISS); Classified Material Protection, Foreign Ownership,
Control or Influence (FOCI); and Security Violations and Infractions.  This
course also addresses how to integrate these elements into a total Information
Security Program.
Goals:  Upon successful completion of this course, attendees will:  ¥Understand
the scope of the DOE Information Security Program; ¥Possess a working knowledge
of the individual programs specified in the description above; ¥Be familiar with
DOE orders and policy documents related to each information security program;
¥Understand the relationships between the various information security programs
and how they form an integrated overall program.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 5400 Albuqureque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 9 (1 raters)

ADM594 Information Technology (IT) Acquisition (1001) 40 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for program, information resource
management (IRM), and contracting personnel who are involved in the acquisition
of Information Technology (IT) from strategic planning through implementation.
The respective fuctions and responsibilities of these personnel and their
relationships throughout the process are defined and explained.  The Major
points of focus are strategic planning to include capital planning and
investment control, performance-based and results-based management, acquisition
planning and requirements definition, and acquisition strategy and contracting.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

LEG182 Information Technology Contract Law 16 Government Contracts
Program - GWU 3 True SPONSOR: DOE-RFFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees, involved in the acquisition of computer
resources.
COURSE DESCRIPTION:ÃEInformation technology procurement has always been one of
the most dynamic and challenging fields of government contract law.  With recent
legislative and regulatory changes, and even more changes under discussion, the
challenges are greater than ever.  This course ill help you understand the rules
that apply in acquisitions of information technology resources and how recent
and proposed changes could affect this area of law.  You will learn how to
handle the key issues in information technology procurement including hardware,
software, and service contracts.  You will learn how to prepare and interpret
specifications, commerciality provisions, domestic preference rules, performance
demonstrations, and other considerations.  You will also learn how to resolve
data rights and intellectual property isues and how to win and prevent bid
protests.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 725 0 0 2100 Pennsylvania Ave.,
N.W., Suite 250 Washington, DC 20037 202-223-2770  FAX: 202-223-2771

Avg Rating = 0 (0 raters)

SEC155 Initial Security Briefing 1 EG&G 3 True COURSE TARGET:
All new DOE & DOE-contractor employees.
COURSE DESCRIPTION:  Access Requirements, Local Security Procedures, Cleared vs
Uncleared, Escort Requirements, Theft, Prohibited Items, Substance Abuse,
Hostile Intelligence Threat, Foreign Travel.
COURSE LOCATION:  Various. 0 0 0 Avg
Rating = 0 (0 raters)

EDG255 Innovation and Enterprise (MBA0 611) 45 Bisk Publishing-
Regis Univ. Ext. MBA Program 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course considers the role of innovation and enterprise
in an environment of globalism and time-based competition.  Relationships
between process and product innovation are emphasized in the case of both goods
and service producers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1080 0 0 9417 Princess Plam Ave., Suite
175 Tampa, FL. 33619-8317 888-622-7347 Fax: 813-628-6124 8400402707

Avg Rating = 0 (0 raters)

SAF307 Inspector/Management Planner Refresher 8 The Environmental
Training Center 3 True TARGET AUDIENCE: DOE employees.
COURSE DESCRIPTION:
COURSE LOCATION: Englewood, CO 125 0 0 2761 W. Oxford

Englewood, CO 80110 303-781-3048 Avg Rating = 0 (0 raters)

OSH132 Institute of Haz. Materials Mgmt. 1 Institute of Hazardous
Materials Management 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 57 85 11900 Parklawn Dr., Suite
450 Rockville, MD 20852 303-984-8969  FAX  301-984-1516 Avg
Rating = 0 (0 raters)

OSH129 Institute of Hazardous Materials Management-Certification Program 24
Office of Conference Services 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in Environmental Management
COURSE DESCRIPTION:ÃEThis course will prepare you to take the Certified
Hazardous Materials Manager's Exam which will be given on the last day of the
course.  Successful completion of the examination is just one of the
requirements necessary for certification through the Institute of Hazardoues
Materials Management.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Fort Collins, CO. 395 0 0  Colorado State University

Fort Collins, CO. 80523-8037 970-491-5048 Fax:970-491-3568 
Avg Rating = 0 (0 raters)



OSH137 Instrument Laboratory (OSH 255) 30 Trinidad State Junior
College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 108.6 0 0 600 Prospect Street

Trinidad, CO 81082 719-846-5621 Avg Rating = 0 (0 raters)

EDU331 Integration of Project Management Concepts 12 Colorado State
University 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis capstone class provides the necessaty skills needed to
integrate and apply concepts presented in the PMI Series
PREREQUISITES:  Two courses in the PMI Series, #001 and #002ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

SEC107 Integrity Interview Seminar 8 John E. Reid & Associates 3
True SPONSOR: DOE-RFFO

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe  integrity interview process will cover how your
organization can minimize the chance of hiring a high risk employee, save time
and money by identifying unacceptable applicants before they are hired.  This
course will cover, Behavior symptom Assessment; Interviewing methodology and
question design, and analysis of applications.
COURSE LOCATION: Various 98 0 0 250 So. Walker Drive, Suite 1100

Chicago, IL 60606 800-255-5747 Avg Rating = 0 (0 raters)

EDG312 Intelligent Network Architectures and Services (Tele4876) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntellignet Networks have the capability to distinguish
telecommunications services and to greatly enhance services available to
cutomers. Intellignet Networks are the data communications networks linking the
world's telephone systems, both land-line and cellular which enable the creation
and delivery of intelligent services. This course will provide students with an
introduction to the IN, addressing intelligent architecture, intelligent call
processing and protocols, and IN services and service creation.
PREREQUISITES:  Telephony I and Computer networking
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

ENV644 Interagency Consultation for Endangered Species (ECS3116) 40 US
Fish and Wildlife Service NCTC 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEParticipant acquire basic informantion regarding conducting
interagency consultation under Section 7 of the Endangered Species Act. Key



information needs and procedures are addressed, with a focu on the information
needs related to biological assessments and biological opinions, Lecture and
discussion emphasize interagency exchange of information and solutions to affect
conservation of rare species.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Orlando, FL. 650 0 0 Route 1, Box 166 Shepherdstown,
WV 25443 304-876-7200 Fax 304-876-7202 Avg Rating = 0 (0 raters)

GEN229 Interest Based Problem Solving (LABR9000) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: X3063
INTENDED AUDIENCE:Federal Employees
Interest-based bargaining was mandated by Executive Order 12871, Labor-
Management Partnership, which dramatically altered Federal labor-management
relations.  The process of moving from an adversarial based negotiating strategy
to a collaborative problem solving strategy requires a radical change in
philosophy, attitude, and skills.  This new workshop provides an opportunity to
jointly explore the benefits of commiting to a non-adversarial process and to
practice the required skills associated with that process in a negotiation
setting.
PREREQUISITES: None
COURSE LOCATION: Various 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CRC246 Intermediate Access 7.0 (Windows) 16 USGS - Technology
Information Center 3 True SPONSOR:  DOE-RFFO
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe focus of the class is on using multiple files at the
same time and the connection of functions using macros within the Access
environment.  Database properties are covered in detail as well as building
Forms that contain subforms for processing multiple tables within a single form.
Various macros are used to connect Forms in a multiform application.  A brief
review of Reports with an emphasis on working with multiple tables.  Using
Graphs in Forms and Reports is also covered.  Time is available for student
workshop (bring examples to class)
PREREQUISITES:  Intro to Access
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 220 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

EDU377 Intermediate Accounting I (ACC211) 75 Red Rocks Community
College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course studies the conceptural framework of financial
accounting and advanced theory and practice applicable to the following major
topics: time value of money; current assets; current liabilities; and
operational assets. (Fall only)
PREREQUISITES:  ACC 122, MAT 100 or equivalent
AVAILABLE SLOTS: Not specified 327.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)



EDU375 Intermediate Accounting II (ACC433) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis series of courses examines the accounting environment,
financial statement preparations, technical aspects of accounting, and the
objectives of financial reporting. Topics to be discussed include revenue
recognition, investments, ethics and professionalism, generally accepted
accounting principles, accounting changes, accounting theory, intangibles, cash
flows, current assets, debt, equity, short- and long-term investment, bonds,
leases, pension, tax accounting, and the relationship between accounting and the
environment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 720 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU150 Intermediate Algebra (MAT 101) 60 Front Range Community
College 6 True Description: The properties of the set of real numbers,
uses of and operations with exponents and radicals, first and second degree
equations and inequalites, absolute values, functions, and graphs.
Target: For students who have less than two years of high school algebra or who
need a review.
Location: Front Range College 225 0 69.4 3645 West 112th Avenue

Westminster, CO  80030 303-466-8811 841001037 Avg Rating = 9.3 (3
raters)

ADM545 Intermediate Auditing 40 Inspector General Auditor Training
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditors with 2-3 years of Federal
audit experience. Ginertally at the GS-11 and GS-12 level.
COURSE DESCRIPTION:ÃEThis course provides you with the skills and knowledge you
need to effectively perform the duties and responsibilities of a senior auditor.
The program will enhance your knowledge of Government Auditring Standards and
enable you to supervise other auditors in applying them.  Because tie program is
based on the Audit Process tie material addresses many of the same subjects
covered in the "Introductory Auditor Training".  The presentation is different,
however, in that it is focused at a higher skill and experience livel.
PREREQUISITES:  Ideally, Auditors should attend this course 2 to 3 years after
the "Introductory Auditor Training" program.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Ft. Belvoir, VA. 600 0 0 5500 21st. St. Room 1504

Ft. Belvior, VA. 22060 703-805-4501 Fax: 703-805-4503 Avg
Rating = 0 (0 raters)

ADM623 Intermediate Contract Pricing (CON204) 80 Headquarters, HR-2/
Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who already possess their Level I
contracting certification and are working on their Level II certification.
COURSE DESCRIPTION:ÃEThe first week of the course is primarily quantitative in
nature, focusing on statistical and economic analysis tools. Students are
expected to bring to class and be capable of using a calculator with an
exponential and reciprocal funciton, Public domain software is used in applying
quantitative theory and in pricing situations.  The second week focuses



primarily on application of quantitative techniques and advanced contracting
concepts. Students are incouraged to call on their unique experiences to provide
a basis for discussion and analyses of relevant contract pricing topics, the
application of appropriate pricing principles and development of wokable
solutions.
PREREQUISITES:  CON104, CON 105, OR CON 106ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM651 Intermediate Contracting (CON202) 160 DOE-Headquarters, MA-31/
Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntermediate Contracting presents experienced,
intermediate-level contracting personnel with an intensive examination of the
life cycle phases of contracting, including the pre-award phase of contracting
(acquisition planning, solicitation, evaluation and award), and post award
contract administration, plus contracting problem analysis and resolution.  Case
studies, along with group and individual exercises, expose students to
contracting problems, and challenge students to apply ethical principles,
statutes, regulations, and sound bisiness judgement toward the resolution of
contracting problems.  Major course topics include acquisition planning,
contracting methods with an emphasis on formal source selection and
noncommercial acquisitions, and contrac t administration including contract
surveillance and quality assurance, financial management, terminations, and
dispute resolution
PREREQUISITES:  CON104 (except for purchasing career field)  Recommended 2 1/2
yrs. of contracing experience after completing CON 101 is strongly recommended.
AVAILABLE SLOTS: Not specified 0 0 2050 1000 Independence Avenue,
SW Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

CRC255 Intermediate Excel (Macintosh) 8 USGS - Technology
Information Center 4 True TARGET AUDIENCE: DOE Employees
PREREQUISITE: Intro to Macintosh, Intro to Excel
COURSE DESCRIPTION: This is a one day class covering some additional features of
Excel for the McIntosh, such as creating and enhancing charts; using Chart
Wizard; and using data sort, find, and extract commands.
LOCATION: Denver Federal Center 95 0 0 P.O. Box 25046, MS801 -
Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC189 Intermediate Excel (Windows) 16 USGS - Technology Information
Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course is designed to explore some of the more
advanced features of Excel which include customizing Excel with toolbars,
styles, and templates; building advanced functions;l applying troubleshooting
techniques; linking data across multiple workbook files; importing and exporting
files; working with pivot tables; and protecting your worksheet data.  Special
tools such as subtotal reports, outlining, and using the Goal Sekk and Solver
add-ins are also covered.
COURSE LOCATION:  USGS, Denver Federal Center, Bldg 53, Rm G2211
PREREQUISITE:  Intro to Excel



COURSE LOCATION: Denver Federal Center 220 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 0 (0 raters)

EDU273 Intermediate Financial Accounting I (ACCT3220-3) 45
University of Colorado-Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntensive analysis of gernerally accepted accounting
principles, accounting theory, and perparation of annual financial statements
for public corporations.
PREREQUISITES:  ACCT 2220ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 354 0 65.02 1445 Market Street, Suite 350

Denver, CO. 80202 820-5600  Fax: 534-8774 Avg Rating = 0 (0 raters)

CRC304 Intermediate Home Page 24 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers what subroutines & functions are and
where they live; using built-in functions; writing custom functions; using macro
actions in code; what events are and how to use them; setting object properties
in code; and, working with table data in code.
PREREQUISITES:  Advanced AccessÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 330 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

EDU297 Intermediate HTML (CACS432) 8 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis class provides more details about HTML and developing
interactive applications from the server.  Topics include interactive forms,
frames, inage bitmaps, and server-side includes.  The PERL programming language
will be introduced as a method of developing common gateway interface server
programs.  The course will also address server search engines, database
intergration, and state-maintaining applications.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 120 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

CRC287 Intermediate PhotoShop 8 USGS - Technology Information Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Using masks and
channels; Creating special effects; Using the pen tool; Basic image correction &
photo retouching; and, Preparing images for the web.
PREREQUISITES:  Introduction to PhotoShop
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO 95 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

SEC227 Intermediate Physical Security Systems (PHY-120) 40 DOE
Nonproliferation and National Security Institute 3 True SPONSOR: DOE-
RFFO (TQP- Safeguards and Security Qualification Standard - 1.1 Working-level
knowledge.)
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEDOE and DOE-Contractor personnel responsibile for designing,
installing, operating, maintaining, inspecting, or performance-testing
detection, assessment, access-control, and entry-control systems at sites.
COURSE DESCRIPTION:ÃEThis course addresses the following topical areas:  current
sensor technology, performance-testing procedures, maintenance to ensure
operational performance, and inherent sensor vulnerabilities.  Also addressed in
depth are DOE 5632.1C, PHYSICAL PROTECTION OF SAFEGUARDS AND SECURITY INTERESTS;
and 5632.1C-1, Manual for Physical Protection of U.S. Department of Energy
Safeguards and Security Interests.  The course is participative, allowing
attendees to gain hands-on experience with various physical security systems.
Included is a visit to Sandia National Laboratory's Sensor System Test Bed (Area
III), enabling attendeed to see the types and methodologies of tests conducted
for DOE.  The course includes quizzes and practical exercises.
PREREQUISITES:  Successful completion of the correspondence course PHY-100D,
Introduction to Physical Security Systems, or its former class room version,
Introduction to Physical Security.  Attendees must also have the education
required to understand electronic engineering concepts as they relate to sensor
operation, and operational experience at their sites (preferable 1-2 years).
NOTE:  Attendees should bring walking shoes and coats for the field trip.ÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

CRC134 Intermediate Windows 95 8 USGS - Technology Information Center
3 True TARGET AUDIENCE:  DOE Employees

DESCRIPTION:  This class is aimed at experienced Windows 95 users.  Some of the
topics covered include working with WindowsExplorer, customizing the interface
through the desktop and control panel, working in the MS-DOS environment,
working with the print queue, and using system tools.

PREREQUISITE:  Intro to Windows 95
COURSE LOCATION: Denver Federal Center 95 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 0 (0 raters)

EDU285 Intermediate Windows NT Administration (CACS404) 12
University of Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExpand on the topics covered in the Introduction course by
learning what it takes to adapt them to a large-scale, multi-user environment
using domains and trusts.  Also examine the Internet Information server, Remote
access service, and other network components.
PREREQUISITES:  CACS304
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 200 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)



EDU294 Intermediate/Advanced C plus plus Programming (CACS344) 45
University of Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a more intensive C plus plus programming course
covering the techniques used in designing common algorithms to solve practical
problems.  Topics covered in detail include functions with parameter passing,
data structures, abstract data types, objects, classes, inheritance, arrays and
file I/O.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 380 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

ADM360 Internal Investigations 8 Council on Education in Management 3
True SPONSOR: DOE-RFFO

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees:  HR/Personnel Managers and Staff, Safety
and Risk Managers and Staff, Business Owners and Executives, In0house Legal
Counsel
COURSE DESCRIPTION:ÃEA step-by-step guide to conducting lawful investigations of
possible employee misconduct.  How to avoid the most common and surprising legal
oitfalls in your investigation.  Ten proven steps to preparing for your
investigation.  Takeing the legal risks, and the emotion, out of interviwing the
accused and the witnesses.  Maintaining morale by managing the information flow.
Creating documentation and compiling supporting evidence that works for you, not
against you.  Credibility alert,  How to determine the accuracy of witness
stories.  How to conduct searches without violating privacy rights.  Why
workplace harassment and discrimination investigations are such high risk
undertakings.  What to do if an investigation confirms illegal or violent
behavior.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 295 0 0 350 No. Wiget Lane, Suite
100 Walnut Creek, CA 94598-2406 800-942-4494  FAX: 800-330-1986

Avg Rating = 0 (0 raters)

EDG236 International Economics and Policy (ECON 3403-3) 45
University of Colorado-Boulder 6 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExamine national and supranational policies that affect the
international economy, with attention to trade barriers, economic nationalism
and regionalism, international political economy, exchange market intervention,
and international transmission of economic perturbations.  Open to nonmajors
only.
PREREQUISITES:  ECON1000 or 2010 and 2020ÃE
AVAILABLE SLOTS: Not specified 270 0 0 Campus Box 178 Boulder,
CO 80309 303-492-2212  FAX: 303-492-3962 Avg Rating = 0 (0 raters)

EDU137 Internet (CIS 103) 15 Front Range Community College 6
True Target Audience:  Individuals looking for basic information and

utilization on the use of the Internet

Description:  This course introduces students to the Internet and provides
instruction for access to the Internet.  Students ill acquire the skills to



utilize the many functions, resources, and information available on the Internet
such as FTP, gopher searches, World Wide Web, and e-mail.  15 contact hours

53.5 0 0 3645 W. 112th Ave. Westminster, CO 80030 303 466-
8811 841001037 Avg Rating = 0 (0 raters)

CRC300 Internet and Intranet Security: A Comprehensive Introduction (Crs
#468) 32 Learning  Tree International 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course gives a detailed introduction to analyzing the
security risks to your compruer and nerwork systems. It enables participants to
develop a security policy for their organizations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 998.75 0 0 1805 Library St. Reston,
VA 20190-9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0
raters)

EDG302 Internet Law and Federal Policy (TELE4875) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will provide students with an overview of the
laws relating to information published over the Internet and the electronic
commerce in general. Questions of ownership of information, copyright, and fair
use will become increasingly important as the use of the Internet for e-commerce
and information dissemination increases.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG321 Internet Technology for Business Advantage (MOTM4405) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to give the student advanced
knowledge of how to leverage a competitive business advantage using the
internet. Students will build insights and skills in developing, planning and
evaluating Web marketing and business strategies. Through the use of a
structured development approach, students will learn how to adapt or modify
ezisting advertising, marketing and distribbution processes to the emerging
realm of cyberspace.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG322 Internet Telephony (TELE4878) 45 University of Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will explore the telecommunications and
computer issues that revolve around voice over packet protocols. With the
increase in popularity and improvement in quality of the public internet, there



is growing interest in innovative Internet applications. Technology has
developed to deliver voice communications over the public internet and the
private intranet, yer there are still significant marketing and operational
issues that must be resolved for this application to become common-place. In
order to approach this challenge, a firm understanding of the of the technical
and practical operational aspects of voice over the internet is required. This
course will address these necessary technical and operational issues, along with
current and developing trends in protocols and technologies. Successful
completion of this course will place the sutdent in a unique position within the
industry, having developed a sound knowleege base of this emerging market.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

CRC299 Internet: Introduction 8 USDA/Center for Applied Technology 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe Interner is an electronic highway that allows the user
to get information from thousands of computing sources.  This course goves the
user an overview of Internet with emphasis on the largest e-mail network on the
planet.  The student will learn ways to connect to the Internet and find online
resources and ways to communicate with people.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 150 0 0 600 Maryland Ave., SW Room 130

Washington, DC 20024-2520 202-314-3600  FAX  202-479-4975
Avg Rating = 0 (0 raters)

EDU139 Internetworking (CIS 123) 45 Front Range Community College 6
True TARGET AUDIENCE:

DESCRIPTION:  This course is designed to facilitate the application of product
concepts.  It coversthe selection of network operating systems, incorporating
client workstations into the network, usage and management of the network; basic
products, programs and services and communicating with host computers and remote
workstations.  45 contact hours.

PRE-REQUISITE:  CIS 122 160.5 0 0 3645 W. 112th Ave Westminster, CO
303 466-8811 841001037 Avg Rating = 0 (0 raters)

CRC279 Internetworking MS TCP / IP Using NT 4.0 40 New Horizons 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThgis course provides students with the knowledge and
skills required to set up, configure, ise, and support transmission; Control
protocol/Internet on Micrisift Windows NT operating system version 4.0
PREREQUISITES:  Knowledge of the function and uses of local area network
hardware, including network cards, cabling, bridges, and routers; Knowledge of
the functions of the seven layers in the open systems interconnect reference
model.
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 1095 0 0 10333 East Dry Creek, Suite 100
Englewood, CO 303-745-0100 FAX 303-745-3608 Avg Rating = 0 (0

raters)

COM202 Interpersonal Communication Skills 8 ETCw/CareerTrack 4
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one-day course you will learn: Communicating to
be liked, trusted and respected; ¥ How to listen - to understand what's NOT
said; ¥ Increasing your personal power; ¥ Working better with your team; and, ¥
Communicating in tough situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 129 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

COM141 Interpersonal Communications (COMM7006) 16 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  DOE employees who want to
develop their interpersonal skills to better communicate knowledge to others.
COURSE DESCRIPTION:  During this course you will learn: Competencies for
resolving conflict; ¥ Using tact and diplomacy in the workplace; ¥ Proven
techniques for negotiating effectively in difficult sutuations; and, ¥ Tips for
working harmoniously and productively with others.
COURSE LOCATION:  Various. 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 5 (1 raters)

SMT253 Interpersonal Skills 24 American Management Association 4
True TARGET AUDIENCE:  This learn-by-doing course is for mangers who want

to maximize their positive impact on others, enrich the quality of their
relationships, and increase their effectiveness on the job.
COURSE DESCRIPTION:  What you will cover:  ¥Interpersonal effectiveness:  how to
apply these principles in one-on-one and group situations; ¥Verbal and nonverbal
techniques; ¥Your personal impact on others:  increasing your flexibility to
respond effective to multiple demands; ¥Using skillful questioning to avoid
ambiguity and turn confusion into clarity; ¥Constructive feedback:  how to give
it and receive it; ¥The payoff for interpersonal competence:  improved
performance, productivity, and satisfaction; ¥Developing your own action plan.
COURSE LOCATION:  Various. 1425 0 0 135 West 50th Street New
York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

EDU186 Intro to Chemistry II (CHE 102) 75 Front Range Community
College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Includes the study of hybridization of atomic orbitals for
carbon, nomenclature of organic compunds, properties of different functional
groups, nomenclature of various biologically important compunds, their
properties and their biological pathways.  Laboratory experiments demonstrate
the above topics quantitatively and qualitatively.
PREREQUISITE: CHE 101
LOCATION: Westminster, CO. 267.5 0 0 3645 W 112th Avenue

Westminster, CO 80030 303-469-0459 841001037 Avg Rating = 0 (0
raters)



ENV128 Intro to Federal Motor Carrier Safety Regulations (TMP Motor Safety
Module A) 8 U. S.Dept. of Energy/National Trans. Program 3 True

SPONSOR: DOE/Office of Environmental Management
INTENDED AUDIENCE:ÃEThis material is designed for operators of commercial motor
vehicles; supervisors of commercial motor vehicle operators; those responsible
for performing load securement activities, inclusing shipment release
inspections; maintenance personnel that operate commercial motor vehicles; and
those who oversee, manage, or influence motor carrier transportation and safety
programs.
COURSE DESCRIPTION:ÃEThis course is an integral part of the DOE Motor Carier
Safety Modular Training Program and addresses the Federal Motor Carier Safety
Regulations (FMCSR) through instructional sub modules:
INTRODUCTION:  Applicability and Scope, DOE Orders, Onsite and Offsite,
Instrastate and Interstate, Motor Vehicle and Commercial Motor Vehicle,
Penalties.
DRIVER ISSUES:  Part 390 - General Applicability, General Requirement, and
Definitions, Part 391 - Qualifications of Drivers, Part 383 - Commercial
Driver's License Standards, Part 382 - Controlled Substances and Alcohol Use and
Testing, Part 395 - Hours of Service of Driver's, Part 392 - Driving of
Commercial Motor Vehicles.
VEHICLE ISSUES:  Part 396 - Inspection, Repair, and Maintenance, Part 393 -
Parts and Accessories Necessary for Safe Operation, Part 399 - Employee Safety
and Health Standards.
HAZARDOUS MATERIALS ISSUES:  Part 397 - Transportation of Hazardous Materials;
Driving and Parking Rules.
COURSE OBJECTIVES:  Participants will be able to identify and recognize their
roles and responsibilities when engaged in activities subject to the FMCSR.
COURSE MATERIALS:  Participants are required to bring a current copy of FMCSR
(49 CFR Parts 382, 383, 387, 390-397).
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 50 0 0 345 Hill Street  ATTN
Margie Dronen Richalnd, WA. 99352 509-376-8226  Fax: 509-376-0361

Avg Rating = 0 (0 raters)

EDU104 Intro to UNIX (CACS211) 6 University of Colorado-Boulder 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a course for anyone who needs to use UNIX, program
in its environment, manage users, or obtain sufficient knowledge to evaluate it.
We cover fundamentals plus a few advanced topics, such as history, version
differences, directories, permissions, files, editors, essential commands, the
Bourne and C shells, I/O redirection, pipes, command substitution, environment
variables, and a look inside the UNIX kernel.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 300 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

EDU274 Intro. to Geographic Information Systems (GEGN2250-3) 45
Metropolitian State College - ATTN Cash. Campus Box 3 6 True SPONSOR:

DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introductory course that provides students with
the basic theoretical, technical, and application knowledge of geographic
information systems (GIS).  It introduces and provides direct experience with
the techniques used to manipulate and display spatial data using GIS.



PREREQUISITES:  GEG 1220 and MTH 1210
AVAILABLE SLOTS: Not specified 207 0 188.7 P.O. Box 173362 Denver,
CO 80217-3362 303-556-4745 Avg Rating = 0 (0 raters)

ADM271 Intro. to Grants & Cooperative Agreements for Federal Personnel 24
Management Concepts Incorp. 3 True SPONSOR:  DOE/RFFO (TQP

CONTACT:  303-966-3063
INTENDED AUDIENCE:  Federal employees who award or administer grants and/or
cooperative agreements.
COURSE DESCRIPTION:  Students wiil: Discuss the legal authorities governing
federal assistance programs; Develop a program announcement/description; Design
an application package/kit; Review an application for completeness; Explore the
technical review process for applications; Discuss grant award elements which
are subject to negotiation;  P{ratice providing technical assistance on
postaward administrative requirements;  Discuss audit requirements applciable to
recipients of federal funds;  Determine the appropriate course of action at the
end of the grant period.
PREREQUISITES:
SLOTS AVAILABLE: 510 0 0 8230 Leesburg Pike, Suite 800 Vienna,
VA. 22182 703-790-9595 541021611 Avg Rating = 7.3 (3 raters)

EDG252 Intro. to Modern Control Theory (EE-5446) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  State space representation of dynamic systems.  Canonical
forms.  Frequency domain analysis, controllability and observability.  Design by
state space methods:  pole-placement, linear observers, separation principle,
robustness.  Liner quadratic optimum control.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 627 0 130.05 P.O. Box 173364

Denver, CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg
Rating = 0 (0 raters)

SEC232 Introduction to  Information Systems Security (ISC-111) 36
DOE Central Training Academy 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis entry-level course introduces the fundamental issues
and concepts of ISS and provides basic information necessary for newly assigned
staff to perform ISS job functions. It establishes a common information base for
all DOE ISS personnel by providing updates in emerging technologies and changing
DOE policies.
PREREQUISITES:  Must be DOE or DOE-contractor personnel currently working in ISS
and must have a basic knowledge of computers.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Central Training Academy 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

CRC260 Introduction to Access 7.0 (Windows 95) 16 USGS - Technology
Information Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEThis course provides an introduction to database
applications using Microsoft Access. An overview of database functions and
general operations is presented including adding, changing, and deleting



database information.  Hands-on exercises show how to output data using queries,
indexes, reports, labels, and the export features of Access.  Additional
classroom work is devoted to the design and modification of database systems,
and the creation of custom input screens.
PREREQUISITES:  Introduction to WindowsÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 190 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

EDU321 Introduction to Business  BUS 115 45 Front Range Community
College - CCC on Line 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESurvey of the operation of the American Business system:
fundamentals of the economy, careers and opportunities, marketing, management,
prodution, government regulations, tools of business, and social
responsibilities
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 345 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDU213 Introduction to College Mathematics (MTH 101) 45 University of
Phoenix 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course focuses on the development of basic
mathematical skills needed for the study of algebra, statistics, and other
quantitative methods at the college level.
COURSE LOCATION: ENGLEWOOD, CO. 559 0 0 7800 E Dorado Place

Englewood, CO  80111 303-755-9090 860419443 Avg Rating = 9 (1
raters)

EDU264 Introduction to Computer Engineering (EE 2651-3) 45
University of Colorado-Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe basics of compruer architecture will be covered: CPU's,
registers, memory, input/output systerms, buses, microcode, assembly language,
compilers and operating systems. The C programming language will be introduced
and used to explore the computer as a variety of levels.
PREREQUISITES:  CSC 1410, CSC 1320 or equivalent, and  EE 1510ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 408 0 0 P. O. Box 173364 Denver, CO
80217 Avg Rating = 0 (0 raters)

EDU381 Introduction to Computer Networks (CIS 3813-3) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETo keep up with the constantly changing world of comupter
communications, its necessary to understand the fundamentals of digital
networking technology: data communication concepts, protocols, and facilities,
LAN architectures, components, and capabilities, and the related standards.
PREREQUISITES:  Computer literacy and general familiarity with computing
equipmentÃE



AVAILABLE SLOTS: Not specified 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 303-871-3305 840404231

Avg Rating = 0 (0 raters)

ADM206 Introduction to Contracting (ACQI7001) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Federal entry-level personnel in
acquisition-related fields.
COURSE DESCRIPTION:  This course is designed for Federal entry-level personnel
in acquisition-related fields and is targeted for Contracting (GS-1102)
professionals.  It is the first course of a skill-based curriculum for the GSA
Contract Specialist Certification Program and serves as the foundation for
specialized coursework in contracting duties.
Practical exercises, lectures, and discussions provide students with a basic
overview of the acquisition process and its goals, the key functions and steps
in the procurement process and the primary business issues related to each
function, the elements of a contract, and the basic statutes and regulations
that control contracting.  Instruction explains the acquisition-related roles of
the legislative, executive, and judicial branches of Government, and the roles
and responsibilities of contracting officers, other contracting personnel,
requirements managers, contracting officer representatives, and other interested
parties.  Students are taught about standards of conduct that apply to the
acquisition process.
COURSE LOCATION:  Various. 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8 (1 raters)

ADM186 Introduction to Employee Development (42LA) 24 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Employee Development
Specialists, Training Officers, Personnelists.
COURSE DESCRIPTION:  The course will enable newly-appointed employee development
specialists, training officers, personnelists, and others to:  assess training
needs; identify solutions; write training and development plans; select training
programs; make training and development allocation decisions; and evaluate the
results of training.  Students will learn how effective training and development
programs support organizational development and improvement, and will become
familiar with the steps involved in the training and development process.
COURSE LOCATION:  Various. 435 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 7.5 (2 raters)

EDU194 Introduction to Engineering Computing (GEEN1300-1) 15
University of Colorado at Boulder 6 True SPONSOR: DOE/RF

CONTACT; 303-966-3063
AUDIENCE:DOE Employees
DESCRIPTION:  Introduces use of computers in engineering problem solving,
processing of data, and presentation of information.  Emphasizes use of personal
computers.  Students use BASIC FORTRAN, and packaged software such as word
processors, spreadsheets, and networking to host computers.
COURSE LOCATION: Boulder, CO.

414 0 0 1221-1229 Univ. Ave., Campus Box 178 Boulder, CO
80309-0178 800-332-5839 Avg Rating = 0 (0 raters)

EDG113 Introduction to Environmental Management (EPM 4010) 45
University of Denver 6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  Students will examine environmental issues and the policy
and legal context in which they are resolved.  The class incudes the history and
evolution of environmental policy and law, environmental science, and social and
political responses to environmental challenges.  Topics include major federal
and state environmental laws and regulations, as well as the roles and
organizational structures of federal, state and local government agencies.
Students are introduced to the complexity of organizational management.
Emphasis is on the managerial skills required to administer complex
environmental programs, the need for multi-disciplinary analysis and decision-
making, and the application of a variety of problem-solving methods.
COURSE LOCATION:  Various. 885 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8 (7 raters)

CRC227 Introduction to Excel (Macintosh) 8 USGS - Technical
Information Center 4 True TARGET AUDIENCE: DOE employees.
COURSE DESCRIPTION: This is a hands on introduction to Microsoft Excel.  The
session covers basic spreadsheet theory including entering text, numbers, and
formulas; using the keyboard and mouse for screen navigation; cut, copy, and
paste; and formatting, saving, and printing the spreadsheet.  Additional topics
include using help; working with windows; and creating, formatting, and printing
charts.
COURSE LOCATION:  Denver Federal Center 95 0 0 Box 25046 MS 801
Denver Federal Center Denver, CO 80225-0046 303-236-0083 Avg
Rating = 9 (1 raters)

CRC137 Introduction to Excel (Windows) 16 USGS - Technology
Information Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  In this two-day course you will learn basic spreadsheet
concepts in Excel including entering text and numbers; building formulas; moving
around in a worksheet; and creating, saving, and printing worksheets.
Additional hands-on exercises will show you how to work with special functions,
create ranges, move and copy data, edit worksheets, and apply formatting
features.
COURSE LOCATION:  USGS, Denver Federal Center, Bldg 53, Room G2211
PREREQUISITE:  Intro to Windows 95
COURSE LOCATION:  Denver Federal Center 220 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 9 (2 raters)

ADM202 Introduction to Federal Accounting (91EH) 48 National Independent
Study Center 3 True TARGET AUDIENCE:  Federal accounting technicians,
accountants, financial management personnel, administrative personnel, and other
employees who need a basic understanding of Governmental bookkeeping and
accounting.
COURSE DESCRIPTION:  Governmental Bookkeeping and Accounting guides students in
analyzing financial transactions, preparing journal vouchers, posting to the
general ledge, and preparing financial statements.
So that students can apply what they learn, the course has a case exercise
format in which students actually "keep the books" for a Federal agency for one
full fiscal year, close the, and start the books for a new fiscal year.
NOTE:  Students should have a calculator to do the practice exercises.
COURSE LOCATION:  Home study course. 225 0 0 P O Box 25167

Denver, CO  80225 303-969-5800  FAX: 303-969-6439 Avg Rating = 7
(1 raters)



GEN462 Introduction to Federal Accounting (ACCT7001) 32 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are accounting technicians, and clerks
who want to sharpen their accounting expertise
COURSE DESCRIPTION:ÃEDuring this four day course you will learn: Applying
generally accepted accounting principles; ¥ Using accurual accounting concepts;
¥ Understanding the accounting cycle; ¥ Setting up and maintaining accurate
journals and journal vouchers; ¥ Managing accounts and ledgers; ¥ Running trial
balances and adjusting entries; ¥ Reviewing financial statements; and, ¥ How the
fund accounting process works.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 4 (1 raters)

GEN463 Introduction to Federal Acquisition (43PC) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEAcquisition personnel, purchasing agents and other federal
employees who want to understand and comply with their acquisition
responsibilities
COURSE DESCRIPTION:ÃEDuring this course you will learn: Appropriate contract
admininstration activities for the various types of contracts; ¥ Key concepts
and principles underlying the Federal Acquisition Regulations (FAR); ¥ How the
federal acquisition system is organized; ¥ The entire spectrum of the
acquisition system, from identifying the requirement through contract
administration to final closeout; and, ¥ Recent changes brought about by reform
legislation.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM552 Introduction to Federal Acquisition (43PC) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to understand and comply with
their acquisition responsibilities.
COURSE DESCRIPTION:ÃEDuring this course you will learn to: ¥ Make sure you are
meeting the requirements for obtaining competition;  ¥ Understand important
federal laws and regulations governing the federal acquisition process;
 ¥ Confidently handle federal acquisition procedures, including sealed bidding
and negotiation;  ¥ Know the advantages and disadvantages of various acquisition
methods;  and, ¥ Ensure that small purchases are handled correctly.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM528 Introduction to Federal Budgeting (91JU) 24 USDA National
Independent Study Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees with the responsibility for preparing a
unit budget in addition to their normal duties. Managers, analysts and new
budgeting personnel may benefit as well.
COURSE DESCRIPTION:ÃEDuring this course of study you will: Learn how to develop
a budgert for a unit, practice on worksheets and in a case exercise in which you
develop a budget for a fictitious agency; ¥ Federal budget process;
¥ Process for perparing a unit budget; ¥ Reviewing budget assumptions; ¥
Estimating workload, personnel needs and costs; and, ¥ Preparing the formal unit
budget.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Home Study 175 0 0 P.O. Box 25167 Denver, CO.
80225-0167 303-969-5800  FAX 303-969-6439 Avg Rating = 0 (0 raters)

ADM211 Introduction to Federal Budgeting (BUDG7001) 32 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Budget, program, administrative
personnel and their staff; budget, program and financial analysts; budget,
accounting, and management technicians, interns, and trainees.
COURSE DESCRIPTION:  This course provides participants with an overall
understanding of the Federal budgeting process.  It covers budget terms, roles,
accounting concepts, appropriations, apportionments, allotments, and object
classes.  It is the appropriate class for those who want an introduction to the
field of budgeting, or budget personnel who want to better understand how the
entire budgeting system interacts.  The workshop provides case experience in
object class identification, full time equivalents (FTE), program review and
analysis, writing budget justifications, and mid-year reviews.  The seminar
emphasizes the practical knowledge needed in the field offices and covers the
necessary background for the other courses offered in the budgeting series.
Objectives:  Upon completion of this course, you will be able to:  ¥Define and
use budget jargon; ¥Recognize specific terms to consider when developing an
operating budget; ¥Cite the major characteristics of an object class budget and
a program budget; ¥Identify basic sources of funding for government programs;
¥Prepare budget projections.
COURSE LOCATION:  Various. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM625 Introduction to Federal Contracting (#1048) 40 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: New to federal contracting.
COURSE DESCRIPTION:ÃEThis entry level course provides a solid foundation for
those new to federal contracting.  Students will recieve an orientation to the
federal acquisition process, an understanding of the roles of key players and
participants, and an introduction to the basic ststures and regulations that
govern this process.  Applicable standards of conduct and thics are discussed.
This course is a prerequisite for most other contracting-related programs
described in this catalog.  Course content is derived from the competency-based
curriculum developed by the ederal Acquisition Institute (FAI) for federal
contract specialist.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 578 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)



LEG210 Introduction to Federal Grant Law 16 George Washington
University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you'll cover such topics as: How
grants are Defined; Major types of Grants; How Grants Differ from contracts;
Funding Mechanisms for Grants; Requierments that Apply actoss the Board; Uniform
Administration Requierments and cost Principles; Grtantor Agency's remedies for
Misspending, Noncompliance, and Fraud.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 895 0 0 600 New Hampshire Ave,
N.W. Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0
(0 raters)

ADM605 Introduction to Financial Management (FINC7000) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for financial planning, analysis or
management professionals. During this course you will learn: Your fianacial
management responsibilities; The federal budget process; Key accounting
principles and standards; Performance measuremet techniques; How federal
financial systems function; The relationship of financial management to
government agency operations; and, The importance of management controls and
control systems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN307 Introduction to Financial Management(CR3A01) 64 Headquarters,
HR-2/ Prodessional Skills 3 True DESCRIPTION:  This course provides
participants with an understanding of the DOE Budget and accounting cycle, the
DOE account code structures, and the systems and procedures which support the
DOE financial management.  The budgeting portion of this course provides and
introductory understanding of (1) the DOE budget formulation, analysis, and
execution process, (2) the strategic planning initiative, and (3) the internal
review budget process.
AUDIENCE:  The course is designed for entry level accountants or accountants who
have just joined DOE.  The Budgeting portion of the course is designed for entry
level budget analysts within the Controllers Office who have just joined DOE.
PREREQUISITES:  GS-510 or 511 auditor at DOE headquarters or field equivalent
professional.  The Budget portion prerequisites: Program Managers Overview or
equivalent experience is recommended
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 8 (1 raters)

CRC317 Introduction to FrontPage 98 16 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course the following topics will be covered:
FrontPage basics; FrontPage explored and editor; Working with pages and files;
Creating Web Documents; Adding features to the page; and, Enhancing your page.



PREREQUISITES: Designing & Creating a Home PageÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 220 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

SAF117 Introduction to Gamma Spectroscopy (SP502-5) 40 Canberra
Industries, Inc. 3 True SPONSOR: DOE
CONTACT: 3063
TARGET AUDIENCE: Federal Employees
DESCRIPTION:  Introduction to Gamma Spectroscopy will cover topics such as,
Signal Chain, Energy Calibration, Introduction to Nuclear Radiation, Interaction
of Radiation with Matter, Spectral Features caused by interactions in the
detector, calculation of peak area.  Labs will be conducted to provide hands
ontraining in Efficiency Calibration, Calculation of Activity and Signal Chain.
COURSE LOCATION: Meriden, CT 1350 0 0 800 Research Parkway Meriden,
CT 06450 203 238-2351  FAX: 203 235-1347 Avg Rating = 8 (1 raters)

EDU296 Introduction to HTML (CACS332) 16 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn to author documents and applications for delivering
information on the world wide web.  Concepts of the international standard,
standard generalized markup language, are reviewed and the basic HTML tag set
introduced.  Formatting issues, linking to internal and external documents, and
graphics and hypertext objects are also covered.  Additiona topics include
interactive forms, querying, image maps, and user authentication and tracking.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 150 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

ADM640 Introduction to Human Resource Management(PMGT7001) 24 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:Whatever your occupation, understanding the dynamics of human
resource management in the federal sector will hekp you do your job better.
Understand the primary regulations, practices and policies of the federal human
resource management sustem;  Learn how human resource laws and regulations are
implemented.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM535 Introduction to Information Systems Auditing(TAUDT778) 24
Government Audit Training Institute-GS-USDA 3 True SPONSOR: DOE-

RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditors. The course assumes that
participants have little or no prior exposure to information systems auditing or
EDP principles and concepts.



COURSE DESCRIPTION:ÃEUpon completion of this course, you will be able to: Define
basic computer concepts, components and terms, and the associated risks and
controls; ¥ Discuss planning and techniques used in auditing systems
development, individual applications and data center operations; ¥ Discuss the
systems development life cycle, prototyping and modeling and the auditor's role
during systems development; ¥ Destinguish between the various application risks
and controls; ¥ Identify the data center positions and their impact on
segregation of duties; ¥ Relate risks and controls for the security over the
data and the processing center to audit objectives and techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 405 0 0 Govt. Audit Trng. Ins.,600
Maryland Ave. SW Washington, DC 20024 202-401-9401 FAX: 202-401-9452

Avg Rating = 0 (0 raters)

EDU298 Introduction to JavaScript (CACS336) 16 University of
Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn how to apply JavaScript to enhance web pages.  Topics
include objects accessible with JavaScript, event handlers, syntax, and how to
construct basic JavaScript programs to add features to web pages such as
scrolling marquee, document dates, form checking routines, creation of frames
and windows and confirmation events.  Hands-on exercises will be used to apply
this information to practical problems facing web developers today.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 150 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

CRC161 Introduction to Microsoft Power Point (COMP208) 8 Front Range
Community College 6 True SPONSOR:   DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE: Federal Employees
DESCRIPTION:  This class will teach the student Power Point Presentation basics
and how to create presentation, work with objects, add visuals and color to
slides, and work with text.  Additionally students will learn how to work with
masters, templates and wizards.  At the conclusion of the class, students will
have skills in presenting a slide show.
PREREQUISITES:
ALAVAILABLE SLOTS: 75 15 0 3645 West 112th Ave. Westminister,
CO80030 303-404-5456  FAX:  466-1623 841001037 Avg Rating = 0 (0 raters)

CRC229 Introduction to Microsoft Word 5.1 8 USGS - Technology
Information Center 4 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This is a hands-on introduction to Microsoft Word.  The
session covers entering and revising text; using the keyboard and mouse for
screen navigation; cut, copy, and paste; spell checking your work; and saving,
previewing, and printing a document.  Additional topics include character,
paragraph, and editing tables; working with glossaries, footnotes, headers, and
footers;  outlining; and table of contents creation.
COURSE LOCATION:  Denver Federal Center 85 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 0 (0 raters)



SAF344 Introduction to Mitigation (IS-393) 16 Emergency Management
Institute 3 True SPONSOR: DOE-RF
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides an introduction to mitigation to those
who are new to emergency management and/or mitigation.  It is also a
prerequisite for a non-resident Applied Practices Series course called
Mitigation for Emergency Managers.
PREREQUISITES:  NoneÃE

0 0 0 16825 South Seton Ave, Emmitsburg, ND.  21727 800-238-
3358 Avg Rating = 0 (0 raters)

EDU282 Introduction to Networks (CACS220) 8 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃENetworked computer systems are becoming more and more
pervalent in today's business environment.  Making informed choices depends on
understanding the basic concepts, grasping the "lingo" and accurately evaluating
various configurations.  This course also presents an overview of current
network systems on both DOS and Mac-based systems.
PREREQUISITES:  CAPC100 or EquivelentÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 190 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

CBT123 Introduction to Nuclear Materials Control and Accountability (MC&A)
(MCA-101D) 5 DOE Central Training Academy 3 True TARGET AUDIENCE:
DOE and DOE contractor personnel (entry-level or reassigned) who are responsible
for professional interface with DOE Material Control and Accountability (MC&A)
programs who have less than three years of MC&A experience.  For more
experienced personnel this course can provide a "test-out" opportunity with
immediate remediation.
COURSE PREREQUISITE:  Before taking MCA-101D, participants should have read the
following:  DOE Order 5633.3A, Control and Accountability of Nuclear Materials.
COURSE DESCRIPTION:  This computer-based training version of MCA-101 is
generally available at DOE sites and at the Central Training Academy.  Course
topics include the properties and characteristics of nuclear materials that are
important to safeguards; the categorization and attractiveness levels of nuclear
materials; the diversity of nuclear materials in the DOE complex both now and in
the past; the basic requirements for planning implementing, and evaluating an
MC&A program; the generation, collection, and utilization of nuclear materials
accountability data; and the control mechanisms used in the detection and timely
prevention of any unauthorized activities in storing, processing, and
transferring nuclear materials.
Goals:  Upon successful completion of the course, participants will be familiar
with the fundamentals of MC&A policy and system operations.
COURSE LOCATION:  DOE Training Office, Building T371C 0 0 0 P.O. Box
5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 8
(2 raters)

EDU293 Introduction To Object-Oriented Programming in C plus plus(CACS244)
45 University of Colorado-Boulder 6 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEC PLUS PLUS  is an extension of the C language that
supports object-oriented programming. Focus is on the external concepts
underlying 0-0 programming and show how these are supported in C plus plus. We
will also cover features of C plus plus that  are not directly related to 0-0
programming.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 300 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

SMT285 Introduction to Personnel Management (42AA) 24 USDA Southwest
Training Center 3 True SPONSOR:  DOE/RFFO
CONTACT:  303-966-3063
TARGET AUDIENCE:  Personnel assistants, EEO Staff and employees who need a basic
understanding of the operations and functions of personnel management.
DESCRIPTION:  This course is for employees who need to understand the major
elements of the federal personnel management system and how they intrrelate.
Learn the content and effect of significant personnel laws, rules and
regulations and how they are implemented by the personnel office.

COURSE LOCATION: Various 435 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

SEC217 Introduction to Physical Security Systems (PHY100D) Correspondence
Course 100 DOE Central Training Academy 3 True TARGET AUDIENCE: DOE
Employees
COURSE DESCRIPTION: The IPSS courses, as well as the original ITC effort, focus
on the three major steps used as a methodology in the design and analysis of a
physical protection system. They are: Determine Physical protection system
objectives; Design a physical protection system; Evaluate the physical
protection system.
LOCATION: Home-Study 0 0 0 P.O. Box 5400 Albuquerque, NM
87185-5400 505-845-5170 ext 310 Avg Rating = 0 (0 raters)

CRC288 Introduction to PowerPoint 8 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:During this course you will learn: Creating a presentation;
Using drawing tools, clip art, and WordArt; Creating organization charts and
graphs; Using templates; and, Creating a slide show.ÃE
PREREQUISITES:  Windows 95ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 95 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

ADM575 Introduction to Printing Processes and Terminology 24
Institute for Federal Printing and Electronic Publishing 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in publishing who have little or
no Knowledge of traditional or electronic pronting processes and terminology.
COURSE DESCRIPTION:ÃEThis class has been designed to provide atttendees with
elementary knowledge of the basic printing processes and terminology.  Offset
prepress and printing processes along with other forms of printing are



discussed. Ink on paper other substrates, spot, and process color, paper and
envelopes, and the Joint Committee on Printing Government paper system are
discussed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 290 0 0 US Government Printing Office
Stop FP Washington DC 20401-4302 202-512-1283 Fax 202-512-1255

Avg Rating = 0 (0 raters)

CRC313 Introduction to Relational Databases 32 Learning Tree
International 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn how to: Work with the
principles of relational database technology; Transform a table into a well-
behaved relational data structure; Use data analysis to identify characteristics
of relationships; Manipulate data using basic operations; and, Use basic SQL
commands to implement relational structures.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 995 0 0 1805 Library St. Reston, VA 20190-
9919 1-800-843-8733 Fax 1-800-709-6405 Avg Rating = 0 (0 raters)

SAF128 Introduction to Root Cause Analysis (QLT-100013) 8 Quality
Training & Resource Center 3 True TARGET AUDIENCE:  The course will aid
management and technical personnel as well as quality assurance, safety, and
plant operations and maintenance personnel who are interested in discovering how
root cause analysis concepts can be applied to their work situation.  Anyone
involved in the implementation of a Total Quality Management program can benefit
from the application of these techniques for effective problem resolution.
COURSE DESCRIPTION:  During this one-day course, participants are provided with
an overview of root cause concepts and various analysis techniques.  Real-life
examples are used in a small-group setting to demonstrate the techniques.
This course is introductory in nature and is only intended to introduce
participants to root cause analysis concepts and provide a brief introduction
for "Root Cause Analysis Techniques."  Course materials are presented using
lecture, class discussion, and directed work on case studies.
Topical Outline:  ¥Advantages of Root Cause Analysis;  ¥Root Cause Analysis
Methods;  ¥Root Cause Codes;  ¥Getting Started;  ¥Less-Structured Approaches;
¥Change Analysis Process;  ¥Barrier Analysis;  ¥Events and Causal Factor
Analysis;  ¥Tree analysis;  ¥Management Oversight and Risk Tree Analysis;
¥Developing and Evaluating Solutions.
COURSE LOCATION:  Quality Training & Resource Center, Richland, WA. 130 0

0 P O Box 888 Richland, WA 99352 509-376-7117 Avg
Rating = 0 (0 raters)

EDU141 Introduction to Satatistics (MAT135) 45 Front Range
Community College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIncludes data presentation and summarization, introduction
to probability concepts and distributions, statistical inference-estimation,
hypothesis testing, comparison of populations, correlation and regression. (45
contact hours)
PREREQUISITE:  MAT 101 or equivalent  217.2 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)



SMT220 Introduction to Supervision (SUPV7001) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  New first-line supervisors and
work leaders, or persons about to assume supervisory or lead positions.
COURSE DESCRIPTION:  Effective supervision is critical to the success of every
organization.  This course provides the management competencies most needed by
government supervisors.  Learn the fundamentals of leadership, team building and
conflict management.  Enhance your interpersonal skills, decisiveness and
flexibility.  Special attention is given to application of the concepts learned.
All participants receive a special "Resource Guide" that provides background
information on the many issues a new government supervisor typically faces.
This skill-building course will enable you to make the transition from worker to
supervisor with the confidence and competence you need.
Objectives:  You will build skills in the following areas:  ¥Oral communication;
¥Leadership; ¥Self-direction; ¥Flexibility; ¥Decisiveness; ¥Managing a diverse
workforce; ¥Human resource management; ¥Team building.
Content:  Topics covered include:  ¥Making the transition to supervisor;
¥Supervisory responsibility and ethical conduct; ¥Communication skills;
¥Planning, organizing, implementing and evaluating work; ¥Leadership;
¥Motivation; ¥Managing employee performance; ¥Customer service.
COURSE LOCATION:  Various. 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 10 (1 raters)

SEC216 Introduction to Tactical Intelligence (PFT-111D) 8.5 DOE
Central Training Academy 3 True TARGET AUDIENCE: DOE Employees and
Support Services Contractors
COURSE DESCRIPTION: This course is designed for DOE and DOE-contractor
safeguards and security personnel who may become involved in a crisis or
tactical event.  This program provides training in basic field intelligence
collection techniques, and concentrating on observation and description methods.
The training emphasizes techniques for observing, techniques for clearly and
concisely describing individuals and events, and the basics of the nonhostile
debriefing process.  Upon successful completion of this training program,
students will be able to: ¥Describe psychological phenomena that affect a
person's ability to sense, record, and report information; ¥Demonstrate the use
of key factors and techniques in observing, recording, and reporting human and
other activity during a fast-moving incident; and, ¥Conduct a field interview
with witnesses to obtain information about an incident.
LOCATION: Various 0 0 0 P.O. Box 5400 Albuqureque, NM 87185-5400

505-845-5170 ext 310 Avg Rating = 0 (0 raters)

EEO189 Introduction to the Federal EEO Programs(EEOP7000) 24 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  30-966-3063
INTENDED AUDIENCE:ÃEThis course is for managers, EEO program officials and
personnelists.
COURSE DESCRIPTION:ÃEIf you have just been assigned Equal Employment Opportunity
duties, this course will ger you off to a good start by clearly identifying the
issues and your obligations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)



CRC262 Introduction to the Internet 16 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEThis course explains the basics of the Internet and what it
is today.  It will cover World Wide Web Research, Bookmarks, Browsing the Web,
FTP for downloading files, utilities needed to use downloaded files, and
introduction to Gopher.  Personnel will be able to complete and "Internet Hunt"
by the end of the course.
PREREQUISITES: Introduction to Windows
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 220 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 8 (1 raters)

CRC156 Introduction to the Internet  (COMP100) 4 Front Range
Community College 6 True SPONSOR:  DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:  Federal Employees
DESCRIPTION:  As an introductory course the student will understand the basics
of the Internet, learn about sending e-mail and accessing newsgroups, find
information on the Internet trhough searching the World Wide Web and search for
information on the Internet and customize netscape.
PREREQUISITES:
AVAILABLE SLOTS: 35 15 0 3645 West 112th Ave. Westminister,
CO80030 303-404-5456  FAX:  466-1623 841001037 Avg Rating = 0 (0 raters)

CRC228 Introduction to the Macintosh 8 USGS - Technology Information
Center 4 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This is a hands-on introduction to the Macintosh
microcomputer and its applications.  You learn about commands and files and how
to use the mouse and navigate menus.  Working with graphical interface, you
manipulate windows, icons, and disk operating commands such as format and copy.
You are introduced to desk accessories, fonts, and other system features.  You
explore three types of applications, word processing, spreadsheet, and
databases.
COURSE LOCATION: Denver Federal Center 85 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 0 (0 raters)

SAF365 Introduction to the National Electric Code 24 National
Technology Transfer Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: What is the purpose and
scope of the NEC and what are the implications for me and my company?; ¥ How do
I select and size conductors for different applications, physical environments
and layouts?; ¥ When and where is ground fault protection of equipment requierd
by the NEC?; ¥ What are the most significant changes to the 1996 NEC?; ¥ What
are the grounding requirements for building services?;
¥ How do distribution systems requierments for Information Technology Equipment
inatallations differ from ordinary building distribution systems?; and, ¥ What
do the NEC terms "class", "divisions" and "group" mean, and what is theit
implication in the design, installation and maintenance of electrical systems in
hazardous classified locations?
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 985 0 0 P.O. Box 4558
Englewood, CO. 303-649-2820 Fax 303-649-9930 Avg Rating = 0 (0

raters)

CRC133 Introduction to Windows 95 8 USGS - Technology Information
Center 3 True TARGET AUDIENCE:  DOE Employees

DESCRIPTION:  Topics include the Windows environment, the desktop, running
programs. controlling multiple programs, and cut/copy/paste operations.  The
class also covers customizing the desktop, using help and find as introduction
to Explorer, and the creaation and management of document folders.

PREREQUISITE:  Overview to PC's
COURSE LOCATION: Denver Federal Center 110 0 0 P.O. Box 25046,
MS801 - Denver Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-
236-8888 635020130 Avg Rating = 10 (1 raters)

EDU284 Introduction to Windows NT Administration (CACS304) 12
University of Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA technical hands-on course focussing on concepts necessary
for both installing and running Windows NT workstation and server.  Topics
include planning and installation, file systems and disks, application issues,
printing, backups, and performance tuning and optimization.
PREREQUISITES:  CACS303&323 or EquivelentÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 200 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

CRC286 Introdution to PhotoShop 8 USGS - Technology Information
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Using the toolbox and
palettes; Basic graphic image concepts; Calibrating your monitor; Working with
layers; and, Painting and editing images.
PREREQUISITES:  Windows 95ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 110 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

EEO107 Investigating Discrimination Complaints(EEOP8102) 32
USDA/Southeast Training Center 3 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees who are EEO counselors, investigators, and heads
of complaints processing units
COURSE DESCRIPTION: If you are an EEO complaints investigator, counselor or
manager of a complaints processing unit, you need the knowledge and skill to
conduct complete, impartial investigations of discrimination complaints.  By
attending this four-day training program, you will develop the knowledge and
skills required to fully investigate EEO complaints.  Topics to be covered
include: EEO laws, regulations and policies; ¥ Burden of proof requirements; ¥
Establishing a prima facie case; ¥ Types of judicial relief; ¥ Theories of
discrimination; ¥ The discrimination complaint process; ¥ Analysis of
evidence/type of evidence; ¥ Preparing for the investigation;



¥ Conducting the interview; ¥ Interviewing witnesses; ¥ Use of documentary
evidence; and, ¥ Writing the affidavit.
COURSE LOCATION: Various 545 0 0 75 Spring, SW, Suite 940

Atlanta, GA 30303-3109 404-331-3488  FAX  404-730-3813 Avg
Rating = 9 (1 raters)

ADM303 IS Auditing and Controls 24 MIS Training Institute 3
True SPONSOR:  DOE/RFFO

CONTACT:  Training Hotline
COURSE DESCRIPTION:  This course covers the concepts of information systems you
need to know in order to understand the audit concerns in the IS environment.
The training pinpoints specific controls to evaluate when auditing currently
installed systems, new systems under development, and various activities within
the informations systems department.  The training also covers techniques for
auditing automated systems.
TARGET AUDIENCE:  Financial, Operational, and External Auditors; new IS
Auditors; Data Security Managers; Audit Managers.
PREREQUISITES:  None
Available slots:  Not Specified
COURSE LOCATION: Various 945 0 0 498 Concord Street

Framingham, MA  01702-2357 (508)879-7999 Avg Rating = 0 (0
raters)

ENV616 ISO 14000 Environmental Management Standards 16 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to help you develop and maintain an
Environmental Management System that  meets ISO standards and focuses on the two
most active standards under the ISO umbrella. Topics to be covered:  Status of
the ISO standards development; ¥ Key information necessatry to begin the
implementation process within your company; ¥ How to incorporate ISO 14000
requierments into your existing EMS; ¥ ISO 14000 EMS requirements;  Auditing to
ISO standards;  and,  ¥ Workshops & exercises on developing an EMS that meets
ISO 14000 standards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various
Note: Course will be sometime in November, '98 999 0 0 4 Research
Place, Suite 200 Rockville, MD 20805 301-921-2345 F 301-921-0264

520994196 Avg Rating = 0 (0 raters)

EDG241 ISO 14000 Lead Auditor (EPM4356) 40 University of Denver 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA sytematic approach to improved profitability.  The
foundation and starting point for a company to benefit from an EMS conforming to
ISO 14000 begins with a top level commitment to managing environmental
performance and the creation of a comprehensive environmental policy that is
included in your compan's overall strategic business plan.  Implementation of
your company's environmental plan consists of developing the internal resources,
capabilities, techniques, processess, controls and procedures throughout the
organization's operations to meet the goals and objectives set forth in the
plan.  To insure that the environmental plan is being effectively implemented,
an EMS requires ongoing monitoring or evalutaion through auditing.  This program
will provide all the tools necessary to prepare you for a Lead Auditor Role.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1596 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 8 (2 raters)

SMT204 ISO 14000/1 Conference & Workshop 20 Executive Enterprises,
Inc. 3 True TARGET AUDIENCE:  International Environmental Managers,
Internal Auditors, Regulatory Affairs Managers, Attorneys, Environmental
Counsel, Import/Export Professionals, Vice Presidents, Health & Safety
Directors, Environmental Engineers, Marketing Managers

DESCRIPTION:  The ISO 14001 - the environmental management system developed
under ISO14000 - is here!  By the thousands, forward thinking leaders in
business and inductry from around the globe have recognizied the benefits of the
ISO environmental management standards and are moving full steam ahead to
implement this system.  Now its time to move your organization into
environmental management for the next millennium.  Our workshop takes you step-
by-step through the process of ulfilling the actual requirements of ISO 14001.
Learn the details of what, specifically, you need to so within your organization
to begin and complete the ISO 14001 process.  Through this process you are able
to ask and solve the toughest questions on the details of implementing 14001.

1595 0 0 22 West 21st Street New York, NY 10010-6990 800/831-
8333 Avg Rating = 0 (0 raters)

EDG112 ISO 14001 Environmental Management Systems (EPM4355) 45
University of Denver 6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  This course introduces the new ISO 14001 standard for
environmental management systems.  It includes a history and developmental
context review of the ISO 14001 standard.  Students will review the specific
elements and processes that form certifiable 14001 environmental management
systems.  Using an example, students will develop a complete program that
integrates the 14001 requirements with the existing strategic management methods
and processes of an organization.  This program will demonstrate how to use the
14001 framework as a proactive and systematic approach to environmental
management.  Class discussions will include developing an environmental policy,
specifying objectives and targets, implementing an environmental management
program, monitoring and measuring program results, and reviewing the program to
ensure continual improvement.
COURSE LOCATION: Denver, CO. 690 0 0 2211 So. Josephine Street

Denver, CO  80208 (303) 871-3155 840404231 Avg Rating = 0 (0 raters)

GEN208 ISO 9000 Assessor/Lead Assessor Training 40 Perry Johnson, Inc
3 True AUDIENCE:  For individuals seeking registration as an Assessor

or Lead Assessor

DESCRIPTION:  This rigorous five day course teaches the trainee about the full
ISO 9000 accredition process, including assessment of quality manuals, quality
procedures, etc.  The course is built around a variety of case studies,
including an actual quality manual that students will assess.  The seminar
concludes with a final examination.  Successful completion of the course is one
of several requirements  to become a Lead Assessor.  Other requirements incl;ude
academic and practical experience.  This course starts promptly at 8:30 am each
day and runs approximately 10 hours per day for four days with an exam the fifth
day that runs from 8:30 to noon.  The course covers:  The ISO 9000 Accreditation



Process;  Principles of Auditing;  The Managerial Role of the Lead Auditor;
Quality Manuals, Systems and Documentation;  Planning and Performing an Audit;
Auditing Design and Research and Development Functions; Auditing Service
Functions and Written Exam.

LOCATION: Various 1595 0 0 3000 Town Center, Suite 2960 Southfield, MI
48075 800-800-0450 Avg Rating = 10 (2 raters)

EDG254 Issues in International Business (MBAI 602) 45 Regis Univ.
Ext. MBA Program 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers issues essential to an understanding of
international business activity including: The nature of international Business;
International economic institutions and issues; Intermational monetary issues;
Government activity affecting international trade; Social and cultural effects
on international business; Human resource management and other related issues.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1035 220 0 9417 Princess Palm Ave., Suite
175 Tampa, FL. 33619-8317 888-622-7347 Fax: 813-628-6124 8400402707

Avg Rating = 0 (0 raters)

ADM117 Job Analysis & KSA Examining (42GB) 32 USDA/National Capital
Training Center 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees, who establish rating and ranking plans
for job applicants.
COURSE DESCRIPTION:ÃEThis course thoroughly analyzes the techniques for
identification, development, and use of knowledge, skills and abilities in the
development of training and experience-rating schedules.  You will also learn to
use subject matter experts to ensure validity.  Identify and analyze KSA's.
Redefine and measure KSA's.  Develope a training and experience rating guide.
Generate task statements, and write general level definations.  The use of
supervisory appraisals in the evaluation process.  The development of
standardized questions and rating guides for structured interviews, and conduct
interviews.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 595 0 0 1400 Wilson Blvd., Suite
1000 Arlington, VA 22209-2312 703-312-7300  FAX:  703-235-5935/7

Avg Rating = 0 (0 raters)

ADM613 Job Analysis and KSAExamining (STAF8001) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course thoroughly analyzes the techniques for
identification, development and use of knowledge, skills and abilities in the
development of training and experience-rating schedules. During this course you
will learn: Using subject matter experts to ensure validity; Identifying and
analyzing KSAs; Refining and measuring KSAs; Developing a training and
experience rating guide; Generating task statements; and, Writing general level
definitions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION:  Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

ADM561 Job Family Standards 8 U. S. Office of Personnel Management
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees who are Position Calssification
Specialists and Personnel Management Specialists who are responsible for taking
classification action.
COURSE DESCRIPTION:ÃEPosition Classification  is a dynamic field that is
currently experiencing organizational pressures to change many of its
traditional policies and practices.  One change that OPM has adopted is the
development of Job Family Position Calssification Standards instead of the
traditional single series standards.  This one-day workshop was designed to
assist position classification specialists, and those who are responsible for
classification in their agencies, to understand and apply Job Family Standards
to positions within their organization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 200 0 0 1900 E. Street, NW, Room 6H31

Washington, DC. 20415 202-606-2950  Fax202-606-4891 Avg Rating = 0
(0 raters)

SAF347 Joint DOE/CMA Chemical Safety workshop 16 Chemical
Manufacturers Association 3 True SPONSOR: DOE (TQP-
CONTACT:  301-903-9418 George W. Schlossnagle
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEThis workshop will provide an opportunity for DOE to learn
about the best environment, safety, and health management practices of the
Chemical Industy. It will also provide an overview of chemical safety management
tools available from CMA, the Center for Chemical Process Safety, and DOE.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Arlington, VA. 100 0 0 1300 Wilson Boulevard

Arlington, VA 22209 703-741-5302  FAX 703-741-6302 Avg
Rating = 0 (0 raters)

SMT506 Jump Starting High Performing Teams (52LS) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn: The
characteristics of high-performing teams; Skills for "straight up" responding
and effective listening; Understanding the elements of team effectiveness; Your
conflict style and how to handle disagreement among team members; Decision
making and problem solving in a group setting; and, Collectively designing
methods to improve team performance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU362 Junior Laboratory (EE3735) 15 University of Colorado - Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDeisgn and Measure: several nonlinear op-amp circuits, a
molti-stage amplifier, and a complementary-symmetry output stage.
PREREQUISITES: EE 3715, CMMU 2101 and EE 3225
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 138 0 130.05 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

SMT452 Labor Relations for Supervisors and Managers (LABR8000) 24
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Managers at all levels
COURSE DESCRIPTION:ÃEThis three day course will help you understand the basic
rights of employees, labor organixations and federal management,; implement the
reuirements of Executive Order 12871, Labor Management Partnership, Deal with
labor unions over working conditions; avoid problems causes by past practices;
effectively respond to grievances; prevent unfair labor practices; and avoid
labor disputes.  You wil also learn: implementing goos-faith bargaining; and,
Techniques and procedures for contract administration
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SAF167 Ladder Safety Awareness (025-985-01) 1.5 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True SPONSOR: DOE/Kaiser Hill
CONTACT: X3063
TARGET AUDIENCE:DOE Employees
COURSE DESCRIPTION: Personnel who use ladders.  It is not required of personnel
who completed Fall Protection Awareness(SAF173)
COURSE LOCATION: Building 131 0 0 0 P.O. Box 464 Golden, CO
80402-0464 841296851 Avg Rating = 0 (0 raters)

EDU140 LAN Service and Support (CIS124) 60 Front Range Community
College 6 True SPONSOR:  DOE
CONTACT: X3063
DESCRIPTION:  This course introduces the preparation and installation of network
hardware, the installation of a network operating system (NOS), upgrading of
network operating systems, troubleshooting of bottlenecks and diagnostics of
network components
PREREQUISITES: CIS122, Local Area Networks Concepts
AVAILABLE SLOTS: 214 0 0 3645 West 112th Ave. Westminister, CO
80030 303-466-8811 841001037 Avg Rating = 0 (0 raters)

LEG198 Land Use Institute 24 ALI-ABA 3 True SPONSOR: DOE-
RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis annual course of study is designed to provide an
effective and efficient review of current issues i land use for attorneys,
planners, public officials, developers, and academics.  Items that will be
covered include: Update on Planning and Land Use Regulatory Decisions; Ethical
Issues in Land Use; Land Use Due Diligence in the Real Estste Transaction; and,
Overview of Selected Federal Activity Affecting Land Use Planning and
Regulation.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: San Francisco, CA 795 0 0 4025 Chestnut St

Philadelphia, PA 19104-3099 1-800-253-6397 fax 215-243-1664
Avg Rating = 8 (1 raters)

ENV132 Land Use Planning and Resource Assessment (EPM 4705) 45
University of Denver 6 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Class discussions include: setting goals and objectives for
specific components of ecosystem; design of projects to achieve desired ecologic
conditions; the interrelationship between home rule authority, local zoning and
planning requirements and federal/state natural resource plans; use of new
technologies in planning; and public participation in land use plans.
LOCATION: Various 0 0 0 2211 S. Josephine, St., University Park

Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 0
(0 raters)

LEG180 Law and Technology of Electronic Commerce 16 Government Contracts
Program-GWU/Law School 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Technical and business personnel involved
in electronic commerce.
COURSE DESCRIPTION:ÃEThis course explores the unique leagl issues associated
with developing, implementing, and conducting business through electronic data
interchange (EDI). you'll get expert analysis of EDI's impact on, and unique
application of contracting law at each step of a transaction:  offer,
acceptance, negotiations, rules of evidence, UCC requirements and taxation.
You'll also get guidance on emerging legal issues, including security and
privacy.  Plus you;ll receive additional practical information you;ll be able to
apply immediately, such as a model trading partner agreement that will provide a
solid frame work for conducting EDI
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 725 0 0 600 New Hamshire Ave.,
N.W., Suite 100 Washington, DC 20037 202-223-2770  FAX:  202-223-2771

Avg Rating = 0 (0 raters)

LEG196 Law of Federal Employment 32 Government Training Institute 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis program is an overview designed to "bring it all
together". During this course students learn the history of the employment
system, the enabling legislation and statutory scheme, and the labor relations
function within the federal government.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Arlington VA. 395 0 0 5881 Leesburg Pike, Suite
302 Falls Church, VA. 22041 703-998-7446 FAX: 703-379-2934 Avg
Rating = 0 (0 raters)

ENV122 Lead Assessor Training 16 Parallax, Inc. *** 3 True
TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: The purpose of the lead assessor course is to provide the
knowledge necessary to plan, organize, coordinate, and mange team assessments.
Practical factors and hands-on demonstrations shall be performed to allow
student participation to the maximum possible extent.  This training will focus
on assessing conduct of operations and performance by the contractor.



LOCATION: Various. 19959 0 0 320 Interstate North Parkway, Suite
230 Atlanta, GA 30339 770-955-2008  FAX: 770-955-2331 Avg Rating =
8.7 (31 raters)

HEA135 Lead in the Workplace (019-574-01) 2 Kaiser Hill - Rocky Flats
Environmental Technology Site 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPersonnel in jobs with potential lead--contamination
exposure above applicable threshold levels, as identified by Industrial Hygiene.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SAF405 Lead in the Workplace CBT (019-574-02) 2 Kaiser-Hill 3
True SPONSOR: KH-RFETS

INTENDED AUDIENCE:ÃEPersonnel in jobs with potential lead-contamination
exposures above applicable threshold levels, as identified by Industrial Hygiene
PREREQUISITES:  NoneÃE 0 0 0 RFETS Avg Rating = 0
(0 raters)

SMT104 Leaders for a Customer Driven Organization 32 DOE Central
Training Academy 3 True TARGET AUDIENCE: DOE Employees. Managers,
superfisors, team leaders, quality coordinatios and in-tact work teams.
COURSE DESCRIPTION:  The overall purpose of this course is to accelerate the
development of those leadership activities and skills necessary for completing
the transformation of the Department into a high performing organization that is
customer oriented, mission and vision driven, and relies on the principles of
quality management to achieve continuous improvement. Areas covered include:
Visioning the future and assessing current realities; ¥ Planning Strategically
am dmeaduring performance (stressing metrics); ¥ Leading an dmanaging the
organization; ¥ Focusing on customers; ¥ Diversity; ¥ Empowering the workforce
and capitalizing on diversity; ¥ Utilizing quality criteria for organizational
self-assessment; and, ¥ Developing individual and Organizational Action Plans.
COURSE LOCATION: DOE Central Training Academy Albuqureque, NM 0 0 0

P.O. Box 5400 Albuquerque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

SMT265 Leadership & Human Relations Laboratory (Management 896.01) 48
UCLA Extension, Ojai Programs 4 True TARGET AUDIENCE:  This

laboratory is open to professionals, executives, and managers at all
organizational levels who wish to participate in experience-based learning
designed to increase their effectiveness in interpersonal communications and
group dynamics.  No previous small-group learning program is necessary for
participation in this laboratory.
COURSE DESCRIPTION:  This laboratory makes use of small groups to develop a
greater understanding of oneself and to improve interpersonal skills.  Emphasis
is placed on the participants' direct involvement in the events occurring in the
group itself, rather than on formal agendas.  Participants actively explore
their strengths, their limitations, and their experiences, as individuals and as
managers, in a small-group setting.  Feelings, attitudes, and relationships
among group members are shared and examined, and leadership styles and longer-
term aspirations are considered in context.  The small-group activities,
facilitated by the staff, are augmented by a daily general session for all
laboratory participants.  These sessions focus on human relations ideas and
concepts especially selected to complement the laboratory experience.



Expected oucomes include development of heightened self-understanding and
increased effectiveness in working with others, in group situations, and in a
variety of management teams.
COURSE LOCATION:  Ojai, CA. 1295 0 0 10995 LeConte Ave Suite 542

Los Angeles, CA 90024-2883 (310) 206-1547 Avg Rating = 10 (2
raters)

SMT503 Leadership & Management Skills for Women 8 National Business
Women's Leadership Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you'll cover such topics as: How to lead
and supervise; How to Build Teamwork and Gain Cooperation; Position Yourself as
a Credible, Authoritative Professional; Communication Skills That Count; and,
How to Handle conlfict.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 69 0 0 9601 W. 63rd Street, P.O. Box
2949 Shawnee Mission, KS 66201-1349 913-432-7755  FAX 913-432-0824

431576558 Avg Rating = 0 (0 raters)

SMT188 Leadership & Supervisory Skills for Women 8 National Business
Women's Leadership Association 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION: During this Seminar you will: Discover your own management
style and project a more confident, powerful image; ¥ Master the "how to's" of
successful supervision in the complex '90s workplace; ¥ Gain must-have skills
for confronting conflict head-on and learn to sidestep its negative effects.
Seminar Agenda:  1) Rule #1 - Have Confidence in Your Leadership Ability; 2)
Tune Up Your Personal Leadership Style; 3) Master the 1-2-3s of "Being the
Boss;" 4) Make a Positive Communication Impact; 5) We Are Not The Same - Men and
Women at Work; 6) Taming Tigers - How to Manage Conflict Successfully; 7) Primed
for the Climb - Move Up the Management Ladder; 8) Your Balancing Act.
COURSE LOCATION:  Various. 69 0 0 6901 W. 63rd Street, P  O Box
2949 Shawnee Mission, KS  66201-1349 1-800-258-7246 431576558 Avg
Rating = 8.7 (3 raters)

SMT177 Leadership & Women (Women on the Management Team) (52KH-01) 24
USDA Southwest Training Center 4 True TARGET AUDIENCE:  DOE

employees.
COURSE DESCRIPTION:  This course will help participants to develop effective
skill in organizational management, and to identify the major psychological and
social barriers women face in their efforts to meet this important task.
Objective:  At the conclusion of this course participants will be able to:
¥Explore whether or not leadership issues are different for women; ¥Discuss how
the culture of the United States has been socialized around women and
leadership; ¥Recognize that effective leadership depends on the leader's ability
to change style; ¥Identify the characteristics of leadership styles and describe
strengths and weaknesses of each style; ¥Use the Situational Leadership Model to
determine the appropriateness of any leadership; ¥Identify personal preferences
for leadership and relationship style orientation; ¥Examine the relationship
between communication and leadership; ¥Identify and use assertive strategies to
improve their leadership effectiveness.
Content:  The following topics are included in this course:  ¥Leadership issues
for men and women; ¥Styles of leadership behavior; ¥Personal style survey;
¥Communication skills and leadership.



COURSE LOCATION:  Various. 385 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 0 (0 raters)

SMT488 Leadership and Management skills for Health, Safety, and Enviro.
Professionals 24 Harvard School of Public Health 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides focused skill building in the critical
areas of leadership and management development using case studies and other
interactive teaching methods.  The curriculum is specifically designed to bridge
the gap between your technical and scientific skills and the leadership skills
essential for achieving individual and organizational professional objectives.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boston, MA. 745 0 0 677 Huntington Ave. LL-23

Boston MA. 02115-6096 617-432-1171 Fax 617-432-1969 Avg Rating = 0
(0 raters)

SMT328 Leadership for a Democratic Society  (RFXDC03) 160 The Federal
Executive Institute 4 True TARGET AUDIENCE:  SES, high potential GS-
15s.
COURSE DESCRIPTION:  This is a residential program which emphasizes a
performance-based approach to individual development and leadership in the
Federal context.  The fundamental program objective is to link individual
development to improved organizational performance.
The program addresses the active leadership role expected of career senior
executives and the democratic values and beliefs that underpin that leadership.
The theme of "specialist to generalist leader" is integrated throughout the
program as participants focus on innovated Federal management practice, through
access to distinguished speakers and week-long classes that stress the strategic
view of executive management and human resource development.
The curriculum is designed in four parts directed as what executives do and are
expected to do.  A primary goal is to provide participants with realistic
feedback on their performance as executives, on the complexities of their
environment and cues to its dynamics for alter problem solving in their
agencies.  The program has a new emphasis on team problem solving.
COURSE LOCATION:  Charlottesville, VA. 8975 0 0 1302 Emmet Street

Charlottesville, VA  22903-4899 Avg Rating = 0 (0 raters)

GEN465 Leadership Skills for Non-Supervisors (ADMB7006) 16
USDA/Western Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-306
INTENDED AUDIENCE:ÃEFederal employees.  This course is designed for team
leaders, office coordinators, special emphasis program managers, and all non-
supervisory employees who want to enhance theit leadership skills.
COURSE DESCRIPTION:ÃEWhen you are not an official supervisor, it takes special
skill to gain the respect and support of others. This course will help you: Keep
everyone on your team informed and involved; ¥ Assert yourself without being
viewed as aggressive; ¥ Give feedback that minimizes defensiveness; ¥ Handle
typical group problems with confidence.  TOPICS to be covered are: Skills for
handling a variety of personalities; ¥ Effective delegating techniques; ¥
Ovrcoming conflict; ¥ Building cooperative teams; and, ¥ Increased self-
awareness of your primary leadership style.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 295 0 0 120 Howard Street, Suite 780

San Francisco, CA 94105-1615 415-281-7025  FAX  415-281-7026
Avg Rating = 0 (0 raters)

SMT509 Leadership Workshop 24 Department of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-30633
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis workshop consists of six four-hour modules. The six
half-day modules allow managers, supervisors, team leaders, and other
appropriate employees to pick and choose the areas they need training or
refresher courses.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:Lakewood, CO. 255 0 0 12600 W. Colfax Ave. Suite B-300

Lakewood, CO. 303-275-7600 Avg Rating = 0 (0 raters)

PMT124 Leadership, Power, Influence, Politics, and Negotiations in Project
Management 0 Project Management Institute 3 True SPONSOR: DOE-RF
(TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who need to lead projects, manage
stakeholders, build relationships, negotiate successfully, and work with others
to achieve results while minimizing unwanted surprises.
COURSE DESCRIPTION:ÃEUncover ways to manage politics at the project and upper
management levels while learning practical guidelines for successful
negotiations. Upon completion you will be able to: recognize the role of leader
versus manager and how leadership is related to the project life cycle; ¥
Identify eight forms of power and evaluate strategies to increase total power; ¥
Manage power and politics at the project level and at the upper management
level; ¥ Identify principles and common methods of negotiation; ¥ Analyze the
impact of culture on negotiating techniques; ¥ Develop negotiating strategies
which focus on interest instead of positions; and, ¥ Generate options for mutual
gains and use objective criteria.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 795 0 0 P.O. Box 404 Broomall, PA
19008-0404 1-800-734-4843 FAX1-610-734-3266 Avg Rating = 0 (0 raters)

SMT397 Leadership:  Change, Challenge and Empowerment (MGMT8101) 24
USDA Southwest Training Center 3 True TARGET AUDIENCE:  DOE

employees.  Experienced supervisors and team leaders who have an understanding
of the fundamental supervisory concepts and skills covered in "Introduction to
Supervision."
COURSE DESCRIPTION:  Rarely have experienced government supervisors and team
leaders faced so many challenges.  Our organizations are downsizing,
reorganizing, delayering and reengineering.  Resources are shrinking yet
workloads are expanding.  Leading employees and work teams through these
complicated times requires an in-depth understanding of the dynamics of change
and employee empowerment.
Objectives:  You will be able to:  ¥Define a leader and create a leadership
environment; ¥Value and make use of differences and strengths of employees;
¥Build on your leading and coaching skills to provide support and development of
your employees.



Content:  Topics covered include:  ¥Leadership; ¥Visioning; ¥Empowerment;
¥Achieving organizational objectives.
COURSE LOCATION:  Various. 425 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT512 Leading and Teaming Up 18 Front Range Community College 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  3039663063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEEffective leadership is very different from even 10 years
ago. Today's leaders must be more open, flexible and responsive to those they
lead. This class begins by looking at you as a leader and how you can increase
your effectiveness and moves to translating your leadership skills into building
a winning team. Team skills include creating a team vision and core values,
clarifying team roles and responsibilities, developing trust and cooperation,
improving communication and feedback, making team meeting work and assess the
effectiveness. When trams work the results are exceptional.
PREREQUISITES:  DISC
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 159 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDG286 Legal and Ethical Environment of Business (BUSN6540-3) 45
University of Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe student develops a working knowledge of legal and
ethical parameters for business decisions, including budgeting, product costing,
risk assessment, credit decisions, and business valuation. Emphasis is upon the
uses of accounting information rather than the preparation of accounting
statements.
PREREQUISITES: BUSN 6510,6520 (May be taken Concurrently)ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 694.2 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

SEC241 Legal Aspects of Inquiries (Correspondence Course) (202D) 1
DOE Nonproliferation and National Security Institute 3 True SPONSOR:

DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe overall goal of this training is for studentys, upon
successful completion of the course, to better understand the legal aspects of
the conduct of inquiries associated with incidents of security concern.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Self Study 0 0 0 P.O. Box 5400 Albuquerque,
NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567 Avg Rating = 0
(0 raters)

EDU324 Legal Environment of Business (BUS216) 45 Front Range
Community College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis is an activity course which emphasizes public law,
regulations of business, ethical considerations, and various relationships which
exist within society, government and business. Specific Attention will be
devoted to ecomomic regualtion, social regulation, regulation and laws impacting
labor-management issues, and enviromnertal concerns. Students will develop an
understanding of the role of law in social, political, and economic change.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 345 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDG248 Legal Environment of Business (BUS526) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe American legal system, organizational structures,
contracts and torts, commercial property, consumer law, and the regulatory
envieronment are studied.  Concepts are discussed in the context of pertinent
managerial functions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Englewood, CO. 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SAF395 Level II Incident investigator Training 24 Process Safety
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring thiw course you will learn and practice techniques
for investigating incidents in this course course. These techniques are based on
techniques commonly used throughout industry for incident investigation. The
causal factor and root cause analysis techniques you will learn include event
and condition charting and also techniques for filling gaps in data.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Knoxville, TN. 1195 0 0 10301 Technology Drive

Knoxville, TN. 423-675-2580 FAX 423-966-5287 Avg Rating = 0 (0
raters)

ADM495 Life Cycle Asset Management (PSIN29) 24 HR-2.2/Professional
Skills 3 True COURSE DESCRIPTION: This is a twenty-four hour course.
The new DOE Life Cycle Asset Management (LCAM) order, (DOE Order 430.1) will
replace, on a "phase-in" basis, current DOE orders partaining to facility and
project management under the sponsorship of the Office of Field Management.  The
LCAM training provides practical exercises, case studies, and other learning
methods to prepare sites for implementation of the LCAM Order.  The LCAM course
is designed to be taught at sites prior to the "phase-in" of the order and is
intended to review key elements of preformance-based contracting objectives and
processes, analyze performance-based incentives for a given site, and provide
practice in developing performance-based management systems.
TARGET AUDIENCE: DOE employees
COURSE LOCATION: Various

0 0 0 1000 Independence Ave. S.W. Washington DC. 202-426-
1347 Avg Rating = 0 (0 raters)



PMT115 Life Cycle Cost Estimating (PMCE01) 16 Headquarters, HR-31/
Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a Level lll project management continuing
education course designed to introduce participants to Life Cycle Cost
Estimating.  The course objective is to enable participants to use Life Cycle
Cost Estimating in program and project decision making.  The course presents the
legal and policy requierments for the Federal government's emphasis on Life
Cycle Cost Estimating and introduces its fundamental concepts and calculations.
In addition, the course will also prepare participants to critically evaluate
the components and results of a Life Cycle Cost Estimate.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

SAF120 Life Safety Code Seminar 32 NFPA Seminar Registrar 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This seminar will offer vital knowledge to apply the 1994
Life Safety Code with confidence. From the fundamentals to new requirements and
what they mean to the participant and facilities. This seminar is a hands-on and
deals with specific information.
LOCATION: Various 585 0 0 11 Tracy Drive Avon, MA. 02322-9908 1-
800-344-3555 Avg Rating = 0 (0 raters)

EDU163 Linear Algebra (MAT225) 45 Front Range Community College 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course includes an introduction to the theory of
vector spaces, linear transformation, matrix representations, eigenvalues, and
eigenvectors.
COURSE LOCATION:  Front Range Community College. 160.5 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

CLE125 Listening & Memory Development (45DK) 16 USDA Southwest
Training Center 4 True SPONSOR:  DOE
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees who want to improve their listening and memory
skills to boost office productivity and efficiency.
COURSE DESCRIPTION:  Dates, names and numbers - oh my.  With so much information
bombarding us daily, we have a tendency to forget.  Employees who don't remember
important information can throw an office into a state of confusion/  The
Graduate School's Listening and Memory Development course is designed to sharpen
your listening skills and improve your memory.  After completion of this course
you will see a vast improvement in listening skills and recall of data at will.
You will benefit by:  Eliminating the barriers to effective listening.  Remember
key facts and information.  Save time and hassle by retaining what you hear.
Recall faces, names, facts and figures easily, and improve your efficiency and
productivity.  You will Learn:  How to improve your memory using imagery and
association.  Techniques for listing and sorting information.  Creat categories
to retain information.  and  Tips for remembering people, facts and ideas
quickly.
COURSE LOCATION:  Various. 265 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 10 (1 raters)



EDU387 Literary Appreciation and Criticism (HUM 423) 45 Colorado
Christian University 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESurvey of the content, background, genre and significance
of biblical literature; critical reading skills; and focus on great literary
works, most notably the Bible.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 645 0 0 333 So. Allison Pkway,
Suite 305 Lakewood, CO 80226 303-202-0100 Avg Rating = 0 (0
raters)

EDU374 lntermediate Accounting I (ACC430) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis series of courses examines the accounting environment,
financial statement preparations, technical aspects of accounting, and the
objectives of financial reporting. Topics to be discussed include revenue
recognition, investments, ethics and professionalism, generally accepted
accounting principles, accounting changes, accounting theory, intangibles, cash
flows, current assets, debt, equity, short- and long-term investment, bonds,
leases, pension, tax accounting, and the relationship between accounting and the
environment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 720 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

ENV362 Load Securement for Drivers and Traffic Personnel (TMP Motor Safety
Module B) 4 Dept. of Energy/Office on Environmental Management 3

True SPONSOR: DOE/Office of Environmental Management
INTENDED AUDIENCE:ÃEAll personnel responsible for performing load securement
activities, including inspection for release of shipments.
COURSE DESCRIPTION:ÃEThis course is an integral pert of the Motor Carrier Safety
Modular Training Program.  The coure provides instruction to the participants
regarding DOT requirements applicable to load securement.
COURSE OBJECTIVES:  Using the course reference materials, the workshop
participant will be able to determine whether cargo has been properly located,
distributed, and secured in or on the transport vehicle per DOT regulations.
COURSE MATERIALS:  Participants are required to bring a current copy of the
FMCSR (49 CFR Parts 392 and 393)>
PREREQUISITES:  Each participant must have successfully completed the DOE Motor
Carrier Safety Modular Training Program Module A:  Introduction to the Federal
Motor Carier Safety Regulations
AVAILABLE SLOTS: Not specified 0 0 0 19901 Germantown Road

Germantown, MD  20874 303-903-6837 Avg Rating = 0 (0 raters)

EDU138 Local Area Networks Concepts (CIS 122) 30 Front Range
Community College 6 True TARGET AUDIENCE:  Individuals wanting an overview
of networking concepts.

DESCRIPTION:  This course is an introductory course that presents an overview of
networking concepts.  It covers such area as networking architecture,



transmision media, network structure and access, physical and link protocols,
non-proprietary and proprietary upper-layer protocols.  30 contact hours.

PRE-REQUISITES:  CIS 110, CIS 115 or permission of instructor. 107 0 0
3645 W. 112th Ave Westminster, CO 80030 303 466-8811 841001037
Avg Rating = 0 (0 raters)

SST143 Lockout/Tagout (K-H Course No. 019-395-07) 8 Rocky Flats
Environmental Technology Site 3 True TARGET AUDIENCE:
COURSE LOCATION:
COURSE DESCRIPTION:

0 0 0 10808 Hwy. 93, Unit B Golden, CO 80403-8200
841296851 Avg Rating = 0 (0 raters)

EDU269 Logic (PHI 113) 45 Front Range Community College 6 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudies effective thinking using language-oriented logic.
Proviedes tools and develops skills for creative and critical thinking.
Emphasizes the development of decision-making and problem-solving skills.
PREREQUISITES:  College entry level reading and writing skills.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 162.9 0 42.5 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDU244 Logic Laboratory (EE2531-1) 15 University of Colorado-Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExperiments in digital logic utilizing both computer
simulation and actual analysis using integrated circuits.  Initially
combinational logic circuits will be studied, including circuits such as binary
adders and multipliers, following by sequential circuits, including counters.
Some basic instrumentation using meters and oscilloscopes will also be completed
PREREQUISITES:  E E/C SC 1510ÃE
AVAILABLE SLOTS: Not specified 134 0 0 Speer at Larimer, P.O. Box
173364 Denver, CO 80217 Avg Rating = 0 (0 raters)

CRC266 MACCS2 24 Technadyne Engineering 3 True SPONSOR: DOE-
RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA Code for Estimation of Consequences from Accidents at
Nuclear Facilities - MACCS2 is the replacement for MACCD code; it incorporates a
number of modeling enhancements and improved capabilities over its predecessor.
The presenter will be David Chanin, author of MACCS and MACCS2.  This three-day
workshop will begin with a presentation of the code's development history,
discussion of appropriate applications of the code, and an overview of major
features and capabilities.  Days two and three will dedicated to hands-on
exercises.  Participants will be divided into teams and assisted in the
preparation of the MACCS2 input files needed for the exercise calculations.  The
course is suitable for attendees wiht a wide variety of backgrounds and
experience; exchange of information between participants will be encouraged.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 1200 0 0 P.O. Box 13928
Albuquerque, NM   87192 505-299-8697  FAX: 505-296-0895 Avg

Rating = 0 (0 raters)

EDG310 Macroeconemics and Financial markets (FNCE6300) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers the U.S. financial system in the global
economy. Specific topics include financial institutions, money creation, and
monetary policy; the Federal Reserve system and its operation; the international
financial system; interest rate determination, yield curves, and their relation
to fiscal policy; the role of households and business in financial markets;
stock markets; and money markets and instruments.
PREREQUISITES:  BUSN 6620
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 675 0 130.05 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

SMT112 Management Analysis: Planning (43GH) 32 USDA/Western
Training Center 4 True SPONSOR:DOE
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees. Recommended for all mamagement and
program analysts, technicians and assistants who want to incresas their
efficiency and effectiveness on the job.
COURSE DESCRIPTION:ÃEThe course teaches the fundamental tools of analysis which
will allow employees with little or no experience to conduct basic studies.  The
student will learn how to apply basic concepts and principles of management
analysis to the needs of the organization; brief management on your findings;
and write informative and convincing reports.  Topics include:  basic
organization and management theory, fact gathering techniques, simple
descriptive statistics to present facts, and fundamental work measurement
methods.
PREREQUISITES:  Not specified
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 495 0 0 120 Howard Street, Suite 780

San Francisco, CA 94105-1615 415-281-7025  FAX  415-281-7026
Avg Rating = 0 (0 raters)

ENV601 Management and Disposal of Rad Waste 40 Harvard School of
Public Health 3 True SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEThis Practical course focuses on managing low-level waste
from creation to disposal, reducing or eliminating waste, and the scientific
basis for establishing waste acceptance criteria and evaluating various disposal
options.  Special topics include waste facility performance evaluation,
standards for decontamination and decommissioning, and methods for responding to
public attitudes regarding radioactive waste management.
PREREQUISITES:  NoneÃE
COURSE LOCATION: Boston, MA 1295 0 0 677 Huntington Ave., Dept A

Boston, MA 02115-6023 617/432-1171 Avg Rating = 0 (0 raters)

ENV645 Management and Disposal of Radioactive Waste  40 USDOE National
Environmental Training office 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course utilizes subject matter experts from the
Harvard School of Public Health, Nuclear Regulatory Commission, Environmental
Protection Agency, Medical University of South Carolina, DOE and various
commercial industries. The primary objective of the course is to encourage the
participants to evaluate the management and disposal of radioactive waste from a
system-wide perspective.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 SRS Road 1, Building 703-46A

Aiken, SC 29802 803-725-0818 Fax 803-725-0815 Avg Rating = 0 (0
raters)

SMT492 Management Decision making and Problem Solving (52DM) 16 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Why problem solving and
decision making are so critical to every manager's success; Practical strategies
for reaching decisions; Techniques to resolve problems more efficiently; A
conceptual framework to enhance problem solving and decision making; and,
Assessing and improving individual and team efforts at problem solving and
decision making.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 325 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT422 Management Development Course (7A-F37) 40 Army Management
Engineering College 3 True TARGET AUDIENCE: New first level DOE
supervisors and those of less than 3 years in a supervisory role.
COURSE DESCRPTION: Learn the managerial skills necessary to perform those tasks
typically performed by first-line supervisors; learn to assess organizational
situations and apply problem-solving and decision-making skills; set personal
and organizational objectives and follow through to successful completion;
organize and delegate for results.
LOCATION: Various 0 0 0 AMXOM-RS Rock Island, IL 61299-7040 1-
800-399-3632 Avg Rating = 0 (0 raters)

SMT493 Management Development: Part I (52MC) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course (and Part II) deal with the unique requirements
of federal managers who must exercise judgement and make decisions that affect
an entire organization. The shift from supervising individuals to managing
multiple - often unfamiliar - government divisions and units requires special
skills. This course will be conducted at an off-site facility to give you
freedom from day-to-day office issues, an opportunity to focus on your concerns
as manager, and time to make the most of the experience. During this course you
will learn: Managing the time and priorities of work groups; Using federal human
resource programs to support your organizational objectives; Evaluating the
financial implications of your decisions; Influencing organizational culture;
and, Allocating and managing resources in an era of government cost-cutting and
downsizing.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 695 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT494 Management Development: Part II (52MD) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course develops advanced skills critical to your
success as a federal manager. Build your on-the-job management expertise in the
areas of succession planning, high-level negotiation strategies, organizational
change and much more. During this course you will learn: Identifying and meeting
key customers needs; Developing and implementing an organizational communication
plan; Integrating technology, budget and human resource considerations into
management decisions; and, Designing and implementing succession planning
systems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 695 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG120 Management Dynamics for Environmental Professionals (EPM 4500) 45
University of Denver 6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course is for the technical or nontechnical person who
has little or no management experience.  It examines basic managerial skills,
including discussion of unique problems which arise form managers in the
environmental field.  Students will also discuss the changes in attitudes, work
habits and interaction with peers faced when moving from a staff position to a
managerial position.  Interactive methods such as role playing and
demonstrations will be used.
COURSE LOCATION:  Various. 675 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 9.5 (2
raters)

ADM563 Management for Contracting Supervisors CON333 40 Naval Center
for Acquisition Training 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are first line supervisors or those
about to be first line supervisors assigned to acquisition and/of contracting
functions.
COURSE DESCRIPTION:ÃEThis course is designed to develop the leadership,
management, and organizational skills needed to be an effetive contract
supervisor in today's acquisition environment.  Several learning techniques are
used in this course, including case studies, critical incidents, and
participant-led presentations.
PREREQUISITES:  One year of contracting experience after Level II
certification.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Golden, CO. 0 0 0 1968 Gilbert St, Suite 660
Norfolk Va, 23511-3384 Avg Rating = 8 (1 raters)



SMT223 Management Functions and Techniques (52JC) 24 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Learn critical supervisory skills in planning, organizing,
directing and controlling the activities of your work unit.  As a supervisor,
you know your organization's mission and the resources available.  Your task is
to get from where you are to where the organization wants you to be in the most
effective and efficient manner.  Learning to use the "nuts and bolts" of the
management proecess, you will cut down on time wasters, confusion and false
starts.
COURSE LOCATION:  Various. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 7 (1 raters)

EDG140 Management of Environmental Sampling Programs - QA/QC (EPM 4750) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course discusses the translation of regulatory
sampling requirements into effective sampling programs.  It reviews the
regulatory requirements for air, water and soil sampling, with emphasis on
designing sampling programs to meet regulatory requirements.  Topics include
ambient air monitoring, stack sampling, effluent sampling, RCRA sampling
requirements, lab selection, quality control, proof of compliance and sampling
technologies.  The class provides environmental managers with a basic knowledge
of QA/QC techniques available to ensure environmental data are of known quality.
COURSE LOCATION:  Various. 708 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 6 (1 raters)

SMT401 Management of Managers (2509VA3) 24 American Management
Association 4 True TARGET AYDIENCE: DOE Managers
COURSE DESCRIPTION: What will be covered: Aseessing your own management style.
Evaluating the impact of trends on the changing environment.  Teamwork and team
roles.  The six critical management skills you need to ensure individual and
organizational effectiveness.  Developing new career patterns for managers.
Creating an entrepreneurial climate.  "Visioning"" seeing and sharing the ideal
future.
LOCATION: Various 1295 0 0 135 West 50th Street New York, NY 10020-
1201 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

SMT201 Management Problems of the Technical Person in a Leadership Role 8
Pryor Resources, Inc. 3 True TARGET AUDIENCE: Technically-minded

manager or supervisor or technical people.
COURSE DESCRIPTION: The personal attitude changes that prepare a technical
specialist to work effectively with  people; ¥ 6 specific characteristics of the
technical expert and how to channel them into strong leadership skills; ¥ How
technical persons can avoid being put into the people vs. task double-bind.
COURSE LOCATION: Various. 195 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 10 (1 raters)

SMT255 Management Skills & Techniques for New  Supervisors 24 American
Management Association 4 True TARGET AUDIENCE:  This introductory seminar
is designed for those with less than two years of experience in a supervisory
position, or those who can benefit from learning essential management skills.
Especially useful for people newly promoted to a supervisory position, this
course provides supervisors with the necessary tools to get the job done and
move up the ladder of success.



COURSE DESCRIPTION:  What you will cover:  ¥How to establish yourself as a
supervisor:  the difference between the worker and the manager; ¥Planning ...
organizing ... goal setting ... time management; ¥How to develop the "results
oriented" employee - coaching ... the job instruction training method ...
evaluating and improving the individual's performance ... employee counseling;
¥Motivation:  Understanding how to influence your people - knowing your staff as
individuals ... dealing with grievances and discipline problems ... motivational
techniques that work;  ¥Your legal responsibilities as a supervisor:  how to
protect yourself and your company - EEO and affirmative action ... protected
groups ...  attitudes and resistance from the workforce/from the organization
... Americans with Disabilities Act of 1992; ¥Basic Management Principles -
giving instructions ... setting goals ... choosing a leadership style ...
following through; ¥How to conduct performance evaluation interviews; ¥How you
can assure continued promotability for yourself - how to make your good ideas
known to management and be sure you get credit for them ... ways to respond when
you're asked for suggestions on solving management problems ... how to adapt
successful management strategies to your own needs.
COURSE LOCATION:  Various. 1445 0 0 135 West 50th Street New
York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

ADM222 Management Skills for Executive Secretaries & Administrative
Assistants-Advanced 24 American Management Assocation 3 True

TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Handle managerial responsibilities: planning, organizing,
scheduling; Take the initiative and resolve conflicts before they reach your
boss; Understand what impacts behavior; Personality styles.  Learn creative
problem solving; Gain confidence by using negotiation skills.
COURSE LOCATION:  San Francisco, CA. 1195 0 0 135 West 50th Street

New York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 8
(1 raters)

SMT484 Management Skills for New or Prospective Managers 16 Pryor
Resources, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course the following topics will be covered:
How to avoid "beginner's blunders"; How good are your leadership skills; How
good are your group members; Your role as "change agent"; How to hire, train and
develop a top-notch staff; Mastering the art of motivation; How to say what you
mean-and mean what you say; and, The power of a positive attitude.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

SMT490 Management Skills for Non-Supervisors: Handling Responsibility W/O
Auth. 24 Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for Prople who are not in
supervisory positions but who guide or lead work groups or teams. This course is
also appropriate for those who want to become supervisors. During this course
you will learn: How to make communication work for you; Techniques for dealing
with responsibility; Understanding of how to act with authority; Knowledge of
how to solve problems and make decisions.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Viwnn, V. 425 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ADM487 Management Skills for Secretaries, Administrative Assistants and
Support Staff 8 Pryor Resources, Inc. 3 True TARGET AUDIENCE: DOE
Employees
COURSE DESCRIPTION: Topics to be discussed: ¥ The Assistant as Manager; ¥
Planning and Scheduling; ¥ Negotiating; ¥ Managing Change; ¥ Managing,
Motivating and Leading People; ¥ Presentation and Communication Skills: Getting
Your Point Across; ¥ Offic Politics and Difficult People; ¥ Project Management
Basics; ¥ Decision-Making and Problem Solving; ¥ Your Career and Professional
Presentation.
LOCATION: Various 195 0 0 P. O. Box 2951 Shawnee Mission, KS 66201

1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0 (0 raters)

SMT467 Management Skills for The New Supervisor 8 AMA/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEManagers or supervisors who want to master the fundamentals
of boosting productivity, morale and the quality of employees' work.
COURSE DESCRIPTION:ÃEIf your serious about increasing your professional worth as
a supervisor, these are core skills you can't afford to be without.  Topics to
be covered include: You and the personal inventory; ¥Basic supervisory Skills;
¥ Handle problems and problem employees; ¥ Effective communication skills; ¥
Goal-setting that really works; and, ¥ Boost productivity.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

SMT515 Management Solutions in under five minutes 8 American Media
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this training you will learn ways to solve such
issues as: Employee Issues;Discrimination & Legal Issues; Conflict Management;
and, Performance Management
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFFO 8030 0 0 4900 University Ave. West Des
Moines, IA 50266-6769 800-262-2557 FAX; 515-327-2555 Avg Rating = 0
(0 raters)

EDU272 Managerial Accounting and Professional Issues(ACCT2220-3) 45
University of Colorado-Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntroduction to managerial accounting.  Shows managers how
to use accounting information to make decisions. Principal focus on cost
bugavior analysis, budgeting, and product costing.
PREREQUISITES:  ACCT 2200ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 354 0 65.03 1445 Market Street, Suite 350
Denver, CO. 80202 820-5600  Fax: 534-8774 Avg Rating = 0 (0 raters)

EDG238 Managerial Communications  (BUSN 6510) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to enhance the student's ability to
communciate effectively in organizations through written, oral and computer
media.  In realistic business situations, students write formal reports, make
oral presentations, and develop computer skills in word processing.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 675 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

ADM649 Managerial Cost Accounting and the Results Act 24 Dept. of
Interior Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEAll federal employees seeking a better understanding of the
Results Act and how to implement FASAB #4
COURSE DESCRIPTION:ÃEThis course covers the FASAB statement number 4, Managerial
Cost Accounting. Examples of how to perform measurement using this statement
will be explored.

Main Topics: Users of Federal Government Cost Information; Performance
Management; Determining Reimbursement and Setting Fees and Prices; Program
Evaluations;  Economic Choice Decisions;  Requirements for Cost Accounting;
 and, Full Cost, Inter-Entity Costs
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 255 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

EDG306 Managerial Ethics and Professional Responsibility (MGT 592.3) 30
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on tthical issues congrinted
byindividuals in carrying out their managerial and professional
responsibilities. This application of moral concepts to practical ethical
decision making is stressed. The obligations of business to the community and
society at large are also discussed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 574 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDG231 Managerial Leadership (MBAM  604) 45 Regis University/Ext. MBA
Program 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 1035 0 0 9417 Princess Palm Ave.,
Suite 175 Tampa, FL  33619-8317 8400402707 Avg Rating = 0 (0 raters)

SMT511 Managing & Comminicating for Successful Results 24 Front Range
Community College 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExcellent supervision skills ensure success for you and
your organizatrion. This course develops supervisory and communication skills to
respond to four different work st;yles, techniques to improve interaction
between workers and bosses; plan strategies for a positive work environment;
build rapport, motivate workers, listen effectively and provide direction.
PREREQUISITES:  DISCÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminster, CO. 159 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

ADM476 Managing a Training Program 8 DOE Central Training Academy 3
True TARGET AUDIENCE: DOE Employees and Support Service Contractors

COURSE DESCRIPTION: This telecast is designed for Department of Energy (DOE) and
DOE-contractor personnel who are responsible for administration and supervision
of safeguards and security (S&S) training programs.  The workshop provides
training supervisors with the tools necessary to plan, design, implement,
control, and evaluate training programs within the S&S community.  Those
participating will become familiar with the Training Approval Program (TAP),
training liabilities, and topical information of interest to the S&S community.
LOCATION: Various 0 0 0 P.O. Box 5400 Albuqureque, NM 87185-5400

505-845-5170 ext 310 Avg Rating = 0 (0 raters)

ADM492 Managing Audiovisual Records 8 Agency Services Division (NIA)
Rm. 2200 (Training) 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: A 1-day course on managing audiovisual records in a Federal
agency, with emphasis on special problems and requirements.
LOCATION: College Park MD 140 0 0 National Archives at College
Park, 8601 Adelphi Road College Park, MD 20740-6001 301-703-7100

Avg Rating = 0 (0 raters)

EDG230 Managing Change (MBAO 606) 45 Regis University/Ext. MBA
Program 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on change resulting from globalism and
regionalism.  Stresses issues of organizational change in the products and
processes associated with goods and services production.  Emphasizes methods for
dealing with rapid and unplanned change.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1035 0 0 9417 Princess Palm Ave.,
Suite 175 Tampa, FL 33619-8317 Avg Rating = 0 (0 raters)

EDG246 Managing Individuals and Teams (BUSN 6520-3) 45 University of
Colorado-Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDevelops students' understanding of how individual
differences affect preceptions and behavior in organizations.  It develops



students' knowledge and skills in areas that include motivation, interpersonal
communication, leadership, ethics, decision making, conflict management and team
management.
PREREQUISITES:  BUSN 6510
AVAILABLE SLOTS: Not specified 675 0 130.05 Campus Box 165, P.O.
Box 173364 Denver, CO 80217-3364 303-556-5826  FAX:  303-556-6276

Avg Rating = 0 (0 raters)

PMT127 Managing Information Technology Projects 32 ESI 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEApply your project management skills to the unique
challenfes of information technology projects with strategies developed in the
field by experienced IT project managers. Discover critical success factors and
hidden risks-and get proven, cost-effective solutions. Designed for both new and
vereran project managers, this course extends traditional project m,anagement
concepts into the IT arena.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1495 0 0 4301 Fairfax Drive, Suite 800

Arlington VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

SMT504 Managing Organizational Change (52OC) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn: the dymanics,
processes and opportunities of change and organizational renewal; and Strategies
to deal constructively with change.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT491 Managing Organizational Change and Development 40 UCLA Extension
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Operating managers, Human resource
generalists and other consultants.
COURSE DESCRIPTION:ÃEThis workshop provides an introduction to and overview of
the field of organizational change and development.  Participants learn the
basic concepts related to the change process and techniques used to improve the
effectiveness of individuals, groups, and organizations.  An appropriate blend
of lectures, exercises, small-group discussion, and case studies is used.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1595 0 0 10995 Le Conte Ave., Suite
515 Los Angeles, CA 90024-2883 310-825-4192  FAX: 310-206-7249

Avg Rating = 8 (1 raters)

PMT123 Managing Project Conflict through Effective Communication and
Motivation 16 Project Management Institute 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees at all experience levels, who need to
communicate effectively, resolve project conflicts, build relationships, and
work with others to achieve results.
COURSE DESCRIPTION:ÃETo survive in a project environment, project managers must
learn and use appropriate human relations skills to effectively communicate,
motivate, and inspire as well as manage inevitable conflict.  Upon completion of
this course you will be able to: Design communication channels and manage
project meetings successfully; ¥ Develop effective communication by facilitating
task and relationship openness; ¥ Anallyze four communication styles and their
relatioship to the project life cycle; ¥ Motivate project participants; ¥
Identify reasons for project conflicts and develop appropriate solutions; ¥
Analyze and evaluate various conflict management techniques; and ¥ Develop
effective conflict resolution strategies.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 795 0 0 P.O. Box 404 Broomall, PA
19008-0404 1-800-734-4843 FAX1-610-734-3266 Avg Rating = 0 (0 raters)

SMT180 Managing Projects in Organizations 24 ESI International 3
True SPONSOR: DOE

CONTACT: X3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION: During this intensive five-day course, you'll explore the
fundamentals of project management and master core skills you can apply
immediately to manage projects effectively and with confidence.
Through a dynamic combination of informative instruction, revealing case
studies, lively discussion, and practical, reality-based exercises, you'll
discover how to identify project goals and parameters, develop a work plan,
recruit and direct your team, define clear objectives, and ensure
success.ÃEDuring this course you'll discover how to : Set SMART objectives
linked directly to bottom-line stakeholder needs; ¥ Identify requirements and
organizational constraints that impact the project plan; ¥ Set clear,
measurable, relevant objectives; ¥ Recruit a high - performance team and manage
team dynamics for maximum productivity; ¥ Use state-of-the-art project
management tools to keep work on track and document progress; ¥ Troubleshoot and
document variances in scheduling and cost control systems;  and, ¥ Determine
success parameters and ensure positive results.
PREREQUISITES:  NoneÃE
COURSE LOCATION: Various 1495 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA. 22203 703-558-3020  FAX 703-558-3001 Avg
Rating = 0 (0 raters)

EDG295 Managing Risk in PbM (UCIN 4505) 45 University of Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will provide the student with the methods to
systematically identify, analyze, and plan for managing risk and uncertainty in
planning and implementing projects. Risk management is tied to the four basic
project constraints of scope, quality, time and cost. Strategies for
establishing risk models, classification, and assessment are presented. Impact
analysis using expected value, net present value, and decision tree analysis,
and their applications are discussed. The course uses a qualitative approach to
risk management.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 747 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

SMT464 Managing the  Federal Employee Discipline and Performance Process 16
The Brookings Institution 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  This is a nuts and bolts course designed to enable managers
to navigate through the shoals of employee conduct and performance problems
without becoming the loser.  Today's federal managers face an often agonizing
quandary.  They can spend scarce resources of time and money on often protracted
proceedings or "settle" for a less -then- satisfactory solution.  They can take
steps to deal with a problem employee that may result in a lengthy ultimately
unsatisfactory solution or they can ignore the problem and risk undermining the
morale of the vast majority of employees who are hard-working  and honest.  This
course will offer practical ways of dealing with these difficult, demanding and
often demoralizing issues.
Topics to be covered include: Rights and Responsibilities of Managers; ¥
Personal Liability from Employee's Lawsuits; ¥ Proving a Misconduct Case; ¥
Informal and Formal Discipline; ¥ Progressive Discipline; and, Appeal Rights.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 575 0 0 1775 Massachusetts Ave. NW

Washington, D.C. 20036-2188 202-797-6299 Fax: 202-797-4363
Avg Rating = 0 (0 raters)

GEN467 Managing Your Emotions in the Workplace 8 ETCw/CareerTrack 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis seminar gives you a powerful psychological system for
dealing with workplace change and the stress that goes with it.  There's no
escaping change.  Restructuring, Downsizing, Re-engineering.  Practically every
organization is abuzz with news - real or imagined about changes that could
affect everybody.  You and your people will learn the "Stick-to-it-iveness"
everyone needs to succeed in the face of rapid change.  And you'll develop the
personal resiliency that helps you roll with the punches and bounce back from
setbacks fast.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 79 0 0 3085 Center Green Drive

Boulder, CO. 80301-5408 1-800-334-6780 840966001 Avg Rating = 0 (0
raters)

EDU291 Manufacturing and Service Management (MGT3550-3) 45
Metropolitian State Col. - ATTN CashierCampus Box 3 6 True SPONSOR:

DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is an introduction to the activities required
to manufacture a product or create a service.  Topics include work-force issues,
bottlenecks, scheduling, quality assurance, materials control, and dealing with
capacity and technological change.  Manufacturing and service management in the
international arena is contrasted with such management in contemporary American
organizations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 207 24 0 P.O. Box 173362 Denver, CO
80217-3362 Avg Rating = 0 (0 raters)

EDU279 Marketing (MKT421) 20 University of Phoenix 6 True
SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course involves an integrated analysis of the role of
marketing within the t6oatal organization Specific attention is given to the
analysis of factors affecting condsumer behavior, the identifications of
marketing variables, the development and use of marketing strategies, and the
discussion of international marketing issues.  3 credits
PREREQUISITES:  COMM 205ÃE
AVAILABLE SLOTS: Not specified 687 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDG192 Marketing Management (MBAK602-3) 45 Bisk Publishing-Regis
Univ. (Ext. MBA Program) 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course explores the application of marketing
principles to the basic product and service decisions of the firm.  It
addressess such issues as strategic positioning, product development, pricing
and distribution, consumer value, market defination and forecasting. Emerging
trends are also presented
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1080 0 0 9417 Princess Palm Ave.,
Suite 175 Tampa, FL 33619-8317 888-622-7344  FAX: 813-628-6124

8400402707 Avg Rating = 0 (0 raters)

ADM560 Marketing Yourself as a Federal Employee: Strategfies for Success 8
Denver Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEYour Federal experience is a valuable asset - if you know
how to market it effectively.  All prospective employers, Federal and private
sector, will need to be able to articulate how you will benefit their
organization or what you can do for them that other candidates cannot.  This
seminar will help you identify your most marketable skills, methods of conveying
your value to a potential employer, and how to turn your Federal experience to
your advantage.  In the seminar we will discuss: similarities and differences
betwuun Federal and non-federal employees;  Self-assessment to determine: what
you can do; what you arre willing to do; and, what is the right organizational
fit for you.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 0 0 0 Avg
Rating = 0 (0 raters)

EEO171 Martin Luther King Jr. Training Program 4 Denver Federal
Executive Board 4 True TARGET AUDIENCE: DOE Employees
COURSE DESCRPTION:
LOCATION: Denver, CO 12 0 0 6760 E Irvington Place Denver, CO
80279-8000 303-676-7009 Avg Rating = 8.3 (11 raters)



EDG327 Mass Media Technology and Regulation (TELE4832) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course develops student capabilities in the areas of
cable and broadcast law, policy and economics. It concentrates on policies of
the Federal Communications Commission, Congress and the courts, with respect to
the broadcast and cable industries, plus new technologies such as DBS, MMDS, HSD
and Videotext.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

CRC292 Mastering the  Basics of Access 8 Rockhurst College 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMastering the Basics of Access 7.0 prepares the student to
open and manipulate databases using microsoft Access Version 7.0. Lessons
include: Creating and working with tables; Designing simple queries and creating
relationships; Creating Basic forms; Creating basic reports; and, an
introduction to the design and analyzer wizards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various. 179 0 0 PO Box 419107 Kansas city,
MO 64141-6107 800-682-5061 Fax 913-432-0824 Avg Rating = 0 (0 raters)

CRC274 Mastering the Basics of Microsoft Access 8 CompEd Solutions 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover such topics as: Planning
a Database to Organize your Data; Creating an Access Database; 'How to's' for
Using Your Access Database; Finding and Manipulating Data; Understanding and
Using Queries; Organizing and Printing your Data; and, Reporting Your Data.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0 PO Box 419107 Kansas City,
MO 800-258-7246 F Avg Rating = 0 (0 raters)

ADM564 Mastering Wage and Hour Law 8 AMAI/Keye Productivity Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees in Payroll and Human Resources
COURSE DESCRIPTION:ÃEDuring this course you will learn about: Handling Employees
who are exempt from the FLSA; Applying the FLSA to employees with Government
duties and isdustry exceptions; Employees who are non-exempt from the FLSA; and
FLSA issues, updates, reporting and recordkeeping requierments.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 149 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)



SEC176 Material Control & Account Survey Procedures (MCA-150) 40
DOE Central Training Academy 3 True TARGET AUDIENCE;  Entry-level or

newly assigned DOE or DOE-contractor personnel responsible for conducting
surveys, audits, internal reviews, or assessments of the MC&A program at DOE
facilities with nuclear materials.
COURSE PREREQUISITES:  Familiarity with DOE Order 5632.1B.  Although not
required, successful completion of Introduction to Nuclear Materials and Nuclear
Materials Control and Accountability (NMC&A) (MCA-101) or equivalent experience
is recommended.
COURSE DESCRIPTION:  This course covers DOE policy governing the planning and
conduct of MC&A surveys and examines various survey techniques for both
compliance and performance reviews of MC&A systems.  This course addresses MC&A
program administration, materials accounting, measurements inventories, and
material control programs.
Goals:  Upon successful completion of the course, attendees will understand the:
¥Purpose, regulations, responsibilities, and techniques for MC&A surveys;
¥Difference in using a compliance approach and a performance approach when
conducting surveys; ¥Reasons for applying General Accepted Accounting Principles
(GAAP) to nuclear materials control and how to survey accounting systems;
¥Nuclear material measurement activities, measurement control programs, and the
basic activities for surveying the MC&A programs; ¥Various components of a
nuclear material inventory program and how to survey it; ¥Containment/Control
features of an MC&A program and the basic activities for surveying these
features; ¥Process of validating and analyzing survey data, preparing a report,
and closing out the survey.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

OPS176 Material Science and Corrosion (EF011) 36 Headquarters, HR-2/
Professional Skills 3 True TARGET AUDIENCE:  DOE Technical Managers,
Senior Staff, Technical Professionals Recent College Graduates, New DOE
Employees, and Current Employees.
COURSE PREREQUISITE:  Recommended Entry Prerequisites:  Appropriate B.S. Degree
or 2 years experience in a Nuclear related field (DOE, US Navy, Commercial
Nuclear Plant, etc.).
COURSE DESCRIPTION:  The Materials Science and Corrosion Course is a five-day
course.  This course is designed as an overview that will enable the student to
understand the basic principles of materials science and corrosion mechanisms as
applied to DOE facilities with an emphasis on failure prevention and analysis
techniques.  The course will stress the application of theoretical concepts to
actual components and plant systems.  Topics to be included are:  1)  Basic
terminology and material properties; 2)  Material codes and standards such as
ASME, ANSI, ASTM, etc.;
3)  Structure of metals and alloys; 4)  Deformation and failures of materials;
5)  Alloying of materials; 6)  Common materials used in facilities; 7)
Environmental degradation of materials; 8)  Metallurgical Engineering (fracture,
failure, NDT, etc.); 9)  Non-Metal materials properties and uses.
Course Objectives:  Upon completion of this course of instruction the Trainee
will be able to identify the Scientific principles associated with materials and
corrosive effects as applied to the DOE Nuclear Complex.
This is a Principles of Engineering Sciences Course.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)



SEC168 Materials Accounting for Nuclear Safeguard (MCA-111) 40 Los
Alamos National Laboratory 3 True TARGET AUDIENCE: Employees of the US
Department of Energy, the US Nuclear Regulatory Commission, and their
contractors and licensees who are involved in the control and accounting of
special nuclear materials as part of an overall safeguards system.
COURSE PREREQUISITE:  Although not required, prior completion of MCA-101 or MCA-
101D (classroom or computer-based training versions of "Introduction to Nuclear
Materials Control and Accountability") is recommended.
COURSE DESCRIPTION: This course introduces attendees to several topics that are
relevent to nuclear material safeguards. These topics include the fundamentals
of materials accounting, statistical concepts and decisions, holdup estimation
in processing facilities, measurement control, determination of detection
sensitivities, non-destructive assay (NDA) technology, and the structure of
nuclear materials safeguards systems.  Also included are workshops that
demonstrate nondestructive assay techniques, near-real-time accounting,
measurement control, variance propagation, and design of a simple safeguards
system.
Goals:  Upon successful completion of this course, attendees will be able to
work within and design safeguards systems that incorporate the following
advanced concepts:  ¥Security of safeguards information; ¥Chemical and NDA
measurement methods; ¥Near-real-time accounting; ¥Measurement control; ¥Variance
propagation.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 150 0 0

P.O. Box 1663, MS F691 Los Alamos, NM 87545 505-667-4789  FAX 505-665-
4970 856004458 Avg Rating = 4 (1 raters)

EDG239 Materials Science 1 (MCEN 5024-3) 45 University of Colorado-
Boulder 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUnified presentation of scientific principles applicable to
all materials systems.  Concepts of material structure from localized
interatomic bonding to short- and long-range order in srystalline and non
crystalline solids; the nature and consequences of imperfections in solids;
phase equilibria; transformation kenetics.  Considers metallic, polymeric, and
ceramic materials
PREREQUISITES:  MCEN 3024 or equivalent
AVAILABLE SLOTS: Not specified 603 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

EDG247 Materials Science 2: Behavior(MCEN 5044-3 45 University of
Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEApplication of principles of materials science developed in
MCEN 5024 to the study of physical and mechanical behavior of metals, polymers,
ceramics, and their composites.  Structure-property relationships; use of
primary and secondary processing steps to control material behavior; influence
of enviornment on in-service performance.
PREREQUISITES:  MCEN 5024 of Equivalent.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 603 0 0 Campus Box 178 Boulder, CO
80309 492-5071 Avg Rating = 0 (0 raters)

EDG342 Mathematics Essentials for Information Technology (TELE3800) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis class pesents a review of algebra, trigonometry, and
ststistical functions which apply to Telecommunications course work. Students
will be exposed to mathematical concepts and formulas which are used extensively
in the electronics series and the Telecommunications Technology courses. The CIS
Quantitative Analysis course does not contain all of the information necessary
to succeed in the Telecommunications program and should not be substituted for
this course.
PREREQUISITES:  High school algebra ofr the equivalentÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU202 Mathematics for Managers (MTH201) 45 University of Phoenix 6
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION:  This course demonstrates and examines various concepts of
basics algebra. It assists in building skills for performing specific
mathematical operations and problem solving.  These concepts and skills serve as
foundation and subsequent quantitative coursework.  Examples of applications
specific to business disciplines are also demonstrated.  3 credits
COURSE LOCATION: Various. 559 0 0 3135 S. Vaughn Way Aurora,
CO 80014 303/755-9090 860419443 Avg Rating = 0 (0 raters)

ENV169 McCoy's RCRA Refresher Course 16 McCoy and Associates, Inc. 3
True SPONSOR:  DOE-RFFO

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  This two-day course has been specifically developed for
previous attendees of McCoy's RCRA Seminars; its purpose is to review and update
key RCRA regulations and guidance.  Also this class can be used to satisfy the
annual RCRA refresher training requirements.  ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 800 0 0 25107 Genesee Trail Rd.,
Suite 200 Golden, CO 80401 303-526-2674  FAX: 303-526-5471 Avg
Rating = 0 (0 raters)

ADM540 Measuring Return on Investment(ITV) 4 DOE Nonproliferation and
National Security Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAssess your organization's climate for obtaining results
from training; Develop an evaluation strategy plan for a specific program; Set
target and develop strategies to implement the ROI concept; Describe at least
five ways to isolate the effects of training; Describe at least five ways to
convert data to monetaty values; and, Calculate ROI for a training program.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Rocky Flats 0 0 0 P.O. Box 5400 Albuquerque,
NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567 Avg Rating = 6
(1 raters)

EDG277 Mechatronics (MCEN 5268) 45 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:  Control techniques including artificial networks and fuzzy
logic.  The recently constructed mechatronics laboratory has been designed to
provide a hands on environment of training on control of electronic and
mechanical componentsÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 735.45 0 0 Campus Box 178

Boulder, CO 80309 303-429-6868   FAX:  303-492-4884 846000555 Avg
Rating = 0 (0 raters)

ADM609 Mediating Employee Disputes (LABR7003) 32 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIf productive relationships at work are important to you,
and you value time and cost savings, learn to mediate employee disputes. During
this course you will learn: Causes and dynamics of conflict; serving as a
mediator; Communicating to problem solve; and, Using mediation in EEO and
grievance disputes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATON: Denver, CO 695 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

LEG206 Mediating Environmental and Public Policy Changes 40 CDR
Associates 3 True SPONSOR: DOE-RF
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGrowing contentiousness in the public policy arena,
particularly over environmental policy formation and implementation, results
increasingly in prolonged litigation, poor decisions or stalemates.  More
constructive results can be attained through mediation and facilitated decision
making on a wide range of environmental issues.  During this seminar, trainers
present concepts useful in analyzing conflict, designing intervention
strategies, and moving toward the settlement of environmental and other complex
public policy disputes.  participants will learn to be effective mediators in
the environmental/public policy dispute resolution process.
PREREQUISITES:  NoneÃEWho should attend?  Public and private professionals
responsible for resolving environmental and other public policy disputes.
AVAILABLE SLOTS: Not specified 900 0 0 e-mail
(www.mediate.org/Training_meppd.htm Avg Rating = 0 (0 raters)

EEO177 Mediating Workplace Disputes 24 CDR Associates 4 True
TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: Program content: Causes of conflict; Identifying sterotypes;
Managing prejudice; Negotiating effevtive solutions; Communicating effectively
as a dispute resolver; Handling strong emotions; Shifting destructive or hostile
behavior;  Healing situations involving sexual harassment; Using power
effectively; Focusing disputing parties on the future; Responding to ethical
dilemmas; Implementing a mediation program.
LOCATION: Boulder, CO 1500 0 0 100 Arapahoe Avenue, Suite 12 Boulder,
CO 80302 303-442-7367 Avg Rating = 0 (0 raters)

COM234 Memory Development 0 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729



INTENDED AUDIENCE:ÃEAll federal employees needing to remember facts, names,
dates and other job-related information.
COURSE DESCRIPTION:  The ability to remember important facts, names, dates and
other related information can impact both career success and how we impress and
influence others. This practical course is skill focused and a variety of
different memory strategies will be introduced and practiced.

 Main Topics:
 Memory theory: How the memory system works;  The role of long/short term
memory; Techniques for storing needed information: association, mnemonics,
pegging/linking/clustering, imagery and creativity.

 Memory activities and practice:  Development of a plan of action to implement
better listening and memory into daily life.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 85 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

SMT496 Mentoring Skills (52LA) 8 USDA Southwest Training Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWhether you are becoming a mentor or establishing a
mentoring program, you will benefit from the course. During this course you will
learn: How to wrute an edffective mentoring contract; Providing feedback to
encourage proteges; How to conclude a mintoring relationship; Critical skills
and key principles that support successful mentoring experiences; and, Potential
benefits and pitfalls of mentoring programs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG261 Methods of Engineering Analysis I (MCEN5020-3) 45 University of
Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESelected topics from linear algebra, ordinary differential
equations, and Fourier series.  Computer exercises are assigned.  Content
correlates with analysis topics in other mechanical engineering graduate
courses, and emphasizes applications.
PREREQUISITES:  APPM2360 of Equivalent
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder CO. 735.45 0 0 Campus Box 178 Boulder,
CO 80309 429-6868 Fax: 492-4884 Avg Rating = 0 (0 raters)

ADM513 Micro-Purchase Procedures (1035) 16 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:  This course is designed for personnel in any federal job
classification who is authorized to make open-market purchases of ¤2,500 or less
(¤2,000 of less for construction).  It provides "A-to-Z"ÃEcoverage of what
individuals who have been granted micro-purchase authority need to know in order



to make purchases in accordance with current law and regulation.  This course is
ideal for personnel in technical or program fields who are authorized to make
purchases under these thresholds, or contracting officers/purchasing agents who
need warrant maintenance training.  major topics include: ¥ Introduction to
Micro-Purchases; ¥ Micro-Purchase Authority;
¥ Initiating the purchase; ¥ The Source of Supply Decision; ¥ Micro-Purchase
Methods; and,
¥ Administration/Follow-Up of Micro-Purchases.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

EDU276 Microbiology (BIO 205-4) 60 Front Range Community College 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a study of microorganisms withan emphasis on
their structure, development, physiology, classification, and identification.
The laboratory experience includes, identifying, and controlling microorganisms,
and the study of the role of microorganisms in infectious disease.
PREREQUISITES:  BIO 111 or BIO 201 and 202 or permission of instructor.
AVAILABLE SLOTS: Not specified 217.2 0 68.8 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDG280 Microeconomics for Business Decision Making (ECO525) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on the relationships amoung
macroeconomic conditions, economic policies and business decisions.  The
principal economic institutions and public policy processes through which market
activities are coordinated and controlled at the national and international
levels are analyzed.  Methods of using aggregate economic indicators for
business decision making are presented.
PREREQUISITES:  ECO 524.4ÃE
AVAILABLE SLOTS: Not specified 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

CRC174 Microsoft Access for Windows - Part 1 (COMP206) 8 Front Range
Community College 6 True SPONSOR: DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn this comprehensive class students will learn about
Access and data basics.  Functions taught in this class will be how to set up a
table, design a form, find, replace and sorting of data, querying a database and
designing a report.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 75 15 0 3645 West 112th Ave.

Westminister, CO80030 303-404-5465  FAX:  466-1623 841001037 Avg
Rating = 0 (0 raters)

CRC177 Microsoft Access for Windows - Part 2 (COMP207) 8 Front Range
Community College 6 True SPONSOR:  DOE-RFFO



CONTACT:  X3063
INTENDED AUDIENCE:  Federal Employees
DESCRIPTION:  For the more in-depth Access seekers, this class will teach
students how to manipulate data and objects, create customized and advanced
queries, customize forms and reports and using basic macros.
PREQUISITES:
AVAILABLE SLOTS: 75 0 0 3645 West 112th Ave. Westminister,
CO80030 303-404-5465   FAX:  466-1623 841001037 Avg Rating = 0 (0 raters)

COM206 Microsoft Networking Essentials 16 CompuSkills 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-303
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃENetworking Essentials curriculum is designed to provide
students with the background necessary to understand local area networking
concepts and serves as a general introduction for students who need a foundation
in current netrworking techniology for local area networks, wide area networks,
and the Internet. Using text-based study material, simulation lab exercises, and
demonstrations, students will actively perform networking tasks that reinforce
the information in the texts.
PREREQUISITES:  Working knowledge of software and hardware in stand-alone
personal computers and support of stand-alone prsonal computers, which includes
but is not linited to: Installing application software, customizing certain
files including batch files, autoexec.bat, and config. sys.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 625 0 0 2325 E. Colfax Ave. Denver,
CO. 80206 303-399-0093  FAX: 303-399-0477 Avg Rating = 0 (0 raters)

ADM234 Microsoft Office - A One-Day Seminar 8 Pryor Resources,
Inc. 4 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This one-day seminar will give you an indispensable "road
map" to every application, command, button, toolbar, and function!  Master the
menu system, file management, on-line Help, shared features - learn how to use
the common tools that apply to all of Office's applications!  Create, edit, and
organize your documents with power and control.  Plus, learn how to turn the
most dry, boring documents into impressive, professional pages!  Demystify
worksheets, formatting and functions in Excel.  You'll learn the spreadsheet
secrets that make to easy, no matter how much you've struggles in the past!
From the simplest to the most complex presentations, you'll be amaxed at how
easy it can be. 59 0 0 P. O. Box 2951 Shawnee Mission, KS 66201

1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0 (0 raters)

CRC226 MicroSoft Project 16 CompUSA 3 True SPONSOR:  DOE/RFFO
(TQP-
CONTACT:  303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course introduces the user to the basic concepts of
project management using Microsoft Project.  Students begin by setting up the
project by entering tasks, durations, project information, and calendar dta.
Linking and views are then discussed while timelines are changed and formatted.
Next students allocate resources to the various phases or tasks in the project.
Cost informationn is introduced at this time.  Resource over allocation is
discussed while students view the resource graphs.
PREREQUISITES: None



Available Slots: NA 250 0 0 15660 E. 6th Ave. Aurora, CO 80011
303-367-2617  FAX 303-367-2638 Avg Rating = 0 (0 raters)

CRC147 Microsoft Word 6.0 - Intermediate (COMP 205) 8 Front Range
Community College 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: For increased knowledge of the Word software package, this
class will start by reviewing working in multiple document windows.  The
advanced functions that will be taught are using styles and templates, woeking
with columns and tables, using advanced formatting techniques, and mail merge.
COURSE LOCATION: Westminster, CO. 50 15 0 3645 West 112th Ave.

Westminister, CO80030 404-4565  FAX 466-1623 841001037 Avg Rating = 0
(0 raters)

GEN522 Mid-Career Retirement 0 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE This seminar places its emphasis on the financial aspects
of retirement and aids in decision  making and planning for a smoother
transition into retirement. Although the seminar will greatly assist those
within 5-10 years of retirement, it is also very helpful to those who have more
years to plan for their retirement. A limited number of participants' spouses
may attend at no charge; however, they must be registered prior to the seminar
so adequate seating may be arranged. Spouses do not count against course slots
allotted to bureaus.

 Main Topics:

 Current Federal retirement benefits

 Overview of and insights into proposed Federal retirement legislation

  Financial principles

 Retirement and financial concerns

  Financial Risks -- "Everything Your Insurance Agent Never Told You"

 Investments (passive, active, income and growth

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM465 Mid-Career Retirement Planning (42PR) 16 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.  Employees
covered under the Civil Service Retirement System (CSRS) or Federal Employee
Retirement System (FERS) with at least five years Federal service who are 10 to
20 years from retirement.  Spouses are encouraged to attend at no additional
charge.
COURSE DESCRIPTION:  Employees, now more than ever before, must understand the
long range consequences of decisions they make regarding their benefits, career
and financial futures.  This course is designed to help you develop plants that



will improve your retirement outlook and position yourself for a more sound
financial future.
Objectives:  You will be able to:  ¥Assess your current retirement, financial
and career goals; ¥Develop systematic plans for meeting long rang objectives;
¥Make more thoughtful and meaningful choices regarding your Federal benefits.
Content:  Topics covered include:  ¥Retirement benefits under CSRS and FERS;
¥Social Security benefits; ¥Thrift Savings Plan options; ¥Financial planning and
investment strategies; ¥Developing realistic career plans; ¥Tips on estate
planning and wills.
COURSE LOCATION:  Various. 335 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8 (1 raters)

SAF346 Milti-Agency Radiation Survey & Site Investigation Manuual (MARSSIM)
Trng 24 National Environmental Trainng Office (NETO) 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEthis 3 day course emphasizes the decision-making processes
involved in the design and implementation of a MARSSIM - based decommissioning
survey.  Topics include an overniew of radiological survey types, the data
quality objectives process, selection and application of DVHLs, background
reference area selection,  survey  instrument detection sensitivity, area
classification, ststistical design of surveys, measurement uncertainty, and
performing statistical tests.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various. 0 0 1125 Building 703-46A Aiken, SC
29802 803-725-7153 Fax 803-725-7241 Avg Rating = 0 (0 raters)

EDG164 Mine Management and Reclamation (EPM 4717) 45 University of
Denver - University College 6 True SPONSOR: DOE
CONTACT:
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Wastes from abondoned and inactive mines is a major
environmental problem in Colorado and other states with a mining history.  This
seminar examines the physical and chemical dimensions of mine wastes, the legal
and regulatory framework, engineering and technical aspects of control and
remediation, and other topics.  The course will provide insight into the issues
of environmental degradation, remediation, control, and prevention of this
serious pollution.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 675 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

CLE135 Mistake-free Grammar & Proofreading 8 ETCw/CareerTrack 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn one fast-moving day you'll learn: The Grammar rules
every professional must know;  All about capitalization and punctuation;
Painless proofreading;  Techniques for finding errors in numbers, prices, codes,
dates, etc.; Six key rules for subject/verb agreement; Commonly misused words
and how to use them correctly.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Vrious 99 0 0 3085 Center Green Drive Boulder, CO.
80301-5408 1-800-334-6780 Fax303-447-1696 840966001 Avg Rating = 0 (0
raters)

ENV532 Mixed Waste Management 12 Government Institutes 3 True
SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course will discuss the challenges involving Mixed
Waste.  The first day will cover Regulation of Radioactive Components of Mixed
Waste; Regulation of Hazardous Components of Mixed Waste; Understanding the
Mixed Waste Universe; Determining Which Wastes are Mixed; Impact of the Federal
Facilities Compliance Act on Mixed Waste Management; Policies and Directives
Impacting Mixed Wastes at Federal Facilities; Mixed Wastes Disposal:
Understanding Your Options; Mixed Waste Storage: What Really Dictates.  The
second day of topics are: Treating your Mixed Wastes: Developing Technologies;
Waste Minimization, Environmental Restoration; Management Strategies; Looking at
the Horizon: What to expect in the Future.
COURSE LOCATION: Various. 999 0 0 4 Research Place Rockville, MD
20850 301-921-2345 520994196 Avg Rating = 0 (0 raters)

EDU243 Modern Physics (PHY2811-3) 45 University of Colorado-Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPresents a study of the events and discoveries that
occurred during the latter part of the 19th and the first part of the 20th
centries which led to the discovery of quantum mechanics; namely, special
relativity, particale nature of radiation, wave properties of particles, models
of the atom, and the introduction of quantum mechanics.
PREREQUISITES:  PHYS 2332 & MATH 2411ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 402 0 0 Speer at Larimer, P.O. Box
173364 Denver, CO 80217 Avg Rating = 0 (0 raters)

ADM520 Monitoring Grants & Cooperative Agreements for Federal Personnel 16
Management Concepts Incorp. 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-922-3063
INTENDED AUDIENCE:ÃEFederal employees responsibile for overseeing financial or
program performance of grant recipients will benefit from this course.
COURSE DESCRIPTION:ÃEStudent will:  Analyze sample progress and financial
reports to identify deficiencies and potential problem areas;  Discuss agency
approaches to corresponding with recipients on issues such as overdue reports,
implementation of special award conditions, and continuation applications;
Identify weaknesses in receipient internal controls through a mock site visit;
Analyze scenarios illustrating receipient waste fraud and abuse in federal
programs and determine appropriate measures to pursue;  Review federal
court/agency appeals board cases and Inspector General reports to evaluate
effectiveness of federal monitoring and oversight.
PREREQUISITES:  Introduction to Grants and Cooperative Agreements for Federal
PersonnelÃE
AVAILABLE SLOTS: Not specified 440 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

SMT148 Motivating Others:  Bringing Out the Best in People (2275Y2A) 24
American Management Association 3 True SPONSOR: DOE-RFFO



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: i.e, Managers, supervisors, executives,
and professionals who want to maximize their impact on others
COURSE DESCRIPTION:ÃEThis course will provide the tools to, evaluate your own
degree of motivation, setting your employees up for success, communicate
directly and openly, support, rathe than police, provide feedback that
motivates, create an atmosphere that sllows people to flourish.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1295 0 0 P.O. Box 169 Saranac
Lake, NY 12983 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

EDU217 Motivation and Productivity (MGT250) 45 University of
Phoenix 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course explores factors that contribute to motivation,
and a variety of strategies that today's manager can use to become a successful
motivator.  Emphasis is on skill development.
COURSE LOCATION:  University of Phoenix. 559 0 0 7800 E. Dorado Place

Englewood, CO 80111 303 755-9090 860419443 Avg Rating = 9 (1
raters)

LEG178 MSPB Advocacy 32 Government Training Institute 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEFour days of intensive nuts and bolts instruction and
hands-on practical exercises on how to prepare for and try an MSPB hearing.
Topics to include; employee rights and MSPB procedures;  On the front end, The
Charge, Proposal, & Decision.;  The appeal and the acknowledgement order;  The
agency response;  Informal investigation & Interview techniques;
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 645 0 0 5881 Leesburg Pike, Suite
302 Falls Church, VA 22041 703-998-7446 FAX 703-379-2934 Avg Rating = 0
(0 raters)

LEG183 MSPB Charges & Penalities 16 Government Training Institute 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Employee Relations Specialists and
attorneys in Federal personnel law.
COURSE DESCRIPTION:  MSPB Charges and Penalities course covers, recent
developments in board and federal circuit charge and penalty law, the mechanics
of the charge, interpreting the charge, charge drafting workshop, simplifying
charges and lesser included offensesÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 5881 Leesburg Pike, Suite
302 Falls Church, VA 22041 703-998-7446  FAX:  703-379-2934 Avg
Rating = 0 (0 raters)

LEG203 MSPB Law, Process, & Procedures 16 Government Training
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course features an overview of all recent developments
involving the Board. It includesplenatry sessions on developments, and will asso
feature seminars on such topics as USERRA litigation, developments in Office of
Special Counsel law,and, developments in Mixed Case law.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION: Vaious 395 0 0 5881 Leesburg Pike, Suite 302 Falls
Church, VA 22041 703-998-7446 FAX 703-379-2934 Avg Rating = 0 (0 raters)

LEG184 MSPB Practitioners' Forum 16 Public Administration Forum 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: For those whose jobs require that they
stay abreast of developing MSPB case law, practice and procedure.
COURSE DESCRIPTION:ÃEThe Forum will include a variety of timely topics in both
plenary and breakout sessions, including discussion of such current issues as
penalty analysis, charge labeling, workplace violence and compensatory damages.
Recent case law developments from both the Board and the Federal Circuit will as
usual be promenently featured throughout the two day program.  In addition,
participant's will have the opportunity to select from among several sessions
focusing on board practice and procedure.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 375 0 0 225 Reinekers Lane, Suite
590 Alexandria, VA 22314 703-684-4799  FAX 703-836-7953 Avg
Rating = 0 (0 raters)

LEG168 Multimedia and Online Law 16 CLE International 3 True
SPONSOR: DOE.

CONTACT:  Training Hotline.
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis two day course will show you how to deal successfully
with complex multimedia and online law issues.  Topics include:  The real world
side of legal issues, copywrite issues, trade secret issues, patent issues,
trademark and jurisdicitonal issues, contracting for online products, web site
development agreements, financing the multimedia company, and ethics
considerations.
COURSE LOCATION: Various 495 0 0 1541 Race Street, Suite 100

Denver, CO  80206 800-873-7130 (FAX# 321-6320) 841092171 Avg Rating = 0
(0 raters)

ADM124 National Conference & Educational Workshop 32 SCEA/ISPA
Joint Conference 3 True SPONSOR:  DOE-RFFO
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECost Estimating & Analysis Training Program consisting of
21 classroom hours of training.  The training will consist of: Basic skills
review (Refresher), Advanced Quantitive Methods, Data Collection and Analysis,
Relationship of Cost Estimating to Pricing, Economic Analysis for Cost
Estimating and Pricing, Risk and Sensitivity Analysis and Cost Estimating
Methods and Techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 525 0 0 101 S. Whiting St., Suite
201 Alexandria, VA 22304 703-751-8069  FAX: 703-461-7328 Avg
Rating = 0 (0 raters)

SAF135 National Electrical Code 32 NFPA Seminar Registrar 3
True TARGET AUDIENCE:

COURSE DESCRIPTION:  The National Electrical Code is the "bible" of the
electrical industry.  And the 1996 edition contains hundred of significant
changes that affect how you do your job.  This intensive seminar is designed to



help you throughly understand important Code requirements sothat you can apply
them correctly and get things right the first time - every time.
COURSE LOCATION:  Various. 625 0 0 11 Tracy Drive Avon, MA
02322-9908 800-344-3555 Avg Rating = 0 (0 raters)

EEO145 National Image Training Conference 32 API Conference Mgmt. 4
True TARGET AUDIENCE:  Management officials, personnel managers, human

resources professionals, EEO managers, HEP managers, Image members and
delegates; anybody whose practice and responsibilities involve equal employment
opportunity, affirmative action and human resource administration, or who would
like to develop or improve their professional skills.
COURSE DESCRIPTION:  Agenda includes:  ¥Exhibits; ¥Image workshops; ¥Hispanic
Employment Program Symposium; ¥Youth Job Fair; and much more.
COURSE LOCATION: Various. 375 0 0 9192 Red Branch Rd., Suite 140

Columbia MD 21045 410-884-9371  FAX: 410-884-9374 Avg Rating =
8.6 (5 raters)

LEG211 National Symposium on EEO Law, Process and Procedures 16
Government Training Institute 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEOne of the important EEO programs of the year and one that
should not be missed!  This program will be built around the EEOC's proposed
final 19 CFR 1614 regulations, which were circulated during January 1999 for
final agency comment.  Amoung significant changes in federal EEO case processing
this program will adress are:  new requirments on agencies concerning ADR
programs, important revisions to the EEO Counseling process, a revision of the
bases for dismissals of complaints and revisions in the procedures for
requesting a hearing.  Also covered will be new authority given to EEOC
Administrative Judges for dismissing complaints.  The rules will require
consolidation of all EEO complaints involving a particular complainant, with
significant implications for the hearing process.  Of critical importance are
new requirements imposed on agencies for acting on the AJ's decision, new class
complaint procedures, changes to the appeals procedures and to the attorney's
fees procedures.  Don't miss what will be one of the earliest opportunities
available to get an in-depth look at the EEOC's important new regulations!
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 450 5881 Leesburg Pike, Suite
302 Falls Church, VA 22041 703-998-7446 FAX 703-379-2934 Avg Rating = 7
(1 raters)

EEO178 Native American Coordination & Consultation, 8100-09 24 National
training Center, Bureau of Land Managment 3 True SPONSOR: Bureau of Land
Management
CONTACT:  X4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Integrate Native American Interests into land and resource
management strategies.  Consolidate legal requirements for consulting.  Foster
beneficial working relationships with Native American.  Understand the basic
concepts of Indican self-determinationÃE
PREREQUISITES:  NoneÃE
COURSE LOCATION: Phoenix, AZ. 600 0 0 9828 N. 31st Ave. Phoenix, AZ
85051-2517 602 906-5500 Avg Rating = 10 (1 raters)

ADM489 Natural and Cultural Resources Mgmt: Compliance Strategies for
Federal Projects 16 Government Institutes 3 True TARGET AUDIENCE: DOE
Employees



COURSE DESCRIPTION: This course is designed to teach you how to comply with
natural and cultural resources laws--to keep federal projects from being delayed
or stopped by these issues.  Topics to be covered are: Biological assessment;
¥Impact of NEPA on federal projects; ¥Managing endangered/threatened species;
¥Federal land management; ¥Cultural resource and Native American issues;
¥Historic preservation; ¥Natural resource laws; and ¥Wetlands management.
LOCATION: Various 999 0 0 4 Research Place, Suite 200 Rockville, MD
20805 301-921-2345 F 301-921-0264 520994196 Avg Rating = 0 (0 raters)

ENV550 Natural Resource Damage Assessment and Restoration (ECS3111) 28
The Registrar, NSFWS-NCTC 3 True SPONSOR: DOE-RF

CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEParticipants are given the minimum tools and practical
examples to complete a NRDA and begin Restoration of injured trust resources.
Oil Pollution Act (OPA) and Comprehensive Environmental Response, Compensation,
and Liability Act (CERCLA) regulations are discussed.  The course includes
practical exercises to complete an actual damage assessment and begin
restoration planning.
PREREQUISITES:  Who should attend?  Personnel from Trustee agencies whose
responsibilities include evaluating and participating i natural Resource Damage
Assessments (NRDA) and associated Restoration Activities.
AVAILABLE SLOTS: Not specified 650 0 0 Route 1, Box 166

Shepherdstown, WV 25443 304-876-7449  FAX: 304-876-7234 Avg
Rating = 0 (0 raters)

LEG105 Natural Resource Damages Claims & Litigation 16 Executive
Enterprises, Inc. 3 True TARGET AUDIENCE:  Environmental Managers,
Environmental Attorneys, Environmental Consultants, and anyone else who may
potentially be involved in the defense or pursuit of a natural resource damages
claim.
COURSE DESCRIPTION:  This conference will bring together key government
policymakers responsible for bringing natural resource damage cases, along with
environmental consultants and attorneys actively involved in the defense of
these cases.
Topics include:  ¥New Department of Interior Regulations;  ¥Future NOAA
Regulations;  ¥The Lessons to be Learned from the Cases Already Brought;
¥Conducting the Remedial Investigation/Feasibility Study (RI/FS) to Minimize
Changes that Natural Resource Damages will Remain;  ¥Using and Challenging
Contingent Valuation Methodologies;  ¥The Restoration Methodology Plan and Cost
Estimation;  ¥Economic Issues and Quantifying Damages;  ¥Anticipating a Natural
Resource Damages Claim;  ¥Utilizing Interior Department Administrative and
Assessment Procedures to Influence the Likelihood of Suit and Calculation of
Damages;  ¥Performing Assessments Outside of the DOI Procedures;  ¥Navigating
the NRD Process:  Trustee and PRP Negotiations;  ¥Identifying Substantive
Discovery Areas Regarding the Valuation Process and its Conformance with the
Law;  ¥The View from the Trustees:  DOJ, DOI, NOAA, Indian Tribes, and States.
COURSE LOCATION:  Various 995 0 0 22 West 21st Street New
York, NY  10010-6904 1-800-831-8333 Avg Rating = 0 (0 raters)

EDG299 Natural Resource Economics (EPM 4131) 60 University of Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃENatural resource economics is the study of how to allocate
scarce resources among competing uses in the present and future time frames.
Students learn to critically evaluate the economic characteristics of natural



resource issues and apply the techniques commonly used for their analysis.  The
skills are taught with a two-fold problem solving and case study approach.
Learning outcomes include: application of economic theory and constructs to
natural resource issues;  development of skills and application theoretical and
empirical tools in the investigation of natural resource allocation problems;
demonstrated understanding of problems of market failure in natural resource
policy issues and the ability to make informed decision with support of the
economic alalysis tools provided by the course
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 980 0 16 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG153 Natural Resource Law (EPM 4210) 45 University of Denver 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course provides an overview of traditional elements of
federal and state laws which pertain to natural resources (minerals, timber,
water, and wildlife laws).  Students develop an understanding of the
administrative aspects of the implementation and enforcement of natural resource
laws, as they apply the ownership, development, preservation, or protection of
ecological communities and habitats.  The course develops a functional
understanding of the purposes and implications of relevant civil and common
laws, in the context of property, conservation, and environmental concerns and
requirements.
COURSE LOCATION:  Various. 0 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 9.5 (2
raters)

ENV545 Negotiating Environmental Agreements 16 Massachuesetts
Institute of Technology 3 True TARGET AUDIENCE:  DOE executives.
COURSE DESCRIPTION: Participants will learn practical techniques for avoiding
escalating confrontation, economically unfeasible outcomes, and politically
expedient but technically unsound solutions, including how:  ¥You can find more
effective ways to work within the current system; ¥Regulations and corporations
can make their relationship less adversarial; ¥To avoid the overhead costs of
litigation to both industry and government by establishing good communication;
¥You can avoid disputes over technical information, which can lead to suboptimal
solutions; ¥You can have regulatory negotiations that don't compromise anybody's
rights or guarantees.
COURSE LOCATION:  Wellesley, MA. 1175 0 0 55 William Street, Room
210 Wellesley, MA 02181-4094 617-239-1111 Avg Rating = 0 (0
raters)

ADM529 Negotiating Labor Agreements (LABR9001) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Supervisors, managers, attorneys and
personnelists who negotiate labor agreements or advise management negotiators
need this course need this courseto be certain they are ready.
COURSE DESCRIPTION:ÃEThis course will cover, how to apply refined management
bargaining skills and tactics;  Implementing good-faith bargaining;  Resolving
impasses;  Dealiong successfully with the Federal Mediation and Conciliation
Service.
PREREQUISITES:  Prior labor relations training is advantageous but not
required.ÃE



AVAILABLE SLOTS: Not specified 645 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN196 Negotiating Techniques (MGMT9104) 16 USDA Southwest Training
Center 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Win/win situations with employees, co-workers, and other
management officials are NOT impossible, at least not when the proven practices
and techniques taught in this course are used.  Learn negotiation skills and see
that together everyone can win.
COURSE LOCATION:  Various. 345 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 7 (1 raters)

GEN520 Negotiation Strategies and Techniques 40 ESI 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA vital skill needed in procurement is the ability to
negotiate effectively. Almost every level of contracting involves negotiations,
in a wide range of settings, over small and large issues. This course provides
you with a solid battery of strategies, tactics, and skills that are effective
in contract formation and contract administration negotiations. Every phase of
the negotiation process, from start to finish, is covered in this dynamic
course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1195 0 0 4301 Fairfax Drive, Suite 800

Arlington VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

ADM579 Negotiation Techniques (1016) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a practical course designed to assist students in
developing the skills they need to negotiate government contracts. Students will
participate in mock negotiations to improve their negotiation techniques.  Major
Topics to be covered include: Negotiations and the Procurement Process;
Personnel and the negotiation Environment; Preparation, Planning, and exchanges;
Role of Strategy and Tactics in Negotiations; Conducting negotiations;  and,
Unique Negotiation Issues.
PREREQUISITES:  Personnel should have completed introductory federal contracting
and cost and price analysis courses.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 550 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ENV200 NEPA Toolbox: Preparing EAs with FOCUS 16 Environmental
Training & Consulting International, Inc. 3 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees, Anyone who prepares EAs or who manages or
supports those who do.
COURSE DESCRIPTION:ÃEThis course will cover the principles and benefits of the
FOCUS cxoncept, Legal requirements, FOCUS terminology and background, Case law
examples.  This couse will cover, "How to ensure that your EAs have FOCUS: by



Creating a flow of appropriate information, Establishing objectives and
outcomes, Reaching compliance; utilizing collaborative processes; creating
customer friendly documents, Eliminating unnecessary, unimportatnt and useless
material, and emphasizing significant material within the scope of analysis.
PREREQUISITES:  NoneÃE
COURSE LOCATION: Denver 750 0 0 2325 Eudora St. Denver, CO80207

303-321-3575  FAX: 303-321-4569 Avg Rating = 0 (0 raters)

EDU105 Network Administration (CACS321) 6 University of Colorado-
Boulder 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExplore one of the fastest growing areas in the computer
industry.  Learn a broad range of network management skills including managing
user groups, network security, back-ups, and other network resources.  Develop
effective trouble-shooting techniques to minimize network problems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 160 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

EDU283 Network Operating Systems (CACS323) 15 University of Colorado-
Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExamines the aspects of network operating systems including
multi-user access to files and resources, access rights, security, and file
systems.  These topics are explored thriogh the examination of Novell. Apple
share, and NT.  Network topologies and hardware are introduced.
PREREQUISITES:  CACS321 or EquivelentÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 160 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

CRC275 Networking Essentials 16 New Horizons 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to provide students with the
background necessary to understand the lical area networking information in
Micrlslft courses on workstations and networking.  The course serves as a
general introduction for srudents who need a foundation in current netwirkin g
technonogy for local area networks, wide area networks, and the Internet.
PREREQUISITES:  Working knowledge of software and hardware in stand-alone
personal computers; A desire to learn networking essentials; Working knowledge
of the operation and support of stand-alone personal computers, which includes
but is not limited to : Installing application software; customizing certain
files including batch files, autoexec.bat, and config.sysÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Aurora, CO. 695 0 0 10333 E. Dry Creek, Suite 100

Englewood, CO. 303-745-0100 F 303-745-3608 Avg Rating = 0 (0
raters)

CRC290 Networking Essentials, Self-paced training kit 45 Berger&Co. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis course is designed to prepare Microsoft Certitied
Professional Candidates to successfully complete the Networking Essentials exam.
It also is designed to provide students with the background necessary to
understand the local area networking information in Micrisofts courses on
workstations and networking.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 150 0 0 1350 17th St. Suite 300 Denver,
CO. 80202 303-571-4557 Avg Rating = 0 (0 raters)

EEO122 Non-Supervisory Understanding & Preventing Sexual Harassment 4
Rocky Flats Field Office 3 True TARGET AUDIENCE:  Non-

supervisory DOE employees.
COURSE DESCRIPTION:  This course will define and explain sexual harassment; what
to look for; how to begin an investigation.  Topics discussed will include OPM,
DOE, Merit System Protection Board, and CFR regulations prohibiting such
behavior.  Also discussed will be what the consequences of unacceptable behavior
are and Management's responsibilities in the process.
COURSE LOCATION:  Rocky Flats Plant, Golden, CO. 0 0 0 P O Box
928 Golden, CO  80402 Avg Rating = 8 (111 raters)

SAF348 Nondestructive Assay (NDA) of Special Nuclear Materials Holdup (MCA-
243) 40 Los Alamos National Laboratory  (STTP) 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEExperienced practioners in the area of nuclear material
assays for material accounting and process control.  The course is open to DOE
and NRC employees, contactors, and licensees who manage or perform nuclear
material assays for these purposes and whgo mange or perform holdup measurement
compaigns.  Employees of other organizationns are accepted on a space-avialable
basis.
COURSE DESCRIPTION:ÃEThis course covers the application of basic NDA techniques
and field-portable instrumentation to measure nuclear material holdup deposits
in process equipment and ductwork.  Laboratory exercises will emphasize (using a
generalized-geometry approach) procedures for calibrating instruments, measuring
uranium and plutonium holdup, and using gamma-ray and neutron instrumentation.
Measurements will be performed on simulated deposits using special nuclear
material (SNM) standards inserted within items (pipes, ducts, tanks, blenders,
etc.) tha represent process equipment hardware.  Equipment attenuation,
geometric effects, and self-attenuation effect will also be covered.  Laboratory
experiments will be supplements with lectures on topics related to holdup
measurements.  Activities involve the use of radioactive materials.
PREREQUISITES:  Previous experience with nuclear radiation measurement equipment
and familiarity with nuclear radiation and associated mathematics are assumed.
Although not required, successful completion of CTA Course MCA-140 is
recommended
AVAILABLE SLOTS: Limited to 24 students 150 0 0 P.O. Box 1663, MS
E540 (Janet Sanders) Los Alamos, NM 87545 505-667-5258  FAX: 505-665-5055

856004458 Avg Rating = 0 (0 raters)

SAF172 Nondestructive Assay Techniques for Safeguards Practitioners (MCA-
241) 40 Los Alamos National Laboratory, U93U 3 True SPONSOR:
DOE/RFFO (TQP
CONTACT:  303-966-3063
TARGET AUDIENCE:  Experienced practioners in the area of nuclear material assays
for material accounting and process control.  DOE contractors and NRC licensee
employees who manage or perform nuclear material assays for these purposes.



COURSE DESCRIPTION:   This course is an introduction to the nondestructive assay
(NDA) of nuclear materials using both a gamma-ray and neutron measurement
techniques.  Topics include gamma-ray and neutron interactions with matter,
detectors, uranium enrichment measurement, transmission-corrected gamma-ray
assays, neutron singles counting, and both active and passive neutron
coincidence counting.  Both uranium-and plutonium-bearing materials are
measured.  Curriculum involves plenary lectures to introduce the topics,
followed by hand-on laboratory measurements to illustrate the concepts.
Activities involve the use of radioactive materials.
COURSE LOCATION:  Los Alamos, New Mexico
PREREQUISITES:  Some experience with nuclear radiation measurement equipment is
desirable as is familiarity with nuclear radiation and associated mathematics.
Although not required, successful completion of the CTA course MCA-140 is
recommended. 150 0 0 Group NIS-5, MS E540 (Attn: Janet Sanders)

Los Alamos, NM  87545 505-667-5258  FAX: 505-665-5055 856004458
Avg Rating = 0 (0 raters)

ADM309 NPMA Annual National Educational Seminar 32 NPMA 1999 NES 3
True TARGET AUDIENCE:  Managers, administrators, supervisors.

COURSE DESCRIPTION:  This seminar provides tracks in University, General and
Contract Property, and Professional Development that are complemented by Special
Sessions, including a "Boot Camp" for beginners in the asset management field.
COURSE LOCATION:  Various 395 0 0 P.O. Box 1030 Millsboro, DE.
19966 302-945-7773  FAX: 302-945-0816 Avg Rating = 10 (2 raters)

SST117 Nuclear Crit Safety Tng for Fiss Mat Hand (023-415-04/FMH) 6
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees who may be assigned to handle, process,

store, clean up, or transport significant quantities of fissionable materials.
This work category includes persons who control equipment used to produce,
process, transfer, store, or package significant quantities of fissionable
materials.
COURSE DESCRIPTION:  Course Objective:  To provide personnel who handle fissile
materials, those who direct activities involving fissile materials, and
personnel in various support functions with a knowledge of the various concepts
of Nuclear Criticality Safety including nuclear theory, physical controls,
administrative controls, lessons learned, and specific procedures which are
required to safely and correctly respond to all situations which involve the
handling of fissile materials.
Drivers/DOE Orders:  ANSI 8.19-8.20, DOE Order 5480.20, DOE Order 5480.5.
COURSE LOCATION:  RFETS Building 131
PREREQUISITE:  Nuclear Crit Safety Fundamentals (023-415-04/FUND) 0 0 0

P.O. Box 464 Golden, CO 80402-0464 841296851 Avg Rating =
8.4 (47 raters)

SST154 Nuclear Crit Safety Tng for Supervisors (023-420-02/9HR) 9
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees involved with the management and oversight

of the Site criticality safety program.  This includes:  Managers and
supervisors who directly oversee activities of fissionable material handlers;
managers and personnel responsible for or directly involved in the design of
equipment or process for handling, storage or transportation of quantities of
fissionable material; personnel from on-site safety and emergency preparedness
and response organizations who support facilities where Nuclear Criticality
Safety Manual is applicable; shift supers, managers, technical advisors, or
equivalent; personnel assigned who oversee or inspect, audit, appraise, or
perform surveillances of facility criticality safety programs.



COURSE DESCRIPTION:  Learn the basics of Nuclear Criticality Safety both
technically and administratively through self-study and test out.
COURSE LOCATION:  Rocky Flats Site; Bldg. 131
PREREQUISITE:  Nuc Crit Safety for Fiss Mat Hdlers, previous completion of Nuc
Crit Safety for Sup and Design Personnel or Nuc Crit Safety Fundamentals. 0

0 0 P.O. Box 464 Golden, CO 80402-0464 841296851
Avg Rating = 6 (1 raters)

SST203 Nuclear Crit Safety Tng for Support Personnel (023-414-02) 4
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees regularly assigned to a facility or those

workers who may be expected to do this type of work on a temporary basis,
Radiological Control personnel, Nuclear Material Control personnel, fire
fighters, and other individuals deemed to be in this category by facility
management.
COURSE DESCRIPTION:  To provide personnel who handle or direct the handling of
fissile materials, and personnel supporting functions operations and personnel
who enter areas where fissile material are handled, processed, or stored with a
knowledge of the fundamental concepts of nuclear criticality physical and
administrative controls, nuclear criticality safety program overview, emergency
response, and lesson learned.  The test out will include a written examination
and a lessons learned discussion.
Drivers/DOE Orders:  ANSI 8.19/8.20, DOE Order 5480.20, DOE Order 5480.5.
COURSE LOCATION:  Rocky Flats Site; B ldg. 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SST339 Nuclear Crit Safety Tng for Support Personnel (023-414-02/TSTOUT) 1
Kaiser-Hill 3 True SPONSOR: Kaiser-Hill

CONTACT:  6117 / 3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETest out option in lieu of class.
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)

SST338 Nuclear Crit Safety Tng Fundamentals (023-415-04/FUND) 4
Kaiser-Hill 3 True SPONSOR: Kaiser-Hill

CONTACT:  6117 / 3063
INTENDED AUDIENCE:ÃEPersonnel who must complete either Nuclear Criticality
Safety Training for Fiss Mat Handlers (023-415-04/FMH) or Nuclear Crit Safety
for Supervisors (023-420-02/9HR)
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)

SST243 Nuclear Criticality Alarm System (205.01.2) 1 Rocky Flats
Field Office 5 True TARGET AUDIENCE:  Facility Representatives - Pu.
COURSE DESCRIPTION:  Systems Knowledge - Vital Safety Systems.
COURSE LOCATION:  Various. 0 0 0 P O Box 928 Golden, CO  80402-
0928 Avg Rating = 0 (0 raters)

SAF182 Nuclear Criticality Safety (Short Course) 40 University of New
Mexico/Chem. and Nuclear Engineering 3 True TARGET AUDIENCE:  DOE
employees.
COURSE DESCRIPTION:  Lecture sessions include:  Introduction ¥Basic Reactor
Theory ¥ Consequences of Criticality Accidents ¥ Hand Calculations ¥
Administration & Training ¥ Regulatory Process ¥ Transport Theory and Monte
Carlo Computer Methods  ¥ Applications of Detailed Computer Calculations  ¥



Experimental Methods and Correlations   ¥ Process Operations  ¥ Transportation
and Storage.
COURSE LOCATION:  Albuquerque, NM 1100 0 0 209 Farris Engineering
Center Albuquerque, NM 87131-1341 505-277-2225 Avg Rating = 0
(0 raters)

SAF146 Nuclear Criticality Safety Training (3-day) 24 Los Alamos
National Laboratory 3 True TARGET AUDIENCE:  The program is directed
toward personnel who currently have criticality safety responsibilities in the
capacity of supervisory staff and/or line management.  A basic background in
mathematics and science is assumed; however, detailed theoretical developments
will be avoided.
COURSE DESCRIPTION:  The 3-day Training Program for Nuclear Criticality Safety
is an intensive course consisting of lectures and laboratory sessions, including
active student participation in actual critical experiments, a visit to a
plutonium processing facility, and in-depth discussions on safety philosophy.
COURSE LOCATION:  Los Alamos National Laboratory, Los Alamos, NM. 600 0 0

P.O. Box 1663, MS F691 Los Alamos, NM  87544 505-667-4789  FAX: 505-
665-4970 856004458 Avg Rating = 8 (1 raters)

SAF313 Nuclear Emergency Planning 32 Harvard School of Public Health
3 True TARGET AUDIENCE:  DOE employees.  ¥Health physicists ¥Nuclear

engineers; ¥Radiological control technicians; ¥Emergency planners; ¥Radiological
control supervisors from:  nuclear utilities, Departments of Energy and Defense
facilities utilizing radioactive materials.
COURSE DESCRIPTION: In the current atmosphere of re-organizaton and right-
sizing, you must find ways to meet mandatory requirements for emergency response
in the most efficient manner without compromising effectiveness.  This course is
designed for the new emergency planner as well as the experienced emergency
response organization member.  Upon completion of this course you should be able
to:  Make changes in your current emergency response organization that save
money but do not compromise performance; ¥ Identify areas of emergency plans
that can be improved with no increase in cost; ¥ Design and conduct drills and
exercises in an efficient and realistic manner;
¥ Understand and expalain the basic pronciples and requuirements for a radiation
emergency plan; ¥ Serve as an emergency responder in your emergency response
organization; ¥ Use the Internet for communication; ¥ Stage an effective press
conference.  You'll also gain knowledge of: Cost efficient methods to organize
and operate an emergency resoponse organization; ¥ Public information and
communication techniques in a crisis; ¥ Radiation health effects;
¥ Radioactivity transport and dose projection methods; ¥ Guidance provided on
EPA's Manual of Protective Action Guides; ¥ Guidance for NRC nuclear utility
licensees; ¥ Current requirements for emergency management at Department of
Energy facilities; and, ¥ Emergency plan design and implementation.
COURSE LOCATION:  Harvard School of Public Health, Boston, MA.

COURSE LOCATION:  Harvard School of Public Health, Boston, MA. 1095 0 0
677 Huntington Avenue Boston, MA  02115-1171 617-432-1171
Avg Rating = 0 (0 raters)

ENV304 Nuclear Materials Management & Safeguards Systems (NMMSS) I (MCA112)
32 DOE Central Training Academy 3 True TARGET AUDIENCE: DOE and

DOE-contractor personnel who have less than two years experience in the
preparation and distribution of the nuclear material reporting source documents
and data processing forms as required by the DOE.  This course is also useful as
a refresher for those who occasionally report to NMMSS.



COURSE PREREQUISITE:  Before participation in MCA112, attendees must have read
DOE Order 5633.5.  Attendees must also know the inventory and transaction
reporting procedures of their respective facilities, and the personnel
responsible.  Attendees must know how to use a calculator.  Successful
completion of MCA110, Basics of Nuclear Materials Accounting, is recommended.
COURSE DESCRIPTION:  This course focuses on the content of the facility-supplied
information to the NMMSS, the proper documentation for the typical types of
nuclear materials transfer activity, tools to assist with interpreting the
requirements, and the usefulness of the NMMSS report products to the nuclear
materials accounting organization.  (NOTE:  This course does NOT include and is
not intended to provide  data-entry or computer training or experience.)
Goals:  Upon successful completion of this course, attendees will be able to
work with the NMMSS, including the mechanics of nuclear materials accounting and
reporting procedures; attendees will also understand the following elements:
¥Relationships between source documents and data processing forms; ¥The use of
the NMMSS DOE Contractor Reference Manual and other reference tools; ¥Procedures
necessary for the proper documentation of nuclear material transactions and
inventories, adjustments to inventories, programmatic transfers within
facilities, on-site gains and losses, and changes in financial responsibility;
¥Other specialized topics, such as the procedures for performing reconciliations
between the NMMSS and a facility's records; ¥Various NMMSS report products.
Equipment required:  Each attendee should bring to the course a scientific
calculator and a copy of DOE Order 5633.5.
LOCATION: Central Training Academy, Albuquerque, NM. 0 0 0 P.O. Box
5400 Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 8
(1 raters)

SAF339 Nuclear Safety Documents and Evaluation 2 DOE Central Training
Academy 3 True INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:   This course is designed to help the Technical Employee
with the basics of Nuclear Safety Documents and Evaluation, and is used as an
aid to qualification for this area.ÃEÃE
PREREQUISITES:  NoneÃE
LOCATION:  DOE Training Office, Building T371C 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

OPS113 Nuclear Weapons Orientation Course (NWOC) 32 FC, Defense Special
Weapons Agency 3 True TARGET AUDIENCE:  GS-9 or above and assigned to a
position that requires knowledge of the National Weapons Program.
COURSE DESCRIPTION:  A course on the national weapons program.  The following
topics are covered:  operational and physical characteristics; stockpile,
effects and employment, organizational involvement, nuclear weapons accident
history, methods of delivery, response procedures, nuclear safety program,
intelligence estimates, test program, and future trends.
The following information should be included in a memo from the trainee's
supervisor:
1.  Course Title.
2.  Name.
3.  Social Security Number.
4.  Grade.
5.  Sex.
6.  Phone number.
7.  A short job description, justifying need-to-know.
8.  MUST state that trainee has "Q" clearance - employees with pending
clearances cannot be processed.



COURSE LOCATION:  Kirtland AFB, Interservice Nuclear Weapons School,
Albuquerque, NM.  Training location is building 20602.  Class time:  begins each
morning at 0730 hrs, dismisses at 1230 hrs on Friday.

NOTE:  Send the following information, return receipt, to INWS, 3416 TCHTS/TTR,
Kirtland AFB, NM  87117-5000, to arrive not later than 5 days prior to class
start date.  If the documents cannot be mailed to arrive in sufficient time, FAX
to (505)846-5560.
1.  DOE F 56341.20, "Request for Visit or Access Approval"  (formerly DOE F 277)
specifying access to Secret-Restricted Data.
2.  SIGMAs 1-4 must be indicated on the DOE F 5631.20; a brief job description
to be used in determining "need-to-know." 890 0 0 1900 Wyoming Blvd,
S.E. (Attn: Tsgt Ilarazza) Kirkland AFB, NM  87117-5669 505-846-5666

Avg Rating = 9.2 (13 raters)

EDG304 Occopational Safety and Health Law (EPM4520) 45 University of
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 30-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides an in-depth review of the laws and
regulations that govern the safety and health of workers. The course will be of
value to students seeking to expand knowledge of the OSH Act. Emphasis is on the
areas of overlap between safety and environmental laws, Occupational Safety and
Health Act's inspection and enforcement authority, employee and employer rights,
recordkeeping requirements and an outline of labor's enterest in Occupational
Safety and Health Act cases.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 747 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

ENV635 Occupational and Environmental Radiation Protection 40 Harvard
School of Public Health 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: The components of a
radiation protection program, including: Monitoring and assessing health risks;
Interpreting and applying radiation protection limits specified in various
regulations; Determining the significance of an exposure or release, and Correct
use and interpretation of readings on a variety of laboratory and field
radiation instruments.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boston MA 1395 0 0 677 Huntington Ave. Dept. M

Boston, MA 02115-6096 617-432-1171 Avg Rating = 0 (0 raters)

OSH122 Occupational Safety & Health Standards for the Construction Industry
(#510) 27 OSHA Training Institute, U. S. Dept. of Labor 3 True

TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course covers Occupational Safety and Health Act
(OSHA) policies, procedures, and standards, as well as construction safety and
health principles.  Topics include scope and application of the OSHA
construction standards.  Upon successful course completion, the student will
receive an OSHA construction safety and health course completion card.



NOTE:  All participants must bring a current copy of the OSHA construction
regulations to the course.
COURSE LOCATION:  Various. 0 0 0 1555 Times Drive Des Plaines,
IL  60018-1548 708-297-4913 Avg Rating = 9 (1 raters)

SST126 Occurrence Reporting Workshop (012-865-02) 4 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True TARGET AUDIENCE:
Individuals wishing to know more about the Occurrence Reporting process.
COURSE DESCRIPTION:  Course objective:  To provide line supervision through
Operations Managers and their designers with an understanding of the new Rocky
Flats Occurrence Reporting Process as defined in the Rocky Flats Plant
Procedures 1-10000-ADM-16.01 and DOE Order 5000.3B in order that they may
perform their duties in compliance with these documents.
COURSE LOCATION:  RFETS Building 131 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 8.5 (2 raters)

HEA136 Office Ergonomics 8 Colorado Safety Association 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this seminar the following topics will be covered:
How to develop an Ergonomic plan for the office; Upper extremities: prevention &
Treatment; Self-help for computer and seated workers; and Workplace design.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

ADM597 OMB Circular A-76: Perfirmance of Commercial Activities (1066) 40
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEContracting, management, program, functional, and financial
management personnel who have responsibility fo rimplementing OMB Circular A-76
within their agency will benefit by attending this course.  Personnel can expect
to receive an overniew if the A-76 process with primary emphasis on the
developing management plan and conducting the cost comparison. (Calculator
Required.)
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDG193 Operations Management for Total Quality (BUS 540) 45
University of Phoenix 6 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This course examines principles and techniques for
designing, analyzing and managing operations processes in manufacturing and
service industries. Interrelationships between operations activities and other
functional areas of the organization are stressed. The oranizing theme of the
course is development of operations systems that support a total quality
management objective.
PREREQUISITE:QNT523
LOCATION: Various 559 0 0 7800 East Dorado Englewood, CO 80111

303-755-9090 860419443 Avg Rating = 0 (0 raters)



SEC237 Operations Security (OPSEC) An Overview - ISC-144D (ITV) 4
DOE Nonproliferation and National Security Institute 3 True SPONSOR:

DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEThe DOE and DOE-contractor community in general representing
a broad range of backgrounds, positions, and job responsibilities - workers at
all levels.  These materials can be used for initial OPSEC orientations,
periodic OPSEC refresher training, and general security education or
motivational purposes.
COURSE DESCRIPTION:ÃEThis overview informs and motivates.  Its dual purpose is
to inform employees in the DOE community about OPSEC rationale and guidelines as
they apply to today's threats, and then to motivate the audience to work with
the program to achieve OPSEC objectives.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

SEC126 Operations Security (OPSEC) I (ISC241) 40 DOE Central Training
Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor safeguards and
security (S&S) personnel who are responsible for coordinating operations
security programs, managers of these personnel, and members of DOE OPSEC working
groups.
COURSE PREREQUISITES: Current assignment to OPSEC duties and a clearance for
access to SNSI material.  (Requests for attendance must be submitted to the DOE
OPSEC Program Manager.)
COURSE DESCRIPTION:  This course focuses on resources, policies, and training
that deny unauthorized individuals or governments access to vital national
security information.  Emphasis is placed on the exploitable sources of
information that are available to an adversary and on countermeasures to deny
this information.
Goals:  Upon successful completion of this course, attendees will:  ¥Understand
current OPSEC regulations; ¥Know and apply the four techniques used by foreign
intelligence agencies and nontraditional adversaries; ¥Differentiate among the
terms "foreign intelligence," "electronic surveillance,ÂO "sabotage," and
"subersion;" ¥Identify the countermeasures that can be used against terrorists
during their intelligence-collection phases.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 5400 Albuqureque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 8.7 (3 raters)

EDU364 Optimization Methods in Engineering (EE5210) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUnconstrained optimidzation, gradient methods, conjugate
direction methods, data fitting, and function estimation. Applications in
control, system identification, and radar systems. Optimization over a convex
set, LMS algorithms in adaptive systems, convergence properties. Nonlinear
programming, Lagrange multipliers, projection algorithms, games and the minimax
theore, application to H filtering and control, communication and signal
processing.
PREREQUISITES:  MATH3191 and 3200ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 414 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)



EDG260 Organizational Behavior (EPM 4500) 45 University of Denver 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  5303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course was formerly called Mgmt. Dynamics for
Environmental Professionals.  It is designed for the scientist or technical
person who has little or no managerial experience.  Students explore the human
dimensions of managing organizations, review basic management concepts, examine
the tasks, role and responsibilities of the manager, and analyze contempory
techniques, for effictive management.  Special emphasis is given to the
challenges of moving from technical staff positions to managerial levels,
interactive methods such as case study analysis and problem solving,
interviewing and observation of management style are used to provide hands on
learning. (Please note that this is a required core course for the Natural
Resource Management concentration)
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 708 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU201 Organizational Behavior MGT 332 45 University of Phoenix 6
True SPONSOR:  DOE-RFFO

CONTACT:  X3063
INTENDED AUDIENCE:  Federal Employees
COURSE DESCRIPTION:  This course is a study of organizaitonal theory and
application.  The managerial functions of planning, conrolling, staffing,
directing, and motivating are expored in the contexts of both individual and
group behavior.  3 credits
PREREQUISITES:  None
COURSE LOCATION: Various 654 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

EDU208 Organizational Communications MGT 333 45 University of
Phoenix 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course is an overview of the processes, functions, and
meanings attributed to communication in organizational contexts.  The goal for
this course will be to establish a common vocabulary for describing and
analyzing messages that occur within the organizational setting, to utilize
certain analytical tools to examine various communication problems in
organizations, and to make recommendations for change.
LOCATION: Various 559 0 0 7800 East Dorado Place Englewood, CO 80111

303/755-9090 860419443 Avg Rating = 0 (0 raters)

EDG251 Organizational Management and Change 45 Graduate School of
Public Affairs 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃENavigating the tides of change in today's world, whether in
public policy, or the world of non-profits is sometimes like riding the white
water in a raging river.  To survive we need to be attentive to each wave in the
river without losing sight of the destruction - an ambiguous situation at best.
How do we respond to change?  How do we adjust to a world that is in a constant
state of flux?  How do we embrace change and learn how to flow with it within
our organizational structures?  This class will explore our personal and
professional reactions and how to utilize theory in practice.  Using the context
of historical and contemporary management theory we will explore the challenges



management in the public and nonprofit sector face today and how each of us can
learn to adjust to those changes.  Emphasizing the growing awareness of team
work as a way of operating in the future, students will be exposed to
experiential learning experiences throughout the course as a learning technique
to integrate the course content within one's life.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 627 0 155.05 Campus Box 142, P.O.
Box 173364 Denver, CO 80217-3364 303-556-5970 Avg Rating = 0 (0
raters)

EDG170 OSHA Law (EPM 4520) 45 University of Denver 6 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION: This course provides an in-depth review of the laws and
regulations that govern worker safety and health.  The course will be of value
to students seeking to expand knowledge of the Occupational Safety and Health
Act.  Emphasis will be placed on areas of overlap between safety and
environmental laws, including the Memorandum of Understanding between OSHA and
EPA.  OSHA's inspection and enforcement authority, employee and employer rights,
recordkeeping requirements, and an outline of labor's interest in OSHA cases
will be discussed.
COURSE LOCATION: Various. 708 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 8.7 (3
raters)

OSH130 OSHA Recordkeeping 8 Colorado Safety Association 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course the following topics will be covered:
OSHA's Recordkeeping regulations; Analyzing the concepts of recordkeeping by the
structured approach; Purpose of requiring employers to maintain OSHA logs; The
importance of timeliness; How to determine the significance of an incident;
Recordkeeping ergonomic incidents; Analyzing lost workdays.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 155 0 0 4730 Oakland St., Suite 500

Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

ENV615 OSHA Standards Made Easy: A Workshop for Day-to-Day Compliance 16
Government Institutes 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two day workshop you will use portions of the
OSHA Code of Federal Regulations, participate in team exercises and analyze real
OSHA citations.  You will put your new knowledge into immediate action --
increasing your understanding of OSHA regulations!  Topics to be covered:
Introduction to OSHA Standards; ¥ Common Elements of OSHA Standards; ¥
Inspections, Citations & Penalties; ¥ Illness and Injury Recordkeeping; ¥
General Recordkeepong; ¥Walking & Working Surfaces; ¥ Mancine Guarding/lockout
Tagout/Ecectrical; ¥ Confined Space; ¥ Materials Handling & Storage; ¥ Means of
Egress/Fire Protection/Emergency Response; ¥ Bloodborne Pathogens/First Aid; ¥
Lead and Asbestos on the Construction Site; ¥ HAZWOPER Standards; ¥ Hazard
Communication;  and, ¥ Personal Protective Equipnent.
PREREQUISITES:  Prior attendance at the OSAHA Laws & Regulations Course or
knowledge of OSHA structure and rules is highly recommended for attendees at
this course!



AVAILABLE SLOTS: Not specified
COURSE LOCATION: Scottsdale, AZ. 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

CRC261 Overview of PC's 16 USGS - Technology Information Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃETopics covered include use of the keyboard, explanation of
basic computer terminology, concept of disk files and directories, applications
of PC's and simple DOS commands.  This class will also contain a brief
introduction to different uses of the computer, such as word processing
spreadsheet, and the Internet.  No previous knowledge is necessary.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 190 0 0 P.O. Box 25046, MS801 - Denver
Federal Center Denver, CO 80225-0046 303-236-0083  FAX: 303-236-8888

635020130 Avg Rating = 0 (0 raters)

CRC225 P3 for Windows 24 MONK Associates, Inc. 4 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION: Participants will gain knowledge in the concept of planning
and scheduling while learning P3 for Windows.  This course includes a series of
workshops that will create and track an entire project to completion utilizing
the three basic elements of project management: schedule, resources and costs.
COURSE LOCATION: Denver, CO. 975 0 0 1888 Sherman St., Suite 780

Denver, CO 80203-1160 303 860-8870  FAX: 303-860-8879 Avg
Rating = 9 (1 raters)

PMT119 P3 for Windows (Course 601) 24 Project Integration 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved with Project Management
COURSE DESCRIPTION:ÃEGetting Started with P3 through hands-on, basic training.
Participants will gain a through background in the concepts of planning and
scheduling while learning P3.  This three-day course leads you through nine
hands-on workshops that create and track an entire project to completion using
the three basic elements of project management:  Schedule; Resources; and Costs.
Scheduling techniques will be covered.
PREREQUISITES:  A working knowledge of Windows TM.
AVAILABLE SLOTS: Not specified 850 0 0 195 Pawnee Drive Boulder,
CO 80303 303-494-2100  FAX: 303-494-1500 Avg Rating = 0 (0 raters)

EDU212 Paradigms of Health Science(SCI305) 45 University of Phoenix 6
True

TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course provides an overview of health and wellness in
today's society. Emphasis is placed on the role of the individual in attaining
his or her personal level of wellness through a holistic preventive model.
COURSE LOCATION: Various 559 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 9 (-1
raters)

GEN528 Patents, Technical Data, & Computer Software 24 ESI
International 3 True SPONSOR: DOE-RF (TQP-



CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE The procurement of intellectual property is a challenging
and evolving area of government contracting.  The numerous froms that
intellectual property can take - and the legal strategies and methods used to
protect such property - can create contract negotiation obstacles for even the
most informed practioners.  This couse help you make sense of the myriad
ststutes and regulations that provide the legal framwork within which the
government procures intellectual property.  You;ll explore the procurement
policies and practices of the various government agencies, particularly the U.S.
Dept. of Defense, in acquiring rights to patents and copyrights (or described by
proprietary data), and in licensing government-owned patents.  You'll also learn
about the regulatory coverage on intellectual property protection for computer
software.  Litigation issues involving patents and proprietary data, as well as
techniques for administrative settlement of these matters, are also addressed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1095 0 0 4301 Fairfax Drive, Suite
800 Arlington VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

CRC271 PC Configuration & Troubleshooting - Advanced (BCOMP912D) 16
Graduate School - USDA 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to build their knowledge of basic
PC troubleshooting.
COURSE DESCRIPTION:ÃEThis is a hands on course that builds on your knowledge of
basic PC troubleshooting to tackle difficult problems with modems, hard drives,
memory failure, laser printers and more.  Instruction is provided on CD-ROM
installation, SCSI devices, modem and serial interfaces.
PREREQUISITES:  All students must have successfully completed and introductory
course of PC troubleshooting before enrolling in this course.
AVAILABLE SLOTS: Not specified 550 0 0 600 Maryland Ave., SW, Rm
108 Washington, DC 20024-2520 202-401-9119  FAX: 202-401-9441

Avg Rating = 0 (0 raters)

EDU253 PC Troubleshooting and Maintenance (CIS108-2) 30 Front Range
Community College 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introductory course in computer hardware.  Since
hardware depends upon specific software to make it work properly, the course
also explores relevant software topics.  The course covers taking computers
apart, diagnosing and fixing minor problems, and upgrading PCs with new
components.  (30 contact hours)
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 108.6 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

LEG200 Pention, Profit-Sharing, Welfare, and Other Compensation Plans 24
ALI-ABA 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis three-day course of study, comprising over 18 hours of
instruction, examines the most imprtant aspects of pension, profit-sharing,
welfare, and other compensation plans, including recent developments. The



discussions throughout the course are transactional, dealing with "how to do it"
and not offering merely an explanation of the law itself.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 795 0 0 4025 Chestnut St Philadelphia,
PA 19104-3099 1-800-253-6397 fax 215-243-1664 Avg Rating = 0 (0
raters)

EDU207 People, Science and the Environment (SCI 256) 45 University of
Phoenix 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This course explores the interrelationship of human beings
and their living and nonliving environments. The role of science in helping to
define and address problems that stem from these interactions is examined. 3
credit hours
LOCATION: Englewood, CO 559 0 0 7800 East Dorado Place Englewood, CO

303-755-9090 860419443 Avg Rating = 0 (0 raters)

CRC267 PeopleSoft Users Training Conference 32 PeopleSoft Conf.
(c/o Conference Planners) 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees and contractors
COURSE DESCRIPTION:ÃEThe PeopleSoft Users Training Conference will provide
training and topics on Measuring the value of workflow, Building a peoplesoft
database, implementation tools, effective planning and managment, Change
managment, Implementation strategies, implementation tools and strategies,
Competency Management, security administration, implementing third party adn
internet reporting solutions. interface and data conversion strategies for
Federal Government Customers. Analysis and design of Peoplesoft system
interfaces
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 900 0 0 2600 Campus Dr., Suite 180

San Mateo, CA 94403 800-291-3381  FAX: 415-312-8480 Avg
Rating = 0 (0 raters)

ADM536 Performance Auditing: A Benchmarking Approach(TAUDT856) 16
Government Audit Training Institute-GS-USDA 3 True SPONSOR: DOE-

RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditiors
COURSE DESCRIPTION:ÃEThrough lectures, discussion, illustration and case
exercises, you will apply the benchmarking approach using performance
measurement to identify areas of good and poor performance, and to identify the
major causes of performance problems and "best practice" solutions.  The
benchmarking approach incorporates concepts from problem solving, benchmarking
and performance measurement.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 325 0 0 Govt. Audit Trng. Ins.,600
Maryland Ave. SW Washington, DC 20024 202-401-9401 Fax: 202-401-9452

Avg Rating = 0 (0 raters)

ADM555 Performance Based Budgeting (43EA) 16 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees involved in perfirmance measurement,
strateguc planning of financial measurement.



COURSE DESCRIPTION:ÃEDuring this course you will learn; Important Government
Performance and Results Act Requirements; The pros and cons of various budgetng
systems; How to prepare performance-based budgets; and, Developing useful budget
forecasting methods.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 315 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT105 Performance Management Training 24 Headquarters 3
True TARGET AUDIENCE:  Managers and Supervisors.

COURSE DESCRIPTION:  Students will learn:  ¥How to meet responsibilities for
establishing fair and effective performance plans for their employees;  ¥How to
keep subordinates informed of how they are doing so that their annual
performance review will not be a complete surprise;  ¥What their
responsibilities are for appraising their employees and correcting performance
deficiencies.
COURSE LOATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 9.1 (7
raters)

SMT392 Performance Measurement Training 20 Management Analysis
Company 3 True TARGET AUSIENCE: By invitation only.
COURSE DESCRIPTION:  In this course, participants will learn:  1) the difference
between performance objectives, criteria, measures, and metrics, and how to
design each for maximum effectiveness; 2) how to collect and present meaningful
and quantifiable data; 3) how to design and implement a performance measurement
system unique to the RFETS; 4) how to develop performance objectives and
criteria for their own Organization/Division; 5) how to use the different types
of measurement tools, and how to set the boundaries for the various types of
measurements; 6) how to interpret the data and any potential variance that may
be generated; and 7) how to set performance thresholds for determination of
performance based fee awards to the Integrating Contractor.
COURSE LOCATION:  Various. 0 0 0 3715 Northside Parkway/400 North
Creek, Suite 600 Atlanta, GA  30327 Avg Rating = 0 (0 raters)

ADM368 Performance Measurement: Financial and Program Evaluation (43EB) 16
USDA Southwest Training Center 3 True SPONSOR: DOE

CONTACT: 966-3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: The Chief Financial Officers' Act (CFOA) and the Government
Performance Results Act (GPRA) require government employees to participate in
establishing and implementing performance measures and strategic plans-
guidelines in the financial and program evaluation process.  An appreciation of
financial data, coupled with clearly established program goals, will enable
government professionals to better understand the financial and program
evaluation process as it relates to performance measurement.  Topics to be
covered include: Defining the performance measurement process: ¥ Benefits of
performance measurement: and, ¥ Reporting progress of performance reports.
PREREQUISITES: None
COURSE LOCATION: Various 315 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)



SMT122 Performance Measurements for Your Business 16 American
Management Association 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: What you measure is what you get! This seminar takes you
beyond "business as usual" thinking.  You'll examine innovative approaches that
can help your company identify the need for cnhange - and implement it in less
time....improve resource utilization...become more customer-focused...and
enhance organizational communication.
COURSE LOCATION: Various 1395 0 0 PO Box 169 Saranac Lake, NY 1-
800-2629699 237259445 Avg Rating = 0 (0 raters)

EDU255 Performance Systems (MGT430) 45 University of Phoenix 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course focuses on personnel planning and job analysis,
personnel selection, performance appraisal, and training and development from
the vantage point of the manager. (3 credits)
PREREQUISITES:  COMM 205ÃE
AVAILABLE SLOTS: Not specified 654 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

ADM367 Performance-Based Budgeting (43EA) 16 USDA/Western Training
Center 3 True SPONSOR: DOE
CONTACT: 966-3063
INTENDED AUDIENCE: Federal Employees involved in performance measurement,
strategic planning or financial measurement.
COURSE DESCRIPTION: With the implementation of the Chief Financial Officer's Act
(CFOA) and the GOvernment Performance Results Act (GPRA), government employees
now are required to function in an environment where performance measures and
strategic planning are a critical part of budget planning and execution.  It is
important for government professionals, who must be able to develop and execute
measures that truly measure the mission, goals and objectives of the program
that the budget supports, to understand the roles they play in these programs.
Topics to be covered include: ¥ Government performance Results Act (GPRA); ¥
Pros and cons of various budgeting systems; and, ¥ Preparing performance-based
budgets.
PREREQUISITES: None
COURSE LOCATION: Various 295 0 0 120 Howard Street, Suite 780

San Francisco, CA 94105-1615 415-281-7025  FAX  415-281-7026
Avg Rating = 0 (0 raters)

ADM526 Performance-Based Contracting for Services & Other Requirements 16
NCMA, Public Seminars 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Statement of work developers; Contacting
officers/contreact managers;  Contract/subcontract specialists;  Project
managers; Project analysts
COURSE DESCRIPTION:ÃELearn about the latest concepts of weighing performance in
prime and subcontacts.  Develop and practice techniques for establishing and
measuring performance-based factors in projects.  Link the factors of quality,
timeliness, and cost into performance-based statements of work including service
contracts and other specification requirements.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 695 0 0 1912 Woodland Road

Vienna, VA 22182 800-344-8096  FAX:  703-448-0939 7034480830 Avg
Rating = 0 (0 raters)



ADM502 Performance-Based Management and Quality Management Special Interest
Group 32 Oak Ridge Institute for Science and Education 3 True

SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis workshop will include modules on systems thinking,
process mangement and improvement, the integration of quality management with
business systems, the importance of rewards and recognition, and the use of ase
lining and bench marking tools.  The workshop will be divided into two parts.
The first will be theory and tool usage and the second part will be
applications.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 40 0 0 PO Box 117 Oak Ridge,
Tennessee 37831-0117 423-576-1673 620476801 Avg Rating = 0 (0 raters)

ADM432 Performance-Based Management Contracting Workshop(PSIN28) 40
Headquarters, HR2.2/Professional Skills 3 True TARGET AUDIENCE:

DOE employees.
COURSE DESCRIPTION:  Topic Areas:  ¥What is a Performance-Based Management
Contract?  ¥Performance-Based Management Contracts and the DOE Contracting
Cycle; ¥Establishing Performance Criteria and Measures; ¥Writing Effective
Statements of Work; ¥Creating Contracting Incentives to Reward Desired Results;
¥Understanding the Contractor's Corporate Financial Structure (and Why Some
Incentives Work Better Than Others); ¥Selecting Contract Types; ¥Effectiveness
Tools; ¥Conducting Technical Evaluations in Competitive Procurements; ¥Improving
Financial Accountability; ¥Measuring Contractor Accomplishments; ¥Integrated
Roles of Program and Procurement Personnel.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM478 Performance-Based Service Contracting 16 Educational Services
Institute 3 True SPONSOR: DOE
CONTACT; X3063
TARGET AUDIENCE:  Individuals responsible for developing, obtaining, pricing, or
administering service contracts.
COURSE DESCRIPTION:  This course demonstrates how to lay a solid foundation for
any service contract by establishing a sound performance-based approachfrom the
start.  You'll lern the critical steps to take in procurment planning and RFP
preparation to implement the performance-based approach.  Emphasizing
preparation of a performanced-based statement of work, the course covers use of
draft solications; team development of the work breakdown structure and task
identification; conversion of cost-plus requirements to fixed-price; use of
incentives, deductions, and penalities in connection with performance goals; and
application of specific cost and performance measurement techniques, quality
assurance surveillance plans, and quality-related evaluation factors.
COURSE LOCATION: Various 725 0 0 2775 So. Quincy St., Suite 500

Arlington, VA 22206-2260 703-578-8810 Avg Rating = 0 (0
raters)

ADM596 Performance-Based Service Contracting (1076) 40 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis course is designed for contracting personnel who must
work with program officials to plan, award, and administer performance-based
service contracts (PBSC). It also addresses laws and regulations that are
specific to service contracting, such as the Service Contract Act, advisory and
assistance services, and personal services restrictions. Topics such as: source
selecton plans, solicitation, evaluation, award, and administration will be
addressed only to the extent that they differ in contracting for services or are
affected by the performance-based nature of the requirements document.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

OSH139 Permit-Required Confined Space Entry (OSHA226) 32 RMEC - Red
Rocks Community College 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to increase student knowledge of
hazards associated with permit-required confined space entry. Topics will
include the OSHA required confined space entry standard, hazards associated with
entr;y procedures, personal protective equipment, ventilation and purging
requierments, calculations and equipment, lavboratilory sessions in manual
lifting, and coverage of OSHA's proposed ergonomic protection standard.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE  LOCATION: Lakewood, Co. 495 0 0 13300 W. 6th Ave., Campus
Box 41 Lakewood, CO 80228-1255 303-914-6420  FAX  303-980-8339

Avg Rating = 0 (0 raters)

CLE136 Personal & Professional Ethics for CPA's 4 Positive Systems
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: CPA's
COURSE DESCRIPTION:ÃEEffective January 1, 1995, each certificate or registration
holder, unless granted retired or permanent disability status or other
exemption, is required every three years to success fully complete a course of
comprehemsive study on the Rules of Professional Conduct of the Board of Public
Accountance, offered through a board-registered provider of continuing
professional education.  This course is approved by the Texas State board as
acceptable credit toward the four hour ethic requirement.  Major Subjects "The
concept of Ethics"; "Rules of Professional Conduct";  "Other responsibilities
and practices"
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 55 0 5.25 9508 Jollyville Rd, Suite
301 Austin, TX 78759 800-563-4621  FAX: 512-338-4961 Avg Rating = 0
(0 raters)

ADM118 Personal Property Management (PRS29) 40 Headquarters, HR-
332.1 3 True TARGET AUDIENCE:  This course is designed for property
management specialists and others requiring knowledge of personal property
management systems in DOE.
COURSE DESCRIPTION:  Personal Property Management is a forty-hour course that
provides an in-depth knowledge of the policies, procedures, and regulations
concerning the management of DOE property held by DOE offices and management and
operating contractors; the responsibility of DOE offices for oversight of
contractors and financial assistance recipients with government property; and



the necessary review techniques to accomplish contractor personal property
management oversight assessments.  The content includes legal basis and
requirements established by federal statutes and parallel authorities and
responsibilities for the management of personal property; unique requirements
for management and control of personal property held by management and operating
contractors; and, roles and interrelationships of the contractor, contracting
officer, and property administrator.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 9 (2 raters)

EEO140 Personnel Management for EEO Staff (42UM01) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  EEO Specialists, Special
Emphasis Program Officials, Advisory Committee Members.
COURSE DESCRIPTION:  This course gives general information on the various
aspects of the Federal Personnel Management System including merit principles
and prohibited personnel practices, promotion and internal placement, equal
employment opportunity and other areas of personnel management.  This course was
designed to provide and overview of personnel management for EEO staff to assist
them in performing their EEO duties.
Objectives:  At the completion of this course, participants will be able to:
¥Integrate EEO objectives and responsibilities into agency personnel policies
and practices; ¥Establish and maintain productive relationships among the EEO
Program, the merit system, and the Federal Labor Relations Program, so they
interface in mutual benefit to one another; ¥Efficiently utilize all related
guidance to determine how people are hired, paid, trained, developed, utilized,
promoted, separated, and treated, to assure equal opportunity is provided for
all Federal employees and applicants for Federal employment.
Content:  The following areas are covered in this five-day course:  ¥The Federal
Personnel Management System; ¥Position classification and pay administration;
¥The hiring process:  recruiting, examining and appointing; ¥Employee and labor-
management relations; ¥Training and development; ¥Equal employment opportunity.
COURSE LOCATION:  Various. 525 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8.5 (2 raters)

SMT359 Personnel Management for Managers and Supervisors (42AQ) 40
USDA Southwest Training Center 3 True TARGET AUDIENCE:  DOE

employees - managers and supervisors.
COURSE DESCRIPTION:  Managers and supervisors need to understand the operations
of the Federal personnel management system;  the content and effects of major
personnel laws, rules, and regulations; and the implication of these directives
on the workforce.  This course covers all major aspects of the Federal personnel
management system, including staffing, classification, employee and labor
relations.  You will gain a thorough understanding of personnel management to
assist you in accomplishing goals.
Objectives:  You will be able to:  ¥Relate personnel management activities to
total management responsibilities; ¥Organize and manage positions; ¥Make better
use of personnel management staff resources; ¥Select, promote, and detail
subordinates in accordance with merit promotion and equal opportunity
principles; ¥Orient and develop employees; ¥Effectively discharge the
supervisor's role in working with employee organization.
Content:  Topics covered include:  ¥Merit principles, prohibited personnel
practices; ¥Position management and classification; ¥Staffing and placement;
¥Promotion and internal placement; ¥Performance appraisal and incentive awards;
¥Employee development and training.



COURSE LOCATION:  Various. 595 0 0 1100 Commerce Street, Room 4F25
Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg

Rating = 10 (1 raters)

ADM198 Personnel Management for Support Staff (42AA-01) 24 USDA
Southwest Training Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Key support staff should understand the coordinated
operation of the Federal personnel management system; the content and effect of
major personnel laws, rules, and regulations; and the general procedures for
implementation of these directives by the personnel office.
Objectives:  In this program, participants will learn the fundamentals,
regulations, practices, and policies of Federal personnel management.
Content:  The following topics will be covered during this three-day course:
¥Position classification, position management, and merit promotion principles;
¥Performance management requirements; ¥Labor/employee relations and EEO
procedures; ¥Training and recruiting administrative requirements.
COURSE LOCATION:  Various. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 10 (1 raters)

SEC131 Personnel Security Assurance Program (EG&G Course No. 028-289-01) 4
EG&G 3 True TARGET AUDIENCE:  DOE employees - This course is for DOE

info only.  No registration required, just sign attendance roster.
COURSE DESCRIPTION:  PSAP Instruction is in the form of an informational
briefing required by DOE Order 5631.6A.  Instruction is given to designated
personnel on an initial and annual basis.  The Order requires a briefing for
supervisory personnel as well as employees on the various aspects of PSAP.  PSAP
applies only to EG&G, RFP personnel as there are presently no Federal employees
at RFP in the PSAP program.
The initial instruction covers an overview of the program as it relates to
national security and the process that the program follows.  Emphasis is on the
supervisory review, medical assessment and the management evaluation aspects of
the program.  Also covered are individual responsibilities and the physical
structure of the program.  The detection and identification of unusual behavior
is also covered.
Annual refresher training involves what has changed in the program over the past
year and detailed information on unusual behavior and substance abuse issues.
COURSE LOCATION:  Rocky Flats Plant, Golden, CO. 0 0 0

Avg Rating = 0 (0 raters)

SEC178 Personnel Security Specialist Adjudication Training (PSSAT) (PER-
101) 76 DOE Central Training Academy 3 True TARGET AUDIENCE:  DOE and
DOE contractor personnel newly assigned to duties in the personnel security
program, responsible for processing initial and subsequent personnel security
clearnances.
COURSE PREREQUISITES:  Perform duties as a DOE personnel security specialist or
contractor in the PSP process.  Although not required, successful completion of
the Personnel Security Correspondence Course (PER-100) is recommended.
COURSE DESCRIPTION:  This course is the foundation for knowledge and skill
training in the DOE Personnel Security clearance process.  Attendees receive
training in the overall DOE Personnel Secruity Progam (PSP) as it relates to DOE
Order 5631.2, Personnel Security Program, and 10 CFR 710 criteria, adjudicating
derogatory information, and conducting a basic personnel security interview.
Also included is an overview of the DOE Administrative Review Process.
Goals:  Upon successful completion of this class, attendees will:  ¥Understand
the purpose of the DOE PSP; ¥Understand attendees' respective roles in the PSP;
¥Understand the relationship between potentially derogatory information and the



criteria found in 10 CFR 710; ¥Understand the importance of common sense in
making personnel security clearance determinations; ¥Apply skills necessary to
effectively screen information found in personnel security case files; ¥Apply
skills necessary to effectively evaluate information contained in a personnel
security file.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuquerque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

EDU175 Physical Geology (GEY111) 60 Front Range Community College 6
True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE employees.
COURSE DESCRIPTION: Studies the materials of the earth, its surface, structural
features and the geologic processes involved in its department. This course
includes laboratory experience.
COURSE LOCATION:  Front Range Community College. 220 0 72 3645 W.
112th Ave. Westminster, CO 80030 303-466-8811 841001037 Avg Rating = 7
(1 raters)

SEC212 Physical Security 40 American Society for Industrial Security 3
True TARGET AUDIENCE: DOE Professionals involved in the design,

implementation, operation and/or maintenance of security systems.
COURSE DESCRIPTION: Topics to be discussed: Interior Intrusion Sensor
Technology; Exterior Intrusion Sensor Technology; Security Surveys; Closed
Circuit Television System Application and Design; Security Systems Lighting;
Locks, Barriers and Access Delay Technologies; Access Control, System Design and
Implementation;
Biometric Identification; System Integration; Security Management; Robots - Can
You Use Them; Get What You Ask For - Ask for What You Need.
LOCATION: Various 920 0 0 1655 N Fort Myer Drive Suite 1200

Arlington, VA 22209-3198 703-522-5800 Avg Rating = 0 (0
raters)

EDU167 Physics:  Algebra-Based II (PHY112) 75 Front Range Community
College 6 True SPONSOR: DOE/RF
CONTACT: 303-966-3063
TARGET AUDIENCE: DOE employees.
COURSE PREREQUISITE:  Physics:  Algebra-based (PHY111) (GEN336).
COURSE DESCRIPTION:  Studies will include electricity and magnetism, light, and
modern physics.  This course includes laboratory experience.
COURSE LOCATION:  Front Range Community College. 267.5 0 0 3645 W
112 Avenue Westminster, CO 80030 466-8811 841001037 Avg Rating = 0 (0
raters)

EDU177 Physics:  Calculus-Based I (PHY211) 75 Arapahoe Community College
6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Studies include mechanics and heat.  This course includes
laboratory experience.
COURSE LOCATION: Various 275 0 39.75 2500 West College Druve PO Box
9002 Littleton, CO. 80160-9002 303-797-5621 Fax 303-797-5970 Avg
Rating = 0 (0 raters)

EDU178 Physics:  Calculus-Based II (PHY212) 75 Red Rocks Community
College 6 True TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  Studies include wave motion, electricity and magnetism, and
light.  This course includes laboratory experience.
COURSE LOCATION:  Various 275 0 39.75 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

COM229 Plain Language(WRIT7030 16 USDA Southwest Training Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to improve their writing styles.
COURSE DESCRIPTION:ÃEThis course will help you make your writing simple and easy
to read by organizing your thoughts using words people understand. in this
hands-on course, you will learn and practice applying the principles of plain
language. As you master the art of direct, clear communication, your writing
automatically gets stronger and more persuasive.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN524 Planning for Retirement 16 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEAll Federal employees needing to plan for a smooth
transition into retirement.  The course will provide the most benefit  for those
within 10-15 years of retirement.
COURSE DESCRIPTION:ÃE  This seminar places its emphasis on the financial aspects
of retirement and aids in decision making and planning for a smoother transition
into retirement. The seminar will greatly assist those within 10-15 years of
retirement. A limited number of participants' spouses may attend at no charge;
however, they must be registered prior to the seminar so adequate seating may be
arranged. Spouses do not count against course slots allotted to bureaus.

 Main Topics:

 Current Federal retirement benefits

 Overview of and insights into proposed Federal retirement legislationFinancial
principles

  Retirement and financial concerns

  Financial Risks -- "Everything Your Insurance Agent Never Told You"

  Investments (passive, active, income and growth)

PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)

ADM259 PMP Certification Exam 4 PMI 3 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPMP Certification Exam



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 400 0 0 130 S. State Rd. Upper
Darby, PA 19082 610-734-3330 Avg Rating = 0 (0 raters)

SMT472 PMP Exam Preparation 16 ESI 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEImprove your chances of passing the grueling PMP
certification exam on the first try with this unique course.  You'll find out
exactly what you need to know and how to prepare yourself to fulfill the
requirements for each PMBOK area.  You'll become familiar with the makeup and
format of the exam itself, through the PMP Exam Practice Test and Study Guide,
featuring 320 multiple-choice questions and fully referenced answers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 795 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA. 22203 888-374-8884 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

EDG143 Pollution Prevention (EPM 4790) 45 University of Denver 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course investigates methods to prevent pollution
through waste reduction at the source.  Chemical substitutions, product
reformulation, operation and maintenance improvements and recycling will be
explored.  Source reduction measures to be reviewed include treatment
techniques, process modification, input material substitutions and various good
housekeeping practices.
COURSE LOCATION: Various. 942 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 0 (0 raters)

ENV367 Pollution Prevention and Waste Minimization at Federal Facilities 16
Government Institutes 3 True SPONSOR: DOE

CONTACT: X3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: During this two-day course th following topics will be
covered: Introduction: Pollution prevention (P2) Regulations; ¥ Drivers and
Barriers to a P2 Program: ¥ Waste Minimization Hierarchy Workshop: ¥ Role of the
"Pharmacy" Concept in PPWM: ¥ Elements of an Effective P2 Program - Part 1: ¥
Anticipating your P2 Needs: ¥ P2 Projects and Enforcement Actions; ¥ P2 in the
Real World of Project and Mission Demands: ¥ P2 Opportunity Assessments: and, ¥
Elements of an Effective P2 Program - Part 2
PREREQUISITES: None
COURSE LOCATION: Various 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ADM620 Position Classification for Supervisors and Administrative Staff
(CLAS8100) 16 USDA Southwest Training Center 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who prepare and evaluate job descriptions
or have delegated position classification authority.
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn: Preparing well-
written position descriptions; Interpreting and applying classification
standards and guides; Federal wage System and the General Schedule System;



Selecting occupational groups and series; Preparing an evaluation statement;
and, Evaluating supervisory and lead positions.  You will also be able to:
Identify the work characteristics that impact a position's calssification;
Recognize the basic principles underlying position management and how they
impact other issues; Differentiate among position classification standards,
qualification standards, performance standards and performance elements; and,
Structure an organizational unit while balancing sound classification practices
and principles.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 325 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ENV103 Positioning Your Company for success Under ISO 14000 16
Government Institutes 3 True Helps you develop and maintain an

environmental management system that meets ISO standards and focuses on the two
most active standards under the ISO umbrella.  Topics:  Status of the ISO
standards development; key informatio necessary to begin the implementation
process within your company;; how to incorporate ISO 14000 requirements into
your existing environmental management system.
COURSE LOCATION: Various 949 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

COM198 Positive Approaches to Difficult People (COMM7009) 16 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who would like to learn practical
techniques to successfully handle challenging personalities.
COURSE DESCRIPTION:ÃELearn how to cope with difficult coworkers, employees and
superiors. Keep your cool ariund difficult people; Compromise without backing
off; Motivate others to positive action; Minimize the negative impact of
difficult personalities.  Topics Covered: Hidden incentives that may encourage
difficult behavior;
¥ Controlling your reactions to certain people; ¥ Positive approaches to reduce
stress; ¥ What motivates difficult people; ¥ Techniques for handling certain
behaviors; ¥ How to clarify underlying issues; and, Skillful questioning and
listening techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU341 Power Electronics Applications (EE 5808) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course emphasizes on the applications of power
electronics in industry. The course examines various converters, their
characteristics, design and applications.  The interaction of power converter
witn the utiity grid and other enerfy sources (such as diesel, wind, or photo
voltaic sources) will b e covered in this course.
PREREQUISITES:  Electronics II, Energy Conversion & Power Lab (EE 3164 & EE
3724)ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO 414 0 130.05 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

CRC319 Power Point Presentations 8 CompEd Solutions 3 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMake your ideas shine - every time you speak - using
attention-grabbing, visually exciting power of today's cutting-edge presentation
techniques. Add pizazz to your presentations using graphics you create on your
own PC - even if you can't draw a straight line; Get your audience emotionally
involved in your message with graphics that make your ideas more compelling and
exciting; Come accross as a tech-savvy pro, avoiding common "techno-bloopers"
that brand you as a rookie, and much much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0 P.O. Box 419107 Kansas City,
MO. 64141-6107 800-682-5073 Fax: 913-432-0824 Avg Rating = 0 (0
raters)

EDG190 Power Systems Analysis (EE4184-3) 45 University of Colorado -
Denver 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Complex power.  Per-unit quantities and reactance diagrams.
Symmetrical fault calculation.  Symmetrical components, sequence network, and
unsymmetrical faults.  Applications including selection of breaker, voltage
drop, and protection coordination.
PREREQUISITES: EE 3164, 3316, 3724, and senior standing.
COURSE LOCATION: University of Colorado - Denver 591 0 0 Speer at
Larimer PO Box 173364 Campus Box 167 Denver, CO. 80217-3364 303-556-4493

Avg Rating = 0 (0 raters)

EDU379 Power Systems Analysis (EE4184-3) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course consists of Power Systems Analysis. Complex
power. Preunit quantities and reactance diagrams. Symmetrical fault calculation.
Symmetrical components, sequence network and unsymmetrical faults. Applications
including selection of breaker, voltage drop, and protection coordination.
PREREQUISITES:  EE3164, 3316, 3724 and Senior Standing. Restricted.
AVAILABLE SLOTS: Not specified
COURSE LOCATIO: Denver, CO. 414 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

COM137 Powerful Communication Skills for Women 8 National Business
Women's Leadership Association 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Discover how to stop sabotaging yourself and start
communicating with confidence and skill; learn 8 essential techniques that
immediately gain cooperation from co-workers and bosses; learn negotiation
techniques; deal authoritatively with difficult people; and how to stop sexual
harassment.
COURSE LOCATION:  Various. 69 0 0 6901 West 63rd St.  P.O. box
2949 Shawnee Mission, KS 66201 1-800-258-7246 431576558 Avg Rating = 0
(0 raters)



LEG156 Powerful Witness Preparation 8 Continuing Legal Education in
Colorado, Inc. 3 True TARGET AUDIENCE: DOE Legal Professionals
COURSE DESCRIOTION: By attending you will learn to: Prepare your witness from
beginning to end--for deposition and trial; Examine litigation from the eyes and
heart of a witness; Identify the critical local and federal rules with impact
witness preparation.
LOCATION: Denver, CO 145 0 0 1900 Grant Street, Suite 300 Denver,
CO 80203-4390 303-860-0608 Avg Rating = 0 (0 raters)

LEG164 Practical Environmental Law in the 1990's 24 Federal
Publications, Inc. 3 True TARGET AUDIENCE: DOE
COURSE DESCRIPTION:  Certain fields require hoghly specialized training.  One of
these fields is environmental law.  Recognizing this, a unique program was
developed for business executives and their legal advisors.ÃE This unique course
continues to view environmental matters from the standpoint of business, and of
those who represent it.
PREREQUISITES:  NoneÃE
COURSE LOCATION:  Various 950 0 0 1120 20th Street NW

Washington, DC 1-800-922-4330 Avg Rating = 0 (0 raters)

ENV408 Practical Environmental Regulation Course 24 Executive
Enterprises, Inc. 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Topics include:  ¥Environmental Regulation Today; ¥The
National Environmental Policy Act (NEPA); ¥Understanding the Clean Air Act; ¥The
Clean Water Act; ¥The Resource Conservation and Recovery Act; ¥Spills and
Release Reporting; ¥Underground Storage Tanks; ¥Compliance Auditing; ¥The Toxic
Substances Control Act (TSCA)/PCB; ¥The Occupational Safety and Health Act;
¥CERCLA/Superfund; ¥The Emergency Planning and Community Right-To-Know Act;
¥Inspections; ¥Enforcement.
COURSE LOCATION:  Various. 1195 0 0 22 West 21st Street New
York, NY  10010-6904 1-800-831-8333 Avg Rating = 0 (0 raters)

SAF394 Practical MCNP for the HP. Medical Physicist, and the RAD Engineer
38 Los Alamos National Laboratory, Group ESH-4 3 True SPONSOR:

DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMonte Carlo-type calculations are ideally suited to solving
a variety of problems in radiation protection and dosimetry. The Los Alamos MCNP
code is a general and powerful Monte Carlo transport code for photons, neutrons,
and electrons. MCNP can be safely described as the "industry standard" with more
than 600person-years of development effort behind it.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Los Alamos, NM. 1650 0 0 P.O. Box 1663, MS G761

Los Alamos, NM 87545 505-665-6068  FAX: 505-665-6071 856004458
Avg Rating = 0 (0 raters)

PMT135 Practical Project Skills: Intermediate 24 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover: Overview of roles and
responssibilities in projects; Comprehensive approach to project planning;
Comparison of scheduling methods; Key project control measures and media;
Effective meetings and time management; Influencing project teams; and, Conflict
managerment in project settings.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 475 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

SST323 Premaire Respirator Training (012-931-01) 8 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True SPONSOR: DOE/ Kaiser Hill
CONTACT: X3063
COURSE DESCRIPTION: Personnel who will use or support the use of the PremAire
supplied air system.
PREREQUISITES:Respirator Indoctrination (056-284-01 or 056-285-01; Respirator
Approval (056-287-01);  Respirator Fit (056-284-02) and current MSA
Qualification.
COURSE LOCATION: Building 131
PREREQUISITE:  Respirator Indoctrination CBT; Respirator Approval; Respirator
Fit; current MSA Full Face approval; Rad Wkr II 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SAF306 Preparing and Reviewing Technical Safety Requirements (TSR) 24
DOE/HQ DP-31 3 True TARGET AUDIENCE:  DOE & DOE contractor

employees.
COURSE DESCRIPTION:  Topics to be covered include:  ¥Role of the TSR in Safety
Assurance; ¥Application of the TSR Selection Methodology; ¥Developing the Use
and Application Section; ¥Defining Modes; ¥Developing Safety Limits; ¥The Use of
Generic LCOs and LSCs; ¥Developing Action Statements; ¥Developing Surveillance
Requirements; ¥Developing the Bases; ¥Developing Administrative Controls; ¥The
TSR Review and Approval Process; ¥Organizing  the TSR Project Team.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 208-526-0692 Avg Rating = 0 (0 raters)

ENV656 Preparing EA's with FOCUS 16 Environmental Training &
Consulting Intern. Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThousands more EAs are written than EISs. FOCUS on them in
this course and learn how to do more with less. You'll leave this course knowing
how to: Create complete, concise EAs(and save time and money in the process);
Ensure that legal obligations are met; Clearly define project scope, purpose and
need, and alternatives; Collaborate with internal and external stakeholders;
Determine "significance" and use it to eliminate unnecessary and unimportant
information.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 750 0 0 7461 E. Archer Place Denver,
CO. 80230 Avg Rating = 0 (0 raters)

GEN481 Preparing Performance-Based Statements of Work 16 ESI 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEService contracts have been widely criticized for being
plagued by cost overruns, delays, and other problems. Performance-based
contracting is increasingly being invoked as a means of overcoming these
problems and assuring value for money.  During this course you will cover:
Policy on Contracting; Statement of Work for Services; Work Breakdown



Structures; Market Research and Analysis; Developing Detailed Requirements;
Writing the Statement of Work; Editing the Staatement of Work; Incentives and
Deductions/Penalities; Industry Input; Deliverables; and Evaluatin Factors.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 895 0 0 4301 Fairfax Drive, Suite
800 Arlingtom, VA. 22203 703-558-3010 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

EDG243 Presentation of Technical Materials  (MSC 620) 45 Regis
University 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPresentation of Technical Materials is designed to develop
effective, powerful technical communicators.  First, you'll learn to develop and
deliver persuasive business communication.  To further strengthen these
effective communication techniques, you'll focus on analyzing your audience and
the specific purpose of your communication.  After gathering this critical
information, you'll learn how to design and develop documents that meet your
audience's needs.  The opportunity to evaluate your classmates' documents and
presentation will further illuminate the principles of effective communication.
And having your projects critiqued by peers and the facilitator will give you
valuable feedback from a large audience about the effectiveness of your
communication.  Thus this class helps you learn more effective technical writing
and presentation techniques for this course and other courses.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 780 0 10 3333 Regis Blvd. Denver,
CO  80221-1099 303-458-4900 8400402707 Avg Rating = 0 (0 raters)

LEG191 Preventing Legal Malpractice 8 Continuing Legal Education in
Colorado, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover such topics as:
management of the Law Firm; ¥ A view from the Bench; ¥ Disciplinary
Counsel/Grievance Committee Update; ¥ Malpractice Bignettes followed by
Comments/Discussion from Panel; ¥ Social Issues in the Legal Workplace.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 1900 Grant street, 3rd, Floor

Denver, CO. 80401-1634 303-860-0608  Fax: 303-860-0624 Avg
Rating = 0 (0 raters)

ADM610 Preventing Violence in the workplace(42AJ) 8 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIncidents of workplace violence are unfortunately becoming
an increasing phenomena in organizations today. Predicting adn preventing
workplace violence has been determined to be an important issue by the
Occupational Safety and Health Admininatration. This course is designed to help
managers and employees understand the circumstances which may lead to workplace
violence, the individual and the organizational implications of such violence
and the necessary steps for its prevention. During this course you will learn:
Identify specific warning signs which may lead to woekplace violence; and
strategies useful in developing a plan to address and prevent workplace
violence.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN510 Preventing Workplace Violence 4 American Management Association
International 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover such topics as: Facts you
need to know about workplace violence and company liability; Identifying and
eliminating potentially dangerous applicats during the hiring process;
Determining where and when violence is most likely to occur in your company; The
fastest growing type of workplace violence today-and what you can do to prevent
it.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 99 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 800-262-9699  FAX 518-891-0368 237259445 Avg Rating = 0 (0
raters)

ADM537 Prevention and Detection of Fraud(TAUDT852) 24 Government
Audit Training Institute-GS-USDA 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are auditors
COURSE DESCRIPTION:ÃEUpon completion of this course, you will be able to:
Identify auditor responsibilities for the prevention and detection of fraud;
Conduct Risk assessments; ¥ Describe where fraud is committed and who commits
it; ¥ Identify common indicators and detection techniques associated with
illegal activity and abuse; ¥ Describe threats to and idertify safety measures
for computer-based systems; ¥ Describe the federal rules of evidence and
criminal statutes related to fraud; and, ¥ Identify factors relevant to audit
cooperation with investigators and the timing and content of investigative
referrals.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: various 405 0 0 Govt. Audit Trng. Ins.,600
Maryland Ave. SW Washington, DC 20024 202-401-9401 Fax: 202-401-9452

Avg Rating = 0 (0 raters)

ADM515 Price Analysis (1166) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEPrice analysis is required on all contracting actions to
determine wheather the price of the contract is fair and reasonable.  This
course identifies those duties performed by personnel involved in determining
fair and reasonable pricing.  (As an alternative to this course, see "Cost and
Price Analysis".)   the following units of instruction are presented: ¥
Introduction to Contract Pricing; ¥ Conduct market Research for Price Analysis;
¥ Maximize Price Competition; ¥ Price-Related Data From Offerors; ¥ Developing
Award Criteria for Pricing; ¥ Applying Price-Related Factors; ¥ Comparing
Prices; ¥ Account for Differences; ¥ Price-Related Decisions in Sealed Bidding;
¥ Price-Related Decision in Negotiations; and, ¥ Documentation.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 578 0 0 8230 Leesburg Pike, Suite 800 
Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM543 Price Analysis (PRCE05) 16 Headquarters, HR-31/ Professional
Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a two day course that focuses on applying price
analysis techniques in determining price reasonableness.  The course uses
techniques such as market analysis, parametric estimating, and price
benchmarking to determine whether the proposal is a fair and reasonable price
for either award or modification of a contract.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

SAF332 Principles of Accident Investigation 30 System Safety
Development Center/INEL 3 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: The workshop includes accident investigation methods such as
interviewing witnesses, gathering facts, and developing judgments of needs.
Analytical techniques are presented; these include energy trace and barrier
analysis, change analysis, events and causal factors analysis, Management
Oversight and Risk Tree (MORT), and root cause analysis.  The role of
specialists, legal concerns, photography, and management closeout and followup
are all discussed.
LOCATION: Various 700 0 0 P.O. Box 1625 Idaho Falls, ID 83415-3405

208-526-2167 Avg Rating = 0 (0 raters)

SAF383 Principles of Accident Investigation 24 Systems Safety
Development Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis three-day workshop will give you the tools and ability
to conduct a thorough investigation into the safety system deficiencies that
allowed the accident to happen, to write a Report in the internationally
accepted format, and to assist management in providing corrective actions to
avoid recurrence of the accident.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 600 0 0 2540 Woodhill Way Pocatello, ID. 83201

208-232-7765 Fax 208-232-0272 528-48-0903 Avg Rating = 0 (0 raters)

GEN451 Principles of Accounting I (ACC121) 60 Red Rocks Community
College 6 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees involved with accounting
COURSE DESCRIPTION:ÃEThis course introduces the study of accounting principles
and the theory and logic that underlie procedures and practices.  Topics include
the accounting cycle for service and merchandising companies; special journals
and subsidiary ledgers, internal control principles and practices, notes and
interest, inventory systems and costing, plant assets and intangible asset
accounting, and depreciation methods and practices.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified 224 0 39.8 13300 West 6th Ave.
Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0

raters)

EDU320 Principles of Accounting II (ACC122) 60 Red Rocks Community
College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a continuation of ACC 121 and covers
accounting priciples as they apply to partnerships and corporations. Topics
include stocks and bonds, investmrnts, cash flow statements, financial analysis,
budgeting and cost and managerial accounting.
PREREQUISITES:  ACC 121
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 262.2 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDU261 Principles of Chemistry II (CHGN124B) 45 Colorado School of
Mines, Continuing Education 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEContinuation of CHGN121 concentrating on chemical kinetics,
thermodynamics, electrochemistry, organic nomenclature, and chemical equilibrium
(acid-base, solubility, complexation, and redox.)
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 444 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

EDG129 Principles of Ecology (EPM4115) 75 University of Denver -
University College 6 True TARGET AUDIENCE:

DESCRIPTION:  This course examines the concepts of the ecosystem, populations,
communities, the flows of energy, material cycles, and the necessity of
diversity.  Concepts including the unity of organisms and inseparable
interactions with the physical environment of a fiven area are presented and
analyzed.  Class discussions include topics such as: the formation,
distribution, and organization of ecological communities; plant succession and
nutrient cycling; evolutionary trends of plant and animal populations; and
species interactions in subalpine and alpine forests, prairies and plains, and
other major systems.  This course includes at least two visits to selected field
sites, usually scheduled on a Saturday, in addition to the classroom meetings.
Please note that this is now a required core course for all EPM master's degree
students admitted in the 1996-97 catalog year, or later.  It replaces EPM 4000,
Earth Systems Science. 1475 0 0 2211 S. Josephine, St., University
Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231 Avg Rating = 8
(1 raters)

EDG273 Principles of Electronic Communication (TELE 4801) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course gives you an understanding of those basic
technical fundamentals that are vutal to  the success of the modern
telecommunications manager. The course emphasis is on applications of basic



electronic knowledge for the telecommunications professional, and is intended
for those who are new to electronics and circurts.
PREREQUISITES:  TELE4800 Basic algebra skills and knowing how to use a
scientific calculator are requierd. ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDU361 principles of Finance I (FNCE 3100-3) 45 University of
Colorado - Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introduction to money and capital formation,
including the role of banks and other financial intermediaries; the federal
reserve systerm and government regualtion; financial markets and instruments;
and stock and securities exchange. Also covered are foreign currency exchange
rates, risk management, and emerging financial, economic, and regulatory trends.
Discussion includes both domestic and international aspects.
PREREQUISITES: Math 1070, ECON 2012, ECON 2022, ACCT 2200, QUAN 2010, and junior
standing.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 500 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

SAF124 Principles of Fire Protection Engineering 40 Fire Marshals
Association for North America 3 True SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: This seminar is principally designed for individuals that
have design, enforcement or advisory responsibilities concerning the fire
protection of facilities.  Major Topics include: ¥ Combustion and Ignition
phenomenon; ¥ Fire Endurance Evaluation; ¥ Construction and Structural Features;
¥ Materials Application ; ¥ life Risk Analysis ¥ Fire Protection Design
evaluation;  ¥ Design of water Suppression Systems; ¥ Sprinkler System
Development; and, ¥ Egress and Exits.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 295 0 0 One Batterymarch Park Quincy,
MA 02269-9101 617-984-7424  FAX 302-653-5712 Avg Rating = 0 (0
raters)

EDU271 Principles of Macroeconomics (ECO 201) 45 Front Range
Community College 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudies the American economy, stressing the
interrelationships among the household, business, and government sectors.
Explores saving and investment decisions, unemployment, inflation, national
income accounting, taxing and spending policies, the limits of the market and
government, public choice theory, the Federal Reserve System, money and banking,
and intermational trade.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Westminster, CO. 194.25 0 0 3645 West 112th Ave.
Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0

raters)

EDU179 Principles of Macroeconomics (ECO201) 45 Front Range
Community College 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Studies the American economy, stressing the
interrelationships among the household, business, and government sectors.
Explores savings and investment decisions, unemployment, and inflation, national
income accounting, taxing and spending policies, the limits of the market and
government, public choice theory, the Federal Reserve System, money and banking,
and international trade.
COURSE LOCATION:  Front Range Community College. 160.5 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

EDG189 Principles of Macroeconomics (ECON2020-3) 45 University of
Colorado-Boulder Continuing Ed. 6 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAn overview of the economy, examining the flows of
resources and outputs and the factors determining the levels of income and
prices/  Policy problems of inflation, unemployment, and economic growth are
explored.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 270 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

EDU380 Principles of Management (MAN225) 45 Front Range Community
College - CCC on Line 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe emphasis of this course is on the primary functions of
the planning, organizing, staffing, directing and controlling a balance between
both the operational and behavioral approaches in an organization.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Westminater, CO. 345 0 0 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

EDU180 Principles of Microeconomics (ECO202) 45 Front Range
Community College 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Studies the firm in-depth, the nature of cost, and how
these relate to the economy as a whole.  Analyzes economic models of the
consumer, perfect competition, monopoly, oligopoly and monopolisitic
competition.  Explores economic issues including market power, population
growth, positive and negative externalities, income distribution, poverty and
welfare, discrimination, and international economic inter-dependence.
COURSE LOCATION:  Front Range Community College. 160.5 0 0 3645
West 112th Avenue Westminster, CO  80030 303-466-8811 841001037 Avg
Rating = 0 (0 raters)

EDU132 Principles of Microeconomics (ECO202) 45 Red Rocks Community
College 6 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThis course studies the firm in depth, the nature of cost
and how these relate to the economy as a whole.  It analyzes economic models of
the consumer perfect competition, monopoly, oligopoly and monopolistic
competition.  Students also explore economic issues including market power,
population growth, positive and negative externalities, income distribution,
poverty and welfare discrimination and international economic interdependence.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 160.5 0 21.9 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDG188 Principles of Microeconomics (ECON2010-4) 60 University of
Colorado-Boulder Continuing Ed. 6 True SPONSOR: DOE
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExamines basic concepts of microeconomics, or the behavior
and interactions of individuals, firms, and government.  Topics include
determining economic problems, how consumers and businesses make decisions, how
government actions affect markets.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 270 0 0 Campus Box 178 Boulder,
CO 80309 Avg Rating = 0 (0 raters)

SAF151 Principles of Occupational Safety and Health 40 Colorado
Safety Association 3 True TARGET AUDIENCE:  Professionals with a
background in accident prevention who want to improve their management skills.
COURSE DESCRIPTION:   To provide students with state-of-the-art skills to
implement an effective safety program for any size or type of industry.
Subjects covered include:  ¥Safety Organization; ¥Electrical Hazards; ¥Fire
Safety; ¥Ergonomics; ¥Loss Control; ¥Industrial Hygiene; ¥JSA Workshop; ¥Federal
Legislation; ¥Materials Handling; ¥Recordkeeping; ¥Safety Meetings; ¥Office
Safety; ¥Communications for Safety; ¥Accident Investigation; ¥Safety
Inspections; ¥Principles of Guarding; ¥Personal Protective Equipment; ¥Job
Safety Analysis (JSA); ¥New Employee Indoctrination.
COURSE LOCATION:  Denver, CO. 1345 0 0 4730 Oakland Street, Suite 500

Denver, CO  80239 303-373-1937  FAX: 303-373-1955 Avg Rating = 9
(1 raters)

EDU136 Principles of Speech Communication(SPE115) 45 Front Range
Community College 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: this course combines basic theory of speech communication
with public apeech delivbery, preparation, organization, support, and aucience
analysis.
COURSE LOCATION: Various 160.5 0 0 3645 West 112th Avenue

Westminster, CO  80030 303-466-8811 841001037 Avg Rating = 8.7 (3
raters)

LEG130 Privacy Act 8 Legal Education Institute 3 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This one-day course is for attorneys and access
professionals who work with Privacy Act files.  The overview lecture addresses
privacy Act terminology, exemptions, restrictions on disclosure, requests for
access, and requests for corrections.  Students may choose two of the following
workshops:  investigatory records, personnel records, computer matching, Privacy
Act litigation, and administrative procedures.



COURSE LOCATION:  Denver, CO. 0 0 0 600 E Street, NW, Room 7600
Washington, DC  20530 202-616-6700 Avg Rating = 10 (2 raters)

EDG171 Process Safety Management (EPM 4540) 45 University of Denver
6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Students will learn the skills and techniques necessary to
recognize, evaluate and control potential occupational hazards.  Various methods
of hazard analysis will be discussed including Preliminary Hazard Analysis and
Hazard and Operability studies.  The prime objective of the course is to inform
the students of what risk assessment techniques exist, how they may be applied
and the risks/benefits of each type of analysis.
COURSE LOCATION:  Denver, CO. 675 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 8 (1 raters)

ADM161 Processing Personnel Actions (STAF7003) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Personnel clerks, technicians,
assistants, and specialists who are involved in processing and documenting
personnel actions and in maintaining personnel records, who have not had
extensive experience in this area.
COURSE DESCRIPTION:  This five-day training course will teach you how to
research, document, and process personnel actions in the Federal service through
the use of The Guide for Processing Personnel Actions.  You will be able to
correctly determine and verify service computation dates, make creditable
service determinations and correctly establish and maintain prescribed personnel
records.  In addition, you will be able to accurately complete various personnel
forms for accession, change, and separation personnel transactions; and
understand and apply basic provisions of the Privacy Act in regard to security
of employee records and authorized access to, and release of, employee record
information under the Freedom of Information Act.
Among the topics that will be covered in this course are:  ¥The Guide for
Processing Personnel Actions; ¥The functions, organization, and operation of the
typical personnel office; ¥The more common types of personnel transactions and
the processing requirements; ¥The components of the basic personnel records and
files systems and regulatory requirements in their establishment, maintenance,
and security.
COURSE DESCRIPTION:  Various. 745 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM511 Procurement Planning (1164) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees working in contracting
COURSE DESCRIPTION:ÃEthis course is designed to teach contracting personnel
their specific duties in the procurement planning proecess.  The following units
of instruction are persented:  ¥ Initiating the Acquisition;
¥ Analyzing the Requirement; ¥ Determining the Extent of Competition; and, ¥
Source Selection Planning.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 550 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM553 Procurement Planning (ACQI7005) 40 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are involved in the acquisition
planning process.
COURSE DESCRIPTION:ÃEDuring this course you will learn to: ¥ Identify omissions
and dificiencies in a purchase request; ¥  Identify type of funding available
for the requirement; ¥ Identify and collect market data; ¥  Critique
specifications and statements of work; ¥  State the required sources of supply;
¥  Identify the steps involved in utilizing set-asides and the 8(a) program; ¥
State whether other than full and open competition is justified; and, ¥ Develop
a procurement plan.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN201 Professional Development for Women 8 Clemson University, Office
of Professional Development 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Topics include:  ¥Overcoming Terminal Seriousness: Laughter
Matters; ¥How to Give Yourself the POWER to Succeed; ¥Women Walking a Tight
Rope: Lifestyle Balance in a Fast World; ¥"Wholly Bliss"; ¥Success... It's On
the Tip of Your Tongue; ¥The Magic of a Mighty Memory; ¥A Look at Stress and the
Power of Your Mind; ¥how to Set Limits and Say NO!; ¥Beyond Boundaries: The
Journey of Leadership for Women; ¥How to Capture the POWER of Today! Using th
ePower Tools of Success to Build an Exciting, Profitable and Empowered Future.
COURSE LOCATION:  Various. 175 0 0 P O Box 912 Clemson, SC  29633-
0912 800-258-1017  FAX: 800-889-2116 Avg Rating = 7.7 (3 raters)

EDU289 Professional Ethics and Social Responsibility (GEN 323) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides a synthesis of knowledge, values and
perspectives on scuence, humanities and social science as applied to the
student's personal and professiona decision-making responsibilities.  Sthdents
integrate their general education studies with the professiona development
components of the Unoversity of Phoenix curriculum.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 654 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SMT134 Program Management Overview (PGM01) 40 Headquarters, HR-
2.2/Professional Skills 3 True TARGET AUDIENCE:  This course is designed
for professional, technical and managerial personnel.
COURSE DESCRIPTION:  Program Management Overview is a forty-hour course that
provides an overview of the essential elements of program management within the
Department of Energy.  The content includes organizational/management structure
of the Department; program management elements required for establishing a
program:  planning, budgeting, organizing, directing and instrututional
reporting and review requirements; program/project interrelationships; and
program manager role.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 8 (1 raters)



SMT135 Program Planning (PGM02) 40 Headquarters, HR-332.1 3
True TARGET AUDIENCE:  This course is designed for professional,

technical and managerial personnel.
COURSE PREREQUISITE:  Program Management Overview is recommended prerequisite.
COURSE DESCRIPTION:  Program Planning is a forty-hour course that provides an
understanding of roles, responsibilities, authorities and elements of work
critical to program planning in the Department of Energy.  The course covers
DOE's strategic planning process, with emphasis on DOE 5-year planning.  The
content includes the program planning process and the interaction of key
elements in the process; area of responsibility; strategic and long-range
planning; program manager responsibility for planning; and operating plans.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 9 (3 raters)

EDU235 Programming Concepts and Data Structures (MACS 290) 60 Colorado
School of Mines 6 True SPONSOR: DOE
CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  The course emphasizes application of software engineering
techniques to large and more complex examples and problems.  Students are
introduced to a block-structured language, such as Pascal, and to control and
data structures beyond those available in Fortran.  These is an emphasis on
user-defined data structures (such as stacks, queues, trees and has tables) and
user-defined types as well as the concept of an abstract data type.
PREREQUISITES: EPIC201
COURSE LOCATION:  Golden, CO. 1270 0 0 Office of Graduate Studies

Golden, CO 80401-1887 303-272-3247 846000551 Avg Rating = 0 (0
raters)

CRC268 Programming Fundamentals (CIS-142) 60 Front Range Community
College 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAn introduction to the development of computer program
design, using the concepts of structured programming and logic.  To solve
problems dealing with a variety of applications  Data representation and data
manipulation control structures are stressed
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 271.5 0 86.25 3645 West 112th Ave.

Westminister, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

SMT300 Project Control Systems (PMMS6) 40 Headquarters, HR-
2.2/Professional Skills 3 True TARGET AUDIENCE:  Intended Audience is
current and potential DOE Project Managers involved in the development and
monitoring of project baseline.
COURSE PREREQUISITE:  Working level knowledge of the DOE Project Management
System (DOE Order 4780.1); understanding of PCS principles described in the
Project Control System Implementation Reference Manual.
COURSE DESCRIPTION:  Project Control Systems is a forty-hour course that
provides an understanding of project control concepts and techniques necessary
for effective project management.  The course also provides development of the
skills necessary to prepare and maintain project baseline in accordance with the
Project Control System Guidelines.  The content includes roles and
responsibilities of DOE and Contractor Project Managers in the implementation,
use, and review of a project specific PCS; application of the Risk-based graded



approach for the selection of appropriate control techniques; how DOE and
contractor baseline are used as a basis for processes to authorize work, monitor
technical, schedule, cost, and funds status; and determine appropriate
corrective action.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 10 (1 raters)

SMT372 Project Cost & Scheduling Estimating and Analysis at DOE (PMMS2) 40
Headquarters 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course provides practical skills training on how to
develop project cost estimate and schedule baselines, and how to review cost and
schedule estimates provided by contractors.  The course teaches skills used
across the project life-cycle, but focuses on estimates developed in project
planning and the early stages of project execution (design).  The course begins
by making a link between planning and scheduling, and then teaches basic
concepts of scheduling such as activities, milestones, and schedule drivers.
Students practice scheduling projects, and anticipate and plan for potential
schedule roadblocks.   Students practice developing and analyzing CPM schedules.
In the cost lessons, students learn about various kinds of estimates, and their
uses during different stages of the project life-cycle.  Analyzing project risks
and establishing cost contingency levels are also practiced.  Students learn
about the importance of documenting their cost estimate assumptions, and of
distinguishing between project direct and indirect costs.  Particular practice
is provided in analyzing activity-based cost estimates.  The course concludes by
tying cost and schedule estimates together, and requires students to analyze
project cost and schedule estimates for their internal consistency, accuracy,
and relevance to the overall project functional requirements.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, NW

Washington, DC  20585 202-426-1347 Avg Rating = 8 (1 raters)

SMT373 Project Execution (PMMS3) 40 Headquarters 3 True
TARGET AUDIENCE: DOE employees.

COURSE PREREQUISITES:  Attendance at PMC10-Project Planning and Management Core
Program (SMT138) or Best Practices in Project Management (SMT389) an equivalent
working level knowledge of the DOE Project Management System
COURSE DESCRIPTION:  This is a skills-based training course on how to manage the
execution of projects according to the DOE Project Management System.  The
course teaches skills necessary for successfully managing engineering and
design, construction (including conducting remedial actions for environment
restoration projects), customer acceptance, and project closeout.  Students
learn how to get "up to speed" on a project, that is, what critical project
scope, cost, and schedule factors to highlight when preparing to manage the
execution of a project.  Techniques are taught for organizing, managing, and
reviewing project design documents, and for overseeing contractor performance
during construction.  Skills taught include how to identify potential problems
and how to plan to avoid them.  During the training, students review and
evaluate design documents, respond to construction scope, cost, and schedule
problems, and plan for and handle customer acceptance.  Extensive practice is
provided in cost and schedule monitoring including earned value analysis, trend
analysis and forecasting, and how to manage baselines through performance
monitoring and change control.  Throughout the course, managing the project
execution plan and maintaining clear communication between DOE project manager
and contractor staff are emphasized.



COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW
Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

SMT126 Project Leadership, Management, and Communications 40 ESI 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPut fundamental project management skills in their proper
organizational context with this important and enlightening course.  Master the
vital communications and human resources skill critical to any projects success.
Practice key problem-solving and decision making skills and learn how to empower
yourself and other team members through effective negiation.  Because project
managers often work in a high-responsibility, low authority environment, they
must know how to elicit top performance from all members of the project
management team, even when line authority is lacking.  This course gives you an
opportunity to explore how fundamental project management skills fit into their
organizational and human resources contexts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1695 0 0 4301 Fairfax Drive, Suite
800 Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

SMT225 Project Management 8 Pryor Resources, Inc. 3 True
TARGET AUDIENCE: DOE Employees.

COURSE DESCRIPTION:  During this one-day seminar you'll learn to:  ¥Master the
art of project planning, and organize your project from start to finish- without
ommissions, mistakesm or miscalculations; ¥ Use better communication techniques
to get the cooperation, support, and resourced that are vital to the project's
success; ¥ Root out waste in every atage of the project - wasted time, money,
and effort tha t indanger a project's success; ¥ Identify and use indispensable
planning and schedulijg tools that assure the project is implemented exactly as
planned; and  ¥ Estimate time and costs with pinpoint accuracy, using a simple 3
- point approach that reduces the risk of costly delays and errors.
COURSE LOCATION:  Various 195 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 7 (3 raters)

PMT130 Project Management 8 Dept of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUpon completion of this course participants will be able
to: Identify the major steps to coordinate a project; Personalize a leadership
strategy based upon an awareness of a synergistic model of project leadership,
which balances task-and people-oriented requierments, in order to serve both the
short-and long-term objectives of the organization; Demonstrate a working
knowledge of the use of project development techniques; and, Apply the
foundation principles of total quality management and systems thinking in
establishing and accomplishing project objectives.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 85 0 0 12600 W. Colfax Ave. Suite B300

Lakewood, CO. 80215 303-275-7600 Avg Rating = 0 (0 raters)



SMT191 Project Management (43GY) 32 USDA Southwest Training Center
3 True TARGET AUDIENCE:  DOE employees.  Weather you are managing an

office move, implementing a new accounting system or launching a special program
initiative, effective project management skills are critical to your succss.
COURSE DESCRIPTION:  This coruse shows you how to organize and manage a project,
develop the project schedule, manage work-in-progress, forecast when to bring in
staff and resources, and monitor the project until its completion.  You will see
how to select report-back systems and task team members, control a project,
refine the project plan, and spot and correct problems that typically arise.
Objectives:  You will beable to:  ¥ Establish baseline requirements for your
project's feasibility; ¥ Begin project operations by identifying the problem and
defining the project objectives; ¥ Effectively coordinate all project tasks;
¥ Build a successful project team; ¥ Effectively monitor multiple assignments;
and, ¥  Develop a realistic sequence of project milestones.
Content:  Topics covered include:  ¥ The full project management cycle; ¥
Developing and implementing a effective project plan; ¥ Controlling project
schedules and costs, ¥Reporting on project status; ¥Computer software aids.
COURSE LOCATION:  Various. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU256 Project Management (MGT437) 45 University of Phoenix 6
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines project management roles and
environments, the project life cycle, and various techniques of working,
planning, control, and evaluation for project success. (3 credits)
PREREQUISITES:  MGT 436
AVAILABLE SLOTS: Not specified 687 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SMT438 Project Management - Train the Trainer (PMC11) 80 Headquarters
3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: This 10-day course is designed to prepare DOE personnel with
significant project management experience for the challenging responsibility of
training the Departments's future project managers. The fundamental concepts of
adult learning are developed through a series of participant activities and then
applied to real world classroom. The, after becoming familiar with PMC 10's
learning objectives and course materials, the prospective PMC 10 trainer will
have the opportunity to prepare and present at least one of the course's
lessons. Upon completion of the course, the trainer will have a complete PMC10
instructor's guide and the instructional tools to effectively present the course
to diverse DOE audiences.
LOCATION: Various 0 0 0 1000 Independence Avenue, SW Washington,
DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

SMT471 Project Management Applications 40 ESI 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEYou'll propose , plan, and carry out a fullscale project
under typical organizational constraints.  Follow your project through the life
cycle, resolving issues of performance, scheduling, and control as you address
questions of leadership and management.  Each team member will take a turn as
project manager - defining objectives, performing tasks, and producing



deliverables critical to the project's success.  Confirm your mastery of the
core principles of project management in this experiential course and gain the
hands-on confidence to practice your new skills in your organization.
PREREQUISITES:  Project Management Applications is an advanced, practice-based
course and is intended for experienced project managers.  It is therefore
recommended that participants complete at least four other core courses before
registering for this course. ÃE
AVAILABLE SLOTS: Not specified 1695 0 0 4301 Fairfax Druve, Suite
800 Arlington, VA. 22203 888-375*4-8884 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

PMT120 Project Management basic Skills and a Guide to the  PMBOK
Introduction 32 Project Management Institute Seminars 3 True

SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees new to Project Management
COURSE DESCRIPTION:ÃEThis seminar provides the practical knowledge and hands-on
exercises you need to prepare you for starting and completing a project
successfully. Upon completion of this course you will be able to: Create a Work
Breakdown Structure describing your project; ¥ Create a schedule with
activities, durations, and interdependencies; ¥ Delineate, assign, and
accumulate resources and cost to the project; ¥ Identigy, assess, and plan for
the mitigation of the project's risks; ¥ Understand basic contract types and
their ramifications; ¥ Establish ground rules for team communication; and, ¥
Identify the important project metrics to be captured, measured, and analyzed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1550 0 0 P.O. Box 404 Broomall, PA.
19008-0404 1-800-734-4843 Fax:1-610-734-3266 Avg Rating = 0 (0 raters)

SMT140 Project Management Business Management (PMMS2) 40 Headquarters,
HR-332.1 3 True TARGET AUDIENCE:  Intended audience is project managers,
potential project managers and individuals whose positions require knowledge of
project management.
COURSE PREREQUISITES:  Attendance at PMC10-Project Planning & Management Core
Program (SMT138) or an equivalent working level knowledge of the DOE Project
Management System.
COURSE DESCRIPTION:  Project Management Business Management is a forty-hour
course that provides an understanding of (1) organizational and project
structures and their relationship to internal management interfaces, (2) the
relationships and differences between a project plan and a project management
plan, (3) types of procurement and its impact on project costs and the role of
the COR, (4) effective management of project staff, and (5) team building.  The
content includes contracting/Statement of Work/methods of procurement, source
selection/negotiation/award, project staffing and organization structure.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 0 (0 raters)

SMT138 Project Management Core Overview  (PMC10) 80 Headquarters, HR-
332.1 3 True TARGET AUDIENCE:  Intended audience is project managers,
potential project managers, and individuals whose positions require knowledge of
project management.
COURSE DESCRIPTION:  Project Planning and Management Core Overview Program is an
eighty-hour course that provides a basic understanding of (1) project
management, (2) the various stages of project planning and management, (3) the



working nature of the project management system, and (4) project management
concepts and terminology.  The content includes project definition; project
organization and staffing; work breakdown structure; project scheduling; cost
estimating; resource allocation; acquisition strategy and process; and project
reporting.  This course meets certification requirements for Project Managers.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 7.9 (12
raters)

SMT252 Project Management for the Office Professional (43GA) 24 USDA
Southwest Training Center 3 True TARGET AUDIENCE:  DOE employees.
Secretaries, clerical employees and other administrative support staff, GS-5 and
above.
COURSE DESCRIPTION:  Budget cutbacks and rapidly advancing technology are
forcing agencies to re-evaluate activities with a view toward improving
operations and reducing costs.  These important studies create a significant and
constant demand for persons with knowledge and skills in project work, including
those who provide staff support.
Objectives:  You will learn:  ¥Basic project management concepts, terminology,
tools, techniques, procedures, and formats; ¥Systems documentation, including
fact-finding and interviewing techniques; ¥Strategies for identifying, defining,
and solving problems; ¥Project plan development and implementation including
project phasing, staffing, organizing, taksing, and sequencing.
COURSE LOCATION:  Various. 430 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDG294 Project Management Software Techniques (UCIN3510) 15
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course introduces students to project management
software through a hands-on approach. Specific program features and techniques
to plan, budget, and track projects are discussed and practiced. Students learn
to create, interpret, access, and extract information such as Gantt and PERT
charts, resource sheets, and status reports. All students are required to
purchase a selected project management software package.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 249 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

SMT442 Project Management Training 32 USDA/Southeast Training Center
3 True SPONSOR: USDA - Atlanta Training Office

INTENDED AUDIENCE:ÃEDOE Federal employees
COURSE DESCRIPTION:ÃEThis course shows you how to organize and manage a project,
develop the project schedule, manage work-in-progress, forecast when to bring in
staff and resources, and monitor the project until its completion. You will see
how to select report-back systems and task team members, control a project,
refine the project plan, and spot and correct problems that typically arise.
PREREQUISITES:  NoneÃE
LOCATION: Various 0 0 0 75 Spring, SW, Suite 940 Atlanta, GA
30303-3109 404-331-3488  FAX  404-730-3813 Avg Rating = 10 (1 raters)



PMT122 Project Planning and Control Toolbox 16 Project Management
Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are experienced project Managers, Team
Leaders, and Managers of Projects
COURSE DESCRIPTION:ÃETake initiative and employ practical tools to develop a
ready-to-go project plan.  Develop and enhance the contributions you make to
your organization by being able to: Develop a roadmap for your project;
¥ Apply advanced concepts of project scoping, costing, and scheduling to your
own projects; ¥ Deliver quality projects with controlled risks; ¥ Create prompt
and complete progress reports; ¥ Identify problem areas and take proactive steps
to prevent them from occurring; ¥ Track projects and predict their outcome more
effectively.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 795 0 0 P.O. Box 404 Broomall, PA
19008-0404 1-800-734-4843 FAX1-610-734-3266 Avg Rating = 0 (0 raters)

EDU325 Project Planning and Management 18 Colorado State University
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course reviews pronciples for defining project scope
and techniques for integration of project objectives and methods for assigned
duties, budgets and scheduling.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO

0 0 0 110 16th St. Denver, CO. 303-573-6318
Avg Rating = 0 (0 raters)

SMT139 Project Planning for DOE Project Managers (PMMS1) 40
Headquarters, HR-31 3 True TARGET AUDIENCE:  Intended audience is

project managers, potential project managers and individuals whose positions
require knowledge of project management.
COURSE PREREQUISITES:  Attendance at PMC10-Project Planning and Management Core
Program (SMT138) or Best Practices in Project Management (SMT389) an equivalent
working level knowledge of the DOE Project Management System.
COURSE DESCRIPTION:  This course provides hands-on skills training in how to
plan a project, complete conceptual design for it, and develop a plan for
executing that project.  The course teaches skills necessary for planning
projects under DOE's Project Management System.  Taking a systems engineering
approach to project planning, the course emphasizes the development of project
scope through clear, up-front project definition.  The course focuses on the
pre-conceptual and conceptual phases of the project life-cycle.  Skills
practiced include how to review pre-conceptual documentation to develop a firm
understanding of the project's functional requirements, and how to prepare a
plan for conducting conceptual design.  Also included are how to review and
evaluate conceptual design documents.  The course concludes with how to prepare
and review a Project Execution Plan, the document that will be used to manage
the project during project execution.  Critical planning and project definition
skills taught include how to conduct a functional analysis; how to use value
engineering to ensure a cost-effective approach to meeting project functional
requirements; how to conduct a project risk assessment and how to institute
project controls based on that risk assessment; how to organize your project



using a work breakdown structure and a responsibility assignment matrix; and how
to involve internal and external stakeholders in your project planning.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC  20585 202-426-1347 Avg Rating = 7.5 (2
raters)

PMT117 Project Risk Analysis and Management (PMCE03) 32 Headquarters,
HR-31/ Professional Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: This is a Level III project management continuing education
course.  The course objective is to have participants be able to identify and
define project risks, perform a risk analysis, determine appropriate management
and mitigation strategies, and calculate effective cost and schedule contingency
levels to support those strategies.  The course will also enable participants to
describe and determine the appropriate ownership of risk under varying
contractual vehicles, to manage the project risk during execution, and to ensure
adequate funding is available to complete the project.  Project Risk Analysis
and Management relies heavily on the case study method, using a master course
case and computer-assisted simulations to maximize DOE workplace relevance. ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

ADM556 Prompt Payment Act (FINC7002) 8 USDA Southwest Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees responsible for prompt and accurate
payment of their organization's bills.
COURSE DESCRIPTION:ÃEDuring this course you will learn:  The requirements of the
prompt Payment Act; What types of payments are covered under the Act; When the
prompt Payment"clock" starts; Taking discounts; Paying interest penalties;
Maintaining proper, legal and valid vouchers; and, OMB reporting requierments.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 210 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN175 Proofreading (45AN) 16 USDA Southwest Training Center 4
True TARGET AUDIENCE:  DOE employees who want to learn techniques for

eliminating errors and producing professional documents.
COURSE DESCRIPTION:  Would you like to make the task of proofreading documents
as painless as possible?  During this course you will learn: How to punctuate
correctly;  ¥ Review of rules for capitalization and abbreviations; and, ¥
Methods of proofreading, including fold-over, line-by-line and partnering.
COURSE LOCATION:  Various. 265 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 9 (1 raters)

CLE133 Qualifications Analysis Workshop (STAF7004) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees responsibile for evaluating applicants
using the Qualification Standards Handbook for position in the General Schedule.



COURSE DESCRIPTION:ÃEThis course will provide instruction in determining minimum
qualifications and eligibility for a job applicant.  Combining experience and
education to determine minimum qualifications.  Use selective and quality
ranking factors.  You will learn to evaluate the the experience of job
applicants using the Qualification Standards Handbook.  Apply educational
criteria in the standards to determine minimum qualifications  Apply special in-
service placement provisions.  Apply legal and regulatory requirements for
eligibility determinations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 495 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CBT134 Quality Assurance 2 U.S. DOE - Richland Operations Office 3
True SPONSOR: DOE-RL

CONTACT:  6599, 6117, or 3063
INTENDED AUDIENCE:ÃEAll employees
COURSE DESCRIPTION:ÃEDiscusses the current requirements for an effective Quality
Assurance Program sufficient to meet the expectations for quality established by
the Department of Energy including Suspect / Counterfeit Parts.  This is a
Computer Based Training Course and runs from a CD.  It can be taken in the CBT
center in building 460,  room 117.
PREREQUISITES:  NoneÃE

0 0 0 Avg Rating = 0 (0 raters)

SMT470 Quality for Project Managers 24 ESI 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEProject managers must incorporate quality principles to
bring projects in line with corporate quality improvement goals.  Find out how
to integrate quality management concepts with project management practices and
implement quality methods in your project plans.  Learn the philosophy and
principles of continuous improvement and translate these concepts into specific
actions that will ensure the success of your organization's improvement efforts.
Master these proven methods and discover how quality contributes to project
success.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1495 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA. 22203 888-374-8884 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

EDU329 Quality Management 9 Colorado State University 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course shows you how quality management concepts
integrate with project management practices to create a system for implementing
quality methods in a project plan.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

CRC265 QuarkXPress Intro Course 24 Soft Smart, LLC 3 True
SPONSOR: DOE-RFFO (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntro to QuarkXPress will cover controls, basic building
blocks, editing conctents; characters, paragraphs, pictures; adding and deleting
pages; autoflow; quickly replicating page elements and making and assigning
colors.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 795 0 0 3855 Telluride Place

Boulder, CO 80303-7219 303-499-8120  FAX 303-499-8120 Avg
Rating = 0 (0 raters)

ADM486 Quick Financial Statement Analysis & Smarter Key Ratio Applications
8 Dun & Bradstreet 3 True SPONSOR:  DOE

CONTACT X3063
DESCRIPTION:  Two half day workshops: 1) Quick Financial Statement Analysis, you
will lean to Eyeball balance sheets and income statements in a few minutes and
grasp the most important facts, measure the performance of your own department
or company, evaluate the creditworthiness and investment potential of other
companies. present you company's position in its most favorable light accent the
positives for the eyes of investors, creditors, analysis, employees - anyone who
needs to understand your business.  2.) Smarter Key Ratio Applications,  you'll
receive a toolkit of the most critical ratios available.  You'll learn how to
Quickly check out a financial statemnt using a few primary ratios.  Investigate
problem areas by using secondary ratios.  Determine the real "bottom line" of a
company by calulating return on investment (ROI).  Analyze inventory turnover
and whether a firm is generating adequate operating cash.  Uncover problems
often buried in financial statements.
PREREQUISITES: None
COURSE LOCATION: Various 159 0 0 P.O. Box 71186 Chicago, IL
60694-1186 212-692-6600 Avg Rating = 0 (0 raters)

SST336 Rad Worker I Test out (023-483-00/TSTOUT) 4 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True CONTACT:  6117
INTENDED AUDIENCE:ÃEIndividuals wishing to test out of Radiation Worker Level
II.
COURSE LOCATION:  Bldg 60, RFETS 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 8 (7 raters)

SST180 Rad Worker II Test Out (023-484-00/TSTOUT) 4 Kaiser Hill -
Rocky Flats Environmental Technology Site 3 True CONTACT:  6117
TARGET AUDIENCE:  Individuals wishing to test out of Radiation Worker Level II.
COURSE LOCATION:  Bldg 60, RFETS 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 8 (1 raters)

SAF108 Radiation Safety at Superfund Sites 40 US Environmental
Protection Agency 3 True Target Audience:  Individuals who may encounter
radioactive materials in the course of their work or become involved with
regulatory oversight of a contaminated location.

Description:  Topics include types of radiation and methods of interaction,
biological effects, radiation detection and instrumentation, methods of
contamination control and decontamination, transportation regulations, and
remedial and disposal options.  Instruction methods include lectures, class
problem-solving sessions, and exercises that emphasize the hands-on use of
equipment and the practical application of lecture material.  Participants will
learn to detect the presence of radioactive materials while performing
investigations at hazardous waste sites; implement methods of radiation exposure



reduction and contamination control; identify regulations concerning area
posting, exposure limits and reporting, transportation requirements, and release
limits; and propose options for remediation and disposal of radioactive
materials. 0 0 0 Avg Rating = 0 (0 raters)

ENV631 Radiation Safety Officer Refresher 24 CSI-Radiation Safety 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for RSO's and Assistant RSO's who have
previously completed a 40 hour RSO course and who could use an update on current
regulations and compliance issues.  Each class will focus on specific needs of
those attending.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:Gaithersburg, MD. 895 0 0 481 N. Frederick Ave.,
Suite 302 Gaithersburg, MD 20877 301-990-6006 FAX:  301-990-9878

Avg Rating = 0 (0 raters)

SAF316 Radiation Safety Officer Training 40 CSI 3 True TARGET
AUDIENCE: DOE Employees
COURSE DESCRIOTION:
LOCATION: Bethesda, MD 1275 0 0 3827 Farragut, Ave. Kensington, MD
20895 301-942-5946 Avg Rating = 0 (0 raters)

SAF357 RADIDOSE 4 Mel Chew & Assoc. 3 True SPONSOR: Mel Chew
and Assoc.
CONTACT:  Training Hotline / 4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEA computational tool developed by K-H for use in the
accident analysis contained in the authorization basis documents to assess
offsite dose consequences from accidental release of radioactivity, inclusing
inadvertent criticality.  The training consists of an introduction to RADIDOSE
and its technical bases, followed by a hands-on demonstration.  The training was
provided to enable DOE personnel to become familiar with the tool such that a
regulatory review of the authorization basis documents, in particular, the
accident analysis, can be performed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 Vern Peterson,
Instructor Avg Rating = 0 (0 raters)

ENV630 Radioactive Material Transportation and Disposal 40 Applied
Radwaste Management Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis five-day course is designed to thoroughly orient
attendees on radioactive material transporation and disposal topics auch as:
general hazardous material definitions, hazard material table explanation, class
7 material and subclasses, radioactive material packaging, specification
communications, operational limitations, waste calssification and
characterization, new manifesting requierments, advance and prior notifications,
disposal site licenses, NRC/DOT proposed regulations, NORM/NARM, and interim
storage.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Knoxville, TN. 925 0 0 PO Box 2225 West Columbia,
SC 29171 803-926-8558 Fax 803-939-0108 Avg Rating = 0 (0 raters)

ENV594 Radioactivity in the Environment: Risk, Assessment, and Measurement
32 Harvard School of Public Health 3 True TARGET AUDIENCE: DOE

employees
COURSE DESCRIPTION: This course is for individuals who require knowledge of how
to measure and detect the presence of radioactivity in the environment, how
radioactivity is transported through the environment, how to model or predict
environmental transport, and how to assess the risk to members on the public who
are exposed to radioactivity in the environment.  You'll learn: Techniques for
detecting the presence of radioactivity in the environment, including the method
to show compliance with the newly established EPA and NRC Criteria for Release
of a Site for Unrestricted Use; ¥ The mechanisms for radioactive particle
dispersion and transport in the environment through atmospheric and terrestrial
pathways, from their source to potential exposure to the public; and, ¥ The
potential health effects from public exposure to low doses of ionizing radiation
and the estimates of quantitative risk coefficients for doing risk assessments.
COURSE LOCATION: Harvard School of Public Health, Boston MA

1095 0 0 677 Huntington Avenue Boston MA. 617-432-1171
Avg Rating = 0 (0 raters)

SAF303 Radiological Assessors Training (for Auditors and Inspectors) 40
Oak Ridge Institute for Science & Education 3 True TARGET

AUDIENCE:  DOE federal and contractor personnel, including facility
representatives, who perform any and all activities related to evaluation of
contractor efforts in radiological control at DOE facilities.
COURSE PREREQUISITES:  B.S. in science, engineering, or mathematics is
recommended.  It is strongly recommended that those students that do not have a
basic knowledge of the fundamentals of health physics arrange to take the
Radiological Assessors Training (for Auditors and Inspectors) Fundamental
Radiological Control course prior to taking this training.  All participants
should have been previously qualified as radiological workers.
COURSE DESCRIPTION:  This 40-hour course illustrates and reinforces, through
realistic exercises, the knowledge and skills needed to conduct effective
assessments of radiological operations at DOE facilities.  This course is
designed to assist personnel who formally evaluate any or all aspects of a
radiological control program by improving their hands-on assessment skills.
This course was developed in accordance with Article 551 of the Radiological
Control Manual and in response to Defense Nuclear Facilities Safety Board 91-6
requirements.  It also contains information relevant to 10 CFR 835.
Course activities include a mock-up demonstration, in which students gain
practice in performing radiological assessments by identifying poor radiological
work practices intentionally performed by the instructors.  In addition,
participants perform in a field exercise at a DOE nuclear facility, where the
instructor demonstrates effective assessment techniques, followed by the
participants' demonstration of their abilities under instructor supervision.
COURSE LOCATION:  Various 1695 0 0 P O Box 117 Oak Ridge, TN
37831-0117 (615)574-5868 620476801 Avg Rating = 0 (0 raters)

SAF180 Radiological Assessors Training: Applied Radiological Control 40
National Training Resources, Inc. 3 True SPONSER: DOE/RFFO

CONTACT: X3063
TARGET AUDIENCE: DOE Employees who perform any and all activities related to
evaluation of contractor efforts in radiological control at DOE facilities.
COURSE DESCRIPTION:  COURSE DESCRIPTION: This course is designed to assist
personnel who formally evaluate any or all aspects of a radiological control



program by improving their hands-on assessment skills.  Course activities
include a mock-up demonstration, in which students gain practice in performing
radiological assessments by identifying poor radiological work practices
intentionally performed by the instructors.  In addition, participants perform
in a field exercise at a DOE nuclear facility, where the instructor demonstrates
effective assessment techniques, followed by the participants' demonstration of
their abilities under instructor supervision, and a close-up tour of Frenchman
Flats and the Sudan Crater.
COURSE LOCATION:  Various

PREREQUISITES: B.S. in science, engineering, or mathematics is recommended.
It is strongly recommended that those students who do not have a basic knowledge
of the fundamentals of health physics arrange to take the Radiological Assessors
Training (for Auditors and Inspectors), Fundamental Radiological Control course
prior to taking this training.  All participants should have been previously
qualified as radiological workers. 1495 0 0 c/o Charles Brundige,  103
Gulfcrest Ln. Oak Ridge TN. 37830 423-482-3200  FAX: 423-482-9003

Avg Rating = 9 (1 raters)

SAF372 Radiological Emergency Management (IS-3) 16 Emergency Management
Institute/FEMA 3 True SPONSOR: DOE-RF
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis Independent study course contains information on a
variety of radiological topics including:  Fundamdntal Principles of radiation;
Niclear threat and protective measures;  Nuclear power plants;  Radiological
transportation accidents'  Other radiological hazards.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 16825 South Seton Ave, Emmitsburg,
ND. 21727 800-238-3358 Avg Rating = 0 (0 raters)

SAF113 Radiological Emergency Response 16 Emergency Management
Institute/FEMA 3 True SPONSOR: DOE-RF
CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is a prerequisite to the resident course, S301,
Radiological Emergency Response Operations (RERO).  The goal of this independent
study course is to provide a learning experience in which participants
demonstrate a comprehensive understanding of radiological protection and
response principles, guidelines, and regulations to prepare them for the
operations course.  Only those people who will be approved to attend the RERO
course should take this independent study course
PREREQUISITES:  See course description.ÃE
AVAILABLE SLOTS: Not specified 0 0 0 16825 South Seton Ave

Emmitsburg, ND>  21727 800-238-3358 Avg Rating = 0 (0 raters)

SAF131 Radiological Surveys in Support of Decommissioning 40 ORISE 3
True TARGET AUDIENCE:  DOE Employees

COURSE DESCRIPTION:  This one-week, lecture and field course introduces course
participants to the  timely issure of designing and implementing radiological
surveys in support of the decommissioning process.  this course emphasizes
several recently issure and relevant NUREG and other guidance dicuments.



COURSE LOCATION:  Oak Ridge, TN. 1495 0 0 P.O. Box 117 Oak
Ridge, TN.  37831-0117 423-576-0238  FAX: 423-576-9383 Avg Rating = 0
(0 raters)

SST191 Radiological Worker - Level I (Requal) (023-489-02 & 023-483-00)) 8
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Must have been qualified or requalified as Radiological
Worker within the last two (2) years to be eligible to take this class.
Otherwise, you must reschedule for the three (3) day Radiological Worker I
Qualification Course (SST190).
COURSE DESCRIPTION:  Requalifies currently qualified Radiation Worker Level I
personnel to the new radiological control standards.  Students will be given a
student guide to self study the materials in advance of taking a comprehensive
exam to demonstrate their competency.  This course consists of a multiple
lessons, a practical factors evaluation which is a demonstration of your ability
to perform in an area controlled for radiological purposes, and lessons learned.
COURSE LOCATION:  RFETS Building 060 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

SST190 Radiological Worker - Level I Initial (023-489-01 & 023-483-00) 16
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  To qualify personnel to the Level I Radiological Worker
status.  This status will allow a person access to areas controlled radiological
purposes and radiation area only.  The Level I qualified person may not enter
areas posted for contamination, high radiation, airborne required.  This portion
of the training must be completed by passing an exam with a score of 80% or
greater prior to attending the Radiation Worker Level I Practical Factors
Evaluation training phase.
COURSE LOCATION:  RFETS Building 060 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 8 (1 raters)

SST193 Radiological Worker - Level II (Requal) (023-489-02 & 023-484-00) 12
Kaiser Hill - Rocky Flats Environmental Technology Site 3 True
TARGET AUDIENCE:  DOE and support contractor employees.

COURSE PREREQUISITE:  Current respirator card.
COURSE DESCRTIPTION:  Requalifies currently qualified radiological workers to
the current level required to comply with the Radiological Control Manual and 10
CFR 835.
NOTE:  All students must bring to class a current respirator qualification card
and their full face respirator glasses to class.
COURSE LOCATION:  RFETS Building 060 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 8 (3 raters)

SST192 Radiological Worker - Level II Classroom (023-489-01 & 023-484-00)
16 Kaiser Hill - Rocky Flats Environmental Technology Site 3
True TARGET AUDIENCE:  DOE and support contractor employees.

COURSE PREREQUISITE:  Current respirator card for Full Face Respirator (and
prescrition inserts if required)
COURSE DESCRIPTION:  To prepare the student for qualification as a Radiological
Worker Level II per the requirements of the Radiological Control Manual and 10
CFR 835.  This training will permit personnel unescorted access into areas
controlled for radiological purposes to perform hands on work.
NOTE:  All Students must bring to class a current respirator qualification card
and their full face respirator glasses, if they wear glasses, these items must
be brought to the first day of class.



COURSE LOCATION:  RFETS Building 060 0 0 0 P.O. Box 464
Golden, CO 80402-0464 841296851 Avg Rating = 9 (5 raters)

CBT105 RCRA Compliance ( Course No. 023-435-01) 2 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True TARGET AUDIENCE:  Personnel &
subcontractors who are involved in hazardous waste management activities but are
not required to maintain a RCRA, Waste Generator, or Environmental Coordinator
Qualification.  Those personnel who may be excluded include:  clerical;
secretarial; and certain staff, support services, performance assurance, and
communication personnel as long as they do not supervise other personnel.
Everyone MUST still complete the RCRA Hazardous Waste Supervisor's Checklist.
COURSE PREREQUISITES:  RCRA Hazardous Waste Supervisor's Checklist, RF 5400.1,
must be signed by individual's supervisor prior to taking this course.
COURSE DESCRIPTION:  Upon completion of this course, the employee will be able
to describe Rocky Flats requirements as a hazardous waste producer and
individual responsibilities as directed by the requirements.  For all RFP
personnel.  State RCRA Permit issued to RFP by the State of Colorado for the
operation facility requires the triaining of all facility personnel on an annual
basis.  To be completed within 6 months of hire date and annually thereafter.
COURSE LOCATION:  DOE Training Office, Building T371C. 0 0 0

P.O. Box 464 Golden, CO 80402-0464 841296851 Avg Rating = 0
(0 raters)

EDG119 RCRA Permitting & Compliance (EPM 4280) 45 University of Denver
6 True SPONSOR: DOE/RF

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course presents RCRA's "cradle to grave" regulations
governing solid and hazardous waste generation and disposal, the various
permitting requirements, and the process by which permits are obtained.  Design
and performance requirements for treatment, storage and disposal facilities will
be examined.  Developing trends in waste management minimization, solid waste
management and special waste controls will be examined.
COURSE LOCATION:  Various. 690 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 7.6 (5
raters)

ENV629 RCRA Regulations 0 Government Institutes 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃERCRA, which governs your hazardous waste management
activities - is constantly changing.  EPA and the courts are continuously fine-
tuning the rules you must obey for identifying your hazardous wastes, recyclung
certain materials, land disposal, cleaning up RCRA sites, hazmat transportation,
and maintaining compliance. During this two day course you will cover such
topics as: Comprehensive Overview of RCRA and the Regulatory Program;
Transporting Hazardous Wastes; Identification of Solid and Hazardous Wastes;
RCRA Corrective Action; Identifying and Complying with the TSD requirements.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Charleston, SC. 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

SST128 RCRA Tank Custodian (016-863-01) 3 Kaiser Hill - Rocky Flats
Environmental Technology Site 3 True TARGET AUDIENCE:  DOE employees.



COURSE PREREQUISITE:  RCRA Waste Management Classroom (EG&G Course No. 018-863-
01) (SST129).
COURSE DESCRIPTION:  For personnel with hazardous waste responsibilities
associated with RCRA tank systems and mixed residues tank systems.  These
personnel may include RCRA Custodians, RCRA Custodian Alternates for purposes of
inspections, waste generators, environmental coordinators, supervisors.
Additional personnel may include organic air emissions inpectors, liquid tank
transfer personnel, design engineers, waste surveillance and assessors.
COURSE LOCATION:  RFETS Building 131
PREREQUISITE:  RCRA Waste Management 0 0 0 P.O. Box 464

Golden, CO 80402-0464 841296851 Avg Rating = 7.5 (13 raters)

SST129 RCRA Waste Management (018-863-01) 4 Kaiser Hill - Rocky Flats
Environmental Technology Site 3 True TARGET AUDIENCE: DOE employees.  For
personnel with hazardous waste responsibilities associated with RCRA units to
include RCRA regulated unit owners, RCRA Custodians, RCRA Custodian alternates
for purposes of inspections, RCRA & Waste Generator OJT Walkthru Environmental
Program Manager, Environmental Surveillance/Assessors/Aud., Waste Technicial
Support & Supervisors.
COURSE PREREQUISITE:  Completion of General Employee Training Waste Management.
Computer-based Training on RCRA Compliance (023-435-01).
COURSE DESCRIPTION: Formerly named RCRA Custodian Training.  Changed in February
1994.
Demonstrate in a written exam, knowledge of the following topics:  application
of hazardous waste regulations, hazardous waste enforcement, management
responsibilities at Rocky Flats Plant, hazardous waste accumulation, storage and
treatment, hazardous waste inspection, hazardous waste spills and incidents and
record keeping.  Persons who will have custodial responsibilities of RCRA at the
RFP.
COURSE LOCATION: RFETS Building 131
PREREQUISITE:  CBT105 0 0 0 P.O. Box 464 Golden, CO 80402-
0464 841296851 Avg Rating = 8.2 (15 raters)

EDG344 Re-inventing the Future of Business through Electronic Commerce
(MOTM4425) 45 University of Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe impressive progress that has been made in EC is only
overshadowed by its potential. This course is designed to give studnets an
understanding of how to assess the future of EC technology and how it will
impact business and consumer practices and how companies can position themselves
in the future marketplace. The methods of technology assessment, technology
forecasting, global marketing analysis, and consumer behavior analysis are
combuned to enable students to predict EC business trends and develop strategies
to keep companies ahead of their competition in EC business methods.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

PMT126 Real-World Project Management 16 Pryor Resources, Inc. 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course takes you way beyond Gantt charts and shows you
what it really takes to champion a project.  You'll get a thorough brieding in



planning, scheduling and budgeting;  Gain the skills it takes to get ideas,
instructions and requests across quickly and accurately; Learn to stay on top of
deadlines and expenses; Discover ways to rebound quickly from surprises and
setbacks; and, See how to get the best from people who don't normally report to
you.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 495 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

SMT487 Real-World Supervision Skills 8 ETCw/CareerTrack 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESo much more is expected of supervisors today - in terms of
coaching people, communicasting corporate directives, paving the way for change
- that it's critical you keep up-to-date on the skills you need to do your job.
During this course you'll learn ways to: build a team that gets things done;
reward your staff in ways that truly motivate; Keep your people focused on high-
payoff priorities; Turn difficult workers into allies; and, Handle employee
conflicts fairly, with no hard feelings.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 Fax303-447-1696 840966001 Avg Rating = 0
(0 raters)

EDG195 Reclamation of Disturbed Lands (ESGN552) 45 Colorado School of
Mines 6 True SPONSOR: DOE
CONTACT:  X4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  Basic principles and practices in reclaiming distrubed
lands.  Includes overview of present legal requirements for reclamation and
basic elements of the reclamation planning process.  Examination of reclamation
methods including recontouring, erosion control, soil preparation, plant
establishment, seed mixtures, nursey stock, and wildlife habitat rehabilitation.
Practioners in the field talk on their experiences.ÃE
PREREQUISITES:  Consent of instructor.ÃE
AVAILABLE SLOTS: Not specified 1270 0 0 1500 Illinois, P.O. Box
4028 Golden, CO 80401-0028 303-273-3247 846000551 Avg Rating = 0 (0
raters)

ADM570 Recovering Costs in Government Contracts 24 George Washington
University Law School 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECost recovery involves an extensive battery of government
rules, procedures, and standards that cover cost allowability, cost
allocability, cost reasonableness, and other related areas. Contractors must
understand these concepts and be able to apply the appropriate rules to prove
the contract costs they incur are legitimate. Government personnel must
understand and be able to enforce those requierments effectively.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various 975 0 0 600 New Hampshire Ave, N.W.
Suite 100 Washington, DC 20037 202-223-2770 Avg Rating = 0 (0
raters)

ADM524 Reduction-In-Force (STAF7005) 24 USDA Southwest Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees in the personnel office staff whose
responsibilities include directing or executing a reduction-in-force.
COURSE DESCRIPTION:ÃEThis three day course will help you: Understand key terms
including competitive area, competitive level, retention group, retiention
subgroup, bumping and retreation; ¥Establish a retention register;
¥ Apply the reduction-in-force actions of displacement, retreating, bumping and
sepatration; ¥ Recognize and differentiate transfers of function from
reorganizations, as well as employee rights and agency obligations in transfers
of function; ¥ Explain pay implications in reduction-in-force; and, ¥ Recognize
RIF actions subject to appeal, explain the appeals procedure, and cite current
relevant case law.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 545 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

COM207 Refresher Course for Mediators in Governmental Organizations 16
Collaborative Decision Resources 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETopics to be covered in this course include: An Iverview of
Alternative Dispure Resolution i the Governmental Arena; Teh Mediation Process;
Dynamics of Mediating Labor Relations Issues; Essential communication Skills for
Mediators: Framing and Reframing; Analyzing Conflicts; Plenary Debrief of
Simualtion and Review of the Day; Using the Caucus to Deal with Underlying
Issues; Avoiding Impasse During Mediation; and, The Role of Advocates and Other
Representatives in Mediation.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 0 0 0 100 Arapahoe Ave., Sutie 12

Boulder, CO 80302 303-442-7367  FAX  303-442-7442 Avg Rating = 0
(0 raters)

GEN147 Regents Credit Bank 0 Regents College (Attn: Dir.  of
Military Affairs) 3 True Target Audience:  DOE Employees
Description:  The Credit Bank is a credit evaluation and record keeping service
that allows individuals to record college-level work on a single master
transcript.  Only those credits acceptable toward a Regents College degree can
be listed on Credit Bank transcript.  The fee covers the cost of evaluating all
academic transcripts submitted within one year of registration in the credit
bank.  After the initial year of registration, a student is charged the
Transcript Update Fee for each transcript submitted for Credit Bank evaluation
and posting.  Students registered in the Credit Bank who wishes to enroll in a
degree program can do so by paying the difference between the Credit Bank
Registration Fee and the Enrollment Fee in effect at the time they choose to
enroll in the degree program.  The date they enroll in the degree program will
establish their academic policy date.  225 0 0 7 Columbia Circle

Albany, NY 12203-5159 518-464-8800 Avg Rating = 0 (0 raters)



ENV653 Registered Environmental Manager Initial &Re- Certification Workshop
12 National Environmental Trainng Office (NETO) 3 True SPONSOR:

DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃENETO is sponsoring a training workshop via satellite
television to enable government and contractor employees with environmental
management responsibilities to obtain initial certification or re-certification
of the National Registry of Environmental Professionals as a Registered
Environmental Manager(REM), Associate Environmental Professional (AEP), or
Certified Environmental auditor (CRA). This workshop will address topics
a;;licable to environmental professionals followed by a Certification
EXAM.Initial Certification requires participantion in the workshop and
successful completion of the examination.
PREREQUISITES: For REM/ AEP/ CEA: Bachelor's degree preferably in a scientific
or technical Discipline, four years (CEA) or five years (REM) of environmental
or safety experience. ÃE Equivalent of two years in college level programs
(preferably science or Technical) for the AEP Credential.
AVAILABLE SLOTS: Not specified
COURSE LOCARTION: Denver, CO. 545 0 0 Building 703-46A Aiken, SC
29802 803-725-7153 Fax 803-725-7241 Avg Rating = 0 (0 raters)

ENV163 Registered ISO 9000 Lead Auditor Training for Certification  40
L Marvin Johnson and Associates 3 True TARGET AUDIENCE:  DOE

Employees

COURSE DESCRIPTION:   Topics Include:  ¥Certification of lead auditors to NQA-1
and 5700.6C;  ¥Certification of environmental quality auditors and self audits;
¥Certification of lead auditors to nuclear and DOE regulations.

COURSE LOCATION:  Various 1275 0 0 822 Montezuma Way West Covina,
CA. 91791 818-9191728 Avg Rating = 0 (0 raters)

EDG124 Regulation of Underground Storage Tanks (EPM 4730) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course addresses the new EPA and Colorado Department
of Health regulations which affect all aspects of underground storage tanks.  It
reviews corrective actions plans and technologies for handling leaking
underground storage tanks, associated piping systems, and cleanups of
contaminated groundwater and soil.  It examines methods available to detect and
monitor leaks and evaluates liability and management issues associated with
ownership and/or operation of underground storage tanks.
COURSE LOCATION:  Various. 675 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 8 (2 raters)

OPS170 Regulatory Overview for Engineers (EF006) 28 Headquarters, HR-2/
Prodessional Skills 3 True TARGET AUDIENCE:  DOE Technical Managers,
Senior Staff, Technical Professionals, New DOE Employees, and Current Employees
desiring knowledge of the Rules and Regulations regarding the operation of the
DOE complex.
COURSE DESCRIPTION:  The Regulatory Overview course is a four-day course.  This
course will provide the student with a broad-based knowledge of regulatory
requirements applicable to the Department of Energy, the Department's mission
and facilities, including current issues and future regulatory directions.  The
student will gain an understanding of the engineering role in regulatory



compliance.  Topics included are:  1)  DOE Regulatory Environment; 2)  Health
and Safety Regulations; 3)  Environmental Regulations; 4)  Hazardous Waste
Issues; 5)  Engineering Role in Regulatory Compliance.
Course Objectives:  Upon completion of this course of instruction the Trainee
will be able to identify the Rules and Regulations associated with the DOE
Nuclear Complex.
This is a Principles of Engineering Sciences course.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 6 (1 raters)

LEG158 Regulatory Takings: Government vs. Private Property Rights 16
CLE International 3 True TARGET AUDIENCE: DOE Professional Employees

COURSE DESCRIPTION: Topics to be covered: History of Takings Jurisprudence;
Downzonings and Changes in Master Plans; Exactions; Wetlands and Flood Zones;
The Endangered Species Act; Other Special Takings Circumstances; Partial Takings
Claims; Vested Rights and Takings; Takings Legislation around the Country;
Litigating Takings Cases; The Administrative Aspect of Takings Cases; Valuation
and Other Evidentiary Considerations; Ethics Considerations.
LOCATION: Various 395 0 0 1541 Race St., Suite 100 Denver, CO
80206 303-377-6600    FAX  303-321-6320 841092171 Avg Rating = 0 (0 raters)

SEC120 Reid Technique of Interviewing & Interrogation 24 John E. Reid &
Associates 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Topics include:  ¥Interview & Interrogation Preparation;
¥Behavior Symptoms; ¥Read Behavioral Analysis Interview (B.A.I.); ¥The Reid
"Nine Steps of Interrogation."
COURSE LOCATION:  Various. 550 0 0 250 South Wacker Drive, Suite
1100 Chicago, IL  60606 1-800-255-5747 Avg Rating = 0 (0 raters)

ADM619 Report Writing (WRIT7020) 24 USDA Southwest Training Center
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who need to write logical and eser-
friendly reports.
COURSE DESCRIPTION:ÃEDuring this three-day course you will learn: Getting past
writer's block; Incorporating research into your report; Choosing the right
style and tone; Organizing your report logically; Pinpointing what your reader
needs to know; Limiting the scope of reports; and, Using appropriate punctuation
and sentence structure. You will also learn how to: Write reports that get
results; Produce professional, finished products; Give greater emphasis to your
report findings and recommentations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM371 Reporting Budget Execution: SF- 133 (BUDG8102) 8 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: 966-3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: This one-day course covers changes in the substantially
revised SF-133, Statement of Budget Execution, promulgated under the latest
version of OMB's Circular A-34, Budget Execution. It also includes a discussion



of the new U.S. Government Standard General Ledger accounts and the crosswalks
necessary to prepare the revised SF-133 from automated financial management
systems.
PREREQUISITES: None
COURSE LOCATION: Various 210 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CLE138 Residental Workshop for Aspiring Administrative Staff 24 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this three day workshop you'll cover such topics as:
Powerful Presentations; Decision Making for Administrators; Clear thinking for
problem Solving; and, Govrnment Service Revolutionized.  You will learn to: Deal
directly with the audience and nail your main message every time; match the
appropriate presentation style and materials to the type of briefing;
Differentiate between facts and inferences; Deal with people individually and in
groups; Take the initiative on new projects; and, Generate information tables to
facilitate dexision making.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 475 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CLE106 Residential Seminar for the Executive Secretary 32 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  Secretaries wishing to improve
their skills.
COURSE DESCRIPTION:  Topics will include:  ¥Gender Communication in the
Workplace;  ¥Managing Yourself and Your Priorities;  ¥Practical Listening Skills
that Work;  ¥Writing:  Getting Your Message Across;  ¥Presenting Yourself:
Speaking with Confidence.
COURSE LOCATION:  Various. 285 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 8.6 (11 raters)

ENV302 Resource Conservation and Recovery Act (RCRA) Seminar 24 McCoy
and Associates, Inc. 3 True TARGET AUDIENCE: RCRA custodians, trainers,
supervisors and managers.
COURSE DESCRIPTION: Identifying Solid and Hazardous Waste; Characteristic
Hazardous Waste; The Revised Toxic Characteristic; Listed Hazardous Waste-What's
Covered and What Isn't.
COURSE LOCATION: Various. 1600 0 0 25107 Genesee Trail Rd. Ste. 200

Golden, CO 80401 (303) 526-2674 Avg Rating = 8 (1 raters)

SST125 Respirator Fit - Chamber Test Certification (Course No. 056-284-02)
1 Kaiser Hill - Rocky Flats Environmental Technology Site 3
True TARGET AUDIENCE:  Individuals requiring a respirator for access to

the protected area.
COURSE DESCRIPTION:  This is the last step in receiving a respirator card.
COURSE LOCATION:  Trailer 452G. 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

CBT101 Respirator Indoctrination (Course No. 056-284-01) 1 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True TARGET



AUDIENCE:  Those individuals requiring respirator cards within the performance
of their duties.
COURSE DESCRIPTION:  This course is on a computer and allows the individual to
go through the course at their own pace.  The course describes the use of
respirators and the requirements for using them.  This is the first step in a
three-step process in getting a respirator card.
COURSE LOCATION:  The student will need to go to Occupational Health to
accoomplish the CBT, Fit, and physical.  Telephone extensions for scheduling
appointments are as follows:
               Respirator CBT - x2430
               Respirator Fit - x8253
               Physical - x8372 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

COM213 Restructuring Internal communication to Drive Radical Change 16
International Quality and Productivity Center 3 True SPONSOR: DOE-

RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEOne of the biggest challenges facing organizational
communication professionals today is finging ways in which employees can connect
their jobs with the mission, vision and values of an organization. When this
connection is achieved, employees' attention can be focused on the
organization's strategic objectives and goals to create a win-win situation for
evryone.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: New Orleans, LA 1395 0 0 150 Clove Road PO Box 401

Little Falls, NJ 07424-0401 1-800-882-8684 Avg Rating = 0 (0
raters)

SST325 RFFO Stop Work & Shutdown Authority 2 RFFO 3 True SPONSOR:
DOE-RF
CONTACT: Training Hotline / 3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to make RFFO Employees aware of the
parameters of stop work and shutdown authority as it applies within the Rocky
Flats Environmental Technologh Site.  This understanding is critical to
employees being prepared to exercise these authorities appropriately.  The
course covers imminent health and safety hazards, stop work authority, shutdown
authorization authority, and utilizes classroom scenarios to reinforce the
application of theory.  Successful completion of the course requires passing an
end-of-course test. 0 0 0 Avg Rating = 0
(0 raters)

SAF402 Rigging Safety & Inspector Certification 24 Crane Institute of
America, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE Movement of loads requires a through knowledge of safe
rigging practices and proper use and inspection of rigging equipment.  This
program covers all the areas personnel require to perform rigging tasks safely,
i.e., wire rope, chain, hardware, lifting devices, slings, calculating sling
loads, safe rigging practices, and hand singnals.  Training and certification
gives assurance that OSHA/ANSI requirements are met.  Heavy emphasis is placed
on how to inspect rigging equipment in accordance with OSHA and ANSI
requirements.



PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 525 1063 Maitland Center
Commons, 100 Maitland, FL 32751 800-832-2726  FAX 407-875-1126

Avg Rating = 0 (0 raters)

SAF350 Risk Analysis of External Events 32 Process Safety Institute
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUpon completion of this course you will know: The basic
concepts of external events analysis; What external events must be considered in
Safety Analysis Reports(SAR's); How external events can cause structure, system,
and component failures; The data that external events experts must have about
your site to conduct a likelihood analysis of those events;  and, How to make
simplified conservative assessments of the likelihood of an external event.
PREREQUISITES:  participants should have the equivalent of a bachelor's degree
in science, engineering, or mathematics, and a working knowledge of qualitative
safety assessments, safety analyses, and risk analyses. Previous experience with
probability theory of statistics is helpful but not requied.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1395 0 0 10301 Technology Drive

Knoxville, TN. 37932-3369 423-675-2580 Avg Rating = 0 (0
raters)

SMT469 Risk Management 24 ESI 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIntensive exercises and simulations give you practice
applying risk management theory, concepts, and principles in realistic
scenarios.  Put this knowledge to work as you tackle a comprehensive four-part
case study through interactive group exercises.  A comprehensive toolkit of
templates, forms, and checklists is included in the course materials.  You'll
also get the new book Risk Management: Concepts and Guidance.  Take the
uncertainty out of managing uncertainly with the proven strategies in this
powerful course.  You'll get a roadmap for steering clear of unnecessary risk
and mitigating the impact of unavoidable challenges.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1495 0 0 4301 Fairgax Deive, Suite 800

Arlington, VA. 22203 888-374-8884 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

EDU327 Risk Management 18 Colorado State University 6 True
SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course covers all aspects of risk management including
risk vs. uncertainty, contingency management, qualitative/quantatiative analysis
and cultural attitudes toward risk.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

GEN486 Risk Management and Liability issues in Occupational Safety and
Health 16 Harvard School of Public Health 3 True SPONSOR: DOE-
RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is of specific intrest to those responsible
for: Workers' compensation; Management of ADA cases; Safety & Health management;
Industrial Hygiene; Corporate legal issues; Medical records & Confidentiality;
Workplace drug testing; Workplace reproductive hazards; and, Liability issues in
managed care.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boston, MA 545 0 0 677 Huntington Ave. LL-23

Boston MA. 02115-6096 617-432-1171 Fax 617-432-1969 Avg Rating = 0
(0 raters)

ENV627 Risk-Based Environmental Decision - Making  32 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃERisk assessment is a Critical part of today's "common
sense" approach to environmental compliance.  Used effectively, risk-based
decision-making helps you evaluate your compliance options, select the best
solutions, and reduce your compliance costs.Some of the Topics that will be
covered include: Assessing and Characterizing risk; Dealing with uncertainty;
The Science behind risk assessment; and, Risk Management planning.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Arlington, VA. 1699 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

SAF129 Root Cause Analysis Techniques 32 Quality Training &
Resource Center 3 True TARGET AUDIENCE:  Management and technical staff
who may be required to perform formal root cause analysis will learn those
skills in this course.
COURSE PREREQUISITE:  "Introduction to Root Cause Analysis" must be completed
before enrolling in "Root Cause Analysis Techniques."
COURSE DESCRIPTION:  This four-day course concentrates on skill development in
performing formal, structured root cause analysis.  The first two days cover the
following techniques:  change analysis, barrier analysis, events and causal
factors analysis, and the construction of tree diagrams.  The final two days are
spent learning the Management Oversight and Risk Tree (MORT) root cause analysis
technique, including an introduction to the full MORT analysis structure.
Upon completion of the course, participants will be able to successfully apply
these structured root cause analysis techniques to identified problems, develop
recommended actions to correct immediate situations as well as prevent their
recurrence, and evaluate these proposed solutions.  Course materials are
presented using reading assignments, lectures, class discussion, and directed
work on selected case studies.
Topical Outline:  ¥Change Analysis;  ¥Barrier Analysis;  ¥Events and Causal
Factor Analysis;  ¥Tree Diagrams;  ¥Developing Solutions;  ¥Evaluating
Solutions.
COURSE LOCATION:  Quality Training & Resource Center, Richland, WA. 520 0

0 P O Box 888 Richland, WA  99352 509-376-7117 Avg
Rating = 0 (0 raters)

SAF308 Root Cause Investigation and Analysis 32 Conger & Elsea, Inc.
3 True TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  Upon Completion of this course, students will be qualified
to perform root cause analyses and meet the requirements of DOE Order 5000.3B.
COURSE LOCATION:  Various. 0 0 0 6365 E. Alabama Rd. M/S-13

Woodstock, GA 30188 1-800-875-8709 Avg Rating = 0 (0 raters)

SEC105 Safeguards & Security Information Management System - (SSIMS) Data
Entry 24 Central Training Academy 3 True SPONSOR: DOE-CTA
CONTACT:  5-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDesigned for DOE and DOE-contractor data-entry personnel
who are responsible for safeguards and security (S&S) assessments, insprctions,
and surverys; or for granting, registering, or terminating S&S facilities and
their activities; and those who monitor, analyze, updage, and track results via
the SSIMS.  This course describes procedures for updating and maintaining the
faciliey register and for entering, tracking, validating, and verifying S&S
survey findings and the corroective actions that result from those findings.
PREREQUISITES:  Possession of a user ID and password, with access to SSIMS:
experience with Windows: understanding of the basic functions of FDAR approval,
Contract Security Classification Specifications, and surveys as documented in
DOE 470.1 0 0 0 Albuqurque, NM Avg Rating = 0
(0 raters)

SEC233 Safeguards and Secruity Awareness Coordinators Training (CTA-110) 40
DOE Central Training Academy 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides attendees with the fundamentals of
preparing, conducting, and presenting S&S awareness briefings and materials at
DOE sites.  The course emphasizes presentation skills; curriculum development;
skills needed for determining video requirements and publishing newsletters and
posters; and administration of S&S awareness programs.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Central Training Academy 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0
(0 raters)

SAF247 Safety Analysis in Transition 40 Regents - University of
California (Attn: Pat McCaskey) 3 True SPONSOR: DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees in volved in Safety
COURSE DESCRIPTION:ÃEThis workshop will focus on current approaches in tailoring
the safety analysis process and documentaion to meet the needs of changing
missions and tighter budgets at DOE facilities.  With the theme of Safety
Analysis in Transition, this workshop will provide attendees the forum to
exchange experiences and knowledge as we strive for safety excellence in a
changing environment.  Technical programs will consist of:  Nuclear Facility
Safety Analysis, Managing Risk and Work Safety, Hazard Categorization and
Analysis, Technical Safety  Requirements, Work smart Standards, Risk Assessment
and Criticality Issues, Consequence Analysis I, Consequence Analysis II/Natural
Phenomena, Maintaining the Safety/Authorization Basis, Integrated ES&H
Management, Plenary Session, and Tools.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 200 0 0 L-360, LLNL, P.O. Box 808

Livermore, CA 94551 510-422-1606 Avg Rating = 0 (0 raters)



SAF152 Safety Management Techniques 40 Colorado Safety Association 3
True TARGET AUDIENCE:  Professionals who are directly involved in the

training of supervisors, employees or upper management.  Anyone concerned with
development of in-depth training programs.
COURSE DESCRIPTION:  To provide the safety professional with skills in
communication and the management functions of safety.  This five-day course is
designed for professionals who wish to expand their management skills.
Subjects covered include:  ¥Meeting leadership and Conference Leading Practice;
¥Management Communication/Listening; ¥Safety Program Exchange (a workshop
session on established procedures and methods for enhancing a safety program);
¥Safety Management; ¥Safety Program Audits; ¥Safety Management by Objectives;
¥Problem-Solving; ¥Decision-Making; ¥Human Relations; ¥Scope and Functions of
the Safety Position; ¥Accident Investigation.
COURSE LOCATION:  Denver, CO. 1345 0 0 4730 Oakland Street, Suite 500

Denver, CO  80239 303-373-1937  FAX: 303-373-1955 Avg Rating = 9
(1 raters)

SAF105 Safety Officer Practical Training Orientation PFT-112 40 DOE
Central Training Academy 3 True Target Audience: DOE and DOE
contractor safety personnel who oversee protective force operations

Description:  Using lecture and pratical application, this course familiarizes
DOE safety personnel with the mission of the DOE protective force, and with the
equipment, abilities, and training required to support that mission.  Attendee
will receive comprehensive training in safety requirements and in the equipment
used and applied during protective force training and operations.
Familiarization with DOE standard weapons and their safety features.  Extensive
discussion of applicable DOE orders that establish safety requirements for
protective force training.  An understanding of protective force firearms and
tactics training.  Familiarization with applicable OSHA regulations that cover
DOE training facilities.

Special Equipment:  Hat, Sunglasses, a pair of long pants (jeans/BDU). Boots
with rubber soles, belt and clothing appropriate to the season.

Prerequisites:  Current or anticipated assignment to function in the capacity of
sdafety officer for DOE overseeing protective force operations. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

SAF393 Safety Tips for Women 4 Dept. of Interior Denver Learning
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEWith more and more women taking an active role in today's
business world, the necissity for them to work late hours and travel alown is
becoming a common occurrence; causing concern as to personal safety.  This
course is designed to (1) Equip women with easy-to-use techniques to ward off an
attack; (2) Provide useful hints to aviod threatening situations; and (3) Make
partricipants more aware of potentially dangerous surroundings.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 50 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)



SAF150 Safety Training Methods 40 Colorado Safety Association 3
True TARGET AUDIENCE:  Professionals who are directly involved in the

training of supervisors, employees or upper management.  Anyone concerned with
development of in-depth training programs.
COURSE DESCRIPTION:  To acquaint the safety professional with the latest
techniques for effectively training workers in safety procedures.
In this intensive five-day course a professional trainer will help you improve
your presentation skills and teach you the techniques you need to develop in-
depth training programs.
The course of study includes:  ¥Visual Aid Techniques; ¥Adult Learning Patterns;
¥Methods of Teaching; ¥Developing and Using Lesson Plans; ¥Group Involvement
Techniques; ¥Taining Swap-Shop; ¥Practice Training; ¥Training Needs of
Supervisors; ¥Computing Training Costs; ¥Course Development; ¥Training Project;
¥Extemporaneous Speaking.
COURSE LOCATION:  Denver, CO. 1345 0 0 4730 Oakland Street, Suite 500

Denver, CO  80239 303-373-1937  FAX: 303-373-1955 Avg Rating = 9
(1 raters)

ENV267 SARA Title III Workshop 8 Environmental Resource Center 3
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  During this one-day workshop you will learn:  How to
complete tier I and II reports: ¥ How and when to report emergency releases; ¥
How to complete Form R's; ¥ Recent changes in SARA lists; ¥ If your company will
soon be added to the list of SIC codes that must report; and much much more.
COURSE LOCATION:  Various 399 0 0 101 Center Pointe Drive Cary, NC
27513-5706 1-800-537-2372  FAX 919-469-4137 521215051 Avg Rating = 7 (1
raters)

GEN472 Schedule and Cost Control 40 ESI International 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGet hands-on experience building project requirements and
the work breakdown structure. You'll learn a sound, logical framework for
scheduling and controlling project activities.  You'll master techniques for
estimating, forecasting, budgeting, monitoring, controlling, analyzing, and
reporting cost and interpreting the meaning of earned-value data.  Discover a
number of sophisticated tools and techniques that you can use in every type of
project to manage time and costs effectively.  Hone your skills in individual
and small-group exercises and take home a comprehensive toolkit that provides
practical field guidance.
PREREQUISITES:  Calculator for class is required.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1695 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA. 22203 888-374-8884 Fax: 703-558-3001 Avg
Rating = 0 (0 raters)

SEC211 Security Container Training Course (068-515-01) 1 Kaiser-Hill 3
True SPONSOR: Kaiser-Hill

CONTACT:  3063
INTENDED AUDIENCE:ÃEEmployees who have access to classified security container
combinations at RFETS.
COURSE DESCRIPTION:ÃEThis course identifies:  the steps in acquiring and
activating a security container, custodian responsibilities, security container
forms and requirements, access list requirements for alarmed security
containers, items that cannot be stored in security containers, proper steps for
accessing, closing, and checking security containers, requirements for daily



inspections of security containers, when and how to change a combination, how to
retrieve a forgotten combination, who to contact to change the configuration of
an alarmed security container, steps for deactivating a security container,
reporting requirements for security concerns, and steps to take in the event of
an emergency while working with a security container.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 RFFO

Avg Rating = 0 (0 raters)

GEN340 Seismic Evaluation Procedure for Equipment in DOE Facilities
(DOE/EH0545) 40 Lawrence Livermore National Laboratory 4 True

DOE AUDIENCE: DOE Employees
COURSE DESCRIPTION: The five day training course will cover an overview of
experience data approach and a detailed presentation on the SQUG 20 classes of
equipment. Included in the workshopwill be the following: Application of SQUG
GIP approach to DOE facilities.  Presentation of equipment classes and caveats
for SQUG 20 classes of active electrical and mechanical equipment, plus
electrical raceways, cable trays, tanks, and heat exchangers. Methodology for
evaluation of anchorage, load path, and seismic interaction for equipment
classes. One day exercise with the attendees assembled into teams performing
field walkdowns, using the SQUG GIP approach adapted for DOE facility
application.
LOCATION: Various 1250 0 0 7000 E. Ave. L203 Livermore, CA 94550

925-422-0308  FAX: 925-423-2163 Avg Rating = 8 (1 raters)

COM188 Self - Directed Work Teams 8 Pryor Resources, Inc. 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: During this one-day seminar you'll learn:  Why self-
directed work teams are absolutely essential to the quality-conscious
organization; ¥ A self-test that finds out if your organization's culture and
goals are compatible with the self-directed work team concept; ¥ Innovative
guidelines to help you "factor in" the unique strengths and talents of your
employees; ¥ The advantages and disadvantages of slow phase-in versus total
implementation - and determine which is right for your group; ¥ How to spot and
develop leaders within the team; ¥ Defining the roles of the "team coordinators"
and "group leaders" for greater communication and coordination; and much,much
more.
COURSE LOCATION: various 79 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

GEN194 Self-Directed Work Teams 8 National Seminars Group 4
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  You will learn how to:  build a customized self-directed
work team program modeled after industry-proven successes; foster true
cooperation within your team and your whole organization; reach peak
productivity through team synergy; keep team members motivated and enthused;
guarantee team communication is positive and flowing freely; and share control
and responsibility among team members.
COURSE LOCATION:  Various. 98 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

EDU389 Senior Design Project (EE4319) 45 University of Colorado -
Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃECompletion of the design project initiated in EE 4309,
including written and oral presentations
PREREQUISITES:  Senior standing and consent of instructor.  SÃE
AVAILABLE SLOTS: Not specified 278 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

GEN464 Simplified Acquisition Procedures  (ACQI7006) 40 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees making small purchases of goods and
services available from Federal Supply Schedules or the open market, within the
simplified acquisition threshold.
COURSE DESCRIPTION:ÃEUpon completion of this course you will: Make sure you are
in full compliance with federal simplified acquisition procedures; ¥ Know when
to conduct electronic, oral or written quotations; ¥ Ensure that your
organization's small purchases are fully supportable and meet federal
requirements; ¥ Properly use single and multiple-award schedules; ¥ Be able to
evaluate contractor price lists on multiple-award schedules; ¥ Adhere to the
dollar thresholds for competing open-market procurements and placing notices in
the Commerce Business Daily; ¥ Evalate quotes based on price, past performance,
experience, technical competency, product origin, and other factors; and,
¥ Know what methods to use when soliciting open-market quotes.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM512 Simplified Acquisition Procedures (1077) 40 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEDOE Employees
COURSE DESCRIPTION:ÃEThis course is designed to provide personnel with an
understanding of the simplified methods of procurement, as detailed in FAR Part
13 and other related Paarts. Personnel will learn procedures for ordering from
the various established sources and for purchasing from bisinesses in the open
market as will. (Personnel who have already conpleted this course but require
warrant maintenance training, should attend "Simplified Acquisition Refresher".
Personnel with purchasing authority limited to the micro-purchase threshold
should consider taking "Micro-Purchase procedures".  Major topics include: ¥
Statutory and Regulatory Background; ¥ Responsibility and Authority of
Participants in the Process; ¥ The Purchase Request Content; ¥ Making the Source
of Supply Decision;
¥ Acquisitions from Required Sources; Acquisition through the Open Market; ¥
Implementing the Government's Social and Economic Policies; ¥ Buying Services,
Minor Construction, and Alterations, and Application of Labor Laws; and,
¥ Administration and Follow-up for Purchase Orders and Delivery Orders.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 578 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM514 Simplified Acquisition Refresher (1153) 24 Management Concepts
Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063



INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEPersonnel desiring to "brush up" on simplified acquisition
procedures and to understand the changes brought about by the Federal
Acquisition Streamlining Act of 1994 (FASA) and the Clonger-Cohen Act of 1996
would benefit by attending this course.  Also ideal for those who require
warrant maintenance training.  This course explores complex issues by extensive
use of case studies, practical exercises, and class participation.  Major topics
include: ¥ Review of Simplified Procedures; ¥ Unsolicited Proposals; ¥ Special
Rules for Services Contracts;
¥ Special Rules for Construction Contracts; ¥ Modifications and Delays; ¥
Protests, Claims, and Disputes; ¥ Emerging Issues; and, ¥ Special Rules for
Commercial Items.
PREREQUISITES:  Personnel should have completed a simplified acquisitions course
or have relevant experience prior to enrolling.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

EDG218 Solid Waste Minimization and Recycling (II) (ESGN562/MTGN527) 45
Colorado School of Mines 6 True TARGET AUDIENCE:  DOE Federal

Employees
COURSE DESCRIPTION:  This course will examine, using case studies, how industry
applies engineering principles to minimize waste formation and to meet solid
waste recycling challenges.  Both proven and emerging solutions to solid waste
environmental problems, especially those associated with metals, will be
discussed.
PREREQUISITES:  ESGN500 and ESGN504 or concent of Instructor
LOCATION:  CSM Campus, Golden, CO 1270 0 0 Office of Graduate Studies

Golden, CO 80401-1887 303-273-3247 846000551 Avg Rating = 0 (0
raters)

ADM357 Solving Performance & Conduct Problems (81CA) (Correspondence
Course) 1 Graduate School - USDA/NISC 3 True SPONSOR: DOE-RFFO
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: 1st line supervisors or others with
responsibilities in appraising performance and administering discipline.
COURSE DESCRIPTION:ÃELearn strategies that will aid you in finding solutions for
employee problems.  The course also offers an overview of the regulatory and
procedural requirements necessary for taking formal action.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 150 0 0 P.O. Box 25167 Denver,
CO 80225-0167 303-969-5800   FAX: 303-969-6439 Avg Rating = 0 (0
raters)

EDU263 Sophomore Circuits Laboratory (EE 2552-1) 45 University of
Colorado-Denver 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEExperiments in circuit measurement and experimentation
using oscilloscopes, poewe supplies, and function generators will be studied to
verify basic circuit theorems such as Ohm's Law, Kirchoff's Law, Thevenins
theorem. etc. Also experiments in impedance functions, transfer functions,
resonance, Fourier series, and analog filters.
PREREQUISITES:  EE 2531ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 0 20 0 P. O. Box 173364 Denver, CO.
80217 Avg Rating = 0 (0 raters)

ADM280 Source Evaluation and Selection (1178) 24 Management Concepts
Incorp. 3 True TARGET AUDIENCE:  DOE Employees.
COURSE DESCRIPTION:  This course covers the steps involved in source evaluation
and selection of a contractor using negotiated contracting procedures.  Informal
source selection procedures and the use of formal source evaluation boards are
covered.  The special procedures requierd for architect-engineer services,
design-build, and major systems acquisitions will also be discussed. (If you are
a federal contract specialist in the 1102 Occupational Series you may be
requierd to take the Source Selection Course instead).  Major topics include:  ¥
Establishing and Critiquing Evaluation Criteria; ¥ Evaluation of Proposals; ¥
Determination of the Efficient Competitive Range and Conduct of Negotiations; ¥
Special Source Selection Procedures; ¥ Debriefing Offerors; and, ¥ Protests.
COURSE LOCATION:  Various. 375 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 8.5 (2
raters)

ADM517 Source Selection (1078) 40 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees
COURSE DESCRIPTION:ÃEThis course outlines the steps and procedures involved in
the evaluation and selection of a contractor using negotiatied contracting
procedures.  Course content is derived from the competency-based curriculum
developed by the Federal Acquisition Institute (FAI) for federal contract
specialists. ( As an alternative to this course, consider "Source Evaluation and
Selection".  Major topics include: ¥ Overview of Source Selection; ¥ Source
Selection Plan; ¥ Developing Evaluation Factors; ¥ Technical Evaluation; ¥
Competitive Range; and ¥ Selection and Award.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 550 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM187 Source Selection:The Best Value Competitive Proposals Process 40
Education Service Institute 3 True TARGET AUDIENCE:  Personnel

involved in the Source Selection Process.
COURSE DESCRIPTION:  The course will cover:The rules of source selecrion today;
What those rules really mean; Key terms, definitions, and policies; How to
prepare proposals and develop evaluation criteria and scoring, methods;
Procedures for making sound business decisions; How winners are picked; What
happens if you don't win; and, porcedurs for streamlining the process.
COURSE LOCATION:  Various. 1095 0 0 4301 Fairfax Dr., Suite 800

Arlington, VA  22203 703-558-3010  FAX:  703-558-3001 Avg
Rating = 8.3 (17 raters)

COM215 Speak With Confidence Communication & Presentation Skills for Women
8 Dun &Bradstreet 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn how to: Sell your ideas
and recommendations to others; Communicate successfully- by planning in advance;
Speak before small groups with confidence; Become an active participant at
meetings; Project a professional, self-assured image; gain support by



understanding your audience; Increase your visibility; and, Expand your
opportunities.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 PO Box 71186 Chicago, IL
60694-1186 212-692-6600 Fax 212-692-6456 Avg Rating = 0 (0 raters)

EDU109 Special Effects in Adobe Photoshop (CIS139) 45 Red Rocks
Community College 6 True SPONSOR: DOE
CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 160.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EEO127 Special Emphasis Program Management (42UZ) 24 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  Persons responsible for planning
and implementing Special Emphasis Programs, including the Federal Women's
Program, the Hispanic, Native American, Alaska Native, and other similar
programs,  the Handicapped Placement Program, and the VeteranÄOs Employment
Program.  It is NOT appropriate for those who have already attended courses for
FWP or HEP managers.
COURSE DESCRIPTION: This course presents an overview of the essential knowledge,
skills, and abilities needed by newly appointed managers of various special
emphasis programs, including programs dealing with specific racial or ethnic
groups, women, veterans, and the disabled.  Emphasis will be placed on those
skills which are common to all managerial positions.
COURSE LOCATION:  Various. 465 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO182 Special Emphasis Program Management Workshop (EEOP8104) 24
USDA Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are Program managers responsible for
planning and implementing Special Emphasis Programs including the Federal
Women's Program, the Hispanic Employment Program, the Black Employment Program,
and the Veteran's Employment Program.
COURSE DESCRIPTION:ÃEDuring this three day course you will learn: Overview of
EEO in the federal government; ¥ Allocating resources to FEORP, affirmative
employment and special programs; ¥ Publicizing the Special Emphasis program; ¥
Conducting briefings and presentations; ¥ The EEO complaint process; ¥
Sponsoring SEP activities;
¥ Important program tools; and  Sexual harassment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 495 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SAF107 Special Problems:  Flammability Tests, Codes, and Standards
(FPE580J) 45 Advanced Distance Learning Network (WPI) 3 True SPONSOR:
WPI
CONTACT:  Training Hotline
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:  Code-related fire test standards will be presented at a
level appropriate for the fire protection engineer in a format which includes
background on perceived need to regulate, analysis of the value and limitation
of test methodology and effectiveness of code requirements to control
combustible materials and mitigate particular fire hazards.  Fire test standards
selected for discussion provide data and results which relate to surface flame
spread, fire penetration, smoke obscuration, toxic potency of combustion
products and rate of heat release for products and systems including interior
finish, wall and floor assemblies, thermal insulation, furniture, bedding and
draperies.  ÃE
PREREQUISITES:  Must be able to communicate with the professor via e-mail.
AVAILABLE SLOTS: Not specified 1770 0 0 100 Institute Road

Worcester, MA  01609-2280 508-831-5810 Avg Rating = 0 (0
raters)

EDU198 Special Topics (CVEN 4837) 100 University of Colorado at
Boulder 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This is two courses that are 5-weeks long. The first is
exploring UNIX and the internet. This includes programming in UNIX. The second
is a work session for the learning of Matlab and Mathematica. These are two
programming languages for the solving of complex math problems.
LOCATION: Boulder, CO 0 0 0 Campus Box 43 - Accounting Cntrl
(attn.: S. Tores) Boulder, CO 80309-0043 303-492-5148 Avg Rating = 0
(0 raters)

SMT519 Staffing for Supervisors and Managers(STAF7100) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEAll federal supervisors and managers
COURSE DESCRIPTION:ÃEThe selection of staff is one of the most critical
decisions a supervisor or manager makes. This course will provide a firm
understanding of this process.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 395 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN498 Statement of Federal Financial Accounting Standards 16
Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone with an advanced
understanding of federal accounting principles.  Topics to be covered include:
Statutory requierments for federal accounting and reporting; The impact of the
Chief Financial Officer's Act and other laws on federal financial management;
The role and development of the Federal accounting Standards Advisory Board; The
elements of each of the current federal accounting standards; and, Development
of managerial cost accounting procedures.
PREREQUISITES:  Prior knowledge or experience in U.S. Standard General Ledger
and Federal Financial statements: OMB 97-01ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 355 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDG259 Statistical Applications for Business (QNT 523) 45 University of
Phoenix 6 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides in-depth treatment of statistical
procedures that are widely used in the analysis of business problems.  Major
topics include correlation and regression, analysis of variance, chi-square
analysis of categorical data, and non-parametric procedures.  applications of
statistical procedures in quality control and business forecasting are
highlighted.
PREREQUISITES:  QNT522.3
AVAILABLE SLOTS: Not specified
COURSE LOCAQTION: Denver, CO. 819 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

SEC142 Statistical Concepts in MC&A (MCA130) 24 DOE Central Training
Academy 3 True TARGET AUDIENCE:  Personnel with DOE MC&A
responsibilities who need an understanding of basic statistical concepts as they
apply to the field of MC&A.  It is NOT designed for those who apply statistics.
The target population includes mid/upper level safeguards and security managers,
operations level supervisors/foremen, materials balance area custodian
supervisors, DOE field office/survey personnel, inspection personnel, and MC&A
managers.
COURSE PREREQUISITES:  Attendees should have formal educations that enable them
to read, write, and grasp at least 12th-grade level mathematical concepts.  Also
necessary is the ability to understand graphical presentations of data in the
forms of bar charts, line graphs, and x-y charts.  Attendees should have MC&A
experience or have successfully completed MCA101 (ADM334).
COURSE DESCRIPTION:  This is an overview of statistical applications in nuclear
materials control and accountability.  It is designed to provide non-
statisticians with a general understanding of how statistics are applied to
MC&A.  Participants will learn the applicable requirements for statistics as
detailed in DOE Order 5633.3 and the MC&A Standards and Criteria.  The
requirements are explained in non-technical terms and relevant examples are
illustrated.
Goals:  Upon successful completion of this course, attendees will have knowledge
of:  ¥Enough statistical vocabulary to communicate effectively with
statisticians and to understand statistical technology and concepts in the MC&A
DOE Orders, guidance, reports, and Standards and Criteria, etc.; ¥Application of
a number of elementary statistical techniques and concepts as "black boxes"
without concern for how the techniques are carried out in detail; ¥How
statistical technology is applied to MC&A problems so that attendees can
recognize situations in which a statistician should be called upon; ¥Which
particular statistical techniques apply to specific areas of MC&A.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 5400 Albuqureque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0 (0 raters)

EDU286 Statistics in Business I (QNT 321) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course surveys descriptive statistics with emphasis on
practical applications of statistical analysis.  it includes an examination of
the role of statistics in research, statistical terminology, the approximate use
of statistical techniques, and the interpretation of statistical findings in
business and business research.
PREREQUISITES:  MATH 201ÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Denver, CO. 687 0 0 7800 East Dorado Place
Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0

raters)

EDU287 Statistics in Business II (QNT 322) 45 University of Phoenix 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe application and functions of statistical methods in
improving quality and productivity, and the principles of collecting, analyzing,
and interpreting data are covered in this course.  Management tools such as
checksheets, cause and effect diagrams, pareto diagrams and control charts are
examined for their use in analyzing business problems.
PREREQUISITES:  QNT 321ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 654 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 0 (0
raters)

COM216 Strategic Employee Communication 16 Lawrance Ragan
Communications Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will discover: What communicators
must do to win employee commitment; How to craft a communication plan that
captures the attention of senior management; How t measure the success or filure
of your communication strategy; Techniques for assessing the communication needs
of your audience; and, Ways that communicators can respond to workplace change.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 595 0 0 212 W. Superior St. Chicago,
IL 60610-3533 800-878-5331 Fax 312-335-0037 Avg Rating = 0 (0 raters)

SMT458 Strategic Planning: GPRA and NPA-Based 24 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees responsible for complying with and
implementing the Government Performance and Results Act.
COURSE DESCRIPTION: During this three-day course you will learn: The theory and
principles behind key GPRA tools-mission statements, strategic plans and
performance measurement; ¥ GPRA's consequences for federal management; ¥ The
significance of your customers and stakeholders; ¥  Practicle tips for goal-
setting; ¥ Creating and implementing action plans; ¥ Developing milestones and
evaluating progress; and, ¥ Preparing strategic planning briefings.ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT431 Strategies for the New Manager and the New Organization 8
ETCw/CareerTrack 3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: During this one-day seminar you'll learn: Today's basic
organizational building blocks; ¥ Moving beyond decentralization...to
disembodied structures; ¥ How to make your products/services "smarter" and



"softer"; ¥  How to change your workplace layout to foster essential new
interaction patterns; ¥ Why most energy in organizations is wasted (and how to
rechannel yours); ¥ How to keep projects loose, flexible and - paradoxically -
disciplined; and much much more.
LOCATION: Various 195 0 0 3085 Center Green Drive Boulder, CO 80301

303-447-2922 840966001 Avg Rating = 0 (0 raters)

EDG256 Strategies in a Global Environment (MBAC 695) 45 Bisk
Publishing-Regis Univ. Ext. MBA Program 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines the influence of international
economic, political, business and financial factors on the long range planning
of the firm.  Includes the impact on business of global competition,
multicultural human resource management, domestic and foreign government policy,
global marketing and product development, international capital markets and
regional trading blocs such as the EC or NAFTA.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1080 0 0 9417 Princess Palm Ave., Suite
175 Tampa, FL. 33619-8317 888-622-7347 Fax: 813-628-6124 8400402707

Avg Rating = 0 (0 raters)

EDG307 Strategy Formulation and Implementation (MGT549.3) 45
University of Phoenix 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to illustrate development,
implementation, and reformulation of business strategy. Emphasis is placed on
the need for awareness of, and accommodation to, changes in an organization's
internal and external environments. Generic types of business strategies and
techniques for analyzing strategies are also covered.
PREREQUISITES:  MGT 548.2, MGT 512ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 861 0 0 7800 East Dorado Place

Englewood, CO 80111 303/755-9090 860419443 Avg Rating = 8 (1
raters)

HEA122 Stress Management for Women 8 Pryor Resources, Inc. 4
True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  You'll learn practical, nuts-and-bolts information - not
far-away theories that dissolve in real-life settings.  This seminar will
present you with easy-to-adapt tips and strategies that you can put to work
right now.  You'll focus on step-by-step techniques that help you defeat stress
and regain your confidence, stamina, and self-control.
You'll gain a new perspective on your job, your career, and your goals.  In this
seminar, you can take a new look at yourself, your lifestyle, and what you want
to attain.  You'll get the perspective so difficult to gain in your day-to-day,
hurry-up routine, but so vital to your success.
Key benefits of attending:  1) Morning, afternoon, evening fatigue ... find out
how to battle stress-induced exhaustion, whenever it occurs; 2) The link between
procrastination and stress ... understand it and stop procrastinating once and
for all; 3) Have you lost your sense of humor?  Learn a creative way to regain
the joy and fun of living; 4) Take an enlightening self-test to discover your
own personal stress triggers; 5) Take advantage of realistic ideas to close the



gap stress puts between you and your family, friends, and employer; 6) The
disastrous "do-it-all" syndrome:  a sure way to know if you're a victim, and how
to escape; 7) Combat "brain cramp!" Learn high-impact tactics to recapture your
concentration and mental stamina!
COURSE LOCATION:  Various. 59 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 4 (1 raters)

HEA115 Stress Solutions Workshop for Women 8 Pryor Resources, Inc. 4
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Topics include:  ¥The #1 stressor for women; ¥Uncovering
the hidden sources of stress in your life; ¥The single most important skill in
dealing with stress, and how to develop it; ¥How to react to crises with less
anxiety; ¥5 early signs of ovestress, and what to do immediately when you
recognize one of them; ¥How to capitalize on your natural female strengths in
dealing with stress; ¥2-minute energy builders you can do at your desk;
¥Overcoming afternoon fatigue and the "blahs;" ¥For managers - ¥How to handle
the special stress of managing others; ¥Building new support system with family,
friends and co-workers; ¥Anticipating and preparing for times you know you'll be
under stress; ¥How to develop a positive, calming work environment; ¥A sensitive
approach to curbing anger without turning inward; ¥How to avoid taking your
stress out on your loved ones (especially your kids); ¥Professional, spouse,
parent:  why having multiple roles can actually be healthy for you; ¥How to add
more life to your leisure time.
COURSE LOCATION:  Various. 59 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating =
8.5 (6 raters)

COM112 Successful Letter Writing (WRIT7001) 24 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees who want to organize and compose letters that
are professional and easy-to-understand.
COURSE DESCRIPTION:  The first direct contact many members of the public have
with Government agencies comes from our letters.  During this course you will
learn: Prewriting skills that will improve your letters; ¥ Characteristics of
well-written letters; ¥ Organizing your information to avoid reader confusion; ¥
Clarifying the purpose of your correspondence; and, ¥ Using effective sentence
and paragraph structures to reinforce your message.
You will benefit by avoiding embarrassing errors in your correspondence;
Enhancing your letters with strong opening and closing statements; and ,
conveying the right tone and style.
COURSE LOCATION:  Various. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

PMT114 Successful Project Management Skills 16 SkillPath Seminars
3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: During this two day workshop you will cover such items as:
How to manage and work on projects while you're juggling your regular job
responsibilities; ¥ How to set realistic time lines and goals for your projects;
¥ How to apply the universal 5-step project management model; ¥ How to develop
your project plan and get it started in the right direction; ¥ How to build in
flexibility and contingency plans instead of putting out fires; ¥ What immediate
actions you can take to save bogged-down or derailed projects; ¥ How to set up
checkpoints to gauge the project's progress along the way;¥ How to use 2 types



of project reviews to give you early warning of trouble ahead; ¥ Tips for
keeping project team members focused, committed and motivated; and much more
training on how to keep your projects on track, on budget, on time.
COURSE LOCATION: Various

395 0 0 6900 Squibb Road, P O Box 2768 Mission, KS 66201-
2768 1-800-873-7545 431685651 Avg Rating = 0 (0 raters)

SAF356 Successful Safety Meetings 8 Colorado Safety Association 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Safety managers, supervisors, safety
committee members, and anyone involved in developing and/or presenting safety
meetings.
COURSE DESCRIPTION:ÃELeading successful safety meetings is vital to your safety
program.  In this one-day seminar you will learn how to assess your program
needs and develop presentations that will motivate your employees.  The
techniques you learn in this class will also help you to provide successful
OSHA-required training. The agenda will cover:  Assessing your needs/meeting
topics;  Meeting preparation and measuring your success;  Leadership skills for
meetings, Innovative presentation techniques; effective use of audiovisuals.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 125 0 0 4730 Oakland St., Suite
500 Denver, CO 80239 303-373-1937  FAX  303-373-1955 Avg Rating = 0
(0 raters)

SMT197 Successfully Managing People (2295VA3) 24 American Management
Association 4 True TARGET AUDIENCE:  Whether you hold the title of manager
or have management responsibilities, this seminar is for you if your success
depends on clear communication, a cooperative attitude, and commitment to shared
goals.
COURSE DESCRIPTION:  How you will benefit:  ¥Learn how to motivate and direct
the people you rely on to get the job done; ¥Learn to negotiate people and work
issues - reduce conflict, get commitment, produce results, and create a
"winner's" orientation to every challenge; ¥Increase your confidence, your
leadership skills, and your personal and professional satisfaction in your job.
What you will cover:  ¥How values and beliefs affect our behavior; ¥How self-
esteem affects interactions; ¥How to modify defensiveness in others; ¥Increase
your awareness of different work styles; ¥How to manage anger in yourself and
others; ¥How to work with difficult people; ¥How to manage conflicting
interests.
COURSE LOCATION:  Various. 1545 0 0 135 West 50th Street New
York, NY  10020-1201 1-800-262-9699 237259445 Avg Rating = 8 (1 raters)

EEO151 Summer School for EEO Counselors 24 Public Administration
Forum 3 True TARGET AUDIENCE: Federal Sector EEO Counselors.
COURSE DESCRIPTION: Summer School for EEO Counselors - 1995, is the ninth in an
annual series of programs created specifically to meet the basic training
requirements of recently-appointed federal sector EEO Counselors.  On Day One of
the program, attendees are provided with a solid legal and procedural grounding
in the federal EEO program.  Once that is accomplished, practical "how-to:"
seminars and workshops present multiple opportunities for getting "tips" from
the experts on successful counseling techniques.
In addition to lectures and workshops, each attendee will receive a substantial
information package that contains all applicable statutory and regulatory
language, including both 29 CFR Part 1614 and EEO Management Directive 110, as
well as teaching materials from each of the conference sessions.



LOCATION: Washington, DC. 515 0 0 225 Reinekers Lane, Suite 590
Alexandria, VA  22314 703-684-4799 Avg Rating = 8.2 (5

raters)

SMT483 Supervising Problem Employees 52JP 16 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Effective strategies for
handling difficult employees; The role of the Employee Assistance Program;
Building positive relationships; Pinpointing cause of disruption; and,
Descouraging problem behavior.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT230 Supervision and Group Performance (SUPV8001) 40 USDA Southwest
Training Center 3 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Expand your awareness of group processes and their impact
on organizational performance, while developing team building skills and
techniques.  You will examine skills and techniques.  You will examine aspects
of group dynamics and discover ways to enhance a group's ability to work
together toward organizational goals.
Objectives:  You will be able to:  ¥Diagnose a current work group's development
and identify strategies to improve productivity and moral; ¥Plan, facilitate and
evaluate a team meeting; ¥Negotiate individual and group conflicts; ¥Analyze the
dynamics of change, the reasons for resistance and skills needed to implement
change; ¥Empower employees to create high performing teams.
Content:  Topics covered include:  ¥Leadership and group development; ¥Team
communication; ¥Conflict and collaboration; ¥Decision making and problem
solving; ¥Team building.
COURSE LOCATION:  Various. 595 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EEO121 Supervisory Understanding & Preventing Sexual Harassment 4
Rocky Flats Field Office 3 True TARGET AUDIENCE:  This course is

mandatory for all supervisory personnel.
COURSE DESCRIPTION:  This course will define and explain sexual harassment; what
to look for; how to begin an investigation.  Topics discussed will include OPM,
DOE, Merit System Protection Board, and CFR regulations prohibiting such
behavior.  Also discuss will be what the consequences of unacceptable behavior
are and Management's responsibilities in the process.
COURSE LOCATION:  Rocky Flats Plant, Golden, CO. 0 0 0 P O Box
928 Golden, CO  80402 Avg Rating = 8.1 (23 raters)

CRC277 Supporting MS NT 4.0 Core Technologies 40 New Horizons 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe goal of this course is to provide support professionals
with the skills necessary to install, configure, customize, optimixe, network,
integrate, and troubleshoot Windows NT 4.0
PREREQUISITES:  Working Knowledge of the Microsoft Windows 95 operating system,
such as customizing the Start menu, configuring the desktop, using Control



Panel, moving and sizing windows, and switching between tasks; Operationaal
understanding of the following microcomputer topics: the Microsoft MS-DOS
operating system, memory, hard disks, types of central processing units,
communications ports, printer ports, display adapters, and pointing devices;
Completion of Networking Essentials or equivalent knowledge; Completion of
Administering Microsoft Windows NT 4.0 or equivalent knowledge; experience
supporting networks or end users.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO 1995 0 0 10333 East Dry Creek,
Suite 100 Englewood, CO 303-745-0100 FAX 303-745-3608 Avg Rating = 0
(0 raters)

CRC278 Supporting Windows NT Server 4.0 Enterprise Technonlogies 40
New Horizons 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe goal of this course is for support professionals to be
able to design, implement, and support the Windows NT Server network operating
system in a multedomain enterprise environment.
PREREQUISITES:  Experience supporting, setting up, and troubleshooting Winsows
NT server, including the usee of all admonistration tools; Completion of course
661 Administering Microsoft Windows NT 4.0, or equivalent knowledge; Completion
of course 687 Supporting Microsoft Windows NT 4.0--Core Technologies; Experience
planning and implementing a Windows NT-Based network.ÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Englewood, CO. 1095 0 0 10333 East Dry Creek,
Suite 100 Englewood, CO 303-745-0100 FAX 303-745-3608 Avg Rating = 0
(0 raters)

EDG234 Surface Water Resources Management (EPM4300) 45 University of
Denver 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an advanced course in surface water resources with
an emphasis on the application of technical concepts to current policy issues.
It focuses on the distribution of surface water in the western United States;
hydrology; water law and administration; and the effects of water management on
the aquatic components of ecosystem.  Water resource management issues such as;
reservior construction; diversion of water; instream flow policy; endangered
species; recreational uses of water; and the role of the public in water
resources decision-making are examined in detail.  Student discussions feature
current case studies of legal and regulatory policies; water development topics;
water conservation; water transfers and marketing; and future challenges.
PREREQUISITES:  Core course in either Natural Resource Law or Environmental
Protection Law and Fundamentals of Natural Resource ManagementÃE
AVAILABLE SLOTS: Not specified 708 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

ADM149 Surveillance Methodology (QLT-100002) (100.20) (100.11) 16
Quality Training & Resource Center 3 True TARGET AUDIENCE:  This

course is designed for individuals performing surveillances for DOE Field
Offices and DOE contractors.  Technical specialists qualified by education or
experience to assist in surveillance activities will also benefit from the
course.
COURSE DESCRIPTION:  This two-day course focuses on the surveillance process, a
tool that allows management to preview control systems or process status without



the delays associated with the traditional audit.  The proper processes for
surveillance scheduling, planning development, implementation, and reporting are
discussed in detail.  Special emphasis is placed on the surveillance as a
performance-based technique, as opposed to a compliance-based technique.  Course
material is presented by formal lecture, group discussions, and student
interaction in case studies.
Topical Outline:  ¥Preparing for a Surveillance;  ¥Planning; ¥Performance-Based
Techniques;  ¥Surveillance Reporting;  ¥Followup, Closure, and Tracking;
¥Surveillance Records;  ¥Interviewing;  ¥Sampling Strategies.
COURSE LOCATION:  Various. 260 0 0 P O Box 888 Richland, WA  99352

509-376-7117 Avg Rating = 9.2 (5 raters)

EDU246 Survey of Calculus (MAT 125) 60 Red Rocks Community College 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a broad 4 hour credit overview class that includes
the study of derivatives, integrals and their applications, with attention
restricted to algebraic, exponential and logarithmic functions.  This is a self-
paced course that has no specific classes scheduled, only an initial orientation
and the taking of three exams at the Community College.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 268.2 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

EDU174 Survey of Humanities II (HUM122) 45 Front Range Community
College 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Examines the Medieval, Renaissance, and Baroque periods
through a study of the visual arts, literature, music, and philosophy.  Compares
and contrasts diverse cultural ideas and feminine and masculine viewpoints.
COURSE LOCATION:  Various. 160.5 0 0 3645 W. 112th Avenue

Westminster, CO 80030 303-466-8811 841001037 Avg Rating = 0 (0
raters)

SAF343 Suspect/Counterfeit Items Awareness Training 4 Headquarters,
EM 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis 4 hour course introduces the student to the
suspect/counterfeit fastener issue with a video presentation on the subject.
The participants are then informed of numerous other items that have been
identified as suspect/counterfeit.  The training format is a workshop approach
with the students working in small groups to offer them the opportunity to
handle and identify both good and suspect/counterfeit parts.  The materials used
in the workshop are common to the workplace.  This "hands on" approach is
intended for a wide variety of occupations and skill levels including Facility
Representatives, Safety, Health, and Quality Assurance personnel, Engineers,
procurement personnel, and Assessment Team Members.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)



SAF342 Suspect/Counterfeit Items Overview for Senior Managers 1
Headquarters, EM 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  030-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis one hour course introduces Senior Managers to the
suspect/counterfeit fastener issue, with a short video presentation on the
subject.  Managers are given the opportunity to handle and identify both good
and suspect/counterfeit parts.  There will also be a discussion on the required
reporting requirements when Suspect/Counterfeit Items are identified at the
Site.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 1000 Independence Avenue,
SW Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

EDG328 Syntheses Project in Electronic Commerce (MOTM4450) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an individual and substantial project done by each
student. Students identify an issue relevant to their own business, or focus on
an issue which they have identified in the course of the program and on which
they wish to develop their understnading in greater depth.The project will be
used to synthesize concepts drawn from the program with data drawn from each
sthdent's own interests and experiences.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG343 Synthesis Project in Electronic Commerce (MOTM4450) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an individual and substantial project done by each
student. Students identify an issue relevant to thert own business, or focus on
an issue which they have identified in the course of the program and on which
they wish to develop their understanding in greater depth. The project will be
used to synthesize concepts drawn from the program with data drawn from each
stedent's own interests and experience.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG240 System Analysis & Design for Database Applications (MSC525) 45
Regis University 6 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEStudies the analysis and design of computer based
information systems, particularly focusing on data applications.  Considers
transformation processes and comprehensive design.  Includes advanced
technology, emphasizing expert and knowledge-based systems.  Considers human
resources, communication and computers in a systems framework.  Discusses
techniques of database systems design and implementation, and physical file



organization, data integrity and security techniques.  Emphasizes the management
of the database environment.  Develops data structures in context of database,
database management and data communications.  Assesses the role of the
relational database in expert systems.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 780 0 0 3333 Regis Blvd. Denver,
CO 80221-1099 303-458-4900 8400402707 Avg Rating = 0 (0 raters)

SAF334 System Safety Conference 42 New Mexico Chapter of the System
Safety Society 3 True TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION:  This annual conference offers topics and tutorials on
system safety and technology not only within traditional aerospace and defense
applications but other areas involving high-consequence operations.  The
American Society of Safety Engineers is also offering workshops on Safety
Management and Hazard Analysis and Risk Assessment.
COURSE LOCATION:  ALBUQUERQUE, NM

410 0 0 PO Box 9524 Albuquerque, NM 87119 Fax: 1-505-844-9225
Avg Rating = 0 (0 raters)

PMT116 Systems Engineering (PMCE02) 24 Headquarters, HR-31 Professional
Skills 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: This course is a Level III project management continuing
education course designed to introduce participants to Systems Engineering at a
working level.  The course objective is to have participants begin using Systems
Engineering as a management decision tool in their daily work by understanding
its principles, processes, products, and methods.  It strives to present Systems
Engineering not as a complicated discipline understood only by professional
engineers, but as an orderly, logical process for decision-making applicable to
a wide variety of work scenarios.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)

PMT134 Systems Integration Project Management 24 ESI International 3
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Project Managers
COURSE DESCRIPTION:ÃENow you can identify the complex technical business, and
legal isssues involved in integrating custom software, hardware solutions,
telecommunications networks, off-the-shelf software, business procedures and
services, and support facilities.  Through a series of linked, group-based,
interactive exercises, you'll learn what it takes to be the project manager on a
typical integration project.  Youu'll develop an understanding and appreciation
of the problems that can occur and ways to solve them.  You'll learn
organizational options and technicques to support systems integration projects.
And you'll gain an understanding of the critical relationship and differences -
between systems integrators and project managers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1195 0 0 4301 Fairfax Drive, Suite
800 Arlington VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)



COM208 Systems Thinking 24 Innovation Associates 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMove beyond symptomatic fixes and discover where the most
powerful levers for growth and success lie within your organization.  This
workshop guides you in solving a criticval business issue as you learn casual
loop diagramming, systems archetypes, and other practical tools and methods of
systems thinking.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various. 2450 0 0 100 Fifth Ave. Waltham, MA
02154 781-398-8500 Fax: 781-398-8523 Avg Rating = 0 (0 raters)

SEC238 Tamper Indicating Device (TID) Program 24 DOE Nonproliferation
and National Security Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEDOE and DOE-contractor personnel (entry-level or reassigned)
who responsibilities in TID program administration, training,
inspection/auditing, custodial or application
COURSE DESCRIPTION:ÃEThis course trains administrators, trainers, and custodians
to implement proper TID programs.  Course principles are taken from DOE 5633.3B,
Control and Accountability of Nuclear Materials; and from DOE TID handbooks,
reference manuals, and guides.  Included are written tests with passing scores
of at least 70%.
PREREQUISITES:  Successful completion of classroom or CBT version of
Introduction to Nuclear Materials Contol and Accountability (MCA101).
Recommended:  Successful prior completion of Basics of Nuclear Naterials Control
(MCA-120)
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

CBT122 Tamper Indicating Devices (Course No. 061-350-01) 2 Kaiser
Hill - Rocky Flats Environmental Technology Site 3 True SPONSOR:
DOE/Kaiser Hill
CONTACT: 3063
INTENDED AUDIENCE: Federal Employees
COURSE DESCRIPTION: Personnel who apply, remove, or witness the application or
removal of tamper-indicating devices on containers for nuclear materials.
COURSE LOCATION: DOE Training Office, Building T371C 0 0 0 P.O. Box
464 Golden, CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

GEN502 Task Order Contracting 16 ESI 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis two-day couse focuses on the key issues in the
formation and administration of task order contracts. It also addresses central
controversies, such as competitive practices and pricing and accounting for
uncompensated overtime by professional employees. During this course you will
learn: Key features of task order contracts; How to write an effective SOW for a
task order contract; The best pricing structures for task order contracts; How
to conduct source selections effectively when using task order contracts; and
Competition requirements.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: Various
895 0 0 4301 Fairfax Drive, Suite 800 Arlington, VA 22203
703-558-3010 Fax 703-558-3001 Avg Rating = 0 (0 raters)

EDU330 Team Dynamics for Project Management 9 Colorado State
University 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course entails assessing individual work styles,
developing dynamic project environments and implementing strategies for
effective communication techniques.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 0 0 0 110 16th St. Denver, CO.

303-573-6318 Avg Rating = 0 (0 raters)

SMT507 Team Leadership Essentials (52LW) 24 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this three-day course you will learn: How to develop
clear, agreed-upon goals; Your role and responsibility as a team leader;
Appropriate leadership styles for each phase of group development; collaborative
problem solving techniques and decision making processes in groups; Appreciating
and optimizing differences in behavioral styles; Team effectiveness and
leadership models; and, Evaluating your team performance.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SMT266 Technical Management Program (Formerly Engineering and Management
Program) 48 UCLA Extension; Technical Mgmt. Program 4 True TARGET
AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  The UCLA Engineering and Management Program attracts
participants from across the nation and aboard who represent a wide range of
product and service industries, and both the public and private sectors.  Over
the years, the background of the attending professionals, supervisors, and mid-
level managers have changed from largely technical to a more balanced mix of
technical and nontechnical.
Course topics are presented in generic terms.  This makes the content accessible
and applicable to all industries.  Materials are made relevant to specific
industries through selected examples and cases and the active involvement of the
participants.
Four week-long courses are chosen from among a large selection.  Seven-to-eight
courses are offered in each of four daily periods, and participants select one
course from each period.  This breadth accommodates a variety of strategies for
choosing courses.  Some participants select most or all of their courses from
within a "track," such as the "Management of People" category or "Management of
Technical Areas."  Others have been advised to take specific courses by
supervisors who are grooming them for advancement.
COURSE LOCATION:  UCLA, Los Angeles, CA. 2195 0 0 10995 Le Conte Ave.,
Suite 542 Los Angeles, CA 90024-2883 310-825-3858  FAX:  310-206-2815

Avg Rating = 10 (1 raters)



EDU391 Technical Writing (ENGL 3154) 45 University of Colorado - Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE This course introduces the study and writing of technical
documents.  The emphasis will be on the processes, style, structure, and forms
of technical writing.  Attention will be paid to audience analysis,
organization, clarity and precision.
PREREQUISITES:  ENGL 1020
AVAILABLE SLOTS: Not specified 378 0 0 P.O. Box 173364 Denver,
CO 80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0
raters)

COM113 Technical Writing (WRIT8100) 24 USDA Southwest Training Center
4 True TARGET AUDIENCE:  DOE employees who want to learn valuable

proven skills for preparing complicated documents and reports that are well-
organized, clearly written  and easy to follow.
COURSE DESCRIPTION:  Individuals who rely on technical reports to make decisions
realize the necessity of a coherent exchange of ideas and information.
Objectives:  You will be able to:  ¥ Put complex subjects in lay person's terms;
¥ Descrube involved processes and steps clearly; and, ¥ Write instructions that
clarify rather than confuse.
Content:  Topics covered include:  ¥ Selecting the right report format; ¥
Organizing technical material logically; ¥ Preparing user friendly instructions;
¥ Demystifying technical subjects; and, ¥ Zeroing in on your reader's needs.
COURSE LOCATION:  Various. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ADM215 Techniques of Negotiating Federal Real Property Leases (1081) 40
Management Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITES:  Completion of both the basic Federal Real Property
Leasing and the Cost and Price Analysis of Lease Proposals, or sufficient work
experience.
COURSE DESCRIPTION:  Students will develop, through preparation and role-
playing, the skills needed to negotiate lease contracts in accordance with
applicable regulations.  Please bring calculator to class.
Major topics include:
¥Negotiations and Leasing in Perspective:  Meaning and objectives of negotiation
in the leasing process.  Impact of the solicitation on negotiations.
Determining what is negotiable.
¥Preparation and Planning:  Power of knowledge and rational thinking.
Approaches to factfinding and clarifications.  Establishing the negotiation
position.  Establishing minimum, maximum, and target positions.  Formulating an
open position.
¥Most Commonly Negotiated Item:  Lease terms.  Renewal options.  Alterations.
Liquidated damages.  Services.  Operating cost.  Tax escalators.  Pass-throughs.
Operations and maintenance.  Overtime services.  Security.  Parking.  Utilities.
Final space measurement.
¥Personnel and the Negotiation Environment:  Characteristics of a successful
negotiator.  Identifying the negotiation team members and their roles.  How
situations impact negotiations:   deadlines, imbalances of power, personnel
changes, skill of the negotiator, and knowledge/preparation.
¥Role of Strategy and Tactics in Negotiations:  Strategy and tactics.  Analyzing
the environment.  Establishing overall strategy.  Determining what tactics
complement the strategy.  Deciding on "bottom line" vis-a-vis "line item"
negotiations.  Teams versus individual negotiations.



¥Conducting the Negotiations:  Opening remarks.  Role of humor.  Evaluating the
opposition.  Attitudes and body language.  Opening offers and counteroffers.
Changing strategy and tactics during negotiations.  Countertactics.  Listening
and questioning techniques.  Using breaks to your advantage.  Deadlocking.
Breaking the deadlock.  Closing the deal.  Documentation.
COURSE LOCATION:  Various. 683 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

EDG339 Technology Forcasting and Assessment (MOTM 4325) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEForecasting  the direction and rete of technological
advance is a critical component in strategic technology planning and R&D
management. This course surveys both normative and extrapolative techniques for
predicting future directions and likely developments in a given technology.
Techniques for assessing the impact of technological development and
breakthroughs on both the marketplace and the firm are also presented, along
with a discussion of how such strategic technology planning efforts can be
incorporated into the overall strategic planning process for the firm.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 777 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG288 Telecommunications and the Law (TELE4839) 45 University of Denver
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will present an overview, from a legal
perspective, of privacy and security issues in the transfer of information. An
explanation and analysis of federal legislation and court deisions in the area
of divestiture/antitrust and similar regulatory issues will assist
understanding. Elements and development of trriffs and rate-settings will also
be discusses. This course is not intended to make lawyers out of the students,
but rather to heighten their awareness of the senstitivity to legal issues in
their respective workplaces relative to privacy and secutrity issues in the
transfer of information; and potential exposure in civil and/or criminal
liability for violation of antitrust laws.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 930 0 12 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG311 Telecommunications Policy and Regulation II (TELE4831) 45
University of Denver 6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course analyzes telecommunications policy since the
breakup of the Bell System. Topics include alternative forms of regulation of
AT&T and the RBOC's, rate structure and tariffs, computer inquiries and open
network architecture, wireless technologies and their policy issues,
international developments, and current issues in telecommunications policy.



PREREQUISITES:  Telecommuynications Policy and regulation I or instructor
approval.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

PMT128 Telecommunications Principles for Project Managers 24 ESI 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe marriage of information and telecommunications systems
is forcing IT project managers to learn about voice and data networks on the
fly. Learn the fundamental principles in telecomminications networks with an
emphasis on incorporating voice and data capabilities in information systems
design. get the background you need to identify and handle the risks,
constraints, resourcing, scheduling, and financial aspects of telecommunications
projects.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1345 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

EDG272 Telecommunications Principles for Project Managers 24 ESI
International 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃELearn the fundamental pronciples in telicommunications
networks with an emphasis on incorporating voice and data capabilities in
infromation systems design. Learn how telecommunications technologies are
evolving and how communications systems function and integrate with existing
architectures.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 1095 0 0 4301 Fairfax Drive, Suite 800

Arlington, VA 22203 703-558-3010 Fax 703-558-3001 Avg Rating = 0
(0 raters)

EDG274 Telephony 1 (TELE 4811) 45 University of Denver 6 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESthdents in thios class will discuss voice telephone
systems including characteristics of speech, telephone network layouts,
equipment in the network and at the customer premises, transmission systems,
including multiplexing, signaling, alerting and supervision, telephone call
traffic engineering, network optimization and telephone call switching
fundamentals.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

EDG298 Telephony II (TELE 4812) 45 University of Denver 6
True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis class will organize and relate multiple
telecommunicationns newtwork elements to form a cohesive structural model of the
operating telecommunication networks in the U.S.  The discussion is taken from
the vantage point of a Manager of a Competitive Local Exchange Company otherwise
known as a CLEC.  We will use block diagrams as aids in the development of the
course material.  This class addresses digital transmission systems, cross
connect systems, digital switching systems, signaling systems, building systems,
terminal equipment systems, operating support systems and network management and
surveillance systems.  All aspects of the network will be considered, i.e. the
private line, circuit switched and packet switched aspects.  Recent developments
and future trends of telecommunications will also be discussed.
PREREQUISITES:  Telephony I
AVAILABLE SLOTS: Not specified 942 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

ADM435 Temporary Duty Travel:  Federal Travel Regulation (1760) 24
Registrar, GSA FSS Travel Training Branch 3 True TARGET AUDIENCE:

DOE employees.
COURSE DESCRIPTION:  This course teaches students how to identify travel
allowances for Federal agency personnel on temporary duty (TDY) travel in
accordance with the Federal Travel Regulation.   Annual training is encouraged
for travelers, travel specialists, administrative officers, certifying officers,
and those who prepare agency travel regulations.
The course covers travel regulations terminology (i.e., per diem and actual
subsistence rates), travel vouchers, commercial transportation, privately owned
conveyances, and categories of travel authorization.  Also discussed are
miscellaneous expenses, Government charge cards, and the payment of subsistence
and transportation expenses for certain types of law enforcement officers.
Students should bring hand calculators to class.
COURSE LOCATION:  Various. 495 0 0 490 L'Enfant Plaza SW

Washington, DC 20407 202-619-8907  FAX: 202-619-8999 521677270
Avg Rating = 0 (0 raters)

ADM442 Terminating Contracts (1082) 24 Management Concepts Incorp. 3
True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: The focus of this course is on the practical considerations
in making a termination decision, as well as, on the specifics of the entire
termination process.  Such as the need for contract termination, the
government's statutory and contractual rights, the contractor's rights and
obligations, and the procedural steps in termination, are discussed.
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM547 The 1999 Employment Law Update 8 AMA/Keye Productivity
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEHR and management professionals who want to update theirt
skills and stay current with trends, changes and recent developments that impact
today's employement laws.
COURSE DESCRIPTION:ÃEYou owe it to yourself and your company to make sure that
your legal knowledge is 100 percent current.  Items to be covered include: The
latest twist in sexual harassment - class action lawsuits; ¥ The litigation-
smart way to investigate employee complaints; ¥ Recordkeeping techniques that



could save you plenty in today's courts; ¥ How the "reasonable person" standard
is defined in today's courtrooms; ¥ How the federal minimum wage increase
impacts your responsibilities; and, much much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 179 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

COM217 The Advanced Crisis Mgmt. & Media Relations Workshop 16 Phillips
Business Information, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Directors and Managers of Public
relations, public affairs, corporate communications, media relations.
COURSE DESCRIPTION:ÃEIf you want to take the lead and manage your company
through a crisis - you can't afford to miss this seminar.  Prepare your self for
the inevitalbe crisis and learn how to plan for all possibile contingencies.
Get inside tips, from journalists, on what and what not to say.  This workshop
will provide you with the skills and tools you'll need to become a pro at
managing your business reputation and protecting your firm from the rigors
(accidents, personnel, controversies, M&As, downsizing) of day to day business.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 649 0 0 1201 Seven Locks Road,
Suite 300 Potomac, MD 20854-2958 888-707-5814  FAX: 301-340-7136

Avg Rating = 0 (0 raters)

ENV146 The Advanced Environmental Compliance Course 16 Government
Institutes 3 True TARGET AUDIENCE:  DOE Employees
COURSE DESCRIPTION: This advanced course not only brings your up to speed on
the major regulatory issues, it also teaches your how to put their information
into action.  You'll lean about the latest developments in the environmental
field and how to deal with the issues your face as a senior environmental
manager.
During this two day course you will cover the following topics:  Progress or
Setback: Environmental Legislative Prospects for 1996-1997;¥ Criminal Liability
and Enforcement Developments; ¥ RCRA Regulatory reforms and Corrective action
Developments; ¥ CERCLA/Superfund Reform and Reauthorization; ¥ Update on the
Clean Air Act Amendments, Air Permit Provisions and the Air Toxics Program; ¥
Clean Water Act Developments; ¥ Options for Compliance and Trends in the
Environmental Arena, Including ISO 14000;ÃEand, ¥ Safety and Health Update.
COURSE LOCATION:  Various 999 0 0 4 Research Place Rockville, MD.
20850 301-921-2345  FAX: 301-921-0373 520994196 Avg Rating = 0 (0 raters)

ENV284 The Advanced RCRA Institute 32 Government Institutes 3
True SPONSOR: DOE/RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE:  Experienced Hazardous Waste Generators, Transporters & TSD
Personnel.
COURSE DESCRIPTION:  Topics include: Extended sessions on corrective action,
land disposal restrictions, air emissions, and hazardous waste identification; ¥
Pernit exemptions; ¥ Liability; Mixed waste generator issues;
¥ Contaminated media; ¥ Future direction of RCRA; ¥ Inforcement, pollution
prevention; and, ¥ Several case studies.
COURSE LOCATION: Various. 1799 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 8.1 (8 raters)



LEG192 The Annual Symposiun on Specialized Knowledge 8 University of
Denver/College of Law 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis program provides trial and appellate lawyers with both
theoretical insight and practical guidance necessary to effectively present and
challenge medical , scientific, psychiatric, and psychological evidence in any
type of litigation.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 185 0 0 7039 East 18th Ave. Denver,
CO. 303-871-6326  Fax: 303-871-6100 840404231 Avg Rating = 0 (0 raters)

GEN494 The Anti-Deficiency Act 8 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for everyone who deals with "money"
in the Federal government. It will also be of help to managers and supervisors
to avoid unpaid work time for their employees. Topics that will be covered
include: How an operating unit of a department or agency receives spending
authority; How to determine an operating unit's financial restrictions and
flexibilities; and, The provisions of the Anti-Deficiency Act, and how to apply
its provisions to actual situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 195 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

SAF403 The Basics of Accident Prevention and OSHA Compliance 8
AMAI/Keye Productivity Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is for anyone who wants to make sure that
workers don't cur corners...that safety regulations are followed the the
letter... and that safety and training programs comply with OSHA's Accident
Prevention Guidelines. Items that will be covered include: How dto examine your
facility with an OSHA inspector's eye - and find accidents waiting to happen;
What OSHA wants you to tell your workers about accident prevention - and what
the law requires you to tell them; How to turn every worker into an on-site
safety inspector with OSHA's Seven-Step Training program; and, Teh top 5 most-
cited violations that have OSHA inspectors licking their chops every time they
show up at a woeksite.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 159 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

LEG193 The Basics of Employment Law 16 Council on Education in
Management 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: How to aviod
Discriminmation in Employment under State and Federal Law; ¥ How to Set Up and



Maintain Lawful Personnel Records; ¥ How to Administer Personnel Policies Fairly
and Consistently; ¥ Compensation, Overtime and Payroll Regulations; ¥ Employee
Benefits, Safety and Workers' Comp Issues; ¥ Interviewing and Selecting
Employees in Today's Legal Climate; ¥ How to Manage Employees Lawfully; ¥
Performance Appraisals in a Legal Context; ¥ Disciplining and Terminating
Borderline Employees; ¥ Juggling Employee Privacy Rights and Your Need to Know;
¥ Controlling Drugs and Alcohol in the Workplace; and, ¥ Preventing Sexual
Harassment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 350 N. Wigte Lane, Suite 100

Walnut Creek, CA. 94598-2406 925-934-8333 Fax: 925-988-1888
Avg Rating = 0 (0 raters)

SMT194 The Basics of Facilities Management 8 AMA/Keye Productivity
Center 3 True TARGET AUDIENCE:  For anyone responsible for the care
and maintenance of a facility who wants to avoid costly lawsuits, safeguard
property and better integrate people with their physical environment.
COURSE DESCRIPTION:  What you can expect to learn:  ¥Expertly direct general
operations; ¥Extend your facility's life; ¥run a tighter ship; ¥Better protect
physical property.
COURSE LOCATION:  Various. 169 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 800-821-3919  FAX: 800-914-8879 237259445 Avg Rating = 8
(1 raters)

GEN482 The Basics of Taking Physical inventories and Cycle Counts 8
Padgett Thompson 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe Topics to be covered during this course include:
Mastering the Building Blocks of an effective Inventory System; Preparing for
the Physical Inventory; Conducting An Accurate count without a Hitch; and Making
every Count go faster and smoother.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 149 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 237259445 Avg Rating = 0 (0 raters)

COM101 The Basics of Writing Policies and Procedures 8 AMA/Keye
Productivity Center 4 True TARGET AUDIENCE:  Managers, supervisors -
anyone who is responsible for developing or writing policies and procedures.
COURSE DESCRIPTION:  Topics include:  ¥The real purpose of writing policies and
procedures; ¥Three signs a policy or procedure should be changed; ¥How many
rules are too many; ¥When should unwritten rules be put into writing; ¥Keeping
text clear and concise; ¥What you should include and what you should leave out.
COURSE LOCATION:  Various. 139 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 8 (2 raters)

COM226 The Better Business Writing Workshop 8 AMAI - Padgett
Thompson 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn how to: Overcome wruter's
block; Write with clarity and conciseness; Project authiorty; Writer with
confidence; Establish instant credibility; Get to the point; and, Grab the
reader's attention.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 159 0 0 P. O. Box 4725 Buffalo, NY
14240-4725 800-255-4141  FAX  800-914-8879 237259445 Avg Rating = 0 (0
raters)

EDG235 The Brownfields Economic Redevelopment Seminar (EPM 4285) 30
University of Denver 6 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course reviews recent issues in the redevelopment of
areas that have been contaminated by prior uses.  Brownfields are abandoned,
idled or underused industrial and commercial properities where redevelopment and
use is complicated by real or perceived environmental contamination.  The EPA
proposed the Bownfields Economic Redevelopment Initiative as a way to remove
obstacles and to foster economics uses of these areas without having to undergo
expensive cleanup operations aimed at total removal of the contaminates.  This
course will be taught by Dr. Mike Amdure will include guest speakers from the
EPA, State of Colorado and industry.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 708 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

COM228 The Career Coach (96KC) (Corrspondence Course) 1 USDA/National
Independent Study Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to continue up the career ladder
by learning how to best communicate your skills to employers.
COURSE DESCRIPTION:ÃEYou will learn practical job-search strategies through a
step-by-step process and generate your own self assessment through a special
computer program we provide.  Communicate your assests to current and potential
employers.  Target employers who need your skills.  Write resume's and cover
letters that get results.  Use personal networks to get information and
assistance in your job sezrch.  Beprepared for the questions most freqwuently
asked in interviews.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 75 0 0 P.O. Box 25167 Denver,
CO 80225-0167 303-236-8500  FAX: 303-236-8525 Avg Rating = 0 (0
raters)

LEG207 The Clean Air Compliance Institute 32 Government Institutes 3
True SPONSOR: DOE-RF

CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe course focuses on effective Clean Air Act compliance
strategies, includes technologies, management, and engineering.  Topics include
how to obtain and manage both operating and construction air per air toxins,
risk management planning, and accident prevention; selecting your control
equipment for VOC, acid gas, particulate, NOX control; modeling emissions;
recordkeeping and enforcement.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1799 0 0 e-mai
(www.govinst.com/edusched/WIP%20education%20train%20sched/airwtrp2.html

Avg Rating = 0 (0 raters)

ENV639 The Clean Water Compliance Institute 32 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-



CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course will strengthen your knowledge of the water
laws and regulations. You'll learn effective NPDES permitting and compliance
strategies and find out how to ensure you can comply with the terms of your
permit.  During this course you will learn: How to decide what you can legally
dicharge - water quality and technology-based efflluent limits and "best
engineering judgement"; Pre-point discharge regulaton - what the Clean Water Act
requires you to do; What is negotiable in a NPDES permit; How to complete the
appliction - including the strategies you should consider; Reporting
requierments in typical permits and the consequences of your failure to report;
and much, much,more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Las Vegas, NV 1799 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

GEN515 The Complete Course on Facilities Management 16 AMAI/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEMaster the Essentials of Facility Management; Create a more
User-Friendly Environment; Conficently Meet Changing legal requirements; and,
Handle users and contractors like a Pro.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 449 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

OSH125 The Complete Course On OSHA Recordkeeping 8 AMA/Keye
Productivity Center 3 True INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:   During this one day seminar you'll learn to: Master OSHA's
Recordkeeping Requirements; ¥ Understand how the OSHA 200 Log is tripping up
many managers and what you can do so you don't get saddled with a costly
citation; ¥ Use the valuable 5-step action plan that will help you determine
when an injury needs to be documented: ¥ maintain Reporting and Documentation
Standards; ¥ Handle Records Compliance Like a Pro; and, ¥ Confidently Remain
Inspection Ready.ÃE
COURSE LOCATION:  Various 179 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

GEN455 The Denver Conference for Women 16 National Business Women's
Leadership Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: This exclusive conference on professional development will
feature nationally and locally known speakers, information-paked learning
sessions, lively roundtable discussions, on-line computer demonstrations and the
chance to network with your peers.  Topics to be covered include: Leadership and
Supervisory Skills, Effective Presentations Skills, Using the Internet, Career
Networking, Getting things Done on Your Computer, Emotions in the Workplace, and
much, much more
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURDSE LOCATION: Denver, CO 149 0 0 6901 W. 63rd Street, P.O. Box
2949 Shawnee Mission, KS. 66201-1349 1-800-682-5078  FAX 1-913-432-0824

431576558 Avg Rating = 0 (0 raters)

GEN501 The Designing Game 16 Educational Discoveries Inc. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this two-day course you will learn how to: Overcome
employee resistance and enlist them emotionally and intellectually into the
learning process; Use color, graphics, emotion, music, and drama to enhance
learning; Ensure each participant has a sense of safety and belonging to the
collective training purpose; and, Know when and how to raise the level of
intensity and commitment from your group, while maintaining a safe learning
environment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 995 0 0 PO Box 20250 Boulder, CO.
80308-3250 800-530-8326 Fax 303-786-7038 Avg Rating = 0 (0 raters)

EDG226 The Economics of Management (MBAC 600-3) 45 Regis University
(External MBA Program) 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines the range of economics assumptions in
an environments of rapid charge from the perspective of the manager.  Utilizes
methods, concepts and models deriving from microeconomics and macroeconomics and
internation economics, in quantitive and qualitive aspects. Stresses the impact
of recent changes resulting from the convergence of economic system, the
increasing importance of regionalism and the emergence of a truly global
economy.  Emphasizes areas if particular managerial concern including national
income determination, economic growth, the theory of the firm, a changing
production process and global economics.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1080 0 0 9417 Princess Palm Ave.,
Suite 175 Tampa, FL 33619-8317 888-622-7344  FAX: 813-628-6124

8400402707 Avg Rating = 0 (0 raters)

EEO193 The EEO Complaint Process 1 Rocky Flats Field Office 2
True SPONSOR: DOE-RF (TQP-

CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is intended to Accquaint personnel with the
changes made to 29CFR1614. personne covered th echanges to: Alternate Disputs
resolution; Counseling Process; Dismissal of Complaints; Requesting Hearings;
Providing Administrative Judges Authority to Dismiss Complaints; Administrative
Judges Decisions on Complaints; and, Final Orders vs Offer of Full Relief.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Rocky Flats Field Office 0 0 0 10808 Hwy. 93, Unit
A Golden, CO 80403-8200 Avg Rating = 0 (0 raters)

CLE105 The Efficient Assistant 8 AMA/Keye Productivity Center 4
True SPONSOR: DOE/RFFO

CONTACT: X3063
TARGET AUDIENCE:  DOE employees.



COURSE DESCRIPTION:  What you can expect to learn:  ¥ Reach your full potential;
¥ Master your role in the office;  ¥ Develop your innate talents;  and ¥ Become
a powerful extension of your boss.
COURSE LOCATION:  Various. 139 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

ENV640 The Environmental Training Requirements Workshop 24
Government Institutes 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEEnsure your training program meets the 786 training
requierments imposed by EPA, OSHA & DOT- If your organization is involved in an
environmental accident, will the prosecutor use "lack of training" to prove your
negligence? During this course you will cover such topics as: Environmental
training: Your Key to Successful Environmental Compliance; OSHA HAZCOM Training
Requierments; Process Safety Management; DOT Training Requirements; RCRA
Training Requirements; Clean Water Act Training requirements; Analyze System
Requirements; and, Developing Objectives and Tests.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 1299 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ENV530 The Environmental, Health & Safety Audits Course 24
Government Institutes 3 True TARGET AUDIENCE: DOE Employees

COURSE DESCRIPTION: The topics of this three day training are:  Your legal
requirements for doing audits; How and where to begin; What to look for during
an audit; How to train your auditors; How to protect confidentiality, What tools
you need for an audit; Additonal benefits of audits; Case studies of successful
(and not-so-successful) audits.
COURSE LOCATION: Various 1299 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

COM232 The Essentials of Communicating with Tact & Finesse 16 National
Seminars Group 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEYour profession reputation is on the line with every word
you speak and every sentence you write. During this two-day workshop you will
gain the powerful skills you need to motivate and influence others as you
communicate with tact, finesse and diplomacy!  Learn the key to communicating
successfully with all types of people; Get your point across without appearing
pushy; Commect with others using essential listening skills; "Steal"
communication secrets from some of the most memorable leaders of all time;
Appear poised and confident when speaking in front of others - even if you're
feeling far from it; Write letters and memos that pack a punch - and get
results; Finesse your way through a variety of difficult situations; and, Save
the day with damage control tactics after you've made a real blunder.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)



EDG227 The Ethical & Legal Environment of Business (MBAC 601-3) 45
Regis University (External MBA Program) 6 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines social and governmental structure
within which business operates, and suggests effective and ethical strategies
for addressing issues of public concern and for avioding or overcoming legal
difficulaties.  Topics inclide constitutional issues, environmental concerns,
labor and employment law, administrative agency procedures, public issues
management, product liability, social contract, agency, and stakeholder models
of corporate responsibility.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Tampa FL. 1005 0 0 9417 Princess Palm Ave, Suite
175 Tampa FL. 33619-8317 888-622-7344  FAX 813-628-6124 8400402707

Avg Rating = 0 (0 raters)

LEG208 The Expert Witness in Environmental Litigation (ECS3104) 40
The Registrar, NSFWS-NCTC 3 True SPONSOR: DOE-RF

CONTACT:  3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course prepares non-lawyer professionals to
participate effectively in legal proceedings.  Specific refrences are made to
federal regulations with generic applicability to state, county, and local
regulations and ordinances.  Topics discussed include: pretrial discovery,
burden of proof, the "fundamental rule of evidence", how lab and field work
relate to testimony, hearsay and its exceptions as evidence, the "best evidence
ruel"O, organization of testimonyh, and cross-examination.
PREREQUISITES:  NoneÃEWho should attend?  Participants working is such areas as
facility siting, toxic and hazardous waste management, land use planning,
permitting, wetland delineation, and other fish and wildlife issues, can learn
skills that will be useful in court proceedings and other formal meetings.  No
previous knowledge of environmental law is required.
AVAILABLE SLOTS: Not specified 650 0 0 Route 1, Box 166

Shepardstown, WV 25443 304-876-7449  FAX: 304-876-7234 Avg
Rating = 0 (0 raters)

ADM539 The Final FAR Part 15 16 ESI International 3 True SPONSOR:
DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis special course is an excellent opportunity for
government and industry representatives to learn and interpret the final changes
to FAR Part 15.  Every component of the new FAR Part 15 is analyzed, including:
New policies regarding  allowable discussions between government and offerors; ¥
Changes in competitive range detrerminations; ¥ Simplifications made to the
Truth in Negotiations Act; ¥ Changes made in the way proposals can be submitted
by contractors; ¥ and, Incressed emphasis on cost-realism analysis and oral
presentations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 595 0 0 4301 Fairfax Dr., Suite 800

Arlington, VA. 22203 703-558-3000  Fax:703-558-3001 Avg
Rating = 0 (0 raters)



LEG214 The Government Contract Claims workshop 24 Federal Publications
Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGovernment Contract Clains encompasses three da;ys of
intense instruction. Its approach is balanced: dealing with contractor's claims
against the Federal Government and Government claims against contractors. The
course is designed for lawyers and non-lawyers who mist be able to spot
potential claims, be sure those claims are timely fiked, and provide essential
backup for them.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Orlando, Fl. 950 0 0 1120 20th Street NW

Washington, DC. 20036 800-922-4330  Fax 202-775-9304 Avg
Rating = 7 (1 raters)

COM173 The Grammar and Usage Seminar 8 Pryor Resources, Inc. 4
True SPONSOR:  DOE-RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  What you'll learn:  ¥The Building Blocks of Language; ¥The
Punctuation Challenge; ¥How Do You Spell That?; ¥Answers on Capitalization;
¥Common Mistakes and Language "Taboos;" ¥Grammar for the Business Communicator.
COURSE LOCATION:  Various. 99 0 0 P O Box 2951 Shawnee
Mission, KS  66201 1-800-255-6139 480958046 Avg Rating = 6 (1 raters)

GEN509 The Harassment Law Update 4 American Management Association
International 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you'll cover such topics as:
Safeguarding your company From Lawsuits;How Harassment issues have changed in
recent years; The recent action by a federal appeals court that will make it
next to impossible to get even the weakest case dismissed; How to ensure your
managers can recognize and handle legally sensitive situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 99 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 800-262-9699  FAX 518-891-0368 237259445 Avg Rating = 0 (0
raters)

SMT461 The How To's of Win/Win Negotiation 8 National Seminars Group 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this one-day course you'll: Master win-win
negotiating techniques that make everyone happy; ¥ Get more out of deals then
you ever knew possible by learning how to determine what's really negotiable; ¥
Save tons of time by discovering how to cut to te chase when negotiating -
without sacrificing the quality of the deal; ¥ Stop dreading the challenge of
dealing with difficult people because you'll be armed with tactics for
effectively handling a variety of personality types; ¥ Understand what the other
party is really thinking by learning how to read bidy language and other
nonverbal cues; and, much much more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION:Various 245 0 0  P.O. Box 419107 Kansas City, MO.
64141-6701 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0 (0
raters)

CRC250 The Internet 8 Pryor Resources, Inc. 4 True TARGET
AUDIENCE: DOE Employees
COURSE DESCRIPTION: Topics include:   ¥Why you can access the Internet
regardless of what type of computer you use;  ¥Internet "addresses" - how to
"decipher" them, including mail addresses for the most popular on-line services;
¥How to "subscribe" or "unsubscribe" to any newsgroup.
LOCATION: Various 89 0 0 P. O. Box 2951 Shawnee Mission, KS 66201

1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 10 (1 raters)

COM146 The Mediation Process 40 CDR Associates 3 True SPONSOR:
DOE-RFFO
CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees: who wants to learn or develop mediation
skills.  It will be beneficial to public and private sector managers who want to
improve their conflict management abilities, attorneys seeking new skills with
which to serve their clients, therapists and counselors, human resource
professionals healthcare providers, religious leaders, educators, consultants,
and others interested in developing skills as mediators.
COURSE DESCRIPTION:ÃE  Mediation is a process in which an impartial intermediary
facilitates a mutually acceptable settlement between or amoung people in
conflict.  Individuals and organizations throughout the world have found
mediation to be a flexible and constructive means of handling conflict.  The
seminar presents a step-by-step approach to the mediation process and emphasizes
the concepts, strategies, and skills effective in resolving conflicts.  The
seminar includes several simulated mediatyion exercises in which participants
can practice skills learned in the seminar under the supervision of experienced
mediators/coaches.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 1500 0 0 100 Arapahoe Ave., Suite
12 Boulder, CO 80302 303-442-7367 Avg Rating = 10 (1 raters)

EDG142 The National Environmental Policy Act (NEPA) (EPM4140) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Environmental Protection Law I.
COURSE DESCRIPTION:  Formerly titled Environmental Impact Assessment, this
course studies the requirements, implementation and legal case law of the
National Environmental Policy Act (NEPA).  The regulations of the Council on
Environmental Quality and the rules and requirements of the Environmental
Protection Agency are examined in terms of their application to both private and
public projects.  Case studies involving environmental impact statements for
water development projects, power plants, federal land uses, transportation and
mineral energy developments are reviewed and analyzed.
COURSE LOCATION:  Various. 735 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 9 (2 raters)

ADM121 The New Auditor-In-Charge (AIC) 40 Inspector General Auditor
Training Institute 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEAuditors who have recently been assigned Auditor-In-Charge
(AIC) responsibilities.  Particpants whould generally be at the GS-12 and GS-13
level with 4 or more years of audit experience.



COURSE DESCRIPTION:ÃEThis program will enable you as a new AIC to accept
responsibility for supervising an entire audit--from assignement to report
issuance and follow-up.  You will learn to plan, organize and direct the
activities of youur audit team.  The program will provide you with methods and
techniques to enhance youur team's productivity and the timeliness of your
audits.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 600 0 0 5500 21st Street, Room
1504 Ft. Belvior, VA. 22060 703-805-4501  FAX: 703-8054503 Avg
Rating = 0 (0 raters)

EEO192 The New Federal EEO Complaintg Process and You 8 U.S. EEO
Commission Tech Asst. Program 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will: Learn how to apply the new
Regulations; Understand Fragmentation and ow to avoid it; Access to the experts;
Obtain clear and practical advise; and, Receive key resource materials.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 225 0 0 P.O. Box 18198 Washington, DC
20036-8198 800-569-7118 Fax: 202-6637014 Avg Rating = 0 (0 raters)

ENV282 The OSHA Laws & Regulations Course 16 Government Institutes 3
True SPONSOR: DOE/RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: During this course you will learn: Understand-in layman's
terms- your obligations as an employer to provide a safe and healthy work
environment; ¥ Learn your obligations under the Hazard Communication Standard-
OSHA's most frequently cited standard; ¥ Gain insight into OSHA's priorities--
what standards they focus on and how they impact you; ¥ What the future of OSHA
will bring in the world of ergonomics, health and safety programs, indoor air
quality and more.  Topics to be covered include: OSHA Background - Who Must
Comply?;
¥ OSHA Standards & the Employer's General Duty; ¥ The Role of Employees in OSHA
Compliance; ¥ OSHA Inspection & Enforcement Priorities; ¥ The Inspection: An
Evidence Gathering Process; ¥ The Citation Process;
¥ OSHA Violations & Penalties; ¥ Hazardous Communication & the Role of MSDS; ¥
Understanding Your recordkeeping Requierments; ¥ Other standards Emphasized by
OSHA; and ¥ Legislative Developments & New Directions for Standards.
LOCATION:  Various 999 0 0 4 Research Place Rockville, MD.20750

301-921-2345 520994196 Avg Rating = 0 (0 raters)

SMT474 The Power of the Emotional Quotient in the Workplace 24 American
Management Association 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe cost of low EQ at work can be high-missed deadlines,
costly mistakes, increased emolpyee turnover, and decreased productivity. With
an emphasis on personalized attention and feedback, this seminar shows you how
to raise your EQ in the job-and stand out as someone who can achieve success
even in the most difficult work situations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified



COURSE LOCATION: San Francisco, CA. 1245 0 0 P.O. Box 319 Saranac
Lake, NY 12983-0319 1-800-262-9699 237259445 Avg Rating = 0 (0 raters)

ENV604 The Princeton Course: Groundwater Pollution and Hydrology 40
Princeton Groundwater 3 True

INTENDED AUDIENCE:ÃEFederal employees who are Groundwater hydrologists,
engineers chemists, state/Federal regulators, project managers,
compliance/regulatory program managers for industry, and technical experts.
COURSE DESCRIPTION: The course comprehensively covers all aspects of ground
water pollution and hydrology from theory to practice. Topics include: Overview
and introduction to ground water pollution and hydrology; ¥ Fundamental and
advanced concepts of ground water flow and contamination; ¥ General sources of
ground water contaminants; ¥ EPA regulations; ¥ Groundwater monitoring; ¥
Remediation strategies; ¥ Case histories; ¥ Water and chemical movement in the
unsaturated zone; ¥ Introduction to software; and, ¥ Field techniques.

COURSE LOCATION: Various 1095 0 0 PO Box 263033 Tampa, FL.
33685 813-855-6896 Avg Rating = 10 (1 raters)

HEA140 The RCRA Compliance Institute 32 Government Institutes 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to provide a great deal of
explanatory and interpretive information useful to those who have been working
with RCRA for less than three years.  It also is intended to provide a thorough
and practrical introduction to RCRA. Using the regulations as framework, the
course instructors will begin with the basics and then proceed through
progressively more complex topics. Attendees will be provided with a wealth of
regulatory interpretations, examples, and exercises to help build a sound
framework of regulatory knowledge.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Hilton Head, SC. 1799 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ENV194 The RCRA Regulations Workshop 16 Government Institutes 3
True SPONSOR: DOE/RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees involved with RCRA
COURSE DESCRIPTION:  RCRA - the Resource Conservation & Recovery Act which
governs your hazardous waste management activities - is constantly changing. EPA
and the courts are continuously fine-tuning the rules you must obey for
identifying your hazardous wastes, recycling certain materials, land disposal,
cleaning up RCRA sites, hazmat transportation, and maintaining compliance.
During this two - day Workshop, you will cover such topics as: Introduction to
Laws Regulating Hazardous Waste Management; ¥ Hazardous Waste Identification; ¥
Recycling Hazardous Waste; ¥ Used Oil Management requirements; ¥ Generator
Requirements; ¥ Permitting Issues;
¥ Transportation of Hazardous Waste; ¥ Understanding the Land Disposal
Restrictions; ¥ Waste Minimization and Pollution Prevention;  and, ¥ Preparing
for a RCRA Inspection.
COURSE LOCATION:  Various. 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 8.7 (3 raters)



GEN291 The Sales and Use Tax Seminar 8 Padgett-Thompson 3 True
TARGET AUDIENCE: DOE employees.

COURSE DESCRIPTION: For accounting and purchasing professionals who want to gain
a better understanding of sales and use taxes so they can avoid legal problems,
reduce accounting mistakes and better determine their tax obligations.
COURSE LOCATION: Various. 195 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 Avg Rating = 0 (0 raters)

LEG153 The Site Remediation Restoration Institute 32 Government
Institutes 4 True SPONSOR: DOE/RFFO
CONTACT:  303-966-3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: This is a week-long institute for remediation and
restoration specialists focusing on the most relevant issues.  Topics include: ¥
Remediation requirements and strategies; ¥ Site investigation/inspection;
¥ Characterization; ¥ Extent of contamination; ¥ Pros/cons of cleanup options; ¥
DNAPLS; ¥ ARARS; ¥ Designing and implementing the remediation; ¥ Contracting
challenges; ¥ Conventional on-site technologies; ¥ In-situ and innovative
technologies; ¥ Demonstration projects for federal facilities; and, ¥
Decommissioning and decontamination.
COURSE LOCATION: Various 1599 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ENV648 The SPCC Plan Made Easy Course: Using Your Spill Plan to Prevent
Release 0 Government Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEYou need to understand your SPCC requirements and learn how
to use your spill plan to minimize liability exposure. In this course you'll
learn what the SPCC plan requires, the impact it has on your day-to-day
operations, and how to design a plan that really works; How to select, train,
and focus your Spill Prevention Team; If the Integrated Contingency Plan is
right for your facility; and, How to critique your own SPCC plan-during the
class.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Colorado Springs. CO. 999 0 0 4 Research Place,
Suite 200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196

Avg Rating = 0 (0 raters)

SMT499 The Step-By-Step Guide to Supervising Employees 8 AMAI/Keye
Productivity Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃESome managers seem to have a natural ability for motivating
team members, handling employee conflicts and resolving departmental problems.
Now you can discover what it takes to exhibit and practice these same leadership
qualities. Some of the Topics to be covered include: Discover easy-to-implement
strategies for elimingating the 4 biggest time-wasters from your workday; What
to do when an employee tries to undermine your authority in front of others;
When you must formally discipline someone for obnoxious and offensive behavior
... how to get the best results; What you may be doing to undermine your
credibility and how to keep it from ever happening again; and, How to get your
resident "social butterfly" to stop wandering the halls and start working.
PREREQUISITES:  NoneÃE



AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 4725 Buffalo, NY
14240-4725 1-800-821-3919 FAX 913-419-2664 237259445 Avg Rating = 0 (0
raters)

ENV649 The Storm Water Discharge Regulations Course: Compliance Strategies
& Techniques 16 Government Institutes 3 True SPONSOR: DOE-RF
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEAt this course you review key requirements of the storm
water program. Plus you'll learn cost-effective, timesaving tools to help  you
stay in compliance, while operating under your storm water permit; How the
federal storm water program is evolving, including new developments under multi-
sector general permits; and, How to manage your reporting and recordkeeping
requierments.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Colorado Springs, CO. 999 0 0 4 Research Place,
Suite 200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196

Avg Rating = 0 (0 raters)

ENV278 The U.S. Environmental Laws and Regulations Compliance Course 24
Government Institutes 3 True SPONSOR: DOE RFFO

CONTACT: 303-966-3063
TARGET AUDIENCE:  DOE employees involved in RCRA
COURSE DESCRIPTION: This course provides you with a broad understanding of the
major US laws and how to comply with their requierments cost-effectively.  The
topics to be covered during this three day course are: Understanding your
Obligations Under the Clean Water Act; ¥ National Environmental Policy Act; ¥
Hazardous Wastes/RCRA: What You Have To Do with Your Wastes; ¥ Underground
Storage Tanks; ¥ Comprehensive Environmental Response, Compensation and
Liability Act/Superfund; ¥ Management Stategies for Environmental Compliance; ¥
OSHA Laws and Regulations; ¥ Rules of Thumb for Handling Inspections
Effectively; and, Environmental Auditing: Overview and Interactive Workshop.
COURSE LOCATION: Various. 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 9 (2 raters)

SMT478 The Washington Executive Seminar 80 USDA/Training Program for
SES Candidates 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is a 2 week nonresidential program that focuses on the
ECQ's of Leading Change and Building Coalitions/Communication.  The Washington
Exeuctive Seminar meets the U.S. Office of Personnel Management requirements
that participants in agency specific candidate development programs have 80
hours of inter-agency training experience.  The Washington Executive Semianr
includes individual and group activities, exercises, and presentations.  The
Seminar takes advantage of its Washington location by offering participants
contact with the Congress as well  as specialists in Federal Government
operations.  A portion of the Seminar is conducted on Capitol Hill.  At the
conclusion of the Washington Executive Seminar, each participant has an
opportunity to complete the Leadership Effectiveness Inventory (LEI).  The LEI
is a multi-rater training needs assessment tool.  During the Seminar
participants complete other self-assessment instruments.  Seminar toics change
to reflect new Administration initiatives and similar developments.  Topics have



included; Constitutional Values; The Rise of the Managerial Presidency;
Congressional Processes and Procedures; Developing Effective Presentation; &
Building Effective Interagency Teams.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 2295 0 0 600 Maryland Ave., Suite
330 Washington, DC 20024-2520 202-314-3580  FAX  202-479-6813/14

Avg Rating = 0 (0 raters)

ENV638 The Wetlands Permitting and Mitigation Course 16 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEIn a practical, easy-to-understand fashion, this course
will explain the regulatory framework, permit process and mitigation
prerequisites to obtain permit approvals to carry out land use development
activities in wetland areas.  Some of the Topics to be covered include: EPA's
Role in Wetlands Regulation; Ecological Perspectives; Wetland identification and
delineation; Permitting procedures and Requierments; and New Nationwide Permit
Program: Explanation and Analysis.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Orlando, FL. 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

GEN252 Thinking Outside the Lines 8 National Seminars Group 3
True SPONSOR: DOE/RFFO

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION: COURSE DESCRIPTION: In one illuminating day, you'll learn
how to: Break free from thinking ruts that hold you back: ¥ Challenge "the way
it's always been done" thinking: ¥ Confidently venture beyond old boundaries
where exciting breakthroughs await you: ¥ Quickly and accurately weigh risks
against rewards... and consistently make the right call; ¥ Discover
opportunities your may have been missing until now: ¥ Persuade others to buy
into your innovative ideas: ¥ Solve problems more creatively and effectively
than ever before: and, ¥ Get others out of their thinking comfort zones.
ÃEPREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 99 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)

ADM527 Time Management 8 Dept. of Interior Denver Learning Center 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to learn skills to handle
increased workloads and competing assignments.
COURSE DESCRIPTION:ÃEThis course will help you: Effectively manage priorities by
planning your time; ¥ Stay on top of long-range assignments; ¥ Overcome
procrastination using proven techniques; ¥ Find hidden shortcuts in every
project; and , Organize your work space for maximun effeciency.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Denver, CO. 85 0 0 12600 W. Colfax Ave. Suite B300

Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)



SMT175 Time Management (45HK) 16 USDA Southwest Training Center 3
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Managing your time is critical to both your professional
and personal success.  This course will help you learn time-saving practices.
  During this course you will learn: Cincentrating on activities that are
important and rewarding to you; Eliminating time wasters that create stress;
Managing daily tasks and activities that directly affect you; Establishing
techniques to better plan, organize, direct and control; and, Developing action
plans to improve current management and leadership weaknesses.
COURSE LOCATION:  Various.

185 0 0 1100 Commerce Street, Room 4F25 Dallas, TX 75242-
9968 214-767-8245  FAX 214-767-8205 Avg Rating = 0 (0 raters)

EDG293 Time Value of Money (UCIN4115) 45 University of Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course introduces the concept of the "time value-of-
money". The student will learn how to calculate the future value, present value,
and annuities using different frequencies for compounding assumptions.
Additionally, students will learn how to apply time value of money concepts to
business decisions relating to bond value, net present value, Internal Rate of
Return and cash flow issues.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 747 0 0 2211 S. Josephine, St.,
University Park Denver, CO 80208 303-871-3155 Fax 871-3305 840404231

Avg Rating = 0 (0 raters)

GEN159 Total Time Management 8 Padgett-Thompson 3 True TARGET
AUDIENCE: Any employee desiring to make better use of their time.
COURSE DESCRIPTION: How to not lose your train of thought and control
interruptions and distractions.  Stretch your work days and get more
accomplished.  How to work faster and avoid supervising by crisis.
COURSE LOCATION:  Various. 149 0 0 P. O. Box 410 Saranac Lake,
NY 12983-0410 1-800-255-4141 Avg Rating = 0 (0 raters)

ADM546 Total Time Management: How to Better Organize Your Life 8
AMA/Keye Productivity Center 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want a more flexible approach to
organization.
COURSE DESCRIPTION:ÃECourse participants will learn to mix and match proven
time-saving techniques to suit their unique workstyles instead of focusing on a
single system.  Topics to be covered include: An eye-opening technique that will
help you find pockets of extra thinking time in your workday; ¥ How to juggle
your boss's priorities without ignoring your own; ¥ How to fit that special
project into your already packed schedule.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 149 0 0 P.O. Box 410 Saranac Lake,
NY 12983-0410 1-800-821-3919 237259445 Avg Rating = 0 (0 raters)

ENV600 Toxicology for Non-Toxicologist 16 Government Institutes 3
True SPONSOR: DOE

CONTACT: X303-966-3063



TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: During this course you will learn: What exactly is
toxicology?; ¥ Upon what sciences is it based?; ¥ What factors determine the
impact toxics have on the body and the dose response relationships; ¥ How the
absorption, distribution, metabolism, and excretion of chemicals affect
toxicity; ¥ The various types of carcinogens and how they react within the body;
¥ Genetic disorders which can be a result of exposure to toxic chemicals; ¥
Which chemicals cause respiratory abnormalities; and, ¥ Which exposure pathways
are most likely to result in chronic intake.
LOCATION: Various 999 0 0 4 Research Place, Suite 200 Rockville, MD
20850 301-921-2345 520994196 Avg Rating = 0 (0 raters)

EDG141 Toxicology for the Environmental Manager (EPM 4380) 45
University of Denver 6 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Students will examine the basics of applied toxicology for
the non-technician.  It covers experimental toxicology, definitions, biochemical
mechanisms and early signs of exposure.  Emphasis is on the prevention and
control of injury from exposure to toxic materials.  The student will be given
an overview of how toxic materials enter the body, how they interact with and on
the body, and how they are eliminated.  Students learn the specific toxic
effects of metals, pesticides and solvents.  A basic understanding of the laws
of gases in liquid, specifically body fluids, will be provided.  Systemic
poisons and sensitizers will be presented to illustrate the need for scientific
analysis of contaminants in order to best control them and their effects.
Reviews of case histories of legal and ethical controversies in the field of
toxicology will also be presented.
COURSE LOCATION:  University of Denver, Denver, CO. 570 0 0 2211
South Josephine Street Denver, CO  80208 303-871-3155 840404231 Avg
Rating = 10 (2 raters)

SAF398 Trainer Course in Fall Protection (RMEC 325) 24 Red Rocks
Community College/RMEC 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃE Provided in this course is an overview of the state-of-
the-art technology for fall protection, components of a fall arrest system, and
the limitations of fall arrest equipment. A review of the OSHA Standard 29 CFR
1926.500-503 including an overview of appendix A-E and the preamble, portions of
the Scaffolding, Ladders and Stairway Construction Subparts are also covered.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 395 0 0 13300 West 6th Ave.,
Campus Box 41 Lakewood, CO 80228-1255 303-914-6420  FAX: 303-980-8339

Avg Rating = 0 (0 raters)

GEN458 Training the Trainer 8 Pryor Resources, Inc. 3 True
SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃETraining is a valuable asset for any company.  You'll learn
training on a budget, cutting-edge, cost conscious training plans that save you
money without scrificing quality. - How to make them want to learn.
Professional tips for visual aids.  Keep participants on the edge of their
seats.  11 musts for instructional presentations.  Debriefing.  4 ways to
succeed with humor.  Pinpoint training needs in yourorganization.  How to use
role playing, case studies, games, panel discussion, and other techniques.
Implement ideas for cost conscience trainers.  Develop coursebooks, handouts,



and materials that will continue to be used long after the training session
ends.  Was your training effective/  Learn step-by-step methods that enable you
to measure the results.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 195 0 0 P. O. Box 2951 Shawnee
Mission, KS 66201 1-800-488-0928  FAX  918-665-3434 480958046 Avg Rating = 0
(0 raters)

SMT495 Transitioning to a Team-Based Organization (52LR) 16 USDA
Southwest Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will learn: Creating a vision for
the new organization; Planning the transition to a team-based structure;
Dynamics of change and the loss cycle; Tools needed to create a successful team-
based organization; Interplay of leadership and transition dynamics; Redesigning
organizational systems to support the team structure; and, Reviewing and
assessing other public sector transition plans.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 395 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ENV633 Transportation and Packaging of Radioactive Materials 24 Nevada
Technical Associates, Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for radiation safety officers,
safety officers, technicians, managers, and others who may be involved in the
transperation of radioactive materials.  This course will cover the applicable
49CFT DOT and 10 CFR NRC transportation of radioactive material regulations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURE LOCATION: Las Vegas, NV 700 0 0 PO Box 90748 Henderson, NV
89009 702-564-2798 Avg Rating = 0 (0 raters)

ENV153 Transportation Management for Procurement/Contract Personnel 4
Dept. of Energy / Office of Environmental Management 3 True SPONSOR:

DOE/Office of Environmental Management
INTENDED AUDIENCE:ÃEProcurements and contracts personnel who are responsible for
interfacing with transportation and traffic operations.
COURSE DESCRIPTION:ÃETh is course discusses the vital elements of an efficient
transportation logistics program and the need for an integral relationship
between procurement and transportation.  The course addresses methodology for
successful resolution of transportation related problems impacting materials
management personnel based on Federal acquisition requirements; legal
requirements for the protection of the DOE; and best business practices of the
transportation industry.  These areas include cost avoidance; preferred terms of
sale; reduction of paper flow; and improvement in the freight bioll audit and
payment process.  Additional areas identified are proper carrier selection
techniques to maximize savings and reduce transit time, and general awareness of
hazardous materials transportation.  COURSE OBJECTIVES:  Using the course
reference mateials, the workshop participant will be able to identify effective
transportation-related decisions to enable procurement/contract personnel to
reduce overall procurement costs.



COUSE MATERIALS:  Each participant receives a course manual and associated
handout literature.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 19901 Germantown Road

Germantown, MD  20874 301-903-6837 Avg Rating = 0 (0 raters)

SAF229 Transportation of Radioactive Materials 16 ORAU Seminars (Attn:
Melissa Carroll/MS-11) 3 True SPONSOR: DOE-RFFO (TQP
CONTACT:  303-966-3063
INTENDED AUDIENCE:  Federal Employees who have a working understanding of DOT's
hazardous materials regulations.
COURSE DESCRIPTION:  This course included a complete overview of the hazardous
materials regulations pertaining to the transport of radioactive materials
within 49 CFR.  Topics include:  completion of shipping papers, marking,
labeling and placarding, model requirements, radiation limits, containment
controls, highway route, controled quantities (HRCQ), and RAM packaging
determination.  Satifies DOT's function-specific training requirements for RAM
certification.  Contains a testing component. 595 0 0 PO Box 117

Oak Ridge, Tennessee 37831-0117 423-241-4501  FAX: 423-576-9383
620476801 Avg Rating = 0 (0 raters)

LEG202 Trial of a Patent Case 16 ALI-ABA 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  In house patent counsel responsibile for
the active management of patent litigation and for private patent litigation
practioners with at least moderate trial experience.
COURSE DESCRIPTION:ÃEThis innovative course of study, now in its 6th year,
features a mock Markham hearing the explores the use of intrinsic evidence,
including expert testimony, and a mock preliminary injunction hearing that
includes actual direct and corss-examinations of technical experts.  The
hearings are videotaped and edited in advance of the course, and the
distinguished panel of judges and practioners critiques and comments on the
performance of counsel and the witnesses.  The course also features panel
discussions on the use of court appointed technical experts; developments in the
doctrine of equivalents and jusry trials in light of Hilton Davis; how trial
courts have interpreted patent claims in light of Markman; law and tactics
regarding design patents; the on-sale/prior public use defenses and the U. S.
Supreme Court's grant of certiorari in Pfaff vs Wells Electronic, Inc.; and case
management issues in patent trials.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 695 0 0 4025 Chestnut St

Philadelphia, PA 19104-3099 1-800-253-6397 fax 215-243-1664
Avg Rating = 0 (0 raters)

CRC270 Troubleshooting & Maintaining the PC Pentium and Compatibles
(BCOMP833DE) 16 Graduate School - USDA 3 True SPONSOR: DOE-RFFO
(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who want to know more about the insides of
their computer and learn how to troubleshoot.
COURSE DESCRIPTION:ÃEIn this hands on course you will work in a small group -
taking apart, upgrading and reassembling a personal computer.  This course will
help you overcome your awe and fear of personal computers.  Increase your
productivity by making full use of your computer.  Provide you information on



knowing when to fix it yourself and when to ask for help.  Know how to install
basic components on your own.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 475 0 0 600 Maryland Ave., SW, Rm
108 Washington, DC 20024-2520 202-401-9119  FAX: 202-401-9441

Avg Rating = 0 (0 raters)

GEN473 Troubleshooting Electrical Control Circuits 24 National
Technology Transfer Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are in engineering , maintenance,
operations, or management positions who come into contact with control systems
in the course of their daily activity.
COURSE DESCRIPTION: The course starts at a basic level and builds from that
point, so there is no pre-requierment for the course other than a desire to
increase your knowledge of electrical systems.  There is a large gap between the
theoretical knowledge obtained from text based training programs and the kind of
learning needed to perform useful work in the plant.  This program is designed
to bridge that gap.  There is no discussion of electron throty, magnetism, or
any other basic subject in this seminar.  It is devoted exclusively to teaching
Hands-On Troubleshooting.  ÃE
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 985 0 0 P.O. Box 4558 Englewood, CO.
80155-4558 Avg Rating = 0 (0 raters)

ENV357 TRU Waste Management System Overview 20 The Technology &
Training  Center 3 True

TARGET AUDIENCE:  DOE Personnel in transuranic (TRU) Waste Management, General
Site Personnel, contractor waste handling, transporation, and compliance
technicians, professionals, and managers;  Transporatation Corridor Personnel -
drivers, local and state emergency response personnel, local and state
environmental compliance personnel, and political officials.  WIPP Personnel -
Operations, environmental, and safety personnel from CAO, WID and Sandia and
their subcontractors, Regulators and oversight groups - EPA, DNFSB, EEG,
StakeHolders - tribal nations/members of the public.

DESCRIPTION:The TRU Waste Overview course provides participants with an
opportunity to build professional relationships within the TRU Waste management
complex and understand how their roles and responsibilities affect their fullow
members.  The TRU Waste overview is one means of ensuring as effective,
efficient process of TRU Waste Disposal at WIPP.  This course will increase
standardization throughout the TRU Waste Complex.
COURSE LOCATION: Carlsbad, NM 695 0 0 314 West Mermod, Suite 102

Carlsbad, NM 88220 505-885-0400   FAX 505-885-0776 Avg
Rating = 0 (0 raters)

ENV139 TSCA Compliance Course 16 Government Institutes 3 True
SPONSOR:  DOE-RFFO

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  regulatory personnel, attorneys and
Corporate Managers.
COURSE DESCRIPTION:ÃETeach chemical manufacturers, users, processors,
distributors, importers and exporters their obligations under TSCA.  Topics:
EPA's regulation of new and existing chemicals; TSCA inventory; Premanufacture



Notification (PMN) process; test rules and significant new-use rules;
import/export requirements; recordkeeping and data reporting; auditing and
enforcement.  46 new or pending EPA rules.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 999 0 0 4 Research Place Rockville, MD
20850 301-921-2345   FAX: 301-921-0373 520994196 Avg Rating = 0 (0 raters)

ADM595 Types of Contracts (1084) 24 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEPersonnel receive an overview of the contract types most
frequently used in federal contracting as well as the basic principles and
limitations governing their use.  This course is designed for personnel who
desire a better understanding of contract types. Major Topics include: Selecting
the contract Type; Fixed-Price Type Contracts; Cost-Reimbursement Type
Contracts;  Other Types of Contracts and Agreements; and Justifications and
Determination sand Findings.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 450 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

CLE132 Typing Course 2 DOE Training 4 True SPONSOR:  DOE
Training.
CONTACT:  DOE Training, x6599, x6117, or 3063.
INTENDED AUDIENCE:ÃEFederal employees and contractors.
COURSE DESCRIPTION:ÃEThis is a CBT based typing course.  It has a variety of
different lessons an individual can take, from beginner to experienced; one can
learn to type or just brush up on their typing skills.  It is available on both
the PC and Macintosh platforms (same lessons, just different platforms).
PREREQUISITES:  None.
SCHEDULING:  Call x6599, x3063, or x6117 for scheduling or schedule yourself
through Meeting Maker on CBT 1 thru CBT 6.  Computers are available!!! 0 0

0 303-966-6599 Avg Rating = 0 (0 raters)

GEN496 U. S. Standard General Ledger 16 Management Concepts Incorp. 3
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for anyone with an intermediate-
level understanding of federal accounting principles. It is appropriate for
federal financial management and staff who are involved in any aspect of federal
accounting policies, procedures, and principles. Topics to be covered include:
The legal requierments for implementing the U.S. Standard General Ledger; OMB
implementation guidance for the U.S. Standard General Ledger; Aspects of the
U.S. Standard General Ledger: Chart of Account, definitions, transaction codes,
etc.; How to integrate the U.S. Standard General Ledger into the federal
accounting cycle; How to analyze accounting events and identify appropriate U.S.
Standard Gerneral Ledger accounts; and, Keys for determining relationships
between accounting events and actions.
PREREQUISITES: Prior knowledge or experience in Fudamdntal Federal Accounting
PrinciplesÃE



AVAILABLE SLOTS: Not specified 355 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

ENV655 U.S. Environmental Laws & Regulations Basics 24 Government
Institutes 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECan you afford to lead yo r company without a compliance
program? Why take such a risk? Find out how to complay cost-effectively and with
minimal interruption to your operations with increasingly complex environmental
regulations. During this course you will cover such topics as: Environmental
Laws and Regulations System; Your Potential Environmental Liabilities;
Understanding Your obligations Under the Clean Water Act; Clean air Act
Compliance; Rules of Thumb for Handling Inspections Effectively; OSHA Laws &
Regulations; Toxic substances Control Act; Underground Storage Tanks; and, much
more.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 999 0 0 4 Research Place, Suite 200

Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

ADM650 U.S. Government Standard General Ledger 16 Dept. of Interior
Denver Learning Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT: 303-966-3063
INTENDED AUDIENCE:ÃEThis course is designed for federal budgetary and
proprietary technicians and accountants, auditors, system designers and
maintainers, program managers, and others who will benefit from an exposure to
the nature of the Standard General Ledger (SGL) and related basic federal
accounting or reporting for annual appropriations and revolving funds. It is
also suitable for those working directly in budget execution and financial
accounting, and those who must deal with these staffs or who want to understand
the recording and reporting of transactions using the SGL.
COURSE DESCRIPTION:  This 2-day course covers the nature and purpose of the U.S.
Government SGL; budgetary and proprietary accounting for basic one-year
operating appropriations; related required reporting for budget execution and
proprietary financial statements; and basic transactions with revolving funds.

 Main Topics: Organization of the U.S. Government SGL;  Organization of the SGL
chart of accounts; Basic criteria for federal budgetary and proprietary
accounting and sources and contacts for information; Basic budgetary and basic
proprietary accounting equation;  Nature, frequency of reporting, and means of
transmitting information for the SF-133, "Statement on Budget Execution";
Composition of proprietary reports under OMBs Bulletin 97-01, Form and Content
of Agency Financial Statements; Journalize budget and proprietary entries for
basic transactions with 1-year operating appropriations; Journalize transactions
for initial investments, sales of goods and services, and cost of goods and
services for a revolving fund; How budgetary authority related to revolving
funds differs from that for basic operating appropriations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Lakewood, CO. 170 0 0 12600 W. Colfax Ave. Suite
B300 Lakewood, CO 80215 303-275-7600 FAX 303-275-7606 Avg Rating = 0
(0 raters)



ADM370 U.S. Government Standard General Ledger (43AN) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE
CONTACT: 966-3063
INTENDED AUDIENCE: Federal Employees assigned duties in federal budgeting and
accounting who need a solid understanding of how the government's Standard
General Ledger is used, and its impact on typical accounting and reporting
process.
COURSE DESCRIPTION: This course covers the U.S. Government standard General
Ledger (SGL), budgetary and proprietary accounting for basic one-year operating
appropriations, required reporting for budget execution and proprietary
financial statements and basic transactions with revolving funds.
PREREQUISITES: Participants must have a knowledge of basic commercial
accounting.
COURSE LOCATION: Various 295 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

SEC179 Unauthorized Disclosure (ISC-301) 32 DOE Central Training
Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor safeguards and
security (S&S) personnel who have or will have responsibility for conducting
inquiries into unauthorized disclosures or violations of laws.
COURSE PREREQUISITES:  Attendees must be DOE or DOE-contractor S&S personnel
with present or future responsibilities for conducting preliminary inquiries
into unauthorized disclosures and/or violations of laws.
COURSE DESCRIPTION:  This course addresses policy and procedures concerning the
conduct of inquiries to determine whether a compromise of classified information
or a violation of law has occurred.  This course includes all aspects of
conducting preliminary inquiries, e.g., purpose and methods of conducting
interviews, searches, and report writing.  Reinforcement of these and other
inquiry procedures will be accomplished through practical exercises.  This
course will also stress the relationship of Information Security Program
elements (CMPC, TSCM, OPSEC, AISS, VOLLI) and how knowledge of such
relationships can assist in conducting successful preliminary inquiries.
Included is an end-of-course examination requiring a minimum score of 70%.
Goals:  Upon successful completion of this course, attendees will:  ¥Be familiar
with the DOE Orders and policy documents related to unauthorized disclosures
and/or violations of laws; ¥Understand the scope and purpose for conducting
preliminary inquiries; ¥Possess a working knowledge of methods for conducting
preliminary inquiries; ¥Demonstrate their ability to conduct preliminary
inquiries through practical exercises.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 0 (0 raters)

CBT131 Unclassified Computer Secrity User (079-596-01) 1 Kaiser Hill -
RFETS 3 True SPONSOR: DOE Employees
CONTACT:  x6599
INTENDED AUDIENCE:ÃEEmployees who use a computer in their daily occupations that
do not process any classified material.
COURSE DESCRIPTION:ÃECBT course covering topics the Unclassified Computer User
should be aware of.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)



ENV582 Underground & Aboveground Storage Tanks: Smart Mgmt and Eng.
Applications 16 Government Institutes 4 True TARGET AUDIENCE: DOE
Employees
COURSE DESCRIPTION:  Topics include:  ¥The Politics of Tanks - The Basics of
RCRA Subtitle I Regulations; ¥Tank Inventory Reconciliation Techniques; ¥Tank
Testing - An Engineering Art; ¥Monitoring and Leak Detection - More Bells and
Whistles; ¥Tank Closure - The Ultimate Risk Reduction Strategy; ¥Hydrogeological
and Geological Aspects of Tank Closure; ¥New Tank System Design and
Installation; ¥Maintenance and Upgrade Options; ¥Special Considerations for
Hazardous Substances and Wastes; ¥Remedial Action - What to do if You Have a
Leak; ¥Tank Management Planning.
LOCATION: Various 999 0 0 4 Research Place, Suite 200 Rockville, MD
20805 301-921-2345 F 301-921-0264 520994196 Avg Rating = 0 (0 raters)

GEN474 Understanding Programmable Controllers 24 National Technology
Transfer Inc. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are in engineering, maintenance,
operations, or management personnel who come into contact with control systems
in the course of their daily functions.
COURSE DESCRIPTION:ÃEDuring this three day session, you will spend approximately
50% of the time acurally working with various programmable controllers in a
small group learning to program, connecting input/output devices, solving
elementary and then more complex problems, and troubleshooting. (Group size will
never exceed three persons.) Approximately 50% of the time will be spent in
lecture sessions, learning the theory, the details, and the various approaches
to PLC application and control.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 985 0 0 P.O. Box 4558 Englewood, CO.
80155-4558 Avg Rating = 0 (0 raters)

ADM475 Understanding the Federal Acquisition Streamlining Act of 1994 8
Management Concepts Incorp. 3 True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  Seminar Outline:  I. Genesis of the Federal Acquisition
Streamlining Act of 1994:  A) DoD's "Section 800 Panel" Report, B) National
Performance Review (NPR) recommendations for reforming the federal procurement
system, C )Office of Federal Procurement Policy's (OFPP) role in implementing
procurement reforms.  II. Highlights of the Act:  A) Contract Formation, B)
Contract Administration, C) Service Specific and Major Systems Statues, D)
Simplified Acquisition Threshold (SAT), E) Acquisition Management, F) Other
Procurement-Related Matters, G) Small business and Socioeconomic Laws, H)
Commercial Items, I) Federal Acquisition Computer Network (FACNET), J) Effective
Dates and Implementing Mechanisms.
COURSE LOCATION:  Various. 195 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

ADM549 Uniform Administrative Requirements: OMB Circulars A-102 and A-110
16 Management Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed for both recipient and federal
personnel.  Students gain a fundamental understanding of OMB Circular A-102:
Grants and Agreements with State and Local Governments, and OMB Circular A-110:
Uniform Administrative Reguierments for Grants and Agreements with Institutions
of Higher Education, Hospitals, and Other Non-Profit Organizations.   These



circulars are the cornerstone of federal agency administrative grants
regulations.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 440 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595  FAX  703-790-1371 541021611 Avg
Rating = 0 (0 raters)

EDU301 UNIX System Administration (CACS415) 45 University of
Colorado-Boulder 6 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an in-depth, hands-on examination of the
fundemental aspects of managing users, installing and troubleshooting hardware
and software, and effective backup and security schemes.  Advanced topics
include overview of network management as well as suggestions for effective
system monitoring schemes, particular strategies, and other "tricks of the
trade".
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 280 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

SAF260 Unreviewed Safety Question (USQ) Process 12 Westinghouse
Savannah River Site 3 True SPONSOR:  Westinghouse Savannah River Site
CONTACT:  Training Hotline / 4345
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEProvides training to familiarize employees with the
requirements of DOE Order 5480.21 and how the USQ Process should be applied.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0

Avg Rating = 0 (0 raters)

ADM518 Use and Disposal of Personal Property (1085) 8 Management
Concepts Incorp. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal Employees working in the disposal phase of property
management and anyone needing a knowledge of property use, maintenance, and
replacement.
COURSE DESCRIPTION:ÃEThis course covers the use and disposal of federal personal
property, personal will learn how to: ¥ Decide when personal property is no
longer required; ¥ Apply standard measurements for property utilization or
replacement; and ¥ Redistribute or dispose of property no longer required by
their agency.  (If you are planning to take the "Basics of Personal Property
Management course", much of this information is also covered in that course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 395 0 0 8230 Leesburg Pike, Suite 800 

Vienna, VA. 22182 703-790-9595 541021611 Avg Rating = 0 (0 raters)

CRC273 Using Adobe Photoshop 8 National Seminars Group 3 True
SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis training class on Using Adobe Photoshop will cover the
following: How to optimize quality while minimizing file size.  Use of the



Photoshop tools.  Correct over-exposed images using Photoshop.  Create high-
impact photo collages faster and better.  Emboss a logo onto an image.  Fix
scanned images that are in poor shape.  Learn simple guidelines and tricks for
generating textures with filters.  Colorize black and white photos and make them
look sharp.  Use the Magic Eraser.  Learn how to creat graphics for the
Internet.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 179 0 0  P.O. Box 419107 Kansas
City, MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg
Rating = 0 (0 raters)

CRC149 Using Excel 5.0 - Shortcuts & Time Saving Tips (COMP104) 4
Front Range Community College 6 True SPONSOR:  DOE-RFFO

CONTACT:  X3063
INTENDED AUDIENCE:  Federal Employees
DESCRIPTION:  Designed for those with a working knowledge of Microsoft Excel
5.0.  Learn shortcuts that will save time and effort.  Topics include: selection
shortcuts on the worksheet; data-entry shortcuts & using autofill; creating
formulas in Excel (function wizard, autosum, and linked formulas); shortcuts for
effectively using the workbook structure and using worksheet data to create
charts.
PREQUISITES:
AVAILABLE SLOTS:

30 0 0 3645 West 112th Ave. Westminister, CO80030 303-404-
5465  FAX 466-1623 841001037 Avg Rating = 0 (0 raters)

CRC143 Using Word 6.0 - Shortcuts and Time-Saving Tips  (COMP 201 4
Front Range Community College 6 True SPONSOR: DOE

CONTACT: X3063
TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Designed for those with a working knowledge of Microsoft
Word 6.0.  Learn shortcuts that will save time adn effort.  Topics include:
selection shortcuts in Word: using the multiple undo feature and autocorrect;
formatting shortcuts; and, working with  graphics in a Word document.
COURSE LOCATION: Westminster, CO 30 0 0 3645 West 112th Ave.

Westminister, CO80030 404-5465  FAX 466-1623 841001037 Avg Rating = 0
(0 raters)

OPS179 Utilities Planning and Management Course (PRS21) 32
Headquarters, HR-2/ Professional Skills 3 True TARGET AUDIENCE:

DOE employees and contractor support employees.
COURSE PREREQUISITES:  Basic Procurement  and Contract Administration.
COURSE DESCRIPTION:  This course is intended for DOE personnel involved with
planning, acquiring, and managing utility supplies and services at DOE's
industrial, production and scientific sits.  The course emphasizes acquisition
authorities, regulations, policies and procedures which are peculiar to utility
services acquisitions.  The course stresses communication and coordination in
all stages of utility service acquisitions.
While emphasizing the fundamentals of utility planning service acquisition and
management, the course will examine the pricing mechanisms and business
practices of supply - demand pricing.  This course will focus on the procedures
which DOE personnel must follow to correctly conduct a utility acquisition,
monitor and administer the utility contract in the best interest of the
Department.
COURSE LOCATION:  Various. 0 0 0 1000 Independence Avenue, SW

Washington, DC. 20585 202-426-1347 Avg Rating = 0 (0 raters)



SAF265 Violence in the Workplace 16 International Critical Incident
Stress Foundation 3 True TARGET AUDIENCE:  Risk managers, safety and health
professionals, personnel managers, front-line supervisors, company owners.
COURSE DESCRIPTION:  Overview:  Violence in the workplace is no longer limited
to convenience stores and parking lots.  More than 2 million Americans were
physically attacked in the workplace during the last year. One in six attacks on
the job was with a lethal weapon.  In this seminar you will learn how to
anticipate different types of violent behavior and develop a plan to protect
your employees in the event of a violent situation.
What you will learn:  ¥How to anticipate violent behavior; ¥How to identify
high-risk situations; ¥How to defuse a potentially violent situation; ¥Why
people and companies become victims; ¥Warning signs and appropriate responses;
¥Pro-active policies and procedures; ¥How to deal with the aftermath of a
violent encounter; ¥Legal issues; ¥Regulatory enforcement; ¥How to educate your
workers.
COURSE LOCATION:  Various 155 0 0 10176 Baltimore National Pike,
Unit 201 Ellicott City, MD 21042 410-750-9600  FAX  410-750-9601

521676953 Avg Rating = 9 (1 raters)

SAF337 Violence in the Workplace 8 DOE Central Training Academy 3
True SPONSOR: DOE

CONTACT:  5-9729
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃECOURSE DESCRIPTION: This course makes participants aware
that workplace violence  is an issue for everyone. It teaches techniques for
recognizing a potentially dangerous employee and outlines a prevention strategy
that can be adapter to fit any organization's needS and culture.  The course
also emphasizes the importance of having a violence-response plan and highlignts
major issues that should be addressed in that plan.

COURSE LOCATION:  T371C 0 0 0 P.O. Box 5400 Albuqureque, NM
87185-5400 505-845-5170 ext 310 Avg Rating = 8.3 (8 raters)

SEC242 Virtual Quality Panel Training (CTA100) 20 DOE Nonproliferation
and National Security Institute 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this course you will cover such topics as:
Establish the advantages of virtual teaming for yourselves, the team, and the
organization; Learn how to tap existing knowledfe resources and apply them to
your current responsivilities; Assess the team competencies you have developed
thus far and learn how to apply them in the virtual environment; Develop hands-
on skills in using Internet applocations to collaborate on-line and access the
knowledge and expertise you need to succeed.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Albuquerque, NM 0 0 0 P.O. Box 5400

Albuquerque, NM 87185-5400 505-845-5170 ext 310  FAX  505-845-4567
Avg Rating = 0 (0 raters)

CRC272 Virtural Campus Course # 77358-12 79.95 1 ESRI Virtural Campus
3 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an introductory course that includes all six
ArcView GIS courses.  These courses are: The Basics of ArcView; ¥ Querying Data



in ArcView; ¥ Working with Tables in ArcView; ¥ Analyzing Apatial Relationships
using ArcView; ¥ Presenting informantion in ArcView; and , ¥ Creating Your Own
Data in ArcView.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSS LOCATION: RFETS 959.4 0 0 308 New York St. Redlands, CA. 92373

800-447-9778 Fax: 909-307-3049 Avg Rating = 0 (0 raters)

EDU102 Visual BASIC for Windows Programming (CSC 173) 45 Red Rocks
Community College 6 True Target Audience:  DOE Employees
Description:  This course introduces students to programming and applications
development for the Microsoft Windows environment using Visual BASIC for
Windows.  Students learn the use of objects, controls, properties, events and
methods to develop applications that provide a graphical user interface for the
user/  Students also learn to develop functions and subroutines using structured
Visual BASIC and build complete Windows executable applications.
Pre-Requisites:  CIS 115 or permission of instructor, C Language Programming
(CSC230) or another high-level language is recommended.
Co-Requisite:  Computer Lab 160.5 0 0 13300 West 6th Ave.

Lakewood, CO 80401-5398 303-988-6160 841004754 Avg Rating = 0 (0
raters)

GEN483 Vital '98 16 VITAL 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis is an Internet course that will provide you with
access to a variety of interactive training and learning resources., adn the
opportunity to interact with a diverse worldwide audience.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Internet 80 0 0 2525 10th St. N. Suite 703

Arlington, VA  22201 888-329-3212 Avg Rating = 0 (0 raters)

EDU366 VLSI Systems (EE4803) 45 University of Colorado - Denver 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course examines the design of very large scale
integrated (VLSI) systems from the locical to physical levels, including
structural, functional and behavioral modeling and logic synthesis using VHDL.
PREREQUISITES:  EE3651 or Consent of instructor.
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 414 0 0 P.O. Box 173364 Denver, CO
80217-3363 303-556-5826  Fax 303-556-6276 Avg Rating = 0 (0 raters)

SEC124 Vulnerability Assessment Analysis Methods (CTA241) 32 DOE
Central Training Academy 3 True TARGET AUDIENCE:  DOE and DOE-
contractor personnel who have comprehensive backgrounds in physical security
systems, performance testing, and vulnerability assessments of DOE facilities.
COURSE PREREQUISITES:  At least three years practical field experience in
physical security systems and performance testing; and at least two years
practical field experience in conducting, reviewing, or verifying vulnerability
assessments at DOE facilities.  Also recommended is successful previous
completion of Vulnerability Assessment Fundamentals (CTA140) (SEC120) or an
equivalent knowledge of VA methodologies.



COURSE DESCRIPTION:  This course teaches the Advanced Logic Prototype Heuristic
Analysis (ALPHA) Model developed by R. E. Timm and Associates.  ALPHA's purpose
is to provide a common tool to use in evaluating and upgrading protection at DOE
sites.  ALPHA simplifies decision-making strategies by using accepted data bases
from ASSESS software and applying expert cognitive skills and "fuzzy logic"
theory.  Although the model is deceptively simple in approach, it requires
extensive knowledge and experience on the part of the analyst to obtain
meaningful results.  This course includes practical exercises using ALPHA
worksheets to identify vulnerabilities and upgrades.
Goals:  Upon successful completion of this course, attendees will be able to:
¥Understand ALPHA modeling concepts and apply the ALPHA technique; ¥Complete an
ALPHA worksheet on a given facility, for access and secure modes as well as
sabotage; ¥Integrate performance testing results into the data base that is used
to develop probability of effectiveness.
COURSE LOCATION:  Central Training Academy, Albuquerque, NM. 0 0 0

P.O. Box 5400 Albuqureque, NM 87185-5400 505-845-5170 ext 310
Avg Rating = 8 (1 raters)

SEC214 Vulnerability Assessment Fundamentals (CTA-140D) 28 DOE
Central Training Academy 3 True TARGET AUDIENCE: DOE Employees and DOE
Contractors who are or will be directly involved in the actual conduct, review,
or verification of VAs.
PREREQUISITE: Vulnerability Assessment Overview (CTA-139D)
COURSE DESCRIPTION: This is an entry level course designed to prepare newly
assigned VA personnel to function as members of VA teams. The course will
introduce participants to fundamentals of the safeguards and security VA
process.
LOCATION: Various 0 0 0 P.O. Box 5400 Albuquerque, NM 87185-5400

505-845-5170 ext 310 Avg Rating = 0 (0 raters)

SEC129 Vulnerability Assessment Fundamentals (CTA140) 40 DOE Central
Training Academy 3 True TARGET AUDIENCE:  DOE and DOE-contractor personnel
who are directly involved in the actual conduct, review, or verification of
vulnerability assessments (VAs) and who have little or no previous VA
experience.
COURSE PREREQUISITES:  Basic familiarity with safeguards and security systems
and terminology.
COURSE DESCRIPTION:  This entry-level course introduces participants to the
fundamental concepts of the safeguards and security VA process.  This course is
not intended to produce expert VA practitioners; it is the initial course in a
sequence of training.  The course includes four quizzes (requiring passing
grades of at least 70%) and eight practical exercises to reinforce fundamental
concepts and tasks.
Goals:  Upon successful completion of this course, attendees will be able to
identify the critical steps in  the VA process; understand the philosophy,
concepts, and terminology associated with the process; and be able to apply the
knowledge and skills learned as a productive member of a VA team.
Equipment:  Although not required, a pocket calculator is recommended.
COURSE LOCATION:  Various. 0 0 0 P.O. Box 5400 Albuqureque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 8.2 (13 raters)

SEC213 Vulnerability Assessment Overview (CTA-139D) 4 DOE Central
Training Academy 3 True TARGET AUDIENCE: DOE Employees and DOE Contractor
personnel who are or will be involved in Site Safeguards and security systems.
COURSE DESCRIPTION: The Vulnerability Assessment Overview course has been
developed to provide an overview of the systematic VA process and an
introduction of risk management concepts.



LOCATION: Various 0 0 0 P.O. Box 5400 Albuquerque, NM 87185-5400
505-845-5170 ext 310 Avg Rating = 0 (0 raters)

SEC235 Vulnerability Assessment Workshop 16 DOE Central Training
Academy 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course was developed for personnel who are required to
participate in the VA verification and validation process. this workshop os
directed toward those of you who have little or no practical field experience
with Sadegyards and Security and/or VA's.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 0 0 0 P.O. Box 5400 Albuquerque,
NM 87185-5400 505-845-5170 ext 310 Avg Rating = 0 (0 raters)

EDU302 WAN Topics (CACS424) 16 University of Colorado-Boulder 6
True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course presents an overview of QAN technonogies that
are commonly used.  The course will cover WAN standards such as: PPP,  SLIP,
frame relay, and V.34 modem protocols with hands-on configuration of systems for
assess to UCB modem pools and internet service providers.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 150 0 0 Campus Box 178 Boulder, CO
80309 846000555 Avg Rating = 0 (0 raters)

ENV614 Washington Environmental Briefing 16 Government Institutes 3
True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Veteran environmental professional well
grounded in the basics of the major environmental laws.
COURSE DESCRIPTION:ÃEExamines in-depth the latest legislative and regulatory
developments
PREREQUISITES:  Prior attendance at GI's U. S. Environmental Laws & Regulations
Compliance Course and/or two or more years of on the job environmental
compliance experience is recommended for those planning to attend this course.ÃE
AVAILABLE SLOTS: Not specified 999 0 0 4 Research Place, Suite
200 Rockville, MD 20805 301-921-2345 F 301-921-0264 520994196 Avg
Rating = 0 (0 raters)

SAF370 Waste & Residue Nondestructive Assay (NDA) Measurements 40
Los Alamos National Laboratory 3 True SPONSOR: DOE-RFFO (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEExperienced radioactive measurement technicians who operate
waste assay instruments and their technical supervisors.  Also auditors and
regulators who must judge the results of the waste measurements and make
declarations on the hazardous material documents.  The course is open to DOE
contractor and NRC licensee employees; employees of other organizations are
accepted on a spece-available basis.
COURSE DESCRIPTION:ÃEThis course will provide plenary lectures on waste assay
requirments for safeguards, waste characterization requirements to meet waste
acceptance criteria, and neutron and gamma-ray based waste and residde NDA
techniques.  Three major course modules will provide hands on training with
actual instruments used to assay radioactive isotopes in 55 gal. drums:  (1) the



Segmented Gamma-Ray Scanner (SGS) and the Tomographic Gamma-ray Scanner (TGS);
(2) Neutron Coindidence Counting with Add-a-source, and the Californium
Shuffler: (3) the Differential Dieaway  Technique.  Combined Thermal Epithermal
Neutron Interrogation.  Each module will cover topics such as calibration
procedures and use of standard reference materials; matrix effects, limitations,
corrections; response variation due to radioactive material distribution within
the waste drum; sensitivity: lump effects (gamma)/self-shielding (neutron)
corrections; isotope identification/ratios (gamma) and their importance for
neutron assay: scope of the techniques with respect to waste forms and
limitations.  The course will conclude witha workshop session between
instructors and students on the particular waste problems of most interest to
the students.
PREREQUISITES:  Some experience with nuclear radiation measurement equipment and
techniques is desirable.  Attendees should have a knowledge of gamma-ray
spectroscopy and neutron counting, but these topics will be reviewed.  Although
not required, successful completion of MCA-140 (Basics of MC&A  Measurement) is
recommended.ÃE
AVAILABLE SLOTS: Not specified 0 150 0 P.O. Box 1663, MS F691

Los Alamos, NM 87545 505-667-4789  FAX 505-665-4970 856004458
Avg Rating = 0 (0 raters)

SST202 Waste Determination & WSRIC (125-574-01) 8 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True TARGET AUDIENCE:  Hazardous
Waste Workers, Environmental Design Engineers, Environmental
Surveillance/Assessors/Auditors, Waste Technical Support Personnel.
COURSE PREREQUISITE:  RCRA CBT (EG&G Course No. 023-435-01) (CBT105).
COURSE DESCRIPTION:  Objectives:  Based upon the information presented in the
classroom the employee will demonstrate the ability to locate waste stream
information in the Waste Stream and Residue Identification and Characterization
Book, and transpose that information to the Waste/Residue Traveler.
COURSE LOCATION:  RFETS Building 131
PREREQUISITE:  CBT105 0 0 0 P.O. Box 464 Golden, CO 80402-
0464 841296851 Avg Rating = 0 (0 raters)

SST201 Waste Generator All Areas (067-576-01) 6 Kaiser Hill - Rocky
Flats Environmental Technology Site 3 True TARGET AUDIENCE:  DOE employees.
COURSE PREREQUISITE:  The prerequisites for this course are RCRA Compliance CBT,
and Waste Determination and Waste Stream Residue Identification &
Characterization (WSRIC).
COURSE DESCRIPTION:  The Waste Generator All Areas course covers the following
general RCRA Generator requirements:  packaging, labeling, DOT marking,
accumulation time, waste segregation, and definition of treatment.
Rocky Flats Environmental Technology Site (RFETS) specific information includes:
use of the Property/Waste Release Evaluation (PRE) form, purpose of the Waste
and Environmental Management System (WEMS), color coding requirements for waste
containers, sampling requirements for liquid waste, handling requirements for
PCBs and asbestos, description of the relationship between RFETS and Nevada Test
Site, Hanford and the Waste Isolation Pilot Plant (WIPP), purpose of the
Waste/Residue Traveler, identifies requirements for accepting a new or empty
waste container, security requirements for waste containers, purpose of Real-
Time Radiography (RTR), purpose of non-conformance report, and proper release
response and reporting requirements.
COURSE LOCATION: RFETS Building 131 0 0 0 P.O. Box 464 Golden,
CO 80402-0464 841296851 Avg Rating = 0 (0 raters)

ENV110 Water Quality Engineering/Wastewater Mgmt. 16 American
Institute of Chemical Engineers 3 True SPONSOR: DOE-RFFO



4CONTACT:  X3063
4INTENDED AUDIENCE:ÃEFederal employees concerned with wastewater management and
who have little experience in wastewater treatment.  This includes managers,
consultants, chemists, biologists and environmental scientists.
4COURSE DESCRIPTION:ÃEThis course ill present the physical, chemical, and
biological principles of Wastewater treatment/management and impacts of
discharge into receiving waters. Water quality standards and their development
will be reviewed.  The principles of biological treatment will be developed and
the capabilities of various treatment schemes will be elucidated.  Application
of these techniques for compliance with current and future regulatory
considerations will be presented.  Discussion topics will include water quality
legislation, wastewater characterization, toxicity reduction evaluations,
toxicity identification evaluations, bioassay techniques, effects of wastewaters
on the aquatic environment, and eutrophication considerations.  Participants
will be able to interact on pertinent water quality issues with regulatory
agencies, consultants and management.  They will also have sufficient knowledge
to determine treatment needs and respond to pertinet regulatory issues.
4PREREQUISITES:  NoneÃE
4AVAILABLE SLOTS: Not specified 945 0 0 345 E. 47th St. New
York, NY 10017 800-242-4363 Avg Rating = 0 (0 raters)

EDG151 Water Quality Management (EPM 4550) 60 University of Denver 6
True TARGET AUDIENCE:  DOE employees.

COURSE PREREQUISITE:  Core courses in Environmental or Natural Resource Law or
Earth Systems Science and Principles of Ecology.
COURSE DESCRIPTION:  This advanced course provides an overview of water quality
management objectives and management systems used by the federal and state
agencies to protect, restore, and maintain the quality of our nation's water
resources.  The course reviews physical, chemical, and biological water quality
parameters and the relationship of these factors to the protection and
maintenance of aquatic ecosystems.  Discussion topics include:  the
multidimensional aspects of water quality; types and sources of pollution which
impact water quality; the legal and regulatory structure of current water
quality management strategies, including the watershed (or ecological) approach
and the integration of quality and quantity considerations in resource
management; and future directions of water quality programs following
anticipated reauthorization of the Clean Water Act.
COURSE LOCATION:  Various. 0 0 0 2211 South Josephine Street

Denver, CO  80208 303-871-3155 840404231 Avg Rating = 10 (1 raters)

EDG184 Water Resource Engineering Design (CVEN4423-3) 45 University of
Colorado at Boulder 6 True TARGET AUDIENCE: DOE Employees
COURSE DESCRIPTION: Applications to the design of water supply and distribution
system; waste and storm water collection systems; flood protection structures
and plans; reservoirs; irrigation and drainage canal networks.
LOCATION: Boulder, CO 582 0 0 Campus Box 43 - Accounting Cntrl.
(attn.: S. Tores) Boulder, CO 80309-0043 303-492-5148 Avg Rating = 0
(0 raters)

ENV624 Watershed Management: Moving From Theory To Implementation 32
Water Environment Federation, Reg. Dept. 3 True SPONSOR: DOE-RF

(TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEDuring this presentation you will learn ways to better
solve watershed problems in a cost-effective, fair, and scientific manner;



Develop new approaches to improving wate rquality, including consideration of
the overall benefit to the environment;  Trade ideas with colleagues on how to
integrate the different jurisdictional interests and systems of regulation
needed for Watershed management.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 525 0 0 601 Wythe St. Alexandria, VA
22314-1994 800-666-0206 Fax:703-684-2471 Avg Rating = 0 (0 raters)

SEC243 Weapons of Mass Destruction Awareness ITV (PFT345D) 8 DOE
Nonproliferation and National Security Institute 3 True SPONSOR: DOE-
RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEUpon successful conpletion of this lesson , you will be
able to identify: The US policy on counterterrorism; Tactics used by terrorists;
The four phases of the terrorist modus operandi; The three major categories of
the internatioal terrorist threat; and, The primary groups representing the
current domestic terrorist threat.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: RFETS 0 0 0 P.O. Box 5400 Albuquerque, NM
87185-5400 505-845-5170 ext 310  FAX  505-845-4567 Avg Rating = 0 (0
raters)

LEG173 Western Water Law: Water Rights, Water Use & Water Quality Issues 16
CLE International 3 True SPONSOR: DOE-RFFO

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees: Lawyers, Legal Staff, Government and
Tribal Officials, Regulators, Water Managers, Land Owners, Real Estate
Developers, Agricultural and Ranching Professionals, Anyone Involved in the
Regulation, Use, Acquisition and Development of Water in the West.
COURSE DESCRIPTION:ÃEThis course will cover the following topics: Fundamentals
of Western Water Law, Overview of Federal Water Rights, Water Transfers,
Groundwater Management, The Endangered Species Act and Water Management,
Implications of Water Quality Issues on Consumptive Water Uses, Seccessful
Strategies and Trail Remediation, Overview of the Clean Water Act, NPDES
Permits, Water Quality Management: Current Issues and Trends, Watershed
Protection Approach, Citizens' Suit Under the Clean Water Act, Wetlands Issues
and Ethics Considerations
COURSE LOCATION: Denver, CO 495 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 8 (1 raters)

LEG181 Wetland Mitigation Banking 8 CLE International 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Attorneys, Wetland Mitigation Bank
Developers, Government Officials and Regulators, Land Owners and Developers,
Engineers and Consultatns and All others interested in the Creation and
Operation of Wetland Mitigation Banks.
COURSE DESCRIPTION:ÃEWetland mitigation banking is an important new tool for
land developers, allowing developable land to be put to its highest and best
use.  This conference will provide you with a checklist for developing a
successful wetland mitigation bank and teach you how to solve problems before
they affect your project.  Our experienced faculty of national experts,
consultants, and government regulators, as well as developers of some of the



most successful wetland mitigation banks in the country, will bring you up-to-
date.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 295 0 0 1541 Race St., Suite 100

Denver, CO 80206 303-377-6600    FAX  303-321-6320 841092171 Avg
Rating = 0 (0 raters)

LEG194 Wetlands Law and Regulation 16 ALI-ABA 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe scope and effects of wetlands protection law have
broadened significantly during the past quarter century.  Today, in nearly every
corner of the nation - not only along the marine coastlines, lakeshores, and
rivers, byt even deep into seemingly "dry" landscapes - legal protection,
regulatory and planning considerations are critical to a broad variety of land
uses and activities.  Wetlands law affects many economic sectors, including
agriculture, construction and land develpment, forestry, highway and road
construction, oil and gas development, public works and navigation, recreation,
and utilities.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 695 0 0 4025 Chestnut Street

Philadelphia,PA. 19104-3099 1-800-253-6397 Fax:215-243-1664
Avg Rating = 0 (0 raters)

EDU280 Windows Level I (CAPC203) 6 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to help you explore and understand
the many facets of the friendly Windows user interface.  Learn how to locate,
access, and organize files, associate files with programs, and open, close,
switch between, and link applications.  Other features examined will include
multitasking, properties, plug-n-play, and multimedia.
PREREQUISITES:  CAPC100 or equivelent.ÃE
AVAILABLE SLOTS: Not specified
COURCE LOCATION: Boulder, CO. 105 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

EDU281 Windows Level II (CAPC303) 6 University of Colorado-Boulder 
6 True SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course is designed to thoroughly familiarize the
Windows user with the most intricate aspects of the Windows operating system.
Learn to make changes to your desktop.  Learn the capabilities of the Explorer,
registry editor, and many other features of this new operating system.  Learn
more about the management, what replaced AUTOEXEC.BAT and CONFIG.SYS and how to
change paths.
PREREQUISITES:  CAPC203 or Equivelent
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Boulder, CO. 105 0 0 Campus Box 178 Boulder, CO
80309 Avg Rating = 0 (0 raters)

ENV221 WIPP Waste Acceptance Criteria 16 Technology and Training
Center 3 True SPONSOR: DOE



CONTACT: X3063
 INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis class is Intended for personnel who are responsible
for certifying that transuranic (TRU) waste destined for the Waste Isolation
Pilot Plant (WIPP) meets the current requirements of the WIPP's Waste Acceptance
Criteria (WAC).
When WIPP becomes operational in November 1997, all waste must meet the
requirements of the WIPP WAC.  This class will address organizational
responsibilities, required plans and forms, derivation of the WIPP WAC, and
methods to successfully meet the criteria and requirements in the WIPP WAC.
To facilitate a better learning environment, a CD-ROM version of the WAC will be
utilized by each student.  This interactive CD-ROM has the ability to access the
full text of the WAC as well as applicable reference material through hyperlinks
built into the program.  No prior computer knowledge is required to attend this
course.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Carlsbad, NM, 395 0 0 314 West Mermod, Suite 102

Carlsbad, NM. 88220 505-885-0400  FAX 505-885-0776 Avg
Rating = 0 (0 raters)

GEN517 Womens Success Forum 8 Conference Associates 3 True
SPONSOR: DOE-RF (TQP-

CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThe women's Success Forum is designed to give you the tools
to take your life and career to the next level. You'll learn new strategies for
success in every aspect of your life, from advancing your career to finding
balance in your personal life.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Denver, CO. 195 0 0 1776 Lincoln St. Suite 1308

Denver, CO. 80203 303-863-9506 Fax: 303-863-9507 Avg Rating = 0
(0 raters)

OSH127 Workers Compensation Cost Containment (OSH201) 30 Trinidad State
Junior College 6 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEThis course provides students with an overview of Colorado
Insurance Regulation 91-5, and will explain how to design and implement a
"Certified Risk Management Program".  Students will receive reference material
to aid them in designing a certified program.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 108.6 0 0 600 Prospect Street

Trinidad, CO 81082 719-846-5621 Avg Rating = 0 (0 raters)

ADM557 Working Capital Funds (FINC9000) 24 USDA Southwest Training
Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are financial, program and  management
professionals
COURSE DESCRIPTION:ÃEDuring this course you will learn: The goals and financial
objectives of working capital funds; Unique aspects of cash and cost management;
How capital investment programs function; The cycle of opreations for revolving



funds; Methods of cost accounting for a working capital fund; and, The budget
process for revolving funds
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 475 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

GEN132 Working with Difficult People (45HQ-01) 16 USDA Southwest
Training Center 4 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  Every office has one or two of them.  They are often
difficult to work with and can be disruptive to office productivity.  In this
course, participants will learn practical and effective techniques for working
positively and successfully with various personalities.  Skills will be
developed in influencing and shaping behaviors which contribute to team
collaboration.  Emphasis will also be placed on learning techniques controlling
emotion both for self and others through several communication strategies.
Objectives:  Upon completion of this course, participants will learn to:
¥Identify common difficult behavior patterns; ¥Examine why difficult people
behave the way they do; ¥Recognize how our own behavior or communication style
may contribute to the difficult person's behavior; ¥Develop methods for
resolving conflicts with difficult people and for controlling your emotions.
Content:  Topics to be discussed include:  ¥Why people exhibit difficult
behavior; ¥How to accept and manage conflict;¥Acceptance of differences;
¥Commitment to changing behavior, not people; ¥Breaking down communication
barriers; ¥Active listening; ¥Maintaining and enhancing self-esteem;
¥Controlling anger - theirs and ours.
COURSE LOCATION:  Various. 275 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

ENV612 Working with Wetlands & Wildlife 16 Wildlife Habitat Council
(Attn: Wetlands Workshop) 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Corporate environmental and regulatory
officials, facility land managers, private land managers, federal, state, and
local regulatory personnel, environmental consultants, landscape architects, and
municipal planners.
COURSE DESCRIPTION:ÃEWorking with Wetlands and Wildlife is a two day workshop on
the techniques, opportunities, benefits and costs of wetlands management.  The
purpose of the workshop is to demonstrate the most effective and efficient means
of planning and implementing wetlands restoration, creation, and management
projects, and to promote pro active management of wetlands for maximum benefits.
Workshop registrants will learn how develop a wetlands management project step
by step, from setting goals through implementation, including planning and
permitting.  Experts from regulatory agencies and corporations will share their
experiences and insight into the best practices in planning, using the
flexibility available within wetlands regulations, and improving environmental
quality, public relations, and corporate image through pro active wetlands
management.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 295 0 0 1010 Wayne Ave., Suite 920

Silver Springs, MD 20910 301-588-8994  FAX: 301-5884629
Avg Rating = 0 (0 raters)

EEO169 Workplace Diversity 8 Rocky Flats Field Office 1
True TARGET AUDIENCE:  DOE employees (supervisors and non-supervisors).



COURSE DESCRIPTION:  This two-day course was developed to provide information on
the seven protected classes, which are:  ¥Race and color; ¥Religion; ¥Sex;
¥National origin; ¥Age; ¥Physical Handicap; and ¥Mental Handicap.  THIS COURSE
WILL SATISFY SUPERVISOR'S ANNUAL EEO REQUIREMENT.
COURSE LOCATION:  Rocky Flats Plant, Golden, CO. 0 0 0 P O Box
928 Golden, CO  80402 Avg Rating = 7.1 (194 raters)

SAF362 Workplace Violence Prevention 3 Dept. of Health and Human
Services 4 True SPONSOR: DOE (Dept of Health & Human Services) (Federal
Occupationsl Halath (FOH)
CONTACT: 4345
INTENDED AUDIENCE:ÃEAll employees
COURSE DESCRIPTION:ÃEThis course familiarizes employees with the extent of
workplace violence, violence prevention policy, responsibilities of supervisors
and employees, reporting actions, assessing violent situations, and responding
the violent actions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 0 0 0 50 United Nations Plaza,
Room 443 San Francisco, CA  94102-4912 Avg Rating = 0 (0 raters)

EDU205 Writing for the Professionals (COMM205) 45 University of
Phoenix 6 True TARGET AUDIENCE:  DOE employees.
COURSE DESCRIPTION:  This course covers business writing as part of the
managerial communications process.  Emphasis is on the importance of lucid
writing in letters, memoranda, brief informal reports, and comprehensive
business reports.
COURSE LOCATION:  Various. 654 0 0 3151 S. Vaughn Way Aurora,
CO  80014 303/755-9090 860419443 Avg Rating = 10 (1 raters)

COM196 Writing Performance Work Statements (PWS) 24 Management Concepts
Inc. 3 True SPONSOR: DOE-RFFO (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees:  Program personnel who develop
performance work statement, contracting personnel who must review or critique
performance work statements.
COURSE DESCRIPTION:ÃEThis is a hands on course - be prepared to think and write.
This ocurse will cover, types of requirements documents; planning and staffing
for PWS development; job analysis; language of work statements; writing the PWS;
preparing the performance requirements summary PRS; preparing the governments
quality assurance surveillance plan, and performance work statements for task
order contracts.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 450 0 0 8230 Leesburg Pike, Suite
800 Vienna, VA. 22182 703-790-9595  FAX: 703-790-1371 541021611 Avg
Rating = 0 (0 raters)

COM199 Writing Position Descriptions (42JS) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees who are prsonnelists, supervisors and
administrative personnel who develop or  advise others on the preparation of
position descriptions.
COURSE DESCRIPTION:ÃEYour organization's official position descriptions play a
critical role in work planning, classification, staffing, employee training and
performance evaluation.  Make sure they are accurately written in narrative or
FES format and mutually understood by the employee and the supervisor.  Upon



completion of this course you will be able to: Recogmize the various uses of
position descriptions; ¥ Address the requirements for Federal Wage and General
Schedule position descriptions; ¥ Prepare position descriptions in conformance
with formatting requirements; and, ¥ Develop position descriptions for mixed
postitions.  Topics covered include: The pronciples, practices and mechanics of
preparing postion descriptions; ¥ Preparing General Schedule narrative and DES
position descriptions; and, ¥ Addressing mixed positions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified 365 0 0 1100 Commerce Street, Room
4F25 Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

CLE131 Writing That Works 8 ETCw/CareerTrack 3 True SPONSOR:
DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEGain skills and insights to help you write faster, more
easily, and with far greater impact. You will learn: How to come up with ideas,
organize them on paper - and reduce the time it takes you to write; The natural
ways to combine personality with professionalism in your writing style; A
little-known method for writing openings that grab attention; How to construct
compelling closers that prompt immediate action; Using active language to keep
readers interested; and, How to spot and correct errors that can ruin your
credibility.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION:  Various 149 0 0 3085 Center Green Drive Boulder,
CO. 80301-5408 1-800-334-6780 840966001 Avg Rating = 0 (0 raters)

EEO190 Writing the EEO Counselor Report(EEOP8199) 16 USDA Southwest
Training Center 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:ÃEEEO cournslors often serve in this duty as a collateral
assignment. Report writing frequently is not part of their job. This course
focuses on teaching the writing skills, techniques and strategies needed for
this critical assignment.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Various 345 0 0 1100 Commerce Street, Room 4F25

Dallas, TX 75242-9968 214-767-8245  FAX 214-767-8205 Avg
Rating = 0 (0 raters)

EDU204 Written Communications (COMM 101) 45 University of Phoenix 6
True TARGET AUDIENCE:  DOE employees.

COURSE DESCRIPTION:  This course provides guided study and extensive practice in
the process and mechanics of expository writing.  It is intended primarily for
students with no prior coursework in english composition at the college level.
COURSE LOCATION:  University of Phoenix. 559 0 0 7800 E Dorado Place

Englewood, CO 80111 303-755-9090 860419443 Avg Rating = 8.5 (2
raters)

CRC298 Year 2000 Programmers Workshop 24 USDA/GS-Center for Applied
Tech. 3 True SPONSOR: DOE-RF (TQP-
CONTACT:  303-966-3063
INTENDED AUDIENCE:ÃEFederal employees



COURSE DESCRIPTION:ÃEThe core issue of the year 2000 dilemma is the two-digit
year field that has always had the century pre-programmed into each line of
application code.  This course is designed to show how programs and data sets
are impacted by this and how to fix them.   Topics to be covered include: Vendor
provided tools to analyze many application languages; Methodology used to
perform the conversions; EXamination of sample COBOL, C, FORTRAM programs; What
to do with two-digit year dates once identified; and, Data files conversions.
PREREQUISITES:  NoneÃE
AVAILABLE SLOTS: Not specified
COURSE LOCATION: Washington, DC 850 0 0 600 Maryland Ave. SW, Rm
130 Washington, DC 20024-2520 202-314-3600 Fax 202-479-4975 Avg
Rating = 0 (0 raters)

ADM227 Your Changing Role As An Outstanding Administrative Assistant 8
National Seminars Group 3 True SPONSOR: DOE/RFFO

CONTACT:  X3063
INTENDED AUDIENCE:ÃEFederal employees
COURSE DESCRIPTION:  During this one-day course you will cover: ¥ Manageng
Priorities; ¥ Project Management; ¥ Decision-Making & Problem-Solving; ¥ The
Team: You and Your Manager; ¥ Handling Interruptions; ¥ How to Get What You
Need; ¥ Crisis Management; ¥ Influence, Persuade, Negotiate; ¥ Office Politics
and Conflict control Solutions; ¥ Reducing stress; and, ¥ More Than One Boss.ÃE
PREREQUISITES:  NoneÃE
COURSE LOCATION: Various 99 0 0  P.O. Box 419107 Kansas City,
MO. 64141-6107 1-800-258-7246 FAX1-913-432-0824 431576558 Avg Rating = 0
(0 raters)


